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Section SF 1449- CONTINUATION SHEET 

Washington Headquarters Services 
Administration and Program Support Directorate 
Administrative and Professional Services 
STATEMENT OF WORK 
January 12,2006 

1. BACKGROUND 
Washington Headquarters Services (WHS) provides a wide range of administrative and operational services that 
enable Department of Defense (DoD) components to accomplish our shared mission of supporting the Secretary of 
Defense. The WHS Administration and Program Support Directorate (APSD) was created in January 2004 to advise 
and assist the WHS programs, the F ACA Advisory Committees and the DoD Boards, Commissions and Task Forces 
on administrative, human resources management, management reporting, financial management, facility 
management, security management, communications, and contingency matters. APSD manages the following special 
programs: Federal Advisory Committees (F ACA); DoD boards, commissions and task forces; WHS Security, 
Continuity of Operations (COOP) and Anti-terrorism/Force Protection Programs; WHS Combined Federal 
Campaign; WHS Training Program; WHS Travel Program; WHS Manpower and Workforce Planning; WHS 
Management Reporting Program; and the WHS Information and Communications Office. 

The Government recognizes that contractor employees and civil service employees have differing compensation 
systems and it is a goal of this contract to attract harmonious contractor employees that enjoy compensation and 
benefits similar to those of the Government staff. 

2. PURPOSE 
The Contractor shall provide all labor, supervision and quality control necessary to provide comprehensive 
administrative and professional services including but not limited to F ACA and DoD Boards; Commissions and Task 
Forces program management; Security management; Continuity of Operations and Anti-terrorism/Force Protection 
Program management; Special Project management; Travel management; Manpower and Workforce Planning 
management; Managerial Reporting management; and Information and Communications management. 

The work performed shall be accomplished by several Contractor personnel in conformance with 
all Government regulations and policies including the Federal Acquisition Regulation (FAR), the 
Defense Federal Acquisition Regulation Supplement (DF ARS), Title 44 United States Code, Title 
41 CFR, DoD Directive 5015.2,41 CFR PART 102-3,2001 Federal Advisory Committee Act 
(F ACA) Final Rule, OMB Circular No. A-135, Federal Preparedness Circular 65, DoD Instruction 
2000.16, DoD Information Security Program (U), 5200.1-R, Industrial Security Manual for Safeguarding Classified 
Information (U), DoD 5220.22-C, Information Operations Security Classification Guidance (U), DoD 0-3600.02, 
and supplemental regulations as appropriate. 



3. STAFFING OBJECTIVES and OUPUTS 
The Contractor shall staff efficient and cost effective support services utilizing 19 Contractor personnel and 7 
OPTIONAL CONTRACTOR PERSONNEL listed herein: 

3.1 Security Specialist Support Services: Requirement for One (1) Security Specialist to provide advice, 
recommendations, and documentation support to multiple offices in all areas of the security program management. The 
Contractor shall coordinate Information Security, Physical Security, Personnel Security, Operations Security, 
Communications Security, and Industrial Security. Improve the overall security programs. Services include but are 
not limited to: 

3 .1. 1 Ensures compliance with departmental security policies, procedures and instructions 
designed to safeguard unclassified and classified information, facilities, equipment, and human resources. 
Train and brief in security awareness including customer initial and annual training sessions, classification, 
travel, courier, and communications responsibilities. 

3.1.2 Develop and updates Security Operating Procedures and Training Manuals/Materials. Implement a security 
violation detection, prevention and reporting program. 

Outputs: Security related documents and presentations. 

3.2 Facilities Specialist Support Services: Requirement for One (1) Senior Facilities Specialist and One (1) 
Facilities Specialists to provide advice, recommendations, and documentation in support of facilities program 
management. The Contractor shall coordinate office space allocations, renovations and relocations. Services shall 
include but are not limited to: 

3.2.1 Coordinate through WHS, the General Services Administration (GSA), and industry the requirement and 
receipt of office space, furniture, entrance keys, telephones, parking passes, and office supplies. Maintain 
accountability of Government property. 

3.2.2 Makes recommendations during the design and construction processes and assist in maintenance of facilities 
records including plans and configurations. Provides build-out drawings for tenant review and investigates 
technical situations to promote efficient space utilization. 

Outputs: Facilities related documents and presentations. 

3.3 Records Management Support Services: Requirement for One (1) Records Manager to provide advice, 
recommendations, and documentation in support of records management in accordance with Title 44 United States 
Code, Title 41 CFR, and DoD Directive 5015.2. The Contractor shall manage correspondence and records in 
accordance with Government regulations and make recommendations for improvement. Services shall include but are 
not limited to: 

3.3.1 Record, file, archive, and dispose of correspondence and records in accordance with Government regulations. 
3.3.2 Develop and maintain Records Management Operating Procedures, and Training Manuals. Perform records 

management training as required. 
3.3.3 Conduct Records Management Inspections and Staff Assistance Visits to ensure compliance with 

Government regulations 

Outputs: Records management related documents and presentations. 

3.4 Communications Management Support Services: Requirement for One (1) Communications Specialists and 
One (1) Web Site and Graphics Specialist to provide policy advice, program execution and product development in 
support of information and communications programs management. The Contractor shall provide public affairs 
services including internal and external communications planning and products, media relation's support, special 
events coordination, community outreach, crises communications and other strategic communications practices and 
innovative uses of technology. 

3.4.1 Communication Specialists shall provide written communications plans, news articles, 



speeches, web site content, reports, press and promotional materials for publication and 
support for program objectives. 

3.4.2 Web Site and Graphics Specialist shall design, construct and maintain web pages, web sites and 
promotional materials; develop graphics-enhanced presentations, photography and video productions; and provide 
support for program objectives. 

Outputs: Public affairs related products. 

3.5 Financial Analyst Support Services: Requirement for One (1) Financial Analyst to provide advice, 
recommendations, and documentation in support of financial programs management. The Contractor shall develop and 
manage organizational budgets and individual travel correspondence in accordance with Government regulations. 
Services shall include but are not limited to: 

3.5.1 Develop accurate operating budgets, forecast, projections, and presentations. Requisition funding. Perform 
financial reconciliation of internal accounts. Create financial reports. 

3.5.2 Administers travel program. Perform financial reconciliation of internal accounts. Develop Semi-Annual 
Premium-Class Travel Report. 

Outputs: Financial related documents and presentations. 

3.6 Management Analysis and Reporting Suooort Services: Requirement for One (1) Management Analyst to 
provide advice, recommendations, and documentation in support of all management analysis and reporting. The 
Contractor shall develop and present management reports, analyses and objectives. Services shall include but are not 
limited to: 

3.6.1 Conduct thorough research, data collection, informative presentations, and clear report writing. 
3.6.2. Develop management reporting metrics, life cycle project cost and analyses. 
3.6.3 Develop manpower, internal management controls, and strategic planning programs. 

Outputs: Produce quality programs, documentation, and reports. 
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3.7 Office Management and Special Project Support Services: Requirement for One (1) Office Manager to 
provide advice, recommendations, and documentation in support of office and special project management. The 
Contractor shall develop, implement and manage office administrative procedures, business functions, and special 
projects. Services shall include but are not limited to: 

3.7.1 Develop manuals, standards operating procedures, forms and systems. Facilitate office supplies and 
equipment procurements. 

3.7.2 Facilitate administrative systems software and automation, and trouble shoot problems. Manage special 
projects. 

Outputs: Administrative and business related documents and presentations. 

3.8 Senior Human Resources Analyst Support Services: Requirement for Four (4) Senior Human Resources 
Analyst to provide advice, recommendations, and documentation in support of human resources program 
management. The Contractor shall provide administration and program management services in the areas of 
recruitment and placement, training and development, quality of life, performance and awards, and executive 
resources. Services shall include but are not limited to: 

3. 8.1 Perform financial and manpower management, short and long -term strategic workforce planning and 
analysis, human capital planning, and statistical analysis. 

3. 8.2 Manage human resource databases and develop information papers, guidelines and policies. 

3. 8.3 Recommend and initiate strategies for process improvements. 

Outputs: Human resource related information papers, policy documents and presentations. 

3.9 Program Management Support Services: Requirement for One (1) Program Manager to provide advice, 
recommendations, and documentation in support ofF ACA Advisory Committees and the DoD Boards, Commissions 
and Task Forces. Services shall include but are not limited to: 

3.9.1 Develops and oversees policies for FACA Advisory Committees and DoD Boards, 
Commissions and Task Forces. 

3.9.2 Assist in the development of committee charters and analyzes reports to ensure 
compliance with statutes 

3.9.3 Manage individual committee member committee appointment paperwork 
3.9.4 Facilitates administrative procedures and implement policies for start-up and on going 

program requirements. 

Outputs: Documents and presentations. 

3.10 Administrative Support Services: Requirement for three (3) Senior Administrative Assistant and Two (2) 
Part Time Seasonal (during High School and College Breaks) Junior Administrative Assistants to provide advice, 
recommendations, and documentation in support of various office functions. Provide administrative assistance 
including but not limited to: 

3.10. 1 Research and prepare graphic presentations. 
3.10. 2 Perform typing, proofreading, filing, and databases management 
3.10.3 Compile data of operating unit programs, policies, and procedures. 
3.10. 4 Compose reports and correspondence containing decisions of designated manager 
3.10.5 Assist in conference facility management and supply management. 

Outputs: Documents and presentations. 
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3.11 OPTIONAL Junior Security Specialist Support Services: Requirement for One (1) (OPTIONAL) Junior 
Security Specialist to provide advice, recommendations, and documentation support to multiple offices in all areas of 
the security program management. The Contractor shall coordinate Information Security, Physical Security, Personnel 
Security, Operations Security, Communications Security, and Industrial Security. Improve the overall security 
programs. Services include but are not limited to: 

3 .11.1 Ensures compliance with departmental security policies, procedures and instructions 
designed to safeguard unclassified and classified information, facilities, equipment, and human resources. 
Train and brief in security awareness including customer initial and annual training sessions, classification, 
travel, courier, and communications responsibilities. 

3.11.2 Develop and updates Security Operating Procedures and Training Manuals/Materials. Implement a security 
violation detection, prevention and reporting program. 

Outputs: Security related documents and presentations. 

3.12 OPTIONAL Junior Facilities Specialist Support Services: Requirement for One (1) (OPTIONAL) Junior 
Facilities Specialists to provide advice, recommendations, and documentation in support of facilities program 
management. The Contractor shall coordinate office space allocations, renovations and relocations. Services shall 
include but are not limited to: 

3.12.1 Coordinate through WHS, the General Services Administration (GSA), and industry the requirement and 
receipt of office space, furniture, entrance keys, telephones, parking passes, and office supplies. Maintain 
accountability of Government property. 

3.12.2 Makes recommendations during the design and construction processes and assist in maintenance of facilities 
records including plans and configurations. Provides build-out drawings for tenant review and investigates 
technical situations to promote efficient space utilization. 

Outputs: Facilities related documents and presentations. 

3.13 OPTIONAL Communications Management Support Services: Requirement for One (1) (OPTIONAL) 
Communications Specialists to provide policy advice, program execution and product development in support of 
information and communications programs management. The Contractor shall provide public affairs services 
including internal and external communications planning and products, media relation's support, special events 
coordination, community outreach, crises communications and other strategic communications practices and 
innovative uses of technology. 

3.13 .1 Communication Specialists shall provide written communications plans, news articles, 
speeches, web site content, reports, press and promotional materials for publication and 
support for program objectives. 

3.13.2 Web Site and Graphics Specialist shall design, construct and maintain web pages, web sites and 
promotional materials; develop graphics-enhanced presentations, photography and video productions; and provide 
support for program objectives. 

Outputs: Public affairs related products. 

3.14 OPTIONAL Continuitv of Operations (COOP) & Antiterrorism CAT) Program Support Services: 
Requirement for One (1) (OPTIONAL) Continuity of Operations (COOP) Specialist and One (1) (OPTIONAL) 
Antiterrorism (AT) Specialist to provide analytical and logistical support. The Contractor shall provide professional 
project management skills to support emergency, AT and business continuity capabilities in accordance with 
Government regulations. Services shall include but are not limited to: 
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3.14.1 Continuity of Operations (COOP) Specialist shall develop and maintain COOP Plans and procedures in 
accordance with Federal Preparedness Circular 65. Conduct COOP training, planning, and exercises. 
Manage plans and procedures for Alternate Operating Facilities. Develop COOP related web site content. 

3.14.2 Antiterrorism (AT) Specialist shall develop and maintain Antiterrorism Plans and procedures in accordance 
with DoD Instruction 2000.16. Conduct AT training, planning, and exercises. Perform Terrorist Incident 
Response management and Vulnerability and Criticality Assessments. Develop AT related web site 
content. 

Outputs: COOP & AT related documents and presentations. 

3.15 OPTIONAL Management Analysis and Reporting Suooort Services: Requirement for Two (2) 
(OPTIONAL) Management Analyst to provide advice, recommendations, and documentation in support of all 
management analysis and reporting. The Contractor shall develop and present management reports, analyses and 
objectives. Services shall include but are not limited to: 

3 .15.1 Conduct thorough research, data collection, informative presentations, and clear report writing. 
3.15. 2 Develop management reporting metrics, life cycle project cost and analyses. 
3.15.3 Develop manpower, internal management controls, and strategic planning programs. 

Outputs: Produce quality programs, documentation, and reports. 

4. PERFORMANCE MANAGEMENT 
4.1 Performance Management Plan (PMP): The Contractor shall develop and maintain throughout the contract, 
a Performance Management Plan (PMP), that shall be used as a foundation for technical direction, resources 
management planning and as the method of assuring quality performance during this contract. 

The PMP shall include, but not be limited to, the following information: 
• Planned initiatives and key events 
• Staffing Plan 
• Contractor/Government Organizational relationships, including Subcontractors and problem escalation 

processes 
• Subcontract Management Plan (if applicable) 

The PMP shall be approved by the Contracting Officer (CO) and Contracting Officer Representative (COR) and 
there will be no deviation from the PMP, unless agreed to by the COR and CO. Where the Contractor identifies 
deviations from the plan, the Contractor shall provide the supporting rationale necessitating the deviation, in a 
written submission to the COR and CO. It is the Contractor's responsibility to keep the PMP up-to-date. 

Deliverable: The Performance Management Plan shall be submitted for approval to the CO and COR no later than 
30 days after contract award. 

4.2 Status Reports: The Contractor shall submit to the COR, electronically, a Monthly Status Report (MSR). 
The MSR shall focus on contractual items, such as travel cost expenditures, performance, personnel, schedules, and 
recap all problems, issues, concerns, and actions taken over the report period. The format of the MSR shall be 
approved by the COR The Contractor shall prepare a MSR that includes: 

• Status Report on all services 
• Schedule for new activities 
• Existing and potential problem areas and proposed resolution and timelines 
• Recommendations for improvements 

Deliverable: The Contractor shall submit the Monthly Status Reports no later than the 15th day of each month 
beginning no later than 30 days after contract award. 
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5. SECURITY 
The Contractor is responsible for obtaining Contractor personnel security clearances. All Contractor personnel shall be 
U.S. citizens. The Contractor should promptly initiate the applicable clearance process, either Secret or Top Secret with 
Defense Industrial Security to ensure Contractor personnel obtain clearance in a timely manner. See the "Department of 
Defense Contractor Security Classification Specification" (DD Form 254) for security requirements and information. 

The Contractor shall comply with all security policies and procedures that apply to DoD and WHS/ APSD. Security 
procedures shall be made available to the Contractor personnel. 

6. GOVERNMENT FURNISHED MATERIALS AND FACILITIES 
6.1 Facilities, Supplies and Services- Work shall be performed at Government provided facilities located 
within the National Capital Region (NCR), particularly, 1235 S. Clark Street, Suite 940, Arlington, Virginia, and the 
Pentagon, Arlington, Virginia, however, Contractor personnel may be requested to work at the Government's 
alternate locations during emergencies and emergency exercises. Basic facilities such as work space and its 
associated operating requirements (i.e., phones, desks, utilities, information technology, and general office supplies) 
will be provided while working in Government facilities. 

6.2 Information and Documentation - The Government shall provide information, documentation, materials and 
forms unique to the Government for supporting the task. All Government unique information and documentation 
related to this requirement, which is necessary for Contractor performance, will be made available to the Contractor. 
The COR will be the point of contact for required information. 

7. TRAVEL 
The Contractor may be required to travel under this contract. Travel outside the National Capital Region will 
primarily be within a 1 00-mile radius of Arlington, Virginia. 

Contractor shall be reimbursed for the actual cost of travel conducted in the course of providing services in 
accordance with this Statement of Work. Allowable travel shall be approved by the COR in advance. Allowable 
travel and per diem charges are governed by Pub. L. 99-234 and FAR Part 31, the Joint Travel Regulation (JTR), 
and the Federal Travel Regulation (FIR). The Industrial Funding Fee does NOT apply to travel and per diem 
charges." 

8. TRAINING and EDUCATION 
The Contractor shall ensure that Contractor personnel are efficiently trained and educated to perform the services 
required by the Statement of Work. The Contractor shall maintain a Personnel Training and Education Plan that 
promotes Contractor personnel growth and advancement. The Government shall provide the Contractor with the 
appropriate training of government systems. 

9. WORK HOURS, LOCATIONS AND GOVERNMENT CLOSURES 
9.1 Work Hours. Work hours shall consist of a 40 hour work week, unless otherwise requested and approved 
by the COR The general operating hours under this contract are 7:30AM through 4:30PM. Overtime Hours may 
be required and shall be approved by the COR in writing in advance of any overtime worked. 

9.2 Work Locations. The Contractor is permitted to work from home if approved by the COR or at an alternate 
Government location. Individual Contractor personnel may be designated as essential personnel to support 
contingency operations at alternate Government locations during actual emergencies and emergency exercises. 

9.3 Government Closures. Unless required under the terms of the contract or authorized by the Contracting 
Officer, the Contractor shall not work on any of the following holidays and the Government observed legal holiday. 

New Year's Day 
Dr. Martin Luther King, Jr.'s Birthday 



President's Day 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Veteran's Day 
Thanksgiving Day 
Christmas Day 
Any other day designated by Federal Statute, Executive Order or a Presidential proclamation. 
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When a holiday falls on a Sunday, the following Monday will be observed as a legal holiday. When a holiday falls 
on a Saturday, the preceding Friday is observed as a holiday by U. S. Government Agencies. When the Government 
grants administrative leave or early dismissal to Government personnel, or is closed as a result of inclement weather, 
potentially hazardous conditions, or other special circumstances, Contractor personnel may be granted administrative 
leave or early dismissal. 

10. ORGANIZATIONAL CONFLICT OF INTERST 
10.1 The Contractor's attention is directed to FAR Subpart 9.5, Organizational Conflicts oflnterest. In the 
execution of certain contract tasks, it is anticipated that assigned Contractor personnel will require access to 
confidential or proprietary business, technical and financial information belonging to the Government or other 
companies. The information may include but is not limited to pre-decisional budget and acquisition sensitive 
information, preparation of specifications or work statements, and evaluation services. After receipt thereof, the 
Contractor and affected individuals shall treat such information as confidential and agree not to appropriate such 
information to its own use or to disclose such information to third parties unless specifically authorized by the 
Contracting Officer in writing. 

The Contractor shall obtain the written agreement, in a form satisfactory to the Contracting Officer, of each 
personnel permitted access, whereby the personnel agrees that he will not discuss, divulge or disclose any such 
information or data to any person or entity except those persons within the Contractor's organization directly 
concerned with the performance of the contract. 

The Contractor agrees, if requested by the Government, to sign an agreement identical, in all material respects, to the 
provisions of this clause, with each company supplying information to the Contractor under this contract, and to 
supply a copy of such agreement to the Contracting Officer. From time to time upon request of the Contracting 
Officer, the Contractor shall supply the Government with reports itemizing information received as confidential, 
proprietary, pre-decisional budget information, or acquisition sensitive information, and setting forth the company or 
companies from which the Contractor received such information. 

The Contractor agrees that upon request by the Contracting Officer it will execute a contracting officer approved 
agreement with any party whose facilities or proprietary data it is given access to or is furnished, restricting use and 
disclosure of the data or the information obtained from the facilities. Upon request by the Contracting Officer, 
contractor personnel shall also sign such an agreement. 

1 0.1.2 If after award, the Contractor discovers an organizational conflict of interest, with respect to this contract, it 
shall make an immediate and full disclosure in writing to the Contracting Officer. The disclosure shall 
include identification of the conflict, the manner in which it arose, and a description of the action the 
Contractor has taken or proposes to take to avoid, eliminate or neutralize the conflict. The Government 
may, however, terminate the contract. 

10 .1. 3 In the event that the Contractor was aware of an organizational conflict of interest prior to award of this 
contract and did not disclose the conflict to the Contracting Officer or becomes aware of an organizational 
conflict of interest after award of this contract and does not disclose the conflict of interest within ten (1 0) 
working days of becoming aware of such conflict, the Government may terminate the contract and the 



HQ0034-06-F -1080 

Page 11 ofl4 

Contractor shall not be entitled to reimbursement of any cost incurred in performing this contract or 
payment of any fee. Further, such costs shall not be allocable or chargeable, directly or indirectly, to any 
other contract with the Government. 

1 0.1.4 The rights and remedies of the Government provided in this clause shall not be exclusive and are in addition 
to any other rights and remedies of the Government provided by law or under this contract. 

10 .1. 5 The Contractor agrees that during performance of the contract and for a period of three (3) years after the 
completion of performance of this contract, the Contractor, including all divisions thereof, and any affiliate 
of the Contractor, any joint venture involving the Contractor, any entity into or with which it may 
subsequently merge or affiliate, or any other successor or assign of the Contractor, shall not: 

(a) Supply information or material received from this contract, to any firm participating in or having a 
known prospective interest in the subject matter areas for which the sensitive information described in 
paragraph (i) above was initially submitted, nor enter into any contractual relationship which would affect 
or appear to affect the equity and integrity of its recommendations. 

(b) Furnish to the United States Government, either as a prime Contractor or as a Subcontractor, any 
component of any system for which the sensitive information described in paragraph (1) above was initially 
submitted, that it is not currently obligated to deliver for defense purposes. 

11. PERSONAL CONFLICTS OF INTEREST 
11.1 General 
11.1.1 The term "personal conflict of interest" means that a Contractor personnel assigned to the contract has 

interests which (i) may diminish his/her capacity to give impartial, technically sound, objective assistance 
and advice in performing this contract, (ii) may otherwise result in a biased work product under this 
contract, or (iii) may result in an unfair competitive advantage. 

11.1.2 A Contractor personnel shall not participate (i.e., recommend, influence, or decide) in any 
particular matters: 

(a) that will have a direct and predictable effect on the financial interests of that personnel, his/her spouse or 
minor child, or organization in which he/she serves as officer, director, trustee, general partner or personnel; 

(b) that will have a direct and predictable effect on the financial interests of or any person or organization 
with whom he/she is negotiating or has an arrangement concerning prospective employment 
(c) may otherwise cause a reasonable person to question his/her impartiality. 

11.1. 3 The Contractor shall obtain the financial disclosure agreement, similar in form/content of 
the Office Government Ethics Form 450, for each personnel assigned to the contract. The Contractor shall 
also obtain financial disclosure agreements for all Subcontractor personnel assigned to the contract. 

11.1. 4 If after award, the Contractor discovers a personnel's financial conflict of interest, with respect to this 
contract, it shall make an immediate and full disclosure in writing to the Contracting Officer. The 
disclosure shall include identification of the conflict, the manner in which it arose, and a description of the 
action the Contractor has taken or proposes to take to avoid, eliminate or neutralize the conflict. The 
Government may, however, terminate the contract. 

11.1. 5 In the event that the Contractor was aware of a personnel's financial conflict of interest 
prior to award of this contract and did not disclose the conflict to the Contracting Officer or becomes aware 
of an personnel's financial conflict of interest after award of this contract and does not disclose the conflict 
of interest within ten (1 0) working days of becoming aware of such conflict, the Government may terminate 
the contract and the Contractor shall not be entitled to reimbursement of any cost incurred in performing 
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this contract or payment of any fee. Further, such costs shall not be allocable or chargeable, directly or 
indirectly, to any other contract with the Government. 

11.1.6 The rights and remedies of the Government provided in this clause shall not be exclusive 
and are in addition to any other rights and remedies of the Government provided by law or under this 
contract. 

12.0 PAYMENT SCHEDULE: 

Invoices shall be submitted once per month. 

13.0 INVOICES: 

13.1 Please submit invoices to the following addressee: 

WHS/APO 
Attn: Nadine Payne, Contracting Officer 

(b)(2),(b)(6) 

13.2 The invoice document shall include as a minimum, the following information in order to ensure proper 
payment: 

a. Name and address of the conb·actor (legal and doing business as); 
b. Cage Code number; 
c. Invoice number and date; 
d. Contract number and/or Task Order number; 
e. Contract line items numbers and/or sub line item number for; service/delivery rendered; 
f. Period of Pe1f01mance covered by invoice; 
g. Name, title and phone number of person to be notified in case of defective invoices. 
h. Shipment number 

14.0 CONTRACT POC: 

Ms. Nadine D. Payne 
Contracting Officer 
Washington Headquarters Services (WI-IS) 

(b )(2),(b )(6) 



ITEM NO SUPPLIES/SERVICES QUANTITY 
0001 12 

Labor 
FFP 

UNIT 
Months 

~liJ?.RLCE 
(b)(4) I 

The Contractor shall provide Program Management supp01t to Washington 
Headquarters Services in accordance with the SOW. POP: April 1, 2006 - March 
31 , 2007. 
PURCHASE REQUEST NUMBER: H9J26860320002000 

ACRNAA 

ITEMNO SUPPLIES/SERV1CES QUANTITY 
0002 12 
OPTION Labor 

FFP 

UNIT 
Months 

NETAMT 

The Contractor shall provide Program Management support to W ash.ington 
Headquarters Services in accordance with the SOW. POP: Aprill , 2007- March 
31 , 2008. 
PURCHASE REQUEST NUMBER: H9126860320002000 

NETAMT 

INSPECTION AND ACCEPTANCE TERMS 

Supplies/services will be inspected/accepted at: 

CLIN INSPECT AT INSPECT BY ACCEPT AT 
0001 Destination Govemment Destination 
0002 Destination Government Destination 
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AMQ~ 
l(b)(4) 

l(b)(4) 

AMOUNT 
~(b)(4) I 

l(b)(4) 

ACCEPT BY 
Govemment 
Govemment 



DELIVERY INFORMATION 

CLIN DELIVERY DATE QUANTITY StUP TO ADDRESS 

0001 POP 01-APR-2006 TO N/A N/A 
31-MAR-2007 FOB: Destination 

0002 POP 01 -APR-2007 TO N/A N/A 
31 -MAR-2008 FOB: Destination 

ACCOUNTING AND APPROPRIATION DATA 

AA: 97601~20 6010.;2~99.S49447 .DHAC60 1 0 1 
AMOUN1~) j 
CfN H9J 26~8...:..;60~32~0~00~20~00~000II(b)(4 ) I 

CLAUSES INCORPORATED BY REFERENCE 

52.2 17-8 
52.217-9 
52.237-3 
252.201-7000 

Option To Extend Services 
Option To Extend The T em1 Of The Contract 
Continuity Of Services 
Contracting Officer's Representative 

NOV 1999 
MAR2000 
JAN 1991 
DEC 1991 
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Al\IENDl\IENT OF SOLICITATION/MODIFICATION OF CONTRACT 

2.AMENDI\IENT!MODIFICATIONNO 

FD0001 

Ia. ISSUED BY CODE 

DODN\I-IS/ACQUISITION & PROCUREMENT OFFICE 
ROSSLYN PUIZANORTH, SUITE 12003 
1155 DEFENSE PENTAGON 
~SHINGTON DC 2030H155 

3. EFFECTIVE IlA lE 

31-IVIay-2006 

4. REQUISITION•PURCHASE REQ. NO 

H 91268603200J200J 

HQQQ34 7. ADMINISlERED BY (If other than item6) 
L.C.::_:_:_:_:_ ___ --l 

See Item 6 

8 NAJ\IE AND ADDRES.S OF CONTR/>.CTOR (No , S:reet, Collllty. S:ate andZtp Code) 
J'IRDON & HOIN'\RD TECHNOLOGIES INC 
135011NGENUITY DR SUITE 300 
OR LANDO FL 3282fi-3009 

CODE ONF98 !FACILITY CODE 

15. PROJECTNO.(Ifapplicable) 

CODE I 
~-----------------; 

9A. Al\IENDMENT OF 3JLICIT ATION NO 

9B. DATED (SEE ITEJ\1 11) 

X 1 OA. l\IOD. OF CONTFL\ CT/ORDER NO. 
H00034-06-F-1 080 

lOB. DATED \:'EE ITEM 13 ) 

X 28-IVIar-2006 

11 THIS ITEM ONLY APPLIES TCUJviEND!IIENT S OF :"OLICIT ATIONS 

D'Ilte abo·ve nuniJered solicitation is amended as set furth in ltem14. The hour and date speci:lied i1r receipt ofO:fte:J D is extended, Dis not extended 

O:frernust acknowledge receipt ofthis amendment prior to the hour and date speci:fiedin the ~olidtation or as amended by one ofthe:tl11lowing methodi' 

(a) By cnntJleting ltett:r; 8 and 15 , and retuming copies ofthe amendment: (b) By acknowledging receipt ofthis amendment on each copy ofthe offi:r snhnl.tted; 

or (c) By separate letter ortelegrannvhich includes a refierence to the solicitation and mnendn~nt mmt)eJK FAll.URE OFYOURACI(.N0\VLEDGTviENT11:.) BE 

RECEIVED ATTIIE PLACE DESIGN A lED FOR TIIE RECEIPT OF OFFERS PRIOR TO TIIE HOUR AND DATE SPECIFIED l>L'I. Y RESUL TIN 

REJECTION OF YOUR OFFER Ifby 1iirtue ofthis an:l'ttclmentyou desire to dumge m1 o:lfur already subni.ttecl, such change may betnade by telegram or letter, 

provided each telegnunor letter makes reference to the soli citation and this amendment, and i~ recei\'ed prior to the opening hour and date speci:fied 

12 ACCOUNTING AND APPROPRIATION DATA (If required) 

See Schedule 

13. THIS ITEM APPLIESONL Y TO MODIFICATIONS OF CONTRi1.CTS:ClRDERS. 
IT MODIFIES THE C\)NTRJ>.CT/()RIJER NCI ASDES~RIBED IN ITEM 14 

A THIS CHANGE ORDER ISIS.SUED PURSUANT TO (~1ecify mllhority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE 
CCINTRi'>..C'T I)RDER NC! IN ITEM 1 OA 

B THE ,'\BOVE NUMBERED CONTFL".CPORDER IS MODIFIED TO REFLECT THE ,.'\DMINISTFL".TIVE CHANGE.S(;mch as changes irt paymg 
oftlce, appropnallon elate, etc .) SET FORTH IN ITEM 14, PURaJANT TO THE AUTHORITY OF F.AR 43.103(B) . 

X C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTI) PURSUANT TO AUTHCIRITY OF 
FAR Part 52.243-4 Olanges 
D. OTHER (Specify tyve of modtfication and ant honty) 

E IMPORT .'.NT Contract or D rs not. [ZJ ts reqmred to srgn tlus cklcmnent and retm11 copies to the is.s1Iing office 

14. DES::RIPTION OF .tvviENDMENT 'MODIFICATION (Orgmrized by UCF sectwn hemting,'>, mcludmg solicit allow contract o1lbJect matter 
where feasrble . ) 
Modification Control Nmnber paynen061281 

The purpose of this modificationis to 1) add and re-nurrter CLINS for OPTIONA.L personnel and 2) order a Junior Administrarive Assistant 
under CLIN 0002. 

Except as pnJYided hereitL illl tenm and conditions ofthe document refurenced in ltem9A or l(L-\~, ai' heretofure chtmge(L rent:~in::< unchanged ilnd in :fitll :fi)rce and e:tfuct 

15A. NA.l\IE AND TITLE OF SIGNER (T)lle or pnnt) 16A. R".l\IE AND TITLE OF CONTFL'\CTINGOFFICER (Type or pnnt) 
NI'DINE PAYNE I CONTRACT lNG OFFICER 

TEL 703-69fi- 2005 EMJIJL: nactinepayle@'lhsml 

I~~~· ();·~: · :~t~,:S/lF~~:.:RIC~(:~? .~ :.:~~ .• ·~·- · 
23-Jun-2006 

15B. O:!NTR/>.CTORI)FFEROR 15C. DATE SIG'NED 16C. DATE SIGNED 

( Signatme of person mll.honzed to srg.n) 

EXCEPTION TO fF 30 
l1.PPROVED BY OIRM 11-84 

30-105-04 

( Signntme of Coutmctmg Offtcer) 

STANIL\RDFORM 30 (Rev 10-83) 
Prescribed by GSA 
EAR (48 CFR) 53.:::43 
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SECTION SF 30 BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES 

SECTION SF 1449- CONTINUATION SHEET 

SOLICITATION/CONTRACT FORM 

The total cost of this contract was increased b~t....(b_>_,<4_> __ -.Jirron1<b)(4) 

SUPPLIES OR SERVICES AND PRICES 

CLIN 0002 
This CLTN has been renumbered to CLIN 1001. 
The CLTN description has changed from Labor to Oplion Yr 1 : Labor. 
The CLTN extended description has changed from The Contractor shall provide Program Management 

support to Washington Headquarters Services in accordance with the SOW. POP: April 1, 2007- March 31 , 2008. 
to The Contractor shall provide Program Management support to Washington Headquarters Services in accordance 
with the SOW .. 

CLIN 0002 is added as follows: 

ITEM NO SUPPLIES/SERVICES QUANTITY 
10 

UNlT 
Months 

AMOUNT 
0002 

Junior Admin Asst 
FFP 
The contractor shall provide advice, recommendations, and documentation in 
support of vatious office functions. These administrative tasks include but not 
limited to: Research and prepare graphic presentations;perfotm typing, 
proofreading, filing, and databases management, compile data of operating unit 
programs, policies, and procedw·es, compose reports and cOtTespondence 
containing decisions of designated manager; and assist in conference facili ty 
management and supply management. 

NETAMT 

ACRN AB 

CLIN 0003 is added as follows: 

l<b><4> I 

~(b)(4) 

l(b)(4) 
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ITEM NO 
0003 
OPTION 

ITEM NO 
0004 
OPTION 

ITEM NO 
0005 
OPTION 

SUPPLIES/SERVICES QUANTITY 
12 

BASE YR - OPT Junior Security Spec 
FFP 

UNIT 
Months 

The Contractor shall provide (l) Optional Contractor Personnel. The Contractor 
shall provide advice, recommendations, and documentation support to multiple 
offices in all areas of the security program management. 

CLIN 0004 is added as follows: 

SUPPLTES/SER VICES QUANTITY 
12 

BASE YR - OPT Junior Facilities Spec 
FFP 

UNIT 
Months 

NETAMT 

The Contractor shall provide (1) Optional Junior Facilities Specialist Personnel. 
The Contractor shall provide advice, recommendations, and documentation in 
suppOii offacilities program management. The contractor shall coordinate office 
space allocations, renovations and relocations. 

NETAMT 

CLIN 0005 is added as follows: 

SUPPLIES/SERVICES QUANTITY UNIT 
12 Months 

I3ASE YR - OPT Communications Mgmt Sppt 
FFP 
The Contractor shall provide (1) Optional Communications Specialist Personnel. 
The Contractor shall provide policy advice, program execution and product 
development in support of info1mation and communications programs 
management. The contractor shall provide public affairs services including 
intemal and extemal communications planning and products, media relation's 
support, special events coordination, community outreach, crises communications, 
and other strategic communications practices and innovative uses of technology . 

NETAMT 

AMOUNT 
l(b)(4) I 

l(b)(4) 

~MOUNT 
<W4f I 

~(b)(4) 
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lTEMNO 
0006 
OPTION 

ITEM NO 
0007 
OPTION 

CLIN 0006 is added as follows: 

SUPPLIES/SER VT CES QUANTITY 
12 

BASE YR - OPT - COOP & Antiterrorism 
FFP 

UN1T 
Months 

The Contractor shall provide (1) Optional Continuity of Operations (COOP) 
Specialist and (1) Optional antiterr01ism (AT) Specialist. The contractor shall 
provide analytical and logistical support. The contractor shall provide professional 
project management skills to support emergency, AT and business 
continuitycapabilities in accordance with Government regulations. 

NET AMT 

CLIN 0007 is added as follows: 

SUPPLIES/SERVICES QUANTITY UNIT 
12 Months 

BASE YR - OPT Mgmt Analysis & Rpt Suppt 
FFP 
The Contractor shall provide (2) Optional Mgmt Analyst Personnel. The 
Contractor shall provide advice, recommendations, and documentation in support 
of all management analysis and reporting. The contractor shall develop and 
present management reports, analyses and objectives. 

NETAMT 

CLIN 0008 is added as follows: 

AMOUNT 
l(b)(4) I 

~(b)(4) 
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ITEM NO SUPPLIES/SERVICES QUANTITY 
I 

UNIT UNlTPRlCE 
0008 Lot l<b)(4) I 
OPTION BASE YR - TRAVEL 

FFP 

ITEM NO 
1002 
OPTION 

The contractor shall be reimbursed for the actual cost of travel conducted in the 
course of providing services in accordance with the SOW. Allowable travel shall 
be approved by the COR and per diem charges are~ v e JTR, FTR, Pub. 
L. 99-234 and FAR Part 31. Travel shall not excee {b){4) The Industrial 
Funding Fee does not apply to travel and per diem c arges. 

CLIN 1002 is added as follows: 

SUPPLTES/SER VICES QUANTITY 
12 

Option Yr I: Junior Admin Asst 
FFP 

UNIT 
Months 

NETAMT 

The contractor shall provide advice, recommendations, and documentation in 
suppOii of various office functions. These administrative tasks include but not 
limited to: Research and prepare graphic presentations;perfOim typing, 
prooli·eading, filing, and databases management, compile data of operating unit 
programs, policies, and procedures, compose reports and COITespondence 
containing decisions of designated manager; and assist in conference facility 
management and supply management. 

NETAMT 

CLIN 1003 is added as follows: 

l(b)(4) 

~OUNT 
(b)(4) 1 
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ITEM NO 
1003 
OPTION 

ITEM NO 
1004 
OPTION 

ITEM NO 
1005 
OPTION 

SUPPLIES/SERVICES QUANTITY 
12 

Option Yr l : Jr Security Suppt Svcs 
FFP 

UNIT 
Months 

The Contractor shall provide (1) Optional Contractor Personnel. The Contractor 
shall provide advice, recommendations, and documentation support to multiple 
offices in all areas of the security program management. 

CLIN 1004 is added as follows: 

SUPPLTES/SER VICES QUANTITY 
12 

Option Yr 1 :Jr Facilities Specialist Spt 
FFP 

UNIT 
Months 

NETAMT 

The Contractor shall provide (1) Optional Junior Facilities Specialist Personnel. 
The Contractor shall provide advice, recommendations, and documentation in 
suppOii offacilities program management. The contractor shall coordinate office 
space allocations, renovations and relocations. 

CLIN 1005 is added as follows: 

SUPPLJES/SER VICES QUANTITY 
12 

Option Yr 1 : Communications Mgmt Suppt 
FFP 

UNIT 
Months 

NETAMT 

The Contractor shall provide (1 ) Optional Communications Specialist Personnel. 
The Contractor shall provide policy advice, program execution and product 
development in support of info1mation and communications programs 
management. The contractor shall provide public affairs services including 
intemal and extemal communications planning and products, media relation's 
support, special events coordination, community outreach, crises communications, 
and other strategic communications practices and innovative uses of technology . 

NETAMT 

AMOUNT 
l(b)(4) I 

l(b)(4) 

AMOUNT 
l(b)(4) I 
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lTEMNO 
1006 
OPTION 

CLIN I 006 is added as follows: 

SUPPLIES/SER VT CES QUANTITY 
12 

Option Yr 1: COOP & Antitenorism 
FFP 

UN1T 
Months 

The Contractor shall provide (1) Optional Continuity of Operations (COOP) 
Specialist and (I) Optional antiterr01ism (AT) Specialist. The Contractor shall 
provide analytical and logistical support. The contractor shall provide professional 
project management skills to support emergency, AT and business 
continuitycapabilities in accordance with Government regulations. 

NET AMT 

CLIN 1007 is added as follows: 

ITEM NO SUPPLTES/SER VTCES 
1007 

QUANTITY 
12 

UNlT 
Months 

OPTION Option Yr l: Mgmt Analysis & Rpt Suppt 
FFP 
The Contractor shall provide (2) Optional Mgmt Analyst Personnel. The 
Contractor shall provide advice, recommendations, and documentation in support 
of all management analysis and reporting. The contractor shall develop and 
present management reports, analyses and objectives. 

NETAMT 

CLIN 1008 is added as follows: 

A MOT TNT 

l(b)(4) I 

l(b)(4) 
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ITEM NO SUPPLIES/SERVICES QUANTITY 
I 

UNIT 
1008 Lot 
OPTION Option Yr I: TRAVEL 

FFP 
The Contractor shall reimbursed for the actual cost of travel conducted in the 
course of providing services in accordance with the SOW. Allowable travel shall 
be approved by the COR and per diem charges are ~v he JTR, FTR, Pub. 
L. 99-234 and FAR Part 31. Travel shall not excee (b)(4) The Industrial 
Funding Fee does not apply to travel and per diem c arges. 

NETAMT 

CLIN 200 I is added as follows: 

ITEM NO SUPPLTES/SER VICES QUANTITY 
12 

UNIT 
Months 

I INTI PRICE 
l<b)(4) I 2001 

OPTION Option Yr 2: Labor 
FFP 

ITEM NO 
2002 
OPTION 

The Contractor shall provide Program Management support to Washint,rton 
Headquarters Services in accordance with the SOW. 

CLIN 2002 is added as follows: 

SUPPLJES/SER VICES QUANTITY 
12 

Option Yr 2: Jtmior AdministraTion Asst 
FFP 

UNIT 
Months 

NETAMT 

The contractor shall provide advice, recommendations, and documentation in 
support of various office functions. These administrative tasks include but not 
limited to: Research and prepare graphic presentations;perfonn typing, 
proofreading, filing, and databases management, compile data of operating tmit 
programs, policies, and procedw·es, compose reports and conespondence 
containing decisions of designated manager; and assist in conference facility 
management and supply management. 

NETAMT 

l(b)(4) 

l(b)(4) 

l(b)(4) 
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lTEMNO 
2003 
OPTION 

ITEM NO 
2004 
OPTION 

CLIN 2003 is added as follows: 

SUPPLIES/SER VT CES QUANTITY 
12 

Option Yr 2: Junior Security Spec 
FFP 

UNIT 
Months 

The Contractor shall provide (1) Optional Contractor Personnel. The Contractor 
shall provide advice, recommendations, and documentation support to multiple 
offices in all areas of the security program management. 

CLIN 2004 is added as follows: 

SUPPLTES/SER VTCES QUANTITY 
12 

Option Yr 2: Junior Facilities Spec 
FFP 

UNIT 
Months 

NETAMT 

The Contractor shall provide (1) Optional Junior Faci lities Specialist Personnel. 
The Contractor shall provide advice, recommendations, and documentation in 
suppOii offacili ties program management. The contractor shall coordinate office 
space allocations, renovations and relocations. 

NETAMT 

CLIN 2005 is added as follows: 

~MOUNT 
(b)(4) I 

l(b)(4) 
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ITEM NO 
2005 
OPTION 

SUPPLIES/SERVICES QUANTITY 
12 

Option Yr 2: Communications Mgmt Suppt 
FFP 

UNIT 
Months 

The Contractor shall provide (1) Optional Communications Specialist Personnel. 
The Contractor shall provide policy advice, program execution and product 
development in support of information and communications programs 
management. The contractor shall provide public affairs services including 
internal and extemal communications planning and products, media relation's 
support, special events coordination, community outreach, crises communications, 
and other strategic communications practices and innovative uses of technology. 

NETAMT 

CLIN 2006 is added as follows: 

ITEM NO SUPPLTES/SER VICES 
2006 

QUANTITY 
12 

UNIT 
Months 

OPTION Option Yr 2: COOP & Antiterrorism 
FFP 
The Contractor shall provide (1) Optional Continuity of Operations (COOP) 
Specialist and (1 ) Optional antiterrorism (AT) Specialist. The Contractor shall 
provide analytical and logistical suppOii. The contractor shall provide professional 
pr~ject management skills to support emergency, AT and business 
continuitycapabilities in accordance with Govemment regulations. 

NETAMT 

CLIN 2007 is added as follows: 

l(b)(4) 

AMOUNT 
l(b)(4) I 

l(b)(4) 
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ITEM NO 
2007 
OPTION 

SUPPLIES/SERVICES QUANTITY 
12 

Option Yr 2: Mgmt Analysis & Rpt Suppt 
FFP 

UNIT 
Months 

The Contractor shall provide (2) Optional Mgmt Analyst Personnel. The 
Contractor shall provide advice, recommendations, and documentation in support 
of all management analysis and reporting. The contractor shall develop and 
present management reports, analyses and objectives. 

CLIN 2008 is added as follows: 

ITEM NO SUPPLTES/SER VICES 
2008 
OPTION Option Yr 2: TRAVEL 

FFP 

QUANTITY 
l 

UNIT 
Lot 

NETAMT 

UNIT PRICE 
l(b)(4) I 

The Contractor shall reimbursed for the actual cost of travel conducted in the 
course of providing services in accordance with the SOW. Allowable travel shall 
be approved by the COR and per diem charges are g med.Ju.J e JTR, FTR, Pub 
L. 99-234 and FAR Part 31. Travel shall not exceed (b)(4) The Industrial 
Funding Fee does not apply to travel and per diem charges. 

