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e Integrates AWF strategic human capital management planning and budgeting efforts with AWF
Program initiatives, as required by Chapter 87 of Title 10, U.S.C., and VVolume 250 of DoD Instruction
(DoDl) 1400.25.
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SECTION 1: GENERAL ISSUANCE INFORMATION

1.1. APPLICABILITY. This issuance:

a. Applies to OSD, the Military Departments, the Office of the Chairman of the Joint Chiefs
of Staff and the Joint Staff, the Combatant Commands, the Office of the Inspector General of the
Department of Defense (IG DoD), the Defense Agencies, DoD Field Activities, and all other
organizational entities within DoD (referred to collectively in this issuance as the “DoD
Components”).

b. Does not apply to employees in non-acquisition designated positions, wage grade and
clerical employees, foreign nationals, non-appropriated fund employees, political appointees, or
non-DoD employees. However, for the purposes of contracting and purchasing training priority
and associated funding, direct-hire foreign nationals employed in contracting and purchasing
positions will be considered the same as AWF members in contracting and purchasing positions.

1.2. POLICY. Itis DoD policy that the AWF Program support a professional, agile, and high-
performing military and civilian AWF that meets uniform eligibility criteria, makes smart
business decisions, acts in an ethical manner, and delivers timely and affordable capabilities to
the Warfighter. Nothing in this issuance should be construed as impinging upon the authorities
or independence of the IG DoD, as provided by Title 5, U.S.C. Appendix, also known as the
“Inspector General Act of 1978,” as amended.

1.3. INFORMATION COLLECTIONS. The DoD AWF Management Information System,
referred to in Paragraphs 2.1.e and 3.4.1. of this issuance, has been assigned report control
symbol DD-A&S1841, in accordance with the procedures in Volume 1 of DoD Manual 8910.01.
The expiration date of this information collection is listed in the DoD Information Collections
System at https://apps.sp.pentagon.mil/sites/dodiic/Pages/default.aspx.

1.4. SUMMARY OF CHANGE 2. This change is administrative and updates references and
organizational symbols to reflect the reorganization of the Office of the Under Secretary of
Defense for Acquisition, Technology, and Logistics, pursuant to the July 13, 2018 Deputy
Secretary of Defense Memorandum.

SECTION 1: GENERAL ISSUANCE INFORMATION 5
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SECTION 2: RESPONSIBILITIES

2.1. UNDER SECRETARY OF DEFENSE FOR ACQUISITION AND SUSTAINMENT
(USD(A&S)). Subject to the authority, direction, and control of the Secretary of Defense, the
USD(A&S):

a. Establishes accession, education, training, and experience requirements for each
acquisition position category based on the level of complexity of each category’s duties.

b. Carries out all powers, functions, and duties of the Secretary of Defense with respect to
the AWF, in accordance with Section 1702 of Title 10, U.S.C.

c. Establishes a management oversight structure for strategic planning, governance, and
execution of the AWF Program.

d. Establishes policies and procedures for effective management of persons serving in AWF
positions and the Acquisition Corps.

e. Establishes and maintains an AWF Management Information System and data repository,
in accordance with Section 1761 of Title 10, U.S.C., and applicable DoD policy.

f. Designates functional leaders (FLs) with the responsibilities outlined in Paragraph 3.3. of
this issuance to provide senior oversight to one or more acquisition career fields or career paths.

g. In coordination with the Under Secretary of Defense for Personnel and Readiness
(USD(P&RY)), implements applicable issuances and provides direction, policy, guidance, and
oversight for operation of DoD Civilian AWF Personnel Demonstration Project (AcgDemo), in
accordance with Section 1762 of Title 10, U.S.C. This includes approval of participating DoD
sub-Component populations, design modifications, and assessments of the project’s effectiveness
in creating enhanced DoD acquisition outcomes through improved personnel policy and
procedures.

h. In coordination with the DoD Chief Information Officer (DoD CIO), ensures that
cybersecurity responsibilities are integrated into processes for DoD acquisition programs,
including research and development, in accordance with DoDI 8500.01.

I. Chairs the AWF Senior Steering Board (SSB).

j. Provides direction, oversight, budgeting of central resources, and evaluation of the AWF
Program.

k. Appoints the President, Defense Acquisition University (DAU), in accordance with DoDI
5000.57.

I. Appoints the Executive Director, Human Capital Initiatives (HCI).

SECTION 2: RESPONSIBILITIES 6
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2.2. ASSISTANT SECRETARY OF DEFENSE FOR ACQUISITION (ASD(A)). Under the
authority, direction, and control of the USD(A&S), the ASD(A) oversees the DAU.

