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Section SF 1449 - CONTINUATION SHEET

BPA INFORMATION

BLANKET PURCHASE AGREEMENT (BPA)

Scope

The purpose of this BPA is to provide a broad range of non-personal, professional and executive-level mission
support services to the Washington Headquarters Services (WHS), Office of the Secretary of Defense (OSD) and,
potentially other Department of Defense offices supported by WHS Acquisition and Procurement Office. The
original BPA competition awarded a total of five (5) Blanket Purchase Agreements (BPAs), with firm-fixed price
and time and material task orders, for mission support services. The requirements of the Task Orders will be
provided under the Performance Work Statement (PWS), and specilically Section 5. Each offeror will provide a
price proposal for all subsequent Task Orders, and this pricing data will be evaluated for purposes of all subsequent
Task Order awards.

BPA Structure

The BPAs expire after five years, or at the end of the Federal Supply Services (F58) contract period, whichever is
earlier. The BPAs will include one base year and four (4) one-year options. The Government may extend the terms
of the BPAs, in accordance with FAR 52.217-9, beyond the current period of performance by exercise of the next
option. This will be accomplished by written notice to the Contractor no later than the commencement date of the
option period of performance provided the Government gives the Contractor a preliminary written notice of its
intent to extend at least 60 days before the agreement expires. The preliminary notice does not commit the
Government to the extension.

The following Schedule applies to this agreement:

Period of Dollar Threshold Performance

Performance Capacity per Year Dates

Base Year: $20,000,000.00 February 01, 2009 through January 31, 2010
Option Period 1:  $20,000,000.00 February 01, 2010 through January 31, 2011

Option Period 2:  $20,000,000.00 February 01, 2011 through January 31, 2012
Option Period 3:  $20,000.,000.00 February 01 2012 through January 31, 2013
Option Period 4:  $20,000,000.00 February 01, 2013 through January 31, 2014

The total duration of the BPAs, including the exercise of options under this clause, shall not exceed the GSA FSS
period of performance. The dollar limit of all the BPAs is $100,000.,000.00.

The BPAs shall be reviewed annually before the anniversary of their effective date and revised as necessary. The
BPAs may be discontinued by either party upon thirty (30) days writien notice,

Ordering

Orders will be placed by the Washington Headquarters Services Acquisition & Procurement Office. The ordering
Contracting Officer shall ensure compliance with all rules and regulations. Instructions for proposals on task orders
will be included in each task order, Orders shall be received and accepted via hardcopy, facsimile, or email.
Proposal receipt will be via hardcopy, facsimile or ernail. Email is the preferred method of receipt.
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When a task order is required. the Contracting Officer will issue a request for proposal from the BPA Contractors.
The Contractors shall then submit a proposal to the Contracting Officer, and the Contracting Officer will evaluate
proposals and award a task order to the winning offeror. Each task order shall be binding when issued by the

Government,

Failure to reach agreement on the price for any task order for any order issued before the price is established will be
considered to be a dispute under the Disputes clause.

Authornized BPA Contract Users

The principal users of the BPAs will be WHS, OSD and other Department of Defense offices as deemed appropriate
by the Contracting Olficer.

BPA Administrator

The administrator for the contract will be:
Washington Headquarters Services
Acquisition & Procurement Office

1700 N Moore Street, Suite 1425
Arlington, VA 22209

Obligation of Funds

Funds will be obligated on individual orders placed against the BPAs. In accordance with FAR 16.702(c), no
monetary obligation in the form of a minimum guarantee or otherwise will be made with the establishment of these
BPAs.

The BPAs established as a result of this solicitation will not obligate any funds. Funds will only be obligated on
individual orders against an established BPA.

Invoicing
The Contractor shall invoice monthly per task order unless otherwise directed in the specific task order,

BPA Pricing & Basis:

This BPA is established based on The Reger Group, LLC MOBIS rates as reflected in their proposal
dated 12 January 2009 via GSA Contract No. GS-10F-0314T. All terms and conditions relating te this
GSA schedule apply to this BPA. Orders against the BPA shall utilize the negotiated rate pricing in the
attached tables: See attached.

The Reger Group Base Option Option Option Option

GSA MOBIS Year Year 1 Year 2 Year 3 Year d

Position 02/01/09 | 02/01/10 | 02/01/11 02/01/12 | 02/01/13
01/31/10. | 01/31/11 01/31/12 | 01/31/13 | 01/31/14

Consultant I'V

Consultant IV

Consultant IV

Scientific/Technical

Consultant I1

Consultant I11

Program Manager
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Analyst 11

Scientific/Technical
Consultant I

Subject Matter
Expert 1

Travel Policies and Procedures

It is anticipated that performance under the BPAs may require travel.. All travel will be at the request of the
government via the COR under specific task orders issued.

If travel is required outside the metro area, it will be addressed separaiely by task order.

Reimbursement for travel in conjunction with the performance of a task order under the BPA(s) will be in
accordance with FAR 52.232-25.

PWS
Performance Work Statement
For
Mission Support Services.
For the
Oftice of the Under Secretary of Defense/Acquisition, Technology and Logistics
December 08, 2008

1.0. GENERAL INFORMATION

1.1. Description of Services/Introduction.  The contractor shali provide all personnel, equipinent, tools, materials,
supervision, and other items and non-personal services necessary to perforin Mission support services as defined in
this Performance Work Statement (PWS) except as Specified in Section 3.0 as government furnished property. The
purpose of this BPA is to provide a broad range of non-personal, professional and executive-fevel mission support
services to the Washingtnn Headquarters Services (WHS). Office of the Secretary of Defense {O8D) and, potentialty
other Department of Defense offices supported by WHS Acquisition and Procurement Office (A&PQO). The
objective of this contract action is 1o acquire, through award of multiple award Bianket Purchase Agreements
(BPAs), with firm-fixed-price task orders. professional and executive-level Mission support services primarily for
the Office of the Under Secretary of Defense, Acquisition, Technology and Logistics (OUSD(AT&LY}). The
contractor shall perform to the standards in this contract.

1.2 This PWS describes Mission Support Services for various designated offices. . Al subsequent Task Orders will
be presented under Section 5.0.

1.3 Objectives. The objective of this PWS is for the procurement of Mission Support Services to include the tasks
of information technology (including web page development and maintenance and graphics support), planning,
preparation, execution and administrative support to execuiive commifttee meetings and conferences; policy
development, interpretation, and irnplementation; public relations and outreach; and research and analysis of
modeling and simulation topics to support QUSD AT&L Offices. The contractor shall provide high quality
technical, systems development, analytical, planning and administrative resources to support mission requirements.

1.4. Scope of Work. The task areas in this PWS require the contractor to provide in-depth knowledge of mission
support services. The contractor shall provide both on-site and off-site support for routine and unforeseen events and
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requirements as directed by the contracting authority. The number, type, and essential skills for contractor personnel
shall be dictated by the nature of the tasks in each task order. Task requirements will primarily be in support of the
missions and functions of the Offices of the Under Secretary of Defense for Acquisition, Technology & Logistics,
but may, as needed, also include support for other offices under the Office of the Under Secretary of Defense. The
Contractor shall provide personnel during normal operations and during surge or special situations to accomplish the
requirernents specified in this document. The contractor shall efficiently and effectively manage the performance
under this contract to ensure all the necessary technical, business, and administrative planning; organizing;
managing; coordinating and tracking (e.g., cost, schedule, deliverables), performance management, systems
engineering management, resource management, data management, and subcontract management required to
perform all activities is accomplished, as required by this PWS. The contractor will identify a project manager as
the focal point of contact for work to be performed under any resultant Task Orders.

The coutractor should be prepared to have personnel on-site (e.g., iu the Peutagon and other DC metro locations), as
well as 1o provide exteusive reach-back capability for policy development, analysis, workload surge requirements,
aud other necessary support.

1.5. Type of Contract/Period of Performance: The Government intends to award no more than five multiple award
schedule BPAs. The period of performance for each awarded BPA shall be for one (1) Base Year consisting of
12 months and four (4} l-year options. The Period of Performance (POP) reads as follows:.

Base Year TBD —one (1) year after coniract award {ACA)
Option Year [ 1 Year POP
Option Year I1 l Year POP
Option Year III L Year POP
Option Year IV l Year POP

1.6 General Information

1.6.1 Recognized Holidays:

New Year’s Day Labor Day

Martin Luther King Ir.’s Birthday Columbus Day
President’s Day Veteran’s Day
Memorial Day Thanksgiving Day
Iudependence Day Christmas Day.

1.6.2 Hours of Operation/Place of Performance: The contractor is responsible for conducting mission support
between the hours of 8:00am to 5:00pm Monday thru Friday except Federal holidays or when the Government
facility is closed due to local or national emergencies, administrative closings, or similar Government directed
facility closings. The Contractor must at all times maintain an adequate work force for the uninterrupted
performance of all requirements defined within this PWS when the Government facility is not closed for the above
reasons. Contractors will be required to support mission support responsibilities at both government locations and
the contractor’s facilities. These locations include Government Sites within the National Capital Region; however,
other off-site locations and telecommuting arrangements are allowable work locations upon the Government
Representative approval. When hiring personnel. the Contractor shall keep in mind that the stability and continuity
of the work force are essential.

1.6.3 Security Requirements: For certain tasks, contractor personnel require a Defense Security Service issued
Secret Clearance with a current investigation that must be maintained during the performance of this effort. In cases
where additional security clearances will be required, the COR will inform the contract Project Manager to arrange
for qualified personnel with the necessary clearance(s). A DD254 will be provided. See Section 4.2 for Task Order
D001 security requirements,
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1.6.3.1 Physical Security. The Government will be responsible for safeguarding all government property provided
for contractor use. At the close of each work period, government facilities, equipment, and materials shall be
secured,

1.6.3.2 Key Control. The Contractor shall follow established Government Office policies/procedures for
safeguarding issued keys/keycards. NOTE: All references to keys include key cards. No keys issued to the
Contractor by the Government shall be duplicated. Such procedures shall include turn-in of any issued keys by
personnel who no longer require access to locked areas. The Contractor shall immediately report any occurrences of
lost or duplicate keys/key cards to the Contracting Officer.

1.6.3.2.1. In the event keys, other than master keys, are lost or duplicated, the Contractor shall, upon direction of the
Contracting Officer, re-key or replace the affected lock or locks; however, the Government, at its option, may
replace the affected lock or locks or perform re-keying. When the replacement of locks or re-keying is performed
by the Government, the total cost of re-keying or the replacement of the lock or locks shall be deducted from the
monthly payment due the Contractor. In the event a master key is lost or duplicated, all locks and keys for that
system shall be replaced by the Government and the total cost deducted from the monthly payment due the
Contractor.

1.6.3.2.2. The Contractor shall prohibit the use of Government issued keys/key cards by any persons other than the
Contractor’s employees. The contractor shall follow established Government Office policies/procedures for
safeguarding issved keys/key cards. The Contractor shall prohibit the opening of locked areas by Contractor
employees to permit entrance of persons other than Contractor employees engaged in the performance of assigned
work in those areas, or personnel autherized entrance by the Contracting Officer.

1.6.3.2.3 Lock Combinations. The Contractor shall establish and implement methods of ensuring that all lock
combinations are not revealed to unauthorized persons. The contractor shall follow established Government Oftice
policies/procedures for safeguarding keys/key cards.

1.6.4 Periodic Progress Meetings/Post Award Conference: The Contractor agrees to attend a post award conference
convened by the contracting activity or contract administration office in accordance with Federal Acquisition
Regulation Subpart 42.5.

1.6.4.1 Contract Manager: The contractor shall provide a contract manager who shall be responsible for the
performance of the work. The name of this person and an alternate who shall act for the contractor when the
manager is absent shall be designated in writing to the contracting officer. The contract manager or alternate shall
have full authority to act for the contractor on all contract matters relating to daily operation of this contract.

1.6.4.2 Identification of Contractor Employees: All contract personnel attending meetings, answering Government
telephenes, and working in other situations where their contractor status is not obvious to third parties are required
to identity themselves as such to avoid creating an impression in the minds of members of the public that they are
Government officials. They must also ensure that all documents or reports produced by contractors are suitably
marked as contractor products or that centractor participation is appropriately disclosed.
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PART 2
DEFINITIONS & ACRONYMS

(This section includes all special terms and phrases used in the PWS. The definition must clearly establish what is
meant. Each definition provided should be carefully considered, for that definition becomes binding for all
requirements in the contract. This section should also contain a complete listing of all acronyms used, giving both
the acronyms and the words represented by the acronym).

PWS — Performance Work Statement

Contracting Officer’s Representative (COR): A representative from the requiring activity assigned by the
Contracting Officer to perform surveillance and to act as liaison to the contractor

Defective Service. A service output that does not meet the standard of performance associated with it in the
Performance Work Statement.

Quality Assurance Surveillance Plan (QASP). An organized written document specifying the surveillance
methodology to be nsed for surveillance of contractor performance.

uality Control. Those actions taken by a contractor to control the performance of services so that they meet the
requirements of the PWS.

Quality Assurance. Those actions taken by the government to assure services meet the requirements of the
Performance Work Statement.
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PART 3
GOVERNMENT FURNISHED PROPERTY, EQUIPMENT, AND SERVICES

3.1 GENERAL. The government will facilitate access of contractor staff to DoD offices, employees and data
necessary to provide PWS deliverables. The Government will provide office space and normal office supplies and
equipment for contractor personnel working at Government locations.

Performance of this effort may require the contractor to access and use data and information proprietary to a
Government agency or Government contractor which is of such a nature that its dissemination or use, other than in
performance of this effort, would be adverse to the interests of the Government and/or others.

Contractor and/or contractor personnel will not divulge or release data or information developed or obtained in
performance of this effort, until made public by the Government, except to authorized Governmenl personnel or
upon written approval of the Contracting Officer (CO). The contractor will not use, disclose, or reproduce
proprietary data that bears a restrictive legend, other than as required in the performance of this effort. Nothing
herein will preclude the use of any data independently acquired by the contractor withoul such limitations or prohibit
an agreement at no cost to the Government between the contractor and the data owner which provides for greater
rights to the contractor.

As determined by mutual agreement, the Government will provide additional property that may be required in the
performance of this effort.

At the request of the Government, or at completion of this effort, the contractor will immediately return any
Government-provided property, including any equipment, specialized or off-the-shelf software, and all other
property provided by the Government for the contractor to use to complete this effort.

Upon commencement of this effort, unless otherwise indicated, the Government will provide the following property
to the contractor:

3.1.1 Government Furnished Information and Other Project Support

The government will provide the contractors with access to relevant government facilities, studies, reports, data, and
key staff as required to perform the Tasks contained in this PWS. The government will provide timely feedback and
comments on contractor draft deliverables within ten (10) working days of receipt, to ensure final deliverables are
received in a timely manner.

3.2 Equipment: As stated in para 3.1.
3.3 Services:

3.3.1 Utilities. All utilities in the facility will be available for the contractor’s use in performance of duties outlined
in this PWS. The Centractor shall instruct employees in utilities conservation practices. The contractor shall be
responsible for operating under conditions that preclude the waste of utilities.

3.4 Facilities; When applicable, the Government will furnish the necessary workspace for the contractor staff to
provide the support outlined in this PWS to include desk space, telephones, computers and other items necessary to
maintain an office environment. The contractor will be allowed access to the Government's facilities, as specified
below:

»  Pentagon, to include issuance of building passes to qualified contractor personnel supporting these tasks.
Building pass/access requests shall identify the visit frequency requirement.
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s  Subsequent Task Order facilities: TBD

For subsequent Task Orders the government may initiate study or analytical suppert announcements and send these
to appropriate service or agency points of contact to facilitate the contractor’s access related to specific task
requirements. These announcements will identify access and support requirement related to the task. The
government may work with the services/agencies and the contractor to ensure timely access to facilities,
documentation, data, models, etc., needed to carry out directed activities.

PART 4
CONTRACTOR FURNISHED ITEMS AND SERVICES.

4.1 General: In fultillment of this etfort, the Contractor will provide the deliverables identitied under Section 5.1.4.
Table 1., entitled . “Deliverables Schedule”. All deliverables will be submitted to the COR, unless otherwise agreed
upon. Unless otherwise specified, the Government will have a maximum of ten (10) calendar days from the day the
draft deliverable is received to review the document, provide comments back to the contractor. approve or
disapprove the deliverable(s}. The contractor will have a maximum of ten (10) calendar days from the day
comments are received to incorporate all changes and subinit the final deliverable to the Government. All days
identified below are intended to be calendar days unless otherwise specified.

