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3. Managc ment Stud es and Is! ues (studies that focus on organizational structure or 

operatic in) 
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I. Executi ve—Key 1: tteragenc: Relationsh ps 
2. Congre tsional 

a. Key Committee s 
b. Criti :al Report! to Congr tss 
c. Pen c ing Legislr live Issue 

II. BUDGET 

A. Budget Ov :rview 
B. Budget De all 
C. Budget Tre ads 
D. Budget Isst es 

III. PERSONNEL 

A. Summary c f Statistics 
B. Personnel I 4anagemet it Issues 

IV. POLICY/ISSL ES 

A. Overview c f the Police Develof ment Fri toe: s 
B. Major Polii ty Issues nquiring at .ention i th : next few months. 
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D RECTOR ADMTh 
MAJ IR ACTI' IITI ES ( 

DIRECl'ORATE 
MANA  

ISTRA' N AND MANAGEMENT  
F SUBORl 1INATE ORGANIZATIONS 

FOR OW kNIZATIONAL AND 
;EMU' IT 'LANNING 

• Advise ar 
Administration an 
management prob] 
structural realignm, 
and economy of op 

• Conduct 
recommend chang 
arrangements for th 

• Provide pc 
Program, the DoD 
OSD and other assi  

I assist de Secret 
Manage nent, an 

nms and issues an 
nts, and a anagemei 
rations. 

nalyses ar d studies 
!.s for irr proved c 

administi ation of 

licy guida ice, plant 
:ommittee Managen 
pied activi :les.  

ry and Der 
other ser 

I the i npl 
t reforrr s tc 

of Do]) c 
rganizat ion; 
oD plan; ar 

ing, anc co 
ent Proi ;ran  

uty Secretary of Defense, the Director of 
ior DoD officials on organizational and 
:mentation of organizational adjustments, 
achieve increased effectiveness, efficiency, 

-ganizations, missions, and functions, and 
I, structural, functional, and managerial 
i programs. 

irdination for the DoD Major Headquarters 
i, and the Management Control Program for 

• Manage a d control workyear (manpo ver 
activities. 

requirements for OSD and other assigned 

• Develop, 
include charter din 
Agencies, the Doi 
entities, and other n 

• Plan and 
senior officials of 
governments, and c  

°ordinate, and mai 
ctives for the Offic 

Field Activities, c 
iiscellaneo is progrea 

'resent brit:fings on 
DoD, othcr Execut 
irporate, pi ivate, anc  

ttain cu ren 
:s of tht C 
ther sin 1e 

and policy 

DoD organ 
ve Age icie 
educati.ina 

;), of DoD Directives and Instructions, to 
SD Principal Staff Assistants, the Defense 
manager, joint tenant, or executive agent 
functions. 

zational and management arrangements to 
; and Departments, the Congress, foreign 
organizations. 

OSD HISTORICAL OFFICE 

• Prepare an t publish a continuin Histor r of the Office of the Secretary of Defense. 

• Collect an compile d ocuments and data foi historical reference and research purposes. 

• Coordinatt the historical activit es of tht Dt partment of Defense. 

1 



• • Represent 
government agenci, 

• Chair the 
representatives of 
required.  

the Department o Defenie n various external processes with other 
s on matte -s related o histor (. 

DoD Historical Rec prds iification Advisory Panel and consult with 
ther government ag :ncies oi m ttters related to declassification security, as 

• Prepare sp :cial histor [cal studit s and pe rfor n special assignments. 

Q JALITY VIANA4 ;El 1ENT OFFICE 

• Develop a id monitor plans foi the imr lerr entation of Quality Management within the 
Department of Deft nse. 

• Provide gt idance to I )oD orgar izations see iing to implement Quality Management. 

• Determine 
requirements for 
requirements. 

• Provide tl 
Management issues 

• Provide th 
Management.  

the apprcpriate Qr. ality M ina  ement training, education, and facilitation 
)SD staff member . and c oor linate available resources to meet those 

e DoD fi cal point for bo h i Ttemal and external inquiries for Quality 

OSD int( rface witl the Do) C Dmponents for all matters related to Quality 
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DA&M xi Stater ent con' ained Ln ;ection 3.1. below. 

Depaitt aent of Defense - 

DW ECTIVE 

NUMBER 5105.53 
November 23, 1998 

DA&M 

SUBJECT: Director of Admit] stratior an I Managetnent (DA&M) 

References: (a) Title 10, Unit d State; Ci de 
(b) Dot Directiv 5105.3, Director of Administration and 

Management,' May 24, 1988 (hereby canceled) 
(c) Doi) Directivi 1000,11  'Detail of DoD Personnel to Duty Outside of 

the I )epartme It of Dc ea e," February 24, 1997 
(d) Title 5, Unite' States Cot le 
(e) thrm. gh (h), st e El. Eacli ;sure 1 

1. REISSU kNCE Al' P PURI' )S  

Pursuant to he author ty vested in the Eccx tary of Defense by Section 113 of 
reference (a , this Dirt ctive rei5 ues ref re cc (b) to update the responsibilities, 
functions, rt lationships, and au horities of he DA&M, as prescribed herein. 