2.3. USD(P&R). The USD(P&R):

a. Advises and collaborates with the USD(A&S) on the implementation of the AWF
Program to ensure DoD Component compliance with applicable manpower and personnel
management laws, regulations, and policies.

b. Supports the USD(A&S) in establishing and maintaining an AWF management
information system and data repository, in accordance with Section 1761 of Title 10, U.S.C., and
applicable DoD policy.

c. Advises on policy, guidance, oversight, and implementation of issuances for operation of
the AcqDemo, including:

(1) Assistance with eligibility and processing criteria for approval of the DoD
Component in its entirety or individual organizations and teams within DoD Component
populations that the DoD Components nominate for participation in the AcqDemo.

(2) Review of proposed design modifications.

(3) Assessments of effectiveness of the project in creating enhanced DoD acquisition
outcomes through improved personnel policy and procedures.

d. As appropriate, provides the Executive Director, HCI, with DoD-wide manpower,
personnel, and workforce information that may be necessary for strategic planning and
management of the AWF.

2.4. UNDER SECRETARY OF DEFENSE COMPTROLLER/CHIEF FINANCIAL
OFFICER, DEPARTMENT OF DEFENSE (USD(C)/CFO). The USD(C)/CFO:

a. Supports USD(A&S) budget processes that provide for AWF management, education, and
training.

b. Provides support for the administration and resourcing of the Defense AWF Development
Fund (DAWDEF).

2.5. DIRECTOR, DEFENSE CONTRACT AUDIT AGENCY (DCAA). Under the
authority, direction, and control of the USD(C)/CFO and in addition to the responsibilities in
Paragraph 3.3., the Director, DCAA:

a. Serves as the FL for the auditing career field.

SECTION 2: RESPONSIBILITIES 7
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b. Structures, directs, manages, resources, and executes all elements of the AWF Program as
it pertains to contract auditor positions and personnel, consistent with this issuance and Chapter
87 of Title 10, U.S.C., including career and information management.

c. Designates AWF positions in the auditing career field except for those positions
established in the Office of the 1G DoD.

2.6. 1G DOD. The IG DoD, in addition to the responsibilities in Paragraph 3.3., designates
AWE positions for his or her staff assigned to the auditing career field.

2.7. DOD COMPONENT HEADS. The DoD Component heads oversee the AWF Program
within their Components as uniformly as practicable and in accordance with each DoD
Component’s force management construct.

SECTION 2: RESPONSIBILITIES 8
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SECTION 3: GENERAL PROVISIONS

3.1. EXECUTIVE DIRECTOR, HCI. Under the authority, direction, and control of the
USD(A&S), the Executive Director, HCI:

a. Assists the USD(A&S) carry out all statutory powers, functions, and duties of the
Secretary of Defense with respect to the AWF, including all DoD-wide AWF strategic planning,
policy, and programs, as well as directing, overseeing, budgeting central resources of, and
evaluating the AWF Program.

b. Leads efforts to ensure a coherent AWF strategy, integrated and effective execution of the
AWEF Program and, to the maximum extent practicable, uniform implementation of AWF
policies and procedures throughout DoD.

c. In coordination with the DoD Components and FLs, develops policies, processes,
reporting, and procedural guidance.

(1) Oversees the development of reporting templates, position category descriptions
(PCDs), job specialty descriptions (JSDs), and Functional Integrated Product Team (FIPT)
charter templates.

(2) Provides the USD(A&S), the SSB, and the Workforce Management Group (WMG)
with the management information necessary to oversee AWF Program initiatives and guide
AWF Program decisions.

(3) Provides guidance to the DoD Components for providing workforce information to
the USD(A&S).

(4) Develops, analyzes, and reports appropriate metrics on the AWF Program to the
USD(A&S).

d. In coordination with the DoD Components and FLs, develops enterprise strategies and
guidance to achieve the objectives of the AWF Program in support of recruitment, training,
development, and retention of acquisition personnel.

e. Leads and oversees strategic human capital planning efforts within the acquisition
community in accordance with VVolume 250 of DoDI 1400.25.

f. Executes the responsibilities of Section 1705 of Title 10, U.S.C., and manages the
DAWDF to support strategic planning, management, and execution of the fund. Provides annual
guidance to the DoD Components for the allocation of DAWDF resources.

g. In coordination with the Offices of the USD(A&S), USD(P&R), and participating DoD
Components, provides oversight, policy, direction, design, implementation support, conversion
training, and evaluation of effectiveness on the AcqDemo to the DoD Components.

SECTION 3: GENERAL PROVISIONS 9
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h. In coordination with participating DoD Components and agencies, establishes and
sustains the operation of an AcqDemo Program Office and appoints an AcqDemo Program
Manager for the centralized management of the AcqDemo Project. This includes managing and
facilitating DoD requirements across participating DoD Components and managing achievement
of AcgDemo goals, in accordance with Section 1762 of Title 10, U.S.C.

i. Promotes achievement and responsible sustainment of capacity and capability to meet
requirements for AWF Program goals.