ACCOUNTING AND APPROPRIATION 

CLIN0002: 
Funding on CLlN 0002 is initiated as follows: 

ACRN:AB 

CUN:OOOOOOOOOOOOOOOOOOOOOOOOOOOOOO 

Acctng Data: 9760100.2020. 6010.2599.S49447.DHAC60243 

Increase:._l(b-}(_
4
_) _ _, 

NETAMT 

AMOUNT 
l(b)(4) I 

l(b}(4) 

AMOUNT 
l(b)(4) l 

l(b)(4) 
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Tota{(b)(4) 

DELIVERIES AND PERFORMANCE 

The following Delivery Schedule item for CLlN 0001 has been changed from: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS 

POP 01-APR-2006 TO N/A N/A 
31 -MAR-2007 FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS 

POP 01 -APR-2006 TO N!A N/A 
31-MAR-2007 FOB: Destination 

The following Delivery Schedule Item has been deleted from CLIN 0002: 

DELIVERY DATE 

POP 01-APR-2007 TO 
31 -MAR-2008 

QUANTITY 

NIA 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 0002: 

DELIVERY DATE 

POP 01-JUN-2006 TO 
31 -MAR-2007 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 0003 

DELIVERY DATE 

POP 0 1-APR-2006 TO 
31-MAR-2007 

QUANTITY 

N/A 

SE-IIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 0004: 

DELIVERY DATE 

POP 01-APR-2006 TO 
31 -MAR-2007 

QUANTITY 

NIA 

SE-IIP TO ADDRESS 

NIA 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 0005: 

UTC 

UIC 

UIC 

UIC 

UIC 

UIC 
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DELIVERY DATE 

POP 01-APR-2006 TO 
31-MAR-2007 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 0006: 

DELIVERY DATE 

POP 01-APR-2006 TO 
31-MAR-2007 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 0007: 

DELIVERY DATE 

POP 01-APR-2006 TO 
31-MAR-2007 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 0008: 

DELIVERY DATE 

POP 01-APR-2006 TO 
31-MAR-2007 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 1002: 

DELIVERY DATE 

POP 01-APR-2007 TO 
31-MAR-2008 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 1003: 

DELIVERY DATE 

POP 01-APR-2007 TO 
31-MAR-2008 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 1004: 

DELIVERY DATE 

POP 01-APR-2007 TO 
31-MAR-2008 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 1005: 

UIC 

UIC 

UIC 

UIC 

UIC 

UIC 

UIC 
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DELIVERY DATE 

POP 01-APR-2007 TO 
31-MAR-2008 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 1006: 

DELIVERY DATE 

POP 01-APR-2007 TO 
31-MAR-2008 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 1007: 

DELIVERY DATE 

POP 01-APR-2007 TO 
31-MAR-2008 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 1008: 

DELIVERY DATE 

POP 01-APR-2007 TO 
31-MAR-2008 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 2001: 

DELIVERY DATE 

POP 01-APR-2008 TO 
31-MAR-2009 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 2002: 

DELIVERY DATE 

POP 01-APR-2008 TO 
31-MAR-2009 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 2003: 

DELIVERY DATE 

POP 01-APR-2008 TO 
31-MAR-2009 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 2004: 

UIC 

UIC 

UIC 

UIC 

UIC 

UIC 

UIC 
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DELIVERY DATE 

POP 01-APR-2008 TO 
31-MAR-2009 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 2005: 

DELIVERY DATE 

POP 01-APR-2008 TO 
31-MAR-2009 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 2006: 

DELIVERY DATE 

POP 01-APR-2008 TO 
31-MAR-2009 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 2007: 

DELIVERY DATE 

POP 01-APR-2008 TO 
31-MAR-2009 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Delivery Schedule item has been added to CLIN 2008: 

DELIVERY DATE 

POP 01-APR-2008 TO 
31-MAR-2009 

INSPECTION AND ACCEPTANCE 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

The following Acceptance/Inspection Schedule was added for CLIN 0002: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 0003: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 0004: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 0005: 

UIC 

UIC 

UIC 

UIC 

UIC 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 
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INSPECT AT 
Destination 

INSPECT BY 
Government 

ACCEPT AT 
Destination 

The following Acceptance/Inspection Schedule was added for CLIN 0006: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 0007: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 0008: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 1002: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 1003: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 1004: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 1005: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 1006: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 1007: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 1008: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 2001 : 
INSPECT AT INSPECT BY ACCEPT AT 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
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Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 2002: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 2003: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 2004: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 2005: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 2006: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 2007: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 2008: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination 

The following have been modified: 
sow 

Government 

Washington Headquarters Services 
Administration and Program Support Directorate 
Administrative and Professional Services 
STATEMENT OF WORK 
January 12,2006 

1. BACKGROUND 

Destination 

Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

Washington Headquarters Services (WHS) provides a wide range of administrative and operational services that 
enable Department of Defense (DoD) components to accomplish our shared mission of supporting the Secretary of 
Defense. The WHS Administration and Program Support Directorate (APSD) was created in January 2004 to advise 
and assist the WHS programs, the FACA Advisory Committees and the DoD Boards, Commissions and Task Forces 
on administrative, human resources management, management reporting, financial management, facility 
management, security management, communications, and contingency matters. APSD manages the following 
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special programs: (F ACA); DoD boards, commissions and task forces; WHS 
Security, Continuity of Operations (COOP) and Anti-terrorism/Force Protection Programs; WHS Combined Federal 
Campaign; WHS Training Program; WHS Travel Program; WHS Manpower and Workforce Planning; WHS 
Management Reporting Program; and the WHS Information and Communications Office. 

The Government recognizes that contractor employees and civil service employees have differing compensation 
systems and it is a goal of this contract to attract harmonious contractor employees that enjoy compensation and 
benefits similar to those of the Government staff 

2. PURPOSE 
The Contractor shall provide all labor, supervision and quality control necessary to provide comprehensive 
administrative and professional services including but not limited to F ACA and DoD Boards; Commissions and Task 
Forces program management; Security management; Continuity of Operations and Anti-terrorism/Force Protection 
Program management; Special Project management; Travel management; Manpower and Workforce Planning 
management; Managerial Reporting management; and Information and Communications management. 

The work performed shall be accomplished by several Contractor personnel in conformance with 
all Government regulations and policies including the Federal Acquisition Regulation (FAR), the 
Defense Federal Acquisition Regulation Supplement (DF ARS), Title 44 United States Code, Title 
41 CFR, DoD Directive 5015.2, 41 CFR PART 102-3, 2001 Federal Advisory Committee Act 
(F ACA) Final Rule, OMB Circular No. A-135, Federal Preparedness Circular 65, DoD Instruction 
2000.16, DoD Information Security Program (U), 5200.1-R, Industrial Security Manual for Safeguarding Classified 
Information (U), DoD 5220.22-C, Information Operations Security Classification Guidance (U), DoD 0-3600.02, 
and supplemental regulations as appropriate. 
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3. STAFFING OBJECTIVES and OUPUTS 
The Contractor shall staff efficient and cost effective support services utilizing 19 Contractor personnel and 7 
OPTIONAL CONTRACTOR PERSONNEL listed herein: 

3.1 Security Specialist Support Services: Requirement for One ( 1) Security Specialist to provide advice, 
recommendations, and documentation support to multiple offices in all areas of the security program management. The 
Contractor shall coordinate Information Security, Physical Security, Personnel Security, Operations Security, 
Communications Security, and Industrial Security. Improve the overall security programs. Services include but are 
not limited to: 

3 .1.1 Ensures compliance with departmental security policies, procedures and instructions 
designed to safeguard unclassified and classified information, facilities, equipment, and human resources. 
Train and brief in security awareness including customer initial and annual training sessions, classification, 
travel, courier, and communications responsibilities. 

3.1.2 Develop and updates Security Operating Procedures and Training Manuals/Materials. Implement a security 
violation detection, prevention and reporting program. 

Outputs: Security related documents and presentations. 

3.2 Facilities Specialist Support Services: Requirement for One (1) Senior Facilities Specialist and One (1) 
Facilities Specialists to provide advice, recommendations, and documentation in support of facilities program 
management. The Contractor shall coordinate office space allocations, renovations and relocations. Services shall 
include but are not limited to: 

3.2.1 Coordinate through WHS, the General Services Administration (GSA), and industry the requirement and 
receipt of office space, furniture, entrance keys, telephones, parking passes, and office supplies. Maintain 
accountability of Government property. 

3.2.2 Makes recommendations during the design and construction processes and assist in maintenance of 
facilities records including plans and configurations. Provides build-out drawings for tenant review and 
investigates technical situations to promote efficient space utilization. 

Outputs: Facilities related documents and presentations. 

3.3 Records Management Support Services: Requirement for One (1) Records Manager to provide advice, 
recommendations, and documentation in support of records management in accordance with Title 44 United States 
Code, Title 41 CFR, and DoD Directive 5015.2. The Contractor shall manage correspondence and records in accordance 
with Government regulations and make recommendations for improvement. Services shall include but are not limited 
to: 

3.3.1 Record, file, archive, and dispose of correspondence and records in accordance with Government regulations. 
3.3.2 Develop and maintain Records Management Operating Procedures, and Training Manuals. Perform records 

management training as required. 
3.3.3 Conduct Records Management Inspections and Staff Assistance Visits to ensure compliance with 

Government regulations 

Outputs: Records management related documents and presentations. 

3.4 Communications Management Support Services: Requirement for One (1) Communications Specialists 
and One (1) Web Site and Graphics Specialist to provide policy advice, program execution and product development 
in support of information and communications programs management. The Contractor shall provide public affairs 
services including internal and external communications planning and products, media relation's support, special 
events coordination, community outreach, crises communications and other strategic communications practices and 
innovative uses of technology. 

3.4.1 Communication Specialists shall provide written communications plans, news articles, 
speeches, web site content, reports, press and promotional materials for publication and 
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support for program objectives. 
3.4.2 Web Site and Graphics Specialist shall design, construct and maintain web pages, web sites and 
promotional materials; develop graphics-enhanced presentations, photography and video productions; and provide 
support for program objectives. 

Outputs: Public affairs related products. 

3.5 Financial Analyst Support Services: Requirement for One (1) Financial Analyst to provide advice, 
recommendations, and documentation in support of financial programs management. The Contractor shall develop and 
manage organizational budgets and individual travel correspondence in accordance with Government regulations. 
Services shall include but are not limited to: 

3.5.1 Develop accurate operating budgets, forecast, projections, and presentations. Requisition funding. Perform 
financial reconciliation of internal accounts. Create financial reports. 

3.5.2 Administers travel program. Perform financial reconciliation of internal accounts. Develop Semi-Annual 
Premium-Class Travel Report. 

Outputs: Financial related documents and presentations. 

3.6 Management Analysis and Reporting Suooort Services: Requirement for One (1) Management Analyst to 
provide advice, recommendations, and documentation in support of all management analysis and reporting. The 
Contractor shall develop and present management reports, analyses and objectives. Services shall include but are not 
limited to: 

3.6.1 
3.6.2. 
3.6.3 

Conduct thorough research, data collection, informative presentations, and clear report writing. 
Develop management reporting metrics, life cycle project cost and analyses. 
Develop manpower, internal management controls, and strategic planning programs. 

Outputs: Produce quality programs, documentation, and reports. 
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3.7 Office Management and Special Project Support Services: Requirement for One (1) Office Manager to 
provide advice, recommendations, and documentation in support of office and special project management. The 
Contractor shall develop, implement and manage office administrative procedures, business functions, and special 
projects. Services shall include but are not limited to: 

3. 7. 1 Develop manuals, standards operating procedures, forms and systems. Facilitate office supplies and 
equipment procurements. 

3.7.2 Facilitate administrative systems software and automation, and trouble shoot problems. Manage special 
projects. 

Outputs: Administrative and business related documents and presentations. 

3.8 Senior Human Resources Analyst Support Services: Requirement for Four (4) Senior Human Resources 
Analyst to provide advice, recommendations, and documentation in support of human resources program 
management. The Contractor shall provide administration and program management services in the areas of 
recruitment and placement, training and development, quality of life, performance and awards, and executive 
resources. Services shall include but are not limited to: 

3. 8.1 Perform financial and manpower management, short and long-term strategic workforce planning and 
analysis, human capital planning, and statistical analysis. 

3. 8.2 Manage human resource databases and develop information papers, guidelines and policies. 
3. 8.3 Recommend and initiate strategies for process improvements. 

Outputs: Human resource related information papers, policy documents and presentations. 

3. 9 Program Management Support Services: Requirement for One (1) Program Manager to provide advice, 
recommendations, and documentation in support ofF ACA Advisory Committees and the DoD Boards, 
Commissions and Task Forces. Services shall include but are not limited to: 

3.9.1 Develops and oversees policies for FACA Advisory Committees and DoD Boards, 
Commissions and Task Forces. 

3.9.2 Assist in the development of committee charters and analyzes reports to ensure 
compliance with statutes 

3.9.3 Manage individual committee member committee appointment paperwork 
3.9.4 Facilitates administrative procedures and implement policies for start-up and on going 

program requirements. 

Outputs: Documents and presentations. 

3.10 Administrative Support Services: Requirement for three (3) Senior Administrative Assistant and Two (2) 
Part Time Seasonal (during High School and College Breaks) Junior Administrative Assistants to provide advice, 
recommendations, and documentation in support of various office functions. Provide administrative assistance 
including but not limited to: 

3.10.1 
3.10.2 
3.10.3 
3.10.4 
3.10.5 

Research and prepare graphic presentations. 
Perform typing, proofreading, filing, and databases management 
Compile data of operating unit programs, policies, and procedures. 
Compose reports and correspondence containing decisions of designated manager 
Assist in conference facility management and supply management. 

Outputs: Documents and presentations. 
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3.11 OPTIONAL Junior Security Specialist Support Services: Requirement for One (1) (OPTIONAL) Junior 
Security Specialist to provide advice, recommendations, and documentation support to multiple offices in all areas of 
the security program management. The Contractor shall coordinate Information Security, Physical Security, Personnel 
Security, Operations Security, Communications Security, and Industrial Security. Improve the overall security 
programs. Services include but are not limited to: 

3 .11.1 Ensures compliance with departmental security policies, procedures and instructions 
designed to safeguard unclassified and classified information, facilities, equipment, and human resources. 
Train and brief in security awareness including customer initial and annual training sessions, classification, 
travel, courier, and communications responsibilities. 

3 .11.2 Develop and updates Security Operating Procedures and Training Manuals/Materials. Implement a security 
violation detection, prevention and reporting program. 

Outputs: Security related documents and presentations. 

3.12 OPTIONAL Junior Facilities Specialist Support Services: Requirement for One (1) (OPTIONAL) Junior 
Facilities Specialists to provide advice, recommendations, and documentation in support of facilities program 
management. The Contractor shall coordinate office space allocations, renovations and relocations. Services shall 
include but are not limited to: 

3.12.1 Coordinate through WHS, the General Services Administration (GSA), and industry the requirement and 
receipt of office space, furniture, entrance keys, telephones, parking passes, and office supplies. Maintain 
accountability of Government property. 

3 .12.2 Makes recommendations during the design and construction processes and assist in maintenance of 
facilities records including plans and configurations. Provides build-out drawings for tenant review and 
investigates technical situations to promote efficient space utilization. 

Outputs: Facilities related documents and presentations. 

3.13 OPTIONAL Communications Management Suooort Services: Requirement for One (1) (OPTIONAL) 
Communications Specialists to provide policy advice, program execution and product development in support of 
information and communications programs management. The Contractor shall provide public affairs services 
including internal and external communications planning and products, media relation's support, special events 
coordination, community outreach, crises communications and other strategic communications practices and 
innovative uses of technology. 

3.13 .1 Communication Specialists shall provide written communications plans, news articles, 
speeches, web site content, reports, press and promotional materials for publication and 
support for program objectives. 

3.13 .2 Web Site and Graphics Specialist shall design, construct and maintain web pages, web sites and 
promotional materials; develop graphics-enhanced presentations, photography and video productions; and provide 
support for program objectives. 

Outputs: Public affairs related products. 

3.14 OPTIONAL Continuity of Operations (COOP) & Antiterrorism CAT) Program Support Services: 
Requirement for One (1) (OPTIONAL) Continuity of Operations (COOP) Specialist and One (1) (OPTIONAL) 
Antiterrorism (AT) Specialist to provide analytical and logistical support. The Contractor shall provide professional 
project management skills to support emergency, AT and business continuity capabilities in accordance with 
Government regulations. Services shall include but are not limited to: 

3.14.1 Continuity of Operations (COOP) Specialist shall develop and maintain COOP Plans and procedures in 
accordance with Federal Preparedness Circular 65. Conduct COOP training, planning, and exercises. 
Manage plans and procedures for Alternate Operating Facilities. Develop COOP related web site content. 
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3 .14.2 Antiterrorism (AT) Specialist shall develop and maintain Antiterrorism Plans and procedures in accordance 
with DoD Instruction 2000.16. Conduct AT training, planning, and exercises. Perform Terrorist Incident 
Response management and Vulnerability and Criticality Assessments. Develop AT related web site 
content. 

Outputs: COOP & AT related documents and presentations. 

3.15 OPTIONAL Management Analysis and Reporting Suooort Services: Requirement for Two (2) 
(OPTIONAL) Management Analyst to provide advice, recommendations, and documentation in support of all 
management analysis and reporting. The Contractor shall develop and present management reports, analyses and 
objectives. Services shall include but are not limited to: 

3.15.1 
3.15.2 
3.15.3 

Conduct thorough research, data collection, informative presentations, and clear report writing. 
Develop management reporting metrics, life cycle project cost and analyses. 
Develop manpower, internal management controls, and strategic planning programs. 

Outputs: Produce quality programs, documentation, and reports. 

3.16 Junior Administration Assistant: Requirement for One (1) Junior Administration Assistant to provide advice, 
recommendations, and documentation in support of various office functions. These administrative tasks include but not 
limited to: Research and prepare graphic presentations;perform typing, proofreading, filing, and databases management, 
compile data of operating unit programs, policies, and procedures, compose reports and correspondence containing 
decisions of designated manager; and assist in conference facility management and supply management. 

4. PERFORMANCE MANAGEMENT 
4.1 Performance Management Plan (PMP): The Contractor shall develop and maintain throughout the 
contract, a Performance Management Plan (PMP), that shall be used as a foundation for technical direction, 
resources management planning and as the method of assuring quality performance during this contract. 

The PMP shall include, but not be limited to, the following information: 
• Planned initiatives and key events 
• Staffing Plan 
• Contractor/Government Organizational relationships, including Subcontractors and problem escalation 

processes 
• Subcontract Management Plan (if applicable) 

The PMP shall be approved by the Contracting Officer (CO) and Contracting Officer Representative (COR) and 
there will be no deviation from the PMP, unless agreed to by the COR and CO. Where the Contractor identifies 
deviations from the plan, the Contractor shall provide the supporting rationale necessitating the deviation, in a 
written submission to the COR and CO. It is the Contractor's responsibility to keep the PMP up-to-date. 

Deliverable: The Performance Management Plan shall be submitted for approval to the CO and COR no later than 
30 days after contract award. 

4.2 Status Reports: The Contractor shall submit to the COR, electronically, a Monthly Status Report (MSR). 
The MSR shall focus on contractual items, such as travel cost expenditures, performance, personnel, schedules, and 
recap all problems, issues, concerns, and actions taken over the report period. The format of the MSR shall be 
approved by the COR The Contractor shall prepare a MSR that includes: 

• Status Report on all services 
• Schedule for new activities 
• Existing and potential problem areas and proposed resolution and timelines 
• Recommendations for improvements 
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Deliverable: The Contractor shall submit the Monthly Status Reports no later than the 15th day of each month 
beginning no later than 30 days after contract award. 

5. SECURITY 
The Contractor is responsible for obtaining Contractor personnel security clearances. All Contractor personnel shall be 
U.S. citizens. The Contractor should promptly initiate the applicable clearance process, either Secret or Top Secret with 
Defense Industrial Security to ensure Contractor personnel obtain clearance in a timely manner. See the "Department of 
Defense Contractor Security Classification Specification" (DD Form 254) for security requirements and information. 

The Contractor shall comply with all security policies and procedures that apply to DoD and WHS/ APSD. Security 
procedures shall be made available to the Contractor personnel. 

6. GOVERNMENT FURNISHED MATERIALS AND FACILITIES 
6.1 Facilities, Supplies and Services - Work shall be performed at Government provided facilities located 
within the National Capital Region (NCR), particularly, 1235 S. Clark Street, Suite 940, Arlington, Virginia, and the 
Pentagon, Arlington, Virginia, however, Contractor personnel may be requested to work at the Government's 
alternate locations during emergencies and emergency exercises. Basic facilities such as work space and its 
associated operating requirements (i.e., phones, desks, utilities, information technology, and general office supplies) 
will be provided while working in Government facilities. 

6.2 Information and Documentation - The Government shall provide information, documentation, materials 
and forms unique to the Government for supporting the task. All Government unique information and 
documentation related to this requirement, which is necessary for Contractor performance, will be made available to 
the Contractor. The COR will be the point of contact for required information. 

7. TRAVEL 
The Contractor may be required to travel under this contract. Travel outside the National Capital Region will 
primarily be within a 1 00-mile radius of Arlington, Virginia. 

Contractor shall be reimbursed for the actual cost of travel conducted in the course of providing services in 
accordance with this Statement of Work. Allowable travel shall be approved by the COR in advance. Allowable 
travel and per diem charges are governed by Pub. L. 99-234 and FAR Part 31, the Joint Travel Regulation (JTR), 
and the Federal Travel Regulation (FIR). The Industrial Funding Fee does NOT apply to travel and per diem 
charges." 

8. TRAINING and EDUCATION 
The Contractor shall ensure that Contractor personnel are efficiently trained and educated to perform the services 
required by the Statement of Work. The Contractor shall maintain a Personnel Training and Education Plan that 
promotes Contractor personnel growth and advancement. The Government shall provide the Contractor with the 
appropriate training of government systems. 

9. WORK HOURS, LOCATIONS AND GOVERNMENT CLOSURES 
9.1 Work Hours. Work hours shall consist of a 40 hour work week, unless otherwise requested and approved 
by the COR. The general operating hours under this contract are 7:30AM through 4:30PM. Overtime Hours may 
be required and shall be approved by the COR in writing in advance of any overtime worked. 

9.2 Work Locations. The Contractor is permitted to work from home if approved by the COR or at an alternate 
Government location. Individual Contractor personnel may be designated as essential personnel to support 
contingency operations at alternate Government locations during actual emergencies and emergency exercises. 

9.3 Government Closures. Unless required under the terms of the contract or authorized by the Contracting 
Officer, the Contractor shall not work on any of the following holidays and the Government observed legal holiday. 



New Year's Day 
Dr. Martin Luther King, Jr.'s Birthday 
President 's Day 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Veteran's Day 
Thanksgiving Day 
Christmas Day 
Any other day designated by Federal Statute, Executive Order or a Presidential proclamation. 
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When a holiday falls on a Sunday, the following Monday will be observed as a legal holiday. When a holiday falls 
on a Saturday, the preceding Friday is observed as a holiday by U. S. Government Agencies. When the Government 
grants administrative leave or early dismissal to Government personnel, or is closed as a result of inclement weather, 
potentially hazardous conditions, or other special circumstances, Contractor personnel may be granted 
administrative leave or early dismissal. 

10. ORGANIZATIONAL CONFLICT OF INTERST 
10.1 The Contractor's attention is directed to FAR Subpart 9.5, Organizational Conflicts oflnterest. In the 
execution of certain contract tasks, it is anticipated that assigned Contractor personnel will require access to 
confidential or proprietary business, technical and financial information belonging to the Government or other 
companies. The information may include but is not limited to pre-decisional budget and acquisition sensitive 
information, preparation of specifications or work statements, and evaluation services. After receipt thereof, the 
Contractor and affected individuals shall treat such information as confidential and agree not to appropriate such 
information to its own use or to disclose such information to third parties unless specifically authorized by the 
Contracting Officer in writing. 

The Contractor shall obtain the written agreement, in a form satisfactory to the Contracting Officer, of each 
personnel permitted access, whereby the personnel agrees that he will not discuss, divulge or disclose any such 
information or data to any person or entity except those persons within the Contractor's organization directly 
concerned with the performance of the contract. 

The Contractor agrees, if requested by the Government, to sign an agreement identical, in all material respects, to 
the provisions of this clause, with each company supplying information to the Contractor under this contract, and to 
supply a copy of such agreement to the Contracting Officer. From time to time upon request of the Contracting 
Officer, the Contractor shall supply the Government with reports itemizing information received as confidential, 
proprietary, pre-decisional budget information, or acquisition sensitive information, and setting forth the company or 
companies from which the Contractor received such information. 

The Contractor agrees that upon request by the Contracting Officer it will execute a contracting officer approved 
agreement with any party whose facilities or proprietary data it is given access to or is furnished, restricting use and 
disclosure of the data or the information obtained from the facilities. Upon request by the Contracting Officer, 
contractor personnel shall also sign such an agreement. 

1 0.1.2 If after award, the Contractor discovers an organizational conflict of interest, with respect to this contract, it 
shall make an immediate and full disclosure in writing to the Contracting Officer. The disclosure shall 
include identification of the conflict, the manner in which it arose, and a description of the action the 
Contractor has taken or proposes to take to avoid, eliminate or neutralize the conflict. The Government 
may, however, terminate the contract. 

10 .1. 3 In the event that the Contractor was aware of an organizational conflict of interest prior to award of this 
contract and did not disclose the conflict to the Contracting Officer or becomes aware of an organizational 
conflict of interest after award of this contract and does not disclose the conflict of interest within ten (1 0) 
working days of becoming aware of such conflict, the Government may terminate the contract and the 
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Contractor shall not be entitled to reimbursement of any cost incurred in performing this contract or 
payment of any fee. Further, such costs shall not be allocable or chargeable, directly or indirectly, to any 
other contract with the Government. 

1 0.1.4 The rights and remedies of the Government provided in this clause shall not be exclusive and are in 
addition to any other rights and remedies of the Government provided by law or under this contract. 

10 .1. 5 The Contractor agrees that during performance of the contract and for a period of three (3) years after the 
completion of performance of this contract, the Contractor, including all divisions thereof, and any affiliate 
of the Contractor, any joint venture involving the Contractor, any entity into or with which it may 
subsequently merge or affiliate, or any other successor or assign of the Contractor, shall not: 

(a) Supply information or material received from this contract, to any firm participating in or having a 
known prospective interest in the subject matter areas for which the sensitive information described in 
paragraph (i) above was initially submitted, nor enter into any contractual relationship which would affect 
or appear to affect the equity and integrity of its recommendations. 

(b) Furnish to the United States Government, either as a prime Contractor or as a Subcontractor, any 
component of any system for which the sensitive information described in paragraph (1) above was initially 
submitted, that it is not currently obligated to deliver for defense purposes. 

11. PERSONAL CONFLICTS OF INTEREST 
11. 1 General 
11.1.1 The term "personal conflict of interest" means that a Contractor personnel assigned to the contract has 

interests which (i) may diminish his/her capacity to give impartial, technically sound, objective assistance 
and advice in performing this contract, (ii) may otherwise result in a biased work product under this 
contract, or (iii) may result in an unfair competitive advantage. 

11.1.2 A Contractor personnel shall not participate (i.e., recommend, influence, or decide) in any 
particular matters: 

(a) that will have a direct and predictable effect on the financial interests of that personnel, his/her spouse 
or minor child, or organization in which he/she serves as officer, director, trustee, general partner or 
personnel; 

(b) that will have a direct and predictable effect on the financial interests of or any person or organization 
with whom he/she is negotiating or has an arrangement concerning prospective employment 
(c) may otherwise cause a reasonable person to question his/her impartiality. 

11.1.3 The Contractor shall obtain the financial disclosure agreement, similar in form/content of 
the Office Government Ethics Form 450, for each personnel assigned to the contract. The Contractor shall 
also obtain financial disclosure agreements for all Subcontractor personnel assigned to the contract. 

11.1.4 If after award, the Contractor discovers a personnel's financial conflict of interest, with respect to this 
contract, it shall make an immediate and full disclosure in writing to the Contracting Officer. The 
disclosure shall include identification of the conflict, the manner in which it arose, and a description of the 
action the Contractor has taken or proposes to take to avoid, eliminate or neutralize the conflict. The 
Government may, however, terminate the contract. 

11.1. 5 In the event that the Contractor was aware of a personnel's financial conflict of interest 
prior to award of this contract and did not disclose the conflict to the Contracting Officer or becomes aware 
of an personnel's financial conflict of interest after award of this contract and does not disclose the conflict 
of interest within ten (1 0) working days of becoming aware of such conflict, the Government may 
terminate the contract and the Contractor shall not be entitled to reimbursement of any cost incurred in 
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performing this contract or payment of any fee. Fmther, such costs shall not be allocable or chargeable, 
directly or indirectly, to any other contract with the Govemment. 

11 .1.6 The rights and remedies of the Government provided in this clause shall not be exclusive 
and are in addition to any other rights and remedies of the Government provided by law or under this 
contract. 

12.0 PAYMENT SCHEDULE: 

Monthly invoices will be allowed and will be paid at the unit price amount. Invoices v.ri ll be submitted to the COR 
for approval and certification prior to submitting to the COJresponding DF AS office. 

13.0 INVOICES: 

13.1 Please submit invoices electronically to the COR. 

13.2 The invoice document shall include as a minimum, the following inf01mation in order to ensure proper 
payment: 

a. Name and address of the contractor (legal and doing business as); 
b. Cage Code number; 
c . Invoice number and dale; 
d. Contract uwnber and/or Task Order number; 
e. Contract bne items numbers and/or sub line item number for ; service/delivery rendered; 
f. Period ofPerfonnance covered by invoice; 
g. Name, title and phone nwnber of person to be notified in case of defective invoices. 
h. Shipment nwnber 

14.0 CONTRACT POC: 

Ms. Nadine D. Payne 
Contracting Officer 

ash.irurum..Be.adctuarte.rs Setvi<4e.s.1. S) 
(b)(2),(b)(6) 

(End of Summary of Changes) 
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Al\IENDl\IENT OF SOLICITATION/MODIFICATION OF CONTRACT 

2.AMENDI\IENT!MODIFICATIONNO 3. EFFECTIVE IlA lE 

FD0002 21-Jul-2006 

4. REQUISITION•PURCHASE REQ. NO 

H 91268603200J200J 

15. PROJECTNO.(Ifapplicable) 

CODE lf-00034 Ia. ISSUED BY CODE HQ0034 7. ADMINISlERED BY (If other than item6) 
L..:.=.:..=.:.._:_ ____ --l DODMI-IS'ACOU ISITION & PROCUREMENT OFFICE 

VIHS, ACQUISITION & PROCU REMENT OFFICE 
1155 DEFENSE PENTAGON 
RPN SUITE 12063 
~SHINGTON DC 2030H155 

ROSSLYN PUIZA NORTH, SUITE 12063 
1155 DEFENSE PENTAGON 
WASHINGTON DC 20301-1 155 

8 NAJ\IE AND ADDRES.S OF CONTR/>.CTOR (No , S:reet, Collllty. S:ate andZtp Code) 
J'IRDON & HOIN'\RD TECHNOLOGIES INC 
135011NGENUITY DR SUITE 300 
OR LANDO FL 3282fi-3009 

9A. Al\IENDMENT OF 3JLICIT ATION NO 

9B. DATED (SEE ITEM 11) 

X 1 OA. l\IOD. OF CONTFL\ CT/ORDER NO. 
f-00034-06- F-1 080 

CODE ONF98 !FACILITY CODE 

lOB. DATED \:'EE ITEM 13 ) 

X 28-M:lr-2006 

11 THIS ITEM ONLY APPLIES TCUJviEND!IIENT S OF :"OLICIT ATIONS 

D'Ilte abo·ve nuniJered solicitation is amended as set furth in ltem14. The hour and date speci:lied i1r receipt ofO:fte:J D is extended, Dis not extended 

O:frernust acknowledge receipt ofthis amendment prior to the hour and date speci:fiedin the ~olidtation or as amended by one ofthe:tl11lowing methodi' 

(a) By cnntJleting ltett:r; 8 and 15 , and retuming copies ofthe amendment: (b) By acknowledging receipt ofthis amendment on each copy ofthe offi:r snhnl.tted; 

or (c) By separate letter ortelegrannvhich includes a refierence to the solicitation and mnendn~nt mmt)eJK FAll.URE OFYOURACI(.N0\VLEDGTviENT11:.) BE 

RECEIVED ATTIIE PLACE DESIGN A lED FOR TIIE RECEIPT OF OFFERS PRIOR TO TIIE HOUR AND DATE SPECIFIED l>L'I. Y RESUL TIN 

REJECTION OF YOUR OFFER Ifby 1iirtue ofthis an:l'ttclmentyou desire to dumge m1 o:lfur already subni.ttecl, such change may betnade by telegram or letter, 

provided each telegnunor letter makes reference to the soli citation and this amendment, and i~ recei\'ed prior to the opening hour and date speci:fied 

12 ACCOUNTING AND APPROPRIATION DATA (If required) 

See Schedule 

13. THIS ITEM APPLIESONL Y TO MODIFICATIONS OF CONTRi1.CTS:ClRDERS. 
IT MODIFIES THE C\)NTRJ>.CT/()RIJER NCI ASDES~RIBED IN ITEM 14 

A THIS CHANGE ORDER ISIS.SUED PURSUANT TO (~1ecify mllhority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE 
CCINTRi'>..C'T I)RDER NC! IN ITEM 1 OA 

B THE ,'\BOVE NUMBERED CONTFL".CPORDER IS MODIFIED TO REFLECT THE ,.'\DMINISTRATIVE CHANGE.S(;mch as changes irt paymg 
oftlce, appropnallon elate, etc .) SET FORTH IN ITEM 14, PURaJANT TO THE AUTHORITY OF F.AR 43.103(B) . 

X C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTI) PURSUANT TO AUTHCIRITY OF 
FAR Part 52.243-4 Olanges 
D. OTHER (Specify tyve of modtfication and ant honty) 

E IMPORT 1\NT Contract or D rs not. [ZJ ts reqmred to srgn tlus cklcmnent and retm11 copies to the is.s1Iing office 

14. DES::RIPTION OF .tvviENDMENT 'MODIFICATION (Orgmrized by UCF sectwn hemting,'>, mcludmg solicit allow contract o1lbJect matter 
where feasrble . ) 
Modification Control Nmnber paynen061533 

The purpose of this modification is to fill all Cptional Positions. 

Except as pnJYided hereitL illl tenm and conditions ofthe document refurenced in ltem9A or l(L-\~, ai' heretofure chtmge(L rent:~in::< unchanged ilnd in :fitll :fi)rce and e:tfuct 

15A. NAJ\IE AND TITLE OF SIGNER (T)lle or pnnt) 16A. R".l\IE AND TITLE OF CONT~'\CTINGOFFICER (Type or pnnt) 
NI'DINE PAYNE I CONTRACT lNG OFFICER 

15B. O:!NTR/\CTORI)FFEROR 

( Signatme of person mll.honzed to srg.n) 

EXCEPTION TO fF 30 
l1.PPROVED BY OIRM 11-84 

TEL 703-69fi- 2005 EMJIJL: nactinepayle@'lhsml 

I~~~· ();·~: · :~t~,:S/lF~~:.:RIC~(:~? .~ :.:~~ .• ·~·- · 
21-Jul-2006 

15C. DATE SIG'NED 16C. DATE SIGNED 

( Signntme of Coutmctmg Offtcer) 

30-105-04 STANIL\RDFORM 30 (Rev 10-83) 
Prescribed by GSA 
EAR (48 CFR) 53.:::43 
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SECTION SF 30 BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES 

SECTION SF 1449- CONTINUATION SHEET 

SOLICITATION/CONTRACT FORM 

The total cost of this contract was increased b~'-(b_)_(4_) __ _,lti·o~(b)(4) 
SUPPLIES OR SERVICES AND PRICES 

CLIN 0003 
The pricing detail quantity has decreased by 4.00 from 12.00 to 8.00. 
The option statllS has changed from Option to No Status. 
The total cost of this line item has decreased b[(b)(4) I fron!._(b_)_(4_) _ __.I t1(b)(4) 

CLIN0004 
The pricing detail quantity has decreased by 4.00 from 12.00 to 8.00. 
The option status has changed from Option to ~atu~ 
The total cost of this line item has decreased b~ ~ fro~._~b-)_(4_) _ __,ltl._(b_)_(4_l __ _. 

CLIN 0005 
The pricing detail quantity has decreased by 4.00 from 12.00 to 8.00. 
The option status has changed from Option to !io S!atus 
The total cost of this line item has decreased by((b)(: ) lfro~._~b_)_(4_) _ __.I t~(b)(4) 

CLIN0006 
The pricing detail quantity has decreased by 4.00 from 12.00 to 8.00. 
The option status has changed from Option to j{~)(~t·'-'~ _ ~ ~b)(4 ) 

1 

tl(b)(4) 
The total cost of th1s hne 1tem has decreased b1 =--.-1 from .__ ----l 1 

CLIN 0007 
The pricing detail quantity bas decreased by 4.00 from 12.00 to 8.00. 
The option status has changed from Option to No Status. 
The total cost of this line item has decreased b~(b)(4) lfrom]'-(b_}(_4_) _ __,ltq(b}(4) 

ACCOUNTING AND APPROPRIATION 

Summary for the Payment Office 

As a result of this modification, the total funded amount for this document was increased by._l(b_)_(
4
_> __ _,b·om 
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l(b)(4) l t~L_(b-)(4_) _ _, 

CLIN 0003: 

6010.2599.S~( 60243 (CIN 000000000000000000000000000000) was 
from $0.00 t (b 4) 

The co-L.n.,.....tra-c-,-t A......,...,. ..... ~ AB has been a e . 
The CIN 000000000000000000000000000000 has been added. 

CLIN0004: 

The contract ACRN AB has been added. 
The CJN 000000000000000000000000000000 has been added. 

CLIN0005: 

AB: 9~ 6010 2599.f?19M7 DHAy60243 (CIN 000000000000000000000000000000) was 
increased b (b)(4) from $0.00 l[(b)(4) I .__ __ __, 

The contract ACRN AB has been added. 
The CIN 000000000000000000000000000000 has been added. 

CLIN 0006: 

AB: 97rO JOO 2020 10l0. 2599.S4_~~H8C.J0243 (CIN 000000000000000000000000000000) was 
increased by (b)(4) from $0.00 t{_b~-

The contract ACRN AB has been added. 
The CIN 000000000000000000000000000000 has been added. 

CLIN 0007: 

AB 97601 2 2 . 601 0.2599.34-~47 DHAC60243 (CIN 000000000000000000000000000000) was 
increased b (b)(4) from $0.00 t (b)(4) I 

The contract ACRN AB has been added. 
The CIN 000000000000000000000000000000 has been added. 

DELl VERlES AND PERFORMANCE 

The following Delivery Schedule item for CLIN 0003 has been changed from: 

DELIVERY DATE QUANTITY SE-IJP TO ADDRESS UIC 

POP Ol-APR-2006 TO N/A N/A 
31-MAR-2007 FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UJC 

POP 01-AUG-2006 TO N/A N/A 
31-MAR-2007 FOB: Destination 

The following Delivery Schedule item for CLJN 0004 has been changed from: 
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DELIVERY DATE QUANTITY SHIP TO ADDRESS 

POP 01-APR-2006 TO N/A N/A 
31-MAR-2007 FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS 

POP 01-AUG-2006 TO N/A N/A 
31-MAR-2007 FOB: Destination 

The following Delivery Schedule item for CLIN 0005 has been changed from: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS 

POP 01-APR-2006 TO N/A N/A 
31-MAR-2007 FOB: Destination 

To : 

DELIVERY DATE QUANTITY SHIP TO ADDRESS 

POP 01-AUG-2006 TO N/A N/A 
31-MAR-2007 FOB: Destination 

The following Delivery Schedule item for CLIN 0006 has been changed from: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS 

POP 01-APR-2006 TO N/A N/A 
31-MAR-2007 FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS 

POP 01-AUG-2006 TO N/A N/A 
31-MAR-2007 FOB: Destination 

The following Delivery Schedule item for CLIN 0007 has been changed from: 

To : 

DELIVERY DATE 

POP 01-APR-2006 TO 
31-MAR-2007 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

UIC 

UIC 

UIC 

UIC 

UIC 

UIC 

UIC 
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DELIVERY DATE 

POP 01-AUG-2006 TO 
31-MAR-2007 

QUANTITY SHIP TO ADDRESS 

N/A N/A 
FOB: Destination 

The following Delivery Schedule item for CLIN 0008 has been changed from: 

DELIVERY DATE 

POP 01-APR-2006 TO 
31-MAR-2007 

To: 

DELIVERY DATE 

POP 01-AUG-2006 TO 
31-MAR-2007 

The following have been modified: 
sow 

QUANTITY 

N/A 

QUANTITY 

N/A 

Washington Headquarters Services 
Administration and Program Support Directorate 
Administrative and Professional Services 
STATEMENT OF WORK 
January 12,2006 

1. BACKGROUND 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

UIC 

UIC 

UIC 

Washington Headquarters Services (WHS) provides a wide range of administrative and operational services that 
enable Department of Defense (DoD) components to accomplish our shared mission of supporting the Secretary of 
Defense. The WHS Administration and Program Support Directorate (APSD) was created in January 2004 to advise 
and assist the WHS programs, the F ACA Advisory Committees and the DoD Boards, Commissions and Task Forces 
on administrative, human resources management, management reporting, financial management, facility 
management, security management, communications, and contingency matters. APSD manages the following 
special programs: (F ACA); DoD boards, commissions and task forces; WHS 
Security, Continuity of Operations (COOP) and Anti-terrorism/Force Protection Programs; WHS Combined Federal 
Campaign; WHS Training Program; WHS Travel Program; WHS Manpower and Workforce Planning; WHS 
Management Reporting Program; and the WHS Information and Communications Office. 

The Government recognizes that contractor employees and civil service employees have differing compensation 
systems and it is a goal of this contract to attract harmonious contractor employees that enjoy compensation and 
benefits similar to those of the Government staff 

2. PURPOSE 
The Contractor shall provide all labor, supervision and quality control necessary to provide comprehensive 
administrative and professional services including but not limited to F ACA and DoD Boards; Commissions and Task 
Forces program management; Security management; Continuity of Operations and Anti-terrorism/Force Protection 
Program management; Special Project management; Travel management; Manpower and Workforce Planning 
management; Managerial Reporting management; and Information and Communications management. 

The work performed shall be accomplished by several Contractor personnel in conformance with 
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all Government regulations and policies including the Federal Acquisition Regulation (FAR), the 
Defense Federal Acquisition Regulation Supplement (DF ARS), Title 44 United States Code, Title 
41 CFR, DoD Directive 5015.2, 41 CFR PART 102-3, 2001 Federal Advisory Committee Act 
(F ACA) Final Rule, OMB Circular No. A-135, Federal Preparedness Circular 65, DoD Instruction 
2000.16, DoD Information Security Program (U), 5200.1-R, Industrial Security Manual for Safeguarding Classified 
Information (U), DoD 5220.22-C, Information Operations Security Classification Guidance (U), DoD 0-3600.02, 
and supplemental regulations as appropriate. 
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3. STAFFING OBJECTIVES and OUPUTS 
The Contractor shall staff efficient and cost effective support services utilizing 19 Contractor personnel and 7 
OPTIONAL CONTRACTOR PERSONNEL listed herein: 

3.1 Security Specialist Support Services: Requirement for One ( 1) Security Specialist to provide advice, 
recommendations, and documentation support to multiple offices in all areas of the security program management. The 
Contractor shall coordinate Information Security, Physical Security, Personnel Security, Operations Security, 
Communications Security, and Industrial Security. Improve the overall security programs. Services include but are 
not limited to: 

3 .1.1 Ensures compliance with departmental security policies, procedures and instructions 
designed to safeguard unclassified and classified information, facilities, equipment, and human resources. 
Train and brief in security awareness including customer initial and annual training sessions, classification, 
travel, courier, and communications responsibilities. 

3.1.2 Develop and updates Security Operating Procedures and Training Manuals/Materials. Implement a security 
violation detection, prevention and reporting program. 

Outputs: Security related documents and presentations. 

3.2 Facilities Specialist Support Services: Requirement for One (1) Senior Facilities Specialist and One (1) 
Facilities Specialists to provide advice, recommendations, and documentation in support of facilities program 
management. The Contractor shall coordinate office space allocations, renovations and relocations. Services shall 
include but are not limited to: 

3.2.1 Coordinate through WHS, the General Services Administration (GSA), and industry the requirement and 
receipt of office space, furniture, entrance keys, telephones, parking passes, and office supplies. Maintain 
accountability of Government property. 

3.2.2 Makes recommendations during the design and construction processes and assist in maintenance of 
facilities records including plans and configurations. Provides build-out drawings for tenant review and 
investigates technical situations to promote efficient space utilization. 

Outputs: Facilities related documents and presentations. 

3.3 Records Management Support Services: Requirement for One (1) Records Manager to provide advice, 
recommendations, and documentation in support of records management in accordance with Title 44 United States 
Code, Title 41 CFR, and DoD Directive 5015.2. The Contractor shall manage correspondence and records in accordance 
with Government regulations and make recommendations for improvement. Services shall include but are not limited 
to: 

3.3.1 Record, file, archive, and dispose of correspondence and records in accordance with Government regulations. 
3.3.2 Develop and maintain Records Management Operating Procedures, and Training Manuals. Perform records 

management training as required. 
3.3.3 Conduct Records Management Inspections and Staff Assistance Visits to ensure compliance with 

Government regulations 

Outputs: Records management related documents and presentations. 