2. APPLIC, WLITY 

This Directi ,e applies to the Of ice of t 
Department the (Thai man oft le Joint Ch 
Office of tht Inspectot General )f the Depa 
and the Dot Field Adivities (hi reafter -efc 
Component ') 

ecretary of Defense (OSD), the Military 
efs of Staff, the Combatant Commands, the 
rtment of Defense, the Defense Agencies, 
rred to collectively as "the DoD 

3. RESPON SIBILM;S  AND I UK—II  a 5 

3.1. Th Director of Minh istratiotim a Management shall serve as the principal 
staff assistar t and advi ;or to the Secreta y a ad Deputy Secretary of Defense on 
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Departme; 
capacity, t 

3 
organizatii 

3 
organizatic 

Lt-wide or, pinizatia 
ie DA&N shall: 

1.1. Adv se and at 
in within the Depar 

1.2. Devi lop and t 
nal matte] s. 

.a1 and tdn inistrative management matters. In this 

sist the Sec retary of Defense on administration and 
ment oDi fense. 

oordu te I )oD policy on administrative and 

3 
organizatic 

3. 
Defense A 
required.  

1.3. Revi evalt: 
n, functia is, and no 

1.4. Dela lop and r 
;encies, the DoD Fi  

ate, and dc 
magem :tat 

intain or 
eld Acti viti  

relop recommendations to improve the 
3f DoD activities and programs. 

anizatitmal charters for the OSD, the 
m, and other appropriate DoD activities, as 

3. 
the followi 

• 
1.5. Deve !op and c )ordintre I oD policy and oversee the atiminktration for 
tg: 

3.1.5.1. DOD Ci trnmittee N anagement Program. 

3.1.5.2. DoD Fe 1eral A.vis ry Committee Management Program. 

3.1.5.3. DoD nagemcnt Headquarters Program. 

3.1.5.4. DoD Qv dity MA naement Program. 

3.1.5.5. OSD Hit torical Jrojam. 

3.1.5.6. OSD Ma aageme it ( 'ontrol Program. 

3.] 
assigned act 
(reference (1 

3.1 
Department 
5 U.S.C. 55:  

.6. Analyze and cc 
ivities and the outsi 

))-

 

.7. Develi tp and co 
of Defensi ; Freedor 
(referenc (d)).  

atrol MI npi iwer requirements for the OSD, other 
le the r epi rtment of Defense details program 

)rd1nat D. D policy for the implementation of the 
t of infc rm Son Act Program (FOIA), consistent with 

3.1 8. Provide policy versigh: of the DoD Privacy Program. 
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3. .9. Pattie ipate in / lanning , pr 
to DA&M t esponsibil ities. 

3. .10. PrOE iote coor cc 
matters und DA&M cognizu ce with n t 
Department of Defens e, other ( iovenm Lent 

3.:J1. Servonboazis,comnit 
matters pert lining to a ssigned r :sponsil 
Secretary of Defense on such n afters o itsi  

tgramming, and budgeting activities related 

operation, and mutual understanding on 
ie Department of Defense and between the 
Agencies, and the public. 

ecs, and other groups concerned with 
tes, and represent the Secretary and Deputy 
le the Department of Defense. 

3.1.12. Servt: also as he Dire:tot 
accordance with DoD Directive 5110.4 (re 

3.1.13. Peri( rm such tther du ties 
Defense ma prescnix  

.Washington Headquarters Services, in 
erence (e)). 

as the Secretary or Deputy Secretary of 

• 4. RELATE 

4.1. In 

4.1 
of the DoD 

4.1 
other Federa 
maximum ef 

• 

4.2. Otl 
the DA&M 
3., above.  

)NSITE'S 

he perfonnance of 

1. Coord nate and 
:omponen ts, and FI 

2. Use ex isting fac 
Agencies, whenev 

iciency at td econor 

[Cr OSD o licials az 
nail matt trs relatei  

:xchanue ii 
deral A ges] 

ilities ai id s 
pract cat 

ty. 

d heads of 
. to the esi  

,formation with other OSD officials, heads 
ties having collateral or related functions. 