J. Provides guidance for the development of career models for civilian and military AWF
personnel regarding education, training, experience, and assignments necessary for career
progression.

k. Collaborates with other Federal agencies and the Federal Acquisition Institute to leverage
best practices and other applicable resources, as needed, to work on acquisition interests that are
common across the Federal Government.

I. Issues supplemental guidance to DoD Components on how to execute the AWF program
and coordinates updates with the Directors for Acquisition Career Management (DACMs), FLs,
and others whom the guidance may affect. This guidance, located at https://www.hci.mil,
includes:

(1) The Defense Acquisition Workforce Program Desk Guide, which outlines detailed
procedures for the AWF Program. The WMG will formally coordinate changes to these
procedures.

(2) The Defense AWF Data Reporting Standards Guide, which includes standardized
definitions of data elements and procedures for providing data quarterly and as directed to the
Executive Director, HCI. The WMG will formally coordinate changes to these reporting
requirements.

(@) The reporting requirements will not require DoD Component submission of
classified reports.

(b) In cases where reports would contain classified information, DoD Components
will maintain internal records and documentation consistent with applicable USD(A&S)
issuances and certify recordkeeping compliance with the Executive Director, HCI, on an annual
basis.

3.2. PRESIDENT, DAU. Under the authority, direction, and control of the USD(A&S),
through the ASD(A), the President, DAU, serves as the Chief Learning Officer of the DoD
acquisition community by developing and delivering learning assets that address competencies
identified by the FLs. In addition to the duties outlined in DoDI 5000.57, DAU provides
centralized functions described in Paragraph 3.6. of this issuance for the AWF outside the
Military Departments as directed by the USD(A&S).

SECTION 3: GENERAL PROVISIONS 10
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3.3. FUNCTIONAL LEADERS. The FLs:
a. Serve as the subject matter experts for their respective functional and competency areas.

b. Provide the USD(A&S) with functional advice and recommendations to support
implementation of the AWF Program.

c. Establish and maintain a competency model compliant with the framework outlined in
Section 4 of this issuance. Annually validate the model to ensure it is reflective of the
knowledge and skills required to be successful within the FLs’ respective functional or
competency areas, as appropriate.

d. Establish and maintain PCDs for acquisition career fields and JSDs for career paths, as
appropriate. Annually review and validate that these descriptions are current and reflective of
the primary duties associated with the career fields or paths. Coordinate any resulting career
field or path name changes in a timely manner with the DoD Component DACMs; Executive
Director, HCI; President, DAU; and key FIPT stakeholders to determine the impact on resources,
including cost, and develop an executable implementation plan before FL approval.

e. Establish and maintain key leadership position (KLP) functional specific requirements and
preferences for DoD Component use when selecting and assigning KLPs, as described in Section
5.1.g. and Table 1 of this issuance. Annually review and validate that functional specific
requirements and preferences are current and reflective of the qualifications needed to
successfully perform in KLP positions. Coordinate changes through the WMG, in accordance
with Paragraph 3.3.f.(1) of this issuance.

f. Establish and oversee the certification (i.e., education, training, and experience) standards
for the career fields or career paths they represent. Articulate experience standards in terms of
activities or types of experience reflective of the competencies and proficiency required for the
level. In all cases, changes to certification standards and career path requirements must be:

(1) Communicated through the WMG before implementation.

(2) Provided to DAU at least 120 days before release of the next fiscal year (FY) training
schedule to take effect at the start of a new FY, unless it makes fiscal and logical sense to deviate
from this timetable. The FLs must coordinate exceptions through the WMG.

g. Establish and publish continuous learning (CL) activities, as needed, in order to ensure
AWEF currency within their respective career fields or career paths.

h. Annually certify that DAU course content and objectives to be implemented in the
forthcoming FY are:

(1) Current, technically accurate, and consistent with DoD policy; or

SECTION 3: GENERAL PROVISIONS 11
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(2) Satisfy efforts underway to align material with recent policy or regulatory changes.

i. Oversee workforce planning for their respective areas, in alignment with AWF strategic
objectives and enterprise initiatives.

J. Charter and chair a FIPT to provide support in the execution of these responsibilities and
facilitate collaboration among stakeholders (including DAU and DoD Component functional and
workforce management personnel) for workforce-related initiatives undertaken within their
respective functional areas. FLs should use the common charter template, located at
https://www.hci.mil, to guide format and contents of the specific functional charter.

k. Designate the Functional Executive Secretary to the WMG.

3.4. COMPONENT ACQUISITION EXECUTIVES (CAES). Under the authority, direction,
and control of the DoD Component heads, the CAEs:

a. Implement the AWF Program within their DoD Components as uniformly as practicable
and in accordance with each Component’s force management construct.

b. Designate AWF positions, including KLPs and critical acquisition positions (CAPS), to
establish an appropriately-sized, requirements-based, and properly-skilled AWF comprised of
DoD civilian and military members.

c. Establish requirements for AWF positions that support AWF Program goals for stability,
accountability, and success. This includes:

(1) Assigning an acquisition career field (position category) and career path (where
applicable), certification level, position criticality, and special assignment type for each AWF
position, as described in Section 5.1. of this issuance.