The formnat for individual deliverables will be determined through consultation between the COR and the contractor
at the orientation briefing and identified in writing then provided to the contracting office, COR, and the

contractor. Products that reflect the contractor’s analysis and opinion (e.g., studies or analyses) may be in contractor
tormat. Products that are to be used by the government in the execution of their responsibilities (e.g., strategy
documents, roadmaps, analysis and briefings) will be in a specified Government format. All documents will be
provided in either hard copy or electronically as requested by the COR. Electronic documents will he provided in the
appropriate Microsoft Office format (e.g., Word or PowerPoint); if appropriate, the Cantractor may be asked to
provide in compressed or PDF format.

4.2 Secret Facility Clearance: For all subsequent Task Orders, the Contracior shall possess or be eligible o receive
and maintain a SECRET facility clearance from the Defense Security Service. .

.POINTS OF CONTACT
Contractor:
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PART 5
SPECIFIC TASKS
TASK ORDER:
TASK WORK STATEMENT (TWS)

5.1.0 TASK ORDER -TBD
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Exhibit “A"

Quality Assurance Surveillance Plan

Otfice of the Undersecretary of Defense .
Acquisition Technology and Logistics (QUSD (AT&L)),

Mission Support Services
FOR

Modeling and Simulation Coordination Office
(M&S CO)

HQ0034-09-A-3013

Approved by:
Kimberly F. Femandez, Contracting Officer
1. OVERVYIEW

1.1 Purpose and Intent. The purpose of this plan is to identify the methods and procedures the Government will
use to ensure it receives the services under contract as identified in the Performance Work Statement (PWS). This
plan will focus on the level of perforinance required by the PWS, not the methodology or process. Performance
Objectives will be periodically monitored and the quality program evaluated, but the Contractor is lett as free as
possible to develop the most efficient processes to meet and exceed the required thresholds of service.

1.2 Authority. Authority for issuance of this Quality Assurance Surveillance Plan (QASP) is provided under the
Inspection and Acceptance, which provides for inspections and acceptance of the articles, services, and
documentation called for in task orders to be accomplished by the Contracting Officer or his duly authorized
representative. The Inspection of Services FAR Clauses 52.246-4 and 52.246-6 apply.

2. RESPONSIBILITIES
2.1 Government officials shall have responsibility for implementation as follows:

Contracting Officer (CO) — The Contracting Officer ensures performance ol all necessary actions for effective
contracting ensures compliance with the terms of the contract and safeguards the interests of the United States in the
contractual relationship. It is the Contracting Officer that assures the Contractor receives impartial, fair, and
equitable treatment under the contract. The Contracting Officer is ultimately responsible for the final determination
of the adequacy of the Contractor’s performance and the Contractor Performance Assessment Reporting System
(CPARS) reporting.

Contracting Officer’s Representative (COR) - The COR is responsible for technical administration of the contract
and assures. proper Government surveillance and documentation of the Contractor’s performance.. The COR is not
empowered to make any contractual commitments or to authorize any contractual changes on the Government’s
behalf. Any changes that the Contractor deems may affect contract, price, terms, or conditions shall be reterred to
the Contracting Officer for action.
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3. CONTRACT QUALITY REQUIREMENTS

A1 Quality Program. The Quality Control Program shall ensure the government receives the level of quality that
is consistent with the performance standards specified in PWS.

4. PERFORMANCE ASSESSMENT

4.1 Purpose. This section details the method(s) used to verify Contractor compliance with PWS requirements.
The key elements of this process are the Contractor's quality program and Government identified Performance
Objectives. The Performance Requirements of the contract dictate the suggested inspection and surveillance
requirements the COR shall accomplish on a periodic basis. The procedures on how to document performance in a
correct and effective manner are included below.

4.2 Performance Assessment Approach. To facilitate the performance assessment of the Contractor's quality
program, the COR will verify Contractor compliance with the designated Performance Objectives of PWS. The
intent of the performance assessment . approach is to gain confidence in the Contractor’s ability to provide
satisfactory services and then adjusting the level of Performance assessment to a point that maintains confidence.
This Performance assessment approach is subject to change based on the Contractor’s performance. Methods of
assessment or surveillance include, but are not limited to:

4.2.1 100% Review - This level of Review entails consideration of all performance requirements and deliverables
established by and for the Performance Objective within a given timeframe.

4.2.2 Randoin Monitoring - Random monitoring consists of unspecified observations of some or all requirements
and deliverables established by and for the Performance Objective within a given timeframe.

4.2.3 Passive Monitoring — Passive monitoring includes observations by other Government personnel to be
substantiated by the COR, that relate to some or all requirements and deliverables established by and for the
Performance Objective within a given timeframe. The handling of complaints is included in this method of
surveillance.

4.3 Annual Review. The COR must review QASP Performance Objectives, assess their applicability and
recommend the addition or subtraction of Performance Objectives as conditions warrant at least on an annual basis,

4.4 Special Audits. The COR must be alert Lo conditions that would warrant a special quality audit. Any time the
COR observes that a functional area is out of acceptable tolerance or that the lechnical expertise is not available, a
request for a functional area quality audit should be addressed to the Contractor.

4.5 Performance Assessment Folders. A Performance Assessment Folder must be created and maintained by the
COR. The folder will be maintained in hard copy. The Performance assessment folder must contain the following
sections and may contain other sections or information that the COR finds pertinent or necessary.

4.5.1 Section 1. Approved QASP.

4.5.2 Section 2. ACTIVITY LOG. A chronological log of actions taken in the accomplishment of Quality
Assurance by the government based on assigned Performance Requirements. The purpose of this log is to provide a
brief synopsis of an inspection of Contractor provided services or of a meeting with the contractor regarding
performance in a given functional area. Documentation that supports activity log entries may be maintained in the
RECORDS section of the Performance assessment tolder. Also see Paragraph 6.2 regarding CPARS input.

4.5.3 Section 3, CONTRACT.

4.5.4 Section 4. APPOINTMENT LETTERS. This section shall include the COR’s appointment letter and
training certificates.
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4.5.5 Section 5. RECORDS. A section used for fifing all documentation associated with QA (e.g., Performance
Assessment Log, correspondence, letters of interpretation from the CO and ACTIVITY LOG support documents).

4.6 Performance Complaints. When complaints are used as a method
of performance. assessment, the following should be completed by the COR:.

a. Advise the person(s) initiating the complaint of the type of service(s) that are to be provided by the
Contractor per the contract.

b. Gather all customer feedback..

¢. Conduct an investigation o determine the validity of any negative comments received. If the negative
comment is not valid, inform the initiator(s) of the reason{s) why and carry on further correspondence if
necessary. For valid negative comments, the COR will notify the Contractor to allow the opportunity for
investigation and comment and/or rectification. The COR will determine appropriate documentation that
may include annotations in the Activity Log, the Performance Assessment Log and/or other pertinent
documentation included in the Records Section of the Performance Assessment Folder.

d. Notify the initiator(s) of the corrective action taken by the
contractor, if applicable.

Identified below are intended to be calendar days unless otherwise specitied.

The format for individual deliverables will be determined through consultation between the COR and the contractor
at the orientation briefing and identified in writing then provided to the contracting office, COR, and the

contractor. Products that reflect the contractor’s analysis and opinion (e.g.. studies or analyses) may be in contractor
format. Products that are to be used by the government in the execution of their responsibilities {e.g., strategy
docurnents, roadmaps, analysis and briefings) will be in a specified Government format. All documents will be
provided in either hard copy or electronically as requested by the COR. Electronic documents will be provided in the
appropriate Microsoft Office format (e.g., Word or PowerPoint); if appropriate, the Contractor may be asked to
provide in compressed or PDF format. .



ITEM NO
0001

ITEM NO
000101

ITEM NO
0002

SUPPLIES/SERVICES  QUANTITY UNIT UNIT PRICE
Months

Mission Support Services

FFP

The Contractor shall perform the requirements delineated in the attached PWS,

SIGNAL CODE: A

NET AMT
SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE
Funding CLIN 0001
FFP
Funding CLIN 0001
SIGNAL CODE: A

NET AMT
SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE

Dollars,
U.S.

Materials and Travel
FFP

The Contractor shall perform the requirements delineated in the attached PWS.

SIGNAL CODE: A

NET AMT

HQ0034-09-A-3013
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AMOUNT
50.00

$0.00

AMOUNT
£0.00

$0.00

AMOUNT
$0.00

50.00



ITEM NO
000201

ITEM NO

1001
OPTION

ITEM NO

100101
OPTION

SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE
Funding CLIN 0002

FFP

Funding CLIN 0002

SIGNAL CODE: A

NET AMT
SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE
Months

Mission Support Services
FFP

The Contractor shall perform the requirements delineated in the attached PWS,

SIGNAL CODE: A

NET AMT

SUPPLIES/SERVICES QUANTITY
Funding CLIN 1001

FFP
Funding CLIN 1001

SIGNAL CODE: A

NET AMT

HQ0034-09-A-3013
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AMOUNT
50.00

$0.00

AMOUNT
$0.00

UNIT UNIT PRICE

$0.00

AMOUNT
$0.00

50.00



ITEM NO
1002

OPTION

ITEM NO

100201
OPTION

ITEM NO

2001
OPTION

SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE
Dollars.
U.s.
Materials and Travel
FFP
The Contractor shall perform the requirements delineated in the attached PWS.
SIGNAL CODE: A

NET AMT
SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE
Funding CLIN 1002
FFP
Funding CLIN 1002
SIGNAL CODE: A

NET AMT
SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE

Months
Mission Support Services
FFP
The Contractor shall perform the requirments delineated in the attached PWS.
SIGNAL CODE: A

NET AMT

HQ0034-09-A-3013
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AMOUNT
50.00

$0.00

AMOUNT
£0.00

$0.00

AMOUNT
$0.00

50.00



ITEM NO
200101
OPTION

ITEM NO
2002

OPTION

ITEM NO

200201
OPTION

SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE

Funding CLIN 2001
FFP

Funding CLIN 2001
SIGNAL CODE: A

NET AMT
SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE
Dollars,
U.s.

Materials and Travel
FFP

The Contractor shall perform the requirements delineated in the attached PWS.

SIGNAL CODE: A

NET AMT

SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE
Funding CLIN 2002

FFP
SIGNAL CODE: A

NET AMT
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AMOUNT
50.00

$0.00

AMOUNT
£0.00

$0.00

AMOUNT
$0.00

50.00



ITEM NO

3001
OPTION

ITEM NO

300101
OPTION

ITEM NO
3002

OPTION

SUPPLIES/SERVICES  QUANTITY UNIT UNIT PRICE
Months

Mission Support Services

FFP

The Contractor shall perform the requirements delineated in the attached PWS.

SIGNAL CODE: A

NET AMT
SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE
Funding CLIN 3001
FFP
Funding CLIN 3001
SIGNAL CODE: A

NET AMT
SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE

Dollars,
Uu.s.

Matenials and Travel

FFP

The Contractor shall perform the requirements delineated in the attached PWS.

SIGNAL CODE: A

NET AMT

HQO0034-09-A-3013
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AMOUNT
50.00

$0.00

AMOUNT
£0.00

$0.00

AMOUNT
$0.00

$0.00



ITEM NO

300201
OPTION

ITEM NO

4001
OPTION

ITEM NO

400101
OPTION

SUPPLIES/SERVICES QUANTITY UNIT

UNIT PRICE

Funding CLIN 3002
FFP

Funding CLIN 3002
SIGNAL CODE: A

NET AMT

SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE
Months

Mission Support Services

FFP

The Contractor shall perform the requirements delineated in the attached PWS.

SIGNAL CODE: A

NET AMT
SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE
Funding CLIN 4001
FFP

Funding CLIN 4001
SIGNAL CODE: A

NET AMT

HQO034-09-A-3013
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AMOUNT
$0.00

$0.00

AMOUNT
$0.00

$0.00

AMOUNT
$0.00

$0.00



ITEM NO
4002

OPTION

ITEM NO

400201
OPTION

SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE
Dollars,
U.s.
Materials and Travel
FFP
The Contractor shall perform the requirements delineated in the attached PWS.
SIGNAL CODE: A

NET AMT

SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE

Funding CLIN 4002
FFP

Funding CLIN 4002
SIGNAL CODE: A

NET AMT

HQ0034-09-A-3013
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AMOUNT
50.00

$0.00

AMOUNT
£0.00

$0.00
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CONTRACT MINIMUM/MAXIMUM QUANTITY AND CONTRACT VALUE

The minimum quantity and contract value for all orders issued against this contract shall not be
less than the minimum quantity and contract value stated in the following table. The maximum
quantity and contract value for all orders issued against this contract shall not exceed the
maximum quantity and contract value stated in the following table.

MINIMUM MINIMUM MAXIMUM MAXIMUM
QUANTITY AMOUNT QUANTITY AMOUNT
$0.00 $0.00 TBD $100,000,000.00

CLIN DELIVERY/TASK ORDER MINIMUM/MAXIMUM QUANTITY AND CLIN ORDER VALUE

The minimum quantity and order value for the given Delivery/Task Order issued for this CLIN shail not be less than
the mintmum quantity and order value stated in the following table. The maximuin quantity and order value for the
given Delivery/Task Order issued for this CLIN shall not exceed the maximum quantity and order value stated in the
following table.

; MINIMUM MINIMUM MAXIMUM MAXIMUM
CLIN QUANTITY AMOUNT QUANTITY AMOUNT
Al CLIN $0.00 $0.00 TBD $100,000,000.00



INSPECTION AND ACCEPTANCE TERMS

Supplies/services will be inspected/accepted at:
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CLIN  INSPECT AT INSPECT BY ACCEPT AT ACCEPT BY
0001 Destination Government Destination Government
000101 Destination Government Destination Government
0002 Destination Government Destination Government
000201 Destination Government Destination Government
1001 Destination Government Destination Governmenl
100101 Destination Government Destination Governmenl
1002 Destination Government Destination Government
100201 Destination Government Destination Government
2001 Destination Government Destination Government
200101 Destination Government Destination Governmenl
2002 Destination Government Destination Governmenl
200201 . Destination Government Destination Governmenl
3001, Destination Government Destination Governmenl
300101 . Destination Government Destination Governmenl
3002 . Destination Government Destination Governmenl
300201 Destination Government Destination Government
4001 Destination Government Destination Government
400101 Destination Government Destination Government
4002 Destination Government Destination Government
400201 Destination Government Destination Government
DELIVERY INFORMATION
CLIN. DELIVERY DATE. QUANTITY . SHIP TO ADDRESS UIC.
0001 POP 01-FEB-2009 TO N/A OSD DEFENSE RESEARCH AND HQO287
31-JAN-2010 ENGINEERING
3030 DEFENSE PENTAGON,
WASHINGTON DC 20301-3030
FOB: Destination
000101 POP 01-FEB-2009 TO N/A {(SAME AS PREVIOUS LOCATION) HQO287
31-JAN-2010 FOB: Destination
0002 POP 01-FEB-2009 TO N/A {(SAME AS PREVIOUS LOCATION) HQO287
31-JAN-2010 FOB: Destination
000201 POP 01-FEB-2009 TO N/A (SAME AS PREVIOUS LOCATION) HQO0287
31-JAN-2010 FOB: Destination
1001 POP 01-FEB-2010 TO N/A (SAME AS PREVIOUS LOCATION) HQO0287

31-JAN-2011 FOB: Destination



100101

1002

100201

2001

200101

2002

200201,

3001

300101

3002

300201

4001

400101

4002

400201..

POP 01-FEB-2010 TO
31-JAN-2011

POP 01-FEB-2010 TO
31-JAN-2011

POP 01-FEB-2010 TO
31-JAN-2011

POP 01-FEB-2011 TO
31-JAN-2012

POP 01-FEB-2011 TO
31-JAN-2012

POP 01-FEB-2011 TO
31-JAN-2012

POP 01-FEB-2011 TO
31-JAN-2012

POP 01-FEB-2012 TO
31-JAN-2013

POP 01-FEB-2012 TO
31-JAN-2013

POP 01-FEB-2012 TG
31-JAN-2013

POP 01-FEB-2012 TO
31-JAN-2013

POP 01-FEB-2013 TO
31-JAN-2014

POP 01-FEB-2013 TO
31-JAN-2014

POP 01-FEB-2013 TO
31-JAN-2014

POP 01-FEB-2013 TO
31-JAN-2014

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A.

N/A.

N/A

N/A

N/A

N/A

N/A
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(SAME AS PREVIOUS LOCATION)
FOB: Destination

(SAME AS PREVIOUS LOCATION)
FOB: Destination

(SAME AS PREVIOUS LOCATION)
FOB: Destination

(SAME AS PREVIOUS LOCATION)
FOB: Destination

(SAME AS PREVIOQUS LOCATION)
FOB: Destination

(SAME AS PREVIOQUS LOCATION)
FOB: Destination

(SAME AS PREVIOUS LOCATION}
FOB: Destination .