3.4 Communications Management Support Services: Requirement for One (1) Communications Specialists 
and One (1) Web Site and Graphics Specialist to provide policy advice, program execution and product development 
in support of information and communications programs management. The Contractor shall provide public affairs 
services including internal and external communications planning and products, media relation's support, special 
events coordination, community outreach, crises communications and other strategic communications practices and 
innovative uses of technology. 

3.4.1 Communication Specialists shall provide written communications plans, news articles, 
speeches, web site content, reports, press and promotional materials for publication and 
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support for program objectives. 
3.4.2 Web Site and Graphics Specialist shall design, construct and maintain web pages, web sites and 
promotional materials; develop graphics-enhanced presentations, photography and video productions; and provide 
support for program objectives. 

Outputs: Public affairs related products. 

3.5 Financial Analyst Support Services: Requirement for One (1) Financial Analyst to provide advice, 
recommendations, and documentation in support of financial programs management. The Contractor shall develop and 
manage organizational budgets and individual travel correspondence in accordance with Government regulations. 
Services shall include but are not limited to: 

3.5.1 Develop accurate operating budgets, forecast, projections, and presentations. Requisition funding. Perform 
financial reconciliation of internal accounts. Create financial reports. 

3.5.2 Administers travel program. Perform financial reconciliation of internal accounts. Develop Semi-Annual 
Premium-Class Travel Report. 

Outputs: Financial related documents and presentations. 

3.6 Management Analysis and Reporting Suooort Services: Requirement for One (1) Management Analyst to 
provide advice, recommendations, and documentation in support of all management analysis and reporting. The 
Contractor shall develop and present management reports, analyses and objectives. Services shall include but are not 
limited to: 

3.6.1 
3.6.2. 
3.6.3 

Conduct thorough research, data collection, informative presentations, and clear report writing. 
Develop management reporting metrics, life cycle project cost and analyses. 
Develop manpower, internal management controls, and strategic planning programs. 

Outputs: Produce quality programs, documentation, and reports. 
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3. 7 Office Management and Special Project Support Services: Requirement for One ( 1) Office Manager to 
provide advice, recommendations, and documentation in support of office and special project management. The 
Contractor shall develop, implement and manage office administrative procedures, business functions, and special 
projects. Services shall include but are not limited to: 

3. 7. 1 Develop manuals, standards operating procedures, forms and systems. Facilitate office supplies and 
equipment procurements. 

3.7.2 Facilitate administrative systems software and automation, and trouble shoot problems. Manage special 
projects. 

Outputs: Administrative and business related documents and presentations. 

3.8 Senior Human Resources Analyst Support Services: Requirement for Four (4) Senior Human Resources 
Analyst to provide advice, recommendations, and documentation in support of human resources program 
management. The Contractor shall provide administration and program management services in the areas of 
recruitment and placement, training and development, quality of life, performance and awards, and executive 
resources. Services shall include but are not limited to: 

3. 8.1 Perform financial and manpower management, short and long-term strategic workforce planning and 
analysis, human capital planning, and statistical analysis. 

3. 8.2 Manage human resource databases and develop information papers, guidelines and policies. 

3. 8.3 Recommend and initiate strategies for process improvements. 

Outputs: Human resource related information papers, policy documents and presentations. 

3. 9 Program Management Support Services: Requirement for One (1) Program Manager to provide advice, 
recommendations, and documentation in support ofF ACA Advisory Committees and the DoD Boards, 
Commissions and Task Forces. Services shall include but are not limited to: 

3.9.1 Develops and oversees policies for FACA Advisory Committees and DoD Boards, 
Commissions and Task Forces. 

3.9.2 Assist in the development of committee charters and analyzes reports to ensure 
compliance with statutes 

3.9.3 Manage individual committee member committee appointment paperwork 
3.9.4 Facilitates administrative procedures and implement policies for start-up and on going 

program requirements. 

Outputs: Documents and presentations. 

3.10 Administrative Support Services: Requirement for three (3) Senior Administrative Assistant and Two (2) 
Part Time Seasonal (during High School and College Breaks) Junior Administrative Assistants to provide advice, 
recommendations, and documentation in support of various office functions. Provide administrative assistance 
including but not limited to: 

3.10.1 
3.10.2 
3.10.3 
3.10.4 
3.10.5 

Research and prepare graphic presentations. 
Perform typing, proofreading, filing, and databases management 
Compile data of operating unit programs, policies, and procedures. 
Compose reports and correspondence containing decisions of designated manager 
Assist in conference facility management and supply management. 

Outputs: Documents and presentations. 
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3.11 OPTIONAL Junior Security Specialist Support Services: Requirement for One (1) (OPTIONAL) Junior 
Security Specialist to provide advice, recommendations, and documentation support to multiple offices in all areas of 
the security program management. The Contractor shall coordinate Information Security, Physical Security, Personnel 
Security, Operations Security, Communications Security, and Industrial Security. Improve the overall security 
programs. Services include but are not limited to: 

3 .11.1 Ensures compliance with departmental security policies, procedures and instructions 
designed to safeguard unclassified and classified information, facilities, equipment, and human resources. 
Train and brief in security awareness including customer initial and annual training sessions, classification, 
travel, courier, and communications responsibilities. 

3 .11.2 Develop and updates Security Operating Procedures and Training Manuals/Materials. Implement a security 
violation detection, prevention and reporting program. 

Outputs: Security related documents and presentations. 

3.12 OPTIONAL Junior Facilities Specialist Support Services: Requirement for One (1) (OPTIONAL) Junior 
Facilities Specialists to provide advice, recommendations, and documentation in support of facilities program 
management. The Contractor shall coordinate office space allocations, renovations and relocations. Services shall 
include but are not limited to: 

3.12.1 Coordinate through WHS, the General Services Administration (GSA), and industry the requirement and 
receipt of office space, furniture, entrance keys, telephones, parking passes, and office supplies. Maintain 
accountability of Government property. 

3 .12.2 Makes recommendations during the design and construction processes and assist in maintenance of 
facilities records including plans and configurations. Provides build-out drawings for tenant review and 
investigates technical situations to promote efficient space utilization. 

Outputs: Facilities related documents and presentations. 

3.13 OPTIONAL Communications Management Suooort Services: Requirement for One (1) (OPTIONAL) 
Communications Specialist with a minimum of five years experience in communications, public affairs, public 
relations, marketing, event planning, journalism or a related field to provide police advice, program execution and 
product development in support of information and communications programs management. The Contractor shall 
provide public affairs services including internal and external emergency communications planning and products, 
media relation's support, special events coordination, community outreach, crises communications, new employee 
orientation program and other strategic communications practices and innovative uses of technology. 

3.13 .1 Communication Specialists shall provide written communications plans, news articles, 
speeches, web site content, reports, press and promotional materials for publication and 
support for program objectives. 

3.13 .2 Web Site and Graphics Specialist shall design, construct and maintain web pages, websites and 
promotional materials; develop graphics-enhanced presentations, photography and video productions; and 
provide support for program objectives. 

3.13.3 Prepare program agenda and develop printed materials with corresponding website content; Present 
organization mission and objectives to new employees. 

Outputs: Public affairs related products. 

3.14 OPTIONAL Continuity of Operations (COOP) & Antiterrorism CAT) Program Support Services: 
Requirement for One (1) (OPTIONAL) Continuity of Operations (COOP) Specialist and One (1) (OPTIONAL) 
Antiterrorism (AT) Specialist to provide analytical and logistical support. The Contractor shall provide professional 
project management skills to support emergency, AT and business continuity capabilities in accordance with 
Government regulations, have the ability to travel and attend government-sponsored training. The Contractor shall also 
prepare accurate and detailed meeting minutes. Services shall include but are not limited to: 
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3.14.1 Continuity of Operations (COOP) Specialist shall develop and maintain COOP Plans and procedures in 
accordance with Federal Preparedness Circular 65. Conduct COOP training, planning, and exercises. 
Manage plans and procedures for Alternate Operating Facilities. Develop COOP related web site content. 
Develop and conduct Business Impact Analysis. 

3 .14.2 Antiterrorism (AT) Specialist shall develop and maintain Antiterrorism Plans and procedures in accordance 
with DoD Instruction 2000.16. Conduct AT training, planning, and exercises. Perform Terrorist Incident 
Response management and Vulnerability and Criticality Assessments. Develop AT related web site 
content. 

Outputs: COOP & AT related documents and presentations. 

3.15 OPTIONAL Management Analysis and Reporting Suooort Services: Requirement for Two (2) 
(OPTIONAL) Management Analyst to provide advice, recommendations, and documentation in support of all 
management analysis and reporting. The Contractor shall develop and present management reports, analyses and 
objectives, have the ability to resolve customer issues related to the Defense Travel System (DIS) and have 
experience with a helpdesk operation. Services shall include but are not limited to: 

3.15.1 
3.15.2 
3.15.3 
3.15.4 

3.15.5 
3.15.6 
3.15.7 
3.15.8 
3.15.9 

Conduct thorough research, data collection, informative presentations, and clear report writing. 
Develop management reporting metrics, life cycle project cost and analyses. 
Develop manpower, internal management controls, and strategic planning programs. 
Analyze shared services and other Directorate programs (Defense Travel System, Management Control, 
Continuity of Operations, Anti-terrorism, corporate communications) 
Prepare written reports from analytical projects, including sound recommendations for action 
Prepare and present briefings/training 
Lead small group meetings and prepare accurate meeting minutes 
Prepare plans and track process against plans through follow-up actions 
Coordinate work with WHS and OSD offices 

Outputs: Produce quality programs, documentation, and reports. 

3.16 Junior Administration Assistant: Requirement for One (1) Junior Administration Assistant to provide advice, 
recommendations, and documentation in support of various office functions. These administrative tasks include but not 
limited to: Research and prepare graphic presentations; perform typing, proofreading, filing, and databases management, 
compile data of operating unit programs, policies, and procedures, compose reports and correspondence containing 
decisions of designated manager; and assist in conference facility management and supply management. 

4. PERFORMANCE MANAGEMENT 
4.1 Performance Management Plan (PMP): The Contractor shall develop and maintain throughout the 
contract, a Performance Management Plan (PMP), that shall be used as a foundation for technical direction, 
resources management planning and as the method of assuring quality performance during this contract. 

The PMP shall include, but not be limited to, the following information: 
• Planned initiatives and key events 
• Staffing Plan 
• Contractor/Government Organizational relationships, including Subcontractors and problem escalation 

processes 
• Subcontract Management Plan (if applicable) 

The PMP shall be approved by the Contracting Officer (CO) and Contracting Officer Representative (COR) and 
there will be no deviation from the PMP, unless agreed to by the COR and CO. Where the Contractor identifies 
deviations from the plan, the Contractor shall provide the supporting rationale necessitating the deviation, in a 
written submission to the COR and CO. It is the Contractor's responsibility to keep the PMP up-to-date. 

Deliverable: The Performance Management Plan shall be submitted for approval to the CO and COR no later than 
30 days after contract award. 
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4.2 Status Reports: The Contractor shall submit to the COR, electronically, a Monthly Status Report (MSR). 
The MSR shall focus on contractual items, such as travel cost expenditures, performance, personnel, schedules, and 
recap all problems, issues, concerns, and actions taken over the report period. The format of the MSR shall be 
approved by the COR The Contractor shall prepare a MSR that includes: 

• Status Report on all services 
• Schedule for new activities 
• Existing and potential problem areas and proposed resolution and timelines 
• Recommendations for improvements 

Deliverable: The Contractor shall submit the Monthly Status Reports no later than the 15th day of each month 
beginning no later than 30 days after contract award. 

5. SECURITY 
The Contractor is responsible for obtaining Contractor personnel security clearances. All Contractor personnel shall be 
U.S. citizens. The Contractor should promptly initiate the applicable clearance process, either Secret or Top Secret with 
Defense Industrial Security to ensure Contractor personnel obtain clearance in a timely manner. See the "Department of 
Defense Contractor Security Classification Specification" (DD Form 254) for security requirements and information. 

The Contractor shall comply with all security policies and procedures that apply to DoD and WHS/ APSD. Security 
procedures shall be made available to the Contractor personnel. 

6. GOVERNMENT FURNISHED MATERIALS AND FACILITIES 
6.1 Facilities, Supplies and Services - Work shall be performed at Government provided facilities located 
within the National Capital Region (NCR), particularly, 1235 S. Clark Street, Suite 940, Arlington, Virginia, and the 
Pentagon, Arlington, Virginia, however, Contractor personnel may be requested to work at the Government's 
alternate locations during emergencies and emergency exercises. Basic facilities such as work space and its 
associated operating requirements (i.e., phones, desks, utilities, information technology, and general office supplies) 
will be provided while working in Government facilities. 

6.2 Information and Documentation - The Government shall provide information, documentation, materials 
and forms unique to the Government for supporting the task. All Government unique information and 
documentation related to this requirement, which is necessary for Contractor performance, will be made available to 
the Contractor. The COR will be the point of contact for required information. 

7. TRAVEL 
The Contractor may be required to travel under this contract. Travel outside the National Capital Region will 
primarily be within a 1 00-mile radius of Arlington, Virginia. 

Contractor shall be reimbursed for the actual cost of travel conducted in the course of providing services in 
accordance with this Statement of Work. Allowable travel shall be approved by the COR in advance. Allowable 
travel and per diem charges are governed by Pub. L. 99-234 and FAR Part 31, the Joint Travel Regulation (JTR), 
and the Federal Travel Regulation (FIR). The Industrial Funding Fee does NOT apply to travel and per diem 
charges." 

8. TRAINING and EDUCATION 
The Contractor shall ensure that Contractor personnel are efficiently trained and educated to perform the services 
required by the Statement of Work. The Contractor shall maintain a Personnel Training and Education Plan that 
promotes Contractor personnel growth and advancement. The Government shall provide the Contractor with the 
appropriate training of government systems. 

9. WORK HOURS, LOCATIONS AND GOVERNMENT CLOSURES 
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9.1 Work Hours. Work hours shall consist of a 40 hour work week, unless otherwise requested and approved 
by the COR. The general operating hours under this contract are 7:30AM through 4:30PM. Overtime Hours may 
be required and shall be approved by the COR in writing in advance of any overtime worked. 

9.2 Work Locations. The Contractor is permitted to work from home if approved by the COR or at an alternate 
Government location. Individual Contractor personnel may be designated as essential personnel to support 
contingency operations at alternate Government locations during actual emergencies and emergency exercises. 

9.3 Government Closures. Unless required under the terms of the contract or authorized by the Contracting 
Officer, the Contractor shall not work on any of the following holidays and the Government observed legal holiday. 

New Year's Day 
Dr. Martin Luther King, Jr.'s Birthday 
President's Day 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Veteran's Day 
Thanksgiving Day 
Christmas Day 
Any other day designated by Federal Statute, Executive Order or a Presidential proclamation. 

When a holiday falls on a Sunday, the following Monday will be observed as a legal holiday. When a holiday falls 
on a Saturday, the preceding Friday is observed as a holiday by U. S. Government Agencies. When the Government 
grants administrative leave or early dismissal to Government personnel, or is closed as a result of inclement weather, 
potentially hazardous conditions, or other special circumstances, Contractor personnel may be granted 
administrative leave or early dismissal. 

10. ORGANIZATIONAL CONFLICT OF INTERST 
10.1 The Contractor's attention is directed to FAR Subpart 9.5, Organizational Conflicts oflnterest. In the 
execution of certain contract tasks, it is anticipated that assigned Contractor personnel will require access to 
confidential or proprietary business, technical and financial information belonging to the Government or other 
companies. The information may include but is not limited to pre-decisional budget and acquisition sensitive 
information, preparation of specifications or work statements, and evaluation services. After receipt thereof, the 
Contractor and affected individuals shall treat such information as confidential and agree not to appropriate such 
information to its own use or to disclose such information to third parties unless specifically authorized by the 
Contracting Officer in writing. 

The Contractor shall obtain the written agreement, in a form satisfactory to the Contracting Officer, of each 
personnel permitted access, whereby the personnel agrees that he will not discuss, divulge or disclose any such 
information or data to any person or entity except those persons within the Contractor's organization directly 
concerned with the performance of the contract. 

The Contractor agrees, if requested by the Government, to sign an agreement identical, in all material respects, to 
the provisions of this clause, with each company supplying information to the Contractor under this contract, and to 
supply a copy of such agreement to the Contracting Officer. From time to time upon request of the Contracting 
Officer, the Contractor shall supply the Government with reports itemizing information received as confidential, 
proprietary, pre-decisional budget information, or acquisition sensitive information, and setting forth the company or 
companies from which the Contractor received such information. 

The Contractor agrees that upon request by the Contracting Officer it will execute a contracting officer approved 
agreement with any party whose facilities or proprietary data it is given access to or is furnished, restricting use and 
disclosure of the data or the information obtained from the facilities. Upon request by the Contracting Officer, 
contractor personnel shall also sign such an agreement. 
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1 0.1.2 If after award, the Contractor discovers an organizational conflict of interest, with respect to this contract, it 
shall make an immediate and full disclosure in writing to the Contracting Officer. The disclosure shall 
include identification of the conflict, the manner in which it arose, and a description of the action the 
Contractor has taken or proposes to take to avoid, eliminate or neutralize the conflict. The Government 
may, however, terminate the contract. 

1 0.1.3 In the event that the Contractor was aware of an organizational conflict of interest prior to award of this 
contract and did not disclose the conflict to the Contracting Officer or becomes aware of an organizational 
conflict of interest after award of this contract and does not disclose the conflict of interest within ten (1 0) 
working days of becoming aware of such conflict, the Government may terminate the contract and the 
Contractor shall not be entitled to reimbursement of any cost incurred in performing this contract or 
payment of any fee. Further, such costs shall not be allocable or chargeable, directly or indirectly, to any 
other contract with the Government. 

1 0.1.4 The rights and remedies of the Government provided in this clause shall not be exclusive and are in 
addition to any other rights and remedies of the Government provided by law or under this contract. 

10 .1. 5 The Contractor agrees that during performance of the contract and for a period of three (3) years after the 
completion of performance of this contract, the Contractor, including all divisions thereof, and any affiliate 
of the Contractor, any joint venture involving the Contractor, any entity into or with which it may 
subsequently merge or affiliate, or any other successor or assign of the Contractor, shall not: 

(a) Supply information or material received from this contract, to any firm participating in or having a 
known prospective interest in the subject matter areas for which the sensitive information described in 
paragraph (i) above was initially submitted, nor enter into any contractual relationship which would affect 
or appear to affect the equity and integrity of its recommendations. 

(b) Furnish to the United States Government, either as a prime Contractor or as a Subcontractor, any 
component of any system for which the sensitive information described in paragraph (1) above was initially 
submitted, that it is not currently obligated to deliver for defense purposes. 

11. PERSONAL CONFLICTS OF INTEREST 
11. 1 General 
11.1.1 The term "personal conflict of interest" means that a Contractor personnel assigned to the contract has 

interests which (i) may diminish his/her capacity to give impartial, technically sound, objective assistance 
and advice in performing this contract, (ii) may otherwise result in a biased work product under this 
contract, or (iii) may result in an unfair competitive advantage. 

11.1.2 A Contractor personnel shall not participate (i.e., recommend, influence, or decide) in any 
particular matters: 

(a) that will have a direct and predictable effect on the financial interests of that personnel, his/her spouse 
or minor child, or organization in which he/she serves as officer, director, trustee, general partner or 
personnel; 

(b) that will have a direct and predictable effect on the financial interests of or any person or organization 
with whom he/she is negotiating or has an arrangement concerning prospective employment 
(c) may otherwise cause a reasonable person to question his/her impartiality. 

11.1.3 The Contractor shall obtain the financial disclosure agreement, similar in form/content of 
the Office Government Ethics Form 450, for each personnel assigned to the contract. The Contractor shall 
also obtain financial disclosure agreements for all Subcontractor personnel assigned to the contract. 
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11 .1.4 lf after a\ovard, the Contractor discovers a personnel's financial conflict of interest, with respect to this 
contract, it shall make an immediate and full disclosure in writing to the Contracting Officer. The 
disclosure shall include identification of the conflict, the manner in which it arose, and a description of the 
action the Contractor has taken or proposes to take to avoid, eliminate or neutralize the conflict. The 
Government may, however, terminate the contract. 

11.1.5 In the event that the Contractor was aware of a personnel 's financial conflict of interest 
prior to award of this contract and did not disclose the conflict to the Contracting Officer or becomes aware 
of an personnel 's financial conllict of interest after award of this contract and does not disclose the conflict 
of interest within ten (1 0) working days of becoming aware of such conflict, the Govemment may 
tem1inate the contract and the Contractor shall not be entitled to reimbtu·sement of any cost incUJTed in 
perfo1ming this contract or payment of any fee. Fwther, such costs shall not be allocable or chargeable, 
directly or indirectly, to any other contract with the Govemment. 

11.1.6 The rights and remedies of the Government provided in this clause shall not be exclusive 
and are in addition to any other 1ights and remedies of the Govemment provided by law or under this 
contract. 

12.0 PAYMENTSCHEDULE: 

Monthly invoices will be allowed and will be paid at the unit price amount. Invoices will be submitted to the COR 
for approval and certification prior to submitting to the cor1'esponding DF AS office. 

13.0 INVOICES: 

13.1 Please submit invoices electronically to the COR. 

13.2 The invoice docw11ent shal l include as a minimum, the following information in order to ensure proper 
payment: 

a. Name and address of the contractor (legal and doing business as)~ 

b. Cage Code number~ 
c. lnvoice number and date~ 
d. Contract number and/or Task Order number~ 
e. Contract line items numbers and/or sub line item number for~ service/delivery rendered; 
f. Period of Performance covered by invoice; 
g. Name, title and phone number of person to be notified in case of defective invoices. 
h. Shipment number 

14.0 CONTRACT POC: 

(End of Summary of Changes) 
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SECTION SF 30- BLOCK 14 CONTINUATION PAGE 

The following have been added by reference: 

252.232-7003 Electronic Submission of Payment Requests 

The following have been added by full text: 
INVOICING INSTRUCTIONS 

INVOICE INSTRUCTIONS (WHS, A&PO Aug 2006) 

MAY2006 
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In compliance with DF ARS 252.232-7003, "Electronic Submission of Payment Request (March 2003)", 
Washington Headquarters Services, Acquisition & Procurement Office (WHS, A&PO) utilizes W A WF -RA to 
electronically process vendor request for payment. The contractor is required to utilize this system when submitting 
invoices and receiving reports under this contract. 

The contractor shall (i) ensure an Electronic Business Point of Contract is designated in Central Contractor 
Registration at http://www.ccr.gov and (ii) register to use WA WF -RA at the https://wawf.eb.mil, within ten (1 0) 
days after award of the contract or modification incorporating W A WF-RA into the contract. Step by step 
procedures to register are available at https://wawf.eb.mil 

The WHS WA WF -RA point of contact for this contract is the COR and can be reached at 703-601-2554 ext 113 or 
email: frank.wilson@whs.mil. The contractor is directed to use the "2-in-1" format when submitting invoices and 
receiving reports. When entering the invoice into W A WF -RA enter in the following fields these DoDAAC or 
DoDAAC extensions: 

"Issue by DoDAAC" field enter HQ0034 
"Admin DoDAAC" field enter HQ0034 
"Payment DoDAAC" field enter HQ0338 
"Ship to Code/EXT" field enter HQ0034 OSDTM2 
"Inspect By DoDAAC/EXT" field HQ0148 
"LPO DoDAAC/EXT fields (leave blank) ALWAYS leave blank. 

In some situations W A WF -RA system will pre-populate the "Issue By DoDAAC", Admin DoDAAC" and 
"Payment DoDAAC". Contractor shall verify these DoDAACs automatically entered by the WA WF -RA system 
match the above information. If these DoDAACs do not match then the contractor shall correct the field(s) and 
notify the contracting officer of the discrepancy (ies). 

Shipment numbers must be formatted as follows: 

For Services, enter 'SER' followed by the last 4 digits of the invoice number. 

For Construction, enter 'CON' followed by the last 4 digits of the invoice number. 

For Supplies, enter 'SUP' followed by the last 4 digits of the invoice number. 



If the invoice number is less than 4 digits enter leading zeros. 
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Before closing out of an invoice session in W A WF -RA but after submitting your document or documents, the 
contractor will be prompted to send additional email notifications. Contractor shall clicl< on "Send More Email 
Notifi cation" on tbe page tbat appears. Add tbe following email address (b)(2),(b)(6) in the first 
email address block and add any other additional email addresses desired in t e to owmg oc s. 
notification to the government is important to ensure that the appropriate persons are aware that the invoice 
documents have been submitted into theW A WF -RA system. 

(End of Summary of Changes) 
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SOLICITATION/CONTRACT FORM 
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The total cost of this contract was increased by $2,470,891.72 from $2,168,208.44 to $4,639,100.16. 

SUPPLIES OR SERVICES AND PRICES 

CLIN 1001 
The option status has changed from Option to Option Exercised. 
The specification number 5537 has been added. 

CLIN 1002 
The option status has changed from Option to Option Exercised. 
The specification number 5537 has been added. 

CLIN 1003 
The option status has changed from Option to Option Exercised. 
The specification number 5537 has been added. 

CLIN 1004 
The option status has changed from Option to Option Exercised. 
The specification number 5537 has been added. 

CLIN 1005 
The option status has changed from Option to Option Exercised. 
The specification number 5537 has been added. 

CLIN 1006 
The option status has changed from Option to Option Exercised. 
The specification number 5537 has been added. 

CLIN 1007 
The option status has changed from Option to Option Exercised. 
The specification number 5537 has been added. 



CLIN 1008 
The option status has changed from Option to Option Exercised. 
The specification number 5537 has been added. 

ACCOUNTING AND APPROPRTA TTON 

Summa1y for the Payment Office 
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As a result of this modification, the total funded amount for this document was increased bl._(b~)(_4~) __ __, 
froni(b}(4) ltJrbl(4) I 

CLTN 1001: 

AC: 97(gi~o 202o 6g10.2599.S494A+DJ:l.AC.l..Q0.2Q (CIN 000000000000000000000000000000) was 
increased bi! )( ) ] from $0.00 t~(4) J 

The contract ACRN AC has been ad'-:-de-d::-. ----' 
The CIN 000000000000000000000000000000 has been added. 

CLIN 1002: 

AC: 9770100 2020. 6010.2599.:4.9_447 DHA 770020 (CIN 000000000000000000000000000000) was 
increased byJb)(4> 1 from $0.00 tl._i~1b_)(_4>_~"-'J 

The contract ACRN AC has been added. 
The CIN 000000000000000000000000000000 has been added. 

CLIN 1003: 

AC: 97rnJOo 2020, 6010.2599.Sf4A.LDI:l..A. 70020 (CIN 000000000000000000000000000000) was 
increased b~b)(4) _Jfrom $0.00 ta(b)(4) 

The contract ACRN AC has beenL..a..,..dd7 e-=d-. -..J 

The CIN 000000000000000000000000000000 has been added. 

CLIN 1004: 

AC: 917Q I OQ 2020
1

6010.2599.Stf2447 DH.8C(70020 (CIN 000000000000000000000000000000) was 
increased bj(b)(4) from $0.00 td (b)(4) _ I 

L-----' 
The contract ACRN AC has been added. 
The CIN 000000000000000000000000000000 has been added. 

CLIN 1005: 

AC: 97JQJ QQ 2<l2D: 60 I 0.2599.~~70020 (CIN 000000000000000000000000000000) was 
increased bfbH4> _j from $0.00 tqL..~\u-.,.J}(\.,.... .. 4---,1) _ _j___, 

The contract ACRN AC has been added. 
The ClN 000000000000000000000000000000 has been added. 

CLIN 1006: 

AC: 9m,o 2020 ,o I 0.2599.S4W,l.WH~ C7Q020 (CIN 000000000000000000000000000000) was 
increased b~ jfrom $0.00 tq (b)(6) J 

The contract ACRN AC has been a'-;d-:-de-d::-. __ _, 



The CIN 000000000000000000000000000000 has been added. 

CLIN 1007: 
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AC: 9770100.2020. 6010.2599.S49447.DHAC70020 (CIN 000000000000000000000000000000) was 
increased bj(b)(4) I from $0.00 tl(b)(4) I 

The contract ACRN AC has been added. 
The CIN 000000000000000000000000000000 has been added. 

CLIN 1008: 

The contract ACRN AC has been added. 
The CIN 000000000000000000000000000000 has been added. 

DELIVERIES AND PERFORMANCE 

The following Deli very Schedule item for CLlN 100 l has been changed from: 

To: 

DELIVERY DATE 

POP 0 1-APR-2007 TO 
31 -MAR-2008 

DELIVERY DATE 

POP 0 1-APR-2007 TO 
31 -MAR-2008 

(End of Summary of Changes) 

QUANTITY 

N/A 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

SHIP TO ADDRESS 

N/A 
FOB: Destination 

UIC 

UIC 
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12 ACCOUNTING AND APPROPRIATION DATA (If required) 
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Modification Control Nmnber mellison077 41 
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SECTION SF 30BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES 

SECTION SF 30 - BLOCK 14 CONTINUATION PAGE 

The following have been modified: 
INVOICING INSTRUCTIONS 

INVOICE INSTRUCTIONS (WHS, A&PO Aug 2006) 
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In compliance with DFARS 252.232-7003, "Electronic Submission ofPayment Request (March 2003)", 
Washington Headqua1iers Services, Acquisition & Procurement Office (Wl-IS, A&PO) utilizes WAWF-RA to 
electTonically process vendor request for payment. The contractor is required to utilize this system when submitting 
invoices and receiving repo11s under this contract. 

The contractor shall (i) ensure an Electronic Business Point of Contract is designated in Central Contractor 
Registration at http://www·.ccr.gov and (ii) register to use W A WF -RA at the https:l/wawf.eb.m.il, within ten (1 0) 
days after award of the contract or modification incorporating WAWF-RA into the contract. Step by step 
procedmes to register are available at bttps://wawf.eb.mil 

The WHS W A WF -RA point of contact for this contract is the COR and can be reached at 703-601-2554 ext 113 or 
email: frank.wilson@.whs.mil The contractor is directed to use the "2-in-l" format when submitting invoices and 
receiving reports. When entering the invoice into W A WF -RA enter in the following fields these DoDAAC or 
DoDAAC extensions: 

"Issue by DoDAAC" field enter HQ0034 
" Admin DoDAAC" fie ld enter HQ0034 
"Payment DoDAAC" field enter HQ0338 
"Ship to Code/EXT" :field enter HQ0034 OSDTM2 
"Inspect By DoDAAC!EXT" field HQOI48 
"LPO DoDAACIEXT fields (leave blank) ALWAYS leave blank. 

In some situations WA WF -RA system will pre-populate the "Issue By DoDAAC'', Admin DoDAAC" and 
"Payment DoDAAC". Contractor shall verify these DoDAACs automatically entered by the WA WF -RA system 
match the above infom1ation. lf these DoDAACs do not match then the contractor shall correct the field(s) and 
notify the contracting officer of the discrepancy (ies). 

Shipment numbers must be formatted as follows: 

For Services, enter 'SER · followed by the last 4 digits of the invoice number. 

For Construction, enter 'CON' followed by the last 4 digits of the invoice number. 

For Supplies, enter ·sup· followed by the last 4 digits of the invoice number. 

If the invoice number is less than 4 digits enter leading zeros. 

Before closing out of an invoice session in W A WF -RA but after submitting your document or documents, the 
contractor wilt .be prompted to send additional email notifications. ContracW,r:..shallclic.k.o~.cn.d.Mor Email 
Notification" on tbe page tbat appears. Add the following email addresJ(b){2),(b){6) in the 
fi rst email address block and add any other additional emai l addresses desired in the following blocks. This 
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additional notification to the government is important to ensure that the appropriate persons are aware that the 
invoice documents have been submitted into the WA WF -RA system. 

(End of Summary of Changes) 
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'ECTION Sl· 30 13LOCK 14 CONTINUATION PAGE 

SUMMARY OF CHA GES 

SECTION Sl· 1449- CONTINUATION SHEET 

SOLICrJ All ON/CONTRACT FORM 
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The total cost of this contract was increased brl<4) fro{b)(4) ~ t1._<b_l<_4l __ __. 

SUPPLIES OR SERVICES AND PRICES 

CLIN 200 1 
The option status has changed from Option to Opti on l ~ xcrciscd. 

CLIN 2002 
·1 he opt ton status has changed from Option to Option berciscJ 

CLIN2003 
The option status has changed from Option to Option E'crct:iCd 

CLIN 2004 
The option status has changed from Option to Option E:\crciscd. 

CLIN 2005 
The option status has clumged from Option to Option l ~xcrciscd . 

CLIN 2006 
The option status has changed from Option to Option E'crciscd 

CLIN2007 
I he option status has changed from Option to Opllon E'erct~'d 

CLIN2008 
I he option statu.'l has changed from Option to Opllon E:-.crctscd 

1\.CCOUN'IING AND 1\PPROPRlATlON 
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~a resnlt of t1is modification, the total funded amount for this document "vas increased byj(b)(4) 
from~4) jt~(b)(4) I ,_ __ __, 
CLTN 2001: 

AD: 9780100.2020 00000 6010 2599 S49447 DHAY82014 (CIN 000000000000000000000000000000) was 
increased by((b)(4) I from $0.00 to _j'-(b.,-)(_4_) __ _.j 

The contract ACRN AD has been added. 
The CIN 000000000000000000000000000000 has been added. 

CLTN 2002: 

AD: 9780100 202 
increased bl(b)(4) 

~""-------1 

The contract ACRN AD has been added. 
The CIN 000000000000000000000000000000 has been added. 

CLIN 2003: 

J\D: 9780100.2020 00000 60 I 0 2599 S49447 Dl:·IAC820 14 (CIN 000000000000000000000000000000) was 
increased bj(b)(4) ln·om $0.00 * b)(4) I 

The contract ACRN AD has been added. 
The CIN 000000000000000000000000000000 has been added. 

CLIN 2004: 

J\D: 9780100.2020 00000 60 I 0 2599 S49447 Dl:·IAC820 14 (CIN 000000000000000000000000000000) was 
increased b~(b)(4) ln·om $0.00 tq(b)(4) I 

The contract ACRN AD has been added. 
The CIN 000000000000000000000000000000 has been added. 

CLIN 2005: 

AD: 9780100.2020 00000 6010 2599 S49447 DHAC82014 (CIN 000000000000000000000000000000) was 
increased b~(b)(4) I from $0.00 t4(b)(4) I 

The contract ACRN AD has been added. 
The CIN 000000000000000000000000000000 has been added. 

CLIN 2006: 

AD: 9780 100.2020 00000 6010 2599 S49447 DHAC82014 (CINOOOOOOOOOOOOOOOOOOOOOOOOOOOOOO) was 
increased b~(b)(4) ttrom $0.00 tq(b)(4) I 

The contract ACRN AD has been added. 
The ClN 000000000000000000000000000000 has been added. 

CLIN2007: 

AD: 9780100.2020 00000 60 I 0 2599 S49447 DE·IAC820 14 (ClN 000000000000000000000000000000) was 
increased b~(b)(4) jfrom $0.00 toj(b)(4) I 

The contract ACRN AD has been added. 
The ClN 000000000000000000000000000000 has been added. 



CLIN2008: 
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AD: 9780100.2020 00000 6010 ~5:9 S49447 p.i:-1AC820l4 (CIN 000000000000000000000000000000) was 
increased b~(b)(4) lfrom $0.00 t<l"'"'_,(b-':{(~4)'--:-_-"1 

The contract ACRN AD has been added. 
The CIN 000000000000000000000000000000 has been added. 

(End of Summary of Changes) 
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SECTION SF 30BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES 

SECTION SF 30 - BLOCK 14 CONTINUATION PAGE 

The following have been modified: 
INVOICING INSTRUCTIONS 

INVOICE INSTRUCTIONS (WHS, A&PO Aug 2006) 

HQ0034-06-F-1080 
P00007 

Page 2 of 4 

In compliance with DFARS 252.232-7003, "Electronic Submission ofPayment Request (March 2003)", 
Washington Headqua1iers Services, Acquisition & Procurement Office (WHS, A&PO) utilizes WAWF-RA to 
electTonically process vendor request for payment. The contractor is required to utilize this system when submitting 
invoices and receiving repo11s under this contract. 

The contractor shall (i) ensure an Electronic Business Point of Contract is designated in Central Contractor 
Registration at http://www·.ccr.gov and (ii) register to use W A WF -RA at the https:l/wawf.eb.m.il, within ten (1 0) 
days after award of the contract or modification incorporating WAWF-RA into the contract. Step by step 
procedmes to register are available at bttps://wawf.eb.mil 

The WHS W A WF -RA point of contact for this contract is the COR and can be reached at 703-601-2554 ext 113 or 
email: frank.wilson@.whs.mil The contractor is directed to use the "2-in-l" format when submitting invoices and 
receiving reports. When entering the invoice into W A WF -RA enter in the following fields these DoDAAC or 
DoDAAC extensions: 

"Issue by DoDAAC" field enter HQ0034 
" Admin DoDAAC" fie ld enter HQ0034 
"Payment DoDAAC" field enter HQ0338 
"Ship to Code/EXT" :field enter HQ0034 OSDTMl 
"Inspect By DoDAAC!EXT" field HQOI48 
"LPO DoDAACIEXT fields (leave blank) ALWAYS leave blank. 

In some situations WA WF -RA system will pre-populate the "Issue By DoDAAC'', Admin DoDAAC" and 
"Payment DoDAAC". Contractor shall verify these DoDAACs automatically entered by the WA WF -RA system 
match the above infom1ation. lf these DoDAACs do not match then the contractor shall correct the field(s) and 
notify the contracting officer of the discrepancy (ies). 

Shipment numbers must be formatted as follows: 

For Services, enter 'SER · followed by the last 4 digits of the invoice number. 

For Construction, enter 'CON' followed by the last 4 digits of the invoice number. 

For Supplies, enter ·sup· followed by the last 4 digits of the invoice number. 

If the invoice number is less than 4 digits enter leading zeros. 

Before closing out of an invoice session in W A WF -RA but after submitting your document or documents, the 
contractor wilt be prompted to send additional email notifications. Contractor shall click on "Send More Email 
Notification" on tbe page tbat appears. Add the following email addres{{6H2),(b)(6) ] in the 
fi rst email address block and add any other additional emai l addresses desired in the following blocks. This 
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additional notification to the govemment is important to ensure that the appropriate persons are aware that the 
invoice documents have been submitted into the W A WF -RA system. 

SECTION SF 1449 - CONTINUATION SHEET 

SOLICIT A TTON/CONTRACT FORM 

The total cost of this contract was increased b{L-(b_H ...... 4_) ----~1rron1(b)(4) j to [(b)(4) 

SUPPLIES OR SERVICES AND PRICES 

ITEM NO 
2009 

CLIN 2009 is added as follows: 

SUPPLlES/SER VICES QUANTITY 
11 

Option Yr 2: Junior J\drninistrarion Asst 
FFP 

UNIT 
Months 

The contractor shall provide advice, recommendations, and documentation in 
supp01t of various office functions. These administrative tasks include but are not 
limited to: Research and prepare graphic presentations;perform typing, 
proofreading, filing, and databases management, compile data of operating unit 
programs, policies, and procedures, compose reports and correspondence 
containing decisions of designated manager; and assist in conference facility 
management and supply management. 

NET AMT 

ACRNAD 

ACCOUNTING AND APPROPRIATION 

Summa1y for the Payment Office 

AMOUNT 
l(b)(4) I 

l(b)(4) 

As a result oft 1is modification, the total funded amount for this document was increased b~(b)(4) I from 
!(b)(4) Ito (b)(4) 

'---------' 

CLIN 2009: 
Funding on CLTN 2009 is initiated as follows: 

ACRN: AD 

CIN: OOOOOOOOOOOOOOOOOOOOOOOOOOOOOO 



Acctng Data : 9780100.2020 00000 6010 2599 S49447 DHAC82014 

Increase{(b)(4) 

TotaJ(b)(4) 

DELIVERIES AND PERFORMANCE 

The following Deli very Schedule item has been added to GUN 2009 

DELIVERY DATE QUANTITY SHIP TO ADDRESS 

POP 01-MAY-2008 TO N/A N/A 
31-MAR-2009 FOB: Destination 

INSPECTION AND ACCEPTANCE 

The following Acceptance/lnspection Schedule was added for CLIN 2009: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

(End of Summary of Changes) 
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Al\IENDl\IENT OF SOLICITATION/MODIFICATION OF CONTRACT 

2.AMENDI\IENT!MODIFICATIONNO 3. EFFECTIVE IlA lE 

FD0008 14-IVIay-2008 

4. REQUISITIONoPURCHASE REQ. NO 

SEE SCHEDULE 

15. PROJECTNO.(Ifapplicable) 

CODE lf-00034 Ia. ISSUED BY CODE HQ0034 7. ADMINISlERED BY (If other than item6) 
L..:.=.:..=.:.._:_ ____ --l DODMI-IS'ACOU ISITION & PROCUREMENT OFFICE 

VIH S ACQUISITION & PR OCU REM ENT OFF ICE 
1700N. MOORE STREET 
SUITE 1425 
ROSSLYN VA2220&-1901 

ROSSLYN PUIZA NORTH, SUITE 12003 
1155 DEFENSE PENTAGON 
WASHINGTON DC 20301-1155 

8 NAJ\IE AND ADDRES.S OF CONTR/>.CTOR (No, cl:reet, Collllty. S:ate andZrp Code) 
J'IRDON & HOIN'\RD TECHNOLOGIES INC 
135011NGENUITY DR SUITE 300 
OR LPN DO FL 3282fi-3009 

9A. Al\IENDMENT OF 3JLICIT ATION NO 

9B. DATED (SEE ITEM 11) 

X 1 OA. l\IOD. OF CONTFL\ CT!ORDER NO. 
f-00034-06- F-1 080 

CODE ONF98 !FACILITY CODE 

lOB. DATED (SEE ITEM 13) 

X 2&-Mar-2006 

11 THIS ITEM ONLY APPLIES TO i'JviEND!IIENTSOF :"OLICITATIONS 

D'Ilte abo·ve nuniJered solicitation is amended as set furth in ltem14. The hour and date speci:lied i1r receipt ofO:fte:J D is extended, Dis not extended 

O:frer nust acknowledge receipt oft his amendment prior to the hour and date sped :lied in the ~olidtation or as amended by one oft he 1l11lowing methods 

(a) By cnntJleting ltett:r; 8 mull5 , andretuming copies ofthe amendment: (b) By acknowledging receipt ofthis amendment on each copy ofthe offi:r snhnl.tted; 

or (c) By separate letter ortelegrannvhich includes a refierenceto the solicitation and mnendn~nt mmt)eJK FAll.URE OFYOURACI(.N0\VLEDGTviENT11:.) BE 

RECEIVED ATTIIE PLACE DESIGN A lED FOR TIIE RECEIPT OF OFFERS PRIOR TO TIIE HOUR AND DATE SPECIFIED l>L'I. Y RESUL TIN 

REJECTION OF YOUR OFFER Ifby 1iirtue ofthis an:l'ttclmentyou desire to change m1 o:lfur already subni.tted, such change may betnade by telegram or letter, 

provided each telegnunor letter makes reference to the soli citation and this amendment, and is recei\'ed prior to the opening hour and date sped:tied 

12 ACCOUNTING AND APPROPRIATION DATA (If required) 

See Schedule 

13. THIS ITEM APPLIESONL Y TO MODIFICATIONS OF CONTRi1.CTS:ClRDERS. 
IT MODIFIES THE C\)NTRJ>.CT/I)RDER NC) ASDES~RIBED IN ITEM 14 

A THIS CHANGE ORDER ISI&SUED PURSUANT TO (~1ecify authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE 
CClNTRi'>..C'T I)RDER NC! IN ITEM 1 OA 

B THE ,'\BOVE NUMBERED CONTFL".CPORDER IS MODIFIED TO REFLECT THE ,.'\DMINISTFL".TIVE CHANGE.S(;mch as changes irt paymg 
oftlce, appropnatwn elate, etc .) SET FORTH IN ITEM 14, PURaJANT TO THE AUTHORITY OF Fi•R 43.103(B) . 

X C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTI) PURSUANT TO AUTHIJRITY OF 
Per nutual agreement betiv een the contracting parties. 
D. OTHER (Specify tyve of modtfication and ant honty) 

E IMPORT i\NT Contract or D ts not. [ZJ rs reqmred to stgn tlus ck,cmnent and retm11 copies to the is.s1Iing office 

14. DES::RIPTION OF />JviENDMENT 'MODIFICATION (Orgmrized by UCF sectwn hemting,'>. mcludmg solicit allow contract o1lbtect matter 
where feastble . ) 
Modification Control Nmnber ellisrnar08995 

A. IVIodification is written to add additional adninistrative support services. 
B. Add SubCLINs 2009AA and 2009AB to add additional adninistrative support services and change invoicing instructions. 
C. No further changes. 