=vices of the Department of Defense and 
lc, to avoid duplication and achieve 

he DoD Components shall coordinate with 
onsibilities and functions cited in section 

:he abo,,e f mctions, the DA&M shall: 

5. AUTHOI ITIES 

5.1. Th DA&M i hereby L lclegate zhority to: 

5.1.1. Issue D oD Instrt ctions a ad 
consistent wi Ii DoD 5025.I-M ( eference (f 
Secretary of: )efense in the assig zed arms o  

me-time directive-type memoranda, 
1), that implement policies approved by the 
'responsibility. Instructions to the 

3 
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Military D 
their desigi 
through tilt 

partment chall he 
tees. Inst ructions 
Chairmat L of the 14 

issued t ro 
o the CI =I 
lint Qii fs 

Igh the Secretaries of those Departments, or 
atant Commands shall be communicated 
)f Staff. 

5. 1.2. Obta n reports , infant ati( n, advice, and assistance, consistent with 
DoD Direc ive 8910.1 (referer cc (g)), in arrying out assigned functions, as necessary. 

5. 3. Cant nunicate iirectly wii ir heads of the DoD Component. 
Communic dons to ti le Comm uxiers f th e Combatant Commands shall be transmitted 
through the Chairmar of the Je int Chit fs 4 if Staff. 

S. .4. Estah fish arrar gement I fo .DoD participation in non-defense 
govemmen al program is for wh cli the l k.M is assigned primary staff cognizance. 

5. .5. Commmicate with oth er ( krvernment Agencies, representatives of the 
Legislative 3ranch, at id membi is of th: pt blic, as api.nuiniate, in carrying out assigned 
filtrations al responsibilities. 

5. .6. Repre sent the :ecretar. ,  of Defense before the Joint Committee on 
Printing, till Public Pr inter, ant the Direct ir of the Office of Management and Budget 
on all matte -s relating to printir g, bindi ag, and publications requirements, consistent 
with Chapte r 1 1 of 44 U.S.C. eferenc (h 

5.] .7. Act as the FOL appell itc tuthority for OSD and Chairman of the 
Joint Chiefs of Staff m ith respe to inform dion that was denied public disclosure by 
an authorize Id initial datial auth wity un ler one or more of the exemptions in 5 U.S.C. 
552 (referer ze (d)). 

4 
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6. EEFEC 1VE DK,1 

This Direci ive is effe:tive imn ediatim . 

Enclosures • 1 
1. Refe .ences, ca Mimed 
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EL ali 10SURE  

Ram asradinuth 

(o) Pop C irective Si  10.4, "IA ashingt I reariquarters Services," May 6, 1991 
(0 DoD 5( 25.14,{, "1 kpartme at of Di fer se Directives System Procedures," August 

1994, tuthorized by Don Directb e 5 )25.1, June 24, 1994 

(g)22aL -vac five 8! na, 'Waling= eat and Control of Information Requirements," 
June It, 1993 

(h) Claapte - 11 of tat: 44, Uni ed Stasis C ode 

6 ENCLOSURE 1 



0 

'a 

. 

0 

0 



OFFICE OF THE DIRECTOR OF 
ADMINISTRATION AND MANAGEMENT 

DIRECTOR I 

D. 0. Cooke 

151 

• 
0 

Zn 
rt 

Directorate for 
Organizational and 

Management Planning 

OSD 
Historical Office 

Alfred Goldberg, Dir 

Quality 
Management Office 

Anne L. O'Connor, Dir 

*Also serves as Director, Washington Headquarters Services. 
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C oal ; 

Provide top qi. ality, creative, and p oactive org tnizational management advice and 
assistance to tl.e Secretari of Defei se, Dep ity ecretary of Defense, and principal staff 
officials in the Office of the Secret iry of Di ler se (OSD), Military Departments, Defense 
Agencies, Doi) Field Ad ivities, an I other crga lizational entities of the Department of 
Defense in a n .anner that is consist :nt with sou id management practices, the operational 
requirements f the Department, ar d the pa Iicii s and prerogatives of the Administration. 

Manage assigi ed prograr Is in a rnt ruler tha: ef iciently and effectively supports the 
policies and oi ijectives oi 'the Secrc tary of Deft rise and the senior Departmental 
leadership. TI ese includ ;: the Doll Major Am iquarters Activities Program; the 
OSD/DoD Fie d Activity Managen .ent Con Lrol Program; the DoD Committee 
Management 1 rogram; ti e OSD H storical Pro ram; the DoD Civilian and Military 
Honorary Aw; rds Program; and Di D Qual• ty I lanagement matters. 

Represent and advance tie interest and pre rog 'fives of the Secretary of Defense in the 
external CO21113 unity, witl in assign' d areas )f c )gnizance, in order to promote 
coordination, i ooperatior , and mut ial understa )(ling between the Department of Defense 
and other Gov tmment A ;encies, ti e Congr ess, and the public. 
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DAE.14 Functions contained ii Secti )n below. 

