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Sl'P£R\1SORY POLICE OFFICER 
WATCH COi\IMA..1\'DER 
OPERATIONS DIVISION 

GS-OOSJ-13 

l, IJ'i.TRO}>LCl lUJ\ 

Thi£ pc~ition is :ocat$d in the Operation:; U1vmon. r'C"JllB.gon Jlolke Dir:cioratc: (P"Pn), 
Pent:-igon Force Protectior: /1..eencv (J:11-f Al. I.Jcpe.rtmcnt of Defense (DoD). As a Police 
Officer, r,rimary res:,ons1btlities arc tor force protection, security and law cnforccmrnt ul 
the Nalioo;;iJ C:ii;it:il Re,2ion for the p<.:opic:. ra,1litics, infrastructun: a.,d ether rcsoutccs at 
the Pe-ntagon Rei:erv:it;on and for l.>oU Jct1vities and DoD occupied. facilities not 1.l.nder 
the jurisciction cf a Military Department. l'Jw ;ncwmbent of this position serves at the 
rar..k of;,..lajor J"he inc1J.m'oent has direct responsihilhy for the 1mpJementcmon of 
operat:onal and ,,dministrative fu!l.c1ion~ :it~oc:i::tted wir.h lo.w enforcement o.nd secunty 
;e:rvices r.ecessa,y ,o accomplish the PFPA miss.ion. The incumbent serves ll.S the Watch 
Comm..njer (se.r:ior officlal) in the Opemiont Divicion, PPD1 on :iny of the three 
primary riliefs. A.s such., the Major Js responsible for the dsy·to d:iy general supervision 
of all asp!cts of mar.aging his/her assi~ned relief or comm.and. The :ncum bent wi:1 mve 
as a fir51 ;md ,e-rnnd level supervisor. The incurr.benr is typically responsible for the 
foJJow1ns subordinate staff: a,: le~st (03) GS-! n, Captain£; (07} GS-1 l's, lieutenants; 
( I 7) GS-9'~, s~rg~mLS; (156) GS-J's, Police Officers; Md (75) GS-5/6's, Police Officers, 
t.mccrnpusing In.rt:!:" shifts . 

JI. MAJOR Dl'TIES AND RESP0:"4SIB1LITIES 

I. A!. oJJ w;teg1al j.!ill I uf tin:: Ojk:'laliuu~ ni vi~iun, ,;c:nim r!lll.lllil:'.!!lrll:Tll he,1m, ihi: Maji)r 
u •11l1 ibuks tn the i1vr::i all dcvdop111 cot 111 pn !!;'.Tlim", pmjccl~, proc:r.1li1rr.~, iintl policy 
relating t(, the ern1hfohmcnt of g(lah ancl thl' .<:fnrc.tures and pmc.r~.<:f:~ 11rr.r.~,;1ry fo r;ii ry 
the 111 out ·:hrough I heir ~up:::rvi ~ory rc!.prw~ ihil ii ic- ~· .mrl I'. om ,mincfa Thr, r i 1lrfork 7 5% 

-The incumbent contributes to the dcvclr.pmcnt nffong and .~hort-t.:l'm planninz need~, 
objective!, priori :ic~. foasibility studies, and options which 111c U5ed to ju5tjfy manpower, 
a.:ssess current ari1I fu.ture proieC'tion requirements, budget impact and ,m;;s.sment, crime 
ana!y~is, and oth,:r administrative and operatfonal requirements. 

- The incu:mber:Jt esfabJisl'les benchmark systems for monitorinF :,:,roductivity and other 
eflectiveness!etticiency standards in order to meet estnblished gonls. 