(SAME AS PREVIOUS LOCATION)
FOB: Destination

l._SAME AS PREVIOUS LOCATION)
FOB: Destination

{.SAM.E AS PREVIOUS LOCATION)
FOR: Destination

(SAME AS PREVIOUS LOCATION)
FORB: Destination

{(SAME AS PREVIOUS LOCATION)
FOB: Destination

(SAME AS PREVIOUS LOCATION)
FOB: Destination

(SAME AS PREVIOUS LOCATION)
FOB: Destination .

(SAME AS PREVIOUS LOCATION)
FOB: Destination .

CLAUSES INCORPORATED BY REFERENCE

52.217-5
52.217-8
52.217-9
52.233-1
52.237-3

Evaluation Of Options

Option To Extend Services

Option To Extend The Term Of The Contract
Alt] Disputes (Jul 2002) - Alternate 1

Continuity Of Services

JUL 1990
NOV 1999
MAR 2000
DEC 1991
JAN 1961
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HQO287
HQO287
HQO287
HQO287
HQO287
HQO287
HQO287.
HQO287.
HQ0287
HQ0287
HQO287
HQO287
HQO287
HQO287.

HQO0287.
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CLAUSES INCORPORATED BY FULL TEXT

CONTRACTING OFFICER’S REPRESENTATIVE (COR) (MARCH 2007)

The COR (is a representative for the Government with limited authority who has been designated in writing by the
Contracting Officer to provide technical direction, clarification, and guidance with respect to existing specifications
and statement of work (SOW )/statement of objectives (SOO) as established in the contract. The COR also monitors
the progress and quality of the Contractor’s performance for payment purposes. The COR shall promptly report
Contractor performance discrepancies and suggested corrective actions to the Contracting Officer for resolution.

The COR is NOT authorized to take any direct or indirect actions or make any commitments that will result in
changes to price, quantity, quality, schedule, place of performance, delivery or any other terms or conditions of the
wrilten contract.

The Contractor is responsible for promptly providing written notification to the Contracting Officer if it believes the
COR has requested or directed any change (o the existing contract (or task/delivery order). No action shall be taken
by the Contractor for any. proposed change to the contract until the Contracting Officer has issued a written directive
or written modification to the contract (or task/delivery order). The Government will not accept and is not liable for
any alleged change to the contract unless the change is included in a written contract modification or directive
signed by the Contracting Officer.

It the Contracting Officer has designated an Alternate COR (ACOR), the ACOR may act only in the absence of the
COR (due to such reasons as leave, official travel, or other reasons for which the COR is expected to be gone and
not readily accessible for the day).

COR authority IS NOT delegable.

INVOICING INSTRUCTIONS (WHS, A&PO Mar 2007)

In compliance with DEARS 252.232-7003, "Electronic Submission of Payment Request (March 2003}", Washington
Headquarters Services, Acquisition & Procurement Office (WHS, A&PO) utilizes WAWF-RA to electronically
process vendor request for payment. The web based system is located at https://wawf.eb.mil, which provides the
technology. for government contractors and authorized Department of Defense (DOD) personnel to generate, capture
and process receipt and payment-related documentation in a paperless environment. The contractor is required to
utilize this system when submitting invoices and receiving reports under this contract. Submission of hard copy
DD250/Invoice/Public Vouchers (3F1034) will no longer be accepted for payment.

The contractor shall (i) ensure an Electronic Business Point of Conltract is designated in Central Contractor
Registration at http://www.ccr.gov/ and (ii) register to use WAWF-RA at https://wawf.eb.mil

within ten (10) days after award of the contract or modification incorperating WAWF-RA into the contract. The
designated CCR EB point of contact is responsible for activating the company’s CAGE code on WAWTF by calling
1-866-618-5988. Once the company CCR EB is activated, the CCR EB will self-register on the WAWF and follow
the instructions for a group administrator.. Step by. step instructions to register are . available at http://wawf.eb.mil. .

The contractor is directed. to select either “Invoice as 2-in-1” for services only or “Invoice and Receiving
Report (Combo)” for supplies or any combination of goods and services.  Both types of invoices fulfill the
requirement for submission of the Material Inspection and Receiving Report, DD Form 250,
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Back up documentation may be attached to the invoice in WAWE under the “Misc [nfo™ tab. Fill in all applicable
infermation under each tab.

The following required information should automatically pre-populate in WAWEF; it it does not populate, or does not
populate correctly, enter the following information:

“[ssuc by DoDAAC” ficld enter HQO0034
“Admin DoDAAC” ficld enter. HQO0034
“Payment DoDAAC” ficld enter HQO0338
“Service Acceptor/Extension” or “Ship to/ Extension” ficld enter. HQ0034 OSDTMS
“Inspect By DoDAAC/ EXT™ ficlds HQO287 .
“LPO DoDAAC/ EXT" fields - Leave blank
Contractor shall verify that the DoDAACs automatically. populated by the WAWE-RA system match the above
information. If these DoDAACs do not match then the contractor shall correct the field{s) and notify the contracting
officer of the discrepancy (ies). .
Take special care when entering Line Item information . The Line Item tab is where you will detail your request for
payment and material/services that were provided based upon the contract. Be sure to fill in the following iteins
exactly as they appear n the contract:
Item Number: If the contract schedule has more than one ACRN listed as sub items under the applicable
Contract Line ltem Number {(CLIN), use the 6 character, separately identified Sub Line Itemy Number
(SLIN) (e.g. — 0001 AA) or Informational SLIN (e.g. — 000101), otherwise use the 4 character CLIN (e.g. —
0001).
— ACRN: Fill-in the applicable 2 alpha character ACRN that is associated with the CLIN or SLIN.
Note — DONOT INVOICE FOR MORE THAN IS STHLL AVAHABLE UNDER ANY CLIN/SLIN/ ACRN.
Unit Price

Unit of Measure

Shipment numbers must be formatted as follows:

Three (3} alpha characters followed by four (4) numeric characters.

For Services, enler *SER” [ollowed by the last 4 digits of the invoice number.

For Construction, enter *CON” followed by the last 4 digits of the invoice number.

For Supplies, enter ‘SUP” followed. by. the last 4 digits ol the invoice number.

It the invoice number is less than 4 digits, enter leading zeros.

Before closing out of an invoice session in WAWEF-RA but after submitting your document or documents, the

contractor. will be prompted to send additional email notifications. . Contractor shall click on “*Send More. Email
Notification™ on the page that appears.  Add the following email address, and in the first email address block and
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add any other additional email addresses desired in the following blocks. This additional notification to the
government is important to ensure that ail appropriate persons are aware that the invoice docnments have been

submitted into the WAWF-RA system,

It you have any questions regarding WAWEF, please contact the WAWF Help Desk at 1-866-618-5988,

OcClI
ORGANIZATIONAL CONFLICT OF INTEREST (OCI)

a. Purpose: The primary purpose of this clause is to aid in ensuring that:

(1) the Contractor’s objectivily and judgment are not biased because of its present, or cnrrently planned
interests  (linancial, contractual, organizational, or otherwise} which relate to any work issued pursuant 1o
this agreement;

(2) the Contractor does not obtain an unfair competitive advantage by virtue of its access to non-public .
Govemnment information regarding the Government’s program plans and actual or anticipated resources;
and .

(3) the Contractor does not obtain any unfair competitive advantage by virtue of its access to proprietary.
information belonging to others.

b. Scope: The restrictions described herein shall apply to performance or participation by the Contractor and any
of its affiliates or their successors in interest (hereinafter collectively referred to as “Contractor™) in the
activities covered by this clause as prime contractor, subcontractor, co-sponsor, joint venture, consultant, or in
any similar capacity. The term “*proprietary information™ for the purposes of this clause is any information
considered to be so valuable by its owner that it is held in secret by them and their licensees.  Information
furnished voluntarily by the owner without limitations on its use, or which is available without restrictions from
other sources, is not considered proprietary.

(1)  Access To and Use of Government Information: . If the Contractor, in the performance of this
contract, obtains access to information such as plans, policies, reports, studies, financial plans, or data
which has not been released or otherwise made available to the public, the Contractor agrees that without
prior written approval of the Contracting Officer, it shall not: (a) use such information for any private
purpose unless the information has been released or otherwise made available to the public, (b) compete for
work based on such information after the completion of this contract, or until such information is released
or otherwise made available to the public, which ever occurs first, (¢) submit an unsolicited proposal to the
Government which is based on such information aftet such information is released or otherwise made
available to the public, or {d) release such information unless such information has previously been
released or otherwise made available to the public by the Government.

(2) Access To and Protection of Propriety Information: The Contractor agrees that, to the extent it
receives or is given access (o proprietary data, trade secrets, or other confidential or privileged technical,
business, or financial information (hereinafter referred to as “proprietary data™) under this contract, it shall
treat such information in accordance with any restrictions imposed on such information.  The Contractor
further agrees to enter into a written agreement for the protection of the proprietary data of others and to
exercise diligent effort to protect such proprietary data from unauthorized use or disclosure. In addition,
the Contractor shall obtain from each employee who has access to proprietary data under this contract, a
written agreement that shall in substance provide that such employee shall not, during his/her employment
by the Contractor or thereafter, disclose to others or use for their benefit, proprietary data received in
connection with the work under this contract, The Contractor will educate its employees regarding the
philosophy of Part 9.505-4 of the Federal Acquisition Regulation so that they will not use or disclose
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proprietary information or data generated or acquired in the performance of this contract except as provided
berein.

¢. Subcontracts; The Contractor shall include this or substantially the same clause, inclnding this paragraph, in
consnlting agreements and subcontracts of all tiers, . The terms “Contract,” “Contractor,” and “Contracting
Officer,” will be appropriately modified to preserve the Government’s rights.

d. Disclosures: If the Contractor discovers an organizational conflict of interest or potential conflict of interest
after award, a prompt and full disclosure shall be made in writing to the Contracting Otficer. This disclosure
shall be made on the OCI Analysis/ Disclosure Form provided as an Attachment to this agreement, and shall
include a description of the action the Contractor has laken or proposes to take in order to avoid or mitigate such
conflicts.

e. Remedies and Waiver:

(1) For breach of any of the above restrictions or for non-disclosure or misrepresentation ol any relevant facts
required to be disclosed concerning this contract, the Government may terminate this contract for default, disqualify.
the Contractor for subsequent related contractual efforts, and pursue such other remedies as may be permitted by law
or the contract. If. however, in compliance with this clause, the Contractor discovers and promptly reports an
organizational conflict of interest (or the potential thereof) subseyuent to contract award, the Contracting Officer
may terminate this contract for the convenience of the Government if such termination is deemed 1o be in the best
interest of the Government.

SB PARTICIPATION/REPORTING
Socio-Economic Program Business Participation/Reporting

The Government wishes to cultivate socio-economic business sources in support of OUSD AT&L requirements.. To
that end, the Government intends to actively monitor each BPA holder's efforts to include socie-economic program
participation under all awarded Task Orders. For purposes of BPA evaluations, the offeror shall provide historical
data pertaining to the DoD’s socio-economic goals. Specifically, the offeror shall illustrate its previous use of socio-
economic program businesses in the form of subcontractor or teaming arrangements under previous acquisitions
with a federal agency or private industry.  For purposes of Task Order 0001 evaluations, the offeror shall provide its
plan for utilization of socio-economic program businesses in the performance of Task Order 0001.

For Task Order 0001 and all subsequent Task Orders awarded against the multiple BPAs, and on a quarterly basis,
each Contractor shall report on small business participation under awarded Task Orders. This quarterly report must
show both total task order dollars and total small business dollars in each socio-economic category for each task
order. Using this data, the contractor shall also measure and calculate the atore-mentioned small business
participation as a percentage of total Task Order dollars in each socio-economic category for each task order. In the
event a Task Order contains little or no small business participation, the Contractor shall include an explanation
regarding why small business{es) are not participating in the performance of that order.

Report results will be objectively reviewed against WHS Subcontracting Goals set forth below; and the Contractors
demonstrated commitment to supporting the Governments goal of cultivating small business sources in support of
OUSD AT&L will also be evaluated.

WHS Subcontracting Goals

Small business 41%
Small-disadvantaged business 5%
Woman-owned small business 6.5%
HUB Zone 4,5%

Service-Disabled Veteran-Owned Small Business 3%
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The Contractor’s results under any awarded task orders will be included in any past performance reporting that may
be requested against this BPA.

KEY PERSONNEL
KEY PERSONNEL

(a) The Contractor shail notify the Contracting Officer prior to making any changes in personnel assigned to key
positions. The key positions are defined as:

(1) Senior Data Analyst

(2) Senior Tools Analyst

(3) Senior Services Analyst

(4) Senior Services Policy Analyst (International Programs and Standards)
(5) Lead Coordinator

(6) Secretariat Analyst

(b) During the first ninety (90) calendar days of performance, the Contractor shall make no substitutions of key
personnel unless illness, death, or termination of employment necessitates the substitution. . The Contractor shall
notity the Contracting Officer as soon as possible after the occurrence of any of these events and provide the
information required below. After the initial ninety (90) calendar day period, the Contractor may propose
substitutions. The Contractor shall provide a detailed explanation ot the circumstances necessitating the proposed
substitutions, complete resumes for the proposed substitutes, and any additional information requested by the
Contracting Officer. The Contractor shall, prior to making any substitution permanent, demonstrate to the
satisfaction of the Contracting Officer that the qualifications of the proposed substitute personnel are equal to or
better than the qualifications of the personnel originally identified for the position. The Contracting Officer will
notify the Contractor within 15 calendar days after receipt of all required information of the decision on proposed
substitutions.

NONDISCLOSURE

In the course of performance pursuant 1o this contract, the contractor will access nonpublic information, including
Planning, Programming, Budgeting and Execution (PPBE) information.  Contractor agrees that it will not use or,
disclose any such information unless authorized by the COR/CO.  Contractor further agrees that it will use its best
efforts 1o ensure that its employees and others performing services under this contract will not use or disclose any.
such information unless authorized by the COR/CO. To that end, Contractor agrees that each of its employees and
other performing duties under this bridge contract will sign the Certificate of Nondisclosure set forth below.

Nondisclosure Agreement
For Contract HQ0034-09-A-3013

My duties include work assignments and responsibilities in which 1 may acquire personal knowledge of or access to
information concerning the development of recommendations relating to the M&S CO Mission Support Services in
support of Contract HQ0034-09-A-3013. T understand and agree that it is my duty and obligation to comply with
the provisions of this Agreement respecting such information and that my violation of this Agreement may result in
disciplinary action, including termination from my position.

1. L understand that the development of any information, written or oral, pursuant to. this study is an official and
sensitive deliberative process. “Written” information includes all electronic and hard copy forms of communication
to or from the DoD} whether public, official, non-official, confidential, privileged, sensitive or classified. 1 further
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understand that the development of such information is not limited to final document or products, but also, includes
all draft and feeder documents, briefings and notes. as well as any other related oral or written comnunication.

2. The general public and all levels of government have a right to expect and trust that the process will be
conducted objectively and impartially. Any unauthorized disclosure of information undermines that expectation and
trust and therefore, is prohibited. Unauthorized disclosures may also constitute a violation of law, and a violation of
Department of Defense (or other agency) directives, regulations, policies or guidance. I hereby promise not to
disclose any study related information, except as specifically authorized.

3. 1 further understand that any document or any other written communication whether draft or tinal, is the
official property and record of the DoD and shall be retained, disseminated, released, and destroyed in accordance
with requirements of law and applicable laws, directives, regulatious, iustructions, policies or guidance.

4. T understand that the provisions of this Agreement bind me personally uutil DoD makes public the report, as
may be amended, even if I am reassigned Lo other dulies or stations, retire, or otherwise cease employmenl or any
contract, agency, or other relationship or association with “contractor firmy”..

SIENAIE o o s w0 e R P~ 11

ADR

ALTERNATE DISPUTE RESOLUTION

The parties to this contract agree that swift, inexpensive and amicable resolution of disagreements is in our mutual
interest. The parties further agree that Alternate Disputes Resolution (ADR) can contribute significantly to the
shared goal of resolving disagreements swiftly and efficiently. Therefore, the parties agree to the non-binding use of
ADR in an effort to seek final disposition of disagreements within the timeframes set forth below:

Resolution Amount in Controversy Period after Receipt of Written Notice
... 3250K or less : . SOl - Not to exceed 60 days
... $250,001K-81M e : . Not to exceed 50 days

s et s e T T e T, Not to exceed 120 days.

