


Mr./Ms./Title Fname MI. Lname
Address Line 1
Address Line 2
City, ST  Zip+4

 Dear Mr./Ms./Title Lname:

Paragraph 1.

Paragraph 2.

· Bullet 1.

· Bullet 2.

Paragraph 3.

	Paragraph 4.  

Sincerely, 






Enclosure(s):
As stated

cc:  
Mr./Ms./Title Full Name
Office

1