Depart/ lent of Defense 

DIRECTIVE 

NUMBER 5105.53 
November 23, 1998 

DA&M 

SUBJECT: Director Admin stration an 1Management (DA&M) 

References: (a) Title 10, Unit; :d State; Ci ide 
(b) DoD Directly : 5105.3, Director of Administration and 

Man igement, ' May 24, 1988 (hereby canceled) 
(c) DoD Dirvcv: 1000.11, ' Detail of DoD Personnel to Duty Outside of 

- • the I>epartme tt of De fen e," February 24, 1997 
(d) Title 5, Unite! States Co le 
(e) throt gh (b), e El. End )sure 1 

1- REM oiNCE AYD PUP..? DSE 

Pursuant to the authority yestec in the 11ect etary of Defense by Section 113 of 
reference (s),  this Dirirctiye mil sues rei 'ere ice (b) to update the responsibilities, 
functions, r iationshir s, and an horities of the DA&M, as prescribed herein. 

2. APPLIC eiBLITY 

This Direct ye applies to the Office oft he lecretary of Defense (OSD), the Military 
Department the Chairman of I he Joint CI iefs of Staff, the Combatant Commands, the 
Office of th Inspect° • General of the Pep Lament of Defense, the Defense Agencies, 
and the Do]) Field Aciyities (11:reafter ref a-red to collectively as "the DoD 
Component ;") 

. RES021S1/31LtniS AND LQ1 !S 

3.1. 11.e DirectoisfAdd aistratic EL2 id Management shall serve as the principal 
staff assista it and adv sor to thi Secret ry mei Deputy Secretary of Defense on 
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Departmer 
capacity, t 

3 
organizatic 

3 
organ izatic 

3. 
organizatic 

3. 
Defense A1 
required.  

t-wide orianizatior 
Le DA&M shall: 

1.1. Advise and as 
nwithintieDepar 

1.2. Deve lop and 
nal matter I. 

1.3. Revii evalu 
n, functions, and m 

1.4. Develop and n 
;encies, th: DoD Fi 

al and tax 

List the 3ec 
ment of 'Dt 

oordina te I 

de, and de' 
wager:1ml 

iaintain orE 
ld Acti viti 

Mistrative management !flatters. In this 

rtary of Defense on administration and 
fense. 

loD policy on administrative and 

'clop recommendations to improve the 
DoD activities and programs. 

anizational charters for the OSD, the 
m, and other appropriate DoD activities, as 

3. 
the followii 

1.5. Deve op and c )ordinat e E oD policy and oversee the administration for 

3.1.5.1. DOD Cc mmitte: 14,1 anagement Program. 

3.1.5.2. DoD Fe 1=1 Asvis ny Committee Management Program. 

3.1.5.3. DoD Mt =gement 1 leadquarters Program. 

3.1.5.4. DoD Qu dity Mi nai .ement Program. 

3.1.5.5. OSD Hi torical I'm' pm. 

3.1.5.6. OSD Ma iagemeit Control Program. 

3.] 
assigned ad 
(reference (1 

3. I 
Department 
5 U.S.C. 55  

.6. Analy re and co 
ivities and the outsi 

.7. Develop and co 
of Defensi Freedor 
(reference (d)).  

ltrol m np wer requirements for the OSD, other 
ic ,the E iepi rtment of Defense details program 

rdinatc D D policy for the implementation of the 
of Infc rm Ltion Act Program (FOIA), consistent with 

3.1 8. Provide policy c versigh t of the DoD Privacy Program. 
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3.1.9. Participate in ) dannini, p1 ogramming, and budgeting activities related 
to DA&M esponsibi: ides. 

3.1.10. Promote cool dinatioiL, 0 loperation, and mutual understanding on 
matters unc er DA2r./sA cogniza: [ce with in 1k Department of Defense and between the 
Departmen of Defend c, other 1.3overnr len . Agencies, and the public. 

3.1.11. Sen e on boa ds, coirrnii tees, and other groups concerned with 
matters per aining to :ssigned esponsi i1i ies, and represent the Secretary and Deputy 
Secretary o 'Defense m such r 'afters cuts de the Department of Defense. 

3. .12. Ser e also as lie Dirt etc' •, Washington Headquarters Services, in 
accordance with DoD Directivi 5110.4 (re ference (e)). 

3. .13. Perf rm such other du tic ; as the Secretary or Deputy Secretary of 
Defense m2 y prescrib 

4. ItELAll ONSTIPS 

4.1. In the perfor mance of the above: Unctions, the DA&M shall-

 

4.. .1. Coordinate and exchange i Etformation with other OSD officials, heads 
of the DoD Componei its, and F xleral i9 gen cies having collateral or related functions. 