(2) Assigning additional position requirements in terms of assignment-specific
education, training, or experience for each AWF position, when applicable.

d. Establish a selection process to ensure KLP candidates meet the requirements identified in
Table 1 of Section 5.2. of this issuance.

e. Provide AWF personnel with properly-phased education, training, and experience
opportunities to ensure they are qualified to perform the requirements of their positions and to
facilitate development and sustainment of a professional, agile, high-performing workforce. This
includes experiential and on-the-job training opportunities.

f. Hold supervisors accountable for providing AWF personnel with opportunities to meet the
requirements of their positions.

g. Integrate the education, training, and experience requirements of the AWF Program with
the personnel policies and procedures of their respective DoD Components.

SECTION 3: GENERAL PROVISIONS 12
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h. Establish procedures for processing and reporting waivers in exceptional circumstances
when AWF members do not meet the requirements of their positions or the terms of their tenure
agreements.

i. Establish policies and processes to select the best-qualified persons for AWF positions and
plan effective successions for those positions.

j. Coordinate with DoD Component budget-submitting offices and Executive Director, HCI
to allocate budget resources in support of the AWF Program. Provide strategic guidance and
oversight for the DAWDF.

k. Implement procedures that provide appropriate CL activities for their AWF members.
Provide funding for DoD Component-sponsored CL activities. Ensure AWF compliance and
take appropriate action for non-compliance. Report to Executive Director, HCI annually, and as
directed, the compliance rate for satisfying the CL requirement.

I. Provide AWF data quarterly and as required to the Executive Director, HCI.

m. Provide to Executive Director, HCI the DoD Component’s human capital planning
information needed for the AWF section of DoD’s strategic human capital plan in order to meet
the reporting requirements of Volume 250 of DoDI 1400.25.

n. Ildentify AWF requirements in accordance with VVolume 250 of DoDI 1400.25, DoDD
1100.4, DoDI 1100.22, and Chapter 19 of Volume 2B of DoD 7000.14-R.

0. Provide an opportunity for review and inclusion of any comments on any performance
appraisal of a person serving in an acquisition position by a person serving in an acquisition
position in the same acquisition career field.

p. Ensure that at least first-level performance appraisals of contracting officers are
performed by supervisors within the individual’s contracting chain of command. The only
exception will be the performance appraisal of the senior official in charge of contracting for the
organization when this official is not the primary contracting officer for the command. This
evaluation is performed by the CAE or designated senior leader.

g. Encourage positional, functional, and geographic mobility of the AWF at all levels within
the career development framework. As deemed appropriate, establish mobility requirements to
meet DoD Component workforce management and career development needs, and require
Acquisition Corps members to sign mobility agreements, in accordance with Chapter 87 of Title
10, U.S.C.

r. Provide contracting and purchasing training for direct-hire foreign nationals who are in
contracting and purchasing positions. Priority and associated funding for the training will be the
same as that provided to AWF members in the contracting and purchasing career fields.

s. For the Military Departments, establish a sufficient number of billets coded as acquisition
that are reserved for general and flag officers needed to ensure effective management of
acquisition functions of DoD.

SECTION 3: GENERAL PROVISIONS 13
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t. For the Military Departments, establish command AWF positions, including acquisition
billets reserved for general or flag officers, and ensure sufficient military billets are established at
lower grades to provide viable career paths, so that members of the Armed Forces have
opportunities for promotion and advancement in the acquisition field.

u. Develop strategies and policies to ensure AWF requirements are aligned with planned
acquisition workload, documented in a common staffing framework, and communicated in the
Program Objective Memorandum and the planning, programming, budgeting, and execution
processes.

3.5. SERVICE ACQUISITION EXECUTIVES (SAES) OF THE MILITARY
DEPARTMENTS. In addition to the responsibilities identified in Paragraph 3.4. of this
issuance and subject to the authority, direction, and control of the Secretary of the Military
Department concerned, the SAEs of the Military Departments:

a. Carry out all powers, functions, and duties of the Secretary concerned, with respect to the
AWF within the Military Department. Help fully implement the policies of the Secretary of
Defense established in accordance with this issuance in their respective Departments.

b. Ensure that no requirement or preference for a Service member is used when considering
persons for AWF positions, unless specifically in accordance with Chapter 87 of Title 10,
U.S.C., when a Service member is:

(1) Required for that position by law.
(2) Essential for the performance of duties of the position.
(3) Necessary for another compelling reason, as identified by the SAE.

c. Establish an AWF management structure, in conjunction with the responsibilities outlined
in Paragraph 3.6. of this issuance, that includes a DACM to serve as the principal advisor to the
SAE on all matters pertaining to AWF education, training, and career development.

d. Ensure that the qualifications of Acquisition Corps commissioned officers are such that
those officers are expected, as a group, to be promoted at a rate not less than the rate for all line
(or equivalent) officers in the same Military Department (both in the zone and below the zone) in
the same grade. Provide metrics for military officer promotion rates by acquisition career field
to the USD(A&S) pursuant to DoDI1 1320.04. This section is not applicable to Senior Military
Acquisition Advisors.

e. Assign military officers to AWF positions in a manner that provides a balance between
career-broadening experience and sufficient time in each position to ensure accountability,
responsibility, and stability.

