
JOB ANALYSIS FORM 
ORGANIZATION JOB NO. PAGE NO. NO. OF PAGES 

POSITION TITLE AGENCY PERSONNEL SPECIALIST (Telephone number) 

SERIES, GRADE SUBJECT MATTER EXPERT (Typed name and extension) 

JOB ACTIVITY 

a 

KNOWLEDGE, SKILLS AND ABILITIES (KSA’s)* 

b 

RELATIVE 
IMPOR

TANCE OR 
WEIGHT** 

c 

EVIDENCE OF KSA 

d 

*Identify mandatory KSA’s with symbol (M). **Most Important = 1; Important = 2, Least Important = 3. 

SD Form 512, AUG 83  Adobe Professional 8.0 


6.2.0.20160331.1.924316
	Enter Organization: 
	Enter Job number: 
	Enter Page Number : 
	Enter Total number of pages: 
	Enter Position title.: 
	Enter Agency personnel specialist and telephone number.: 
	Enter Series and grade.: 
	Enter Subject matter expert and telephone number.: 
	Enter Job Activity : 
	Enter knowledge, skills and abilities (KSA's).  : 
	Enter Relative importance or weight. Identify mandatory K S A's with a capital M, Most Important K S A's equal a ranking of 1; Important equal 2, Least Important equal 3.: 
	Enter Evidence of K S A.: 
	Enter Job Activity : 
	Enter knowledge, skills and abilities (KSA's).  : 
	Enter Relative importance or weight. Identify mandatory K S A's with a capital M, Most Important K S A's equal a ranking of 1; Important equal 2, Least Important equal 3.: 
	Enter Evidence of K S A.: 
	Enter Job Activity : 
	Enter knowledge, skills and abilities (KSA's).  : 
	Enter Relative importance or weight. Identify mandatory K S A's with a capital M, Most Important K S A's equal a ranking of 1; Important equal 2, Least Important equal 3.: 
	Enter Evidence of K S A.: 
	Enter Job Activity : 
	Enter knowledge, skills and abilities (KSA's).  : 
	Enter Relative importance or weight. Identify mandatory K S A's with a capital M, Most Important K S A's equal a ranking of 1; Important equal 2, Least Important equal 3.: 
	Enter Evidence of K S A.: 
	Press this Reset button to clear the data from all fields.: 