The parties agree that one or more of the following ADR methods may be utilized; mediation, arbitration, mini-trial,
establishment of an Executive Dispute Resolution Committee consisting of principals of the owner and the builder,
establishment of a standing Dispute Resolution Board made up of impartial third parties (each party shall elect one
member and the third shall be elected by the two party-designated members) at any time during contract
performance. The parties further agree that the use of ADR is entirely voluntary and nothing in this provision shall
atfect the rights of either party under the clause entitied “Disputes,” FAR 52.233-1.
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Section SF 1449 - CONTINUATION SHEET
This is issued under and pursuant to the provisions of (the “Agreement”). The terms and conditions of the
Agreement are hereby incorporated by reference and, except as provided herein by this , remain in full force and

effect.

PWS§
Part 1: GENERAL INFORMATION

1.1 Background

The Department of Defense (DoD) is working with the Department of Commerce (DoC) on a survey of a wide
sample of companies in the defense industrial base, The survey is one component of a broader effort directed by the
Deputy Secretary of Defense to develop greater insight into the defense industrial base to support DoD’s future
programmatic and budget decisions. The Deputy Assistant Secretary of Defense for Manufacturing and Industrial
Base Policy (MIBP) leads the effort as part of MIBP’s continuing mission to monitor, preserve, and enhance the
national security industrial base of the United States.

This contract will support the survey. The contractor’s team will answer procedural questions from companies
working to fiil out the survey, will ensure respondents’ compliance with the survey directions, and will otherwise
contribute to the execution of DoD’s sector-by-sector, tier-by-tier (52T2) evaluation of the defense industrial base.

1.2 Ohjectives

The contractor shall provide all personnel, equipment, tools, materials, supervision, and other items and non-
personal services necessary to support survey compliance as defined in this Performance Work Statement . (PWS)
except as Specified in Part 3 as government furnished property and services for the Deputy Assistant Secretary of
Defense for Manufacturing and Industrial Base Policy.

This PWS provides the 52T2 project with analytical and administrative support to enable etfective
utilization/execution of the DoC survey. The compulsory survey will achieve a nearly 100% response rate with high-
quality data because of the sustained effort of Do) and DoC staff supported by the contractor’s team as described in
the PWS. Specific support requirements for this work are identified in the tasks listed in Section 5.4.

.1.3 Scope

The task areas in this PWS require contractor personnel to respond gracefully (o questions from survey respondents,
to manage the flow of information to and from survey respondents, to review survey responses for completeness and
plausibility, and Lo cooperate routinely with other members of the project staff to prevent misdirection or redundancy
in answering queries and handling submissions from survey respondents.  The contractor will work collaboratively.
with appropriate elements of DoD, DoC, the Military Departments, and survey respondents. The contractor shall
provide a team of specialists with suitable background and expertise, including skills in customer relationship.
management and manipulation of spreadsheet data. The contractor shall help ensure successful orchestration of the
survey, notably through telephone and email communication, meticulous updating of spreadsheets tracking
communications with survey respondents, and detail-oriented review of survey submissions. .

1.4 Applicable Documents

Publications Title

36 CFR 1194 Section 508 of the http://www .section508.gov./
Rehabilitation Act of 1973
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Contractor Performance Assessment Report

System (CPARS) http://cpars.navy.mil/

Part 2: DEFINITIONS

PWS: Performance Work Statement
PPBE: Planning, Programming, Budgeting, and Execution

Contracting Officer’s Representative (COR): A representative from the requiring activity assigned by the Contracting
Officer to perform surveillance and to act as liaison to the contractor

Defective Service: A service output that does not meet the standard of performance associated with it in the
Performance Work Statement.

Interlocutor: A person who lakes part in a conversation. In the context of this PWS, interloculor refers to a person
from one of the companies on DoD's survey list with whom a Contractor is interacting.

Quality Assurance Surveillance Plan (QASP): An organized written document specifying the surveillance
methodology to be used for surveillance of contractor performance.

Quality Control: Those actions laken by a contractor to control the performance of services so. that they meet the
requirements of the PWS.

Quality Assurance: Those actions taken by the government to assure services meetl the requirements ol the
Performance Work Statement.

Part 3: GOVERNMENT FURNISHED

The government shall provide the facilities, equipment, materials, and/or services listed below. Performance of this
etfort may require the contractor to access and use data and information proprietary to a Government agency or
Government contractor which is of such a nature that its dissemination or use, other than in performance of this
effort, would be adverse to the interests of the Government and/or others.

As determined by mutual agreement, the Government will provide additional property that may be required in the
performance of this effort.

At the request of the Government, or at completion of this effort, the contractor will immediately return any
Government-provided property, including any equipment, specialized or off-the-shelf software, and all other
property provided by the Government for the contractor to use to compiete this effort.

3.1 Information

The government will provide the contractors with access to relevant government facilities, studies, reports, data, and
key staff as required to perform the Tasks contained in this PWS. The government will provide regular, timely
feedback and comments on contractor work product.

3.2 Facilities

The Government will furnish the necessary workspace for the coniractor staff to provide the support outlined in this
PWS to include desk space, telephones, computers and other items necessary to maintain an office environment. The
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contractor will be allowed access to MIBP's office space in Suite 501 of Crystal Square 4, 241 18" Street South,
Arlington, VA 22202,

Part 4: CONTRACTOR FURNISHED

Except for those items specifically stated to be government furnished in Part 3, the contractor shall furnish
everything required to perforin this PWS. In fulfillment of this effort, the Contractor will provide the deliverables
identified in Section 7. All deliverables will be submitted to the COR, unless otherwise agreed upon.

Part 5: SPECIFIC REQUIREMENTS

5.1 Place(s) of Performance.

The contractor is responsihle for supporting the S2T2 project between the hours of 8:00am and 5:00pm, Monday
thru Friday, except Federal holidays or when the Government facility is closed due to local or national emergencies,
administrative closings, or similar Government-directed facility closings. The Contractor must at all times maintain
an adequate work force for the uninterrupted performance of all tasks defined within this PWS when the Government
facility is not closed for the above reasons. When hiring personnel, the Contractor shall keep in mind that the
stability and continuity of the work force are essential..

5.2 Recognized Holidays:

New Year's Day Labor Day

Martin Luther King Jr.’s Birthday Columbus Day

President’s Day Veteran’s Day

Mermorial Day Thanksgiving Day
Independence Day Christmas Day

5.3 Period of Performance
The period of performance shall be for three (3) months.
5.4 Specifics

The Contractor will provide personnel who have strong communications skills, including telephone, email, and in-
person communications; are comfortable interacting with the private sector; and are prepared to work intensively
with Microsofl Office, specifically Microsofl Excel. The task areas in this PWS require contractor personnel 1o
respond gracefully to questions froin survey respondents, to manage the flow of information to and from survey
respondents, to review survey responses for completeness and plausibility. and to cooperate routinely with other
members of the project staff to prevent misdirection or redundancy in answering queries and handling submissions
from survey respondents.  The contractor will work collaboratively with appropriate elements of DoDy, DoC, the
Military Departments, and survey respondents.

The Contractor shall support MIBP’s sector-by-sector, tier-by-tier evaluation of the defense industrial base through
the leadership of MIBP’s duly appointed project lead and deputy. The Contractor’s principal task shall help ensure
successful orchestration of the project’s survey of facilities and companies involved in the defense supply chain,
notably through telephone and email communication, meticulous updating of spreadsheets tracking communications
with survey respondents, and detail-oriented review of sarvey submissions.

The Contractor shall provide sufficient expertise to assist the project’s leadership. This specifically will require all
tearn meinbers to understand the project well. At the start of the contract, the Government will provide an orientation
on the overall effort, including its goals and specific component tasks. The Government will also explain to
Contractor personnel what a properly filled out survey generally looks like.
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Contractor personnel will principally execute three tasks, described in the following paragraphs, but they may also be
asked to perform additional support work on the S2T2 project of a general type similar to the three tasks described in
detail below,

As respondents submit surveys, Contractor personnel will verify the completeness and plausibility of survey
respouses and make routine decisions to declare a sutrvey “accepted” or to tequire the survey respondent to edit the
submission or provide additional information. This activity will require Contractor personnel to exercise informed
judgment to assess the particulars of individual submissions. In cases of unusual or complex questions about
whether a survey has been adequately completed, Contractor personnel will seek assistance from the appropriate
Government personnel on the project team (1o be specified during the orientation and training period). As surveys
are accepted, contractors may be tasked to tabulate survey data using an Excel compiler (macro) provided by the
Government; running the compiler may require simple data smoothing to correct fonmatting problems (and the like)
dne to respondent inpnt error or compliance review error.

Contractor personnel will also answer rontine telephone and email queries from survey respondents abont the
process of filling out the survey, including among other questions whether the interlocutor is required 1o complete
the survey, whether certain questions apply to the interlocutor, and whether the interlocutor is required to expend
resources lo develop responses to the survey questions. Contractor personnel should expect some of these
inferactions to be argumentative or complaint-filled, and Contractor personnel should remain helptul and even-
tempered in response. In cases of unusual or complex questions, Contractor personnel will seek assistance from the
appropriate Government personnel on the project team (to be specitied during the orientation meeting).

Contractor personnel will also have to initiate conversations via telephone and email with companies and facilities to
whom a survey has been sent but [rom whom a reply has not been received. These conversations will be intended to
stimulate the interlocutor to complete the survey and may involve cajoling and some negotiation. As a result, this
activity will require judgment from the Contractor personnel. In cases of unusual or complex questions, Conlractor
personnel will seek assistance from the appropriate Government personnel on the project team (to be specified
during the orientation meeting).

The Contractor shall be prepared to have personnel on-site within forty-eight (48) hours after contract award (i.e., at
the designated office location in Crystal City, Yirginia).

Identification of Contractor Employees: . All contract personnel attending meetings, answering Government
telephones, and working in other situations where their contractor status is not obvious to third parties are required (o
identify themselves as such to avoid creating an impression in the minds of members of the public that they are
Government officials.

5.5 Miscellaneous Services.

5.5.1 Orientation Briefing

Within forty-eight (48) hours after award, the contractor will attend an orientation briefing from the Government.
The intent of the briefing is to facilitate the communication process between the Government and the Contractor by
introducing and explaining roles in the project, reviewing communication ground rules, and assuring a common

understanding of all task requirements and objectives.

Part 6: ADMINISTRATIVE REQUIREMENTS

The following security requirements (sections 6.1, 6.2, and 6.3) are mandatory and non-negotiable:

6.1 Clearances

This project is at the unclassified level, but it will require contractor personnel to work with business proprietary
information. Contractor personnel working on this project will all have to sign non-disclosure agreements.
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6.2 Facility Clearance

This project will not involve classified materials. Nearly all of the work will take place in Government otfice space,
and contractor personnel should not transport or store any classified material at their own facilities in connection
with this contract.

6.3 Security Requirements

6.3.1 Physical Security: The contractor shall be responsible for safeguarding all government property
provided for contractor use. At the close of each work period, government facilities, equipment, and materials shall
be secured.

6.3.2 Key Control: The Contractor shall establish and implement methods of making sure all keys/key cards
issued to the Contractor by the Government are not lost or misplaced and are not used by unauthorized persons.
NOTE: All references to keys include key cards. No keys issued to the Contractor by the Government shall be
duplicated. The Contractor shall develop procedures covering key control that shall be included in the Quality
Control Plan. Such procedures shall include turn-in of any issued keys by personnel who no longer require access to
locked areas. The Contractor shall immediately report any occurrences of lost or duplicate keys/key cards (o the
Contracting Officer.

6.3.2.1 In the event keys, other than master keys, are lost or duplicated, the Contractor shall, upon direction
of the Contracting Officer, re-key or replace the affected lock or locks; however, the Government, at ils oplion, may
replace the affected lock or locks or perform re-keying. When the replacement of locks or re-keying is performed by
the Government, the total cost of re-keying or the replacement of the lock or locks shall be deducted from the
monthly payment due the Contractor. In the event a master key is lost or duplicated, all locks and keys for that
systemn shall be replaced by the Government and the total cost deducted from the monthly payment due the
Contractor.

6.3.2.2 The Contractor shall prohibit the use of Government-issued keys/key cards by any persons other
than the Contractor’s employees. The Contractor shall prohibit the opening of locked areas by Contractor employees
to permit entrance of persons other than Contractor employees engaged in the performance of assigned work in those
areas, or personnel authorized entrance by the Contracting Officer.

6.3.3 Lock Combinations. The Contractor shall establish and implement methods of ensuring thal all lock
comnbinations are not revealed to unauthorized persons. The Contractor shall ensure that lock combinations are
changed when personnel having access to the combinations no longer have a need to know such combinations.
These procedures shall be included in the Contractor’s Quality Control Plan.

6.3.4 Disclosure of Information. Information made available to the Contractor by the Government for the
performance or administration of this elfort shall be used only for those purposes and shall not be used in any other
way without the written consent of the Contracting Officer (CO). Contractor and/or contractor personnel will not
divulge or release data or information developed or obtained in performance of this effort, until made public by the
Government, except to authorized Government personnel or upon written approval of the CO. The contractor will
not use, disclose, or reproduce proprietary data that bears a restrictive legend, other than as required in the
performance of this effort. Nothing herein will preclude the use of any data independently acquired by the contractor
without such limitations or prohibit an agreement at no cost to the Government between the contractor and the data
owner which provides for greater rights to the contractor.

6.3.4.1 The Contractor agrees to assume responsibility for protecting the confidentiality of Government
records, which are not considered public information. Each Contractor or employee of the Contractor to whom
information may be made available or disclosed shall be notified in writing by the Contractor that such information
may be disclosed only for purposes and to the extent authorized herein. The Contractor, shall not release any
information related to this contract to the public, media or other unauthorized persons or organizations unless the
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sovernment has conducted the appropriate security review and eranted written approval (e.g, posting information to
a public website). Performance of this effort may require the contractor to access and use data and information
proprietary to a Government agency or Government contractor that is of such a nature that its dissemination or use,
other than in performance of this effort, would be adverse to the interests of the Government and/or, others.

6.4 Personnel.

Team members: The Contractor shall provide ten (10) team members, each of whom shall have at least two (2) years
of college education, working towards finishing a bachelor’s degree from an accredited college or university in a
recognized discipline that is relevant to the contract (e.g., business, communications, economics, finance, marketing,
or statistics).  Employees that already posses a bachelor’s degree are desired. Team members must also have strong
communications skills, including telephone, email. and in-person communications; nust be comfortable interacting
with the private sector; and must be prepared to work intensively with Microsoft Office, specifically Microsoft
Excel.

One of the team members shall be designated to have full authority to act for the Contractor on all matters relating to
daily operations and will be the primary interface between the contractor, the CO, and the COR.

6.5 Conservation of Utilities.

The contractor shall instruct employees in utilities conservation practices. The contractor shall be responsible for
operating under conditions that preclude the waste of utilities, which inciudes tuming off the water laucets or valves
after using the required amount to accomplish cleaning vehicles and equipment.

6.6 Damage to Government Property.

The Contractor shall immediately report any damage of Government Property to the COR. The Contractor shall be
responsible for any damage caused by Contractor cperations.

6.7 Quality Control (QC)

The Contractor shall institute a complete QC Program to ensure that the requirements of this contract are fulfilled as
specified. At a minimum, the Contractor shall include the following elements in the program:
e A comprehensive inspection system of all the scheduled and unscheduled services required in this
document.,
®  The name(s) and contact information of the designated QC Inspector(s} and their backups who will be
performing the inspections.
e A proactive methodology lo identify and correct problems before the Government identifies these problems.
Contractor shall notify the Government of any problems.
e Anorganized, current file of all Contractor-conducted inspections, corrective actions taken, and follow-up
inspections.
«  Government receipt of all QC reports on the same day on which they were generated.

6.8 Travel

Work will be performed in government facilities located in Crystal City, Virginia, Contractor travel to other sites is
not anticipated as part of this PWS.

7.0 DELIVERABLES

All work performed for this PWS must meet professional standards and meet the requireinents set forth in
contractual documentation.. The contractor will be responsible for delivering all end items specified. All
deliverahles developed under this task order become the property of the US Government.
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Unless otherwise specified. the Government will have a maximum of two (2) working days [rom the day the draft
deliverahle is received to review the document, provide comments back to the contractor, and approve or disapprove
the deliverable(s). The contractor will have a maximum of two (2) working days from the day comments are received
to incorporate all changes and submit the final deliverable to the Government. All days identified below are intended
to be working days unless otherwise specified. The format for individual deliverables will be the contractor’s
standard format for written reports and client presentations. All documents will be provided in either hard copy
and/or electronically as requested by the COR. Electronic documents will be provided in the appropriate Microsofl
Office format (e.g., Word or PowerPoint).