Except a:-; pnJYided hereitL illl tenm and conditions ofthe document refurenced in ltem9A or l(L-\~, ai' heretofure chtmge(L rent:~in::< unchanged ilnd in :titll :fi)rce and e:lfuct 

15A. NAJ\IE AND TITLE OF SIGNER (T)lle or pnnt) 16A. R".l\IE AND TITLE OF CONTFL'\CTINGOFFICER (Type or pnnt) 
LISAM MAASS/CONTRACTING OFFICER 

15B. OJNTR/>.CTORI)FFEROR 

( Stgnatme of person aulhonzed to stgn) 

EXCEPTION TO fF 30 
l1.PPROVED BY OIRM 11-84 

15C. DATE SIG'NED 

TEL 703-588-1105 

16B. UNITED STATES OF .".l\IERICA 

BY <. ~ . :-·::'~ ~. 
(Signature of Contracting Officer) 

30-105-04 

EMJIJL: llsa.maass@Mlsml 

16C. DATE SIGNED 

14-May-2008 

STAND/\RDFORM 30 (Rev 10-83) 
Prescribed by GSA 
Fi\R. (48 CFR) 53.:::43 



SECTION SF 30BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES 

SECTION SF 30 - BLOCK 14 CONTINUATION PAGE 

The following have been modified: 
INVOICING INSTRUCTIONS 

INVOICE INSTRUCTIONS (WHS, A&PO Aug 2006) 
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In compliance with DFARS 252.232-7003, "Electronic Submission ofPayment Request (March 2003)", 
Washington Headqua1iers Services, Acquisition & Procurement Office (Wl-IS, A&PO) utilizes WAWF-RA to 
electTonically process vendor request for payment. The contractor is required to utilize this system when submitting 
invoices and receiving repo11s under this contract. 

The contractor shall (i) ensure an Electronic Business Point of Contract is designated in Central Contractor 
Registration at http://www·.ccr.gov and (ii) register to use W A WF -RA at the https:l/wawf.eb.m.il, within ten (1 0) 
days after award of the contract or modification incorporating WAWF-RA into the contract. Step by step 
procedmes to register are available at bttps://wawf.eb.mil 

The WHS W A WF -RA point of contact for this contract is the COR and can be reached a\(b )(2),(b )(6) lor 
email:l(b)(2),(b)(6) I The contractor is directed to use the "2-in-l" format when submitting invoices and 
receiving reports. When entering the invoice into W A WF -RA enter in the following fields these DoDAAC or 
DoDAAC extensions: 

"Issue by DoDAAC" field enter HQ0034 
" Admin DoDAAC" fie ld enter HQ0034 
"Payment DoDAAC" field enter HQ0338 
"Ship to Code/EXT" :field enter HQ0034 OSDTMl 
"Inspect By DoDAAC!EXT" field HQOI48 
"LPO DoDAACIEXT fields (leave blank) ALWAYS leave blank. 

In some situations WA WF -RA system will pre-populate the "Issue By DoDAAC'', Admin DoDAAC" and 
"Payment DoDAAC". Contractor shall verify these DoDAACs automatically entered by the WA WF -RA system 
match the above infom1ation. lf these DoDAACs do not match then the contractor shall correct the field(s) and 
notify the contracting officer of the discrepancy (ies). 

Shipment numbers must be formatted as follows: 

For Services, enter 'SER · followed by the last 4 digits of the invoice number. 

For Construction, enter 'CON' followed by the last 4 digits of the invoice number. 

For Supplies, enter ·sup· followed by the last 4 digits of the invoice number. 

If the invoice number is less than 4 digits enter leading zeros. 

Before closing out of an invoice session in W A WF -RA but after submitting your document or documents, the 
contractor will be prompted to send additional email notifications. Contractor shall clicl< on "Send More Email 
Notification" on tbc page tbat appears. Add the following email address((b)(2),(b)(6) I in the 
fi rst email address block and add any other additional emai l addresses desired in the following blocks. This 
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additional notification to the govemment is important to ensure that the appropriate persons are aware that the 
invoice documents have been submitted into the W A WF -RA system. 

SECTION SF 1449 - CONTINUATION SHEET 

SOLICITATION/CONTRACT FORM 

The total cost of this contract was increased by._l(b_)_(4_) _ __.I froml(b)(4) 

SUPPLIES OR SERVICES AND PRICES 

ITEM NO 
2009AA 

CLIN 2009 

SUBCLIN 2009AA is added as follows: 

SUPPLIES/SERVICES QUANTITY 
11 

Option Yr 2: Junior Administrarion Asst 
FFP 

UNIT 
Months 

UNIT PRICE 
l(b)(4) I 

operating unit programs, policies, and procedures, compose reports and 
con·espondence containing decisions of designated manager; and assist in 
conference facility management and supply management. 
PURCHASE REQUEST NUMBER: HQ014880040001 

NET AMT 

ACRN AD 

SUBCLIN 2009AB is added as follows: 

I tol(b)(4) 

AMOUNT 
l(b)(4) I 

l(b)(4) 

l(b)(4) 



ITEM NO 
2009AB 

SUPPLIES/SERVICES QUANTITY 
10 

Option Yr 2: Junior AdministTaJion Asst 
FFP 

UNIT 
Months 

UNIT PRICE 
l(b)(4) I 

operating unit programs, policies, and procedures, compose reports and 
coJTespondence containing decisions of designated manager; and assist in 
conference facility management and supply management. 
PURCHASE REQUEST NUMBER: HQO 1488004000 l 

NETAMT 

ACRNAD 

ACCOUNTING AND APPROPRIATION 

Sununary for the Payment Office 
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l(b)(4) 

l(b)(4) 

~!-':'1--"~Qdifica ion, the total funded amount for this docLLment was increased b~(b)(4) lrrom 

CLIN 2009: 

AD: 9780100.2020 00000 60 I 0 2599 S49447 D.i:-1AC820 14 (CIN 000000000000000000000000000000) was 
decreased b)'l(b)(4) lfrOJnj(b)(4) jto $0.00 

SUBCLIN 2009AA: 
Funding on SUBCLIN 2009AA is initiated as follows: 

ACRN: AD 

CIN: H QO 148800400012009 AA 

Acctng Data: 9780100.2020 00000 6010 2599 S49447 DHAC82014 

Incrcase._~(b_)(_4_> _ ___, 

Total j(b)(4) 

SUBCLIN 2009AB: 
Funding on SUBCLIN 2009AB is initiated as follows: 

ACRN: AD 

CIN: HQ01488000400012009AB 

AcctngData: 9780100.2020 00000 6010 2599 349447 DHAC82014 

I ncrcas~L..(b_)(_4 > __ _, 



Tota\(b)(4) 

DELIVERIES AND PERFORMANCE 

The following Delivery Schedule item has been added to SUBCLTN 2009AA: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS 

POP 01 -MA Y-2008 TO N/A N/A 
31 -MAR-2009 FOB: Destination 

The following Delivery Schedule item has been added to SUBCLTN 2009AB: 

DELIVERY DATE 

POP 01-JUN-2008 TO 
31-MAR-2009 

(End of Summary of Changes) 

QUANTITY 

N/A 

SHIP TO ADDRESS 

N/A 
FOB: Destination 
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Al\IENDl\IENT OF SOLICITATION/MODIFICATION OF CONTRACT 

2.AMENDI\IENT!MODIFICATIONNO 3. EFFECTIVE IlA lE 

FD0009 10-Dsc-2008 

4. REQUISITIONoPURCHASE REQ. NO 

SEE SCHEDULE 

15. PROJECTNO.(Ifapplicable) 

CODE lf-00034 Ia. ISSUED BY CODE HQ0034 7. ADMINISlERED BY (If other than item6) 
L..:.=.:..=.:.._:_ ____ --l DODMI-IS'ACOU ISITION & PROCUREMENT OFFICE 

VIH S ACQUISITION & PR OCU REM ENT OFF ICE 
1700N. MOORE STREET 
SUITE 1425 
ROSSLYN VA2220&-1901 

ROSSLYN PUIZA NORTH, SUITE 12003 
1155 DEFENSE PENTAGON 
WASHINGTON DC 20301-1155 

8 NAJ\IE AND ADDRES.S OF CONTR/>.CTOR (No, cl:reet, Courtly. S:ate andZrp Code) 
J'IRDON & HOIN'\RD TECHNOLOGIES INC 
135011NGENUITY DR SUITE 300 
OR LPN DO FL 3282fi-3009 

9A. Al\IENDMENT OF 3JLICIT ATION NO 

9B. DATED (SEE ITEJ\1 11) 

X 1 OA. l\IOD . OF CONTFL\ CT!ORDER NO. 
f-00034-06- F-1 080 

CODE ONF98 !FACILITY CODE 

lOB. DATED (SEE ITEM 13) 

X 28-M:lr-2006 

11 THIS ITEM ONLY APPLIES TCUJviEND!IIENT S OF :"OLICIT ATIONS 

D'Ilte abo·ve nuniJered solicitation is amended as set furth in ltem14. The hour and date speci:lied i1r receipt ofO:fte:J D is extended, Dis not extended 

O:frer nust acknowledge receipt oft his amendment prior to the hour and date sped :lied in the ~olidtation or as amended by one oft he 1l11lowing methods 

(a) By cnntJleting ltett:r; 8 mull5 , andretuming copies ofthe amendment: (b) By acknowledging receipt ofthis amendment on each copy ofthe offi:r snhnl.tted; 

or (c) By separate letter ortelegrannvhich includes a refierenceto the solicitation and mnendn~nt mmt)eJK FAll.URE OFYOURACI(.N0\VLEDGTviENT11:.) BE 

RECEIVED ATTIIE PLACE DESIGN A lED FOR TIIE RECEIPT OF OFFERS PRIOR TO TIIE HOUR AND DATE SPECIFIED l>L'I. Y RESUL TIN 

REJECTION OF YOUR OFFER Ifby 1iirtue ofthis an:l'ttclmentyou desire to change m1 o:lfur already subni.tted, such change may betnade by telegram or letter, 

provided each telegnunor letter makes reference to the soli citation and this amendment, and is recei\'ed prior to the opening hour and date sped:tied 

12 ACCOUNTING AND APPROPRIATION DATA (If required) 

See Schedule 

13. THIS ITEM APPLIESONL Y TO MODIFICATIONS OF CONTRi1.CTS:ClRDERS. 
IT MODIFIES THE C\)NTRJ>.CT/I)RDER NC) ASDES~RIBED IN ITEM 14 

A THIS CHANGE ORDER ISI&SUED PURSUANT TO (~1ecify authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE 
CClNTRi'>..C'T I)RDER NC! IN ITEM 1 OA 

B THE ,'\BOVE NUMBERED CONTFL".CPORDER IS MODIFIED TO REFLECT THE ,.'\DMINISTFL".TIVE CHANC:E.S(;mch as changes irt paymg 
oftlce, appropnatwn elate, etc .) SET FORTH IN ITEM 14, PURaJANT TO THE AUTHORITY OF Fi•R 43.103(B) . 

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTI) PURSUANT TO AUTHIJRITY OF 

X D OTHER (Specify tyve of modtfication and ant honty) 
in accordance w I FAR 52.212-4(c) Changes. 

E. IMPORT i\NT Contract or D ts not. [ZJ rs reqmred to stgn tlus cklcmnent and retm11 copies to the is.s1Iing office 

14. DES::RIPTION OF />JviENDMENT 'MODIFICATION (Orgmrized by UCF sectwn hemting,'>. mcludmg solicit allow contract o1lbtect matter 
where feastble . ) 
Modification Control Nmnber condrenl081469 

The purpose of this modification is to increase the scope of work to add two Senior M:lnagement Analysts and exchange one Jr . Adnin 
Asst. for a Jr. M:lnagement Analyst by descoping the Jr. Adnin by four months and adding the Analyst II for four montl1s. Also to update the 

WA \/IE instructions with a new contact e-tnail address . All otl1er tenm and conditions ren1ain the san1e. 

Except a:-; pnJYided hereitL illl tenm and conditions ofthe document refurenced in ltem9A or l(L-\~, ai' heretofure chtmge(L rent:~in::< unchanged ilnd in :titll :fi)rce and e:lfuct 

15A. NA.l\IE AND TITLE OF SIGNER (T)lle or pnnt) 

15B. OJNTR/>.CTORI)FFEROR 15C. DATE SIG'NED 

( Stgnatme of person aulhonzed to stg.n) 

16A. R".l\IE AND TITLE OF CONTFL'\CTINGOFFICER (Type or pnnt) 
EDIN'\RD CHEVJ\liER /CONTRACTING OFFICER 

TEL (703) 588-1295 EMJIJL: ed.chei<J1er@Mlsml 

16B. UNITED STATES OF ,".l\IERICA 16C. DATE SIGNED 

BY ~~ 08-Dsc-2008 
(Signature of Contracting Officer) 

EXCEPTION TO fF 30 
l1.PPROVED BY OIRM 11-84 

30-105-04 STAND/\RDFORM 30 (Rev 10-83) 
Prescribed by GSA 
Fi\R. (48 CFR) 53.:::43 



SECTION SF 30BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES 

SECTION SF 30 - BLOCK 14 CONTINUATION PAGE 

The following have been modified: 
INVOICING INSTRUCTIONS 

INVOICE INSTRUCTIONS (WHS, A&PO Aug 2006) 
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In compliance with DFARS 252.232-7003, "Electronic Submission ofPayment Request (March 2003)", 
Washington Headqua1iers Services, Acquisition & Procurement Office (Wl-IS, A&PO) utilizes WAWF-RA to 
electTonically process vendor request for payment. The contractor is required to utilize this system when submitting 
invoices and receiving repo11s under this contract. 

The contractor shall (i) ensure an Electronic Business Point of Contract is designated in Central Contractor 
Registration at http://www·.ccr.gov and (ii) register to use W A WF -RA at the https:l/wawf.eb.m.il, within ten (1 0) 
days after award of the contract or modification incorporating WAWF-RA into the contract. Step by step 
procedmes to register are available at bttps://wawf.eb.mil 

The WHS W A WF -RA ~f contact for this contract is the COR and can be reached at!(b )(2),(b)(6) I or 
emaitleb)(2),(b)(6) The contractor is directed to use the "2-in-l" format when submitting invoices and 
receiving reports. When entering the invoice into W A WF -RA enter in the following fields these DoDAAC or 
DoDAAC extensions: 

"Issue by DoDAAC" field enter HQ0034 
" Admin DoDAAC" fie ld enter HQ0034 
"Payment DoDAAC" field enter HQ0338 
"Ship to Code/EXT" :field enter HQ0034 OSDTMl 
"Inspect By DoDAAC!EXT" field HQOI48 
"LPO DoDAACIEXT fields (leave blank) ALWAYS leave blank. 

In some situations WA WF -RA system will pre-populate the "Issue By DoDAAC'', Admin DoDAAC" and 
"Payment DoDAAC". Contractor shall verify these DoDAACs automatically entered by the WA WF -RA system 
match the above infom1ation. lf these DoDAACs do not match then the contractor shall correct the field(s) and 
notify the contracting officer of the discrepancy (ies). 

Shipment numbers must be formatted as follows: 

For Services, enter 'SER · followed by the last 4 digits of the invoice number. 

For Construction, enter 'CON' followed by the last 4 digits of the invoice number. 

For Supplies, enter ·sup· followed by the last 4 digits of the invoice number. 

If the invoice number is less than 4 digits enter leading zeros. 

Before closing out of an invoice session in W A WF -RA but after submitting your document or documents, the 
contractor will be prompted to send additional email notifications. Contractor shall clicl< on "Send More E mail 
Notification" on tbe page tbat appears. Add the following email addressHb)(2),(b)(6) : I in the first 
email address block and add any other additional email addresses desired in the following blocks. This additional 
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notification to the govemment is important to ensure that the appropriate persons are aware that the invoice 
documents have been submitted into the W A WF -RA system. 

SECTION SF 1449 - CONTINUATION SHEET 

SOLICITATION/CONTRACT FORM 

The total cost of this contract was increased by ~...:...j (b...:..)('-"4.:..:.) _ _.lfroml(b)(4) 

SUPPLIES OR SERVICES AND PRICES 

SUBCLIN 2009AB 
The pricing detail quantity has decreased by 4.00 from 10.00 to 6.,.:,;.0~0-i-:-. :--. 
The total cost of this line item has decreased byj(b)(4) lfroml(b)(4) ltq(b)(4) 

CLIN 201 0 is added as follows: 

ITEM NO SUPPLIES/SERVICES QUANTITY 
2010 4 

SME (Senior Management Analyst) 
FFP 

UNIT 
Months 

Senior Management Analyst in accordance with the SOW 
PURCHASE REQUEST NUMBER: HQ014880040009508 

ACRN AF 

CLIN 2011 is added as follows: 

UNIT PRICE 
l(b)(4) I 

NET AMT 

AMOUNT 
l(b)(4) I 

l(b)(4) 

j(b)(4) 



ITEM NO SUPPLIE S/SERVICES QUANTITY UNIT 
Months 2011 

ITEM NO 
2011AA 

ITEM NO 
2011AB 

SME (Senior Management Analyst) 
FFP 
Senior Management Analyst in accordance with the SOW. 
PURCHASE REQUEST NUMBER: HQO 14880040009508 

SUBCLIN 20 I IAA is added as follows: 

SUPPLIES/SERVICES QUANTITY 

Partial Funding for CLIN 0002 
FFP 

4 
UNIT 

Months 

PURCHASE RE QUEST NUMBER: HQ014880040009508 

ACRNAF 

SUBCLIN 201 lAB is added as follows: 

SUPPLIES/SERVICES QUANTITY 

Partial Funding for CLIN 0002 
FFP 

4 
UNIT 

Months 

PURCHASE REQUEST NUMBER: HQO 14880040009508 

ACRN AE 

CLIN 2012 is added as follows: 

UNIT PRICE 

NETAMT 

UNIT PRICE 
l(b)(4) I 

NETAMT 

UNIT PRICE 
l(b)(4) I 

NETAMT 
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AMOUNT 
$0.00 

$0.00 

AMOUNT 
!(b)(4) 1 

l(b)(4) 

l(b)(4) 

AMOUNT 
l(b)(4) I 

l(b)(4) 

l(b)(4) 



ITEM NO SUPPLIE S/SERVICES QUANTITY 
2012 4 

Analyst II (Jw1ior Management Analyst) 
FFP 
Analyst li in accordance with the SOW. 

UNIT 
Months 

PURCHASE REQUEST NUMBER: HQO 14880040009508 

ACRNAE 

ACCOUNTING AND APPROPRIATION 

Sununary for the Payment Office 

NETAMT 
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AMOUNT 
l(b)(4) I 

l(b)(4) 

l(b )( 4) 

As a result of this modification, the total funded amow1t for this document was increased by((b)(4) I from 
l(b)(4) ho((b)(4) I 

SUBCLIN 2009AB: 

AD: 9780100.2020 00000 6010 2599 S49447 DHAC82014 (CIN HQ01488000400012009AB) was decreased 
b~(b)(4) jfron1(b)(4) l t~(b)(4) I 

CLIN 2010: 
Funding on CLIN 2010 is initiated as follows: 

ACRN: AF 

CIN: H QO 148800400095080001 

Acctng Data : 9790100. 1120 00000 1019 2599 S49447 DSAC90077 

IncreaseLI(b_)(_4 ) __ _J 

Total:'-[ (b_)(_4 > _ _. 

SUBCLIN 2011AA: 
Funding on SUBCLIN 2011 AA is initiated as follows: 

ACRN: AF 

CIN: HQ0148800400095080002AA 

Acctng Data: 9790100.1120 00000 1019 2599 S49447 DSAC90077 

I ncrcase._l(b_)(_4 ) __ _J 

Total:._[ (b_)(_4 ) _ _. 



SUBCLlN 20l!AB: 
Funding on SUBCLIN 2011AB is initiated as follows: 

ACRN:AE 

CIN: HQ0148800400095080002AB 

AcctngData: 9790100.2020 00000 6010 2599 S49447 DHAC92051 

I ncrcase'--l(b_)(_4 > __ __, 

Total j(b)(4) 

CLTN 2012: 
Funding on CLTN 2012 is initiated as follows: 

ACRN:AE 

CIN:HQOJ48800400095080003 

Acctng Data: 9790100.2020 00000 6010 2599 S49447 DHAC92051 

Increasel(b)(4) 

Tota](b)(4) 

DELIVERIES AND PERFORMANCE 

The following Delivery Schedule item for SUBCLIN 2009AB has been changed from: 

DELIVERY DATE QUANTITY SI-TTP TO ADDRESS 

POP 0 1-JUN-2008 TO N/A N/A 
31-MAR-2009 FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS 

POP 01-JUN-2008 TO N/A N/A 
09-DEC-2008 FOB: Destination 

The following Delivery Schedule item has been added to CLIN 2010: 

DELIVERY DATE QUANTITY SI-ITP TO ADDRESS 
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UIC 

UIC 

UIC 



POP 10-DEC-2008 TO 
31 -MAR-2009 

N/A 
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WHS/APSD HQO J48 
BRETT EATON 
WHS ADMlN AND PROGRAM SUPPORT 
QJR 

l(b )(2),(b )(6) 

FOB: Destination 

The fo llowing Deli very Schedule item has been added to SUBCLTN 2011 AA: 

DELIVERY DATE 

POP 1 0-DEC-2008 TO 
31-MAR-2009 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQ0148 
BRETT EATON 
WHS ADMIN AND PROGRAM SUPPORT 

r~.(b)(6) 

FOB: Destination 

The following Delivery Schedule item has been added to SUBCLIN 20 l lAB: 

DELIVERY DATE 

POP l 0-DEC-2008 TO 
31 -MAR-2009 

QUANTITY 

N/A 

SHTP TO ADDRESS U1C 

WHS/APSD HQ0148 
BRETT EATON 
WHS ADMIN AND PROGRAM SUPPORT 
DIE I (b )(2). (b)( 6) 

FOB: Destination 

The following Delivery Schedule item has been added to CLIN 2012 

DELIVERY DATE 

POP 1 0-DEC-2008 TO 
31-MAR-2009 

INSPECTION AND ACCEPTANCE 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQOJ48 
BRETT EATON 
WHS ADMlN AND PROGRAM SUPPORT 
DIR 

[(b )(2),(b )(6) 

FOB: Destination 

The fo llovving Acceptance/Tnspection Schedule was added for CLTN 20 I 0: 



INSPECT AT 
Destination 

INSPECT BY 
Government 

ACCEPT AT 
Destination 

The following Acceptance/Inspection Schedule was added for CLIN 2011 : 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for SUBCLIN 2011AA: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for SUBCLIN 2011AB: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 2012: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

(End of Summary of Changes) 
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ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 
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SECTION SF 30BLOCK 14 CONTINUATION PAGE 

wwSUMMARY OF CHANGES 

SECTION SF 30 - BLOCK 14 CONTINUATION PAGE 

The following have been modified: 
INVOICING INSTRUCTIONS 

INVOICE INSTRUCTIONS (WHS, A&PO Aug 2006) 
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In compliance with DFARS 252.232-7003, "Electronic Submission ofPayment Request (March 2003)", 
Washington Headqua1iers Services, Acquisition & Procurement Office (Wl-IS, A&PO) utilizes WAWF-RA to 
electTonically process vendor request for payment. The contractor is required to utilize this system when submitting 
invoices and receiving repo11s under this contract. 

The contractor shall (i) ensure an Electronic Business Point of Contract is designated in Central Contractor 
Registration at http://www·.ccr.gov and (ii) register to use W A WF -RA at the https:l/wawf.eb.mil. within ten (1 0) 
days after award of the contract or modification incorporating WAWF-RA into the contract. Step by step 
procedmes to register are available at bttps://wawf.eb.mil 

The Wl-I.S WAWF-RA point of contact for this contract is the COR and can be reached a\(b)(2),(b)(6) lor email: 
[(b)(2),(b)(6) ___ I The contractor is directed to use the "2-io-l" format when submitting invoices and 

receiving reports. When entering the invoice into W A WF -RA enter in the following fields these DoDAAC or 
DoDAAC extensions: 

"Issue by DoDAAC" field enter HQ0034 

" Admin DoDAAC" field enter HQ0034 

"Payment DoDAAC" field enter HQ0338 

''Service Acceptor/Extension" or ·'Ship to/Extension'· field enter HQ0148 

"Inspect By DoDAAC!EXT" field Leave Blank 

"LPO DoDAAC!EXT fields (leave blank) ALWAYS leave blank. 

In some situations WAWF -RA system will pre-populate the "Issue By DoDAAC'·, Admin DoDAAC" and 
"Payment DoDAAC" . Contractor shall verify these DoDAACs automatically entered by the W A WF -RA system 
match the above infmmation. If these DoDAACs do not match then the contractor shall correct the field(s) and 
notify the contracting officer of the discrepancy (ies). 

Shipment numbers must be fonnatted as follows: 

For Services, enter 'SER · followed by the last 4 digits of the invoice number. 

For Construction, enter 'CON" followed by the last 4 digits of the invoice number. 

For Supplies, enter 'SUP ' followed by the last 4 digits of the invoice number. 

If the invoice number is less than 4 digits enter leading zeros. 
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Before closing out of an invoice session in W A WF -RA but after submitting your document or documents, the 
contractor will be prompted to send additional email notifications. Contractor shall click on "Send More Email 
Notification" on tbe page tbat appears. Add tbe following email address: (b)(2),(b}(6) in the first 
email address block and the Contracting Officer's Representative, David Suiter, at (b)(2),(b)(6) in the 
following block. This additional notification to the govemment is important to ensure that t e appropnate persons 
are aware that the invoice docw11ents have been submitted into theW A WF -RA system. 

SECTION SF 1449 - CONTINUATION SHEET 

SOLICIT A TTON/CONTRACT FORM 

w 

The total cost of this contract was increased b~(b)(4) lfrom.._!(b-')-'-(4..:..) __ __,1tol(b)(4) 
The 'issued by' organization has changed from 

DOD/WHS/AC UISITION & PROCUREMENT OFFICE 
(b )(2),(b )(6) 

WASHINGTON DC 20301-1155 

The 'administered by' organization has changed from 
DOD/WHS/AC UISITION & PROCUREMENT OFFICE 

(b)(2),(b)(6) 

WASHINGTON DC 2030 1-1155 
to 

WHS ACQUISITION & PROCUREMENT OFFICE 
l(b)(2),(b)(6) 1 

ARLINGTON VA 22209 

SUPPLIES OR SERVICES AND PRICES 

CLIN 2009 
The SIC code 8744 has been added. 

SUBCLIN 2009AA 
The SIC code 8744 has been added. 



ITEM NO 
3001 
EXERCISED 
OPTION 

SUBCLlN 2009AB 
The SIC code 8744 has been added. 

SUBCLIN 2011 AA 
The FSC code R408 has been added. 
The PROG code SlO has been added. 
The WSC Equipment code 000 has been added. 
The SIC code 8744 has been added. 
The NAICS code 561210 has been added. 
The MDAP/MAIS Code 000 has been added. 

SUBCLIN 2011 AB 
The FSC code R408 has been added. 
The PROG code SJO has been added. 
The WSC Equipment code 000 has been added. 
The SIC code 8744 has been added. 
The NAlCS code 561210 has been added. 
The MDAP/MAlS Code 000 has been added. 

CLIN 300 l is added as follows: 

SUPPLIES/SERVICES QUANTITY 

A ward Option Y r 1 : Labor 
FFP 

12 
UNIT 

Months 
~ICE ~I 

The Contractor shall provide Program Management support to Washington 
Headquarters Services in accordance with the SOW. 

NET AMT 

ACRN AE 

CLIN 3002 is added as follows: 
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l(b)(4) 



ITEM NO 
3002 
EXERCISED 
OPTION 

ITEM NO 
3003 
EXERCISED 
OPTION 

SUPPLIES/SERVICES QUANTITY 
12 

Award Option Yr I: Jr Admin Asst 
FFP 

UNIT 
Months 
~ 
~ 

The contractor shall provide advice, recommendations, and documentation in 
support of various office functions. These adminisb·ative tasks include but not 
limited to: Research and prepare graphic presentations;perform typing, 
proofreading, filing, and databases management, compile data of operating unit 
programs, policies, and procedures, compose repo11s and conespondence 
containing decisions of designated manage,-, and assist in conference facility 
management and supply management. 

ACRNAE 

CLlN 3003 is added as follows: 

SUPPLIES/SERVICES QUANTITY 
12 

A ward Option Y r l: Jr Security Spec 
FFP 

UNIT 
Months 

NETAMT 

The Contractor shall provide (1) Optional Contractor PersonneL The Contractor 
shall provide advice, recommendations, and documentation support to multiple 
offices in all areas of the security program management. 

NETAMT 

ACRNAE 

CLIN 3004 is added as follows: 
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AMOUNT 
l(b)(4) I 

~(b)(4) 

l(b)(4) 



ITEM NO 
3004 
EXERCISED 
OPTION 

ITEM NO 
3005 
EXERCISED 
OPTION 

SUPPLIES/SERVICES QUANTITY 
12 

Award Option Yr I: Jr Facilities Spec 
FFP 

UNIT 
Months 

The Contractor shall provide (I) Optional Junior facilities Specialist Personnel. 
The Contractor shall provide advice, recommendations, and docwnentation in 
suppo11 of facilities program management. The contractor sha ll coordinate office 
space allocations, renovations and relocations. 

ACRNAE 

CLlN 3005 is added as follows: 

SUPPLIES/SERVICES QUANTITY 
12 

Award Option Yr I: Commun Mgmt Support 
FFP 

UNIT 
Months 

NETAMT 

The Contractor shall provide (1) Optional Commu11ications Specialist Personnel. 
The Contractor shall provide policy advice, program execution and product 
development in support of infonnation and communications programs 
management. The contractor shall provide public aifairs services including: 
intemal and extemal communications planning and products, media relation's 
supp011, special events coordination, community outreach, crises communications, 
and other strategic communications practices and innovative uses of technology. 

NETAMT 

ACRNAE 

CLIN 3006 is added as follows: 
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AMOIINT 
l(b)(4) I 

l(b)(4) 

l(b)(4) 

l(b)(4) 

l(b)(4) 



ITEM NO 
3006 
EXERCISED 
OPTION 

ITEM NO 
3007 
EXERCISED 
OPTION 

SUPPLIES/SERVICES QUANTITY 
12 

Award Option Yr I: COOP & Anti-tenorism 
FFP 

UNIT 
Months 

UNITP~ 
l(b)(4~ 

The Contractor shall provide ( 1) Optional Continuity of Operations (COOP) 
Specialist and (1) Optional antitenorism (AT) Specialist. The Contractor shall 
provide analytical and logistical support. The contractor shall provide professional 
project management skills to support emergency, AT and business 
continuitycapabilities in accordance with Government regulations. 

ACRNAE 

CLlN 3007 is added as follows: 

SUPPLIES/SERVICES QUANTITY 
12 

Award Option Yr I: Mt,'l11t Analys/ Rpt Supp 
FFP 

UNIT 
Months 

NETAMT 

The Contractor shall provide (2) Optional Mgmt Analyst Personnel. The 
Contractor shall provide advice, recommendations, and documentation in support 
of all management analysis and reporting. The contractor shall develop and 
present management reports, analyses and objectives. 

NETAMT 

ACRNAE 

CLIN 3008 is added as follows: 
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AMOUNT 
l(b)(4) I 

l(b)(4) 

l(b)(4) 



ITEM NO 
3008 
EXERCISED 
OPTION 

ITEM NO 
3009 
EXERCISED 
OPTION 

SUPPLIES/SERVICES QUANTITY 
1 

Award Option Yr I: TRAVEL 
FFP 

UNIT 
Lot 

ITNTTPI 
l(b)(4) 

The Contractor shall reimbursed for the actual cost of travel conducted in the 
coLU·se of providing services in accordance with the SOW. Allowable travel shall 
be approved by the COR and per diem charges are ooverned b the JTR, FTR, Pub. 
L. 99-234 and FAR Part 31. Travel shall not excee (b)(4) The Jndusllial 
Funding Fee does not apply to travel and per diem charges. 

ACRNAE 

CLlN 3009 is added as follows: 

SUPPLIES/SERVICES QUANTITY 
12 

Award Option Yr 1: Jr Admin Asst 
FFP 

UNIT 
Months 

NETAMT 

IINITPRLJ 
l<b)(4) 

The contractor shall provide advice, recommendations, and documentation in 
supp01i of various office functions. These administrative tasks include but are not 
limited to: Research and prepare graphic presentations;pedonn typing, 
proofreading, filing, and databases management, compile data of operating LLnit 
programs, policies, and procedures, compose reports and coiTespondence 
containing decisions of designated manager; and assist in conference facility 
management and supply management 

NETAMT 

ACRNAE 

CLIN 30 l 0 is added as follows: 
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l(b)(4) 

AMOUNT 
l<b)(4) I 

l(b){4) 



ITEM NO 
3010 
EXERCISED 
OPTION 

SUPPLIES/SERVICES QUANTITY 

Award Option Yr I: SME 
FFP 

12 
UNIT 

Months 

Senior Management Analyst in accordance with the SOW 

ACRNAE 

CLIN 3011 is added as follows: 

ITEM NO SUPPLIES/SERVICES QUANTITY UNIT 
Months 3011 

ITEM NO 
3011AA 
EXERCISED 
OPTION 

A ward Option 1 : SME 
FFP 
Senior Management Analyst in accordance with the SOW 

SUBCLIN 301 lAA is added as follows: 

SUPPLIES/SERVICES QUANTITY 

Partial funding for CLIN 3011 
FFP 

12 
UNIT 

Senior Management Analyst in accordance with the SOW 

ACRN AF 

SUBCLTN 30 11 AB is added as follows: 

TTNTTPI l<b )( 4) 

NETAMT 

UNIT PRICE 

NETAMT 

NETAMT 
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l(b)(4) 

AMOUNT 
$0.00 

$0.00 

Afrlf~1 
~ 

l(b)(4) 

i(b)(4) 



ITEM NO 
3011AB 
EXERCISED 
OPTION 

SUPPLIES/SERVICES QUANTITY 
12 

Partial funding for CLIN 3011 
FFP 

UNIT 

Senior Management Analyst in accordance with the SOW 

ITEM NO 
3012 
EXERCISED 
OPTION 

ACRNAG 

CLIN 3012 is added as follows: 

SUPPLIES/SERVICES QUANTITY 

Award Option 1: Analyst II 
FFP 

12 

Analyst II in accordance v.rith the SOW 

ACRNAF 

CLIN 400 l is added as follows: 

ITEM NO SUPPLIES/SERVICES QUANTITY 
4001 12 

Award Option Yr 2: Labor 
FFP 

UNIT 
Months 

UNIT 
Months 

ITNTTP~ 
l(b)(4) 

NETAMT 

NETAMT 

The Contractor shall provide Program Management support to Washington 
Headquarters Services in accordance with the SOW. 

NETAMT 

CLIN 4002 is added as follows: 
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AMOIINT 
l(b)(4) I 

l(b)(4) 

~(b)(4) 

AMOUNT 
i<b)(4) I 

l(b)(4) 

l(b)(4) 

l(b)(4) 



ITEM NO 
4002 

ITEM NO 
4003 

SUPPLIES/SERVICES QUANTITY 
12 

Award Option Yr 2: Jr Admin Asst 
FFP 

UNIT 
Months 

The contractor shall provide advice, recommendations, and documentation in 
support of various office functions. These adminisb·ative tasks include but not 
limited to: Research and prepare graphic presentations;perform typing, 
proofreading, filing, and databases management, compile data of operating unit 
programs, policies, and procedures, compose repo11s and conespondence 
containing decisions of designated manager; and assist in conference facility 
management and supply management. 

CLlN 4003 is added as follows: 

SUPPLIES/SERVICES QUANTITY 
12 

A ward Option Y r 2: Jr Security Spec 
FFP 

UNIT 
Months 

NETAMT 

The Contractor shall provide (1) Optional Contractor PersonneL The Contractor 
shall provide advice, recommendations, and documentation support to multiple 
offices in all areas of the sectu·ity program management. 

NETAMT 

CLIN 4004 is added as follows: 
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AMOIINT 
l(b)(4) I 

l(b)(4) 

AMOUNT F(4) I 

l(b)(4) 



ITEM NO 
4004 

ITEM NO 
4005 

SUPPLIES/SERVICES QUANTITY 
12 

Award Option Yr 2: Jr Facilities Spec 
FFP 

UNIT 
Months 

The Contractor shall provide (I) Optional Junior facilities Specialist Personnel. 
The Contractor shall provide advice, recommendations, and docwnentation in 
support of facilities program management. The contractor shall coordinate office 
space allocations, renovations and relocations. 

CLIN 4005 is added as follows: 

SUPPLIES/SERVICES QUANTITY 
12 

Award Option Yr2: Commun Mgmt Support 
FFP 

UNIT 
Months 

NETAMT 

The Contractor shall provide (1) Optional Commu11ications Specialist PerSOJmel. 
The Contractor shall provide policy advice, program execution and product 
development in support of infonnation and communications programs 
management. The contractor shall provide public aifairs services including 
intemal and extemal communications planning and products, media relation's 
support, special events coordination, conununity outreach, crises communications, 
and other strategic communications practices and innovative uses of technology. 

NETAMT 

CLIN 4006 is added as follows: 
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AMOIINT 
l(b)(4) I 

l(b)(4) 

AMOUNT 

l(b)(4) I 



ITEM NO 
4006 

ITEM NO 
4007 

SUPPLIES/SERVICES QUANTITY 
12 

Award Option Yr 2: COOP & Anti-ten orism 
FFP 

UNIT 
Months 

The Contractor shall provide ( I ) Optional Continuity of Operations (COOP) 
Specialist and (1) Optional antitenorism (AT) Specialist. The Contractor shall 
provide analytical and logistical support. The contractor shall provide professional 
project management skills to support emergency, AT and business 
continuitycapabilities in accordance with Government regulations. 

CLlN 4007 is added as follows: 

SUPPLIES/SERVICES QUANTITY 
12 

Award Option Yr 2: Mt,'l11t Analys/Rpt Supp 
FFP 

UNIT 
Months 

NETAMT 

The Contractor shall provide (2) Optional Mgmt Analyst Personnel. The 
Contractor shall provide advice, recommendations, and documentation in support 
of all management analysis and reporting. The contractor shall develop and 
present management reports, analyses and objectives. 

NETAMT 

CLIN 4008 is added as follows: 
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l(b)(4) 

AMOUNT 
l<b)(4) I 

l(b)(4) 



ITEM NO 
4008 

SUPPLIES/SERVICES QUANTITY 
1 

Award Option Yr 2: TRAVEL 
FFP 

UNIT 
Lot 

lJNITP~ 
l(b)(4) 

The Contractor shall reimbursed for the actual cost of travel conducted in the 
coLU·se of providing services in accordance with the SOW. Allowable travel shall 
be approved by the COR and per diem charges are ~' ' 1-uet:ib.v. e JTR, FTR, Pub. 
L. 99-234 and FAR Part 31. Travel shall not excee (b)(4) The Jndusllial 
Funding Fee does not apply to travel and per diem c 1arges. 

NETAMT 

CLlN 4009 is added as follows: 

ITEM NO SUPPLIES/SERVICES 
4009 

QUANTITY 
12 

UNIT 
Months 

ITEM NO 
4010 

Award Option Yr2: Jr Admin Asst 
FFP 
The contractor shall provide advice, recommendations, and documentation in 
supp01i of various office functions. These administrative tasks include but are not 
limited to: Research and prepare graphic presentations;perfom1 typing, 
proofreading, filing, and databases management, compile data of operating LLnit 
programs, policies, and procedLU·es, compose reports and cotTespondence 
containing decisions of designated manager; and assist in conference facility 
management and supply management 

CLIN 40 l 0 is added as follows: 

SUPPLIES/SERVICES QUANTITY 

A ward Option Y r 2: SME 
FFP 

12 
UNIT 

Months 

Senior Management Analyst in accordance with the SOW 

NETAMT 

NETAMT 
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AMOUNT 

l(b)(4) I 

l(b )( 4) 



CLIN 40 II is added as follows: 

ITEM NO SUPPLIE S/SERVICES QUANTITY 
4011 12 

Award Option Yr 2: SME 
FFP 

UNIT 
Months 

Senior Management Analyst in accordance with the SOW. 

CLIN 4012 is added as follows: 

ITEM NO SUPPLIES/SERVICES QUANTITY 
4012 12 

Award Option Yr 2: Analyst Jl 
FFP 
Analyst II in accordance v.rith the SOW 

ACCOUNTING AND APPROPRIATION 

Summary for the Payment Office 

UNIT 
Months 

UNIT PRICE 
[(b)(4) 1 

NETAMT 

UNIT PRICE 
l{b){4) I 

NETAMT 
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AMOUNT 
l(b){4) I 

l(b)(4) 

AMOUNT 
l<b){4) I 

l(b)(4) 

As a result of thi~ modification~ total funded amount for this document was increased b~(b)(4) 
fron1(b)(4) ltq(b){4) _j '-----.....J 

CLIN300 1: 
Funding on CLIN 3001 is initiated as follows: 

ACRN: AE 

CIN:OOOOOOOOOOOOOOOOOOOOOOOOOOOOOO 

Acctng Data: 9790100.2020 00000 6010 2599 S49447 DHAC92051 

Increas~L.(b_)( ..... 4_) _.......____,;~ 

Total :...._l(b_)( 4_> __ ___, 



CLIN 3002: 
Funding on CLIN 3002 is initiated as follows: 

ACRN: AE 

CTIN:OOOOOOOOOOOOOOOOOOOOOOOOOOOOOO 

AcctngData: 9790100.2020 00000 6010 2599 S49447 DHAC92051 

I ncrcase:~...l <b_) ...... ( 4_> _.__J 

Tota{<b)(4) 

CLTN 3003: 
Funding on CLTN 3003 is initiated as follows: 

ACRN: AE 

CIN: OOOOOOOOOOOOOOOOOOOOOOOOOOOOOO 

Acctng Data: 9790100.2020 00000 6010 2599 S49447 DHAC92051 

lncreas~~...~b-)( ...... 4
_> __ ___J 

TotaJ(b)(4) 

CLIN 3004: 
Funding on CLIN 3004 is initiated as follows: 

ACRN: AE 

CIN: OOOOOOOOOOOOOOOOOOOOOOOOOOOOOO 

Acctng Data: 9790100.2020 00000 6010 2599 S49447 DHAC92051 

l
(b)(4) 

Increase,_ ___ _, 

Totall(b)(4) 

CLIN 3005: 
Funding on CLIN 3005 is initiated as follows: 

ACRN: AE 

CIN: OOOOOOOOOOOOOOOOOOOOOOOOOOOOOO 

Acctng Data : 9790100.2020 00000 6010 2599 S49447 DHAC92051 

Increase:~...l(b_)_(4_) _ ___, 

Total[(b )( 4) 

CLIN 3006: 
Funding on CLIN 3006 is initiated as follows: 
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ACRN: AE 

CIN:OOOOOOOOOOOOOOOOOOOOOOOOOOOOOO 

Acctng Data: 9790100.2020 00000 6010 2599 S49447 DH.AC9205 1 

I ncrcase L.l (b ...... )(_4 )_.....___..:~ 

Total((b )( 4) 

CLTN 3007 
Funding on CLTN 3007 is initiated as follows: 

ACRN: AE 

CTN:OOOOOOOOOOOOOOOOOOOOOOOOOOOOOO 

Acctng Data: 9790100.2020 00000 6010 2599 S49447 DHAC9205 1 

lncreas~L~b-)( ..... 4 >_...___J 
Totaj(b)(4) 

CLIN 3008: 
Funding on CLIN 3008 is initiated as follows: 

ACRN: AE 

CIN: OOOOOOOOOOOOOOOOOOOOOOOOOOOOOO 

Acctng Data: 9790100.2020 00000 6010 2599 S49447 DHAC9205 1 

lncrease:l(b)(4) 

Total :LI (b_H_4 > _ ___, 

CLIN 3009: 
Funding on CLIN 3009 is initiated as follows: 

ACRN: AE 

CIN: OOOOOOOOOOOOOOOOOOOOOOOOOOOOOO 

Acctng Data: 9790100.2020 00000 6010 2599 S49447 DHAC9205 I 

Increas~L(b_,)(_4 ) __ _. 

TotaJ j(b)(4) 

CLIN 3010: 
Funding on CLIN 3010 is initiated as follows: 

ACRN:AE 

CIN:OOOOOOOOOOOOOOOOOOOOOOOOOOOOOO 
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Acctng Data : 9790100.2020 00000 6010 2599 S49447 DHAC92051 

Increasel(b)(4) 

Tota{(b)(4) 

SUBCLIN 3011AA: 
Funding on SUBCLIN 3011 AA is initiated as follows: 

ACRN: AF 

CTIN:OOOOOOOOOOOOOOOOOOOOOOOOOOOOOO 

Acctng Data: 9790100.1120 00000 1019 2599 S49447 DSAC90077 

I ncrcas~ (b)( 4) 

Totaj(b)(4) 

SUBCLIN 30 l lAB: 
Funding on SUBCLIN 301 lAB is initiated as follows: 

ACRN:AG 

CIN:OOOOOOOOOOOOOOOOOOOOOOOOOOOOOO 

Acctng Data: 9790100.2020 00000 6010 2591 S49447 DHAC92051 

Increasel(b)(4) 

Totaj(b)(4) 

CLIN 3012: 
Funding on CLIN 3012 is initiated as follows: 

ACRN: AF 

CIN:OOOOOOOOOOOOOOOOOOOOOOOOOOOOOO 

Acctng Data: 9790100.1120 00000 1019 2599 S49447 DSAC90077 

Increas~._~b-)(_4_) _ __. 

