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SECRETARY OF DEFENSE CORRESPONDENCE ACTION REPORT

This form must be pleted and for ded to the C pond Control Division (CC-IT). WHS Room
3A948. Susp:nse Desk: (703) 679-9287 FAX Number: (703) 695-1219 Email:
suspense_deskcPosd pentagon.mil Action Ageacy

WHAASA

Suspense Date

1. ACTION TAKEN (Check one)

a. ACTION HAS BEEN COMPLETED (Copy attached)

b. REQUEST EXTENSION OF SUSPENSE DATE TO (Justify below)

¢. INTERIM REPLY HAS BEEN SENT (Copy attached) EXTEND SUSPENSE TO (Justify below)
d. REQUEST CANCELLATION (Justify below)

¢. REGUEST TRANSFER TO (Justify below /include POC Name & Phone Number)

f. REQUEST DOWNGRADE TO (Justify below)

2. JUSTIFICATION
02/011499-Per action officer, no action required{ This is a thank you letter from the fomer President of Colombia.\
-

3. REPORTING AGENCY e

a. ACTION AGENCY ¢. APPROVING AUTHORITY
ISA/WHA | (Service Secretary/Under Sec;etarijSD/MilimylExecutive Assistant Level)
Sipw) —= Duie Sigaed
b. NA 3 FFICER sl 20 ¢
Lt Col[®X6) rev- -
cTELEPHONE, NO. 5. ACTION TAl—ro— v erevraronr Use Only)
(bX8)
a. EXT \ Approved ] Disspproved
d. DATE b CANX \ Approved LJ Disapproved
c. DWNGRD ] Approved LI Disapproved
4. CCD CONTROL #]d- TRANSFER (] Appeoved L) Dirapproved
e. OTHER (Specify) ——
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