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SECRETARY OF DEFENSE CORRESPONDENCE ACTION REPORT 
This form mu<t be cnmpl"1ed and forwarded IO tile CDll'elpondence Conrrot Division (CCD), WHS Room 

3A948. Susp~nse Desk: (703) 679-9287 FAX Nlll'llber: (703) 69S-1219 Email: Adioa Apllcy 
suspen11e_desk,1osd peotagoo.mil WHA/lSA 

~Date 

1. ACTION TAKEN (Check one) 
u a. ACl'ION HAS BEEN COMPLETED (Copy attached) 

IT b. REQUEST EXTENSION OF SUSPENSE DATE TO (Justify below) 

IT c. INTI~RlM RBPL Y HAS BEEN SENr (Copy attached) EXTEND SUSPENSE TO (Justify below) 

g d. RE(;,11EST CANCELLATION (Justify below) 

rr e. RECl. EST TRANSFER TO (Justify below /include POC Name & Phone Number) 

IT f. RE(1UEST DOWNGRADE TO (Justify below) 

2. JUSTIFICATION :\ 
02/011499-Per action officer, no action required!This is a thank you letter from the fomcr President of Colombia. 

3. REPORTING AGENCY / r ,. 

a. ACTION AGENCY / c. APPROVING AU1HORITY 
ISA/WHA (Service Sccrctarv/Under Scc,etarv/~D/Military/Exccutive Assistant Level) 

j DateS.ped 
Sig (bJ(D) 

b. N 11 u-1:; m:; ACTION OFFICER I Ai G "0 ·· 
LtColl(bX6) I 
c.~ Nhnu 
(b)(6) I I 
d. DATh 

4. CCD CONTROL# 

U1276-02 
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S.ACTl~NTA1 -- ''seOnly) 

a.EXT \ U Approved U DiaPfllOffd 

bCANX \ U Approved U DisaPfllOVed 

c.DWNGRD \ LJ Approved LJ Dlsappsoved 

d.TRANSFER LJ Approved LJ DilaJIIIIOWd 

e. OTHER (lbcnv) 

SigllllluR 
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