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The Oil Analysis Request Form, DD Form 2026, is used for:
1. Submission of routine or special oil samples.
2. Reporting Chip Detector Inspection Results.
3. Documenting / Reporting Analysis Results when automated reporting systems are not available.  
Proper completion of the Oil Analysis Request by the submitting activity is a vital step in the evaluation process upon which maintenance actions are based.  When forms are incomplete or erroneously completed, all other efforts to produce a valid evaluation are degraded or impossible.  Customers shall use only plain language, unless otherwise directed.  If extra space is required, attach additional sheets.
The DD Form 2026 is divided into three sections.  The following step-by-step instructions provide detailed information on how to complete the form along with which activity is responsible for each section: 
1. OIL ANALYSIS REQUEST section of the DD Form 2026.  This section of the form is to be completed by the activity requesting the analysis of an oil sample. 
a. TO: OIL ANALYSIS LABORATORY.  Enter the designated Oil Analysis Program (OAP) laboratory, which will perform the sample analysis, e.g., FRCSE Jacksonville, FL; Fort Liberty, NC; Columbus AFB, MS; etc.  Contact your respective Service Oil Analysis Program Management Office for a list of available laboratories. A list of Navy Oil Analysis Laboratories is also available in the Work Package 003 Volume 2 of the JOAP Manual ((NAVY) NAVAIR 17-15-50.x; (ARMY) TM 38-301-x; (AIR FORCE) T.O. 33-1-37-x; (COAST GUARD) TO 33-1-37-x).
b. FROM.
(1). OPERATING ACTIVITY NAME.  Enter the designation of the operating activity submitting the sample. Examples: “VMM-363”, “HSM-41”, “USS TRIPOLI (LHA-7)”, “337 Med Co A.”, “A Company, 1-8 CAV”.  Air Force, enter unit and name of base or location; 
(2). OPERATING ACTIVITY ADDRESS.  Enter complete address information for the operating activity.  This is optional for Ships and USAF activities.
(3). UIC.  Enter the six-character unit identification code (Ex: N00421).
(4). POC NAME / RANK.  Enter the name and rank of the person submitting the sample.  
(5). POC PHONE / EMAIL.  Enter the phone number and email address of the person submitting the sample.
(6). MAINTENANCE SUPERVISOR NAME / EMAIL.  Enter the name and email address of the Maintenance Supervisor responsible for the submitted sample.  For Navy- enter information for the Maintenance Material Control Officer (MMCO) or other responsible individual. 
c. SOURCE OF SAMPLE.  Check the appropriate block for the source of the sample.
d. COMPONENT MODEL/APPLICATION.  Enter the designation or description of the component/equipment (ex: engine, gearbox, etc) being sampled. For engines, include the type, model, and series. Examples of engines or components include: “F100-PW-220”, “T64-GE-416A”, “J85-GE-5”, “42/INT GBX”, “90/TAIL GBX”, “MAIN XMSN”, “GTCP36-50”, “LM 2500 GTE Hydraulic Start Unit”, “AVDS-1790-2DR”, “Hydraulic Valve Control Station 1”.
e. COMPONENT SERIAL NUMBER.  Enter complete serial number of the component/equipment being sampled.  Since shipboard equipment rarely has a readily identifiable serial number, Navy activities submitting samples from shipboard equipment are requested to create a unique identification code for each piece of equipment by combining the ship’s hull number with a number indicating position on the ship and an appropriate abbreviation.  Details for creating these unique identification codes are contained in Volume 1, Work Package 003 of the JOAP Manual.  Examples: “BH648916”, “A235-00076”, “714651”  Shipboard Examples: “DDG110-LG/RASTWHPU”, “CG52-4/GRG”, “LCAC58-1/SCAVFAN”
f. COMPONENT POSITION.  If applicable, enter position or position number of the component.  This is common for engines and some gearboxes. Examples: “#1”, “#2”, “LEFT”, “RIGHT”, “PORT”, “STARBOARD”, “N/A”
g. END ITEM MODEL/SHIP HULL NUMBER.  Enter mission, design and series (type, model, series) of end item which contains the component or system being sampled. This is often an aircraft or vehicle. Examples: “MH-60R”, “CVN-68”, “F-16C”, ”CV-22B”, “Cat-130GNS”, “M32A-60” 
h. END ITEM SERIAL NUMBER.  Enter the complete end item serial number (aircraft bureau number).          Examples: “162516”, “168650”, “900946”, “09-0043”, “1220493”
i. DATE SAMPLE TAKEN (DD/MMM/YYYY).  Enter the date in the format day/month/year on which the sample was taken, e.g., 03DEC2023 for December 3, 2023 
j. LOCAL TIME SAMPLE TAKEN.  Enter local time sample was taken using 24 hour clock, e.g., 0700, 1600, 2200, etc.
k. ENGINE SHUTDOWN TIME.  Enter local time the engine was shutdown prior to oil sampling using the 24-hour clock.