3.6. DACMS. The Military Department DACMs and the 4th Estate DACM (in the case of the
4th Estate Defense Agencies and DoD field activities) serve as the principal advisors to their

SECTION 3: GENERAL PROVISIONS 14
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respective agencies on all matters pertaining to AWF education, training, experience, and career
development. Unless otherwise specified by the CAEs, the DACMs:

a. Provide DoD Component policy guidance to AWF members on matters associated with
the AWF Program.

b. Serve as the CAE’s single point of contact for the implementation, execution, and
oversight of the AWF Program.

c. In coordination with FLs:
(1) Implement acquisition management stewardship processes.

(2) Establish and participate in DoD Component and DoD forums (e.g., FIPTs, boards,
and working groups).

(3) Designate senior-level representatives to advise on matters that affect the education,
training, career development, and overall management of the AWF.

d. Manage each DoD Component’s DAWDF, as directed by the CAE.

e. Oversee the designation of AWF positions, including KLPs and CAPs, and associated
waivers.

f. Establish a methodology to adjudicate non-AWF Position-coded experience applicable to
acquisition-related competencies that an AWF member or potential member claims to hold.

g. Execute Fulfillment Program requirements.

h. Collaborate with OSD and other DoD Components to implement statutory requirements,
participate in senior acquisition assignment slating panels, and advise the CAE on the acquisition
credentials of individuals being considered for Program Managers (PMs) of acquisition
categories (ACATS) I and 11 and other senior acquisition assignments.

i. Manage acquisition career development programs and opportunities (e.g., DAU training
registration and travel management, certification, CL, AWF tuition assistance, and centralized
acquisition developmental programs).

J. Oversee the development and maintenance of DoD Component acquisition data systems to
support workforce management, performance measures, and information requests consistent with
the Defense Acquisition Workforce Data Reporting Standards Guide.

3.7. ACQUISITION SENIOR LEADERS. Under the authority, direction, and control of their
respective CAEs or SAEs, the acquisition senior leaders:

a. Align their local strategic business plans with DoD Component guidance to communicate
team and individual performance objectives to the AWF.
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b. Determine how their resources can advance the acquisition mission and assign work to the
AWF accordingly. This individual alignment at the beginning of performance rating cycles will
ensure efforts are focused on achievement of the collective organizational goals already aligned
with higher-level DoD Component and DoD goals.

3.8. AWF SUPERVISORS. Under the authority, direction, and control of the acquisition
senior leadership, the AWF supervisors:

a. Create and maintain a high level of excellence by providing AWF members training and
developmental opportunities to meet the requirements of their positions within allowable
timeframes.

b. Provide the link between DoD Component strategic business goals, aligned subordinate
goals, and work assigned to employees. Performance planning will include documented
communication with workforce members so they understand how performance objectives relate
to organizational goals. AWF supervisors will use written or automated individual development
plans to plan acquisition workforce development, review certification requirements, and
determine how to meet CL requirements, per DoD Component guidance.

3.9. AWF MEMBERS. AWF members must complete the necessary training and development
requirements assigned in the development plans for their positions in order to perform required
duties in a professional and competent manner.
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SECTION 4: COMPETENCY DEVELOPMENT AND MANAGEMENT

4.1. DOD COMPETENCY MANAGEMENT FRAMEWORK.

a. In order to establish a consistent framework for constructing acquisition competency
models and to facilitate the analysis of cross-functional competencies, the AWF has adopted the
5-tiered DoD Competency Management Framework outlined in Volume 250 of DoDI 1400.25.

b. The core precepts for DoD Competency Management Framework, as shown in Figure 1,
are based on:

(1) Aligning mission outcomes with expectations for employee behaviors.

(2) Providing a meaningful and consistent structure within which to define and assess
workforce competency needs and gaps.

(3) Providing employees and supervisors with observable, transparent, and measurable
indicators associated with successful job performance.

c. Figure 1 consists of 5 tiers and includes technical and non-technical competencies. These
tiers categorize and organize competencies within and across occupations and differentiate
between mission-based competency requirements.