- The incumbe:;t initiates o.nd/or contributes to the development of written directives 
,uc.h ns; (,eneral Jrders, Stillldard Operat:ng r'rocedure:i, a.nd Specio.! Orders o.ffocting 
m11ny, 1f rtO\ 311 p,mor.nel wnhin PPD, to include ~ubiecta such c.s odm1n1strnuon. 
ma.nagenH:ni, operations, arrest seari;:h and seizure, iecunty systems, personnel 
adminism11ion1 tr tining, demor.mation, tactical response plans, line lnspeciions, mass 
arrests, and prehrri.inary and follow-up investigations, 
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- The mcumb;:,.t i:,romotcs the :effective and efficient a,.~ien'l1e11t nf w,,, lr, w;tl,;J1 tl,i>l1 
command by initiating timely arner.dmcn~s ~~ rn:cdcd tri pmni,,tc the effoorvl'. ~,,,I 
ctticicnt sc,1cd1.1. ;ng o! work assigr~"Oer.".S. focl·..icccl within thi, d.ity i.\ th: nr.c>rl tr, 
trcG'Jcntly odJusc. on short notice, to une:,;.peckd clu.ngc~ in wf>rk a.,.~icn,1H·,1t,, a, ;1 
relates to sccuri:y 1md i;-e,soru:.d nnm.gcrncnt a5soc:a,cd 'Witl1 \' .I.P. anivals aJJd 
ceremon;.es. Th.!S Ont factor ~igmficaatly affects cl:il.l;ges lll staffing J eqc.:i1 Ci!lcril'\, u:lcu 
OU ~:11.'lrt 1oti~,. D..1c to SC:l'.Ulity iequue/lli:!!l1S, 11 i.\ (Jftt:JJ irnpi!~~il,k lu pn:1li1,.I d,c lcv1>i ,,r 
5ervice n.qdn;d. however, the C01"lrdi11arrm of pcr.,r:nru:I for thc,c iimctirn1~ i~ oirir-'ll tn 
the security of tl1e event. 

2. The incumbcot promotes the reprt-.~5:cn of crimi:ial activity, regul,nlon dtraflk and 
per:onal ·conduct. safety ar,d secunty of gcve:nr.ie:11 and civilian personnel and property, 
and performing ,l number of other designated services to the public through the 
supcrvisi::m ot tt,c unpJcrncntation ot ii. viat,Jc ticccss sccunty control system. mobilized 
and 10-01 ;:,atroJ pclicc omc::rs. and contu:gcncy pJar.mng. 25% 

• The m~um ber:t g:nhers information c.nd cond·Jcts c11u1Jys1s of same ns it rel:.ttes to 
protcctio'1 requii em ents ~nd intell:gcnce cffecung the p:otection of nssigned ns~ets and 
v U' ·,. Based :>n oruiJysis, the ,\1!lJCr 1s re;ponsible for adjusting resources to 
.:-!'lcctivcty promote the safety oi the community. 

J. fhe ir.eumbl''lt integr3tes with inrern:il s1nd exfemsl agimcies and groups concerning 
the devel :,prnent and/or coordination of Procedurc/Progn.m/Policy is£ues. This area 
involves ;eeing rh.1t key national and agency security goals, prioriries, '1.a.lues c1J1d other 
issues 1re takf?n into account in cmying out !he respon,ibiJitie! of tlie immediate work 
unit. These include: 20% 

- The incumbi:m is responsive to the general pub!k a.'ld i:lic:ntdc: grouµ:s. 

- The incu.T.bmt coordinates with oth~r part~ u[ !lu: i:!l,!t:1J1:y ,1ml r.,1fo::1 «£.-nrir~ ,11 ,,,ell'\, 
to aclminister the development and exen.ilfon of lhc _phy:sic<1l !«"UH i1y 11a,w, ,~,:,,11101 
functions TO ji,-:11r;, J'ITO[lf'T phy•dn1I ~l"('Ufi ly for spt:t.i fic:d DoD ouiJdiugs ill the National 
Capitol~egiori (NCR) 

• The irrnrrrrm pmvidc, hric:lit,i,p, specche!>, inter-unit and agency staff mec:1ing!, 
pi(,ff'(<ti, ... nal rre~.entatiom, question and answer sessions etc., involving information 
gi,r;,,e 111id receiving, recommem:lattM$ persuasion, and program defense . 

• ni.- ir1r.tm1h1·nt keep~ up-tn,datc with relevant social, political, and tcehnacaJ 
,Jev!'ln1wJt:1m and a11alp.e!I their potential impact on protection requirements. 