4i .2. Use eisting fa ilities and ;ervices of the Department of Defense and 
other Feder; 1 Agencie whenel er praci ica de, to avoid duplication and achieve 
maximum e Eciency a ad econo ny. 

4.2. 01 her OSD c fficials a id head; of the DoD Components shall coordinate with 
the DA&M m all matt em relate 1 to the res )onsibilities and functions cited in section 
3., above. 

5_ AUTHO MIES 

5.1. TI e DA&M s hereby delegati:d 2 uthority to: 

5.1.1. Issue I )oD Instr lotions Ind one-time directive-type memoranda, 
consistent ith DOD 5, )25.1-M referen.:e ( )), that implement policies approved by the 
Secretary of Defense in the assii ;led areas f responsibility. Instructions to the 
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Military De 3artments shall be : ssued ti rot gh the Secretaries of those Departments, or 
their design !es. Instructions tithe Co mb lant Commands chall be communicated 
through the Chairman of the Jc bat Chiefs c IStaff. 

5.: .2. Obtai r reports, inform: do I, advice, and assistance, consistent with 
DoD Direct ve 8910.1 (referen (g)), in c Lrrying out assigned functions, as necessary. 

5.: .3. Comn nmicate ( tiredly will i heads of the DoD Components. 
Communica dons to th: Commr rulers o 'th Combatant Commands shall be transmitted 
through the Mailman of the Jo nt Chic rStaft 

5.1.4. Establish arran ;ements fox DoD participation in non-defense 
government J program s for whi :h the t LAA M is assigned primary staff cognizance. 

5.1.5. Comn tunicate Irith othi C overnment Agencies, representatives of the 
Legislative llranch, an d membe -s of the pu ilk, as appropriate, in carrying out assigned 
functions an I responsibilities. 

5.1.6. Repre;ent the S ccretary of Defense before the Joint Committee on 
Printing, the Public Pr ntcr, and the Dirt xtcr of the Office of Management and Budget 
on all matte; s relating mo printin bindir ig, Ind publications requirements, consistent 
with Chaptc 11 of 44 U.S.C. (r :ferencr (h:). 

5.1 7. Act as the FOU ; nthority for OSD and Chairman of the 
Joint Chiefs 3f Staff w th respect to infcrm; lion that was denied public disclosure by 
an authorize 1 initial denial auth wity uni ler me or more of the exemptions in 5 U.S.C. 
552 (referen :e (d)). 



DODD 5105.53. Nov. 23. 199d 

6- EEFEC WE DA1 

This Direct ye is effeltiye imn ediatiac ely 

Enclosures 1 
1. Refe =ices, cc; Mnued 

5 
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El. LOSURE 1  

Ltefczc s. continued 

(e) .121211E irectivc 5:1114, "tii ashingtm feadquarters Services," May 6, 1991 

(f) DoD 51.25 .1-M, "I. )epartme at of D• fez se Directives System Procedures," August 

1994, tizthorizeC by DoD Directi, )25.1, _lune 24, 1994 

(a) DoD L irective 8' la "IV =gement and Control of Information Requirements," 

June 11, 1993 
(h) Chapte r 11 of title 44, Um Stat ( ode 

• 

6 ENCLOSURE 1 
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SECRETARY OF DEFENSE 

TURF.CMR ("W A TIMENNTR A TWIN 

AND MANAGPMF.NT 

DEPUTY SECRETARY OF DEFENSE 

D. 0. Cooke 

Directorate for 
Organizational and 

Management Planning 

Howard G. Becker, Dir 

OSD 
Historical Office 

Alfred Goldberg, Dir 

• 
OFFICE OF THE DIRECTOR OF 

ADMINISTRATION AND MANAGEMENT 
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Manaj ,ement 5 tud es and Issues 

No current int,  mal mana ;ement St idles am I is ues. 

• 



• 

a 

DA&M Regula:ory Authprities contailed in Section 5, page 3. 

I )eparimi :nt of Defense 

DI1U CTIVE 

NUMBER 5105.53 
November 23, 1998 

DA&M 

SUBJECT: I irector of Administ ation and I lanagement (DA&M) 

References: i a) Title 11), United States Co& 
( b) DoD tirective ! 105.53, '1D rector of Administration and 

Management," I lay 24, 19E 8 (hereby canceled) 
( ;) Don Qirective 101:10.17, "D. :tail of DoD Personnel to Duty Outside of 

the Department )fDefer se, 'February 24, 1997 
( 1) Title 5, United tates Cc de 

() througt (h), see FA. Enc osi re 1 

I. RELMAI ICE AND  PURR)! E 

Pursuant to th authority vested ir the Sec retx Ty of Defense by Section 113 of 
reference (a), his Direct ye reissu s refer( net (b) to update the responsibilities, 
functions, rela ionships, ind authc Titles of the DA&M, as prescribed herein. 