Figure 1: DoD Competency Management Framework

Tier 1: Core Competencies
Apply across DoD regardless of DoD Component or occupation (e.g., DoD leadership competencies)

Tier 2: Primary Occupational Competencies

Apply across discrete occupational series and functions (i.e., one or more functionally-related
occupations that share distinct, common technical qualifications, competencies, career paths, and
progression patterns) 4,

Tier 3: Sub-Occupational Specialty Competencies

Unigue to sub-occupational specialty (e.g., a set of geo-technical competencies within the civil
engineering occupation)

Tier 4: DoD Component-unique Competencies
Competencies so unlike any of the other competencies identified that they exist at the Component

level and are unique to the context or environment in which the work is performed

Tier 5: Position-specific Competencies

Required for a particular position within an occupation and are not addressed in the tiers above (e.g.,
specific civil engineer may require financial management competencies)

w
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4.2. FUNCTIONAL COMMUNITY COMPETENCY MODELS. FLs, working through
their respective FIPTs, will develop competency models for their career fields or paths.

a. FLs will coordinate with DAU Learning Capabilities Integration Centers to appropriately
define the knowledge, skills, and abilities (sub-competencies) that comprise the competency
models, including proficiency standards, learning objectives, and other talent management
applications, as appropriate.

(1) Typically, FLs should write career field competency models at the Tier 2 competency
level shown in Figure 1 and career path competency models at the Tier 3 competency level.

(2) Neither the career field nor the career path competency models should contain DoD
Component-specific or position-specific competencies.

b. Working through their FIPTs, FLs will annually validate, update, and approve the models,
as required. DAU will maintain models in a repository.

c. Figure 2 illustrates the relationship between AWF career field competencies and DAU-
developed curriculum and learning assets.

Figure 2: Acquisition Education and Training Competency Model Framework

Functional/Competency
Model

FL/FIPT
Domain

Unit of
Competence

Competency
Topic
Competency I
v

Sub I! Terminal/ I
Competency

Performance
Objectives

Learner /
Workforce
Engagement

Learning
Asset
Curriculum & Learning Asset
Design, Development & Delivery

Related competencies are grouped under an appropriate Competency Topic and
related Competency Topics will be grouped under an appropriate Unit of
Competence.

Units of Competence are composed of two or more Competency Topics,
Competency Topics will be composed of two or more Competencies, and
Competencies will be composed of two or more Sub-Competencies. Where training
is appropriate to support the acquisition of a sub-competency, all or in part, the
capability described in the sub-competency will be translated by DAU to a
terminal/performance learning objective.
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SECTION 5: TYPES OF DEFENSE ACQUISITION POSITIONS, POSITION
REQUIREMENTS, AND WAIVERS

5.1. TYPES OF DEFENSE ACQUISITION POSITIONS.

a. The coding of civilian and military AWF position career field designation forms the
framework for implementing Chapter 87 of Title 10, U.S.C. Certain positions, such as
contracting positions, are coded pursuant to statute; however, most require the judgment of DoD
Components in applying the guidance in this section. Figure 3 identifies the basic framework for
career progression of the AWF.

b. DoD AWF positions are positions that include acquisition functions, as defined in Chapter
87 of Title 10, U.S.C., as the predominant (i.e., greater than 50 percent) duty in a specific career
field. They do not include wage grade and clerical, indirect hire foreign national, non-
appropriated fund, or political appointee positions.

c. DoD Component heads will designate AWF positions wherever they exist in DoD.

d. Once a DoD Component head has designated a position as an AWF position, the
incumbent must adhere to the implementing regulations and policies of Chapter 87 of Title 10,
U.S.C., and meet the specific position requirements outlined in this section.

e. At a minimum, the DoD Component heads will code the following positions as AWF
positions regardless of their organizational locations:

(1) Senior positions with significant acquisition-related duties that have direct influence
on the success of acquisition programs governed by DoDI 5000.02.

(2) Civilian Occupational Series 1102, 1103, and 1105 positions and their military
equivalents. Additionally, the CAE will designate the career field as follows:

(a) 1102 and contracting officers (regardless of function or series) as “Contracting.”
(b) 1103 as “Industrial and Contract Property Management.”
(c) 1105 as “Purchasing.”

f. Figure 3 outlines a career progression model for AWF members and clarifies the hierarchy
between KLPs and CAPs.

SECTION 5: TYPES OF DEFENSE ACQUISITION POSITIONS, POSITION REQUIREMENTS, AND WAIVER
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Figure 3: Acquisition Career Progression

ACQUISITION CAREER PROGRESSION

Key Leadership
Positions
(KLPs)

Critical
Acquisition

Positions
(CAPs)
All other
E:Eeu';: iiio n Laying Career
p.:,z-.t.-.:,ng Foundations
and Building

Expertise

g. The CAE designates KLPs, which require special CAE attention and USD(A&S)
oversight.

(1) Individuals in KLPs hold a significant level of authority, commensurate with their
responsibilities and accountability for acquisition program success. They are key to the success
of Major Defense Acquisition programs (MDAPS) and the Major Automated Information System
(MAIS) (ACAT I and IA) in management and key functional roles of their respective ACAT
program, and are held by personnel in the most demanding AWF positions.