4 Ill addition to Jhosc duties required ot' every other police oftiocr, the incumbent 
i.rllplciurnts tlie necessary administrative rcspon.sibili t1c3 of the tiut Jmc Md second line 
supcr,isor to include dutie:;i ~u.ch as; "pl3nninj? work and ~chedules:; assigning work based 
on priorities .1nd emplovee sk1H$, establlehm,i:: performance standards and evaluating 
perform3.ace; prnvidinf.'( ad"ice, ccunsel, and instruc!ion on work ancf administra1ive 
m:itters; J)eatin,t:: and resolvin~ employee complaints and referring more serious 
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unre1:clwd comi,l:lmts to a higher levc'. ,,;.pcrY!~or; ctkct;ng rr.incr d:sc:i:linary actit"J:1.~ 
.snd rec::i,n:n~11ding .:.ction in more srnous co;;cs: and idcnt1fy1J1g developmental and 
tr11ining cpportunities. 2:i% 

5. The 1r:ct1m bent p.::rforms other duties as assigned. 05% 

lll. GJ:NERAL SCHEDULE Sl'PERVISOR FACTORS 

Factor l, t'rogr,1m Scopt, and Effect FL 1 ·3, 550 Poi:r.ts 

lJ:rects tt:e wcrl, ot i.iw enforcement and sccumy pcr3onncl who arc engaged in low 
enforcement prc11r.::ims, op1m1t1ons, ond functions th.at er,compo.ss the !Jcntagon 
Retervo.ti::;n :!.nd Mher leased focUit1c2 m the \·1c1nity. lhc work ma.Meed by the 
incumber.1 .:.ffecH n w,de range of miJ9ion i:ind 1upport activities afrcct:ng tr.c level of 
physic a.! : ec·11rity cf mdiv1<1un!s m ,he Pcntr.~on anc llt V!lnous NL'R Jocc.tio:M, as well u 
protetiiou of me per~oMel property and rc.source.s. WorJ< performed nnd SC1V1ce, 
;:,rovided directly c:nd sii:;mfico.ntly imp!lct the i:rovision of emntin! suppoi;t oper11t1ons to 
numero11f, v3riec! and complex technical admimstr:itive functions throughout PFPA and 
other DoD function.al activities. 

FL 2-1, 100 Poin~ 

This posl'ior: is accountable to a position that is wo or more levels l:elow the fint SES . 
The pcsiticn is a,:countable to 1he Operaiiom Division Chief, who is a GS-14, 

FL 3-3b, 175 Poinh 

'.:"his posilion accomplishes work through the ,ech.>1ical and Atlrnini~ Lra1ivc uirci.:tiuu uf 
others, Jndi•cling assigning <1nrl rf"vi.-\\/i115 wnrli:, ;ippnwit1):! lr:llvc, 1m1l pcrfi,m1int n1ltcr 
superviso~y fi1nl'.d,,n,;. ~" dr1itill'1I in lht> c!utit:, ,r:clirm of rhi~ Jrn,;u1m::ni. Plans, ~dictltiki,, 
,md 11,~igm WM~ /111 ;t dxif_y hil',is Ir• ht: t:arricJ r!Ul ii) M.11,rnJiH;:i.(t:S; ~et~ it.ltd WjUStS Sh011• 

WTTTI pn,u iric,; p•cpim::!. sd,edufe~ fm 1,;rnupli::li1111 ,Jf wuik., 1CV'.it'NS W01k, 355\llCS Jaw 
!:nforccm,:nt tasks arc performed timel)' a.od accurately; approves leave; recommends 
pcrfonn.mcc .<tandard~ and ratings a."'ld evaluates work pcrfonn·ancc; ::.dju!t.'l staffing 
levels m wnrk rrnccdun::~ to accommodate changes in resource 11llocations;justifics the 
J~nrcha~:: ;)f new equipment; improves work method5 and procedures used in conducting 
l;iw c11fr11,:c111cnt nrcration.~; oversees the development of operating instructions for 
~1•eciai e1,cnt'-, s1,d pcr.;onal pn;nection plans for visiting high ranking military Md 
civi1ian d, gnitarfos: gives advise. counsel. or instructions to personnel on both work Orld 
adrninistmtive m 1t1ets: hears and resolves corr.plaints from pcrscm.nct referrm~ more 
serious urresolvcd complaints toe higher lcvd supc:rYisor or mti.ns.eer; of feet! 
di,ciplin.ecY mcai.urts such as w!imings u1d rcprimunda; and identifie~ trtiining needs of 
pl:'rsonnel, prov1onta or srrs.n~ini;: for neeced d~11eior,menl and training. 