Tota~(b)(4) 

DELIVERIES AND PERFORMANCE 

The following Delivery Schedule item has been added to CLIN 3001: 

DELIVERY DATE QUANTITY SI-ITP TO ADDRESS 
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POP 01 -APR-2009 TO 
31 -MAR-2010 

NIA 
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WHS/APSD HQOJ48 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DlR 

rb )(2).(b )(6) 

FOB: Destination 

The fo llowing Delivery Schedule item has been added to GUN 3002 

DELIVERY DATE 

POP 01-APR-2009 TO 
31-MAR-2010 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

e\l).(b)(6) 

FOB: Destination 

The following Deli very Schedule item has been added to CLIN 3003: 

DELIVERY DATE 

POP 0 1-APR-2009 TO 
31 -MAR-2010 

QUANTITY 

NIA 

SI-TTP TO ADDRESS U1C 

WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

ll~lfl.lb)(6) 

FOB: Destination 

The following Delivery Schedule item has been added to CLIN 3004: 

DELIVERY DATE 

POP 01-APR-2009 TO 
31-MAR-2010 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQ0148 
DA VlD SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

~IE r:(2).:(b )(6) 

FOB: Destination 

The follovving Delivery Schedule item has been added to CLIN 3005 

DELIVERY DATE QUANTITY SI-ITP TO ADDRESS UIC 



POP 01 -APR-2009 TO 
31 -MAR-2010 

NIA 
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WHS/APSD HQOJ48 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DIQ r· )(2).(b )(6) 

FOB: Destination 

The following Delivery Schedule item has been added to GUN 3006: 

DELIVERY DATE 

POP 01-APR-2009 TO 
31-MAR-2010 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

r·(b)(6) 

FOB: Destination 

The following Deli very Schedule item has been added to CLIN 3007: 

DELIVERY DATE 

POP 0 1-APR-2009 TO 
31 -MAR-2010 

QUANTITY 

NIA 

SI-TTP TO ADDRESS U1C 

WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
Dill r· )(2).(b )(6) 

FOB: Destination 

The following Delivery Schedule item has been added to CLIN 3008: 

DELIVERY DATE 

POP 01-APR-2009 TO 
31-MAR-2010 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQ0148 
DA VlD SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DIR 

I~· )(2). ~· )( 6) 

FOB: Destination 

The follovving Delivery Schedule item has been added to CLIN 3009 



DELIVERY DATE 

POP 01-APR-2009 TO 
31 -MAR-2010 

QUANTITY 

N/A 
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SHIP TO ADDRESS UIC 

WHS/APSD HQOJ48 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

i
iR 

:2),ib)i6) 

FOB: Destination 

The followi ng Delivery Schedule item has been added to CLTN 3010: 

DELIVERY DATE 

POP 01-APR-2009 TO 
31-MAR-2010 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DIR 

lib )i2),ib li6) 

FOB: Destination 

The following Deli very Schedule item has been added to CLIN 3011: 

DELIVERY DATE 

POP 0 1-APR-2009 TO 
31 -MAR-20 10 

QUANTITY 

NIA 

SI-TTP TO ADDRESS UIC 

WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
Dill 

lib )i2),ib li6) 

FOB: Destination 

The following Delivery Schedule item has been added to SUBCLIN 30 llAA: 

DELIVERY DATE 

POP 01-APR-2009 TO 
31 -MAR-20 10 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQ0 148 
DA VlD SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

c).ib)i6) 

FOB: Destination 

The follovvingDeli very Schedule item has been added to SUBCLTN 3011AB: 



DELIVERY DATE 

POP 01 -APR-2009 TO 
31 -MAR-2010 
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QUANTITY SHIP TO ADDRESS UIC 

NIA WHS/APSD HQOJ48 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DIR I (b )(2). (b)( 6) 

FOB: Destination 

The following Delivery Schedule item has been added to GUN 3012 

DELIVERY DATE 

POP 01-APR-2009 TO 
31-MAR-2010 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

c·(b)(6) 

FOB: Destination 

The following Delivery Schedule item has been added to CLIN 4001: 

DELIVERY DATE 

POP 01 -APR-2010 TO 
31 -MAR-2011 

QUANTITY 

NIA 

SI-TTP TO ADDRESS U1C 

WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

~IR c 2).(b)(6) 

FOB: Destination 

The following Delivery Schedule item has been added to CLIN 4002: 

DELIVERY DATE 

POP 01-APR-2010 TO 
31 -MAR-2011 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQ0148 
DA VlD SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

~IR 
l(b:2),(b )(6) 

FOB: Destination 
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The following Delivery Schedule item has been added to CLIN 4003: 

DELIVERY DATE 

POP 01 -APR-2010 TO 
31 -MAR-2011 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQOJ48 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DIR I (b )(2). (b)( 6) 

FOB: Destination 

The following Delivery Schedule item has been added to GUN 4004: 

DELIVERY DATE 

POP 01-APR-2010 TO 
31-MAR-2011 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DIR I (b )(2). (b)( 6) 

FOB: Destination 

The following Delivery Schedule item has been added to CLIN 4005: 

DELIVERY DATE 

POP 0 1-APR-2010 TO 
31 -MAR-2011 

QUANTITY 

NIA 

SI-TTP TO ADDRESS U1C 

WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
Dill 

l(b )(2),(b )(6) 

FOB: Destination 

The following Delivery Schedule item has been added to CLIN 4006: 

DELIVERY DATE 

POP 01-APR-2010 TO 
31 -MAR-2011 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQ0148 
DA VlD SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DIR 

l(b )(2),(b )(6) 

FOB: Destination 
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The following Delivery Schedule item has been added to CLIN 4007: 

DELIVERY DATE 

POP 01 -APR-2010 TO 
31 -MAR-2011 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

~)TR c 2).(b)(6) 

FOB: Destination 

The following Delivery Schedule item has been added to GUN 4008 

DELIVERY DATE 

POP 01-APR-2010 TO 
31-MAR-2011 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DIR 
I (b )(2). (b)( 6) 

FOB: Destination 

The following Delive1y Schedule item has been added to CLIN 4009: 

DELIVERY DATE 

POP 0 1-APR-2010 TO 
31-MAR-2011 

QUANTITY 

NIA 

SI-TTP TO ADDRESS U1C 

WHS/APSD HQ0148 
DA VlD SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

~IR c 2).(b)(6) 

FOB: Destination 

The following Delivery Schedule item has been added to CLIN 4010: 

DELIVERY DATE 

POP 01 -APR-2010 TO 
31 -MAR-20 11 

QUANTITY 

N/A 

SI-ITP TO ADDRESS UIC 

WHS/APSD HQ0148 
DA VlD SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

FRm 
c:(b)(6) 

FOB: Destination 



The following Delivery Schedule item has been added to CLIN 4011: 
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DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01 -APR-2010 TO 
31 -MAR-2011 

N/A WHS/APSD HQOJ48 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DTR I (b )(2). (b)( 6) 

FOB: Destination 

The fo llowing Delivery Schedule item has been added to CLTN 4012: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01-APR-2010 TO 
31-MAR-2011 

N/A WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DIR 

l(b )(2),(b )(6) 

FOB: Destination 

INSPECTION AND ACCEPTANCE 

The following Acceptance/Inspection Schedule was added for CLIN 3001: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The fo llowing Acceptance/Inspection Schedule was added for CLIN 3002: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLlN 3003: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLlN 3004: 
INSPECT AT INSPECT BY ACCEPT AT 
NIA NIA NIA 

The follovving Acceptance/Inspection Schedule was added for CLIN 3005: 
INSPECT AT INSPECT BY ACCEPT AT 
NIA NIA NIA 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 



The following Acceptance/Inspection Schedule was added for CLIN 3006: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 3007: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 3008: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 3009: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 3010: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 3011: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for SUBCLIN 3011AA: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for SUBCLIN 3011AB: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 3012: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 4001 : 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 4002: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 
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ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 



The following Acceptance/Inspection Schedule was added for CLIN 4003: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 4004: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 4005: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 4006: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 4007: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 4008: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 4009: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 4010: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 4011 : 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

The following Acceptance/Inspection Schedule was added for CLIN 4012: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

(End of Summary of Changes) 
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ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 

ACCEPT BY 
Government 



Al\IENDl\IENT OF SOLICITATION/MODIFICATION OF CONTRACT 

2.AMENDI\IENT!MODIFICATIONNO 3. EFFECTIVE IlA lE 

FD0011 24-IVIar-2009 

4. REQUISITIONoPURCHASE REQ. NO 

SEE SCHEDULE 

15. PROJECTNO.(Ifapplicable) 

CODE Ia. ISSUED BY HQ0034 7. ADMINISlERED BY (If other than item6) 
L.C.::_:_:_:_:_ ___ --l CODE I 

~-----------------; 

VIH S ACQUISITION & PR OCU REM ENT OFF ICE 
1777 NORTH KENT ST 
SUITE 12033 
ARLINGTON VA22209 

See Item 6 

8 NAJ\IE AND ADDRES.S OF CONTR/>.CTOR (No , cl:reet, Collllty. S:ate andZrp Code) 
J'IRDON & HOIN'\RD TECHNOLOGIES. INCORPORAT 
135011NGENUITY DR STE 300 
OR LANDO FL 3282fi-3009 

9A. Al\IENDMENT OF 3JLICIT ATION NO 

9B. DATED (SEE ITEM 11) 

X 1 OA. l\IOD. OF CONTFL\ CT!ORDER NO. 
f-C0034-06- F-1 080 

CODE ONF98 !FACILITY CODE 

lOB. DATED (SEE ITEM 13 ) 

X 2&-Mar-2006 

11 THIS ITEM ONLY APPLIES TCUJviEND!IIENT S OF :"OLICIT ATIONS 

D'Ilte abo·ve nuniJered solicitation is amended as set furth in ltem14. The hour and date speci:lied i1r receipt ofO:fte:J D is extended, Dis not extended 

O:frer nust acknowledge receipt oft his amendment prior to the hour and date sped :lied in the ~olidtation or as amended by one oft he 1l11lowing methods 

(a) By cnntJleting ltett:r; 8 mull5 , andretuming copies ofthe amendment: (b) By acknowledging receipt ofthis amendment on each copy ofthe offi:r snhnl.tted; 

or (c) By separate letter ortelegrannvhich includes a refierence to the solicitation and mnendn~nt mmt)eJK FAll.URE OFYOURACI(.N0\VLEDGTviENT11:.) BE 

RECEIVED ATTIIE PLACE DESIGN A lED FOR TIIE RECEIPT OF OFFERS PRIOR TO TIIE HOUR AND DATE SPECIFIED l>L'I. Y RESUL TIN 

REJECTION OF YOUR OFFER Ifby 1iirtue ofthis an:l'ttclmentyou desire to change m1 o:lfur already subni.tted, such change may betnade by telegram or letter, 

provided each telegnunor letter makes reference to the soli citation and this amendment, and is recei\'ed prior to the opening hour and date sped:tied 

12 ACCOUNTING AND APPROPRIATION DATA (If required) 

See Schedule 

13. THIS ITEM APPLIESONL Y TO MODIFICATIONS OF CONTRi1.CTS:ClRDERS. 
IT MODIFIES THE C\)NTRJ>.CT/I)RDER NC) ASDES~RIBED IN ITEM 14 

A THIS CHANGE ORDER ISIS.SUED PURSUANT TO (~1ecify authority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE 
CClNTRi'>..C'T I)RDER NC! IN ITEM 1 OA 

X B THE i\BOVE NUMBERED CONTFL".CPORDER IS MODIFIED TO REFLECT THE ,.'\DMINISTRATIVE CHANC:E.S(;mch as changes irt paymg 
oftlce, appropnatwn elate, etc .) SET FORTH IN ITEM 14, PURaJANT TO THE AUTHORITY OF Fi•R 43.103(B) . 

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTI) PURSUANT TO AUTHIJRITY OF 

D OTHER (Specify tyve of modtfication and ant honty) 

E. IMPORT i\NT Contract or [K) ts not. D rs reqmred to stgn tlus cklcmnent and retm11 copies to the is.s1Iing office 
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SECTION SF 30BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES 

SECTION SF 1449 - CONTINUATION SHEET 

SUPPLIES OR SERVICES AND PRICES 

CLIN 3011 
The CLIN type priced has been added. 

HQ0034-06-F-1080 
POOOil 

Page 2 of 15 

The pricing detail qm\ntitv 12 OQ_J1as been added. 
The unit price amoun((b)(4) _j has been added. 
The total cost of this line item has increased b~r.:(b"'")':'--:(4,.,....) ---.!from UNDEFINED t~._(b_)_(4_) __ ____, 

SUBCLIN 30111\A 

deleted. 

This SUBCLIN has been renumbered to SUBCLIN 301103. 
The CLIN type priced has been deleted. 
The CLIN description has changed from Partial funding for CLIN 30 ll to Reserved. 
The CLIN extended description Senior Management Analyst in accordance with the SOW has been 

SUBCLIN 30111\.B 

deleted. 

This SUBCLIN has been renumbered to SUBCLIN 301104. 
The CLIN type priced has been deleted. 
The CLIN desc1iption has changed from Partial funding for CLIN 30 11 to Reserved. 
The CLIN extended description Senior Management Analyst in accordance with the SOW has been 

SUBCLIN 300101 is added as follows: 



ITEM NO SUPPLIES/SERVICES QUANTITY 
300101 

Con·ectLOA 
FFP 

ACRNAG 

SUBCLIN 300201 is added as follows: 

ITEM NO SUPPLIES/SERVICES QUANTITY 
300201 

Con·ectLOA 
FFP 

ACRNAG 

SUBCLIN 300301 is added as follows: 

lTEM NO SUPPLIES/SER VlCES QUANTITY 
300301 

Con·ectLOA 
FFP 

ACRNAG 

SUBCLIN 300401 is added as follows: 

UNIT 

UNIT 

UNIT 

UNIT PRICE 

NETAMT 

UNIT PRICE 

NETAMT 

UNIT PRICE 

NETAMT 

HQ0034-06-F-1080 
POOO il 
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l(b)(4) 

AMOUNT 
$0.00 

$0.00 

AMOUNT 
$0.00 

$0.00 

l(b)(4) 

AMOUNT 
$0.00 

$0.00 



ITEM NO SUPPLIE S/SERVICES QUANTITY 
30040 1 

Con·ectLOA 
FFP 

ACRNAG 

SUBCLIN 300501 is added as follows: 

ITEM NO SUPPLIES/SERVICES QU ANTITY 
300501 

Con·ectLOA 
FFP 

ACRNAG 

SUBCLIN 300601 is added as follows: 

lTEM NO SUPPLIES/SER VlCES QUANTITY 
300601 

Con·ectLOA 
FFP 

ACRNAG 

SUBCLIN 300701 is added as follows: 

UNIT 

UNIT 

UNIT 

UNIT PRICE 

NETAMT 

UNIT PRICE 

NETAMT 

UNIT PRICE 

NETAMT 

HQ0034-06-F-1080 
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AMOUNT 
$0.00 

$0.00 

l(b)(4) 

AMOUNT 
$0.00 

$0.00 

l(b)(4) 

AMOUNT 
$0.00 

$0.00 

l(b)(4) 



ITEM NO SUPPLIES/SERVICES QUANTITY 
300701 

Con·ectLOA 
FFP 

ACRNAG 

SUBCLIN 300801 is added as follows: 

ITEM NO SUPPLIES/SERVICES QUANTITY 
300801 

Con·ectLOA 
FFP 

ACRNAG 

SUBCLIN 300901 is added as follows: 

lTEM NO SUPPLIES/SER VlCES QUANTITY 
300901 

Con·ectLOA 
FFP 

ACRNAG 

SUBCLIN 301001 is added as follows: 

UNIT 

UNIT 

UNIT 

UNIT PRICE 

NETAMT 

UNIT PRICE 

NETAMT 

UNIT PRICE 

NETAMT 

HQ0034-06-F-1080 
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AMOUNT 
$0.00 

$0.00 

l(b )( 4) 

AMOUNT 
$0.00 

$0.00 

l(b)(4) 

AMOUNT 
$0.00 

$0.00 

l(b}(4) 



ITEM NO SUPPLIES/SERVICES QUANTITY 
301001 

Con·ectLOA 
FFP 

ACRNAG 

SUBCLIN 301101 is added as follows: 

ITEM NO SUPPLIES/SERVICES QUANTITY 
301101 

Con·ectLOA 
FFP 

ACRNAF 

SUBCLIN 301102 is added as follows: 

ITEM NO SUPPLIES/SERVICES QUANTITY 
301102 

Co1rect LOA 
FFP 

ACRN AG 

ACCOUNTING AND APPROPRTA TION 

Summary for the Payment Office 

UNIT UNIT PRICE 

NETAMT 

UNIT UNIT PRICE 

NETAMT 

UNIT UNIT PRICE 

NETAMT 

HQ0034-06-F-1080 
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AMOUNT 
$0.00 

$0.00 

AMOUNT 
$0.00 

$0.00 

~(b)(4) 

AMOUNT 
$0.00 

$0.00 



CLIN 300 1: 

HQ0034-06-F-1080 
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AE: 97~0 I 00 2020J).QJOO ~w 0 2 599 S4,7 DHAC9205l (ClN 000000000000000000000000000000) was 
decreased b) (b)(4) fro (b)(4) to $0.00 

SUBCLIN 300 101: 
Funding on SUBCLIN 300101 is initiated as follows: 

ACRN: AG 

CIN: HQ148833800001300101 

AcctngData: 9790100.2020 00000 6010 2591 S49447 DHAC92051 

I ncrcase:._l(b_)(_4 ) __ ___. 

Total j(b)(4) 

CLIN 3002: 

AE: 9J901 oo ?020 GOO~Q2.59..2 S49447 DHAC92051 (CIN 000000000000000000000000000000) was 
decreased (b)(4) fro (b)(4) ] to $0.00 

SUBCLIN 30020 I : 
Funding on SUBCLIN 30020 l is initiated as follows: 

ACRN: AG 

CIN: HQ!48833800001300201 

Acctng Data: 9790100.2020 00000 6010 2591 S49447 DHAC92051 

Increas~L.~b_H_4_) _ __, 

Tota{(b)(4) 

CLIN 3003: 

AE: 9790100.2020 000~ 60 I 0 259~ S49447 DHAC92051 (CJN 000000000000000000000000000000) was 
decreased byl(b)(4) lti·ot _(b)(4) _ to $0.00 

SUBCLIN 300301: 
Funding on SUBCLIN 300301 is initiated as follows: 

ACRN:AG 

CIN: r iQ l4883380000!30030l 

Acctng Data : 9790100.2020 00000 6010 2591 S49447 DHAC920SI 

Increase:._l (b~)(~4 )~___, 

Total j(b)(4) 



CLIN 3004: 

HQ0034-06-F-1080 
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AE: 9790 I 00.2020 00009 60 I 0 2~ S4 9447 DHAC9205l (ClN 000000000000000000000000000000) was 
decreased bl(b)(4) lfromJ_(b)(4) _j to $0.00 

SUBCLIN 300401: 
Funding on SUBCLIN 300401 is initiated as follows: 

ACRN: AG 

CIN: HQ148833800001300401 

AcctngDala: 9790100.2020 00000 6010 2591 S49447 DHAC92051 

Incrcasd._~b~· )(~4) _ _, 

Totalj(b )( 4) 

CLIN 3005: 

AE: 9790100.2020 00000 6010 2599 S49447 DHAC9205l (ClN 000000000000000000000000000000) was 
decreased b)j(b)(4) I froni(b)(4) j to $0.00 

SUBCLIN 30050 I : 
Funding on SUBCLIN 30050 l is initiated as follows: 

ACRN:AG 

CIN: HQ!4883380000130050l 

Acctng Data: 9790100.2020 00000 6010 2591 S49447 DHAC92051 

Increas9(b)(4) 

Total!(b)(4) 

CLIN 3006: 

AE: 9790100.2020 00000:§0 I 0 2599 S49447 DHAC92051 (CJN 000000000000000000000000000000) was 
decreased bS~b)(4) lfrone)(4) Ito $0.00 

SUBCLIN 30060 I: 
Funding on SUBCLIN 300601 is initiated as follows: 

ACRN: AG 

CIN:riQl4883380000130060l 

Acctng Data: 9790100.2020 00000 6010 2591 S49447 DHAC920Sl 

Increasel...l(b-)(_4 
)_...___J 

TotaJj(b)(4) 

CLIN 3007: 



SUBCLIN 300701 : 
Funding on SUBCLIN 300701 is initialed as follows: 

ACRN: AG 

CIN: HQ148833800001300701 

AcctngDala: 9790100.2020 00000 6010 2591 S49447 DHAC92051 

I ncrcase:LI<b_)(_4 > _ _ _, 

Total:L..I (b_H_4 > __ _, 

CLIN 3008: 

HQ0034-06-F-1080 
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AE: 97fb 1 2o 1mJoOr!1 0 2 '>00 S49447 DHAC9205l (ClN 000000000000000000000000000000) was 
decreased b_ ( )( ) fro ( )( ) Ito $0.00 

SUBCLIN 30080 l : 
Funding on SUBCLIN 30080 l is initiated as follows: 

ACRN: AG 

CIN: HQ14883380000130080l 

Acctng Data: 9790100.2020 00000 6010 2591 S49447 DHAC92051 

l
(b)(4) 

lncreaseL__..._.___J 

Totat!<b )( 4) 

CLIN 3009: 

SUBCLIN 30090 I: 
Funding on SUBCLIN 300901 is initiated as follows: 

ACRN: AG 

CIN:riQl4883380000130090l 

Acctng Data : 9790100.2020 00000 6010 2591 S49447 DHAC92051 

Increase:LI(b_)<_4 
> _ ____, 

Total!(b)(4) 

CLIN 3010: 



HQ0034-06-F-1080 
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AE: 979~ I 00 2~00~LO 2 599 Sr 447 DHAC9205l (ClN 000000000000000000000000000000) was 
decreased by (b)(4) fro (b)(4) to $0.00 

SUBCLlN 301001 : 
Funding on SUBCLIN 301001 is initiated as follows: 

ACRN: AG 

CIN: HQ148833800001301001 

AcctngData: 9790100.2020 00000 6010 2591 S49447 DHAC92051 

I ncrcase I (b)( 4) 
'--------' 

Total[(b)(4) 

SUBCLIN 301 101: 
Funding on SUBCLIN 301101 is initiated as follows: 

ACRN: AF 

CIN: HQO I 48834000 l I 00030 l I 0 l 

AcctngData: 9790100.1120 00000 1019 2599 S49447 DSAC90077 

Increas~(b)(4 ) 

Totat j(b)(4) 

SUBCLIN 30 II 02: 
Funding on SUBCLIN 301102 is initiated as follows: 

ACRN: AG 

CIN: HQ148833800001301102 

Acctng Data: 9790100.2020 00000 6010 2591 S49447 DHAC92051 

Increase:l(b)( 4) 

Totall(b )( 4) 

SUBCLIN 301103: 

AF: 97~0 0~~ 2599 S49447 DSAC90077 (CIN 000000000000000000000000000000) was 
decreased by~fro~to $0.00 

SUBCLIN 301104: 

AG: 9~~~10_00~ 6o~o 2591 Sf9447 DE·IAC9205l (ClN 000000000000000000000000000000) was 
decreased b fro (b)( ) to $0.00 

DELIVERIES AND PERFORMANCE 

The following Delivery Schedule item for CLIN 300 l has been changed from: 



To: 

DELIVERY DATE 

POP 01 -APR-2009 TO 
31 -MAR-2010 

DELIVERY DATE 

POP 01-APR-2009 TO 
31-MAR-2010 

QUANTITY 

N/A 

QUANTITY 

N/A 

HQ0034-06-F-1080 
P00011 
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SHIP TO ADDRESS UIC 

WHS/APSD HQOJ48 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DTR 

l(b )(2).(b )(6) 

FOB: Destination 

SHIP TO ADDRESS UIC 

WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

r·(b)(6) 

FOB: Destination 

The following Deli very Schedule item for CLIN 3002 has been changed from: 

DELIVERY DATE QUANTITY SHTP TO ADDRESS UlC 

POP 0 1-APR-2009 TO NIA WHS/APSD HQ0148 
31 -MAR-2010 DAVID SUlTER 

WHS ADMIN AND PROGRAM SUPPORT 

12~ l(b )(2 ,(b )(6) 

FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01 -APR-2009 TO N/A WHS/APSD HQ0148 
31 -MAR-2010 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 

:IR 1:(2).(b)(6) 

FOB: Destination 
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The following Delivery Schedule item for CLIN 3003 has been changed from: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01 -APR-2009 TO N/A WHS/APSD HQOJ48 
31 -MAR-2010 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 
DTR 

l{b ){2),{b ){6) 

FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01-APR-2009 TO N/A WHS/APSD HQ0148 
31-MAR-2010 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 
DIR 

l{b ){2),{b ){6) 

FOB: Destination 

The following Delivery Schedule item for CLIN 3004 has been changed from: 

DELIVERY DATE QUANTITY SHTP TO ADDRESS UlC 

POP 0 1-APR-2009 TO NIA WHS/APSD HQ0148 
31 -MAR-2010 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 
DTR 

l{b ){2),{b ){6) 

FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01 -APR-2009 TO N/A WHS/APSD HQ0148 
31 -MAR-2010 DA VlD SUITER 

WHS ADMIN AND PROGRAM SUPPORT 
DIR I {b ){2).{b ){6) 

FOB: Destination 
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The following Delivery Schedule item for CLIN 3005 has been changed from: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01 -APR-2009 TO N/A WHS/APSD HQOJ48 
31 -MAR-2010 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 
DTR 

l(b )(2),(b )(6) 

FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01-APR-2009 TO N/A WHS/APSD HQ0148 
31-MAR-2010 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 
DIR I (b )(2). <• )( 6) 

FOB: Destination 

The following Delivery Schedule item for CLIN 3006 has been changed from: 

DELIVERY DATE QUANTITY SHTP TO ADDRESS UlC 

POP 0 1-APR-2009 TO NIA WHS/APSD HQ0\48 
31-MAR-2010 DA VlD SUITER 

WHS ADMIN AND PROGRAM SUPPORT 
DTR 

l(b )(2),(b )(6) 

FOB: Destination 

To: 

DELIVERY DATE QUANTITY SI-ITP TO ADDRESS UJC 

POP 01 -APR-2009 TO NIA WHS/APSD HQ0148 
31 -MAR-2010 DA VlD SUITER 

WHS ADMIN AND PROGRAM SUPPORT 

:IB 1:)(2),(b )(6) 

FOB: Destination 
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The following Delivery Schedule item for CLIN 3008 has been changed from: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01 -APR-2009 TO N/A WHS/APSD HQOJ48 
31 -MAR-2010 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 
DTR 

r b )(2).(b )(6) 

FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01-APR-2009 TO N/A WHS/APSD HQ0148 
31-MAR-2010 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 
DlR 

I (b )(2). (b)( 6) 

FOB: Destination 

The following Delivery Schedule item for CLIN 3009 has been changed from: 

DELIVERY DATE QUANTITY SHTP TO ADDRESS UlC 

POP 01-APR-2009 TO N/A WHS/APSD HQ0148 
31-MAR-2010 DA VlD SUITER 

WHS ADMIN AND PROGRAM SUPPORT 
nm 
(b)(2),(b)(6) 

FOB: Destmat10n 

To: 

DELIVERY DATE QUANTITY SI-ITP TO ADDRESS UJC 



POP 01 -APR-2009 TO 
31 -MAR-2010 

NIA 

HQ0034-06-F-1080 
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Pagel5of l5 

WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SLJPPORT 

L.(b)(6) 

FOB: Destination 

The fo llowing Deli very Schedule item for CLIN 30 I 0 has been changed from: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01-APR-2009 TO N/A WHS/APSD HQ0148 
31-MAR-2010 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 

(b )'(2),(b )(6) riR 
FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHTP TO ADDRESS UlC 

POP 0 1-APR-2009 TO NIA WHS/APSD HQ0148 
31 -MAR-2010 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 
;QIR I (b )(2). (b )(6) 

FOB: Destination 

(End of Summary of Changes) 



AMENDMENT OF SOLICITATION/MODIFICATION OF CONTR-\.CT r· CON'IRA~TID com:: ll> ACJE OF PAO"£S 

1 I 3 
2.AMJ!ND!IIJ!N'Ul.tODifiCA liON NO. 3. EJ"lll!CII\'EDA'tt -I. REQlTlSlllON/PURCHASERBQ. NO. I ~ . PROJl!CTNO.(lfapplicable) 

F00012 27-May-2009 SEE SCHEDULE 

6. JSSUED BY cone 1-00034 7. ADMINJ.SreRED BY (If otbrr I ban Hcw6) conE I 
W1SACOUISO'ION &PROOJREMENT OFFICE See Item 6 1777 NORTH KENT ST 
SUITE 12003 
AALINGTON VA7Z200 

8. NAME AND ADDRESS OF CONTRACTOR (No .. 3.reet. Cotatty, Site and Ztp Code) 9A. AMENDMENT OF 3:)LICIT AT ION NO. 
.ARDON &HOI.'IAROTECHNOlOGES INC 
135011NGENUITY OR SUITE 300 98. DATED ($E ITEM II) 
OR LANDO FL 32826-300l 

X lOA. P..-100. OF CONTRACT /ORDER NO. 
I-OJ034..06-F-1080 

lOB. DATED ($E ITEM 13') 

CODE Of'.F98 IFACIUTY CODE X 28-M:lr-2006 
11. TmSITEM ONLY APPLIES TO AMENDMENTS OF SJLICITATIONS 

O'llouboveoullbertd $olicilal:ion i• 311 .. dtd "" ~-.t :blli in lle.u14. Theloourmd d>lr q>«iltd 1\rreceipt oto• D i~ o:\1t11drd, Di•noi....SI!Id«l. 

Ollr 1111st act.u0\9leolgercceipl oftbiH auo•udta:ut prill<IO lhtbour aud (lalhl'tdled in tbuolidulion or•~ .,,..uled l1y oue oftlt• S>JIO\\ing tuetbod>;: 

(1) B)' cnnt>lfl inglteuw8 1111d 13. and r.turuin.!£ cosrif11 oftbunlfJI(\-1; {b) By ad;uowl edgh•J! receipt oflbi~ am.udmoul 011 udo copy ofll>• oS:t· flltbu.illed; 

or(t) By nparale l tttu ortdegrlillwbidl lududea trtirftlot lo tbe soUcltlltl on attd atlii!Ud.mtt ounbers. FAILURE QPYOt'RAa.NOWLEDO.Irli!NT10 BE 
REC:I!J\iJID AT'IIIE PLACE DESIONA TeD l'OR 'WE RBCI!lPTOP OFFERS PRIOR tO 1HE BOURAND DATe SPE<lPIED MAY I!ESUL TIN 

RBII!CllOK OFYOtlllOl'FER J.fby \'itlt>t oft!Us Oluelld~l )'->U d<O!irr to t hllll3 t111 oAt-already nbnitttd. wch dlao~e.my beUJt<lt. by ldtgt:autor ldt«, 
pro,'i<lood ncb tdtgt31uorldleroW:ts "'ittnce lo ll>uoUdtalioo and lltiw aueudlutul, aud i ~ reccivtd prior lo tbe Ot>culu~ bout· and dale •v•died. 

12 ACCOtTNTING AND APPROPRIATION DATA (Ifreqrlired) 

See Schedule 
13. THlSITEM APPLIESONL Y TO MODIFJCATIO'NSOF CONTRACTS'ORDERS 

IT MODIFIES THE CONTRAC.1'iORDER NO. ASDE~ED IN ITEM 14. 

A THIS CHANe£ ORDER !Sl~ED PURruANT TO: (~edfy mtlto1ity) THR t."HANCES$T FORTH rN ITEM 14 ARE MADE IN THE 
CONTRACT ORDERNO. INITEM lOA 

B. THE ABO\'E NmiDERED O )NTRACI'!ORDER IS MODIFIED TO REFLECT THE ADJ\liNISfRATI\'E CHANCES(so::h ascban~in paying 
office, avpt•optinlion cW.e, etc.) $T FORTH TN ITEM 14, PUR.ID.WT TO THE AUTHORITY OF FAR 43. 103(8). 

C. THIS llJPPLE!'.IENT AL A<REEMENT IS ENTERED INTO PURl'iJ ANT TO AUTHORITY OF: 

X D. OTHER (Specify l}tpe ofma<Uicntion and alihorit}·) 
IAWFAR52212-4(c) "Olanges" 

E. IMPORT ANT : Coni rllel or 0 is not. 0 is required to sign this doCJunenl nudreh111 1 copies to the i..~1liltg office. 

14. DE~TION OF AMENDMENT/MODIFICATION {Organized by U<l' lli!CllOII heacting,'l. i.ndtringsolicitollOilfcont.racl 8liject msl!er 
"here ftasilie.) 
1\!odific:ll.ion Control Nrunher: condrenl091086 

The purpose of this mxlificalion is to add one Assistant A'ogram M:lnager N for five rrooths CCLIN.3Q13j- j.j E'ei:LO(LQt B:c:f:f:nce for this 
a~ded cosisllij" is M:1y 27, 20091tlrough Oct. 31, 2009. The contract total is changed fron1(b){4) tq{b)(4) an increase 
of (b)(4) 

AU ot'ler terms and cooditicns rerrein unchanged. 

'fxl:cpt u provided lurtin. lllllmm ...,d <>OUdorious otlhe doaulll!tll rtirtuoed in Ileu'>A or lOA. •• bcntof!rt d>>~IJ!r<l, reoain.• IWdtllllgtd Qllcl iu ftll ilrce aud tad 

15A. NAME.~ TITLE OF SGNER (Type or prinl) 16A. NAME AND TITLE OF CONTRACTINGOFFICER (Type or print) 
IIRISTf\1 FUlLER I CONTRACTING OFFICER 

TEL: (703) 696-3859 EMAL: k'istil\f\Jier@'llsml 

15B. CONTRACTOR/OFFEROR 15C. DATE SIGNED 16B. UNITED f>T ATES OF Ali·IERICA 16C. DATE SGNEO 
-4'-< :: ~ -~ -~-u~:Ci;;-B\ ..,.. -. 27-Wey-2009 

( ~{Qilll.nre of pm'!lOn mthotizedto sign) (~l!Jillltre of Conltllcting Officer) 

' EXCEPTION TO ::F 30 
.~PROVED BY OlRM 11-84 

30-105-04 ~TANDARD FORM 30 (Rev. 10-83) 
Pre~ribed by GSA 
FAR t48 Cl'R) 53.:::H 
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SECTION SF 30BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES 

SECTION SF 1449 - CONTINUATION SHEET 

SOLICIT A TTON/CONTRACT FORM 

The total cost of this contract was increased b~(b)(4) I fro~(b)(4) lt{(b)(4) 
The 'Payment will be made by' organization has changed from .__ ___ ><---~ L...-..----.___J 

DFAS COLUMBUS CENTER 
DFAS-CO/SOUTH ENTITLEMENT OPERATIONS 
P.O. BOX 182264 
COLUMBUS OH 43218-2264 
to 

DFAS-CO/SOUTH ENTITLEMENT OPERATIONS 
P.O. BOX 182264 
COLUMBUS OI-l 43218-2264 

SUPPLIES ORSER VICES AND PRICES 

SUBCLIN 301103 
The option status has changed from Option Exercised to No Status. 

SUBCLIN 301104 
The option status has changed from Option Exercised to No Status. 

ITEM NO 
3013 
EXERCISED 
OPTION 

CLIN 3013 is added as follows: 

SUPPLIES/SERVICES QUANTITY 

Assistant Program Manager IV 
FFP 

5 
UNIT 

Months 

Program Manager in accordance with the SOW 

ACRN AH 

ACCOUNTING AND APPROPRTA TTON 

Summai)' for the Payment Office 

NET AMT 

AMOUNT 
l(b)(4) I 

l(b )( 4) 

l(b)(4) 
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As a result of this modificatiQ~, the total funded amount for this document was increased bf(b)(
4

) lrrom 
l<b)(4) J t9<b)(4) I - . 

'--------' 

CLIN 3013: 
Funding on CLTN 3013 is initiated as follows: 

ACRN: AH 

CIN: HQ014883380000003 

AcctngData: 9790100 2020 00000 6010 2591 S49447 DHAC92051 

IncrcaseJL<b_)_(4_) _ _, 

Tota~(b)(4) 

DELIVERIES AND PERFORMANCE 

The following Delivery Schedule item bas been added to CLIN 3013: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 27-MAY-2009 TO N/A WHS/APSD HQ0148 
31 -0CT-2009 DAVID SUlTER 

WHS ADMIN AND PROGRAM SUPPORT 

L.(b)(6) 

FOB: Destination 

INSPECTION AND ACCEPTANCE 

The following Acceptance/Inspection Schedule was added for CLIN 3013: 
INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

(End of Summary of Changes) 

ACCEPT BY 
Government 
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SECTION SF 30BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES 

SECTION SF 1449- CONTINUATION SHEET 

SOLICIT A TTON/CONTRACT FORM 

The total cost of this contract was increased b~L(b_)(_4_) _ __.I fro~(b)(4) 

SUPPLIES OR SERVICES AND PRICES 

CLIN 3014 is added as follows: 

ITEM NO SUPPLIES/SERVICE S QUANTITY 
3014 10 

Administrative Assistant IV 
FFP 

UNIT 
Months 

2 Admin Assistants in accordance with the SOW 

ACRN AG 

CLIN 40 13 is added as follows: 

lTEM NO SUPPLIES/SER VlCES QUANTITY 
4013 12 

Administrative Assistant l V 
FFP 

UNIT 
Months 

2 Admin Assistants in accordance with the SOW 

ACCOUNTING AND APPROPRIATION 

Summary for the Payment Office 

NET AMT 

NETAMT 

HQ0034-06-F-1080 
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l t~ (b)(4) 

l(b)(4) 

l(b)(4) 

As a resnh ofJ.bis.J)l.Qdific.a.tio.f! , the total funded amount for this document was increased bJ(b)(
4

) lrrom 
l(b)(4) I tol(b)(4) I 

'-----' 



CLIN 3014: 
Funding on CLIN 3014 is initiated as follows: 

ACRN:AG 

CIN: HQ014883380000004 

AcctngData: 9790100.2020 00000 6010 2591 S49447 DHAC92051 

I ncrcase:LI(b_)(_4 ) _ _ _. 

Totall(b)(4) 

DELIVERIES AND PERFORMANCE 

The following Delivery Schedule item has been added to GUN 3014: 
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DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 08-JUN-2009 TO 
31-MAR-2010 

N/A WHS/APSD H.Q0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

e\l).(b)(6] 

FOB: Destination 

The following Delivery Schedule item has been added to CLIN 4013 

DELIVERY DATE QUANTITY SHTP TO ADDRESS UlC 

POP 0 1-APR-2010 TO 
31-MAR-2011 

NIA WHS/APSD HQ0148 
DA VlD SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

D~ l(b ](2 ,(b ](6) 

FOB: Destination 

INSPECTION AND ACCEPTANCE 

The Acceptance/Inspection Schedule for CLIN 3013 has been changed from: 

To: 

INSPECT AT INSPECT BY ACCEPT AT 
N/A N/A N/A 

INSPECT AT 
Destination 

INSPECT BY ACCEPT AT 
Govemment Destination 

The follovving Acceptance!lnspection Schedule was added for CLIN 3014: 

ACCEPT BY 
Govemment 

ACCEPT BY 
Govemment 



INSPECT AT 
Destination 

INSPECT BY 
Government 

ACCEPT AT 
Destination 

The following Acceptance/Inspection Schedule was added for CLIN 4013: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

(End of Summary of Changes) 
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ACCEPT BY 
Government 

ACCEPT BY 
Government 
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SECTION SF 30 BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES 

SECTION SF 30- BLOCK 14 CONTINUATION PAGE 

The following have been added by full text: 
sow 

Washington Headquarters Services 
Administration and Program Support Directorate 
Administrative and Professional Services 
STATEMENT OF WORK 
January 12,2006 
Revised: August 3, 2009 

1. BACKGROUND 
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Washington Headquarters Services (WHS) provides a wide range of administrative and operational services that 
enable Department of Defense (DoD) components to accomplish our shared mission of supporting the Secretary of 
Defense. The WHS Administration and Program Support Directorate (APSD) was created in January 2004 to advise 
and assist the WHS programs, the F ACA Advisory Committees and the DoD Boards, Commissions and Task Forces 
on administrative, human resources management, management reporting, financial management, facility 
management, security management, communications, and contingency matters. APSD manages the following 
special programs: Federal Advisory Committees (FACA); DoD boards, commissions and task forces; WHS 
Security, Continuity of Operations (COOP) and Anti-terrorism/Force Protection Programs; WHS Combined Federal 
Campaign; WHS Training Program; WHS Travel Program; WHS Manpower and Workforce Planning; WHS 
Management Reporting Program; and the WHS Information and Communications Office. 

The Government recognizes that contractor employees and civil service employees have differing compensation 
systems and it is a goal of this contract to attract harmonious contractor employees that enjoy compensation and 
benefits similar to those of the Government staff. 

2. PURPOSE 
The Contractor shall provide all labor, supervision and quality control necessary to provide comprehensive 
administrative and professional services including but not limited to F ACA and DoD Boards; Commissions and Task 
Forces program management; Security management; Continuity of Operations and Anti-terrorism/Force Protection 
Program management; Special Project management; Travel management; Manpower and Workforce Planning 
management; Managerial Reporting management; and Information and Communications management. 

The work performed shall be accomplished by several Contractor personnel in conformance with 
all Government regulations and policies including the Federal Acquisition Regulation (FAR), the 
Defense Federal Acquisition Regulation Supplement (DF ARS), Title 44 United States Code, Title 
41 CFR, DoD Directive 5015.2, 41 CFR PART 102-3, 2001 Federal Advisory Committee Act 
(F ACA) Final Rule, OMB Circular No. A-135, Federal Preparedness Circular 65, DoD Instruction 
2000.16, DoD Information Security Program (U), 5200.1-R, Industrial Security Manual for Safeguarding Classified 
Information (U), DoD 5220.22-C, Information Operations Security Classification Guidance (U), DoD 0-3600.02, 
and supplemental regulations as appropriate. 



3. STAFFING OBJECTIVES and OUPUTS 
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The Contractor shall staff efficient and cost effective support services utilizing 36 Contractor personnel listed herein: 

3.1 Security Specialist Support Services: Requirement for Two (2) Security Specialist/Analysts to provide 
advice, recommendations, and documentation support to multiple offices in all areas of the security program 
management. The Contractor shall coordinate Information Security, Physical Security, Personnel Security, 
Operations Security, Communications Security, and Industrial Security. Improve the overall security programs. 
Services include but are not limited to: 

3 .1.1 Ensures compliance with departmental security policies, procedures and instructions 
designed to safeguard unclassified and classified information, facilities, equipment, and human resources. 
Train and brief in security awareness including customer initial and annual training sessions, classification, 
travel, courier, and communications responsibilities. 

3.1.2 Develop and updates Security Operating Procedures and Training Manuals/Materials. Implement a security 
violation detection, prevention and reporting program. 

Outputs: Security related documents and presentations. 

3.2 Facilities Specialist Support Services: Requirement for One (1) Facilities Specialists to provide advice, 
recommendations, and documentation in support of facilities program management. The Contractor shall coordinate 
office space allocations, renovations and relocations. Services shall include but are not limited to: 

3.2.1 Coordinate through WHS, the General Services Administration (GSA), and industry the requirement and 
receipt of office space, furniture, entrance keys, telephones, parking passes, and office supplies. Maintain 
accountability of Government property. 

3.2.2 Makes recommendations during the design and construction processes and assist in maintenance of 
facilities records including plans and configurations. Provides build-out drawings for tenant review and 
investigates technical situations to promote efficient space utilization. 

Outputs: Facilities related documents and presentations. 

3.3 Records Management Support Services: Requirement for One (1) Records Manager to provide advice, 
recommendations, and documentation in support of records management in accordance with Title 44 United States 
Code, Title 41 CFR, and DoD Directive 5015.2. The Contractor shall manage correspondence and records in accordance 
with Government regulations and make recommendations for improvement. Services shall include but are not limited 
to: 

3.3.1 Record, file, archive, and dispose of correspondence and records in accordance with Government regulations. 
3.3.2 Develop and maintain Records Management Operating Procedures, and Training Manuals. Perform records 

management training as required. 
3.3.3 Conduct Records Management Inspections and Staff Assistance Visits to ensure compliance with 

Government regulations 

Outputs: Records management related documents and presentations. 

3.4 Communications Management Support Services: Requirement for Two (2) Communications Specialists 
and One (1) Web Site and Graphics Specialist to provide policy advice, program execution and product development 
in support of information and communications programs management. The Contractor shall provide public affairs 
services including internal and external communications planning and products, media relation's support, special 
events coordination, community outreach, crises communications and other strategic communications practices and 
innovative uses of technology. 

3.4.1 Communication Specialists shall provide written communications plans, news articles, 
speeches, web site content, reports, press and promotional materials for publication and 
support for program objectives. 
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3.4.2 Web Site and Graphics Specialist shall design, construct and maintain web pages, web sites and 
promotional materials; develop graphics-enhanced presentations, photography and video productions; and provide 
support for program objectives. 

Outputs: Public affairs related products. 

3.5 Financial Analyst Support Services: Requirement for One (1) Financial Analyst to provide advice, 
recommendations, and documentation in support of financial programs management. The Contractor shall develop and 
manage organizational budgets and individual travel correspondence in accordance with Government regulations. 
Services shall include but are not limited to: 

3.5.1 Develop accurate operating budgets, forecast, projections, and presentations. Requisition funding. Perform 
financial reconciliation of internal accounts. Create financial reports. 

3.5.2 Administers travel program. Perform financial reconciliation of internal accounts. Develop Semi-Annual 
Premium-Class Travel Report. 

Outputs: Financial related documents and presentations. 

3.6 Management Analysis and Reporting Suooort Services: Requirement for One (1) Jr. Management Analyst, 
Two (2) Sr. Management Analysts and Two (2) Management Analysts to provide advice, recommendations, and 
documentation in support of all management analysis and reporting. The Contractor shall develop and present 
management reports, analyses and objectives. Services shall include but are not limited to: 

3.6.1 
3.6.2. 
3.6.3 

Conduct thorough research, data collection, informative presentations, and clear report writing. 
Develop management reporting metrics, life cycle project cost and analyses. 
Develop manpower, internal management controls, and strategic planning programs. 

Outputs: Produce quality programs, documentation, and reports. 