NOTE
Accurate data on hours/miles since overhaul and hours/miles since oil change are extremely important for correct evaluation of the analysis results.  Every effort possible must be made to ensure that these data are correct.
l. HOURS / MILES SINCE NEW.  Enter the total hours/miles since new of the component being sampled to the nearest whole hour/mile (round up if 0.5 or above).  Indicate if the number reported is in hours or miles. Examples: “1200 Hours”, “1200 Miles”
m. HOURS / MILES SINCE OVERHAUL.  Enter the total hours/miles since overhaul of the component being sampled to the nearest whole hour/mile (round up if 0.5 or above).  If the equipment has never been overhauled, the total operating hours/miles since new are reported.  Indicate if the number reported is in hours or miles.  Air Force personnel will normally enter total flying hours.    For Navy ship equipment enter hours if known, otherwise leave blank. Examples: “110 Hours”, “110 Miles”
n. HOURS / MILES SINCE OIL CHANGE.  Enter hours/miles since oil change on the component being sampled to the nearest whole hour/mile (round up if 0.5 or above). Indicate if the number reported is in hours or miles.  For Navy ship equipment enter hours if known, otherwise leave blank. Examples: “25 Hours”, “25 Miles”
o. CURRENT END ITEM HOURS / ODOMETER READING.  If available, enter the miles or hours of the aircraft or vehicle upon which the component is installed. This is equivalent to the odometer reading.  Specify if hours or miles are reported. Examples: “2200 Hours” or “2200 Miles”.
NOTE
If the sample is a special sample, it must be prominently marked in red (such as red borders), both on the form and on the outside of the mailing container to alert the laboratory to the need for immediate processing.
p. REASON FOR SAMPLE. Enter reason for taking sample. Mark applicable block; if "Other" block is marked, specify reason for sample, e.g., initial sample, warning light, etc.
NOTE
Oil consumption information is essential to the evaluation process for trend analysis and to determine if a system is using excessive amounts of oil.  Report suspected excessive oil usage to both the local system manager(s) and the local oil analysis laboratory.
q. OIL ADDED SINCE LAST SAMPLE.  Enter the quantity of oil added since the last sample and specify the measurement used.  Examples: “5 ounces”, “2 gallons”, “5 pints”
r. HOW TAKEN.  Mark the appropriate block.  See Volume 1, Work Package 003 of the JOAP Manual for definitions of Tube, Drain, or Valve sampling.
s. SAMPLE TEMPERATURE.  Mark the appropriate block.
t.  OIL TYPE.  Enter the specification number, product designation or product name. Examples: “MIL-PRF-23699 CI”, “DOD-PRF-85734”, “MIL-PRF-7808 Gr 4”, “MIL-PRF-2104"
u. REMARKS.  Enter any pertinent sample information.  On initial samples of new equipment, provide the JOAP laboratory with the following:
(1). System oil capacity.
(2). Sampling / Oil change interval.
(3). Minor maintenance actions within the oil system.
v. MAGNETIC CHIP DETECTOR (MCD) VISUAL INSPECTION OF DEBRIS.  If visual inspection of MCD is required, Air Force or Army customers are to check the appropriate block for the debris observed on the chip detector, i.e. “WITHIN LIMITS”, “EXCEEDS LIMITS”. If not required, the submitter should mark “UNKNOWN/NA”.  The person conducting the inspection must sign the MCD Point of Contact (POC) signature block (not OAP lab personnel). 
w. SUBMITTING ACTIVITY SAMPLE NUMBER.  Submitting activities may use this space to assign a designation to the sample being submitted thus facilitating the submission of multiple samples and oil analysis requests in one shipping envelope or container.  
2. FOR LABORATORY USE ONLY section of the DD Form 2026.  This section of the form is completed by the laboratory personnel performing the analysis of the oil sample.  It is rarely used since most oil analyses are automated and use computer systems to record results and provide results back to customers.  Consult JOAP Manual Volume 2 for details on when and if this section of the form must be completed.  Laboratory personnel must consult JOAP Manual Volumes 3, 4, and/or 5 for details on which tests are to be performed based on the component from which the sample has been extracted.  These volumes also provide limits along with guidance on the interpretation of the results.
a. ELEMENTAL / WEAR METAL ANALYSIS.  Check the appropriate block for the elemental / wear metal instrument used, i.e. “SPECTROMETER” or “FL-58”. Fill in all values obtained for each element as indicated by the instrument.
b. PHYSICAL / CHEMICAL PROPERTIES.  Fill in the results for the tests performed.  
c. PARTICLE COUNT.  Fill in the results along with the Overall Class and/or Overall ISO Code, if performed.
d. RECOMMENDATION CODE.   Enter the appropriate recommendation code based upon the oil analysis test results.
e. RECOMMENDATION DETAILS.  Provide any additional information appropriate based on the results obtained.
f.  LABORATORY SAMPLE NUMBER(S).  Enter the sample identification number assigned by the laboratory.
g. OPERATOR INITIALS.  The laboratory operator enters their initials. 
3. TRANSIENT AIRCRAFT OIL ANALYSIS RECORD.  This section of the form is on the reverse or back side.  It is used in the uncommon situation where the oil analysis servicing of a specific component is being transitioned from one oil analysis laboratory to another and the losing laboratory is not equipped with an automated data system.   The oil analysis records for the component being transferred are entered on this form by the losing laboratory’s operator so that a hard copy of the results can be delivered to the receiving oil analysis laboratory.  JOAP Manual Volume 2 includes details on how and when this section of the form is to be used.  
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