J 
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Fstlor 4, J'cr5onal Coatad~ 
.S ub-F'actor 4A- Nature of Couucls Leve] 4.11.-3 (75 Points) 

T}iere 31<: lreq:.imt con~ac!s related to the: .\DJ1e,vi~l1, y "'0rk uf the position 1;,,jth high 
r3n.k:r.g m"1lngc :S nnd di:cctors 11.t th:: hLI1 <"'.,1:, , "~ j,,r l'(.1mm ... nt1 L•r a gene y level, wh.ich are 
son:etim-.!s unpL1r .... 1cd, tor which the: crnp!,1yet". l..1, b:-.-:1 dc:,ig=L~d as point of contact, 
and tho~i: wruch take J:i:lCC in meetii:gs or C011:rbe1li.:t:~, oitcn n::ijlJi•;ntl l'\"Ttnsive 
pep:i.r:i.tL:m c.nd :cch,ucaJ tarniliari,y wit:1 cc:n~le.Jii .5uLj,i.:i 111.:1(:cr. 

Sub-Factor ·IB · r'urpore of Co11tnct.1 

Supervis,Jry con(s.cts are for the purpo3c of Justifying. defending, rcj1rc::~r.ntine. o, 
ne~oti:nini::: for ~be progr:im in obtaimng1ccmmirti11g rcsourc:c.~. nr in f1Ji,1r,1e ,·Qa1pli,1u,c:. 

F~ctorS Diffic,Jlty q( Typical Work Directed rL 5-4, 505 PviHts 

The high~st grade which best charactem:es tne n111ure oi the bn!lic nonsupervisory work 
of lhe cr,:arJzati,,n, and which constitutes 25% or more of tl':e vrorkload of the 
urg;mi,:ation, is (}$.7. The in<:umb<!nt supervises !Eivtmil supervisors nnd police officers. 
Thr- ~mount of subordimnes fluctu:ues depending on the nHdC oflhe dep::trtmerrt. 

Fuiur n; (hhrr ConrlitlOD5 FL 6,4b, l 120Points 

11,c po,ition fli,nh ~uk•1\li11<1lt' rnpcn,isu~ .andlor contractors who each direet 
.rnh~tanti~1 we" k: n;id~ i(Hri 1,1;,rl'lbk lv the GS,9 or JO l~vels, The work supervised consi..ns 
of cor,1·dinati.)11 a 11d i"'"·E'. .,;ri,.,,, ,.,f pr-rsuu.ne-l nt:ct:~sary for the t1nforc1:ment of federal and 
State law,1, rcgul.1tfon~, and eu i,irli"r:~ TIJr Wl>rk. :.uptrvi)c.-(1 i11wlv!:'s W(.)rk: comparable 
in diffau,ty to the GS-1 Jevr:L The su..,ci v i~ot 1m:1 :-.eeli ii w,irkfim .. o:: that n:41Jin::s 
coorclinat.1on with the vt.riou.s 5ectiom to ensure all law r:ofo1c.eweu1 arn:1 :;cta.uity 
opc:nitiom 1:1od :ti.Jlttions arc pcrfonned correctly 11nd profossionalty. Supewisiou is 
exere1sed over police sergeants, canine haodlcrs. canines 1111d other subord1na1e polic;c 
:i.vd norninifonn personnel. 

NOTE: A! a prt-cmploymc11,t condition .and continuing conditioD of cmployDlent, al) 
ioc-umbc1m of tl1u position m,ut ,om ply with tbe followini:: 

• !his po:;1rion h.J:; been designated ns EMERGENCY-ESSENTIAL. Musi be able to 
conhnu.: to per.form the dut1e& of this position in the event cf ll cri.:ris until relieved by 
proper iuthorit)'. 