3.7 Office Management and Special Project Support Services: Requirement for One (1) Office Manager to 
provide advice, recommendations, and documentation in support of office and special project management. The 
Contractor shall develop, implement and manage office administrative procedures, business functions, and special 
projects. Services shall include but are not limited to: 

3. 7. 1 Develop manuals, standards operating procedures, forms and systems. Facilitate office supplies and 
equipment procurements. 

3.7.2 Facilitate administrative systems software and automation, and trouble shoot problems. Manage special 
projects. 

Outputs: Administrative and business related documents and presentations. 

3.8 Senior Human Resources Analyst Support Services: Requirement for Four (4) Senior Human Resources 
Analyst to provide advice, recommendations, and documentation in support of human resources program 
management. The Contractor shall provide administration and program management services in the areas of 
recruitment and placement, training and development, quality of life, performance and awards, and executive 
resources. Services shall include but are not limited to: 

3. 8.1 Perform financial and manpower management, short and long-term strategic workforce planning and 
analysis, human capital planning, and statistical analysis. 

3. 8.2 Manage human resource databases and develop information papers, guidelines and policies. 

3. 8.3 Recommend and initiate strategies for process improvements. 

Outputs: Human resource related information papers, policy documents and presentations. 
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3. 9 Program Management Support Services: Requirement for One (1) Program Manager to provide advice, 
recommendations, and documentation in support ofF ACA Advisory Committees and the DoD Boards, 
Commissions and Task Forces. Services shall include but are not limited to: 

3.9.1 Develops and oversees policies for FACA Advisory Committees and DoD Boards, 
Commissions and Task Forces. 

3.9.2 Assist in the development of committee charters and analyzes reports to ensure 
compliance with statutes 

3.9.3 Manage individual committee member committee appointment paperwork 
3.9.4 Facilitates administrative procedures and implement policies for start-up and on going 

program requirements. 

Outputs: Documents and presentations. 

3.10 Administrative Support Services: Requirement for Two (2) Senior Administrative Assistant and Two (2) 
Part Time Seasonal (during High School and College Breaks) Junior Administrative Assistants to provide advice, 
recommendations, and documentation in support of various office functions. Provide administrative assistance 
including but not limited to: 

3.10.1 
3.10.2 
3.10.3 
3.10.4 
3.10.5 

Research and prepare graphic presentations. 
Perform typing, proofreading, filing, and databases management 
Compile data of operating unit programs, policies, and procedures. 
Compose reports and correspondence containing decisions of designated manager 
Assist in conference facility management and supply management. 

Outputs: Documents and presentations. 

3.11 Junior Security Specialist Support Services: Requirement for One (1) Junior Security Specialist to provide 
advice, recommendations, and documentation support to multiple offices in all areas of the security program 
management. The Contractor shall coordinate Information Security, Physical Security, Personnel Security, 
Operations Security, Communications Security, and Industrial Security. Improve the overall security programs. 
Services include but are not limited to: 

3 .11.1 Ensures compliance with departmental security policies, procedures and instructions 
designed to safeguard unclassified and classified information, facilities, equipment, and human resources. 
Train and brief in security awareness including customer initial and annual training sessions, classification, 
travel, courier, and communications responsibilities. 

3 .11.2 Develop and updates Security Operating Procedures and Training Manuals/Materials. Implement a security 
violation detection, prevention and reporting program. 

Outputs: Security related documents and presentations. 

3.12 Junior Facilities Specialist Support Services: Requirement for One (1) Junior Facilities Specialists to provide 
advice, recommendations, and documentation in support of facilities program management. The Contractor shall 
coordinate office space allocations, renovations and relocations. Services shall include but are not limited to: 

3.12.1 Coordinate through WHS, the General Services Administration (GSA), and industry the requirement and 
receipt of office space, furniture, entrance keys, telephones, parking passes, and office supplies. Maintain 
accountability of Government property. 

3 .12.2 Makes recommendations during the design and construction processes and assist in maintenance of 
facilities records including plans and configurations. Provides build-out drawings for tenant review and 
investigates technical situations to promote efficient space utilization. 



Outputs: Facilities related documents and presentations. 
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3.13 Communications Management Support Services: Requirement for One (1) Communications Specialist 
with a minimum of five years experience in communications, public affairs, public relations, marketing, event 
planning, journalism or a related field to provide police advice, program execution and product development in 
support of information and communications programs management. The Contractor shall provide public affairs 
services including internal and external emergency communications planning and products, media relation's 
support, special events coordination, community outreach, crises communications, new employee orientation 
program and other strategic communications practices and innovative uses of technology. 

3.13 .1 Communication Specialists shall provide written communications plans, news articles, 
speeches, web site content, reports, press and promotional materials for publication and 
support for program objectives. 

3.13 .2 Web Site and Graphics Specialist shall design, construct and maintain web pages, websites and 
promotional materials; develop graphics-enhanced presentations, photography and video productions; and 
provide support for program objectives. 

3.13.3 Prepare program agenda and develop printed materials with corresponding website content; Present 
organization mission and objectives to new employees. 

Outputs: Public affairs related products. 

3.14 Continuity of Operations (COOP) & Antiterrorism CAT) Program Suooort Services: Requirement for One 
(1) Continuity of Operations (COOP) Specialist and One (1) Antiterrorism (AT) Specialist to provide analytical and 
logistical support. The Contractor shall provide professional project management skills to support emergency, AT and 
business continuity capabilities in accordance with Government regulations, have the ability to travel and attend 
government-sponsored training. The Contractor shall also prepare accurate and detailed meeting minutes. Services shall 
include but are not limited to: 

3.14.1 Continuity of Operations (COOP) Specialist shall develop and maintain COOP Plans and procedures in 
accordance with Federal Preparedness Circular 65. Conduct COOP training, planning, and exercises. 
Manage plans and procedures for Alternate Operating Facilities. Develop COOP related web site content. 
Develop and conduct Business Impact Analysis. 

3 .14.2 Antiterrorism (AT) Specialist shall develop and maintain Antiterrorism Plans and procedures in accordance 
with DoD Instruction 2000.16. Conduct AT training, planning, and exercises. Perform Terrorist Incident 
Response management and Vulnerability and Criticality Assessments. Develop AT related web site 
content. 

Outputs: COOP & AT related documents and presentations. 

3.15 Management Analysis and Reporting Support Services: Requirement for Two (2) Management Analyst to 
provide advice, recommendations, and documentation in support of all management analysis and reporting. The 
Contractor shall develop and present management reports, analyses and objectives, have the ability to resolve 
customer issues related to the Defense Travel System (DIS) and have experience with a helpdesk operation. 
Services shall include but are not limited to: 

3 .15.1 Conduct thorough research, data collection, informative presentations, and clear report writing. 
3.15.2 Develop management reporting metrics, life cycle project cost and analyses. 
Develop manpower, internal management controls, and strategic planning programs. 
Analyze shared services and other Directorate programs (Defense Travel System, Management Control, Continuity 
of Operations, Anti-terrorism, corporate communications) 
Prepare written reports from analytical projects, including sound recommendations for action 
Prepare and present briefings/training 
Lead small group meetings and prepare accurate meeting minutes 
Prepare plans and track process against plans through follow-up actions 



Coordinate work with WHS and OSD offices 

Outputs: Produce quality programs, documentation, and reports. 
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3.16 Administration Assistants: Requirement forThree (3) Junior Administration Assistants and Two (2) Sr. 
Administration Assistants to provide advice, recommendations, and documentation in support of various office 
functions. These administrative tasks include but not limited to: Research and prepare graphic presentations; perform 
typing, proofreading, filing, and databases management, compile data of operating unit programs, policies, and 
procedures, compose reports and correspondence containing decisions of designated manager; and assist in conference 
facility management and supply manage 

3.17 Program Management Assistance: Requirement for One( I) Program Manager Assistant to provide advice, 
recommendations, and documentation in support of all management analysis and reporting. 

4. PERFORMANCE MANAGEMENT 
4.1 Performance Management Plan (PMP): The Contractor shall develop and maintain throughout the 
contract, a Performance Management Plan (PMP), that shall be used as a foundation for technical direction, 
resources management planning and as the method of assuring quality performance during this contract. 

The PMP shall include, but not be limited to, the following information: 
• Planned initiatives and key events 
• Staffing Plan 
• Contractor/Government Organizational relationships, including Subcontractors and problem escalation 

processes 
• Subcontract Management Plan (if applicable) 

The PMP shall be approved by the Contracting Officer (CO) and Contracting Officer Representative (COR) and 
there will be no deviation from the PMP, unless agreed to by the COR and CO. Where the Contractor identifies 
deviations from the plan, the Contractor shall provide the supporting rationale necessitating the deviation, in a 
written submission to the COR and CO. It is the Contractor's responsibility to keep the PMP up-to-date. 

Deliverable: The Performance Management Plan shall be submitted for approval to the CO and COR no later than 
30 days after contract award. 

4.2 Status Reports: The Contractor shall submit to the COR, electronically, a Monthly Status Report (MSR). 
The MSR shall focus on contractual items, such as travel cost expenditures, performance, personnel, schedules, and 
recap all problems, issues, concerns, and actions taken over the report period. The format of the MSR shall be 
approved by the COR The Contractor shall prepare a MSR that includes: 

• Status Report on all services 
• Schedule for new activities 
• Existing and potential problem areas and proposed resolution and timelines 
• Recommendations for improvements 

Deliverable: The Contractor shall submit the Monthly Status Reports no later than the 15th day of each month 
beginning no later than 30 days after contract award. 

5. SECURITY 
The Contractor is responsible for obtaining Contractor personnel security clearances. All Contractor personnel shall be 
U.S. citizens. The Contractor should promptly initiate the applicable clearance process, either Secret or Top Secret with 
Defense Industrial Security to ensure Contractor personnel obtain clearance in a timely manner. See the "Department of 
Defense Contractor Security Classification Specification" (DD Form 254) for security requirements and information. 
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The Contractor shall comply with all security policies and procedures that apply to DoD and WHS/ APSD. Security 
procedures shall be made available to the Contractor personnel. 

6. GOVERNMENT FURNISHED MATERIALS AND FACILITIES 
6.1 Facilities, Supplies and Services - Work shall be performed at Government provided facilities located 
within the National Capital Region (NCR), particularly, 1235 S. Clark Street, Suite 940, Arlington, Virginia, and the 
Pentagon, Arlington, Virginia, however, Contractor personnel may be requested to work at the Government's 
alternate locations during emergencies and emergency exercises. Basic facilities such as work space and its 
associated operating requirements (i.e., phones, desks, utilities, information technology, and general office supplies) 
will be provided while working in Government facilities. 

6.2 Information and Documentation - The Government shall provide information, documentation, materials 
and forms unique to the Government for supporting the task. All Government unique information and 
documentation related to this requirement, which is necessary for Contractor performance, will be made available to 
the Contractor. The COR will be the point of contact for required information. 

7. TRAVEL 
The Contractor may be required to travel under this contract. Travel outside the National Capital Region will 
primarily be within a 1 00-mile radius of Arlington, Virginia. 

Contractor shall be reimbursed for the actual cost of travel conducted in the course of providing services in 
accordance with this Statement of Work. Allowable travel shall be approved by the COR in advance. Allowable 
travel and per diem charges are governed by Pub. L. 99-234 and FAR Part 31, the Joint Travel Regulation (JTR), 
and the Federal Travel Regulation (FIR). The Industrial Funding Fee does NOT apply to travel and per diem 
charges." 

8. TRAINING and EDUCATION 
The Contractor shall ensure that Contractor personnel are efficiently trained and educated to perform the services 
required by the Statement of Work. The Contractor shall maintain a Personnel Training and Education Plan that 
promotes Contractor personnel growth and advancement. The Government shall provide the Contractor with the 
appropriate training of government systems. 

9. WORK HOURS, LOCATIONS AND GOVERNMENT CLOSURES 
9.1 Work Hours. Work hours shall consist of a 40 hour work week, unless otherwise requested and approved 
by the COR. The general operating hours under this contract are 7:30AM through 4:30PM. Overtime Hours may 
be required and shall be approved by the COR in writing in advance of any overtime worked. 

9.2 Work Locations. The Contractor is permitted to work from home if approved by the COR or at an alternate 
Government location. Individual Contractor personnel may be designated as essential personnel to support 
contingency operations at alternate Government locations during actual emergencies and emergency exercises. 

9.3 Government Closures. Unless required under the terms of the contract or authorized by the Contracting 
Officer, the Contractor shall not work on any of the following holidays and the Government observed legal holiday. 

New Year's Day 
Dr. Martin Luther King, Jr.'s Birthday 
President's Day 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Veteran's Day 
Thanksgiving Day 
Christmas Day 



Any other day designated by Federal Statute, Executive Order or a Presidential proclamation. 
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When a holiday falls on a Sunday, the following Monday will be observed as a legal holiday. When a holiday falls 
on a Saturday, the preceding Friday is observed as a holiday by U. S. Government Agencies. When the Government 
grants administrative leave or early dismissal to Government personnel, or is closed as a result of inclement weather, 
potentially hazardous conditions, or other special circumstances, Contractor personnel may be granted 
administrative leave or early dismissal. 

10. ORGANIZATIONAL CONFLICT OF INTERST 
10.1 The Contractor' s attention is directed to FAR Subpart 9.5, Organizational Conflicts oflnterest. In the 
execution of certain contract tasks, it is anticipated that assigned Contractor personnel will require access to 
confidential or proprietary business, technical and financial information belonging to the Government or other 
companies. The information may include but is not limited to pre-decisional budget and acquisition sensitive 
information, preparation of specifications or work statements, and evaluation services. After receipt thereof, the 
Contractor and affected individuals shall treat such information as confidential and agree not to appropriate such 
information to its own use or to disclose such information to third parties unless specifically authorized by the 
Contracting Officer in writing. 

The Contractor shall obtain the written agreement, in a form satisfactory to the Contracting Officer, of each 
personnel permitted access, whereby the personnel agrees that he will not discuss, divulge or disclose any such 
information or data to any person or entity except those persons within the Contractor's organization directly 
concerned with the performance of the contract. 

The Contractor agrees, if requested by the Government, to sign an agreement identical, in all material respects, to 
the provisions of this clause, with each company supplying information to the Contractor under this contract, and to 
supply a copy of such agreement to the Contracting Officer. From time to time upon request of the Contracting 
Officer, the Contractor shall supply the Government with reports itemizing information received as confidential, 
proprietary, pre-decisional budget information, or acquisition sensitive information, and setting forth the company or 
companies from which the Contractor received such information. 

The Contractor agrees that upon request by the Contracting Officer it will execute a contracting officer approved 
agreement with any party whose facilities or proprietary data it is given access to or is furnished, restricting use and 
disclosure of the data or the information obtained from the facilities. Upon request by the Contracting Officer, 
contractor personnel shall also sign such an agreement. 

1 0.1.2 If after award, the Contractor discovers an organizational conflict of interest, with respect to this contract, it 
shall make an immediate and full disclosure in writing to the Contracting Officer. The disclosure shall 
include identification of the conflict, the manner in which it arose, and a description of the action the 
Contractor has taken or proposes to take to avoid, eliminate or neutralize the conflict. The Government 
may, however, terminate the contract. 

10 .1. 3 In the event that the Contractor was aware of an organizational conflict of interest prior to award of this 
contract and did not disclose the conflict to the Contracting Officer or becomes aware of an organizational 
conflict of interest after award of this contract and does not disclose the conflict of interest within ten (1 0) 
working days of becoming aware of such conflict, the Government may terminate the contract and the 
Contractor shall not be entitled to reimbursement of any cost incurred in performing this contract or 
payment of any fee. Further, such costs shall not be allocable or chargeable, directly or indirectly, to any 
other contract with the Government. 

1 0.1.4 The rights and remedies of the Government provided in this clause shall not be exclusive and are in 
addition to any other rights and remedies of the Government provided by law or under this contract. 

10 .1. 5 The Contractor agrees that during performance of the contract and for a period of three (3) years after the 
completion of performance of this contract, the Contractor, including all divisions thereof, and any affiliate 
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of the Contractor, any joint venture involving the Contractor, any entity into or with which it may 
subsequently merge or affiliate, or any other successor or assign of the Contractor, shall not: 

(a) Supply information or material received from this contract, to any firm participating in or having a 
known prospective interest in the subject matter areas for which the sensitive information described in 
paragraph (i) above was initially submitted, nor enter into any contractual relationship which would affect 
or appear to affect the equity and integrity of its recommendations. 

(b) Furnish to the United States Government, either as a prime Contractor or as a Subcontractor, any 
component of any system for which the sensitive information described in paragraph (1) above was initially 
submitted, that it is not currently obligated to deliver for defense purposes. 

11. PERSONAL CONFLICTS OF INTEREST 
11. 1 General 
11.1.1 The term "personal conflict of interest" means that a Contractor personnel assigned to the contract has 

interests which (i) may diminish his/her capacity to give impartial, technically sound, objective assistance 
and advice in performing this contract, (ii) may otherwise result in a biased work product under this 
contract, or (iii) may result in an unfair competitive advantage. 

11.1.2 A Contractor personnel shall not participate (i.e., recommend, influence, or decide) in any 
particular matters: 

(a) that will have a direct and predictable effect on the financial interests of that personnel, his/her spouse 
or minor child, or organization in which he/she serves as officer, director, trustee, general partner or 
personnel; 

(b) that will have a direct and predictable effect on the financial interests of or any person or organization 
with whom he/she is negotiating or has an arrangement concerning prospective employment 
(c) may otherwise cause a reasonable person to question his/her impartiality. 

11.1.3 The Contractor shall obtain the financial disclosure agreement, similar in form/content of 
the Office Government Ethics Form 450, for each personnel assigned to the contract. The Contractor shall 
also obtain financial disclosure agreements for all Subcontractor personnel assigned to the contract. 

11.1.4 If after award, the Contractor discovers a personnel's financial conflict of interest, with respect to this 
contract, it shall make an immediate and full disclosure in writing to the Contracting Officer. The 
disclosure shall include identification of the conflict, the manner in which it arose, and a description of the 
action the Contractor has taken or proposes to take to avoid, eliminate or neutralize the conflict. The 
Government may, however, terminate the contract. 

11.1. 5 In the event that the Contractor was aware of a personnel's financial conflict of interest 
prior to award of this contract and did not disclose the conflict to the Contracting Officer or becomes aware 
of an personnel's financial conflict of interest after award of this contract and does not disclose the conflict 
of interest within ten (1 0) working days of becoming aware of such conflict, the Government may 
terminate the contract and the Contractor shall not be entitled to reimbursement of any cost incurred in 
performing this contract or payment of any fee. Further, such costs shall not be allocable or chargeable, 
directly or indirectly, to any other contract with the Government. 

11.1.6 The rights and remedies of the Government provided in this clause shall not be exclusive 
and are in addition to any other rights and remedies of the Government provided by law or under this 
contract. 

12.0 PAYMENT SCHEDULE: 
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Monthly invoices will be allowed and will be paid at the unit price amount. Invoices will be submitted to the COR 
for approval and certification prior to submitting to the conesponding DF AS office. 

13.0 INVOICES: 

13.1 Please submit invoices electronically to the COR. 

13.2 The invoice document shall include as a minimum, the following information in order to ensure proper 
payment: 

a. Name and address of the contractor (legal and doing business as); 
b. Cage Code number; 
c. Invoice number and date; 
d. Contract number and/or Task Order number; 
e. Contract line items numbers and/or sub line item number for; service/delivery rendered; 
f. Period ofPerf01mance covered by invoice; 
g. Name, title and phone number of person to be notified in case of defective invoices. 
h. Shipment number 

14.0 CONTRACT POC: 

Ms. Kristin S. Fuller 
Contracting Officer 

' ' li n.l!to (b )(2),(b )(6)>J.U:l=.tUWLu=-:~WI..LI.O=..L.l<Y.J::l~ 

SECTION SF 1449 - CONTINUA TTON SF-TEET 

SOLICITATION/CONTRACT FORM 

The total cost of this contract was increased b~'-(b_)_<4_) __ ..Jit-roJ~(b)(4) 

SUPPLIES OR SERVICES AND PRICES 

CLIN 3015 is added as follows: 



ITEM NO 
3015 

ITEM NO 
4014 

SUPPLIE S/SERVICES QUANTITY 
8 

Analyst III (Sectu·ity Analyst) 
FFP 

UNIT 
Months 

UNIT PRICE 
l<b)(4) I 

One Analyst lll to provide advice, recommendations, and documentation support 
to multiple offices in all areas of the security program management. 

ACRNAG 

CLIN 4014 is added as follows: 

SUPPLIES/SERVICES QUANTITY 
12 

Analyst III (Security Analyst) 
FFP 

UNIT 
Months 

NETAMT 

One Analyst III to provide advice, recommendations, and documentation support 
to multiple offices in all areas of the secw-ity program management. 

NETAMT 

ACCOUNTING AND APPROPRIATION 

Summary for the Payment Office 

CLIN3015: 
Funding on CLIN 3015 is initiated as follows: 

ACRN: AG 

CIN: HQ014883380000004 

Acctng Data: 9790100.2020 00000 6010 2591 S49447 DHAC92051 

Increase:LI(b_)(_4_) _ _, 

Total j(b)(4) 
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l(b )( 4) 

l(b)(4) 

AMOUNT 
l<b)(4) I 

l(b)(4) 



DELIVERIES AND PERFORMANCE 
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The following Delivery Schedule item has been added to CLlN 3015: 

DELIVERY DATE 

POP 03-AUG-2009 TO 
31 -MAR-2010 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQOJ48 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DTR r· )(2).(b )(6) 

FOB: Destination 

The fo llowing Delivery Schedule item has been added to GUN 4014: 

DELIVERY DATE 

POP 01-APR-2010 TO 
31-MAR-2011 

INSPECTION AND ACCEPTANCE 

QUANTITY 

N/A 

SHIP TO ADDRESS UIC 

WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DIR 

1 (~)(2):(6)(6)~--------.-....J 
FOB: Destination 

The following Acceptance/Inspection Schedule was added for CLIN 3015: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following Acceptance/Inspection Schedule was added for CLIN 4014: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination 

The following have been deleted: 
sow 

(End of Summary of Changes) 

Government Destination 

ACCEPT BY 
Government 

ACCEPT BY 
Government 



Al\IENDl\IENT OF SOLICITATION/MODIFICATION OF CONTRACT 

2.AMENDI\IENT!MODIFICATIONNO 3. EFFECTIVE IlA lE 

FD0015 09-1\bv-2009 

4. REQUISITIONoPURCHASE REQ. NO 

SEE SCHEDULE 

15. PROJECTNO.(Ifapplicable) 

CODE lf-00034 Ia. ISSUED BY CODE HQ0034 7. ADMINISlERED BY (If other than item6) 
L..:.=.:..=.:.._:_ ____ --l VIHSACOUISITION & PROCUREMENT OFFICE 

VIH S ACQUISITION & PR OCU REM ENT OFF ICE 
1777 NORTH KENT ST 
SUITE 12033 
ARLINGTON VA2220Sl-2133 

1777 NORTH KENT ST 
SUITE 12063 
ARLINGTON VA 22209 

8 NAJ\IE AND ADDRES.S OF CONTR/>.CTOR (No , S:reet, Collllty. S:ate andZrp Code) 
J'IRDON & HOIN'\RD TECHNOLOGIES. INCORPORAT 
2710DISCOVERY DR STE 100 
OR LANDO FL 3282fi-3009 

9A. Al\IENDMENT OF 3JLICIT ATION NO 

9B. DATED (SEE ITEJ\1 11) 

X 1 OA. l\IOD. OF CONTFL\ CT/ORDER NO. 
f-00034-06- F-1 080 

CODE ONF98 !FACILITY CODE 

lOB. DATED (SEE ITEM 13 ) 

X 28-M:lr-2006 

11 THIS ITEM ONLY APPLIES TCUJviEND!IIENT S OF :"OLICIT ATIONS 

D'Ilte abo·ve nuniJered solicitation is amended as set furth in ltem14. The hour and date speci:lied i1r receipt ofO:fte:J D is extended, Dis not extended 

O:frernust acknowledge receipt ofthis amendment prior to the hour and date speci:fiedin the ~olidtation or as amended by one ofthe:tl11lowing methodi' 

(a) By cnntJleting ltett:r; 8 mull5 , andretuming copies ofthe amendment: (b) By acknowledging receipt ofthis amendment on each copy ofthe offi:r snhnl.tted; 

or (c) By separate letter ortelegrannvhich includes a refierence to the solicitation and mnendn~nt mmt)eJK FAll.URE OFYOURACI(.N0\VLEDGTviENT11:.) BE 

RECEIVED ATTIIE PLACE DESIGN A lED FOR TIIE RECEIPT OF OFFERS PRIOR TO TIIE HOUR AND DATE SPECIFIED l>L'I. Y RESUL TIN 

REJECTION OF YOUR OFFER Ifby 1iirtue ofthis an:l'ttclmentyou desire to dumge m1 o:lfur already subni.tted, such change may betnade by telegram or letter, 

provided each telegram or letter makes reference to the soli citation and this amendment, and is recei\'ed prior to the opening hour and date sped:tied 

12 ACCOUNTING AND APPROPFUATION DATA (If required) 

13. THIS ITEM APPLIESONL Y TO MODIFICATIONS OF CONTRi1.CTS:ClRDERS. 
IT MODIFIES THE C\)NTRJ>.CT/I)RDER NC) ASDES~FUBED IN ITEM 14 

A THIS CHANGE ORDER ISI&SUED PURSUANT TO (~1ecify mllhority) THE CHANGES SET FORTH IN ITEM 14 ARE MADE IN THE 
CClNTRi'>..C'T I)RDER NC! IN ITEM 1 OA 

B THE i\BOVE NUMBERED CONTFL".CPORDER IS MODIFIED TO REFLECT THE ,.'\DMINISTRATIVE CHANC:E.S(;mch as changes irt paymg 
oftlce, appropnallon elate, etc .) SET FORTH IN ITEM 14, PURaJANT TO THE AUTHOFUTY OF Fi•R 43.103(B) . 

C. THIS SUPPLEMENTAL AGREEMENT IS ENTERED INTI) PURSUANT TO AUTHIJFUTY OF 

X D OTHER (Specify tyve of modrfication and ant ltonty) 
IAWFAR52.212-4(c) "01anges" 

E. IMPORT i\NT Contract or D rs not. [ZJ rs reqmred to srgn tlus cklcmnent and retmrt copies to the is.s1Iing office 

14. DES::RIPTION OF JvviENDMENT 'MODIFICATION (Orgmrized by UCF sectwn hemting,'>. mcludmg solicit allow contract o1lbtect matter 
where feasrble . ) 
Modification Control Nmnber condrenl1028 

The purpose of this modification is to swap out two (2) positions in the SOW 

T11e SOWw ill change to elininate one ( 1) M:lnagement Analyst from staffing Objective 3.6 and add one ( 1) \flkb Site and Gaphics Specialist 
to Staffing Objective 3.4. Tl1is modification sl1all have no effect on tl1e total contract value. 

All otl1er terms and conditions remain unchanged. 

Except as pnJYided hereitL all tenm and conditions ofthe document refurenced in ltem9A or l(L-\~, ai' heretofure chtmge(L rent:~in::< unchanged and in :titll :fi)rce and e:tfuct 

15A. NA.l\IE AND TITLE OF SIGNER (T)lle or pnnt) 

15B. O)NTR/>.CTORI)FFEROR 15C. DATE SIG'NED 

( Signatme of person mll.honzed to srg.n) 

16A. R"J\IE AND TITLE OF CONT~'\CTINGOFFICER (Type or pnnt) 
KRISTIN FULLER /CONTRACTING OFFICER 

TEL (703) 696-3859 EMJIJL: l<nst1n.!Uier@\11sml 

16B. UNITED STATES OF Al\fFRTC:.. 

BY =t<._."' * ~~D 08-0ct-2009 

16C. DATE SIGNED 

(Signal me of Contracting Officer) 

EXCEPTION TO fF 30 
l1.PPROVED BY OIRM 11-84 

30-105-04 ST AND/\RD FORJ\I 30 (Rev 1 0-83) 
Prescribed by GSA 
Fi\R. (48 CFR) 53.:::43 



SECTION SF 30 BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES 

SECTION SF 30- BLOCK 14 CONTINUATION PAGE 

The following have been modified: 
sow 

Washington Headquarters Services 
Administration and Program Support Directorate 
Administrative and Professional Services 
STATEMENT OF WORK 
January 12,2006 
Revised: August 3, 2009 
Revised: October 8, 2009 

1. BACKGROUND 
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Washington Headquarters Services (WHS) provides a wide range of administrative and operational services that 
enable Department of Defense (DoD) components to accomplish our shared mission of supporting the Secretary of 
Defense. The WHS Administration and Program Support Directorate (APSD) was created in January 2004 to advise 
and assist the WHS programs, the F ACA Advisory Committees and the DoD Boards, Commissions and Task Forces 
on administrative, human resources management, management reporting, financial management, facility 
management, security management, communications, and contingency matters. APSD manages the following 
special programs: Federal Advisory Committees (FACA); DoD boards, commissions and task forces; WHS 
Security, Continuity of Operations (COOP) and Anti-terrorism/Force Protection Programs; WHS Combined Federal 
Campaign; WHS Training Program; WHS Travel Program; WHS Manpower and Workforce Planning; WHS 
Management Reporting Program; and the WHS Information and Communications Office. 

The Government recognizes that contractor employees and civil service employees have differing compensation 
systems and it is a goal of this contract to attract harmonious contractor employees that enjoy compensation and 
benefits similar to those of the Government staff. 

2. PURPOSE 
The Contractor shall provide all labor, supervision and quality control necessary to provide comprehensive 
administrative and professional services including but not limited to F ACA and DoD Boards; Commissions and Task 
Forces program management; Security management; Continuity of Operations and Anti-terrorism/Force Protection 
Program management; Special Project management; Travel management; Manpower and Workforce Planning 
management; Managerial Reporting management; and Information and Communications management. 

The work performed shall be accomplished by several Contractor personnel in conformance with 
all Government regulations and policies including the Federal Acquisition Regulation (FAR), the 
Defense Federal Acquisition Regulation Supplement (DF ARS), Title 44 United States Code, Title 
41 CFR, DoD Directive 5015.2, 41 CFR PART 102-3, 2001 Federal Advisory Committee Act 
(F ACA) Final Rule, OMB Circular No. A-135, Federal Preparedness Circular 65, DoD Instruction 
2000.16, DoD Information Security Program (U), 5200.1-R, Industrial Security Manual for Safeguarding Classified 
Information (U), DoD 5220.22-C, Information Operations Security Classification Guidance (U), DoD 0-3600.02, 
and supplemental regulations as appropriate. 
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The Contractor shall staff efficient and cost effective support services utilizing 36 Contractor personnel listed herein: 

3.1 Security Specialist Support Services: Requirement for Two (2) Security Specialist/Analysts to provide 
advice, recommendations, and documentation support to multiple offices in all areas of the security program 
management. The Contractor shall coordinate Information Security, Physical Security, Personnel Security, 
Operations Security, Communications Security, and Industrial Security. Improve the overall security programs. 
Services include but are not limited to: 

3 .1.1 Ensures compliance with departmental security policies, procedures and instructions 
designed to safeguard unclassified and classified information, facilities, equipment, and human resources. 
Train and brief in security awareness including customer initial and annual training sessions, classification, 
travel, courier, and communications responsibilities. 

3.1.2 Develop and updates Security Operating Procedures and Training Manuals/Materials. Implement a security 
violation detection, prevention and reporting program. 

Outputs: Security related documents and presentations. 

3.2 Facilities Specialist Support Services: Requirement for One (1) Facilities Specialists to provide advice, 
recommendations, and documentation in support of facilities program management. The Contractor shall coordinate 
office space allocations, renovations and relocations. Services shall include but are not limited to: 

3.2.1 Coordinate through WHS, the General Services Administration (GSA), and industry the requirement and 
receipt of office space, furniture, entrance keys, telephones, parking passes, and office supplies. Maintain 
accountability of Government property. 

3.2.2 Makes recommendations during the design and construction processes and assist in maintenance of 
facilities records including plans and configurations. Provides build-out drawings for tenant review and 
investigates technical situations to promote efficient space utilization. 

Outputs: Facilities related documents and presentations. 

3.3 Records Management Support Services: Requirement for One (1) Records Manager to provide advice, 
recommendations, and documentation in support of records management in accordance with Title 44 United States 
Code, Title 41 CFR, and DoD Directive 5015.2. The Contractor shall manage correspondence and records in accordance 
with Government regulations and make recommendations for improvement. Services shall include but are not limited 
to: 

3.3.1 Record, file, archive, and dispose of correspondence and records in accordance with Government regulations. 
3.3.2 Develop and maintain Records Management Operating Procedures, and Training Manuals. Perform records 

management training as required. 
3.3.3 Conduct Records Management Inspections and Staff Assistance Visits to ensure compliance with 

Government regulations 

Outputs: Records management related documents and presentations. 

3.4 Communications Management Support Services: Requirement for Two (2) Communications Specialists 
and Two (2) Web Site and Graphics Specialist to provide policy advice, program execution and product 
development in support of information and communications programs management. The Contractor shall provide 
public affairs services including internal and external communications planning and products, media relation's 
support, special events coordination, community outreach, crises communications and other strategic 
communications practices and innovative uses of technology. 

3.4.1 Communication Specialists shall provide written communications plans, news articles, 
speeches, web site content, reports, press and promotional materials for publication and 
support for program objectives. 
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3.4.2 Web Site and Graphics Specialist shall design, construct and maintain web pages, web sites and 
promotional materials; develop graphics-enhanced presentations, photography and video productions; and provide 
support for program objectives. 

Outputs: Public affairs related products. 

3.5 Financial Analyst Support Services: Requirement for One (1) Financial Analyst to provide advice, 
recommendations, and documentation in support of financial programs management. The Contractor shall develop and 
manage organizational budgets and individual travel correspondence in accordance with Government regulations. 
Services shall include but are not limited to: 

3.5.1 Develop accurate operating budgets, forecast, projections, and presentations. Requisition funding. Perform 
financial reconciliation of internal accounts. Create financial reports. 

3.5.2 Administers travel program. Perform financial reconciliation of internal accounts. Develop Semi-Annual 
Premium-Class Travel Report. 

Outputs: Financial related documents and presentations. 

3.6 Management Analysis and Reporting Suooort Services: Requirement for One (1) Jr. Management Analyst, 
Two (2) Sr. Management Analysts and One (1) Management Analysts to provide advice, recommendations, and 
documentation in support of all management analysis and reporting. The Contractor shall develop and present 
management reports, analyses and objectives. Services shall include but are not limited to: 

3.6.1 
3.6.2. 
3.6.3 

Conduct thorough research, data collection, informative presentations, and clear report writing. 
Develop management reporting metrics, life cycle project cost and analyses. 
Develop manpower, internal management controls, and strategic planning programs. 

Outputs: Produce quality programs, documentation, and reports. 

3.7 Office Management and Special Project Support Services: Requirement for One (1) Office Manager to 
provide advice, recommendations, and documentation in support of office and special project management. The 
Contractor shall develop, implement and manage office administrative procedures, business functions, and special 
projects. Services shall include but are not limited to: 

3. 7. 1 Develop manuals, standards operating procedures, forms and systems. Facilitate office supplies and 
equipment procurements. 

3.7.2 Facilitate administrative systems software and automation, and trouble shoot problems. Manage special 
projects. 

Outputs: Administrative and business related documents and presentations. 

3.8 Senior Human Resources Analyst Support Services: Requirement for Four (4) Senior Human Resources 
Analyst to provide advice, recommendations, and documentation in support of human resources program 
management. The Contractor shall provide administration and program management services in the areas of 
recruitment and placement, training and development, quality of life, performance and awards, and executive 
resources. Services shall include but are not limited to: 

3. 8.1 Perform financial and manpower management, short and long-term strategic workforce planning and 
analysis, human capital planning, and statistical analysis. 

3. 8.2 Manage human resource databases and develop information papers, guidelines and policies. 

3. 8.3 Recommend and initiate strategies for process improvements. 

Outputs: Human resource related information papers, policy documents and presentations. 
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3. 9 Program Management Support Services: Requirement for One (1) Program Manager to provide advice, 
recommendations, and documentation in support ofF ACA Advisory Committees and the DoD Boards, 
Commissions and Task Forces. Services shall include but are not limited to: 

3.9.1 Develops and oversees policies for FACA Advisory Committees and DoD Boards, 
Commissions and Task Forces. 

3.9.2 Assist in the development of committee charters and analyzes reports to ensure 
compliance with statutes 

3.9.3 Manage individual committee member committee appointment paperwork 
3.9.4 Facilitates administrative procedures and implement policies for start-up and on going 

program requirements. 

Outputs: Documents and presentations. 

3.10 Administrative Support Services: Requirement for Two (2) Senior Administrative Assistant and Two (2) 
Part Time Seasonal (during High School and College Breaks) Junior Administrative Assistants to provide advice, 
recommendations, and documentation in support of various office functions. Provide administrative assistance 
including but not limited to: 

3.10.1 
3.10.2 
3.10.3 
3.10.4 
3.10.5 

Research and prepare graphic presentations. 
Perform typing, proofreading, filing, and databases management 
Compile data of operating unit programs, policies, and procedures. 
Compose reports and correspondence containing decisions of designated manager 
Assist in conference facility management and supply management. 

Outputs: Documents and presentations. 

3.11 Junior Security Specialist Support Services: Requirement for One (1) Junior Security Specialist to provide 
advice, recommendations, and documentation support to multiple offices in all areas of the security program 
management. The Contractor shall coordinate Information Security, Physical Security, Personnel Security, 
Operations Security, Communications Security, and Industrial Security. Improve the overall security programs. 
Services include but are not limited to: 

3 .11.1 Ensures compliance with departmental security policies, procedures and instructions 
designed to safeguard unclassified and classified information, facilities, equipment, and human resources. 
Train and brief in security awareness including customer initial and annual training sessions, classification, 
travel, courier, and communications responsibilities. 

3 .11.2 Develop and updates Security Operating Procedures and Training Manuals/Materials. Implement a security 
violation detection, prevention and reporting program. 

Outputs: Security related documents and presentations. 

3.12 Junior Facilities Specialist Support Services: Requirement for One (1) Junior Facilities Specialists to provide 
advice, recommendations, and documentation in support of facilities program management. The Contractor shall 
coordinate office space allocations, renovations and relocations. Services shall include but are not limited to: 

3.12.1 Coordinate through WHS, the General Services Administration (GSA), and industry the requirement and 
receipt of office space, furniture, entrance keys, telephones, parking passes, and office supplies. Maintain 
accountability of Government property. 

3 .12.2 Makes recommendations during the design and construction processes and assist in maintenance of 
facilities records including plans and configurations. Provides build-out drawings for tenant review and 
investigates technical situations to promote efficient space utilization. 



Outputs: Facilities related documents and presentations. 
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3.13 Communications Management Support Services: Requirement for One (1) Communications Specialist 
with a minimum of five years experience in communications, public affairs, public relations, marketing, event 
planning, journalism or a related field to provide police advice, program execution and product development in 
support of information and communications programs management. The Contractor shall provide public affairs 
services including internal and external emergency communications planning and products, media relation's 
support, special events coordination, community outreach, crises communications, new employee orientation 
program and other strategic communications practices and innovative uses of technology. 

3.13 .1 Communication Specialists shall provide written communications plans, news articles, 
speeches, web site content, reports, press and promotional materials for publication and 
support for program objectives. 

3.13 .2 Web Site and Graphics Specialist shall design, construct and maintain web pages, websites and 
promotional materials; develop graphics-enhanced presentations, photography and video productions; and 
provide support for program objectives. 

3.13.3 Prepare program agenda and develop printed materials with corresponding website content; Present 
organization mission and objectives to new employees. 

Outputs: Public affairs related products. 

3.14 Continuity of Operations (COOP) & Antiterrorism CAT) Program Suooort Services: Requirement for One 
(1) Continuity of Operations (COOP) Specialist and One (1) Antiterrorism (AT) Specialist to provide analytical and 
logistical support. The Contractor shall provide professional project management skills to support emergency, AT and 
business continuity capabilities in accordance with Government regulations, have the ability to travel and attend 
government-sponsored training. The Contractor shall also prepare accurate and detailed meeting minutes. Services shall 
include but are not limited to: 

3.14.1 Continuity of Operations (COOP) Specialist shall develop and maintain COOP Plans and procedures in 
accordance with Federal Preparedness Circular 65. Conduct COOP training, planning, and exercises. 
Manage plans and procedures for Alternate Operating Facilities. Develop COOP related web site content. 
Develop and conduct Business Impact Analysis. 

3 .14.2 Antiterrorism (AT) Specialist shall develop and maintain Antiterrorism Plans and procedures in accordance 
with DoD Instruction 2000.16. Conduct AT training, planning, and exercises. Perform Terrorist Incident 
Response management and Vulnerability and Criticality Assessments. Develop AT related web site 
content. 

Outputs: COOP & AT related documents and presentations. 

3.15 Management Analysis and Reporting Support Services: Requirement for Two (2) Management Analyst to 
provide advice, recommendations, and documentation in support of all management analysis and reporting. The 
Contractor shall develop and present management reports, analyses and objectives, have the ability to resolve 
customer issues related to the Defense Travel System (DIS) and have experience with a helpdesk operation. 
Services shall include but are not limited to: 

3 .15.1 Conduct thorough research, data collection, informative presentations, and clear report writing. 
3.15.2 Develop management reporting metrics, life cycle project cost and analyses. 
Develop manpower, internal management controls, and strategic planning programs. 
Analyze shared services and other Directorate programs (Defense Travel System, Management Control, Continuity 
of Operations, Anti-terrorism, corporate communications) 
Prepare written reports from analytical projects, including sound recommendations for action 
Prepare and present briefings/training 
Lead small group meetings and prepare accurate meeting minutes 
Prepare plans and track process against plans through follow-up actions 



Coordinate work with WHS and OSD offices 

Outputs: Produce quality programs, documentation, and reports. 
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3.16 Administration Assistants: Requirement forThree (3) Junior Administration Assistants and Two (2) Sr. 
Administration Assistants to provide advice, recommendations, and documentation in support of various office 
functions. These administrative tasks include but not limited to: Research and prepare graphic presentations; perform 
typing, proofreading, filing, and databases management, compile data of operating unit programs, policies, and 
procedures, compose reports and correspondence containing decisions of designated manager; and assist in conference 
facility management and supply manage 

3.17 Program Management Assistance: Requirement for One( I) Program Manager Assistant to provide advice, 
recommendations, and documentation in support of all management analysis and reporting. 

4. PERFORMANCE MANAGEMENT 
4.1 Performance Management Plan (PMP): The Contractor shall develop and maintain throughout the 
contract, a Performance Management Plan (PMP), that shall be used as a foundation for technical direction, 
resources management planning and as the method of assuring quality performance during this contract. 

The PMP shall include, but not be limited to, the following information: 
• Planned initiatives and key events 
• Staffing Plan 
• Contractor/Government Organizational relationships, including Subcontractors and problem escalation 

processes 
• Subcontract Management Plan (if applicable) 

The PMP shall be approved by the Contracting Officer (CO) and Contracting Officer Representative (COR) and 
there will be no deviation from the PMP, unless agreed to by the COR and CO. Where the Contractor identifies 
deviations from the plan, the Contractor shall provide the supporting rationale necessitating the deviation, in a 
written submission to the COR and CO. It is the Contractor's responsibility to keep the PMP up-to-date. 

Deliverable: The Performance Management Plan shall be submitted for approval to the CO and COR no later than 
30 days after contract award. 

4.2 Status Reports: The Contractor shall submit to the COR, electronically, a Monthly Status Report (MSR). 
The MSR shall focus on contractual items, such as travel cost expenditures, performance, personnel, schedules, and 
recap all problems, issues, concerns, and actions taken over the report period. The format of the MSR shall be 
approved by the COR The Contractor shall prepare a MSR that includes: 

• Status Report on all services 
• Schedule for new activities 
• Existing and potential problem areas and proposed resolution and timelines 
• Recommendations for improvements 

Deliverable: The Contractor shall submit the Monthly Status Reports no later than the 15th day of each month 
beginning no later than 30 days after contract award. 

5. SECURITY 
The Contractor is responsible for obtaining Contractor personnel security clearances. All Contractor personnel shall be 
U.S. citizens. The Contractor should promptly initiate the applicable clearance process, either Secret or Top Secret with 
Defense Industrial Security to ensure Contractor personnel obtain clearance in a timely manner. See the "Department of 
Defense Contractor Security Classification Specification" (DD Form 254) for security requirements and information. 
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The Contractor shall comply with all security policies and procedures that apply to DoD and WHS/ APSD. Security 
procedures shall be made available to the Contractor personnel. 

6. GOVERNMENT FURNISHED MATERIALS AND FACILITIES 
6.1 Facilities, Supplies and Services - Work shall be performed at Government provided facilities located 
within the National Capital Region (NCR), particularly, 1235 S. Clark Street, Suite 940, Arlington, Virginia, and the 
Pentagon, Arlington, Virginia, however, Contractor personnel may be requested to work at the Government's 
alternate locations during emergencies and emergency exercises. Basic facilities such as work space and its 
associated operating requirements (i.e., phones, desks, utilities, information technology, and general office supplies) 
will be provided while working in Government facilities. 

6.2 Information and Documentation - The Government shall provide information, documentation, materials 
and forms unique to the Government for supporting the task. All Government unique information and 
documentation related to this requirement, which is necessary for Contractor performance, will be made available to 
the Contractor. The COR will be the point of contact for required information. 

7. TRAVEL 
The Contractor may be required to travel under this contract. Travel outside the National Capital Region will 
primarily be within a 1 00-mile radius of Arlington, Virginia. 