The format for individual deliverables will be determined through consultation between the COR and the contractor
at the orientation briefing and identified in writing then provided to the contracting office, COR, and the

contractor. Products that reflect the contractor’s analysis and opinion (e.g., studies or analyses) may be in contractor
format. Products that are to be used by the MIBP office in the execution of its responsibilities (e.g., strategy.
documents, reports, roadmaps, analysis and briefings) will be in a specified Government format. All documents will
be provided in either hard copy or electronically as requested by the COR. Electronic documents will be provided in
the appropriate Microsoft Office format (e.g., Word or PowerPoint)..

In fulfillment of this effort, the contractor shall provide the deliverables identified in this section. All deliverables
shall be submitted (o the Office of the Deputy Assistant Secrelary of Defense for Manufacturing and Industrial Base
Policy and selected representatives, unless otherwise agreed upon. In addition to the reports listed below, additional
reports/products may be requested as deemed necessary:

Title Description Due Date
Kickotf Meeting Contractor orientation 48Hrs ACA
Update spreadsheet tracking communications with survey. ;
Spreadsheet P P RN = cid Y Daily
TBSP()IIdCIltS
Verify the completeness of the survey and ensure the

Review of survey

£ responses are plausible, if they are accept the surveys, if Dail
submissions P it b ¥y are accep y aily

not require respondents to edit their submission
Brief description of progress (template can be in contractor
format)

Meonthly Status Reports Monthly

8.0 PERFORMANCE OBJECTIVES

8.1 Quality Assurance Plan:

The government shall evaluate the contractor’s performance under this contract in accordance with the Quality

Assurance Surveillance Plan. This plan is primarily focused on what the Government must do 1o ensure that the
contractor has performed in accordance with the performance standards. It defines how the performance standards will
be applied, the frequency of surveillance, and the minimum acceptable deflect rate(s).

8.2 Performance Thresholds

The contractor service requirements are summarized into performance objectives that relate directly to mission essential
items. The performance threshold briefly describes the minimum acceptable levels of service required for each
requirement. These thresholds are critical to mission success. General quality measures, as set forth below, will be
applied to each work product received from the contractor under this performance work statement.

e Accuracy - Work Products will be accurate in presentation, technical content, and adherence to accepted
elements of style. Written documents will be in formats as specified above and shall be 99% free of
grammar and spelling errors.
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ITEM NO
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EXERCISED
OPTION

Appearance - All work products will be neat and attractive.
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Clarity - Work Products will be clear and concise. Any/All diagrams shall be easy to nnderstand and he

relevant to the supporting narrative.

Consistency to Requirements - All work products must satisty the reqnirements of this performance work

statement.

File Editing - All tex1 and diagrammatic files will be editable by the Government.

Format - Work Prodncts will be submiited in hard copy {where applicable) and in media mutually agreed

upon prior to submission. Hard copy formats shall follow any specified Directives or Manuals.

Timeliness - Work Products will be submitted on or before the due date specified in this performance work

statement or submitted in accordance with a later scheduled date determined by the Government.

SUPPLIES/SERVICES QUANTITY UNIT

Additional Funding for CLIN 0002

FFP

PURCHASE REQUEST NUMBER: HQO1571 1090001
SIGNAL CODE: A

ACRN AA

SUPPLIES/SERVICES QUANTITY UNIT
3 Months

Mission Support Services

FFP

Survey Support - S2T2 Evaluation of the Defense Industrial Database - please see

incorporated Performance Work Statement
SIGNAL CODE: A

UNIT PRICE

NET AMT

NIT PRIC

AMOUNT
$0.00

{b)(4)

$0.00

(b)(4)

AMOUNT

(b)(4)

NET AMT

(b)(4)
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ITEM NO  SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT
000201 $0.00
Funding for CLIN 0002
FFP
PURCHASE REQUEST NUMBER: HQO015711090001000
NET AMT $0.00
ACRN AA (b)(4)
INSPECTION AND ACCEPTANCE TERMS
Supplies/services will be inspected/accepted at:
CLIN INSPECT AT INSPECTBY ACCEPT AT ACCEPTBY
0002 Destination Government Destination Government
000201 Destination Govermment Destination Government
000202 Destination Government Destination Government
DELIVERY INFORMATION
CLIN DELIVERY DATE QUANTITY SHIP TO ADDRESS uIC
0002 POP [5-JUN-2011 TO N/A OSD AT&L HQO157
14-SEP-2011 (b)(8)
000201 N/A N/A N/A N/A

000202 N/A N/A N/A N/A
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AA 97 11 0400.1120 P1421 0403 251 A S49447 DWACI0087

(b)(4)

CLAUSES INCORPORATED BY REFERENCE

52.217-5 Evaluation Of Options JUL 1990
52.217-8 Option To Extend Services NOV 1999
52.217-9 Option To Extend The Term Of The Contract MAR 2000
52.227-14 Rights in Data--General DEC 2007
52.233-1 AlLI Disputes (Jul 2002) - Alternate I DEC 1991
52.237-3. Continuity. Of Services JAN 1991
252.232-7007 Alt1 Limitation Of Governments Obligation (May 2006) - MAY 2006

Alternate 1
.CLAUSES INCORPORATED BY FULL TEXT

CONTRACTING OFFICER’S REPRESENTATIVE (COR) (MARCH 2007)

The COR is a representative for the Government with limited authority who has been designated in writing by the
Contracting Officer to provide technical direction, clarification, and guidance with respect to existing specifications
and statement of work (SOW }statement of objectives {S§00) as established in the contract. The COR also monitors
the progress and quality of the Contractor’s performance for payment purposes. The COR shall promptly report
Contractor performance discrepancies and suggested corrective actions to the Contracting Officer for resolution.

The COR is NOT authorized to take any direct or indirect actions or make any commitments that will result in
changes to price, quantity, quality, schedule, place of performance, delivery or any other terms or conditions of the
written contract. .

The Contractor is responsible for promptly providing written notification to the Contracting Officer if it believes the

COR has requested or directed any change to the existing contract (or task/delivery order). No action shall be taken

by the Contractor for any proposed change to the contract until the Contracting Officer has issued. a written directive
or wrillen modification to the contract (or task/delivery order). The Governmnent will not accepl and is not liable for

any alleged change to the contract unless the change is included in a written contract modification or directive signed
by the Contracting Officer.

If the Contracting Officer has designated an Alternate COR {ACOR}), the ACOR may acl only in the absence of the
COR ({due to such reasons as leave, official travel. or other reasons tfor which the COR is expected to be gone and not

readily accessible for the day).

COR authority 1S NOT delegable.

INVOICING INSTRUCTIONS (WHS. A&PO Mar 2007).
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In compliance with DFARS 252.232-7003, "Electronic Submission of Payment Request (March 2003)", Washington
Headquarters Services, Acquisition & Procuremnent Office (WHS, A&PO) utilizes WAWF-RA to electronically
process vendor request for payment. The web based system is located at https://wawf.eb.mil, which provides the
technology for government contractors and authorized Department of Defense (DOD) personnel to generate, caplure
and process receipt and payment-related documentation in a paperless environment. The contractor is required to
utilize this system when submitting invoices and receiving reports under this contract. Submission of hard copy
DD250/Invoice/Public. Vouchers (SF1034) will no longer be accepted for payment,

The contractor shall (i) ensure an Electronic Business Point of Contract is designated in Central Contractor
Registration at http://www.ccr.gov/ and (i1) register to use WAWF-RA at https://waw[.eb.mil

within ten (10) days after award of the contract or modification incorporating WAWF-RA into the contract. The
designated CCR EB point of contact is responsible for activating the company’s CAGE code on WAWF by calling
1-866-618-5988. Once the company CCR EB is activated, the CCR EB will self-register on the WAWF and follow
the instructions for a group administrator. Step by step instructions to register are available at http://wawf.eb.mil.

The contractor is directed to select either “Invoice as 2-in-1" for services only or “Inveice and Receiving
Report (Combo)” for supplies or any combination of goods and services. Both types of invoices fulfill the
requirement for submission of the Maierial Inspection and Receiving Report, DD Form 250.

Back up documentation may be attached to the invoice in WAWF under the “Misc Info™ tab. Fill in all applicable
information under each tab.

The following required information should automatically pre-populate in WAWTF; if it does not populate, or does not
populate correctly, enter the following information:

“Issue by DoDAAC” field enter HQO0034
“Admin DoDAAC” field enter HQ0034
“Payment DoDAAC” field enter HQ0338
*Service Acceptor/Extension” or *Ship to/ Extension™ field enter HQO0157
“Inspect By DoDAAC/ EXT™ fields Leave Blank
“LPO DoDAAC/ EXT" fields - Leave blank
Contractor shall verify that the DoDAACSs automatically populated by the WAWF-RA system match the above
information. If these DoDAACSs do not match then the contractor shall correct the field{s) and notify the contracting
officer of the discrepancy (ies}.
Take special care when entering Line Item information . The Line ltem tab is where you will detail your request for
payment and material/services that were provided based upon the contract. Be sure to fill in the following items
exactly as they appear in the contract: .
o [tem Number: If the contract schedule has more than one ACRN listed as sub items under the applicable
Contract Line Item Number (CLIN)}, use the 6 character, separately identified Sub Line Item Number
(SLIN) (e.g. — 0001 AA) or Informational SLIN (e.g. — DO0101). otherwise use the 4 character CLIN (e.g. —
0001).
e ACRN: Fill-in the applicable 2 alpha character ACRN that is associated with the CLIN or SLIN.

Note — DO NOT INVOICE FOR MORE THAN 15 STILL AVAILABLE UNDER ANY CLIN/SLIN/ ACRN.
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«  Unit Price

s  Unit of Measure

Shipment numbers must be formatted as follows:

Three (3) alpha characters followed by four (4) numeric characters.

For Services, enter ‘SER” followed by the last 4 digits of the invoice number.

For Construction, enter “CON’ followed by the last 4 digits of the invoice number.

For Supplies, enter ‘SUP” foltowed by the last 4 digits of the invoice number.

I the invoice number is less than 4 digits, enter leading zeros.

Beftore closing out of an invoice session in WAWF-RA but after submitting your document or documents, the
contractor will be prompted to send additional email notifications. Contractor shall click on “Send More Email
Notification™ on the page that appears. Add the following email address and in the first email address block and add
any other additional email addresses desired in the following blocks. This additional notification to the government
is important to ensure that all appropriate persons are aware that the invoice documents have been submitied into the

WAWF-RA system. .

If you have any questions regarding WAWF, please contact the WAWF Help Desk at 1-866-618-5988.

OcCl1
ORGANIZATIONAL CONFLICT OF INTEREST (OCI)

a. Purpose: The primary purpose of this clause is o aid in ensuring that:

(1) the Contractor’s objectivity and judgment are not biased because of its present, or currently planned
interests (financial, contractual, organizational, or otherwise) which relate to any work issued pursuant to
this agreement;

(2)  the Contractor does not obtain an unfair competilive advantage by virtue of its access to non-public
Government information regarding the Government’s program plans and actual or anticipated resources;
and

(3) the Contractor does not obtain any unfair competitive advantage by virtue of its access to proprietary
information belonging to others.

b. Scope: The restrictions described herein shall apply to pertormance or participation by the Coniractor and any of
its affiliates or their successors in interest (hereinafter collectively referred to as “Contractor”™) in the activities
covered by this clause as prime contractor, subcontractor, co-sponsor, joint venture, consultant, or in any similar
capacity.  The term “proprietary information” for the purposes of this clause is any information considered to be
50 valuable by its owner that it is held in secret by them and their licensees. Information furnished voluntarily
by the owner without limitations on its use, or which is available without restrictions from other sources, is not
considered proprietary.

(1)  Access To and Use of Governinent Information: If the Contractor, in the performance of this
contract, obtains access to information such as plans, policies, reports, studies, financial plans, or data
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which has not been released or otherwise made available to the publie, the Contractor agrees that without
prior writlen approval ol the Contracting Officer, it shall not: (a) use such information lor any private
purpose unless the information has been released or otherwise made available to the public, (b) compete for
work based on such information after the completion of this contract, or until such information is released
or otherwise made available to the public, which ever occurs first, (¢) submit an unsolicited proposal to the
Government which is based on such information after such information is released or otherwise made
available to the public, oy (d) release such information unless such information has previously been released
or otherwise made available to the public by the Government.

(2)  Access To and Protection of Propriety Information: The Contractor agrees that, lo the extent it
receives or is given access to proprietary data. trade secrets, or other confidential or privileged technical.
business, or financial information (hereinafter referred to as “proprietary data”) under this contract, it shall
treat such information in accordance with any restrictions imposed on such information. The Contractor
further agrees to enter into a written agreement for the protection of the proprietary data of others and to
exercise diligent effort to protect such proprietary data from unauthorized use or disclosure. In addition, the
Contractor shall obtain from each employee who has access o proprietary data under this contract, a written
agreement that shall in substance provide that such employee shall not, during his/her employment by the
Contractor or thereafter, disclose lo others or use for their benefit, proprietary data received in connection
with the work under this contract. The Contractor will educate its employees regarding the philosophy of
Part 9.505-4 of the Federal Acquisition Regulation so that they will not use or disclose proprietary
information or data generated or acquired in the performance of this contract except as provided herein.

¢. Subcontracts: The Contractor shall include this or substantially the same clause, including this paragraph, in
consulling agreements and subcontracts of all tiers. The terms “Contract,” “Contractor,” and “Contracting
Officer,” will be appropriately modified to preserve the Government’s rights.

d. Disclosures: If the Contractor discovers an organizational conflict of interest or potential contlict of interest after
award, a prompt and [ull disclosure shall be made in writing to the Contracting Officer. This disclosure shall be
made on the OCI Analysis/ Disclosure Form provided as an Attachment to this agreement, and shall include a
description of the action the Contractor has taken or proposes to take in order to avoid or mitigate such conflicts.

e. Remedies and Waiver:

() For breach of any of the above restrictions or for non-disclosure or misrepresentation of any relevant facts
required to be disclosed concerning this contract, the Government may terminate this contract for default, disqualify
the Contractor for subsequent related contractual efforts, and pursue such other remedies as may be permilted by law
or the contract. If, however, in compliance with this clause, the Contractor discovers and promptly reports an
organizational conflict of interest (or the potential thereof) subsequent to contract award, the Contracling Officer
may terminate this contract for the convenience of the Government if such termination is deemed to be in the best
interest of the Government.

NONDISCLOSURE

In the course of performance pursnant to this contract, the contractor will access nonpublic information, including
Planning, Programming, Budgeting and Execution {PPBE) information. Contractor agrees that it will not use or
disclose any such information unless authorized by the COR/CO. Contractor further agrees that it will use its best
efforts to ensure that its employees and others performing services under this contract will not use or disclose any
such information unless authorized by the COR/CO. To that end, Contractor agrees that each of its employees and
other performing duties under this bridge contract will sign the Certificate of Nondisclosure set forth below,

Nondisclosure Agreement
For Contract HQ0034-09-A-3013
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My duties include work assignments and responsibilities in which I may acquire personal knowledge of or access Lo
information concerning the development of recommendations relating to the Support Services in support of Contract
HQ0034-09-A-3013. I understand and agree that it is my duty and obligation to comply with the provisions of this
Agreement respecting such information and that my violation of this Agreement may result in disciplinary action,
including termination from my position.

1. T understand that the development of any information, written or oral, pursuant to this study is an official and
sensitive deliberative process. “Written” information includes all electronic and hard copy forms of communication
to or from the DeD whether public, official, non-official, confidential, privileged, sensitive or classified. I further
understand that the development of such information is not limited to final document or products, but also, includes
all draft and feeder documents, briefings and notes, as well as any other related oral or written communication.

2. The general public and all levels of government have a right to expect and trust that the process will be
conducted objectively and impartially. Any unauthorized disclosure of information underinines that expectation and
trust and therefore, is prohibited. Unauthorized disclosures may also constitute a violation of law, and a violation of
Department of Defense (or other agency) directives, regulations, policies or guidance. I hereby promise not to
disclose any information, except as specifically authorized.

3. T further understand that any document or any other written communication whether draft or final, 1s the
official property and record of the DoD and shall be retained, disseminated, released, and destroyed in accordance
with requirements ol law and applicable laws, directives, regulations, instructions, policies or guidance.

4. T understand that the provisions of this Agreement bind me personally until DoD makes public the report, as
may be amended, even if I am reassigned to other duties or stations, retire, or otherwise cease employment or any
contract, agency, or other relationship or association with “contractor firm™..

Signature Date
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Section SF 1449 - CONTINUATION SHEET

This is issued under and pursuant to the provisions of (the “Agreement”). The terms and conditions of the
Agreement are hereby incorporated by reference and, except as provided herein by this , remain in full force and
effect.