(2) Acquisition career field certified, qualified military personnel and full-time DoD
civilian employees must fill KLPs. CAEs will designate all KLP positions in the position
category associated with the position’s lead function, in accordance with the November 8, 2013,
USD(AT&L) Memorandum.

(3) All positions listed below will be designated as mandatory KLPs for ACAT I and IA
programs and must be designated in the position category associated with the lead function.
With the exception of the Program Executive Officers, Deputy Program Executive Officers, and
Senior Contracting Officials, the following KLPs should be dedicated to a single ACAT
Program:

(a) Program Executive Officer (PEO)/Deputy Program Executive Officer (DPEO).
(b) Senior Contracting Official.

(c) Program Manager (PM) (Additionally, ACAT II).

(d) Deputy Program Manager (DPM).

(e) Chief Engineer/Lead Systems Engineer.

SECTION 5: TYPES OF DEFENSE ACQUISITION POSITIONS, POSITION REQUIREMENTS, AND WAIVER
PoLicy 20



DoDI 5000.66, July 27, 2017
Change 2, September 13, 2019

(F) Product Support Manager (PSM) (Program Lead Logistician).
(g) Chief Developmental Tester.
(h) Program Lead, Business Financial Manager.

(4) The following lead positions on MDAP/MAIS programs are necessary when the
function is required based on the phase or type of acquisition program. These lead positions may
be associated exclusively with a single program or be shared across multiple programs:

(a) Program Lead, Contracting Officer.

(b) Program Lead, Cost Estimator.

(c) Product Lead, Production, Quality, and Manufacturing.
(d) Program Lead, Information Technology.

(5) In accordance with Section 2337(b) of Title 10, U.S.C., CAEs must ensure PSMs are
designated and assigned within every ACAT | and Il program.

(6) CAEs also may designate other KLP positions.

h. CAPs are typically located in a program office, PEO portfolio, or organization that has a
primary acquisition mission. CAPs require tenure in order to ensure stability and provide
accountability for the acquisition program, effort, or function, and must be filled by military
officers at the O-5 grade or higher or civilians at the GS-14 grade or higher (and equivalent).
Acquisition Senior Executive Service positions and Senior Level/Scientific/Professional
positions that are not KLPs must be designated by the CAE as CAPs.

i. The DoD Components will code all AWF positions in one acquisition career field based
on the most appropriate functional PCD and in accordance with Paragraph 5.1.b. of this issuance.
They will assign the positions levels, in accordance with this section, reflective of the degree of
complexity of the positions’ requirements.

(1) The DoD Component heads may code certain AWF positions in a career path, in
addition to a career field, based on the most appropriate JSD (e.g., a position may be coded as
“Life Cycle Logistics” for the career field and “International Acquisition” for the career path).

(2) AWF members must meet the career field requirements and, where applicable, career
path requirements of the position to which they are assigned. They also may obtain certifications
in other career fields.

j. Positions that require the employee to hold a warrant above the Simplified Acquisition
Threshold (SAT) require a career field designation of “Contracting.”

SECTION 5: TYPES OF DEFENSE ACQUISITION POSITIONS, POSITION REQUIREMENTS, AND WAIVER
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5.2. UNIQUE REQUIREMENTS FOR KLP AND CAP. In addition to the certification
standards and CL requirements applicable to all AWF positions, KLPs and CAPs have additional
requirements that must be met before assignment, as specified in Table 1 and the November 8,
2013 USD(AT&L) Memorandum.

Table 1. Additional Requirements for KLPs and CAPs

POSITION

ADDITIONAL POSITION REQUIREMENTS

All KLPs and CAPs.

Note: KLPs for ACAT land IA
programs require 8 years of
experience in addition to the
functional specific requirements listed
in this table.

o Level Il certification in the applicable career field (required upon assignment for
KLPs, or within grace period for CAPs, as defined in Section 5 of this issuance).

e Incumbent must be a member of the Defense Acquisition Corps upon entry into the
position. Defense Acquisition Corps membership requirements are outlined in
Table 2 of this issuance.

e Incumbent must execute a 3-year tenure agreement, except as tailored by the CAE
for KLPs or as identified below for ACAT | and IA PMs and DPMs.

Note: DoD Components are encouraged to assess incumbents of these positions for rotational
opportunities to new assignments after completion of 5 years of service or, in the case of PM,
after completion of major program milestone, whichever is longer.

Flag General Officers and
Senior Executive Service

members.
(These may be a KLP or a CAP.)

e 10 years acquisition experience in an AWF position, at least 4 years of which was
performed while assigned to a CAP.

PEOs & DPEOs.

(These are KLPs.)

e 10 years acquisition experience in an AWF position, at least 4 years of which was
performed while assigned to a CAP.

e Served as PM or DPM.

e Completed DAU Program Manager’s Courses.*

e Tenure period: 3 years, or as tailored.

e Written tenure agreements are required to be assigned to this position.

e The CAE must consult with USD(A&S) on PEO assignments. This requirement
cannot be waived.