2. APPLICAL LITY 

This Directive applies to the Offic : of the 3ec ttary of Defense (OSD), the Military 
Departments, tie Chairm an of the loint CI iefi of Staff, the Combatant Commands, the 
Office of the Ii spector G !neral of he Dep atm tent of Defense, the Defense Agencies, 
and the DoD F eld Activities (here ifter ref :rrt 3 to collectively as "the DoD 
Components") 

RESPONS1 31LITIES  Mg) FIT 4010? IS 

3.1. The I  irector of  Adminisl ration a id I lanagement shall serve as the principal 
staff assistant a id advisor to the Sr metary ;aid Deputy Secretary of Defense on 
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Departmc it-wide or, pnizatioi Lai and .Lcin inistrative management matters. In this 
capacity, 1 ae DA8civ shall: 

2.1.1. Adv se and al sist the Sec retary of Defense on administration and 
organizati,  in within 1 he Depar merit o :fense. 

3.1.2. Dev :lop and :cording te )on policy on administrative and 
organizatii /nal mattes. 

3 1.3. Review, mit ate, an de /elop recOmmendations to improve the 
organizatiL n, function, and rx anagement of Don activities and programs. 

3 1.4. Devi lop andi aaintair or' atnizational charters for the OSD, the 
Defense A gencies, tie DoD F cid Act vit es, and other appropriate DoD activities, as 
required. 

3 1.5. Dell( lop and c oordina te I oD policy and oversee the administration for 
the followi ag: 

3.1.5.1. DOD C )mmittce Management Program. 

3.1.5.2. DoD Ft ieral A1 vi Committee Management Program. 

3.1.5.3. DoD M =gem' sat ieadquarters Program_ 

3.1.5.4. DoD Qi ality Mina gement Program. 

3.1.5.5. OSD Hi norical Prc gam. 

3.1.5.6. OSD =gen:Haat ...7ontro1 Program. 

316. Anal: -ze and ci introl ra an ower requirements for the OSD, other 
assigned activities anil the outs de ,the 1)er artment of Defense details program 
(reference L c)). 

3. !.7. Deve op and ci ordinat!C aD policy for the implementation of the 
Departmen of Defen: e Freed°. n of Int 3rn ation Act Program (FOIA), consistent with 
5 U.S.C. 5! 2 (referen e (d)). 

3. ..8. Provi le policy aversigl Lt o DoD Privacy Program. 
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• 

3.19. Partici date in pl mning pro ramming, and budgeting activities related 
to DA&M rt sponsibili ies. 

3.110. Prom )te coord 'nation, co; peration, and mutual understanding on 
matters unde rDA&M :ognizan; e within th Department of Defense and between the 
Department &Defense , other G wermni nt genies, and the public. 

3.1.11. Serve on board s, COME littl es, and other groups concerned with 
matters pert a ining to as signed re Tonsil, iliti z, and represent the Secretary and Deputy 
Secretary of Defense 031 such m tters otitsk e the Department of Defense. 

3.1.12. Serve also as tl e Director, Washington Headquarters Services, in 
accordance N DoD I firective i110.4 ref rence (e)). 

3.1.13. Perfoi m such c ther duties is the Secretary or Deputy Secretary of 
Defence may prescribe. 

4. RELATI( NSHIPS 

4.1. Intieperforn.ance of t 1C abov: ft nctions, the DA&M chll 

4.1.1. Coordinate and xchang -irrorrnation with other OSD officials, heads 
of the DoD C omponent ;, and Fe leral Ai ;en( ies having collateral or related functions. 

4.1. I. Use existing faci Ries am! so rvices of the Department of Defense and 
other Federal Agencies, wheneve r practii ab: e, to avoid duplication and achieve 
maximum eff ciency an 1 econotr y. 

4.2. 0th r OSD of TiciaLs an I heads oft e DoD Components shall coordinate with 
the DA&M o all matte s related to the r:sp msibilities and functions cited in section 
3., above. • 

5- AUTHOR EU 

5.1. The DA&M is hereby C :legate;1 thority to: 

5.1.J. Issue DoD Instru ;dons aid ne-time directive-type memoranda, 
consistent wit 1 DoD 50:1.5.1-M :ferenci: (f'), that implement policies approved by the 
Secretary oft efense in he .assigi ed area; ol responsibility. Instructions to the 
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Military Di Darttnent shall be 
their desigi ecs. Instarctions 
through thc Chairmar of the IC 

5.L2. Obta n reports 
DoD Direc lye 8910. (refer=  

ssued t Ira igh the Secretaries of those Departments, or 
3 the Ccimi atant Commands chall be communicated 
intChiifStaft 

inform atic a, advice, and assistance, consistent with 
(g)), in canying out assigned functions, as necessary. 