BPA INFORMATION

BLANKET PURCHASE AGREEMENT (BPA)

Scope

The purpose of this BPA is to provide a broad range of non-personal, professional and executive-level mission
support services lo the Washington Headquarters Services (WHS), Office of the Secretary of Defense (O5D) and,
potentially other Department of Defense offices supported by WHS. Acquisition and Procurement Office. The
original BPA competition awarded a total of five (5) Blanket Purchase Agreements (BPAs), with firm-fixed price
and time and material task orders, for mission support services. The requirements of the Task Orders will be
provided under the Performance Work Statement (PW3), and specifically Section 5. Each offeror will provide a
price proposal for all subsequent Task Orders, and this pricing data will be evaluated for purposes of all subsequent
Task Order awards.

BPA Structure

The BPAs expire after five years, or at the end of the Federal Supply Services (FSS) contract period, whichever is
earlier. . The BPAs will include one base year and four (4) one-year options. The Government may extend the terms
of the BPAs, in accordance with FAR 52.217-9, beyond the current period of performance by exercise of the next
option. This will be accomplished by written notice to the Contractor no later than the commencement date of the
option period of performance provided the Government gives the Contractor a preliminary writlen notice of its intent
to extend at least 60 days before the agreement expires. The preliminary. notice does not comnmif the Government to
the extension.

The following Schedule applies to this agreement:

Period of Dollar Threshold Performance

Performance Capacity per Year Dates

Base Year: $20,000,000.00 February 01, 2009 through January 31, 2010
Option Period 1:  $20,000,000.00 February 01, 2010 through January 31, 2011

Option Period 2:  $20,000,000.00 February 01, 2011 through January 31, 2012
Option Period 3:  $20,000,000.00 February 01 2012 through January 31, 2013
Option Period 4:  $20,000,000.00 February 01, 2013 through January 31, 2014

The total duration of the BPAs, including the exercise of options under this clause, shall not exceed the GSA FSS
period of performance. The dollar limit of all the BPAs is $100,000,000.00.

The BPAs shall be reviewed annually before the anniversary of their effective date and revised as necessary. The
BPAs may be discontinued by either party upon thirty (30) days written notice.
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Ordering

Orders will be placed by the Washington Headquarters Services Acquisition & Procurement Office. The ordering
Contracting Officer shall ensure compliance with all rules and regulations. Instructions for proposals on task orders
will be included in each task order. Orders shall be received and accepted via hardcopy, facsimile, or enail.
Proposal receipt will be via hardcopy, facsimile or email. Email is the preferred method of receipt.

When a task order is required, the Contracting Officer will issue a request for proposal from the BPA Contractors.
The Contractors shall then submit a proposal to the Contracting Officer, and the Contracting Officer will evaluate
proposals and award a task order 1o the winning offeror. Each task order shall be binding when issued by the
Government,

Failure to reach agreement on the price for any task order for any order issued before the price is established will be
considered to be a dispute under the Disputes clause.

Authorized BPA Contract Users

The principal users of the BPAs will be WHS, OSD and other Department of Defense offices as deemed appropriate
by the Contracting Officer.

BPA Administrator

The administrator for the contract will be:

Washington Headquarters Services
Acquisition & Procurement Office
1700 N Moore Street, Suite 1425
Arlinglon, VA 22209

Obligation of Funds

Funds will be obligated on individual orders placed against the BPAs. In accordance with FAR 16.702(c}. no
monelary obligation in the form of a minimum guarantee or otherwise will be made with the establishment of these
BPAs.

The BPAs established as a result of this solicitation will not obligate any funds. Funds will only be obligated on
individual orders against an established BPA.

Invoicing

The Contractor shall invoice monthly per task order unless otherwise directed in the specific task order.

BPA Pricing & Basis:

This BPA is established based on The Reger Group, LL.C MOBIS rates as reflected in their proposal
dated 12 January 2009 via GSA Contract No. GS-10F-0314T. All terms and conditions relating to this
GSA schedule apply to this BPA. Orders against the BPA shall utilize the negotiated rate pricing in the
attached tables: See attached.

|The Reger Group | Base | Option | Option | Option | Option 1




GSA MOBIS Year Year 1 Year 2 Year 3 Year 4
Position 02/01/09 02/01/10 | 02/01/11 02/01/12 02/01/13
01/31/10 | 01/31/11 01/31/12 | 01/31/13 01/31/14
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Consultant IV

Consultant IV

Consultant IV

Scientific/Technica
| Consultant IT

Consultant IT1

Program Manager

Analyst 11

Scientific/Technica
| Consultant [

Subject Matter
Expert ]

Travel Policies and Procedures

It is anticipated that performance under the BPAs may require travel. All travel will be at the request of the
government via the COR under specific task orders issued.

If travel is required outside the metro area, it will be addressed separately by task order.

Reimbursement for travel in conjunction with the perforinance of a task order under the BPA(s) will be in
accordance with FAR 52.232-25,

Performance Work Statement
For
Mission Support Services
For the
Office of the Under Secretary of Defense/Acquisition, Technology and Logistics
December 08, 2008

1.0. GENERAL INFORMATION

1.1. Description of Services/Introduction. The contractor shall provide all personnel. equipment, tools, materials,
supervision, and other iteins and non-personal services necessary to perform Mission support services as defined in
this Performance Work Statement (PWS) except as Specified in Section 3.0 as government furnished property. The
purpose of this BPA is to provide a broad range of non-personal, professional and executive-level mission support
services to the Washington Headquarters Services (WHS), Office of the Secretary of Defense (OSD} and. potentially
other Department of Defense offices supported by WHS Acquisition and Procurement Office (A&PO). The
objective of this contract action is to acquire, through award of multiple award Blanket Purchase Agreements
(BPAs), with firm-fixed-price task orders, professional and executive-level Mission support services primarily for
the Office of the Under Secretary of Defense, Acquisition, Technology and Logistics (OUSD{AT&L)). The
contractor shall perform to the standards in this contract.
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1.2 This PWS describes Mission Support Services [or various designated offices. All subsequent Task Orders will
be presented under Section 5.0,

[.3 Objectives. The objective of this PWS is for the procurement of Mission Support Services to include the tasks
of information technology (including web page development and maintenance and graphics support), planning,
preparation, execution and administrative support to executive committee meetings and conferences; policy
development, interpretation, and implementation; public relations and outreach; and research and analysis of
modeling and simulation topics to support OUSD AT&L Offices. The contractor shall provide high quality technical,
systems development, analytical, planning and administrative resources to support mission requirements.

1.4. Scope of Work. The task areas in this PWS require the contractor to provide in-depth knowledge of mission
support services. The contractor shall provide both on-site and off-site snpport for routine and unforeseen events and
requirements as directed by the contracting authority. The number, type, and essential skills for contractor personnel
shall be dictated by the nature of the tasks in each task order. Task requirements will primarily be in snpport of the
missions and functions of the Offices ol the Under Secretary of Defense for Acquisition, Technology & Logislics,
but may, as needed, also include support for other offices under the Office of the Under Secretary of Defense. The
Contractor shall provide personnel during normal operations and during surge or special situations to accomplish the
requirements specified in this document. The contractor shall efficiently and effectively manage the performance
under this contracl to ensure all the necessary technical, business, and administrative planning; organizing;
managing; coordinating and tracking (e.g., cost, schedule, deliverables), performance management, systenis
engineering management, resource management, data management, and subcontract management required (o perform
all activities is accomplished. as required by this PWS. The contractor will identity a project manager as the focal
point of contact for work to be performed under any resultant Task Orders.

The contractor should be prepared to have personnel on-site (e.g., in the Pentagon and other DC metro localions), as
well as to provide extensive reach-back capability for policy development, analysis, workload surge requirements.
and other necessary support.

1.5. Type of Contract/Period of Performance: The Government intends to award no more than five multiple award
schedule BPAs. The period of performance for each awarded BPA shall be for one (1) Base Year consisting of
12 months and four (4) i-year options. The Period of Performance (POP) reads as follows:

Base Year TBD — one (1) year after contract award (ACA)
Option Year | 1 Year POP
Option Year II 1 Year POP
Option Year III 1 Year POP
Option Year IV 1 Year POP

1.6 General Information

1.6.1 Recognized Holidays:

New Year's Day Labor Day

Martin Luther King Jr.’s Birthday Columbus Day
President’s Day Veteran’s Day
Memorial Day Thanksgiving Day
Independence Day Christmas Day

1.6.2 Hours of Operation/Place of Performance: The contractor is responsible for conducting mission support
between the hours of 8:00am to 5:00pm Monday thru Friday except Federal holidays or when the Government
[acility is closed due to local or national emergencies, administrative closings, or similar Government directed
facility closings. The Contractor must at all ties maintain an adequate work force for the uninterrupted
performance of all requirements defined within this PWS when the Government facility is not closed for the above
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reasons. Contractors will be reqnired to support mission support responsibilities at both government locations and
the contractor’s facilities. These locations include Government Sites within the National Capital Region; however,
other oft-site locations and telecommuting arrangements are allowable work locations upon the Government
Representative approval. When hiring personnel, the Contractor shall keep in mind that the stability and continuity
of the work force are essential.

.6.3 Secnrity Requirements: For certain tasks, contractor personnel reqnire a Defense Secnrity Service issned
Secret Clearance with a current investigation that mnst be maintained during the performance of this effort. In cases
where additional security clearances will be required, the COR will inform the contract Project Manager to arrange

0001 secnrity requirements.

1.6.3.1 Physical Security. The Government will be responsible for safegnarding all government property provided
for contractor use. At the close of each work period, government facilities, equipment, and materials shall be
secnred.

1.6.3.2 Key Control. The Contractor shall follow established Government Office policies/procedures for
safegnarding issued keys/keycards. NOTE: All references to keys include key cards. No keys issued to the
Contractor by the Government shall be duplicated. Such procedures shall include turn-in of any issued keys by
personnel who no longer require access to locked areas. The Contractor shall immediately report any occurrences of
lost or duplicate keys/key cards Lo the Contracting Officer.

1.6.3.2.1. In the event keys, other than master keys, are lost or duplicated, the Contractor shall, upon direction of the
Contracting Officer, re-key or replace the affected lock or locks; however, the Government, at its option, may
replace the affected lock or locks or perform re-keying. When the replacement of locks or re-keying is performed by
the Government, the total cost of re-keying or the replacement of the lock or locks shall be deducted from the
monthly payment due the Contractor. In the event a master key is lost or duplicated, all locks and keys for that
system shall be replaced by the Government and the total cost deducted from the monthly payment due the
Contractor.

1.6.3.2.2. The Contractor shall prohibit the use of Government issued keys/key cards by any persons other than the
Contractor’s employees. The contractor shall follow established Government Office policies/procedures for
safeguarding issued keys/key cards. The Contractor shall prohibit the opening of locked areas by Contractor
employees 1o permit entrance of persons other than Contractor employees engaged in the performance of assigned
work in those areas, or personnel authorized entrance by the Contracting Officer.

1.6.3.2.3 Lock Combinations. The Contractor shall establish and implement methods ot ensuring that all lock
combinations are not revealed to unauthorized persons. The contractor shall follow established Government Office
policies/procedures for safeguarding keys/key cards.

1.6.4 Periodic Progress Meetings/Post Award Conference: The Contractor agrees to attend a post award conference
convened by the contracting activity or contract administration office in accordance with Federal Acquisition
Regulation Subpart 42.5.

1.6.4.1 Contract Manager: The contractor shall provide a contract manager who shall be responsible for the
performance of the work. The name of this person and an alternate who shall act for the contractor when the
manager is absent shall be designated in writing to the contracting officer. . The contract manager or alternate shall
have full authority to act for the contractor on all contract matters relating to daily operation of this contract.

1.6.4.2 Identification of Contractor Employees: . All contract personnel attending meetings. answering Government
telephones, and working in other situations where their contractor status is not obvious to third parties are required to
identify themselves as such to avoid creating an impression in the minds of members of the public that they are
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Government officials. They must also ensure that all documents or reports produced by contractors are suitably
marked as contractor products or that contractor participation is appropriately disclosed.
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PART 2
DEFINITIONS & ACRONYMS

(This section includes all special terms and phrases used in the PWS. The definition must clearly establish what is
meant. Each definition provided should be carefully considered, for that definition becomes binding for all
requirements in the contract. This section should also contain a complete listing of all acronyms used, giving both
the acronvins and the words represented by the acronym).

PWS — Performance Work Statement

Contracting Officer’s Representative (COR): A representative from the requiring activity assigned by the Contracting
Officer to pertorm surveillance and to act as liaison to the contractor

Defective Service. A service output that does not meet the standard of performance associated with it in the
Performance Work Statement.

Quality Assurance Surveillance Plan (QASP). An organized written document specifying the surveillance
methodology to be used for surveillance of contractor performance.

Quality Control. Those actions taken by a contractor to control the performance of services so that they meet the
requirements of the PWS,

Quality Assurance. Those actions taken by the government to assure services meet the requirements of the
Performance Work Statement.
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PART 3
GOVERNMENT FURNISHED PROPERTY, EQUIPMENT., AND SERVICES

3.1 GENERAL. The government will facilitate access of contractor staft to DoD offices, employees and data
necessary to provide PWS deliverables. The Government will provide office space and normal office supplies and
eqnipment for contractor personnel working at Governinent locations,

Performance of this effort may require the contractor to access and nse data and information proprietary to a
Government agency or Government contractor which is of snch a nature that its dissemination or nse, other than in
performance of this effort, wonld be adverse to the interests of the Government and/or others.

Contractor and/or contractor personnel will not divulge or release data or information developed or obtained in
performance of this effort, until made public by the Government, except to authorized Government personnel or
upon written approval of the Contracting Officer (CO). The contractor will not nse, disclose, or reproduce
proprictary data that bears a restrictive legend, other than as regnired in the performance of this effort. Nothing
herein will preclude the use of any data independently acquired by the contractor without such limitations or prohibit
an agreement at no cost to the Government between the contractor and the data owner which provides lor greater
rights to the contractor..

As determined by mutual agreement, the Government will provide additional property that may be required in the
performance of this effort.

Al the request of the Government, or at completion of this effort, the contractor will immediately return any
Government-provided property, including any equipment, specialized or off-the-shelf software, and ail other,
property provided by the Government for the contractor to use to complete this effort.

Upon commencement of this effort, unless otherwise indicaled, the Government will provide the following property
to the contractor:

3.1.1 Government Furnished Information and Other Project Support

The government will provide the contractors with access to relevant government facilities, studies, reports, data, and
key staff as required to perform the Tasks contained in this PWS. The government will provide timely feedback and
comnients on contractor, draft deliverables within ten (10) working days of receipt, to ensure final deliverables are
received in a timely manner.

3.2 Equipment: As stated in para 3.1.
3.3 Services:

3.3.1 Utilities. All utilities in the facility will be available for the contractor’s use in performance of duties outlined
in this PWS. The Contractor shall instruct employees in utilities conservation practices. The contractor shall be
responsible for operating under conditions that preclude the waste of utilities..

3.4 Facilities: When applicable, the Government will furnish the necessary workspace for the contractor staff to
provide the support outlined in this PWS to include desk space, telephones, computers and other items necessary to
maintain an office environment. The contractor will be allowed access to the Government's facilities, as specified
below:

e  Pentagon, to include issuance of bnilding passes to gnalified contractor personnel snpporting these tasks.
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Building pass/access requests shall identify the visit trequency requirement,
s  Subsequent Task Order facilities: TBD

For subsequent Task Orders the government may initiate study or analytical support announcements and send these
to appropriate service or agency points of contact to facilitate the contractor’s access related to specific task
requirements. These announcements will identify access and support requirement related to the task. The
government may work with the services/agencies and the contractor to ensure timely access to facilities,
documentation, data, models, etc., needed to carry out directed activities.

PART 4
CONTRACTOR FURNISHED ITEMS AND SERVICES

4.1 General: In fulfillment of this effort, the Contractor will provide the deliverables identified under Section 5.1.4,
Table 1., entitled “Deliverables Schedule™. All deliverables will be submitted to the COR, unless otherwise agreed
upon. Unless otherwise specified, the Government will have a maximum of ten (10) calendar days from the day the
draft deliverable is received to review the document, provide comments back to the contractor, approve or
disapprove the deliverable(s). The contractor will have a maximum of ten (10) calendar days from the day comments
are received to incorporate all changes and submit the final deliverable to the Government. All days identified below
are intended to be calendar days unless otherwise specified.

The format for individual deliverables will be determined through consultation between the COR and the contractor
at the orientation briefing and identified in writing then provided to the contracting office, COR, and the

contractor. Products that reflect the contractor’s analysis and opinion (¢.g., studies or analyses) may be in contractor
format. Products that are to be used by the government in the execution of their responsibilities (e.g., strategy
documents, roadmaps, analysis and briefings) will be in a specified Government format. All documents will be
provided in either hard copy or electronically as requested by the COR. Electronic documents will be provided in the
appropriate Microsott Office format (e.g.. Word or PowerPoint); if appropriate, the Contractor may be asked to
provide in compressed or PDF format.