Contractor shall be reimbursed for the actual cost of travel conducted in the course of providing services in 
accordance with this Statement of Work. Allowable travel shall be approved by the COR in advance. Allowable 
travel and per diem charges are governed by Pub. L. 99-234 and FAR Part 31, the Joint Travel Regulation (JTR), 
and the Federal Travel Regulation (FIR). The Industrial Funding Fee does NOT apply to travel and per diem 
charges." 

8. TRAINING and EDUCATION 
The Contractor shall ensure that Contractor personnel are efficiently trained and educated to perform the services 
required by the Statement of Work. The Contractor shall maintain a Personnel Training and Education Plan that 
promotes Contractor personnel growth and advancement. The Government shall provide the Contractor with the 
appropriate training of government systems. 

9. WORK HOURS, LOCATIONS AND GOVERNMENT CLOSURES 
9.1 Work Hours. Work hours shall consist of a 40 hour work week, unless otherwise requested and approved 
by the COR. The general operating hours under this contract are 7:30AM through 4:30PM. Overtime Hours may 
be required and shall be approved by the COR in writing in advance of any overtime worked. 

9.2 Work Locations. The Contractor is permitted to work from home if approved by the COR or at an alternate 
Government location. Individual Contractor personnel may be designated as essential personnel to support 
contingency operations at alternate Government locations during actual emergencies and emergency exercises. 

9.3 Government Closures. Unless required under the terms of the contract or authorized by the Contracting 
Officer, the Contractor shall not work on any of the following holidays and the Government observed legal holiday. 

New Year's Day 
Dr. Martin Luther King, Jr.'s Birthday 
President's Day 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Veteran's Day 
Thanksgiving Day 
Christmas Day 



Any other day designated by Federal Statute, Executive Order or a Presidential proclamation. 
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When a holiday falls on a Sunday, the following Monday will be observed as a legal holiday. When a holiday falls 
on a Saturday, the preceding Friday is observed as a holiday by U. S. Government Agencies. When the Government 
grants administrative leave or early dismissal to Government personnel, or is closed as a result of inclement weather, 
potentially hazardous conditions, or other special circumstances, Contractor personnel may be granted 
administrative leave or early dismissal. 

10. ORGANIZATIONAL CONFLICT OF INTERST 
10.1 The Contractor' s attention is directed to FAR Subpart 9.5, Organizational Conflicts oflnterest. In the 
execution of certain contract tasks, it is anticipated that assigned Contractor personnel will require access to 
confidential or proprietary business, technical and financial information belonging to the Government or other 
companies. The information may include but is not limited to pre-decisional budget and acquisition sensitive 
information, preparation of specifications or work statements, and evaluation services. After receipt thereof, the 
Contractor and affected individuals shall treat such information as confidential and agree not to appropriate such 
information to its own use or to disclose such information to third parties unless specifically authorized by the 
Contracting Officer in writing. 

The Contractor shall obtain the written agreement, in a form satisfactory to the Contracting Officer, of each 
personnel permitted access, whereby the personnel agrees that he will not discuss, divulge or disclose any such 
information or data to any person or entity except those persons within the Contractor's organization directly 
concerned with the performance of the contract. 

The Contractor agrees, if requested by the Government, to sign an agreement identical, in all material respects, to 
the provisions of this clause, with each company supplying information to the Contractor under this contract, and to 
supply a copy of such agreement to the Contracting Officer. From time to time upon request of the Contracting 
Officer, the Contractor shall supply the Government with reports itemizing information received as confidential, 
proprietary, pre-decisional budget information, or acquisition sensitive information, and setting forth the company or 
companies from which the Contractor received such information. 

The Contractor agrees that upon request by the Contracting Officer it will execute a contracting officer approved 
agreement with any party whose facilities or proprietary data it is given access to or is furnished, restricting use and 
disclosure of the data or the information obtained from the facilities. Upon request by the Contracting Officer, 
contractor personnel shall also sign such an agreement. 

1 0.1.2 If after award, the Contractor discovers an organizational conflict of interest, with respect to this contract, it 
shall make an immediate and full disclosure in writing to the Contracting Officer. The disclosure shall 
include identification of the conflict, the manner in which it arose, and a description of the action the 
Contractor has taken or proposes to take to avoid, eliminate or neutralize the conflict. The Government 
may, however, terminate the contract. 

10 .1. 3 In the event that the Contractor was aware of an organizational conflict of interest prior to award of this 
contract and did not disclose the conflict to the Contracting Officer or becomes aware of an organizational 
conflict of interest after award of this contract and does not disclose the conflict of interest within ten (1 0) 
working days of becoming aware of such conflict, the Government may terminate the contract and the 
Contractor shall not be entitled to reimbursement of any cost incurred in performing this contract or 
payment of any fee. Further, such costs shall not be allocable or chargeable, directly or indirectly, to any 
other contract with the Government. 

1 0.1.4 The rights and remedies of the Government provided in this clause shall not be exclusive and are in 
addition to any other rights and remedies of the Government provided by law or under this contract. 

10 .1. 5 The Contractor agrees that during performance of the contract and for a period of three (3) years after the 
completion of performance of this contract, the Contractor, including all divisions thereof, and any affiliate 
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of the Contractor, any joint venture involving the Contractor, any entity into or with which it may 
subsequently merge or affiliate, or any other successor or assign of the Contractor, shall not: 

(a) Supply information or material received from this contract, to any firm participating in or having a 
known prospective interest in the subject matter areas for which the sensitive information described in 
paragraph (i) above was initially submitted, nor enter into any contractual relationship which would affect 
or appear to affect the equity and integrity of its recommendations. 

(b) Furnish to the United States Government, either as a prime Contractor or as a Subcontractor, any 
component of any system for which the sensitive information described in paragraph (1) above was initially 
submitted, that it is not currently obligated to deliver for defense purposes. 

11. PERSONAL CONFLICTS OF INTEREST 
11. 1 General 
11.1.1 The term "personal conflict of interest" means that a Contractor personnel assigned to the contract has 

interests which (i) may diminish his/her capacity to give impartial, technically sound, objective assistance 
and advice in performing this contract, (ii) may otherwise result in a biased work product under this 
contract, or (iii) may result in an unfair competitive advantage. 

11.1.2 A Contractor personnel shall not participate (i.e., recommend, influence, or decide) in any 
particular matters: 

(a) that will have a direct and predictable effect on the financial interests of that personnel, his/her spouse 
or minor child, or organization in which he/she serves as officer, director, trustee, general partner or 
personnel; 

(b) that will have a direct and predictable effect on the financial interests of or any person or organization 
with whom he/she is negotiating or has an arrangement concerning prospective employment 
(c) may otherwise cause a reasonable person to question his/her impartiality. 

11.1.3 The Contractor shall obtain the financial disclosure agreement, similar in form/content of 
the Office Government Ethics Form 450, for each personnel assigned to the contract. The Contractor shall 
also obtain financial disclosure agreements for all Subcontractor personnel assigned to the contract. 

11.1.4 If after award, the Contractor discovers a personnel's financial conflict of interest, with respect to this 
contract, it shall make an immediate and full disclosure in writing to the Contracting Officer. The 
disclosure shall include identification of the conflict, the manner in which it arose, and a description of the 
action the Contractor has taken or proposes to take to avoid, eliminate or neutralize the conflict. The 
Government may, however, terminate the contract. 

11.1. 5 In the event that the Contractor was aware of a personnel's financial conflict of interest 
prior to award of this contract and did not disclose the conflict to the Contracting Officer or becomes aware 
of an personnel's financial conflict of interest after award of this contract and does not disclose the conflict 
of interest within ten (1 0) working days of becoming aware of such conflict, the Government may 
terminate the contract and the Contractor shall not be entitled to reimbursement of any cost incurred in 
performing this contract or payment of any fee. Further, such costs shall not be allocable or chargeable, 
directly or indirectly, to any other contract with the Government. 

11.1.6 The rights and remedies of the Government provided in this clause shall not be exclusive 
and are in addition to any other rights and remedies of the Government provided by law or under this 
contract. 

12.0 PAYMENT SCHEDULE: 
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Monthly invoices will be allowed and will be paid at the unit price amount. Invoices will be submitted to the COR 
for approval and certification prior to submitting to the conesponding DF AS office. 

13.0 INVOICES: 

13.1 Please submit invoices electronically to the COR. 

13.2 The invoice document shall include as a minimum, the following infonnation in order to ensure proper 
payment: 

a. Name and address of the contractor (legal and doing business as); 
b. Cage Code number; 
c. Invoice number and date; 
d. Contract number and/or Task Order number; 
e. Contract line items numbers and/or sub line item number for; service/delivery rendered; 
f. Period ofPerfOimance covered by invoice; 
g. Name, title and phone number of person to be notified in case of defective invoices. 
h. Shipment number 

14.0 CONTRACT POC: 

Ms. Kristin S. Fuller 
Contracting Officer 
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RECEI\'E D AT 1HE PLACE DE&1GNA'IED FOR 1liE RECEIPT OFOFFERS PRIOR ID TilE IIOPRAND DA'IE SPECIFIED hlAYRE&'UL T IN 

IU:JIK'llUN UF YOL•R OFF.t>R. lft>y n uue of liti s rut"uduJ<o t yo11 de.m eto chnn;e rut ofii:t· att eady s ubmtted, >~Hh ,ilau~e may l.!e made by tel e.;<ramot letter. 

p•ova(led e-adt I ~C"_gJ aiU OJ l e11ee nnl~~ re~cn te lo lhC" sOii ( lf :lla \111 and llu ~ ~mlt!ndnte.u l . :lnd i !':' r«-~V~l pn or lo I he opetuug h"m mu;l dnlt: :-.Jii tl,tied. 

1:! ACCOFNTING AND APPROPRIATION D :;.T A (If req1ued) 

See Schedule 

13 THIS ITEi\1 APPLlESllNl. Y TO l\IODIF!CATlONSOF CONTRA.CTS:0RDERS 
IT MODIFIES THE CONTRACT ·I)RDER NO .\SDE~RIBED IN ITEU 14. 

A T HIS CHANGE 1JRDER lS l~'SUED PL'R."U.J..NT T O. ( ~".:lfy m~horily) THE CH.ANG£Sf:ET FORT H JN lTE}.J 1-l ARE i\.-LWE LN THE 
C'ONTR.-\CT ORDER NO IN ITHllOA 

B. THE . .'\BO\'E Nt.'l\ IBERED CONTRACT ORDER IS!\.JODIFIED TO REFLECT TI-lE .-\DU INI:'.TRATI\ 'E ( HANGES(su :h as chrmge~ m paying 
oftke. appropn at10n d;.1te. elc.) SET FORTH lN ITEl\1 1-l . PUR.9J.-\NT TO T HE AUTHORI TY OF FAR -l3.103tB) 

C'. THIS ~JPPLHIENTAL AGREEl\IENT IS ENTERED INT I) PtJR.~T .\NT TO At!THORITY OF 

X D OT HER 1 Sp.,afy I\1Je of mo<lifica l ioH and m1t lw nty) 
lAW FAR 43.1 03( a ) "Bilateral M::>dific ation Agreen1e11t" 

E 11\lPORT ANT · C'ont r::tcl 01 0 L~ not. 0 ...,. rcqtuxed I o ~1g11 th.is doctuHel\l nnd n:ltUll 1 copie,; I o lite L.'-'<lung o!li.c~. 

1-1. DE~RlPTlON OF AJ\IENDJ\lENT'.J\lODIFIC'ATlON (01gruuzed hy VCF' :ii:Cl1on hendil1g.'. wducli.JI~:-:c•lkli niJOn conlracl su~1ec1 111 1111 e1 
where feasible ) 
}.lodi.ficntion lonl rot Nmnber. condrenl1 093 

TI1e purposes of this rrodification are to: 

1. Increase the level of effort for CLIN 3013 by f ive (5) months: 2. 01ange CLIN 3013 to a priced CLIN w ith two (fJo~~l subQJNs 
~O.Land..3r~02.Lduelo.a.ditjence in the lines of ace ounting (LOA): 3. 11crease the total contract value b 5b )( 4 )from 
(b)(4) t (b)(4) 

All other terms and cond~ions remain unchanged. 

Except a~ prO\'ided '"'""'-all I<Ju>; :uod condi ri on ~ ot I he dvono..,Jl refen.'ttettlln tl em~l.-\ 01 l(lA, "' her .. ott<o e chaus <tl. n!nnin; lllldJ>U!(<d :mel in fiLII ti.wc~ ond eJJi,(-1 

15A N.-\1\fE .-\ND TITLE OF SIGNER(f \"J)e or pn nl) 16A NAl\·fE .-\ND TITLE OF CONTR-\CT ING OFFICER lT,-pt! or prmt) 
KRISI'IN FULLER I CONTRI\CTING OFFICER 

TEL (703) 600-S$'39 EMAIL: 1-nsbn.:Uier@-.hsml 

15B O)NTR.\CTOROFFEROR 1 :'C DATE SIGNED 1GB. UNITED ~TATES OF .-\1\fE~ __ 16C. DATE SIGNED --=t< -~ - 4J__D 
B\ ...- - . 30-0ct-2009 

( Signllt nre of per.<on nul honzed l o ~tgJ t) ! SigJ1a11u·e of C:out mctmg OfC.ccrl 
' r EXCEPTION TO ::F _,o 

APPRO\'ED BY OTR!\1 1 1-8-1 
30-105-0-1 

. [:.T AND.ARD FURl\! 30 (Rev 1 0-83) 
Pre:"Crihed by CfSA 
F.\R. (48 CFR) 53.:43 



SECTION SF 30BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES 

SECTION SF 1449 - CONTINUATION SHEET 

SOLICIT A TTON/CONTRACT FORM 

The total cost of this contract was increased b~._(b_><_4> _ __.1 fro~(b)(4 ) 

SUPPLIES OR SERVICES AND PRICES 

CLIN 3013 
The pricing detail quantity has increased by 5.~Dff)m...5...01 to 19,.Jill 
The total cost of this line item has increased bt b 4 _ fronj.__'(b_)(_4) _ __,jt9<b)(4) 

SUBCLIN 301301 is added as follows: 

ITEM NO SUPPLIES/SERVICE S QUANTITY 
30 1301 

Provide LOA 
FFP 
LOA for May 27, 2009 through Oct. 31 , 2009. 

ACRNAI:-1 

SUBCLlN 30 1302 is added as follows: 

ITEM NO SUPPLIE S/SERVICES QUANTITY 
301302 

Provide LOA 
FFP 
LOA for Nov. I, 2009 through March 31 , 2009. 

ACCOUNTING AND APPROPRIATION 

UNIT UNIT PRICE 

NE T AMT 

UNIT UNIT PRICE 

NETAMT 

HQ0034-06-F-1080 
P00016 

Page 2 of 4 

AMOUNT 
$0.00 

$0.00 

AMOUNT 
$0.00 

$0.00 



Summa1y for the Payment Office 

CLIN 3013: 

HQ0034-06-F-1080 
P00016 
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~~7901002..Q.20..00qoo 6010 2591 S49447 DHAC92051 (CINHQOI4883380000003) was decreased by 
~ _j fron((b)(4) J to $0.00 

SUBCLIN 301301: 
Funding on SUBCLIN 301301 is initiated as follows: 

ACRN: AH 

CIN: HQ01488338000003 

AcctngData: 9790100 2020 00000 6010 2591 S49447 DHAC92051 

lncreasel(b)(
4
) I 

Totaj(b)(4) 

DELIVERIES AND PERFORMANCE 

The following Deli very Schedule item for CLlN 30 13 has been changed from: 

DELIVERY DATE QUANTITY SHTP TO ADDRESS U1C 

POP 27-MAY-2009 TO N/A WHS/APSD HQ0148 
31 -0CT-2009 DAVID SUlTER 

WHS ADMIN AND PROGRAM SUPPORT 
:oro 

l(b )(2), (b )(6) 

FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 27-MA Y-2009 TO N/A WHS/APSD HQOJ48 
31-MAR-2010 DA VlD SUITER 

WHS ADMIN AND PROGRAM SUPPORT 

riR ~)(2), (b)(6) 

FOB: Destination 

The follovving Delivery Schedule item has been added to SUBCLIN 301301: 

DELIVERY DATE QUANTITY SI-ITP TO ADDRESS UlC 



POP 27 -MAY -2009 TO 
31 -0CT-2009 

NIA 

HQ0034-06-F-1080 
P00016 
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WHS/APSD HQOJ48 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DlR 

l(b )(2),(b )(6) 

FOB: Destination 

The following Delivery Schedule item has been added to SUBCLTN 301302: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01-NOV-2009 TO 
31-MAR-2010 

N/A WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMJN AND PROGRAM SUPPORT 

L.(b)(6) 

FOB: Destination 

INSPECTION AND ACCEPTANCE 

The following Acceptance/Inspection Schedule was added for SUBCLIN 301301: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Govemment Destination 

The following Acceptance/Inspection Schedule was added for SUBCLIN 301302: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Govemment Destination 

The following have been added by full text: 

52.232-18 AVAILABILITY OF FUNDS (APR 1984) 

ACCEPT BY 
Govemment 

ACCEPT BY 
Govemment 

Funds are not presently available for this contract. The Govemment's obligation under this contract is contingent 
upon the availability of appropriated funds from which payment for contract purposes can be made. No legal 
liability on the part of the Govemment for any payment may arise until funds are made available to the Contracting 
Officer for this contract and until the Contractor receives notice of such availability, to be confim1ed in writing by 
the Contracting Officer. 

(End of clause) 

(End of Summary of Changes) 



AUENDl\IENT OF SOLICITATION/MODIFICATION OF CONTRACT I' C:ONTRA~.TID CODE I p ~GE ~F PA~ES 

2 AHENDMENT-MODIFICA. TION NO 3 EFFE('ffi'E D.~ 1E ~ - REQUL'illlONIPtTRCH...\SE REQ NO ~-~ PROJE(.TNO.IIfapplicable) 

Rl0017 23-Cec-2009 SEE SCHEDUlE 

6 I&'>'llEDBY CODE 1-00034 - . ADMI NISTERED BY (Ifolhet lbau item6) CODE l l-00034 
'AI-IS•\COUISITION & PROCUREMENT OFFICE 

w;sACOUISITION &PROCUREMENT OFFICE 17T! NORTH KENT ST 
11550EFENSE PENTAGON SU ITE12003 
\1\ASriiNGTON DC :10301-1155 AA LING TON VA 22209 

R N . .:O.i'vrE AND ADDRES'>OFCONTR.-\l'TOR tNo .. 3reet. C:.olmty. ~ntll and Z1p Code) 9A AJ\ IENDl\IENT CiF ~-JLICTT .-H!ONNO 

J-ORDON & H0\1\ARD TECHNOLOGIES INC 
13501 INGENUITY DR SUITE 300 9B. DATED (SEE lTEl'-.1 11) 
ORlftiOOFL 32826-3009 

X 1 OA. 'J\ H.'~D. OF CONTRJ..l 'T :o RDER NO 
1-00034-06-F-1080 

l OB. D.J..TED !.SEE ITEllll3) 

COVE ONF98 IFAC'fLTTY CODE X 28-Mlr-2006 

11 THIS ITEl\1 ON1. Y APPLIES T O Al\IENT>}.IENTSOF ~UCITATIONS 

D'Ihealwn:·nttnl•ct~d solial:tlion it.: au!leitded ns sd OOtlh in firtH 14. ihe lll)UJ :IHd d:tle ~v«\fe'(l f!Jt Jtceipl ot·OHt:J D is e.\1eau.letL 0 is nor ~'\tcnd~d. 

()Jiduu • l acl;u owled.!(.,•t <opl oftht~ am:udu-,ul pn N lo lb~ houo >lh.l dale ~veci6ed on lh~ ">lioloh on oo os :uuend« ll>y oo~ oflhe full owm~ noelho,J• ; 

1>) Jly (Oilt>l<li ngltem;; S :utd 15. aud oetumlttg c~pt es ofth~ ameudlllenl, (b) By ocl•uowl ed)<ill,t£ recti pi oflbis auoendut<u I on eadt copy ofthe ofii:t· suh n• I ted. 

01 (CJ By sepaoate l ettcr Of tel e~oatliWht dt lll ~htcltg n rctb'etl~~ to the ~oli" IMi on Md ~lll<'IHIU~'llt olllltbeo s. FAIL tTRE OF YOUR.-\ CKNOWLim OUENTID BE 
RECEI\'ED AT'JliE PLACE DE&1GNA1ED FOR 1liE RECEIPTOFOFFERSPRIOR ID TilE IIOPR AND DATE SPECIFIED hlAYRE&'UL TIN 

IU:JIK 'llUN UF YOL•R OFF.t>R. lft>y nuue oftlli s rut"uduJ<ot yo11 de.meto chnn;e rut ofii:t· atteady submtted, >~Hh ,ilau~e may l.!emadeby tele.;<ramot letter. 

p• ova(led e-adt I ~C"_gJaiU OJ l e11ee nnl~~ re~cnte lo lhC" sOii ( lf:lla\111 and llu ~ ~mlt!ndnte.ul . :lnd i !':' r«-~ V~l pnor lo I he opetuug h"m mu;l dnlt: :-.Jiitl,tied. 

1:! ACCOFNTING AND APPROPRIATION D :;.T A (If req1ued) 

See Schedule 

13 THIS ITEi\1 APPLlES llNl. Y T O l\IODIFICAT lONSOF CONTRA.CTS:0RDERS 
IT MODIFIES THE CONTRACT ·I)RDER NO .\SDE~RIBED IN ITEU 14. 

A T HIS CHANGE 1JRDER lS l~'SUED PL'R."U.J..NT T O. ( ~".:lfy m~horily) THE CH.ANG£Sf:ET FORTH JN lTE}.J 1-l ARE i\.-LWE LN THE 
C'ONTR.-\CT ORDER NO IN ITHllOA 

xB. THE . .'\BO\'E Nt.'l\IBERED CONTRACT ORDER IS!\.JODIFIED T O REFLECT TI-IE .-\DUINI:'.TRATI\'E (HANGES(su:h as chrmge~ m paying 
oftke. appropnat10n d;.1te. elc.) SET FURTH lN ITEl\1 1-l . PUR.9J.-\NT T O THE AUTHORJTY OF FAR -l3 .103tB) 

C'. THIS ~JPPLHIENTAL AGREEl\IENT IS ENTERED INTI) PtJR.~T.\NT T O At!THORlTY OF 

D OTHER 1 Sp.,afy 1)1Je o f mo<lifical ioH and m1t lwnt y \ 

E 11\lPORT ANT · C'ont r::tcl 01 0 L~ not, 0 ...,. rcqtuxed I o ~1g11 th.is doctuHel\l nnd n:ltUll copie,; I o lite L''"lung o!li.c~. 

1-1. DE~R1PT10N OF AJ\IENDJ\lENT'.J\lODIFIC'ATlON (01gruuzed hy UCF :ii:Cl1on hendil1g.'. wducli.JI~ :.:olkll niJOn conlracl su~1ec1 111111 1 e1 
where feasible ) 
}.lodi.ficntion lonl rot Nmnber. condrenl1 0263 

TI1e purpose of this rrodificaijcn is to: 

1. Provide a line of accounijng (lOA) for lnformaticnal SttbCLIN 301302 
2. Increase the total funded atn-."'t..Jnt for this document b~(b )( 4) I fron~(b )(4) ltq(b)(4) I 
All other terms and conditicns rerrain unchanged. 

Extepl a~ prO\'ided '"'""'-all I<Ju>; :uod condiri on ~ ot I he dvo no..,Jl refen.'ttet<.lllo tlem~l.-\ 01 l(lA, "' her .. ott<o e chnus<tl. n!nnin; lllldJ>U!(<d :mel in fiLII tbrc~ and eJJi,(-1 

15A N.-\1\fE .-\ND TITLE OF SIGNER ( f\Ve or pnnl ) 16A NAl\·fE .-\ND TITLE OF CONTR-\CTING OFFICER lT\-pt! or prml ) 
KRISI'IN FULLER I CONTRI\CTING OFFICER 

TEL (703) 600-S$'39 EMAIL: 1-nsbn.:Uier@'<hsm l 

15B O)NTR.\CT OROFFEROR 1 :'C DATE SIGNED 1GB. UNITED ~TATES OF .-\1\fE~ . _ 16C. DATE SIGNED --=t< -~ - 4J_D 
B\ ...- - . 06-Jan-2010 

( Signllt nre o f per.<on nul honzed l o ~tgJ t) ! Sig~1a1 1u·e of C:out mctmg OfC.ccrl 
' r EXCEPTION T O ::F _,o 

APPRO\'ED BY OTR!\1 1 1-8-1 
30-105-0-1 

. [:.T AND.ARD FURl\! 30 (Rev 1 0-83) 
Pre:"Crihed by CfSA 
F.\R. (48 CFR) 53.:43 



SECTION SF 30BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES 

SECTION SF 1449 - CONTINUATION SHEET 

ACCOUNTING AND APPROPRTA TTON 

Summaty for the Payment Office 
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,..,.,.-,-~_t;.A:>..::Suau.r=es~ of this modification the total funded amount for this document was increased b~(b)(4) I from 
l(b)(4) _ ~~(b}(4) I' · 

SUBCLIN 301302: 

~J~00100 .2020 ~0.0..6~91 S49447 Dl-IAC03001 (CIN HQ014893030001001) was increased by 
l(b)(4) _j from $0.00 t~(4) ___j 

The contract ACRN!:-A.,-1::-:h-a-,s b=-e-et-'1 added. 
The CIN HQO 1489303000100 l has been added. 

DELIVERiES AND PERFORMANCE 

The following Deli very Schedule Item has been deleted from SUBCLIN 301301: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UlC 

POP 27-MAY-2009 TO NIA WHS/APSD HQ0148 
31 -0CT-2009 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 

D~ 
l(b )(2 ,(b )(6) 

FOB: Destination 

The following Delivery Schedule Item has been deleted from SUBCLIN 301302: 

DELIVERY DATE 

POP 01 -NOV-2009 TO 
31 -MAR-2010 

QUANTITY 

NIA 

SHIP TO ADDRESS UIC 

WHS/APSD HQ0148 
DAVID SUTTER 
WHS ADMIN AND PROGRAM SUPPORT 
DIR 

l(b )(2),(b )(6) 

FOB: Destination 



(End of Summary of Changes) 
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AUENDl\IENT OF SOLICITATION/MODIFICATION OF CONTRACT I' C:ONTRA~.TID CODE I P~GE~FP~5ES 
2 AHENDMENT-MODIFICA. TION NO 3 EFFE('ffi'E D.~ 1E ~ - REQUL'illlONIPtTRCH...\SE REQ NO ~-~ PROJE(.TNO.IIfapplicable) 

Rl0018 01-Apr-2010 SEE SCHEDUlE 

6 I&'>'llEDBY CODE 1-00034 - . ADMINISTERED BY (Ifolhet lbnu item6) CODE l l-00034 
'AI-IS•\COUISITION & PROCUREMENT OFFICE 

w;sACOUISITION &PROCUREMENT OFFICE 17T! NORTH KENT ST 
11550EFENSE PENTAGON SIJ ITE 12003 
\1\ASriiNGTON DC :10301-1155 AA LING TON VA 22209 

R N . .:O.i'vrE AND ADDRES'>OF CONTR.-\l'TOR tNo .. 3reet. C:.olmty. ~ntll and Z1p Code) 9A AJ\ IENDl\IENT CiF ~-JLICTT .-H!ONNO 

J-ORDON & H0\1\ARD TECHNOLOGIES. INCORPORA:T 
27'i0DISCOVERY DR STE 100 9B. DATED (SEE lTEl'-.1 11) 
ORlftiDOFL 32826-3009 

X 1 OA. 'J\ H.'~D. OF CONTRJ..l 'T :oRDER NO 
1-00034-06-F-1080 

l OB. D.J..TED !.SEE ITEllll3) 

COVE ONF98 IFAC'fLTTY CODE X 28-Mlr-2006 

11 THISITEl\1 ON1. Y APPLIES TO Al\IENT>}.IENTSOF ~UCITATIONS 

D'Ihealwn:·nttnl•ct~d solial:tlion it.: au!leitded ns sd OOtlh in firtH 14. ihe lll)UJ :IHd d:tle ~v«\fe'(l f!Jt Jtceipl ot·OHt:J D is e.\1eau.letL 0 is nor ~'\tcnd~d. 

()Jiduu • l acl;u owled.!(.,•t <opl oftht~ am:udu-,ul pn N lo lb~ houo >lh.l dale ~veci6ed on lh~ ">lioloh on oo os :uuend« ll>y oo~ oflhe full owm~ noelho,J• ; 

1>) Jly (Oilt>l<li ngltem;; S :utd 15. aud oetumittg c~pt es ofth~ ameudlllenl. (b) By ocl•uowl ed)<ill,t£ recti pi oflbis auoendut<u I on eadt copy ofthe ofii:t· suh n• I ted. 

oo \ C) By sepao ate l ettcr or tel e~o amwht dt lll ~htcltg n rctb'etl~~ to the ~oli" IMi on Md anl<'IHiu~'llt olllltbeo s. FAIL tTRE OF YOUR.-\ CKNOWLim OUENTID BE 
RECEI\'ED AT1HE PLACE DE&1GNA'IED FOR 1liE RECEIPTOFOFFERSPRIOR ID TilE IIOPR AND DA'IE SPECIFIED hlAYRE&'UL TIN 

IU:JIK 'llUN UF YOL•R OFF.t>R. lft>y nuue of liti s rut"uduJ<ot yo11 de.meto chnn;e rut ofii:t· atteady submtted, >~Hh ,ilau~e may l.!emadeby tele.;<ramot letter. 

p• ova(led e-adt I ~C"_gJaiU OJ l e11ee nnl~~ re~cnte lo lhC" sOii ( lf:lla\111 and llu ~ ~mlt!ndnte.ul . :lnd i !':' r«-~ V~l pnor lo I he opetuug h"m mu;l dnlt: :-.Jiitl,tied. 

1:! ACCOFNTING AND APPROPRI ATION D :;.T A (If req1ued) 

See Schedule 

13 THIS ITEi\1 APPLlES llNl. Y TO l\IODIFICAT lONSOF CONTRA.CTS:0RDERS 
IT M ODIFIES THE CONTRACT ·I)RDER NO .\SDE~RIBED IN ITEU 14. 

A T HIS CHANGE 1JRDER lS l~'SUED PL'R."U.J..NT T O. ( ~".:lfy m~horily) THE CH.ANG£Sf:ET FORT H JN lTE}.J 1-l ARE i\.-LWE LN THE 
C'ONTR.-\CT ORDER NO IN ITHllOA 

B. THE . .'\BO\'E Nt.'l\IBERED CONTRACT ORDER I S!\.JODIFIED TO REFLECT TI-IE .-\DUINI:'.TRATI\'E (HANGES(su:h as chrmge~ m paying 
oftke. appropnat10n d;.1te. elc.) SET FORTH lN ITEl\1 1-l . PUR.9J.-\NT T O THE AUTHORITY OF FAR -l3.103tB) 

C'. THIS ~JPPLHIENTAL AGREEl\IENT IS ENTERED INTI) PtJR.~T.\NT TO At!THORITY OF 

X D OTHER 1 Sp.,afy I\1Je o f mo<lifical ioH and m1t lwnt y \ 
lAW FAR 52.217-9 Cption to Extend the Term of the Contract 

E 11\lPORT ANT · C'ont r::tcl 01 0 L~ not. 0 ...,. rcqtuxed I o ~1g11 th.is doctuHel\l nnd n:ltUll 1 copie,; I o l ite L.'-'<lung o!li.c~. 

1-1. DE~RlPTlON OF AJ\IENOJ\lENT'l\lODIFIC'ATlON (01gruuzed hy VCF' :io:Cllon hendil1g.'. wducli.JI~ :.:olkli niJOn conlracl Sll~JeCI 111111 1 e1 
where feasible ) 
}.lodi.ficntion lonl rot Nmnber. condrenl1 0561 

TI1e purposes of this rrodification are: 1) to exercise the fourth o=on Jerioc! (Award Term Q)tion Tw 01 for this contract (CLINS 4001 
through 4015): 2) to increase the total aw ard amount b~(b)(4) fr (Q)j 4) Ito S(b)(4) 13) to update the SON 
(tmdifying section 6.1 and adding section 6.1.1) to include verbiage about telew ork and alternate work schedules: and 4) to update the 
contract. including the WA ~instructions, w ith the COR change of D:lvid Suiter to Victor Shirley. 

A ll other terms and conditions rerrain unchanged. 

Except a~ prO\'ided '"'""'-all I<Ju>; :uod condiri on ~ ot I he dvo no..,Jl refen.'ttettlln tlem~l.-\ 01 l(lA, "' her .. o tt<o e chans<tl. n!nnin; lllldJ>U!(<d :mel in fiLII ti.wc~ ond eJJi,(-1 

15A N.-\1\fE .-\ND TITLE OF SIGNER ( f\Ve or pnnl ) 16A NAl\·fE .-\ND TITLE OF CONTR-\CTING OFFICER lT,-pt! or prmt) 
KRISI'IN FULLER I CONTRI\CTING OFFICER 

TEL (703) 600-S$'39 EMAIL: 1-nsbn.:Uier@-.hsml 

15B O)NTR.\CTOROFFEROR 1 :'C DATE SIGNED 1GB. UNITED ~TATES OF .-\1\fE~ __ 16C. DATE SIGNED --=t< -~ - 4J_D 
B\ .,... - . 19-Feb-2010 

( Signllt nre o f per.<on nul honzed l o ~tgJ t) ! SigJ1a11u·e of C:out mctmg OfC.ccrl 
' r EXCEPTION TO ::F _,o 

APPRO\'ED BY OTR!\1 1 1-8-1 
30-105-0-1 

. 
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Pre:"Crihed by CfSA 
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SECTION SF 30 BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES 

SECTION SF 30- BLOCK 14 CONTINUATION PAGE 

The following have been modified: 
sow 

Washington Headquarters Services 
Administration and Program Support Directorate 
Administrative and Professional Services 
STATEMENT OF WORK 
January 12, 2006 
Revised: August 3, 2009 
Revised: October 8, 2009 
Revised: February 19,2010 

1. BACKGROUND 

HQ0034-06-F -1080 
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Washington Headquarters Services (WHS) provides a wide range of administrative and operational services that 
enable Department of Defense (DoD) components to accomplish our shared mission of supporting the Secretary of 
Defense. The WHS Administration and Program Support Directorate (APSD) was created in January 2004 to advise 
and assist the WHS programs, the F ACA Advisory Committees and the DoD Boards, Commissions and Task Forces 
on administrative, human resources management, management reporting, financial management, facility 
management, security management, communications, and contingency matters. APSD manages the following 
special programs: (F ACA); DoD boards, commissions and task forces; WHS 
Security, Continuity of Operations (COOP) and Anti-terrorism/Force Protection Programs; WHS Combined Federal 
Campaign; WHS Training Program; WHS Travel Program; WHS Manpower and Workforce Planning; WHS 
Management Reporting Program; and the WHS Information and Communications Office. 

The Government recognizes that contractor employees and civil service employees have differing compensation 
systems and it is a goal of this contract to attract harmonious contractor employees that enjoy compensation and 
benefits similar to those of the Government staff 

2. PURPOSE 
The Contractor shall provide all labor, supervision and quality control necessary to provide comprehensive 
administrative and professional services including but not limited to F ACA and DoD Boards; Commissions and Task 
Forces program management; Security management; Continuity of Operations and Anti-terrorism/Force Protection 
Program management; Special Project management; Travel management; Manpower and Workforce Planning 
management; Managerial Reporting management; and Information and Communications management. 

The work performed shall be accomplished by several Contractor personnel in conformance with 
all Government regulations and policies including the Federal Acquisition Regulation (FAR), the 
Defense Federal Acquisition Regulation Supplement (DF ARS), Title 44 United States Code, Title 
41 CFR, DoD Directive 5015.2, 41 CFR PART 102-3, 2001 Federal Advisory Committee Act 
(F ACA) Final Rule, OMB Circular No. A-135, Federal Preparedness Circular 65, DoD Instruction 
2000.16, DoD Information Security Program (U), 5200.1-R, Industrial Security Manual for Safeguarding Classified 
Information (U), DoD 5220.22-C, Information Operations Security Classification Guidance (U), DoD 0-3600.02, 
and supplemental regulations as appropriate. 



3. STAFFING OBJECTIVES and OUPUTS 
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The Contractor shall staff efficient and cost effective support services utilizing 36 Contractor personnel listed herein: 

3.1 Security Specialist Support Services: Requirement for Two (2) Security Specialist/Analysts to provide 
advice, recommendations, and documentation support to multiple offices in all areas of the security program 
management. The Contractor shall coordinate Information Security, Physical Security, Personnel Security, 
Operations Security, Communications Security, and Industrial Security. Improve the overall security programs. 
Services include but are not limited to: 

3 .1.1 Ensures compliance with departmental security policies, procedures and instructions 
designed to safeguard unclassified and classified information, facilities, equipment, and human resources. 
Train and brief in security awareness including customer initial and annual training sessions, classification, 
travel, courier, and communications responsibilities. 

3.1.2 Develop and updates Security Operating Procedures and Training Manuals/Materials. Implement a security 
violation detection, prevention and reporting program. 

Outputs: Security related documents and presentations. 

3.2 Facilities Specialist Support Services: Requirement for One (1) Facilities Specialists to provide advice, 
recommendations, and documentation in support of facilities program management. The Contractor shall coordinate 
office space allocations, renovations and relocations. Services shall include but are not limited to: 

3.2.1 Coordinate through WHS, the General Services Administration (GSA), and industry the requirement and 
receipt of office space, furniture, entrance keys, telephones, parking passes, and office supplies. Maintain 
accountability of Government property. 

3.2.2 Makes recommendations during the design and construction processes and assist in maintenance of 
facilities records including plans and configurations. Provides build-out drawings for tenant review and 
investigates technical situations to promote efficient space utilization. 

Outputs: Facilities related documents and presentations. 

3.3 Records Management Support Services: Requirement for One (1) Records Manager to provide advice, 
recommendations, and documentation in support of records management in accordance with Title 44 United States 
Code, Title 41 CFR, and DoD Directive 5015.2. The Contractor shall manage correspondence and records in accordance 
with Government regulations and make recommendations for improvement. Services shall include but are not limited 
to: 

3.3.1 Record, file, archive, and dispose of correspondence and records in accordance with Government regulations. 
3.3.2 Develop and maintain Records Management Operating Procedures, and Training Manuals. Perform records 

management training as required. 
3.3.3 Conduct Records Management Inspections and Staff Assistance Visits to ensure compliance with 

Government regulations 

Outputs: Records management related documents and presentations. 

3.4 Communications Management Support Services: Requirement for Two (2) Communications Specialists 
and Two (2) Web Site and Graphics Specialist to provide policy advice, program execution and product 
development in support of information and communications programs management. The Contractor shall provide 
public affairs services including internal and external communications planning and products, media relation's 
support, special events coordination, community outreach, crises communications and other strategic 
communications practices and innovative uses of technology. 

3.4.1 Communication Specialists shall provide written communications plans, news articles, 
speeches, web site content, reports, press and promotional materials for publication and 
support for program objectives. 
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3.4.2 Web Site and Graphics Specialist shall design, construct and maintain web pages, web sites and 
promotional materials; develop graphics-enhanced presentations, photography and video productions; and provide 
support for program objectives. 

Outputs: Public affairs related products. 

3.5 Financial Analyst Support Services: Requirement for One (1) Financial Analyst to provide advice, 
recommendations, and documentation in support of financial programs management. The Contractor shall develop and 
manage organizational budgets and individual travel correspondence in accordance with Government regulations. 
Services shall include but are not limited to: 

3.5.1 Develop accurate operating budgets, forecast, projections, and presentations. Requisition funding. Perform 
financial reconciliation of internal accounts. Create financial reports. 

3.5.2 Administers travel program. Perform financial reconciliation of internal accounts. Develop Semi-Annual 
Premium-Class Travel Report. 

Outputs: Financial related documents and presentations. 

3.6 Management Analysis and Reporting Suooort Services: Requirement for One (1) Jr. Management Analyst, 
Two (2) Sr. Management Analysts and One (1) Management Analysts to provide advice, recommendations, and 
documentation in support of all management analysis and reporting. The Contractor shall develop and present 
management reports, analyses and objectives. Services shall include but are not limited to: 

3.6.1 
3.6.2. 
3.6.3 

Conduct thorough research, data collection, informative presentations, and clear report writing. 
Develop management reporting metrics, life cycle project cost and analyses. 
Develop manpower, internal management controls, and strategic planning programs. 

Outputs: Produce quality programs, documentation, and reports. 

3. 7 Office Management and Special Project Support Services: Requirement for One ( 1) Office Manager to 
provide advice, recommendations, and documentation in support of office and special project management. The 
Contractor shall develop, implement and manage office administrative procedures, business functions, and special 
projects. Services shall include but are not limited to: 

3. 7. 1 Develop manuals, standards operating procedures, forms and systems. Facilitate office supplies and 
equipment procurements. 

3.7.2 Facilitate administrative systems software and automation, and trouble shoot problems. Manage special 
projects. 

Outputs: Administrative and business related documents and presentations. 

3.8 Senior Human Resources Analyst Support Services: Requirement for Four (4) Senior Human Resources 
Analyst to provide advice, recommendations, and documentation in support of human resources program 
management. The Contractor shall provide administration and program management services in the areas of 
recruitment and placement, training and development, quality of life, performance and awards, and executive 
resources. Services shall include but are not limited to: 

3. 8.1 Perform financial and manpower management, short and long-term strategic workforce planning and 
analysis, human capital planning, and statistical analysis. 

3. 8.2 Manage human resource databases and develop information papers, guidelines and policies. 

3. 8.3 Recommend and initiate strategies for process improvements. 

Outputs: Human resource related information papers, policy documents and presentations. 
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3. 9 Program Management Support Services: Requirement for One (1) Program Manager to provide advice, 
recommendations, and documentation in support ofF ACA Advisory Committees and the DoD Boards, 
Commissions and Task Forces. Services shall include but are not limited to: 

3.9.1 Develops and oversees policies for FACA Advisory Committees and DoD Boards, 
Commissions and Task Forces. 

3.9.2 Assist in the development of committee charters and analyzes reports to ensure 
compliance with statutes 

3.9.3 Manage individual committee member committee appointment paperwork 
3.9.4 Facilitates administrative procedures and implement policies for start-up and on going 

program requirements. 

Outputs: Documents and presentations. 

3.10 Administrative Support Services: Requirement for Two (2) Senior Administrative Assistant and Two (2) 
Part Time Seasonal (during High School and College Breaks) Junior Administrative Assistants to provide advice, 
recommendations, and documentation in support of various office functions. Provide administrative assistance 
including but not limited to: 

3.10.1 
3.10.2 
3.10.3 
3.10.4 
3.10.5 

Research and prepare graphic presentations. 
Perform typing, proofreading, filing, and databases management 
Compile data of operating unit programs, policies, and procedures. 
Compose reports and correspondence containing decisions of designated manager 
Assist in conference facility management and supply management. 

Outputs: Documents and presentations. 

3.11 Junior Security Specialist Support Services: Requirement for One (1) Junior Security Specialist to provide 
advice, recommendations, and documentation support to multiple offices in all areas of the security program 
management. The Contractor shall coordinate Information Security, Physical Security, Personnel Security, 
Operations Security, Communications Security, and Industrial Security. Improve the overall security programs. 
Services include but are not limited to: 

3 .11.1 Ensures compliance with departmental security policies, procedures and instructions 
designed to safeguard unclassified and classified information, facilities, equipment, and human resources. 
Train and brief in security awareness including customer initial and annual training sessions, classification, 
travel, courier, and communications responsibilities. 

3 .11.2 Develop and updates Security Operating Procedures and Training Manuals/Materials. Implement a security 
violation detection, prevention and reporting program. 

Outputs: Security related documents and presentations. 

3.12 Junior Facilities Specialist Support Services: Requirement for One (1) Junior Facilities Specialists to provide 
advice, recommendations, and documentation in support of facilities program management. The Contractor shall 
coordinate office space allocations, renovations and relocations. Services shall include but are not limited to: 

3.12.1 Coordinate through WHS, the General Services Administration (GSA), and industry the requirement and 
receipt of office space, furniture, entrance keys, telephones, parking passes, and office supplies. Maintain 
accountability of Government property. 

3 .12.2 Makes recommendations during the design and construction processes and assist in maintenance of 
facilities records including plans and configurations. Provides build-out drawings for tenant review and 
investigates technical situations to promote efficient space utilization. 



Outputs: Facilities related documents and presentations. 
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3.13 Communications Management Support Services: Requirement for One (1) Communications Specialist 
with a minimum of five years experience in communications, public affairs, public relations, marketing, event 
planning, journalism or a related field to provide police advice, program execution and product development in 
support of information and communications programs management. The Contractor shall provide public affairs 
services including internal and external emergency communications planning and products, media relation's 
support, special events coordination, community outreach, crises communications, new employee orientation 
program and other strategic communications practices and innovative uses of technology. 

3.13 .1 Communication Specialists shall provide written communications plans, news articles, 
speeches, web site content, reports, press and promotional materials for publication and 
support for program objectives. 

3.13 .2 Web Site and Graphics Specialist shall design, construct and maintain web pages, websites and 
promotional materials; develop graphics-enhanced presentations, photography and video productions; and 
provide support for program objectives. 

3.13.3 Prepare program agenda and develop printed materials with corresponding website content; Present 
organization mission and objectives to new employees. 

Outputs: Public affairs related products. 