5.L3. Coral nunicate 
Commimia .tions to tie Comm 
through the Chairman of the Jc 

5. .4. Establish arm 
govemmeni al programs for wh  

Erectly wit i heads of the DoD Components. 
eiders cft± e Combatant Commands shall be transmitted 
int Chicfs cf.  Staff. 

gement fa DoD participation in non-defense 
eh the MA iM is assigned primary staff cognizance. 

5. .5. Comnunicate 
Legislative lanch, aid membe 
functions at d respons bilities. 

vith oth ievernment Agencies, representatives of the 
rs of till; pt blic, as appropriate, in carrying out assigned 

5.: .6. Repre sent the ecretary of Defense before the Joint Committee on 
Printing, tilt Public Pi inter, anc the Dix ear IT of the Office of Management and Budget 
on all matte s relating to plinth g, binding. and publications requirements, consistent 
with Chapte r 11 of 44 U.S.C. :fere= ; 

5.1.7. Act as the FOLLappdllhte arthority for OSD and Chairman of the 
Joint Chiefs of Staff to. ith respei :t to inThrni rtion that was denied public disclosure by 
an authorize d initial cir:nial auth rity un ler one or more of the exemptions in 5 U.S.C. 
552 (refer= e (d)). 

4 
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6. EEFECI IVZDAT E 

This Direct ye is effec tive imm :diatiad Hy. 

Enclosures • 1 
1. Refa maces, cot tinued 
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EL LOSURE 1 

lizar Nig mantimmt 

(c) Don C hctivc 5111_4,1% &shine' m Headquarters Services," May 6, 1991 

(f) DoD 25A-M, "Depart= it of De fen le Directives System Procedures," August 
1994, tuthorized by DOD Directh e 5 T25.1, June 24, 1994 

(g)par irtgrinig liu, .144 magem mt and Control of Information Requirements," 
lime 11, 1993 

(h) Chapte • 1 of tid: 44, Uni cd Statts C ode 

6 ENCLOSURE I 



a 



• 

0 

0 



if 



E> ecutive — Key Int( rag :ncy Relationships 

Interagency Cc uncil on A iministra ive Mar age Tient — Member 

Cooperative A Iministrati /e Suppoi t Unit Pi ogr liii — Chair/DoD Representative 

International C J operative Administ ative Si. .pp c rt Services —DoD Representative 

Local Federal I :oordinatir tg Committee, Col nbi ied Federal Campaign of the National 
Capital Area — Chair 

General Servic s Adrnini) tration — )oD Intrrfa :e on DoD Committee Management 
Matters 

National Histo ical Public ations an) Records C )mmission — DoD Representative 

Federal Qualit: Network - DoD Int rface Q iality Management Matters 

Goverment Pri iting Office and Off cc of Mina ,ement and Budget — DoD Interface on 
Printing Matte] s • 



0 



A 
0 

0 



El 
S 

S 

• 



Critical Reports to he Congress 

"Annual Justifi :ations for Departme it of De 'en: e Committees Subject to the Federal 

Advisory Comi tittee Act" as requind by Pu )lic Law 105-85, Section 904. 

"Secretary of E efense Bie mial Rev ew of D:fei se Agencies and Department of Defense 

Field Activities 'as regain *1 by 10 1 SC 192 c). 

• 



C_. 

0 



Pen ling Lei isli tive Issues 

No current pen ling legist itive isstu s. 
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A 

0 
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• Budget Over flew 

0 lice of thE Director Administr3tion and Management 
Office of tt e Secri:tar j of Defense 

Operation & A lainteminc !, Defense-wide 
(Doll us in T sands) 

 

FY 2000 
Component Actual 

Immediate Office 251 

Directorate, Organ zation and Managi .ment F Ian ling 1,740 

Historian's Office 1,615 

Quality Manageme it Office 1.318 

Total 4,924 • 
Note: 

The values abo ,e include compen ;ation,l)er afits, travel, and contracted services. 
All other operation; LI support costs sui ;h as rent, utilities, printing, supplies, and 
equipment are cen rally prog -ammed 3nd bulge ed in the Washington Headquarters 
Services budget. 



