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COMPONENT PRIVACY AND CIVIL LIBERTIES REPORT
(42 U.S.C. 2000ee-1; Section 533 of Pub. Law. 112-239, as amended)
This form is intended for Privacy and Civil Liberties Officers (PCLOs) to report complaints received within their respective Component Privacy and Civil Liberties program offices.  Do not include complaints for which other specific and established procedural avenues of redress exist.  See Instructions for further guidance and examples of complaints that should not be included.
PART I: COMPONENT AND REPORTING PERIOD  
2. REPORTING PERIOD (Select)
PART II: ADVICE PROVIDED
Subpart A: Privacy Complaints
ADD/DELETE  
1. NO.	
2. NATURE OF COMPLAINT(S):
    (Select)
3. DETAILS:
4. DISPOSITION 
    (Select one)
5. REVIEWS/FINDINGS/     ACTION TAKEN:
Subpart B: Civil Liberties Complaints
ADD/DELETE  
1. NO.	
2. NATURE OF COMPLAINT(S):
     AMENDMENT (Select one or more)
Subpart C: Complaints by military service members, including chaplains, alleging violations of conscience,  moral principles or religious beliefs under Section 533 of Pub. Law 112-239, as amended
ADD/DELETE  
1. NO.
2. Nature of Complaint(s) (select all that apply per complaint incident)
PART III: PROGRAMMATIC ACHIEVEMENTS
(Please provide a summary of the impact of the activities of the Component's Privacy and Civil Liberties Programs. 
Describe the Component's high-level achievements during the time period.)
INSTRUCTIONS
Part I
Block 1 - Select component from the drop-down menu
Block 2 - Select fiscal year covered
Part II Complaints Received:
This form is intended for Privacy and Civil Liberties Officers (PCLOs) to report complaints received within their respective Component Privacy and Civil Liberties program offices.  Do not include complaints for which other specific and established procedural avenues of redress exist, including:  complaints alleging violations of health information privacy rights that are addressed by the Department of Health and Human Services or DoD covered entities under the Health Insurance Portability and Accountability Act (HIPAA); complaints addressed by Equal Employment Opportunity or Military Equal Opportunity program offices; complaints alleging sexual assault or sexual harassment addressed by Department or Component sexual assault or prevention and response offices; or complaints addressed through the military justice system, such as complaints against alleged perpetrators that result in military courts-martial, non-judicial punishment, administrative separations, or other military discipline.
Subpart A. Privacy Complaints:
For each privacy complaint received by the component during the reporting period, fill in the required information as outlined below.  Create new rows as needed for each complaint using the “Add” button.
  
1. Complaint Number (Auto-populates).
2. Select from the drop-down menu the appropriate nature of the complaint(s).  (See definitions below.)  
3. Details - Provide details of privacy complaint. Do not include classified information or controlled unclassified information (CUI), including personally     
    identifiable information.
4. Disposition - Select from the drop down menu: Pending or Responsive Action Taken. If responsive action has been taken please briefly describe this under 
    the Reviews/Findings/Action Taken section.
5. Reviews/Findings/Actions Taken - Provide a brief description of any inquiries, reviews, or investigations conducted in response to the complaint; the resulting 
    findings; and the specific responsive action taken.
See above Instructions at beginning of Part II.
Subpart B. Civil Liberties Complaints:
For each civil liberties complaint received by the component during the reporting period, fill in the required information as outlined below.  Create new rows as needed for each complaint using the “Add” button.
1. Complaint Number (Auto-populates).
2. Nature of Complaint(s) - Amendment - Select appropriate description of Constitutional Amendment that is associated with the complaint. To identify more 
    than one amendment description, click on plus sign to add additional Constitutional Amendment(s) that may apply to the complaint.
3. Details - Provide civil liberties complaint. Do not include classified information or controlled unclassified information (CUI), including personally identifiable 
    information.  
4. Disposition - Select from the drop down menu: Pending or Responsive Action Taken. If responsive action has been taken please briefly describe this under 
    the Reviews/Findings/Action Taken section.
5. Reviews/Findings/Actions Taken - Provide a brief description of any inquiries, reviews, or investigations conducted in response to the complaint; the resulting 
    findings; and the specific responsive action taken.