• Must pcs~e2s a11d m,untn1n a valid driver's license. 
• Incumbent rna; be rc-guircd to panicipale Jtl illl a1u1ual fir;iess eH1llkltirn1 ccsl. 
• TI1is po:.irio11 is Jc.:.ii::w11etl .i': nrul: T1:,1irg R,~quin:d 
• lncamhcnt i.,; ~1,hj~,.,,. 1.-,, ~,1lk'll1 wi11,cly~1s ti::slin!,l in tu.:nm.!;:m;e with DoD guidelines. 
• ln•.:umb•-nl must qualify bi-annually with assigned tveapon(s) 
• lncumbL"nt must be able to obtain .ind meintsin s. '"Secret'' security clea.r.:ince. 
• lncumbi-.nt mutt m&et requirnme.nts of "L:i.1..aenberg l\preemcnt" which outhnc rules 

regerding carrying oftiree.rrns. 
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• rr.cum t>en: m:3, be required to work st.i!'t work. 
• /\:.n:Jlll phys1c1: cxi:.minatio,1 is rc,:iuhcd. 

TOTAL fUlNTS • .3225 
.POINT H.A.i' GE= 3155 -3600 
GR\Uk:COl'iV£RSION ""AD-D 

IV. Other R,:Jatiog Factors for rolkt Officer: 

T:1e incumbent mu;;_t_bc in a constant srare of physic;a] reediness a.i1d m:.i..'>: :ic 
cc.pc.ble cf i:kmo·urro.tmg i::111ximum phy5ic11l exertion without warning, Auy lJt::~i;am;y, 
reluctanc.~, or im1b1Jity to fally engage in o cntic~l SJIUZ:Hion that rcq'Jirts full-unrestricted 
physical ..:::apab:hties could heve tr.igic. if not fotol conscqucncc3. 

T1lis positior. is subject to recall 2117 :md incumbent is required to work shifts: 
days off vary. 

·nie following medical requirements apply to :i.ll incumbents: good ne\U' :ind 
1:H<mi.n:t vhion, acllity to distinguish basic colors, emotional and mental stability, and the 
ability ro lwar 1h11 co.nwma1ional voice. ln addition, the podtion requires common 
physka! rharact(ristics & abilities in agility, dex1~rity, and strength ro endure regular & 
ri::n1rri111f pl1ysk1J irx.c::r1ion such as Jong periods of standing, walking, drivi.ns-, bending, 
)luo}1ing, {. myir.y ur i.lray:!i11g u.ncoriscious victims up or down multiple flighrs of ttairs, 
1110-11i11g l1r11vy ur t111wjdtl}' obJi::,·1.s ova 50 lbs., run.nin~, climbing, crouching, crawling 
~ud lu1t.d1111: fl1,1 ,11e j>l>/',llil j,'O)Sib)y ill lt'Slril'lt'(), d;irk & hol U( t;C.T)d spaces, OT tlefencling 
oneself of 1.1tbeJS ag~iml µJ,y~ii:d.l ,ilta;.:kli, JIU~liililc:: i:AJJOMJ.I\: ltl r;.i:.plusivi::;, cht:mic11l!-, or 
otbc:1 wce.j.>011.S of aliHs delll udiw1 (WMD). 

This ;osi:ion requires the incurnben! to take and pas, annual medical and physical 
fitness examinations; to carry and qua..lify with. J.'lfPA designated weiipons t'loV'ice a yeu on 
a test; to ,vc11 personal protective rquipment (rrE), i.e .. ballistic vests, etc.; 1nd to pJ.Ss 
nll dcsignarcd Pl- l'/JlJllJ ccrtitication programs. This includes being trained a:nd then 
qual1fyin,f! m how to dell.I with ll.ll "active shooter." He or she must have the capacity to 
perform r;1c cS:Jcn1,11J tunctions ot the poHtion without nsk tc themselves or others. 

The incurabent must porn~ss :1nd maintain a valid slate dnver's bcense from the 
junsdicti{n where he or she resides. 

nJe mc:ur,1bent must be able to obtain and maintain a "secret" secwiry cies.rance. 

Ai; a poli<e office-r representing PFPA, it is essential tbsr the incumbem pre.em :a. 
professlom!I and competent image with a cle3Il, neatly pressed uniform or attire. Safety 
ancl efft'ct:.ivl' pt'rlormance requires a well-groomed Md Tidy appearance, proper deconim 
:me! .ipr,ropri~TI' PSJ"OJ'ISl'S 

The pMitron i,.; dc~izMti::d fr,r tlrue t,::~tii,e - the ;,, .. ,m,hent j~ ~ul·!ir:c.t to Hr in~ly,,!i 
testing, 
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Rt·le~tion in this position is cont:ngent t:pon !'.1c 5uccc~5ful compktion and ya~~:ug 
of all :1,;ency.tr:1;nmg requ:remems. 