• 
/3 

• 



• 

• 

3udget Del ail 

0 .  lice of thE Director Administr tion and Management 
0 lice of tt e Secnitar ( of Defense 

Operation & N ainteniinc !, Defense-wide 
(Doll irs in T 1OL sands) 

Component 

FY 2000 
Actual 

 

Immediate Office 

 

Salaries and beni 'fits 248 

 

Travel 3 

 

Contracted servic ?s 
subtotal 

 

251 

 

Directorate, Organ zation aril! Manag. !ment Flaring 

  

Salaries and beni !fits 1,170 

 

Travel 11 

 

Contracted servic s 559 

  

subtotal 

 

1,740 

Historian's Office 

  

Salaries and ben. !fits 520 

 

Travel 6 

 

Contracted servic s 1 089 

 

subtotal 

 

1,615 

Quality ManagemE nt Office 

  

Salaries and ben tfits 643 

 

Travel 49 

 

Contracted servic es 585 

 

subtotal 

 

1 277 

Grand total 

 

4,883 

Note: All other op. :rational support cc sts such a; rent, utilities, printing, supplies, 

and equipment arE centrally orogrami ned and bt dgeted in the Washington 

Headquarters Sen ices budget. 



0 
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E udgeti rer ds 

Of ice of the Director Admin stn lion and Management 
Gfice of th SecrE tar of Defense 

Oper, Mon & aintenanc, Defense-wide 
(Doll; rs in Thou ;ands) 

 

FY 2000 FY 2001 FY 2002 
Component Actual Estimate Estimate 

Immediate Office 251 254 264 

Directorate, Organi :ation anc ManagE ment Pan ling 1,740 1,885 2,181 

Historian's Office 1,615 777 807 

Quality Manageme Office 1,318 1,527 1.425 

Totals 4,924 4,443 4,677 

CO Note: 

The values abcr e include camper': ation, ten !fits, travel, and contracted services. 
All other operation E I support :osts suc h as relit, I itilities, printing, supplies, and 
equipment are cenl -ally progiammed ind budget ad in the Washington Headquarters 
Services budget. 



• Bud ;et ssues 

No current St dget issue: . 

• 



• 
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Sur unary of ;tatistic: - lanpower Resources 

Component Civilian Military Total 
Immediate Off !cc of Dire :tor 2 0 2 
Directorate foi Organizat onal and v1anagei nen : Planning 11 0 1) 
OSD Historica I Office 5 0 5 

Quality Manal ement Off ce 5 0 5 
Sul -Total 23 0 23 

OSD Special I rograms* 
Intermitter t Consultai its 15 0 15 

Sul i-Total 15 0 15 

Gr ind Tot. il 38 0 38 

*Budgeted FT E s for won :years util ized by :mic intermittent consultants supporting the 
Secretary ( f Defense Ind OSD 2ompon ent: 
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• 

0 



Pers gine! M ma ;ement Issues 

No current in ernal pers( nnel man 'gement issi Les. 



L) po1; cY IsS sas ,4 

e 



• 
A 

• 



O erview of the Policy : kvelopment Process 

Given the reh tively sma 1 size oft ie DA& M rganization, policy matters are resolved 
through the p.:rsonal Mit rfaces bet ween th.: Di :•ector, Administration and Management 
and his subor linate dire( tors, eithi r individual .y or collectively. As required, other 
policy develo ment foru Tis, such , s execu ive working groups, process action teams, and 
other ad hoc j ;pups, ma ,  be cony' ned to f icil tate the development and evaluation of 
policy. 



• 
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o Major P )lic I Issues 

No current mt.  jor policy :ssues leg tiring kr me Hate attention. 
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OFFICE 3F THE DIREC CO.  t OF ADMINISTRATION 
AND 111 ANAG1M :NT (ODA&M) 

RANSUCIC N BOOK 

I. ORGANIZA 110N AND MANA TiEMENT 

A. Organini ion 

I. Miss.  Dn Statemt nt 
2. Orga tization St ucture 
3. Goal: 
4. Func ions 

B. Manager tent 

1. Chaii , of Comm and 
2. Regu atory Autl,ority 
3. Mani gement St idles and ;ssues (s tud.  :s that focus on organizational structure or 

open don) 

C. External Process 

1. Exec itive—Ke; Interage icy Rela jot ;hips 
2. Conk ressional 

a. 14 ey Commi lees 
b. C ritical Rep )rts to Co Igress 
c. P ;nding Leg islative I sues 

IL BUDGET 

A. Budget ( iverview 
B. Budget I etail 
C. Budget 1 rentis 
D. Budget I ;sues 

PERSONNEL 

A. Summar of Statist cs 
B. Personne 1 Management Issue 

IV. POLICY/IS: JUES 

A. Overviel i of the Po icy Deve opment Pro :ess 
B. Major P( licy Issues requiring attentio .1 in the next few months. 



e' 
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