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CLAUSES INCORPORATED BY REFERENCE

52.202-1 Definitions JUL 2004
52.203-5 Covenant Against Contingent Fees APR 1984
52.203-7 Anti-Kickback Procedures JUL 1995
52.204-2 Security Requirements AUG 1996
52.204-9 Pessonal Identity Verification ol Contractor Personnel SEP 2007
52.212-1 Instructions to Offerors--Commercial [tems JUN 2008
52.212-4 Contract Terms and Conditions--Commercia} [tems JUN 2310
52.232-1 Payments APR 1984
52.233-1 Disputes JUL 2002
252.201-7000 Contracting OlTicer's Representative DEC 199i
252.204-7000 Disclosure Of Information DEC 1991
252.204-7003 Control Of Government Personnel Wark Product APR 1992
252.232-7003 Electronic Submission ol Payment Requests and Receiving  MAR 2008
Reports

CLAUSES INCORPORATED BY FULL TEXT

52.217-5 EVALUATION OF OPTIONS (JUL 1990)
Except when it is determined in accordance with FAR 17.206(b} not to be in the Government's best interests, the
Governmeat will evaluate otfers for award purposes by adding the total price for all options to the total price for the

busic requirement. Evatuation of options will not obligate the Government to exercise the option(s).

(End of provision)

52.217-8  OPTION TO EXTEND SERVICES (NOV 1999)

Thbe Government may require continued performance of any services within the limits and at the rates specified in
the contraci. These rates may be adjusted only as a resuls of revisions to prevailing labor rates provided by the
Secretary of Labor. The option provision may be exercised more than once, bui the total extension of performance
hereunder shall not exceed 6 months. The Contracting Otficer may exercise the option by written notice to the
Contractor within 30 days.

(End of clause)

52.2179 OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)

(a) The Government may extend the term of this contract by written notice to the Contractor within 30 days
provided that the Government gives the Contractor a preliminary written notice of its intent to extend at least 60
days before the contract expires. The preliminary notice does not coromit the Government to an extension,

(b) [f the Government exercises this option. the extended contraci shall be considered to include this option ¢lause,

{c) The 1otal duration of this contraet, inchuding the exercise of any options under this clausc, shall not exceed 60
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months.
(End of clause)

SOw

Statemeni of Work
OVERSEAS TRAVEL CLEARANCE PROGRAM SUPPORT

1. Background: In accordance with Department of Defense Directive (DODD} 4500.534E, Department of Defense
(Do) Foreign Clearance Program (FCP}, Under Secretary of Defense for Policy (USDP) 1s responsible for
developing policy and providing guidance and procedures tor DoD personnel performing official travel overseas.
USDP is also tasked to approve and monitor relevant official travel abroad, as required, and, in coordination with
the Department of State (DOS), maintain a fist of areas requiring special area clearances. This is a continuation of
ten years of contractor support in processing DoD} personnel overseas travel clearance requests, ensuring the DODD
4500.54E reflects current policy, and assisting in a joint effort with the Air Force to develop and institute a world-
wide autoinated system for the travel clearance program. The continuing changes in relationships with governments
requires a constant review of existing policy. and overview of DoD representatives traveling to foreign countries to
ensure they represent the United States in a manner consistent with our government’s policies and programs.

2. Project Objectives: To assist the Under Sceretary of Defense for Policy, Office of the Under Secretary of
Defense for Policy, Finance, Audits, and Internal Management Controls (FAIMC) Overseas Travel Clearance
Program. in their support to the DOS, DoD, the DoD» Executive Agent for the FCP, the Joint Chiefs of Staff, the
Services, other Departments and Dol Components, and foreign governinents.

3. Detailed Work Reguirements:

3.1 Expert knowledge of DODD 4500.54E, “DoD Foreign Clearance Program (FCP)” and attendant
publications. Working knowledge of the Aircraft and Personnel Autonated Clearance System (APACS) used
in requesting. obtaining, and tracking personnel travel clearances abroad (to include special area clearances).

3.2 Review, and monitor official travel abroad by researching if the request is compatible with current and
planned US military activities and if the request supports an official state-sponsored activity.

3.2.1 Assess whether the request is in accordance wiih the laws and regulations of the United States
and applicabie international agreements with the country in which the DoD activity is located.

3.2.2 Coordinate with DoS, DoD. and other agencies to the validity of travel and the destination’s
ability 1o accommodate the request.

3.2.3 Communicate travel approval/disapproval to government travelers with appropriate travel
instructions and infornation through the use of APACS or other systems, as appropriate,

3.2.4 Maintain a database of appropriate information on travel requests and provide reparts as
necessary.

3.3 Assist in developing and communicating concepts, policies, und OSD positions on official travel policies
and special areas.

3.4 Make recommendations for dectsions on exceptions and waivers o policy directives and implementing
instructions by consulting with other Federal agencies and alfected funciional area managers, as appropriate.
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WHS A&PO WAWF INVOICING INSTRUCTIONS (Mar 2009)

To implement DFARS 252.232-7003, "Electronic Submission of Payment Requests and Receiving Reports (March
2008)", Washington Headquarters Services, Acquisition & Procurement Office (WHS A & PO atilizae WAWTE (g
electronically process vendor requests for paymeni. The web based system is located : wind
allows government centractors and authorized Department of Defense (DOD) personne. « geuvi i, vupruis,
process and track invoice and acceptance documentation electronically, The contractor is required to utilize this
system when submitting tnvoices and receiving reports under this contract. Submission of hard copy
DD250/Invoice/Public Vouchers (SF1034) is no longer permitted.

The contractor shall ensnre an Flectronic Business Point of Cont-~~* - *~~i~~~¢~2 = Tentra] Contractor
Registration ¢ nd register to use WAWF a

within ten (10) uays auer award o1 we contract or Madification fuvos paos wasg, r2a 002 INEO the contract. Step by step
instruclions lo regisier are available ¢

The contractor is directed to select from the following invoice iypes:

2-n-1 - it invoicing for Services Only

Back up documentation may be attached to the invoice in WAWF under the “Misc Info” tab.
Fill in all applicable informaticn under each tab.

The following required information should automatically pepulate in WAWE. if it does not populate, or does not
populale correctly, enter the following information:

Contract Number HQO0034-09-A-3015
Delivery Order 0006

Pay DoDAAC

Issue By DoDAAC HQO0034
Admin By DoDAAC HQ0034
Inspect By DoDAAC/Extension HQO0152
Service Acceptor DODAAC/Extension HQ0034/0SDTM4

DCAA Auditor DODAAC/Extension

LPO DODAAC Leave Biank

The Contractor shall verify that the DoDAACSs automatically popuiated by the WAWF system match the above
information. IT these DoDAACs do not match then the contractor shall correct the ficld(s) and notify the contracting
officer of the discrepancy (ies).

The Contractor will need to enter a Shipment {or Voucher) Number in a specific format.
*  The correct format for a shipment number for MOCAS invoices is AAAXNNN where

A = alpha, X = alphanumeric and N = numeric characters, followed by a “Z” suffix if it is a final invoice.
(e.g. SER0001, BVNO(OO2Z, SERA(Q3)