Subpart C.  Complaints by military service members alleging violations of conscience, moral principles or religious beliefs under Section 533 of Pub. Law 112-239, as amended:  
This subsection will only apply to complaints by military service members, including chaplains, premised on Section 533 of Pub. Law 112-239, as amended.  Section 533, as amended by Section 532 of Pub. Law 113-66, provides: 
SEC. 533. PROTECTION OF RIGHTS OF CONSCIENCE OF MEMBERS OF THE ARMED FORCES AND CHAPLAINS OF SUCH MEMBERS. 
(a) PROTECTION OF RIGHTS OF CONSCIENCE.— 
(1) ACCOMMODATION.—Unless it could have an adverse impact on military readiness, unit cohesion, and good order and discipline, the Armed Forces shall 
     accommodate individual expressions of belief of a member of the armed forces reflecting the sincerely held conscience, moral principles, or religious beliefs 
     of the member and, in so far as practicable, may not use such expression of belief as the basis of any adverse personnel action, discrimination, or denial of 
     promotion, schooling, training, or assignment. 
(2) DISCIPLINARY OR ADMINISTRATIVE ACTION.—Nothing in paragraph (1) precludes disciplinary or administrative action for conduct that is proscribed by 
     chapter 47 of title 10, United States Code (the Uniform Code of Military Justice), including actions and speech that threaten good order and discipline. 
(b) PROTECTION OF CHAPLAIN DECISIONS RELATING TO CONSCIENCE, MORAL PRINCIPLES, OR RELIGIOUS BELIEFS.—No member of the Armed 
     Forces may— 
(1) require a chaplain to perform any rite, ritual, or ceremony that is contrary to the conscience, moral principles, or religious beliefs of the chaplain; or 
(2) discriminate or take any adverse personnel action against a chaplain, including denial of promotion, schooling, training, or assignment, on the basis of the 
     refusal by the chaplain to comply with a requirement prohibited by paragraph (1). 
(c) REGULATIONS.—The Secretary of Defense shall issue regulations implementing the protections afforded by this section.  
See DoD Instruction 1300.17, Religious Liberty in the Military Services, September 1, 2020.  
INSTRUCTIONS (continued)
For each complaint received by your component that is premised on a requirement or prohibition in Section 533, provide information about the complaint as follows:
1. Complaint Number (Auto-populates).
2. Nature of Complaint(s) - For each complaint by a military service member, select each appropriate description in the drop-down menu that applies.  (More 
    than one may apply.)
3. Details – Provide complaint details.  Do not include classified information or CUI, including personally identifiable information.  
4. Disposition – Select form the drop-down menu:  Pending or Responsive Action Taken.  If responsive action has been taken, please briefly describe this 
    under the Reviews/Findings/Actions Taken section.
5. Reviews/Findings/Actions Taken – Provide a brief description of any inquiries, reviews, or investigations conducted in response to the complaint; the resulting 
    findings; and the specific responsive action taken.
Part III Programmatic Achievements:
Please provide a summary of the impact of the activities of the Component's Privacy and Civil Liberties Programs. Describe the Component's high-level achievements during the time period.
DEFINITIONS
Complaint:  An assertion alleging a violation of an individual's privacy and/or civil liberties.
Controlled Unclassified Information (CUI):  Defined in 32 CFR Section 2002.4.
High-Level Achievement:  Significant accomplishments or initiatives by Component that served to assure the protection of privacy and/ or civil liberties with respect to a function or mission of the Department, including the Component’s Privacy and Civil Liberties Program.  Examples may include the written issuance of policies, procedures, or guidance pertaining to privacy or civil liberties issued by:  (1) OSD and DoD Components Heads; or (2) Senior Component Officials for Privacy.
Pending: Complaint is presently being reviewed without a responsive action or resolution.
Personally Identifiable Information (PII): Defined in OMB Circular A-130.
Process and Procedure Issues: Complaints concerning PII relating to the creation, collection, use, processing, storage, maintenance, dissemination, consent or disclosure.  Include complaints relating to access and amendment requests made under the Privacy Act.
Redress Issues: Non-Privacy Act inquiries seeking resolution of difficulties about privacy matters.
Operational Issues: Privacy Act matters not including requests for access, disclosure, and/or amendment. 
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