3.14 Continuity of Operations (COOP) & Antiterrorism CAT) Program Suooort Services: Requirement for One 
(1) Continuity of Operations (COOP) Specialist and One (1) Antiterrorism (AT) Specialist to provide analytical and 
logistical support. The Contractor shall provide professional project management skills to support emergency, AT and 
business continuity capabilities in accordance with Government regulations, have the ability to travel and attend 
government-sponsored training. The Contractor shall also prepare accurate and detailed meeting minutes. Services shall 
include but are not limited to: 

3.14.1 Continuity of Operations (COOP) Specialist shall develop and maintain COOP Plans and procedures in 
accordance with Federal Preparedness Circular 65. Conduct COOP training, planning, and exercises. 
Manage plans and procedures for Alternate Operating Facilities. Develop COOP related web site content. 
Develop and conduct Business Impact Analysis. 

3 .14.2 Antiterrorism (AT) Specialist shall develop and maintain Antiterrorism Plans and procedures in accordance 
with DoD Instruction 2000.16. Conduct AT training, planning, and exercises. Perform Terrorist Incident 
Response management and Vulnerability and Criticality Assessments. Develop AT related web site 
content. 

Outputs: COOP & AT related documents and presentations. 

3.15 Management Analysis and Reporting Support Services: Requirement for Two (2) Management Analyst to 
provide advice, recommendations, and documentation in support of all management analysis and reporting. The 
Contractor shall develop and present management reports, analyses and objectives, have the ability to resolve 
customer issues related to the Defense Travel System (DIS) and have experience with a helpdesk operation. 
Services shall include but are not limited to: 

3 .15.1 Conduct thorough research, data collection, informative presentations, and clear report writing. 
3.15.2 Develop management reporting metrics, life cycle project cost and analyses. 
Develop manpower, internal management controls, and strategic planning programs. 
Analyze shared services and other Directorate programs (Defense Travel System, Management Control, Continuity 
of Operations, Anti-terrorism, corporate communications) 
Prepare written reports from analytical projects, including sound recommendations for action 
Prepare and present briefings/training 
Lead small group meetings and prepare accurate meeting minutes 
Prepare plans and track process against plans through follow-up actions 



Coordinate work with WHS and OSD offices 

Outputs: Produce quality programs, documentation, and reports. 
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3.16 Administration Assistants: Requirement forThree (3) Junior Administration Assistants and Two (2) Sr. 
Administration Assistants to provide advice, recommendations, and documentation in support of various office 
functions. These administrative tasks include but not limited to: Research and prepare graphic presentations; perform 
typing, proofreading, filing, and databases management, compile data of operating unit programs, policies, and 
procedures, compose reports and correspondence containing decisions of designated manager; and assist in conference 
facility management and supply manage 

3.17 Program Management Assistance: Requirement for One( I) Program Manager Assistant to provide advice, 
recommendations, and documentation in support of all management analysis and reporting. 

4. PERFORMANCE MANAGEMENT 
4.1 Performance Management Plan (PMP): The Contractor shall develop and maintain throughout the 
contract, a Performance Management Plan (PMP), that shall be used as a foundation for technical direction, 
resources management planning and as the method of assuring quality performance during this contract. 

The PMP shall include, but not be limited to, the following information: 
• Planned initiatives and key events 
• Staffing Plan 
• Contractor/Government Organizational relationships, including Subcontractors and problem escalation 

processes 
• Subcontract Management Plan (if applicable) 

The PMP shall be approved by the Contracting Officer (CO) and Contracting Officer Representative (COR) and 
there will be no deviation from the PMP, unless agreed to by the COR and CO. Where the Contractor identifies 
deviations from the plan, the Contractor shall provide the supporting rationale necessitating the deviation, in a 
written submission to the COR and CO. It is the Contractor's responsibility to keep the PMP up-to-date. 

Deliverable: The Performance Management Plan shall be submitted for approval to the CO and COR no later than 
30 days after contract award. 

4.2 Status Reports: The Contractor shall submit to the COR, electronically, a Monthly Status Report (MSR). 
The MSR shall focus on contractual items, such as travel cost expenditures, performance, personnel, schedules, and 
recap all problems, issues, concerns, and actions taken over the report period. The format of the MSR shall be 
approved by the COR The Contractor shall prepare a MSR that includes: 

• Status Report on all services 
• Schedule for new activities 
• Existing and potential problem areas and proposed resolution and timelines 
• Recommendations for improvements 

Deliverable: The Contractor shall submit the Monthly Status Reports no later than the 15th day of each month 
beginning no later than 30 days after contract award. 

5. SECURITY 
The Contractor is responsible for obtaining Contractor personnel security clearances. All Contractor personnel shall be 
U.S. citizens. The Contractor should promptly initiate the applicable clearance process, either Secret or Top Secret with 
Defense Industrial Security to ensure Contractor personnel obtain clearance in a timely manner. See the "Department of 
Defense Contractor Security Classification Specification" (DD Form 254) for security requirements and information. 
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The Contractor shall comply with all security policies and procedures that apply to DoD and WHS/ APSD. Security 
procedures shall be made available to the Contractor personnel. 

6. GOVERNMENT FURNISHED MATERIALS AND FACILITIES 
6.1 Facilities, Supplies and Services - Work shall be performed at Government provided facilities located 
within the National Capital Region (NCR), particularly, 1235 S. Clark Street, Suite 940, Arlington, Virginia, and the 
Pentagon, Arlington, Virginia, however, Contractor personnel may be requested to work at the Government's 
alternate locations during emergencies and emergency exercises. Contractor personnel may be requested to work 
at the Government's alternate locations during emergencies and emergency exercises or requested to 
telework on a ad hoc or reoccurring basis. Basic facilities such as work space and its associated operating 
requirements (i.e., phones, desks, utilities, information technology, and general office supplies) will be provided 
while working in Government facilities. 

6.1.1 Operating Hours And Government Closures 

The operating hours WHS consists of an eight-hour daily work schedule, which can begin not earlier than 
6:30 AM and end not later than 6:30 PM, Monday through Friday. The generally operating hours are 8:30 
AM through 5:00PM. Alternate Work Schedule (A WS) consists of eight 9-hour workdays, one 8-hour 
workday and one day off per two week timeframe. If the contractor prefers to work an A WS, it must be 
approved by and coordinated with the COR. 

6.2 Information and Documentation - The Government shall provide information, documentation, materials 
and forms unique to the Government for supporting the task. All Government unique information and 
documentation related to this requirement, which is necessary for Contractor performance, will be made available to 
the Contractor. The COR will be the point of contact for required information. 

7. TRAVEL 
The Contractor may be required to travel under this contract. Travel outside the National Capital Region will 
primarily be within a 1 00-mile radius of Arlington, Virginia. 

Contractor shall be reimbursed for the actual cost of travel conducted in the course of providing services in 
accordance with this Statement of Work. Allowable travel shall be approved by the COR in advance. Allowable 
travel and per diem charges are governed by Pub. L. 99-234 and FAR Part 31, the Joint Travel Regulation (JTR), 
and the Federal Travel Regulation (FIR). The Industrial Funding Fee does NOT apply to travel and per diem 
charges." 

8. TRAINING and EDUCATION 
The Contractor shall ensure that Contractor personnel are efficiently trained and educated to perform the services 
required by the Statement of Work. The Contractor shall maintain a Personnel Training and Education Plan that 
promotes Contractor personnel growth and advancement. The Government shall provide the Contractor with the 
appropriate training of government systems. 

9. WORK HOURS, LOCATIONS AND GOVERNMENT CLOSURES 
9.1 Work Hours. Work hours shall consist of a 40 hour work week, unless otherwise requested and approved 
by the COR. The general operating hours under this contract are 7:30AM through 4:30PM. Overtime Hours may 
be required and shall be approved by the COR in writing in advance of any overtime worked. 

9.2 Work Locations. The Contractor is permitted to work from home if approved by the COR or at an alternate 
Government location. Individual Contractor personnel may be designated as essential personnel to support 
contingency operations at alternate Government locations during actual emergencies and emergency exercises. 

9.3 Government Closures. Unless required under the terms of the contract or authorized by the Contracting 
Officer, the Contractor shall not work on any of the following holidays and the Government observed legal holiday. 



New Year's Day 
Dr. Martin Luther King, Jr.'s Birthday 
President 's Day 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Veteran's Day 
Thanksgiving Day 
Christmas Day 
Any other day designated by Federal Statute, Executive Order or a Presidential proclamation. 
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When a holiday falls on a Sunday, the following Monday will be observed as a legal holiday. When a holiday falls 
on a Saturday, the preceding Friday is observed as a holiday by U. S. Government Agencies. When the Government 
grants administrative leave or early dismissal to Government personnel, or is closed as a result of inclement weather, 
potentially hazardous conditions, or other special circumstances, Contractor personnel may be granted 
administrative leave or early dismissal. 

10. ORGANIZATIONAL CONFLICT OF INTERST 
10.1 The Contractor's attention is directed to FAR Subpart 9.5, Organizational Conflicts oflnterest. In the 
execution of certain contract tasks, it is anticipated that assigned Contractor personnel will require access to 
confidential or proprietary business, technical and financial information belonging to the Government or other 
companies. The information may include but is not limited to pre-decisional budget and acquisition sensitive 
information, preparation of specifications or work statements, and evaluation services. After receipt thereof, the 
Contractor and affected individuals shall treat such information as confidential and agree not to appropriate such 
information to its own use or to disclose such information to third parties unless specifically authorized by the 
Contracting Officer in writing. 

The Contractor shall obtain the written agreement, in a form satisfactory to the Contracting Officer, of each 
personnel permitted access, whereby the personnel agrees that he will not discuss, divulge or disclose any such 
information or data to any person or entity except those persons within the Contractor's organization directly 
concerned with the performance of the contract. 

The Contractor agrees, if requested by the Government, to sign an agreement identical, in all material respects, to 
the provisions of this clause, with each company supplying information to the Contractor under this contract, and to 
supply a copy of such agreement to the Contracting Officer. From time to time upon request of the Contracting 
Officer, the Contractor shall supply the Government with reports itemizing information received as confidential, 
proprietary, pre-decisional budget information, or acquisition sensitive information, and setting forth the company or 
companies from which the Contractor received such information. 

The Contractor agrees that upon request by the Contracting Officer it will execute a contracting officer approved 
agreement with any party whose facilities or proprietary data it is given access to or is furnished, restricting use and 
disclosure of the data or the information obtained from the facilities. Upon request by the Contracting Officer, 
contractor personnel shall also sign such an agreement. 

1 0.1.2 If after award, the Contractor discovers an organizational conflict of interest, with respect to this contract, it 
shall make an immediate and full disclosure in writing to the Contracting Officer. The disclosure shall 
include identification of the conflict, the manner in which it arose, and a description of the action the 
Contractor has taken or proposes to take to avoid, eliminate or neutralize the conflict. The Government 
may, however, terminate the contract. 

10 .1. 3 In the event that the Contractor was aware of an organizational conflict of interest prior to award of this 
contract and did not disclose the conflict to the Contracting Officer or becomes aware of an organizational 
conflict of interest after award of this contract and does not disclose the conflict of interest within ten (1 0) 
working days of becoming aware of such conflict, the Government may terminate the contract and the 
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Contractor shall not be entitled to reimbursement of any cost incurred in performing this contract or 
payment of any fee. Further, such costs shall not be allocable or chargeable, directly or indirectly, to any 
other contract with the Government. 

1 0.1.4 The rights and remedies of the Government provided in this clause shall not be exclusive and are in 
addition to any other rights and remedies of the Government provided by law or under this contract. 

10 .1. 5 The Contractor agrees that during performance of the contract and for a period of three (3) years after the 
completion of performance of this contract, the Contractor, including all divisions thereof, and any affiliate 
of the Contractor, any joint venture involving the Contractor, any entity into or with which it may 
subsequently merge or affiliate, or any other successor or assign of the Contractor, shall not: 

(a) Supply information or material received from this contract, to any firm participating in or having a 
known prospective interest in the subject matter areas for which the sensitive information described in 
paragraph (i) above was initially submitted, nor enter into any contractual relationship which would affect 
or appear to affect the equity and integrity of its recommendations. 

(b) Furnish to the United States Government, either as a prime Contractor or as a Subcontractor, any 
component of any system for which the sensitive information described in paragraph (1) above was initially 
submitted, that it is not currently obligated to deliver for defense purposes. 

11. PERSONAL CONFLICTS OF INTEREST 
11. 1 General 
11.1.1 The term "personal conflict of interest" means that a Contractor personnel assigned to the contract has 

interests which (i) may diminish his/her capacity to give impartial, technically sound, objective assistance 
and advice in performing this contract, (ii) may otherwise result in a biased work product under this 
contract, or (iii) may result in an unfair competitive advantage. 

11.1.2 A Contractor personnel shall not participate (i.e., recommend, influence, or decide) in any 
particular matters: 

(a) that will have a direct and predictable effect on the financial interests of that personnel, his/her spouse 
or minor child, or organization in which he/she serves as officer, director, trustee, general partner or 
personnel; 

(b) that will have a direct and predictable effect on the financial interests of or any person or organization 
with whom he/she is negotiating or has an arrangement concerning prospective employment 
(c) may otherwise cause a reasonable person to question his/her impartiality. 

11.1.3 The Contractor shall obtain the financial disclosure agreement, similar in form/content of 
the Office Government Ethics Form 450, for each personnel assigned to the contract. The Contractor shall 
also obtain financial disclosure agreements for all Subcontractor personnel assigned to the contract. 

11.1.4 If after award, the Contractor discovers a personnel's financial conflict of interest, with respect to this 
contract, it shall make an immediate and full disclosure in writing to the Contracting Officer. The 
disclosure shall include identification of the conflict, the manner in which it arose, and a description of the 
action the Contractor has taken or proposes to take to avoid, eliminate or neutralize the conflict. The 
Government may, however, terminate the contract. 

11.1. 5 In the event that the Contractor was aware of a personnel's financial conflict of interest 
prior to award of this contract and did not disclose the conflict to the Contracting Officer or becomes aware 
of an personnel's financial conflict of interest after award of this contract and does not disclose the conflict 
of interest within ten (1 0) working days of becoming aware of such conflict, the Government may 
terminate the contract and the Contractor shall not be entitled to reimbursement of any cost incurred in 
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performing this contract or payment of any fee. Further, such costs shall not be allocable or chargeable, 
directly or indirectly, to any other contract with the Govemment. 

11 .1.6 The rights and remedies of the Govemment provided in this clause shall not be exclusive 
and are in addition to any other rights and remedies of the Govemment provided by law or under this 
contract. 

12.0 PAYMENT SCHEDULE: 

Monthly invoices will be allowed and will be paid at the unit price amount. Invoices will be submitted to the COR 
for approval and certification prior to submitting to the CO!Tesponding DF AS office. 

13.0 INVOICES: 

13.1 Please submit invoices electronically to the COR. 

13.2 The irlvoice document shall include as a mirlimum, the following irlformation in order to ensure proper 
payment: 

a. Name and address of the contractor (legal and doing business as); 
b. Cage Code number; 
c . Invoice number and dale; 
d. Contract uwnber and/or Task Order number; 
e. Contract line items numbers and/or sub line item number for; service/delivery rendered; 
f. Period ofPerfonnance covered by invoice; 
g. Name, title and phone nwnber of person to be notified in case of defective invoices. 
h. Shipment nwnber 

14.0 CONTRACT POC: 

Ms. Kristin S. Fuller 
Contracting Officer 

ashinrton.Be.adctuarte.rs Setvi<4e.s.J..1&lli$.) 
(b)(2),(b)(6) 

The following have been deleted: 
INVOICING INSTRUCTIONS 

SECTION SF 1449 - CONTINUATION SHEET 

SOLICIT A TTON/CONTRACT FORM 

The total cost of this contract was increased d ._(b_)_(
4
_l _ _ _Jjrro~(b)(4) 



SUPPLIES OR SERVICES AND PRICES 

CLIN 4001 
The option status has changed from No Status to Option Exercised. 

CLIN 4002 
The option status has changed from No Status to Option Exercised. 

CLIN 4003 
The option status has changed from No Status to Option Exercised. 

CLIN 4004 
The option status has changed from No Status to Option Exercised. 

CLIN 4005 
The option status has changed from No Status to Option Exercised. 

CLIN 4006 
The option status has changed from No Status to Option Exercised. 

CLIN 4007 
The option status has changed from No Status to Option Exercised. 

CLIN 4008 
The option status has changed from No Status to Option Exercised. 

CLIN 4009 
The option status has changed from No Status to Option Exercised. 

CLIN 4010 
The option status has changed from No Status to Option Exercised. 
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CLIN 4011 
The option status has changed from No Status to Option Exercised. 

CLIN 4012 
The option status has changed from No Status to Option Exercised. 

CLIN 4013 
The option status has changed from No Status to Option Exercised. 

CLIN 4014 
The option status has changed from No Status to Option Exercised. 

CLIN 4015 is added as follows: 

ITEM NO SUPPLIES/SERVICE S QUANTITY 
12 

UNIT 
Months 4015 

EXERCISED Program Manager lV 
OPTION FfP 

Program Manager in accordance with the SOW 

NE T AMT 

ACRN A.K 

ACCOUNTING AND APPROPRIATION 

Summa1y for the Payment Office 
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AMQ~ 
[<b)(4) ~ 

l(b)(4) 

l(b)(4) 

As a resu.l.L.aLt~s ~dification the total funded amount for this document was increased bj(b)(
4

) 
froml(b)(4) J t~4) J '------" 
CLTN 4001: 

CLTN 4002: 

AK · 9700100.2020 00000 6010 f.525 S49447 Dl:·IAC03006 (CIN HQ014800280002B) 'vvas increased by 
l(b)(4) ]from $0.00 td(b)(4) I 

'----~~----' 



The contract ACRN AK has been added. 
The CIN HQOI4800280002B has been added. 

CLIN 4003: 
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~-9001. 00.2020 OOQOO 6010 2525 S49447 DHAC03006 (CIN HQOI4800280002C) was increased by 
(b)(4) from $0.00 td(b)(4) ] 

The contract ACRN AK has been added. 
The CIN HQ014800280002C has been added. 

CLIN 4004: 

CLIN 4005: 

,..,..,...,..,...,..,.-..c;;/!>.....,K ...... ·...-.,9700100.2020 00000 6010 2525 S49447 Dl:·IAC03006 (CIN HQ014800280002E) was increased by 
l(b)(4) !from $0.00 tq(b)(4) I 

The contract ACRN AK has been added. 
The CIN HQ014800280002E has been added. 

CLIN 4006: 

AK· 9700100.2020 00000 6010 2525 S49447 Dl:·IAC03006 (CIN HQ014800280002F) was increased by 
l(b)(4) ] from $0.00 td(b)(4) I . 

The contract ACRN AK has been added. 
The CIN HQ014800280002F has been added. 

CLIN 4007: 

A~0100.2020 OJOOO 6010 25r S49447 Dl:·IAC03006 (CIN HQ014800280002G) was increased by 
~(b)(4) from $0.00 t (b)(4) · 

The contract ACRN AK has been added. 
The CINHQ014800280002G has been added. 

CLIN 4008: 

AK: 9700100.2020 9,(00AQ...6) ) Cll04525 S49447 DHAC03006 (CTNHQ014800280002H) was increased by 
[(b)(4) lfrom $0.00 tq.~__1 b_1>(_44> __ _j_.~ 

The contract ACRN AK has been added. 
The CIN H QO 14800280002H has been added. 

CLIN 4009: 

,..,.,..,...,....,..,.....:.AK= :-49700100.2020 9,0000) 6010 ;2525 S49447 DHAC03006 (CIN HQ0148002800021) was increased by 
~(b)(4) I from $0.00 tq,__{1b.,.,.)(4....,---:--'l 

The contract ACRN AK has been added. 
The ClN HQ014800280002I has been added. 

CLIN 4010: 

AK: 9700100.2020 00000 6010 2525 S49447 DHAC03006 (CIN HQ014800280002J) was increased by 



l(b)(4) lfrom $0.00 tl(b)(4) I 
The contract ACRN AK has been added. 
The CIN HQOI4800280002J has been added. 

CLIN 4011: 
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AK: 9700100.2020 00000 6010 2525 S49447 DHAC03006 (ClN HQ014800280002K) was increased by 
l(b)(4) I from $0.00 t~(b)(4) I 

The contract ACRN AK has been added. 
The CIN HQ014800280002K has been added. 

CLIN 4012: 

..,.,...,.,,...,..,.....-'AK~:_,9700l 00.2020 00000 6010 2525 S49447 DHAC03006 (CIN HQOI4800280002L) was increased by 
l(b)(4) I from $0.00 tq(b)(4) I 

The contract ACRN AK has been added. 
The CIN HQ014800280002L has been added. 

CLIN 4013: 

AK: 9700100.2020 00000 601025-r S49447 Dl:·IAC03006 (CIN HQ014800280002M) was increased by 
l<b)(4) lfrom $0.00 t~{b)(4) · 

The contract ACRN AK has been added. 
The CIN HQO 14800280002M has been added. 

CLIN 4014: 

AK· 9700100.2020 P,!).R~O 601~525 S49447 DHAC03006 (CIN HQ014800280002N) was increased by 
~(4) I from $0.00 tdL..~{D...,..J)I(_) __ _j_J 

The contract ACRN AK has been added. 
The CIN HQ014800280002N has been added. 

CLIN 4015: 
Funding on CLIN 4015 is initiated as follows: 

ACRN: AK 

CIN: HQ014800280020 

Acctng Data: 9700100.2020 00000 6010 2525 S49447 DHAC03006 

Increase:l(b)(4) 

Total :L..~(b_H_4 ) _ _ _J 

DELIVERIES AND PERFORMANCE 

The following Delivery Schedule item for CLIN 400 I has been changed from: 

DELIVERY DATE QUANTITY SI-ITP TO ADDRESS UIC 



To: 

POP 01 -APR-2010 TO 
31 -MAR-2011 

DELIVERY DATE 

POP 01-APR-2010 TO 
31-MAR-2011 

NIA 
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WHS/APSD HQOJ48 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DlR I {b ){2). {b){ 6) 

FOB: Destination 

QUANTITY SHIP TO ADDRESS UIC 

N/A WHS/APSD HQ0148 
SHIRLEY, VICTOR I <• ){2).{b ){6) 

FOB: Destination 

The following Deli very Schedule item for CLlN 4002 has been changed from: 

DELIVERY DATE QUANTITY SHTP TO ADDRESS U1C 

POP 01-APR-2010 TO NIA WHS/APSD HQ0148 
31 -MAR-2011 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 
DIR r· ){2).(b ){6) 

FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01-APR-2010 TO N/A WHS/APSD HQ0148 
31-MAR-2011 E..Y_ \Q..GI.Q 

(b )(2),(b )(6) 

FOB: Destination 

The following Delivery Schedule item for CLIN 4003 has been changed from: 

DELIVERY DATE QUANTITY SI-ITP TO ADDRESS UIC 



To: 

POP 01 -APR-2010 TO 
31 -MAR-2011 

DELIVERY DATE 

POP 01-APR-2010 TO 
31-MAR-2011 

NIA 

QUANTITY 

N/A 
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WHS/APSD HQOJ48 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
DlR 

l(b )(2),(b )(6) 

FOB: Destination 

SHIP TO ADDRESS 

WHS/APSD 
SHIRLEY VlCIQ""'R-----. 

r b )(2).(b )(6) 

FOB: Destination 

UIC 

HQ0148 

The following Delivery Schedule item for CLIN 4004 has been changed from: 

To: 

DELIVERY DATE 

POP 01-APR-2010 TO 
31 -MAR-2011 

DELIVERY DATE 

POP 01-APR-2010 TO 
31-MAR-2011 

QUANTITY 

NIA 

QUANTITY 

N/A 

SI-TTP TO ADDRESS UIC 

WHS/APSD HQ0148 
DAVID SUlTER 
WHS ADMIN AND PROGRAM SUPPORT 

SHIP TO ADDRESS 

WHS/APSD 
SHIRLEY, VICTOR 

I (b )(2). (b)( 6) 

FOB: Destination 

UIC 

HQ0148 

The following Delivery Schedule item for CLIN 4005 has been changed from: 

DELIVERY DATE QUANTITY SI-ITP TO ADDRESS UlC 



To: 

POP 01 -APR-2010 TO 
31 -MAR-2011 

DELIVERY DATE 

POP 01-APR-2010 TO 
31-MAR-2011 

NIA 

QUANTITY 

N/A 
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WHS/APSD HQOJ48 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
QJR 

l(b )(2),(b )(6) 

FOB: Destination 

SHIP TO ADDRESS 

WHS/APSD 
SHIRLEY VlCIQ""'R------, 

l(b )(2),(b )(6) 

FOB: Destination 

UIC 

HQ0148 

The following Deli very Schedule item for CLIN 4006 has been changed from: 

DELIVERY DATE QUANTITY SHTP TO ADDRESS U1C 

POP 0 1-APR-2010 TO NIA WHS/APSD HQ0148 
31 -MAR-2011 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 

l (~(~,(b)(6) 

FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01-APR-2010 TO N/A WHS/APSD HQ0148 
31-MAR-2011 H.IRLE.Y-\D..GIO 

(b )(2),(b )(6) 

FOB: Destination 

The following Delivery Schedule item for CLIN 4007 has been changed from: 

DELIVERY DATE QUANTITY SI-ITP TO ADDRESS UIC 



To: 

POP 01 -APR-2010 TO 
31 -MAR-2011 

DELIVERY DATE 

POP 01-APR-2010 TO 
31-MAR-2011 

NIA 

QUANTITY 

N/A 
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WHS/APSD HQOJ48 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

~JR I :)(2).(b )(6) 

FOB: Destination 

SHIP TO ADDRESS 

WHS/APSD 
SHIRLEY, VICTOR 

l(b )(2),(b )(6) 

FOB: Destination 

UIC 

HQ0148 

The following Deli very Schedule item for CLIN 4008 has been changed from: 

DELIVERY DATE QUANTITY SHTP TO ADDRESS U1C 

POP 01-APR-2010 TO NIA WHS/APSD HQ0148 
31 -MAR-2011 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 
DIR 

l(b )(2), (b )(6) 

FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01-APR-2010 TO N/A WHS/APSD HQ0148 
31-MAR-2011 SHIRLEY, VICTOR I'" )(2),(b )(6) 

FOB: Destination 

The following Delivery Schedule item for CLIN 4009 has been changed from: 

DELIVERY DATE QUANTITY SI-ITP TO ADDRESS UIC 



To: 

POP 01 -APR-2010 TO 
31 -MAR-2011 

DELIVERY DATE 

POP 01-APR-2010 TO 
31-MAR-2011 

NIA 

QUANTITY 

N/A 
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WHS/APSD HQOJ48 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 
QJR 

l(b )(2),(b )(6) 

FOB: Destination 

SHIP TO ADDRESS 

WHS/APSD 
SHIRLEY, VICTOR 

l(b )(2),(b )(6) 

FOB: Destination 

UIC 

HQ0148 

The following Deli very Schedule item for CLIN 40 l 0 has been changed from: 

DELIVERY DATE QUANTITY SHTP TO ADDRESS U1C 

POP 0 1-APR-2010 TO NIA WHS/APSD HQ0148 
31 -MAR-2011 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 
DIR 

l(b )(2),(b )(6) 

FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01-APR-2010 TO N/A WHS/APSD HQ0148 
31-MAR-2011 H.IRLE.Y-\D..GIO 

(b )(2),(b )(6) 

FOB: Destination 

The following Delivery Schedule item for CLIN 40 ll has been changed from: 

DELIVERY DATE QUANTITY SI-ITP TO ADDRESS UIC 



To: 

POP 01 -APR-2010 TO 
31 -MAR-2011 

DELIVERY DATE 

POP 01-APR-2010 TO 
31-MAR-2011 

NIA 

QUANTITY 

N/A 
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WHS/APSD HQOJ48 
DAVID SUITER 
WHS ADMIN AND PROGRAM SUPPORT 

(b )(2),(b )(6) 

SHIP TO ADDRESS 

WHS/APSD 
SHIRLEY, VICTOR I'" )(2). (b )(6) 

FOB: Destination 

UIC 

HQ0148 

The following Deli very Schedule item for CLIN 40 12 has been changed from: 

DELIVERY DATE QUANTITY SHTP TO ADDRESS U1C 

POP 0 1-APR-2010 TO NIA WHS/APSD HQ0148 
31 -MAR-2011 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 
DIR I'" )(2),(b )(G) 

FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01-APR-2010 TO N/A HQ0148 
31-MAR-2011 

FOB: Destination 

The following Delivery Schedule item for CLIN 4013 has been changed from: 

DELIVERY DATE QUANTITY SI-ITP TO ADDRESS UIC 



To: 

POP 01 -APR-2010 TO 
31 -MAR-2011 

DELIVERY DATE 

POP 01-APR-2010 TO 
31-MAR-2011 

NIA 

QUANTITY 

N/A 
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WHS/APSD HQ0148 
DAVID SUITER 
WHS ADMIN AND PROGRAM SLJPPORT 

e~·(b)(6) 

FOB: Destination 

SHIP TO ADDRESS 

WHS/APSD 
SHIRLEY, VICTOR 

l(b )(2),(b )(6) 

FOB: Destination 

UIC 

HQ0148 

The following Deli very Schedule item for CLIN 40 14 has been changed from: 

DELIVERY DATE QUANTITY SHTP TO ADDRESS U1C 

POP 0 1-APR-2010 TO NIA WHS/APSD HQ0148 
31 -MAR-2011 DAVID SUITER 

WHS ADMIN AND PROGRAM SUPPORT 

(b )(2),(b )(6) ell 
FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS UIC 

POP 01-APR-2010 TO N/A WHS/APSD HQ0148 
31-MAR-2011 SHIRLEY, VICTOR I (b )(2).(b )(6) 

< ) 

FOB: Destination 

The following Delivery Schedule item has been added to CLIN 4015: 

DELIVERY DATE QUANTITY SI-ITP TO ADDRESS UIC 



POP 01 -APR-2010 TO 
31 -MAR-2011 

INSPECTION AND ACCEPTANCE 

NIA 

FOB: Destination 

The following Acceptance/Inspection Schedule was added for CLIN 4015: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

The following have been added by full text: 

WHS A&PO W A WF INVOICING INSTRUCTIONS (Mar 2009) 
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HQOJ48 

ACCEPT BY 
Government 

To implement DFARS 252.232-7003, "Electronic Submission of Payment Requests and Receiving Reports (March 
2008)", Washington Headquarters Services, Acquisition & Procurement Office (WHS A&PO) utilizes W A WF to 
electronically process vendor requests for payment. The web based system is located at https://wa~;vf.eb.mil, and 
allows government contractors and authorized Department of Defense (DOD) personnel to generate, capture, 
process and track invoice and acceptance documentation electronically. The contractor is required to utilize this 
system when submitting invoices and receiving rep01ts under this contract. Submission of hard copy 
DD250flnvoice/Public Vouchers (SF1034) is no longer permitted. 

The contractor shall ensure an Electronic Business Point of Contract is designated in Central Contractor Registration 
at htlp://www.ccr.gov/ and register to use WA WF at https://wawf.eb.mil 
within ten (1 0) days after award of the contract or modification incorporating W A WF into the contract. Step by step 
instructions to register are available at http://wawf.eb.mil. 

The contractor is directed to select from the foiJowing invoice types: 

2-n-1 - if invoicing for Services Only 
Combo - if invoicing for Supplies Only 
Combo - if invoicing for a combination of Supplies and Services 
Cost Voucher - if invoicing for Cost T ype/Reimbursable Contracts 

**Cost Vouchers arc only used when contracts/orders require invoices be sent to DCAA for approval. 
Grant and Cooperative Agreement Voucher- if requesting payment for a Grant or Cooperative Agreement 

Back up documentation may be attached to the invoice in W A WF under the "Mise Info" tab. 
Fill in all applicable information under each tab. 

The following required information should automatically populate in W A WF; if it does not populate, or does not 
populate correctly, enter the following inf01mation: 

Contract Number G S-OOF -0059M 

Delivery Order H Q0034-06-F - I 080 

Pay DoDAAC HQ0338 



Issue By DoDAAC 

Admin By DoDAAC 

Inspect By DoDAAC!Extention 

Service Acceptor DODAAC!Extension or 

Ship to DODAACIE::\'tension or 

Service Approver DODAAC!Extension or 

Grant Approver DODAAC/Extension 

DCAA Auditor DODAAC!Extension 

LPODODAAC 

HQ0034 

HQ0034 

HQOI48 

Leave Blank 
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The Contractor shall verify that the DoDAACs automatically populated by the WA WF system match the above 
infmmation. If these DoDAACs do not match then the contractor shall con·ect the field(s) and notify the contracting 
officer of the discrepancy (ies). 

The Contractor will need to enter a Shipment (or Voucher) Number in a specific format. 

• The con·ect format for a shipment number for MOCAS invoices is AAAXNNN where 
A= alpha, X= alphanumeric and N =numeric characters, followed by a "Z" suffix if it is 
a final invoice. (e.g. SEROOOI , BVN0002Z, SERA003) 

• W A WF \Vi !I affix the prefix "SER" for 2-in-1 invoices and prefix "BYN" for cost 
vouchers to the Shipment (or Voucher) Number fields. for Combo documents, the 
contractor may enter their O\.Vn three letter prefixes. 

Take special care when entering Line Item info1mation . The Line Item tab is -.vhere you will detail your request for 
payment and material/services that were provided based upon the contract. Be sure to 1111 in the following items 
exactly as they appear in the contract: 

• Item Number: If the contract schedule has more than one ACRN listed as sub items under the applicable 
Contract Line Item Number (CLIN), use the 6 character, separately identified Sub Line Item Number 
(SLIN) (e.g.- 0001AA) or Informational SUN (e.g.- 000101), otherwise ttse the 4 character CLIN (e.g.-
0001). 

• Unit Price 

• Unit of Measure 

• ACRN: Fill -in the applicable 2 alpha character ACRN that is associated vvith the CLIN or SLIN. 

Note - DO NOT !1-lVOICE FOR MORE THAN IS STILL AVAILABLE UNDER ANY CUNISLINIACRN. 

Before closing out of an invoice session in W A WF but after submitting your document or documents, the contractor 
will be prompted to send additional email notifications. Contractors al cli.Qk_Q]1 "Send More Email Notification" 
on the page that appears. Add the follovving email addres. (b)(2),(b)(6) in the first email address block 
andl(b)(2),(b)(6) lin the following blocks. This additional notification to the government is important to 
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ensure that all appropriate persons are aware that the invoice documents have been submitted into the W A WF 
system. 

If you have any questions regarding W A WF, please contact the W A WF Help Desk at 1-866-618-5988. 

(End of Summary of Changes) 
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The total cost of this contract was increased by $308,351.98 from $14,586,766.16 to $14,895,11 8.14. 

SUPPLIES OR SERVICES AND PRICES 

CLIN 5001 is added as follows: 

ITEM NO SUPPLIES/SERVICE S QUANTITY 
5001 1 

APSD Suppo1t Services 
FFP 

UNIT 
Each 

Extend services IA W FAR 52.217-8 "Option to Extend Services" 

NET AMT 

ACRN AL 

ACCOUNTING AND APPROPRIATION 

Summa1y for the Payment Office 

AMO~ 
l(b)(4) 

l(b)(4) 

l(b)(4) 

As a result of this modificat.Uj, the total funded amount for this document "vas increased bJ(b)(
4) I from 

l<b)(4) 1 t~._xb_><4_> __ _,_ 

CLIN 5001 : 
Funding on CLIN 5001 is initiated as follows: 

ACRN: AL 

CIN: LMC0324201 110010001 

Acctng Data: 9710100.2020 00000 6010 251A S49447 DHAC121 19 

Increase '-l(b_)(_4_) _ ___. 

Total:L--1 (b_)( 4_> _ ___, 

DELIVERIES AND PERFORMANCE 

The following Delivery Schedule item has been added to CLIN 5001: 



DELIVERY DATE 

POP 01 -APR-2011 TO 
30-APR-2011 

INSPECTION AND ACCEPTANCE 

QUANTITY SHIP TO ADDRESS 

NIA 

FOB: Destination 

The following Acceptance/Tnspection Schedule was added for CLIN 5001: 
INSPECT AT INSPECT BY ACCEPT AT 
Destination Government Destination 

(End of Summary of Changes) 

HQ0034-06-F-1080 
P00019 

Page 3 of3 

UIC 

HQOJ48 

ACCEPT BY 
Government 



AUENDl\IENT OF SOLICITATION/MODIFICATION OF CONTRACT I' C:ONTRA~.TID CODE I p ~GE ~F PA~ES 

2 AHEN DMENT-MODIFICA. TION NO 3 EFFE('ffi'E D.~ 1E ~ -REQUL'illlONIPtTRCH...\SE REQ NO ~-~ PROJE(.TNO.IIfappli cable) 

Rl0020 01-May-2011 SEE SCHEDUlE 

6 I&'>'llED BY CODE 1-00034 -. ADMINISTERED BY (Ifolhet lbau item6) CODE I 

w; S-ACQUISITION DIRECTORATE See Item 6 11550EFENSE PENTAGON 
\1\ASriiNGTON DC :10301-1155 

R N . .:O.i'vrE AND ADDRES'>OF CONTR.-\l'TOR tNo .. 3 reet . C:.olmty. ~ntll andZ1p Code) 9A AJ\IENDl\IENT CiF ~-JLICTT .-H!ONNO 

J-ORDON & H0\1\ARD TECHNOLOGIES. INCORPORA:T 
27'i0DISCOVERY DR STE 100 9B. DATED (SEE lTEl'-.1 11) 
ORlftiDOFL 32826-3009 

X 1 OA. 'J\ H.'~D. OF CONTRJ..l'T :o RDER NO 
1-00034-06-F-1080 

l OB. D.J..TED !.SEE ITEllll3) 

COVE ONF98 IFAC'fLTTY CODE X 28-Mar-2006 

11 THIS ITEl\1 ON1. Y APPLIES TO Al\IENT>}.IENT SOF ~UCITATIONS 

D'Ihe alwn:·nttnl•ct~d solial:tlion it.: au!leitded ns sd OOtlh in firtH 14. ihe lll)UJ :IHd d:tle ~v«\ fe'(l f!Jt Jtceipl ot·OHt:J D is e.\1eau.letL 0 i s nor ~'\tcnd~d. 

()Jiduu•l acl;uowled.!(.,etelpl oftlll~ am:udu-,ul pn N lo lb~ houo >Jh.l dale ~veci 6ed Ill th~ 'oliotohon oo os :uuend«ll>y oo~ oflh~ full OWIIl~ nt<lho,l•; 
1>) Jly (Ollt>l<li ng ltem;; S :utd 15. aud letumiltg c~pt es ofth~ omeudlllenl. (b) By ocl•uowl ed,t£in,t£ receipt oflbis auooudut<u I on each copy ofthe ofii:t· suh 111 I ted. 
01 \C) By sepa1•te I ettcr or tel e~1Ml1Wb1 d1 111 ~htcltg n rctb'etl~~ to the ~oli" IMi on Md ~lll<'lHIIl~'llt 1lllnbe1 s. FAIL tTRE OF YOUR.-\ CKNOWLim OUENTID BE 
RECEI\'ED AT1HE PLACE DE&1GNA'IED FOR 1liE RECEIPTOF OFFERSPRIOR ID TilE IIOPRAND DA'IE SPECIFIED hlAYRE&'UL TIN 

IU:JIK 'llUN UF YOL•R OFF.t>R. 1ft>y nuue of thi s rut"udoJ<ot yo11 de.meto chnn;e rut ofii:t·att eady submtted, >~Hh d1ao~e may l.!emadeby tele.;<ramot letter. 
p• ova(led e-adt I ~C"_gJaiU OJ l e11ee nnl~~ re~cnte lo lhC" sOii ( lf:lla \111 and llu ~ ~mlt!ndnte.ul . :lnd i !':' r«-~V~l pn or lo I he opetuug h"m mu;l dnlt: :-.Jiitl,tied. 

1:! ACCOFNTING AND APPROPRIATION D.J..T A (If req1ued) 

See Schedule 

13 THIS ITEi\1 APPLlESllNl. Y TO l\IODIFICATlONSOF CONTRA.CTS:0RDERS 
IT MODIFIES THE CONTRACT ·I)RDER NO .\SDE~RIBED IN ITEU 14. 

A T HIS CHANGE 1JRDER lS l~'SUED PL'R."U.J..NT TO. (~".:lfy m~horily) THE CH.ANG£S f:ET FORTH JN lTE}.J 1-l ARE i\.-LWE LN THE 
C'ONTR.-\CT ORDER NO IN ITHllOA 

B. THE . .'\BO\'E Nt.'l\IBERED CONTRACT ORDER IS!\.JODIFIED TO REFLEC'T TI-lE .-\DUINI:'.TRATI\.'E ( HANGES(su :h as dtrUlge~ m paying 
oftk e. appropnat10n d;.1te. elc.) SET FURTH lN ITEl\1 1-l . PUR.9J.-\NT TO T HE AUTHORJTY OF FAR -l3.103tB) 

X C'. THIS ~.IPPLHIENTAL AGREEl\IENT IS ENTERED INTI) PtJR.~T.\NT TO At!THORITY OF 
lAW FAR 52.217-8 "~tion to Extend Services" 
D OTHER 1 Sp.,afy 1)1Je o f mo<lifical ioH and m1t lw nt y \ 

E 11\lPORT ANT · C'ont r::tcl 01 0 L~ not. 0 ...,. rcqtuxed I o ~1g11 th.is doctuHelll nnd n:ltUll 1 copie,; I o lite L.'-'<lung o!li.c~. 

1-1. DE~RlPTlON OF AJ\IENDi\lENT'.J\lODIFIC'ATlON (0J~ruuzed hy VCF' :;,:cl1on hendil1g.'. uldudi.n~ :.:olkll niJOn conlracl su~1ec1 Ill <Il l e1 
where feasible 1 
}.lo di.ficntion lonl rot Nmnber. condrenl11954 

TI1e purpose of this rrodificaijcn is to: 

( 1) utilize FAR 52.21 7-8 "Op1icn to Extend Services'' as ti1e Governrrent requires continued performance of the services within the linits and 
at the rates specified in this ccntract: 
(2> extend the Period of Performance (FC.PJ on CLIN 5001 bv two 121 rronths. from IV\ly 1, 2011 to J.me 30. 2011: 

ltol(b)(4) I (3) increase tile current contract fr (b)(4) lby[(b)(4) 

All other terms and cond~icns ren-ain unchanged. 

Except a~ prO\'ided '"'""'- all l<m>; and condiri on ~ otlhe dvonl..,)l refen.'tiCtd '" tlem~l.-\ 01 l(lA, "' her .. ott<oe chans<tl.n!nnin; uneb>u!(<d :mel in fiLII ti.wc~and eJJi,(-1 

15A N.-\1\ fE .-\ND TITLE OF SIGNER ( f \Ve or pnnl ) 16A NAME .-\ND TITLE OF CONTR-\CT INGOFFICER lT \-pt! or prml ) 
DENNISLUOUETTE/CONTRACTING OFFICER 

TEL 703-696-4042 EMAIL: Dems L~uate@ht.sml 

15B O)NTR.\CTOR OFFEROR 1 :'C DATE SIGNED 1GB. UNITED ~TATES OF .-\1\IERICA 16C. DATE SIGNED 

I ~ v ~~~ BY ...-.__ • ..,_ ___ - - _.__,..._ 21-Apr-2011 
( Signllt nre o f per.<on nul honzed l o ~tgn) ! Signat1u·e of C:outmctmg OftJccr 1 

' r EXCEPTION TO ::F _,o 
APPRO\'ED BY OTRT\1 1 1-8-1 

30-105-0-1 
. 

[:.TANI>.ARDFURl\l 30 (Rev 10-83) 
Prei'<:rihed by CfSA 
F.\R. (48 CFR) 53.:43 



SECTION SF 30BLOCK 14 CONTINUATION PAGE 

SUMMARY OF CHANGES 

SECTION SF 1449 - CONTINUATION SHEET 

SOLICIT A TTON/CONTRACT FORM 

to 
WHS - ACQUISITION DIRECTORATE 
I 155 DEFENSE PENTAGON 
WASHINGTON DC 20301-1155 

to 
WHS- ACQUISITION DIRECTORATE 
I 155 DEFENSE PENTAGON 
WASHINGTON DC 20301-1155 

SUPPLIES ORSER VICES AND PRICES 

CLIN 5001 
The pricing detail quantity has increas (b)( ) 
The unit price amount has decreased b. 

4 fiib~4t"L'--'-'-~L_~~~ The total cost of this line item has increased ( )( ) ....__ ___ ...... 
ACCOUNTING AND APPROPRIATION 

Summary for the Payment Office 

HQ0034-06-F-1080 
P00020 

Page 2 of3 

......,..,..,....o.A.s..a.r.e-s.ut: ot,this moditic...1..ti!j, the total funded amount for this document was increased bj(b)(
4

) I from 
~(b)(4) J ~~)(4) - . 

CLIN 5001: 

AT: 97 10lO~OODI 6qJo 2 51 A S49447 DHACI2119 (CIN LMC0324201 I 10010001) was increased by 
l(b)(4) I froq(b)(4) . tol(b)(4) I 

DELIVERIES AND PERFORMANCE 



The following Delivery Schedule item for CLIN 5001 has been changed from: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS 

POP 01 -APR-2011 TO N/A WHS/APSD 
30-APR-2011 r~~>fsf lllCIQR 

FOB: Destination 

To: 

DELIVERY DATE QUANTITY SHIP TO ADDRESS 

POP 01-APR-2011 TO N/A WHS/APSD 
30-JUN-20 1 I SHIRLEY, VICTOR 

l(b )(2),(b )(6) 

FOB: Destination 

(End of Summary of Changes) 

HQ0034-06-F-1080 
P00020 
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UIC 

HQOJ48 

UIC 
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