V, ;"!'O~-sn.11::HVJSUH .FACTOR L[VELS 

t'ador L KDowlcd:e ltequirtd by the I'o~ition 

• K,'1.o\vlec~e of Jcl) per~ onnel p::.cti ce" o.nd i:olicics for u3c in conjunction with 
per$cnne' assLined 10 the .\.:13Jcr5' comrr.Ilr.d or relief: 

• KnowJecge of :l wide range of Federal, Sme, Loc:il laws er ordin:mces, and a.G(ency 
rdes and regulations tel,Hii::g to lsw enforcement to prevent, cetect, o.nd inve5tiJ.:ate 
,•iolntioru, and crimes. 

• Sound ivcrkinQ knowledge cf' basic and advanced train:ng which will 'Promote the 
effective tnd efficient advancement of skills for five primary groups; Emeri;!ency 
Services Team, Hostage Ne.go:fa1ors, Police Officers, First Line Supervisor, and Middle 
Management 

• KJ'IOWle:)1:-:t' nr /'(Hl'rlllt!r ~flplil:-;itio,'11 ~kill; TO pmmm<'! th .. 1\5f' cifoffire ~lltomlltion 
within thr~r 1'1.~"'f ,,,.,; ,~r,,1111111,ui .~, 1Pli.-f, tJ,.-, !!:l ,y I'',,,,,.-.,; ne; th.- ..,.ffo:,,:cur ,,~, r,f ~"~Uaule 
n::.~nun:e.~ 

• Knnwldgc: of !,ocurity ~y.~tc:m~ whic.h can cnl,ance .~c:curity of a~~ignc:d facilrtic11 and 
promote the efficient use of resources. 

• SoUTJd workine know!cdec of the principles of fl.dmini.sU"01ion which enables the 
incumbent to promote 1hc efficient use of t1ssigncd rc30W'CCS o.ndprorooie the effective 
development of human resource:i, thereby promotmg an effioient 11.ml effective Jaw 
enforcern.;:n't/$ecurity proi;:r:un for DoD. 

f'1u:lor ..?,Supcrmo.ry Controls 

The incunbent works under the general supervision and guidance of the Operations 
Branch C;)mmander, J>PD (GM-13). The incumbent is an integral part of the senior 
managemmt ream in the Operauons Branch: PPD. As such, much of the work performed 
directly snpports the Operations Branch Commander in carrying out his/her duties and 
re,poosibili!ies. The incumbent is expected to exercise some l!uimde and independem 
judgment in car:sidering tht" appropriate options ro most P(ffctjvely ;irwmplish 
<iSl>il;\!IJU<::rJIS Th,~ type vI wurk i) ll!irk,l ;1m) 1),C' l't;,;~,,n":l .. ;,..;i,.,,;!,u;nc, ,Uflllllf"J;l\e 
""' ;,111, ;~,11r\ ,.-1p,i,,.., ~0H111i j1;.~e•rircr,1 ;,,,;i ~0,1,e lilt;tmic fr.r mald112 dccilik,11,;. The 
;11cumhc:,1l 11'\1.:~t i<ccr, the ~upcrvi~r,r infmmcd of progress roward program objectives i1nd 
other ~ignificant projects which have substan1ial impact upon program uca.s and other 
branches. Work is reviewed from 11 st~ndpoint ot compliance within cst11l,J1shcd 
guideline:., how:v::r, initiative and originality is essential to resolve issues based on 
voriouo mitigating cirr.umstanoeJ. 