PM for MDAPs (ACAT I or
1A).

(This isa KLP.)

e 8 years acquisition experience, with at least 2 years in a program office or similar
organization.
e Completed DAU Program Manager’s Courses.™
e Tenure period:
= Program Manager for an ACAT | or 1A program assigned before Milestone B
will be assigned at least through Milestone B approval.
= ACAT I or IA Program Manager assigned immediately following Milestone B
approval will be assigned until initial operational capability is achieved.
= Program Managers outside of these periods will be assigned for at least 4 years
or until completion of the phase that occurs closest in time to 4-year tenure period.
e Written tenure agreements are required to be assigned to this position.
e DoDI 5000.02 should be consulted for additional details regarding requirements for
this position.

DPM for MDAPs (ACAT I or
1A).

(Thisisa KLP.)

e 6 years acquisition experience, with at least 2 years in a program office or similar
organization.

e Completed DAU Program Manager’s Courses.*

e Tenure period: A minimum of 4 years or closest to next major milestone.

e \Written tenure agreements are required to be assigned to this position.

PM for Significant Non-major
Programs (ACAT II).

(This isa KLP.)

e 6 years acquisition experience.

e Completed DAU Program Manager’s Courses* within 6 months of tenure start date.
e Tenure period: A minimum of 3 years.

e Written tenure agreements are required to be assigned to this position.
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Additional Requirements for KLPs and CAPs, Continued

POSITION

ADDITIONAL POSITION REQUIREMENTS

DPM for Significant Non-
major Programs (ACAT II).

e 4 years acquisition experience.

e Completed DAU Program Manager’s Courses* within 6 months of tenure start date.
e Tenure period: A minimum of 3 years.

e \Written tenure agreements are required to be assigned to this position.

* PMT 401, the Program Manager’s Course, and PMT 402, the Executive Program Manager’s Course, are required to be completed
within 6 months of assuming a Program Management KLP position. In advance of assuming the position would be preferred.

5.3. DEFENSE ACQUISITION CORPS ELIGIBILITY CRITERIA. Table 2 shows the
specific requirements for Defense Acquisition Corps membership eligibility in accordance with

Section 1732 of Title 10,

U.S.C.

Table 2: Defense Acquisition Corps Eligibility Criteria

CATEGORY

REQUIREMENT

EDUCATION

Degree and credit hours
must be recorded on a
college transcript from an
institution of higher
education that is
accredited by a regional
agency that is approved
by the Secretary of
Education to grant
accreditation.

Quiarter- or trimester-
hours must be converted
to semester hours.

Baccalaureate degree from an accredited-educational institution and ONE of the
following:

o 24 semester credit hours from among the following disciplines: accounting,
business, finance, law, contracts, purchasing, economics, industrial management,
marketing, quantitative methods, and organization and management.

e 24 semester credit hours in the person’s career field and 12 semester credit hours
in the disciplines listed above. Credit hours within the person’s career field may
also satisfy the requirement for part or all of the 12 credit hours in the disciplines
listed above. The same hours may be used to meet both requirements.

¢ 24 semester credit hours in the person’s career field and training equivalent
(American Council on Education recommended credits) to 12 semester credit
hours in the disciplines listed above.

CERTIFICATION
LEVEL

ONE of the following:

¢ DoD civilian employee or military member certified at Level 11 in an acquisition
career field.

o Individual from outside DoD selected for a CAP who otherwise meets the
certification requirements for the position.

EXPERIENCE

4 years of service in an AWF position either in DoD or a comparable position in
industry or Government. Up to 12 months of time spent pursuing a program of
training or education, as outlined in the AWF Program Desk Guide, may be
substituted.

OTHER*

o Grade or Rank:

o Civilian: Must be at least a GS-13 or equivalent and occupy an AWF position
or tentatively be selected for a CAP or KLP.

o Military: Must be at least pay grade O-4.**

o An agreement to accept geographic mobility may be applied.

o DoD Components may establish a selection process for civilian and military
candidates.

o DoD Components may establish criteria for removal of members from the Defense
Acquisition Corps.
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Table 2: Defense Acquisition Corps Eligibility Criteria, Continued

Chapter 87 of Title 10, U.S.C.

*Military Departments must ensure that the qualifications of commissioned officers selected for the Defense Acquisition
Corps are such that those officers are expected, as a group, to be promoted at a rate not less than the rate for all line (or the
equivalent) officers in the same armed force (both in the zone and below the zone) in the same grade, in accordance with

** Senior Military Acquisition Advisors must be at least in the pay grade O-6, have at least 12 years of acquisition experience,
and at least 30 years of active commissioned service at the time of appointment.

5.4. UNIQUE REQUIREMENTS FOR CONTRACTING POSITIONS.

a. Table 3 specifies certain unique requirements that contracting