4.2 Secrel Facility Clearance:  For all subsequent Task Orders. the Contractor shall possess or be eligible to receive
and maintain a SECRET facility clearance from the Defense Security Service.

POINTS OF CONTACT
Contractor:
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PART 5
SPECIFIC TASKS
TASK ORDER:
TASK WORK STATEMENT (TWS)

5.1.0 TASK ORDER —TBD
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Exhibit “A”

Quality Assurance Surveillance Plan

Office of the Undersecretary of Defense
Acqnisition Technology and Logistics (OUSD (AT&L)),

Mission Support Services
FOR

Modeling and Simulation Coordination Office
(M&S CO)

HQ0034-09-A-3013

Approved by:
Kimberly F. Fernandez. Contracting Officer
1. OVERVIEW

1.1 Purpose and Intent. The purpose of this plan is to identify the methods and procedures the Government will
use 1o ensure it receives the services under contract as identified in the Performance Work Statement (PWS). This
plan will focus on the level of performance required by the PWS, not the methodology or process. Performance
Objectives will be peniodically monitored and the guality program evaluated, but the Contractor is left as [ree as
possible to develop the most efficient processes to meet and exceed. the required thresholds of service.

1.2 Autbority. Authority for issuance of this Quality Assurance Surveillance Plan (QASP) is provided under the
Inspection and Acceptance, which provides for inspections and acceptance of the articles, services, and
documentation called for in task orders to be accomplished by the Contracting Officer or his duly authorized
representative. The Inspection of Services FAR Clauses 52.246-4 and 52.246-6 apply.

2. RESPONSIBILITIES
2.1 Governinent officials shall have responsibility for implementation as follows:

Contracting Officer (CO} — The Contracting Otficer ensures performance of all necessary actions for etfective
contracting ensures compliance with the terms of the contract and safeguards the interests of the United States in the
contractual relationship. It is the Contracting Officer that assures the Contractor receives impartial, fair, and
equitable treatment under the contract. The Contracting Ofticer is ultimately responsible for the final determination
of the adequacy of the Contractor’s performance and the Contractor Performance Assessment Reporting System
(CPARS) reporting.

Contracting Officer’s Representative (COR} - The COR is responsible tor technical administration of the contract
and assures proper Government surveillance and documentation of the Contractor’s performance. The COR is not
empowered to make any contractual commitments or to authorize any contractual changes on the Government’s
behalf. Any changes that the Contractor deems may affect contract, price, terms, or conditions shall be referred to the
Contracting Officer for action.




HQD034-09-A-3013
000201
Page 14 of 27

3. CONTRACT QUALITY REQUIREMENTS

3.1 Quality Program. The Quality Control Program shall ensure the government receives the level of quality that
is consistent with the performance standards specified in PWS.

4. PERFORMANCE ASSESSMENT

4.1 Purpose. This section details the method(s} used to verify Contractor compliance with PWS requirements.
The key elements of this process are the Contractor's gnality program and Government identified Performance
Objectives. The Performance Requirements of the contract dictate the suggested inspection and surveillance
reqnirements the COR shall accomplish on a periodic basis. The procedures on how to document performance in a
correct and effective manner are included below.

4.2 Performance Assessment Approach. To facilitate the performance assessment of the Contractor's quality
program, the COR will verify Contractor compliance with the designated Performance Objectives of PWS. The
intent of the performance assessment approach is to gain confidence in the Contractor’s ability to provide
satisfactory services and then adjusting the level of Performance assessment to a point that maintains confidence.
This Performance assessment approach is subject to change based on the Contractor’s performance. Methods of
assessment or surveillance include, but are not limited to:

4.2.1 100% Review - This level of Review entails consideration of all performance requirements and deliverables
established by and for the Performance Objective within a given timeframe.

4.2.2 Random Monitoring - Random monitoring consists of unspecified observations of some or all requirements
and deliverables established by and for the Performance Objective within a given timeframe.

4.2.3 Passive Monitoring — Passive monitoring includes observations by other Government personnel to be
substantiated by the COR, that relate to some or all requirements and deliverables established by and for the
Performance Objective within a given timeframe. The handling of complaints is included in this method of
surveillance. .

4.3 Annual Review. The COR must review QASP Performance Objectives, assess their applicability and
recommend the addition or subtraction of Performance Objectives as conditions warrant at least on an annual basis.

4.4 Special Audits. The COR must be alert to conditions that would warrant a special quality audit. Any time the
COR observes that a functional area is out of acceptable tolerance or that the technical expertise is not available, a
request for a functional area quality audit should be addressed to the Contractor.

4.5 Performance Assessment Folders. A Performance Assessment Folder must be created and maintained by the
COR. _The tolder will be maintained in hard copy. The Performance assessment folder must contain the following
seclions and may contain other sections or infermation that the COR finds pertinent or necessary.

4.5.1 Section 1. Approved QASP.

4.5.2 Section 2, ACTIVITY LOG. A chronological log of actions taken in the accomplishment of Quality
Assurance by the government based on assigned Performance Requirements. The purpose of this log is to provide a
briet synopsis of an inspection of Contractor provided services or of a meeting with the contractor regarding
performance in a given functional area. Documentation that supports activity log entries may be maintained in the
RECORDS section of the Performance assessinent folder, Also see Paragraph 6.2 regarding CPARS input.

4.5.3 Section 3. CONTRACT.
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4.5.4 Section 4. APPOINTMENT LETTERS. This section shall include the COR’s appointment letter and
training certificates,

4.5.5 Section 5. RECORDS. A section used for filing all documentation associated with QA (e.g., Performance
Assessment Log, correspondence, letters of interpretation from the CO and ACTIVITY LOG support documents).

4.6 Performance Complaints. When complaints are used as a mnethod
of performance assessment, the following should be completed by the COR:

a.  Advise the person(s) initiating the complaint of the type of service(s) that are Lo be provided by the
Contractor per the contract.

b. Gather all customer feedback.

¢. Conduct an investigation to determine the validity of any negative comments received. If the negative
comment is not valid, inform the initiator(s) of the reason(s) why and carry on [urther correspondence if
necessary. For valid negative comments, the COR will notify the Contractor to allow the opportunity for
investigation and comment and/or rectification. The COR will determine appropriate documentation that
may include annotations in the Activity Log, the Performance Assessment Log and/or other pertinent
documentation included in the Records Section of the Performance Assessment Folder.

d. Notify the initiator(s) of the corrective action taken by the
contractor, if applicable,

Identified below are intended to be calendar days unless otherwise specified.

The format for individual deliverables will be determined through consultation between the COR and the contractor
at the orientation briefing and identified in writing then provided to the contracting office. COR, and the

contractor. Products that reflect the contractor’s analysis and opinion (e.g., studies or analyses) may be in contractor
format. Products that are to be used by the government in the execution of their responsibilities (e.g.. strategy
documents, roadmaps, analysis and briefings) will be in a specified Government format. All documents will be
provided in either hard copy or electronically as requested by the COR. Electronic documents will be provided in the
appropriate Microsoft Office format (e.g.. Word or PowerPoint); if appropriate, the Contractor may. be asked to
provide in compressed or PDTF format.

SOW - PROGRAM ANALYST (FM)

STATEMENT OF WORK
FOR PROGRAM ANALYST (FINANCIAL)

Background: Since its inception, the Pentagon Force Protection Agency (PFPA) has operated on
two types of funds: Building Maintenance Funds (BMF) and Pentagon Reservation Maintenance
Revolving Fund (PRMRF). In June 2010, the DOD FMR Volume 2B Chapter 10 was amended
moving PFPA from a revolving fund financial management process to a Working Capital Fund.
As such PFPA is now subject to DOD FMR Volume 11B and Volume 2B, Chapter 9.
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Scope: Work requires vendor to be experienced with revolving fund management. Project
taskings and deliverables require experience with and historical knowledge of PFPA financial
operations as well as mission directives and parameters. Work will also require providing
financial advice to the Chief, Financial Management Officer on best practices and best courses of
action with existing financial data in order to prepare PFPA for the transition to WCF.

Objectives: Prepare and transition of PFPA revolving accounts to Working Capital Fund.
Establish new procedures and policies for all phases of planning, programming, budgeting, and
execution under WCF. Assist agency staff and officials with the realignment of staffing and
duties of the FM personnel as PFPA transitions to WCF. Provide operational financial advice to
Chief, Financial Management Officer.

Tasks: Using available PFPA {inancial data, the vendor will begin the process to collect all costs
relevant to the operations of PFPA. This will include but not limited to conducting interviews
with directorates to get any details of operations for the purpose of determining costs, review of
prior year financial data to establish a pattern and baseline of operations, attending meetings
relative to the conversion to WCF in order to better prepare data for conversion in 24 months as
required by WHS-FMD.

Delivery:
Method of
Deliverable Frequency Delivery

Status Reports on
data gathering and
conversion plan Monthly/ Ad hoc Email
Conversion Plan Update Weekly Email
Organizational
Change At the conversation of each phase of
Management Plan the conversion plan as needed Email

Upon completion of conversion plan
Training Manual on | but at least 8 weeks prior to Go-Live
conversion to WCF | with CFAS-WCF. Email

Government furnished/ equipment property: Government furnished space, equipment and
property will he provided as needed to accomplish tasks.

Security Requirement: Secret

Place of performance: Pentagon Force Protection Agency, Program Integration/Financial
Management, 5611 Columbia Pike. Falls Church VA,

Period of performance:
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e Period of performance shall be 12 months from the date of award.
e Not to exceed 1,800 hours per contract period

AGENCY-PENTAGON FORCE PROTECTI
Statement of Work (SOW)
Agency-Pentagon Force Protection Agency

1. Background and Objectives: Under this task order, the Contractor will provide analytical
support services to the Pentagon Force Protection Agency (PFPA). The primary objective is to
provide this service through performance of a Management or Program Analyst.

Pentagon Force Protection Agency

Program Integration Directorate

Human Capital and Program Management Division
9000 Defense Pentagon

Washington, DC

The mission of the PFPA is to provide force protection, security, and law enforcement services as
required for the people, facilities, infrastructure and other resources at the Pentagon Reservation
as well as DoD activities and DoD occupied facilities not under the jurisdiction of the Military
Department within the National Capital Region. The PFPA Program Integration (PI) Directorate:
Human Capttal and Program Management (HCPM) Division is responsible for planning,
coordinating and facilitating the provision of human resources (HR) and manpower resources
management for both civilian and military personnel, organizational and management planning,
equal employment opportunity (EEQO) and diversity program management.

2. Scope of Work: The Contractor shall provide a Management or Program Analyst for the period
of 1 Oct 2011 to 30 Sep 2012. Performance period may be extended not to exceed 12 months.
Overtime and travel may be authorized as needed. A Management or Program Analyst 18 needed
immediately to support ever expanding HR and EEO program workload in the PFPA, PI, HCPM.

3. Reference Documents: Must possess in-depth experience in research and analysis in addition
to demonstrated critical thinking skills in order to coordinate and complete complex work
assignments. The Analyst must be skilled in planning and coordinating the work directed with
that of others outside the immediate organization and facilitate resolution when differences of
opinion develop among others. The contractor must be proficient in the use of computer
equipment and software, e.g., Microsoft Word and

Excel and have exceptional oral and written commmunications skills.

4. Place of Performance and Description of Technical Environments: Work will he performed at
PFPA Suffolk Building location, at 5611 Columbia Pike, Suite 700, Falls Church, VA 22041.
The work will be performed during normal business hours of the PFPA working day and cover a
combination of three 8 hour days' not to exceed 24 hours per week. Contractor persOlU lel may
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adjust their schedule in order to be available for meetings that are critical to work assignments.
The work 1s primarily sedentary, although it may require periods of standing, bending, and
stooping when observing certain work areas.

5. Specific Description of Services: The individual develops, administers, evaluates, or advises
on the Federal Government's internal EEO and diversity program within the Pentagon Force
Protection Agency when the position requires knowledge of Federal EEO regulations and
principles; compliance and enforcement skills; analytical, management, and consulting skills;
and knowledge of Federal personnel administration. The work requires significant and extensive
coordination and integration of a number of important projects or program segments of analytical
work to complete complex assignments. The Analyst ensures compliance with diversity
programs designed to solve specialized employment problems of women, minorities, veterans,
the disabled, persons over age forty, and others as they related to Federal employment.

The Analyst also provides a variety of HR management services as well as consultation on the
most effective alignment of HR systems to support strategic goals and objectives and produce
results that accomplish the Agency mission. The Analyst performs work supporting HR
programs requiring a practical knowledge of civilian and/or military HR terminology, operations,
functions, regulatory, policy and procedural requirements. The Analyst will complete special
projects in support of the HR program such as capturing and reporting metrics relative to human
gapital planning policy initiatives. Specifieally, the Analyst collects information, prepares
periodic and ad hoc reports, and makes presentations on various elements of HR policy planning
matters.

The Analyst provides support to the PFPA Labor Management and Employee Relations (LMER)
program by assisting the senior staff advisor with research of regulatory and policy guidance
relative to disciplinary and adverse actions. The Analyst works with staff advisor to prepare
correspondence such as memoranda, spreadsheets, position papers, outlines, etc., in suppert of or
response to LMER program inquiries and reporting requirements.

The Analyst provides support to the PFPA Employee Assistance Program (EAP) by ensuring
current notices and publications are made available for the workforce, researching articles for the
PFPA website, and referring employees to the appropriate office for EAP assistance.

6. Service Delivery Summary (SDS): The Analyst will coordinate with PFPA management
officials and staff representatives to complete assignments in support of comprehensive EEO
inquiries and requests for information. The Analyst will facilitate educating managers on the type
and extent of data required to support assignments.

Project deliverables are to be thorough and well researched in order that products are proficient
and capture the requisite results of initial tasking. Completed products are properly documented
and financed with clear narrative justification on methodology and relative information, to
include appropriate exhibits, attachments and supporting infom1ation, ready for signature and
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distribution. Deliverables to internal and external parties must be accurate and consistent with
Agency and Federal guidelines

7. General Information; Point of Contact

8. Non-Personal Services

a. The Government and the contractor understand and agree that the services delivered by the
contractor to the Government are non-personal services. The parties also recognize and agree that
no employer-employee or master-servant relationship exists or will exist between the
Government and the contractor. Contractor personnel are not employees of the Federal
Government and are not eligible for entitlement and benefits given Federal employees.

b. Contractor personnel under this task order shall not (1) be placed in a position where there 1s an
appearance that they are employed by the Federal Government.

¢. All requests for leave, annual, sick or other, will be approved or denied by the contractor, not
the PFPA. Contractor agrees to review all said leave request with PFPA Chief, HCPM before
approving or denying the leave request. Contractor must recognize the need for the Analyst to be
present when required by the Chief, HCPM.

ITEM NO SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT

2001

Hours

EXERCISED  Mission Support Services
OPTION FFP

The Contractor shall perform the requirments delineated in the attached PWS.
SIGNAL CODE: A

$0.00

NET AMT

$0.00



ITEM NO
2001AA

ITEM NO
2001 AB

ITEM NO
2002

SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE
Hours 50.00

Financial Prograin Analyst

FFP

PROGRAM ANALYST WORKING IN FINANCIAL MANAGEMENT [AW

THE SOW PROGRAM ANALYST (FINANCIAL)

NET AMT
ACRN AB
SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE
Hours $0.00

Management Analyst (HR)
FFP

MANAGEMENT ANALYST WORKING IN HUMAN RESOURCES 1AW THE

SOW AGENCY - PENTAGON FORCE PROTECTION AGENCY

NET AMT
ACRN AA
SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE
1 Dollars. $4.284.08
U.s.
Termination for Convenience
FFP
Settlement Cost
NET AMT

ACRN AA
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AMOUNT
$0.00

$0.00

$0.00

AMOUNT
$0.00

$0.00

$0.00

AMOUNT
$4,284.08

$4.284.08

$4.284.08
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INSPECTION AND ACCEPTANCE TERMS

Supplies/services will be inspected/accepted at:

CLIN  INSPECT AT INSPECT BY ACCEPT AT ACCEPT BY
2001 Destination Government Destination Government
2001AA N/A Governinent N/A Government
2001AB N/A Government N/A Government
2002 Destination Governinent Destination Government
DELIVERY INFORMATION
CLIN DELIVERY DATE QUANTITY SHIP TO ADDRESS uIC
2001 POP 01-0CT-2011 TO N/A N/A

30-SEP-2012 FOB: Destination
2001 AA POP 01-OCT-2011 TO NiA N/A

30-SEP-2012 FOB: Destination
2001AB POP 01-OCT-2011 TO N/A N/A

30-SEP-2012 FOB: Destination

ACCOUNTING AND APPROPRIATION DATA

AA:97X4950.2015 PX161 4110 2527 549447 PFACI10129
AMOUNT: $4,284.08

CIN PFPAPI4 11 19710129: $6.00

CIN VMG10201115492002: $4.284.08

AB: 97X4950.2015 PX161 4110 2527 549447 PFACI0O130

AMOUNT: $0.00
CIN PFPAPI411119710130: $0.00

CLAUSES INCORPORATED BY REFERENCE

52.217-5 Evaluation Of Opticns JUL 1980
52.217-8 Option To Extend Services NOV 1999
52.217-9 Option To Extend The Term Of The Contract MAR 2000

52.227-14 Rights in Data--General DEC 2007
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52.233-1 Alt | Disputes (Jul 2002) - Alternate | DEC 1991
52.237-3 Continuity Of Services JAN 1991

CLAUSES INCORPORATED BY FULL TEXT

CONTRACTING OFFICER’S REPRESENTATIVE (COR) (MARCH 2007)

The COR is a representative for the Government with limited authority who has been designated in writing by the
Contracting Officer to provide technical direction, clarification, and guidance with respect to existing specifications
and statement of work (SOW }/statement of objectives (SOO) as established in the contract. The COR also monitors
the progress and quality of the Contractor’s perlormance [or payment purposes. The COR shall promptly report
Contractor performance discrepancies and suggested corrective actions to the Contracting Officer for resolution.