f, 
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F11c-lor 3, Guidelines 

Some legal and regulatory e,iidr:E,1,., (,1grm.,v Jirl:'ciHis a.nd inmuctions) at the local, 
Slate. ard Fede ·al level e,rc avaihlili::, dt1cr- rwl"'d to tii> deve:cped; General Orders, 
~ te.r;de.rd Operating Pn:,ccdui es, :V5i:uum.w:lllm ~ n rTJ11rlP•stan<ling, Contingency Plans, 
eti:: . .Sm:,nd judf'.mcr.t is required in !hi:: intcrprr;Wi,·,11 ,.,,; "f'?lit H(jun of laws and 
regulatic,ns at incidcnt3 and crimes require th~ m,·,,t JlJ 'l" upi i~ le l.uurst: of:i.don. Once 
the most effective cour,c of acticn is deten:nined, the e~t::-1,li:,),,...~1 pr~11.:i:::dun,, must be 
identifie,:l ll.l'ld followed, in detail. to reduce Jl<it=i,tiAl 1;,.1,,1,ry h., !he !W"tm.'ll~n~ and to 
prevent 1.he loss oh. cc.so in court cue to fa'Jlty or inade,111int ,,.J.<1J1 i1Hg. The ir11;L1mbem 
m\.lSt exr·rcise sound JUd~mcnt m interpreting, adapd11g, applyi,1g, am.I Jcv L1tini rr. ,m 
these ,e:u- delmes due to unique or t:nusuaJ circurm t,mcc:s concemiag 1hi.: ,ulrrdrihlrll' iv!' 
services. 

Faclor 4, Comµle:sity 

The incwnben1 may serve ss ihe senior PPD Low l:nforccmcnt Otfa:iai on duty 
t'.ependir1t;? on rebef assisned or d::iy of week. Some work requirc:s .some ~ocrdination 
v.tith other bJ"ilJ'.cr., ,ectioo headE, other feder:il, state, and local 111w cnforccmcn1 agc:ncic:i. 
and o,he.~ DoD JiersonneL Work is performed tl'l a very dyn3mic environment, can be 
vt>ry r:omplex ch1e to vanous jurisdictions and varyinB processe$ for curyin!ii out the 
work T1P wClrk requires 1he application of varying and unrelated practices, techniques, 
i:11 oiM, ;~ iu,uh·i1Jg h1w mfurcemem, communka!ions:, logist;es, pt!rsonnel 
~f11, ;,iisr .i"!lro11, 11.•i11i11g, ~ciminal invescigntioru, emergency respon~e procedures, :tnd 
j)l1y,ir.11I '"rn' ity 

Within his/her a:;signC"d area or reJief. the i11cumLcut' i~ n::~pon~ihlc ft1r c!ir~i:1i11g mi,..~d 
occupational orgoniziitional clements involved in providing pl,y~ica! anrl pt,,.,1,wP-1 
,ccurity for VIP visits ll.od ccrcmonics, emergency response c11p~bility, crimina1 
investigc.tions, mobile pntrol, conm:.ct guud moni!or:ing, and access control functinn.~ fnr 
1ill au:.;toner age:ricies rcqmrin: protective services whether at foe f'cntllgon m a11y i'lfthc: 
approxirr,a.tely 40 delegated JJoJJ buildings. The work atkcts the public sbfcty and 
n;itional defense. 

Foctor.61 Person!l.l Coati:icts 

Personal contact;; include DoD officials, the media, forei.(!n di,e;nirs.ries, other high 
ranking go,•emm ent officials, and other federal, state, snd loc:u law enforeemerit offici3Js 
in order u, eoordin.ue the delivuy of police and S!!<:urity seJ'\·ices. 

F11Nor '1, Purport of Corm1cts 

Ri:1..ttu~e 1l1is jlO!> lio11 h. lhlll 11r;i rn!11ir,: ~/!rv.im with ,I primary purpose ofprotei:tins 
p,:::ople 11.1.1d pt01,1i:'ily iuvol11i11£ lhe nll1i11n.il 1h•fpn~I', rh~ inr.nmhi>m i$ in ccinTRl:'1 wirh a 