The COR is NOT authorized 1o take any direct or indirect actions or make any commitments that will result in
changes to price, quantity, quality, schedule, place of performance, delivery or any other terms or conditions of the
written contraci.

The Contractor is responsible for promptly providing written notification to the Contracting OfTicer if it believes the
COR has requested or directed any change to the existing contract {or task/delivery order). No action shall be taken
by the Contractor for any proposed change to the contract until the Contracting Officer has issued a written directive
or written modification to the contract (or task/delivery order). The Government will not accept and is not liable for
any alleged change (o the contract unless the change is included in a writien contract modification or directive signed
by the Contracting Officer.

It the Contracting Officer has designated an Alternate COR (ACOR), the ACOR may act only in the absence of the.
COR (due to such reasons as leave, official travel, or other reasons for which the COR is expected to be gone and not
readily accessible for the day).

COR authority IS NOT delegable.

INVOICING INSTRUCTIONS (WHS, A&PO Mar 2007)

In compliance with DFARS 252.232-7003, "Electronic Submission of Payment Request (March 2003)", Washingilon
Headquarters Services, Acquisition & Procurement Office (WHS, A&PO) utilizes WAWF-RA to electronically
process vendor request for payment. The web based system is located at https://wawf.eb.mil, which provides the
technology for government contractors and authorized Department of Defense (DOD) personnel to generate, capture
and process receipt and payment-related documentation in a paperless environment. The contractor is required to
utilize this system when submitting invoices and receiving reports under this contract. Submission of hard copy.
DD250/Invoice/Public Vouchers (§F1034) will no longer be accepted for payment.

The contractor shall (i) ensure an Electronic Business Point of Contract is designated in Central Contractor
Registration at http://www.cer.gov/ and (i1) register to use WAWF-RA at https://wawf.eb.mil

within ten (10) days after award of the contract or modiflication incorporating WAWF-RA into the contract. The
designated CCR EB point of contact is responsible for activating the company’s CAGE code on WAWF by calling
1-866-618-5988. Once the company CCR EB is activated, the CCR EB will self-register on the WAWF and follow
the instructions for a group administrator. Step by step instructions to register are available at http://wawtf.eb.mil.
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The contractor is directed to select either “Invoice as 2-in-1> for services only or “Invoice and Receiving
Report (Combo)” for supplies or any combination of goods and services. Both types of invoices fulfill the
requirement for submission of the Material Inspection and Receiving Report, DD Form 250.

Back up documentation may be attached to the invoice in WAWEFE under the “Misc Info™ tab. Fill in all applicable
information under cach tab.

The following required information should automatically pre-populate in WAWT; if i1 does nol populate, or does not
populate correctly, enter the following information:

*[ssue by DoDAAC™ field enter HQO |

“Admin DoDAAC™ ficld cnter HQO0034

*“Payment DoDAAC™ ield cnter HQ0338

“Service Acceptor/Extension™ or “Ship to/ Extension™ ficld enter HQO034 OSDTMS

“[nspect By DoDAAC/ EXT™ fields HQO287

“LIO DoDAAC EXT™ fields - Leave blank

Contractor shall verify that the DoDAACs automatically populated by the WAWF-RA system match the above
information. I these DoDAACs do not match then the contractor shall comrect the field(s) and notily the contracling
ofticer of the discrepancy {ies).

Take special care when entering Line ltem information . The Line Item tab is where you will detail your request for

payment and material/services thal were provided based upon the contract. Be sure 1o [1ll in the following items
exactly as they appear in the contract: .

Itein Number: If the contract schedule has inore than one ACRN listed as sub items under the applicable
Contract Line Ilem Nuniber {CLIN}. use the 6 character, separately identified Sub Line Itlem Number
(SLIN) (e.g. — 0001 AA) or Informational SLIN (e.g. — 000101), otherwise use the 4 character CLIN {e.g. —
0001).

— ACRN: Fill-in the applicable 2 alpha character ACRN that is associaled with the CLIN or SLIN.
Note DO NOT INVOICE FORMORE THAN IS STILL AVAILABLE UNDER ANY CLIN/SLIN/ ACRN.
Unit Price

Unit of Mcasure

Shipment numbers must be formatted as follows:

Three (3) alpha characters followed by four (4) numeric characters.

For Services, enter ‘SER” followed by the last 4 digits of the invoice number.

For Construction, enter *‘CON’” followed by the last 4 digits of the invoice number.
For Supplies, enter ‘SUP” [ollowed by the last 4 digits of the invoice number.

It the invoice number is less than 4 digits, enter leading zeros.
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Before closing oul of an invoice session in WAWF-RA bult after submitling your document or documents, the
contractor will be prompted to send additional email nofifications. Contractor shall click on *“Send More Email
Notification™ on the page that appears. Add the following email address, , and! in the first email address block and
add any other additional email addresses desired in the following blocks. This additional notification to the
government is important to ensure that all appropriate persons are aware that the inveice documents have been
submitted into the WAWF-RA system.

If you have any questions regarding WAWEF, please contact the WAWTF Help Desk at 1-866-618-5988,

OCl1
ORGANIZATIONAL CONFLICT OF INTEREST (OCI)

a. Purpose: The primary purpose of this clause is to aid in ensuring that:

(1) the Contractor’s objectivity and judgment are not biased because of its present, or currently planned
interests (financial, contractual, organizational. or otherwise) which relate to any work issued pursuant to
this agreement;

(2)  the Contractor does not obtain an unfair competitive advantage by virtue of its access to non-public
Government information regarding the Government’s program plans and actual or anticipated resources;
and

(3) the Contractor does not obtain any unfair competitive advantage by virtue of its access to proprietary
information belonging to others.

b. Scope: The restrictions described herein shall apply to performance or participation by the Contractor and any of
its affiliates or their successors in interest (hereinafter collectively referred to as “Contractor”) in the activities
covered by this clause as prime confractor, subcontractor, co-sponsor, joint venture, consultant, or in any similar
capacity. The term “proprietary information™ for the purposes of this clause is any information considered to be
so valuable by its owner that it is held in secret by them and their licensees. Information furnished voluntarily
by the owner without limitations on its use, or which is available without restrictions from other sources, is not
considered proprietary.

(1)  Access To and Use of Government Information: If the Contractor, in the pertormance of this
contract, obtains access to information such as plans, policies, reports, studies, financial plans, or data
which has not been released or otherwise made available to the public, the Contractor agrees that without
prior written approval of the Contracting Officer, it shall not: (a) use such information for any private
purpose unless the information has been released or otherwise made available to the public, (b) compete for
work based on such information after the completion of this contract, or until such information is released
or otherwise made available to the public, which ever occurs first, (¢} subimit an unsolicited proposal to the
Government which is based on such information after such information is released or otherwise made
available to the public, or (d) release such information unless such information has previously been released
or otherwise made available to the public by the Governinent.

(2) Access To and Protection of Propriety Information; The Contractor agrees that, to the extent it
receives or is given access to proprietary data, trade secrets, or other confidential or privileged technical,
business, or financial information (hereinafter referred to as “‘proprietary data’) under this contract, it shall
treat such information in accordance with any restrictions imposed on such information. The Contractor
further agrees to enter into a written agreement for the protection of the proprietary data of others and to
exercise diligent effort to protect such proprietary data from unauthorized use or disclosure. In addition, the
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Contractor shall obtain from each employee who has access to proprietary data under this contract, a written
agreement that shall in substance provide that such employee shall not, during his/her employment by the
Contractor or thereafter, disclose to others or use for their benefit. proprietary data received in connection
with the work under this contract. The Contractor will educate its employees regarding the philosophy of
Part 9.505-4 of the Federal Acquisition Regulation so that they will not use or disclose proprietary
information or data generated or acquired in the performance of this contract except as provided herein.

c. Subcontracts: The Contractor shall include this or substantially the same clause, including this paragraph, in
consulting agreements and subcontracts of all tiers. The terms “Contract,” “Contractor,” and “Contracting
Officer,” will be appropriately modified to preserve the Government’s rights.

d. Disclosures: I the Contractor discovers an organizational conflict of interest or potential conflict of interest after
award, a prompt and full disclosure shall be made in writing to the Contracting Officer. This disclosure shall be
made on the OCI Analysis/ Disclosure Form provided as an Attachment to this agreement, and shall include a
description of the action the Contractor has taken or proposes to take in order to avoid or mitigate such conflicts,

g. Remedies and Waiver:

(1) For breach of any of the above restrictions or for non-disclosure or misrepresentation of any relevant facts
required lo be disclosed concerning this contract, the Government may terminate this contract for defaull, disqualify
the Contractor for subsequent related contractual etforts, and pursue such other remedies as may be permitied by law
or the contract. I, however, in compliance with this clause, the Contractor discovers and promptly reports an
organizational conflict of interest (or the potential thereot) subsequent to contract award, the Contracting Officer
may terminate this contract for the convenience of the Government if such termination is deemed 1o be in the best
interest of the Government,

SB PARTICIPATION/REPORTING
Socio-Economic Program Business Participation/Reporting

The Government wishes to cultivate socio-economic business sources in support of OUSD AT&L requirements. To
that end, the Government intends to actively monitor each BPA holder's etforts to include socio-economic program
participation under all awarded Task Orders. For purposes of BPA evaluations, the offeror shall provide historical
data pertaining to the DoD’s socio-economic goals. Specifically, the offeror shall illustrate its previous use of socio-
economic program businesses in the form of subcontractor or leaming arrangements under previous acquisitions with
a federal agency or private industry. For purposes of Task Order 0001 evaluations, the offeror shall provide its plan
for utilization of socio-economic program businesses in the performance of Task Order 0001.

For Task Order 0001 and all subsequent Task Orders awarded against the multiple BPAs, and on a quarterly basis.
each Contractor shall report on small business participation under awarded Task Orders. This quarterly report must
show both total task order dollars and total small business dollars in each socio-economic category for each task
order. Using this data, the contractor shall also measure and calculate the afore-mentioned small business
participation as a percentage of total Task Order dollars in each socio-economic category for each task order. In the
event a Task Order contains little or no small business participation, the Contractor shall include an explanation
regarding why small business(es} are not participating in the performance of that order. .

Report resulis will be objectively reviewed against WHS Subcontracting Goals set forth below; and the Contractors
demonsirated commitment to supporting the Governments goal of cultivating small business sources in support of
OUSD AT&L will also be evaluated.

WHS Subcontracting Goals
Small business 41%
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Small-disadvantaged business 15%
Woman-owned small business 6.5%
HUB Zone 4.5%
Service-Disabled Veteran-Owned Small Business 3%

The Contractor’s results under any awarded task orders will be included in any past performance reporting that may
be reqnested against this BPA,

KEY PERSONNEL
KEY PERSONNEL

(a) The Contractor shail notity the Contracting Officer prior to making any changes in personnel assigned io key
positions. The key positions are defined as: .

(1) Senior Data Analyst

(2) Senior Tools Analyst

(3) Senior Services Analyst

{4) Senior Services Policy Analyst {International Programs and Standards)
(5) Lead Coordinator

(6) Secretariat Analyst

(b) During the first ninety (90) calendar days of performance, the Contractor shall make no substitutions of key
personnel unless illness, death, or termination of employment necessitates the substitution.. The Contractor shall
notify the Contracting Officer as soon as possible after the occurrence of any of these events and provide the
information required below. After the initial ninety (90) calendar day period, the Contractor may propose
substitutions. The Contractor shall provide a detailed explanation of the circumstances necessitating the proposed
substitutions, complete resumes for the proposed substitutes, and any additional information requested by the
Contracting Officer. The Contractor shall, prior to making any substitution permanent, demonstrate to the
satisfaction of the Contracting Officer that the qualifications of the proposed substitute personnel are equal to or
better than the qualifications of the personnel originally identified for the position. The Contracting Officer will
notify the Contractor within 15 calendar days after receipt of all required information of the decision on proposed
substitutions.

NONDISCLOSURE

In the course of performance pursuant to this contract, the contractor will access nonpublic information, including
Planning, Programming, Budgeting and Execution (PPBE) information. Contractor agrees that it will not use or
disclose any such information unless authorized by the COR/CQ. Contractor further agrees that it will use its best
efforts to ensure that its employees and others performing services under this contract will not use or disclose any
such information unless authorized by the COR/CO. To that end, Contractor agrees that each of its employees and
other performing duties under this bridge contract will sign the Certificate of Nondisclosure set forth below.

Nondisclosure Agreement
For Contract HQ0034-09-A-3013

My duties include work assignments and responsibilities in which I may acquire personal knowledge of or access to
information concerning the development of recommendations relating to the M&S CO Mission Support Services in
support of Contract HQ0034-09-A-3013. [ understand and agree that it is my duty and obligation to comply with the
provisions of this Agreement respecting such information and that my violation of this Agreement may result in
disciplinary action, including termination from my position.
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1. 1understand that the development of any information, written or oral, pursuant to this study is an official and
sensitive deliberative process. “Written"” information includes all electronic and hard copy forms of communication
to or from the DeD whether public, official, non-official, confidential, privileged, sensitive or classified. 1 further
understand that the development of such information is not limited to final document or preducts, but also, includes
all draft and feeder documents, briefings and notes, as well as any other related oral or written communication,

2. The general public and all Jevels of government have a right to expect and trust that the process will be
conducted objectively and impartially. Any unauthorized disclosure ol information undermines that expectation and
trust and therefore, is prohibited, Unauthorized disclosures may also constitnte a violation of law, and a violation of
Department of Defense (or other agency) directives, regulations, policies or guidance. I hereby promise not to
disclose any study related information, except as specifically authorized.

3. 1further understand that any document or any other written communication whether draft or final, is the
official property and record of the DoD and shall be retained, disseminated, released, and destroyed in accordance
with requirements of law and applicable laws, directives, regulations, instructions, policies or guidance,

4. T understand that the provisions of this Agreement bind me personally until DoD makes public the report, as
may be amended, even if I am reassigned 1o other duties or stations, retire, or otherwise cease employment or any
contract, agency, or other relationship or association with “contractor firm™..

Signature Date

ADR

ALTERNATE DISPUTE RESOLUTION

The parties 1o this contract agree that swift, inexpensive and amicable resolution of disagreements is in our mutual
interest. The parties further agree that Alternate Disputes Resolution (ADR) can contribute significantly to the
shared goal of resolving disagreements swiftly and efficiently. Therefore, the parties agree to the non-binding use of
ADR in an effort to seek final disposition of disagreements within the timeframes set forth below:

Resolution Amount in Controversy Period after Receipt of Written Notice
$250K or less Not 1o exceed 60 days
$250,001K-51M Not to exceed 90 days

Over 1M Not to exceed 120 days

The parties agree that one or more of the following ADR methods may be utilized; mediation, arbitration, mini-trial,
establishment of an Executive Dispute Resolution Coinmittee consisting of principals of the owner and the builder,
establishment of a standing Dispute Resolution Board made up of impartial third parties (each party shall elect one
member and the third shall be elected by the two party-designated members) at any time during contract
performance. The parties further agree that the use of ADR is entirely voluntary and nothing in this provision shall
affect the rights of either party under the clause entitled “Disputes,” FAR 52.233-1.