1 
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\\~de viire1y of peo~ Jp from ;;JI w,1Jk \ cf lifr Thi> r1rim~ry p1:rp1 l'il" r Ir l:i ! 'lliiLL\ 1~ ll 1 

coor<lina,.Ec" anJ h1pli::mc.rH J.l"'lh y auJ ~,w1. dtai::s ~1Kh as 1.,ve: .. ·t:·;nt' I :ff' thrtllfr:nine 
si-:uat:cn:;, husta.~e barrkat.lt:, k'1'1'~1risl ~ua~'k, ki~lr1,,~,. or fdwiy l'SS~1,[t ( ,,11..i it :o rl, whr:,r: 
the pe~sons ceal. with ma.y bt:: um(1:1bk c.m.1 pu~c: <1Il irnmu~i:-ut ,rn,1 dh r, l 1h1P~t t,1 the 
pro1ec1ee, innoc,.nt vittims, ur bysl:mJas. Im.:u11.bcrJl i> rt:)µvn~il,!e ib1 c-11s11r,11e d1ilt 
personne! assigni:<l lu hi£1:kr cummc1w.J :c;.rc: wi.ili.:it'tl uffin:r:s wli~· }1;,vr 1\;e . .-~;t:r11,;i: 
capabilhies to 1wguli.a,i:: with intllvil'li~ls wl1u l'k.trly iJJl'."trcl fo qi,, y ,·,11t the:.~t~ r,f 
viclence, rn"yhi::m, <.or mun1':::r i;m! ,hit" (u ~il;1r1 1l,~.,, ,.,.,,,,1,n,,Jtl :r•t;ih,l,ty m dc:dicatinn tn 
a r~1J\t::', rriu~L hi:: omvim.eJ, w u!11c:! wi~c: i,c:tlf1~Jized, in c,rdc,· to ,ea.sc: their lifo 
1hre,H:11i ft~ 111ti\ i Lie~. r11c w.111 lii:Hl ,llUSl also iimi face with po!kc officials from oiher 
j, rri,ilirti· ,r" fllr the: 11-.upu"'c 11f 11utl1u:il.i11g aJJd coot dine.ting mutual aid, customer 
s~tis1)c.1i.~1'1. ·~nd Io rn~uri:: thal lhc ; 1 :l1:n:~ L, uf ilie F edei al Government a.re protected. The 
inn1wlieHl ~l~o '"l"i':!it'!)t~ PPn (nrin) intc:re~t!i at ~eminars. pub!it meetings. and ~oeial 
engi1grn1i"11t~ ~f'f~ni111; puhlic ufety a11d ~ecurity. 

The i1m.rnbent may be required to participate in worl(, such llS invest:g.:Hioru:, respondinp 
10 suspicious pa,;J.;agcs or bomb 1nrco.ts. conductmg $t;i.Wline inspeotions of personnel, 
etc. whicb requires some regular and recurring physio:il exeriion such as long periods of 
standing. walking, dr1Y1ng, bcndinli!, stoo-pin~. reaching, crsw\ing, and simibr activities . 

While p::u1ic1pat1ng m some type ot work, the iocumbem is rnbje-cttd ro various weMhn 
condltH)J.S. Mo,,t work is perfonned in an office setr.in.g. 
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POSITION DESCRIPTION (Please Read Instructions on the Back) 1. Agency Position No. 

G444A 
2. Reason for Submi11ion 13. Sel\'ioe 4. Employing Office LoealfOII S. Outy Station 6. OPM Ceriificatkm No. 

B Redesaiption D New I><] HdQ1l'S D Field Arlington VA Pentagon 
Re!htabli&hment ~ Other <='----'-.....t=----+.1=-.-=F""'ai""'r Lc;.a,..bo-r-=s,....ta-nd..,.a-rd ... ,-.A-ct,----+8,-. ""Fi""na_n.::;cJa,...1-.S,....ta_te_m_e_n_t&-=R-eq_u_fred------+9-. -Su-b-lect_to_lA_Actl_o_n __ _ 

Explanation (Show any positions replaced) RI Exempt n None~empl n =r =.iru:: n ~~= ~ Yes n No 

VA 

OF-8 updated to reflect new supervisory 10. Po&ition StaM 11. Position Is 12. Sensitivity 13. Compelitiva Level C«le 

certification. Position previously classified ~ Competitive 8 Super.isocy D 1-~itiva l8J 3-0fflcal 

under PD# G444A dated 02/06/2004. No ~pied (Specif,; in ~emsr1!s) Mlllllgtnel 

changes to major duties of position. I= SES (Gen.) O ses (CR) = Neitnet 

1S. Clasa/11ed/Graded ~ 

a. umce or .-er• 
sonnel 
Man&Qemenl 

Offlcial Title of Position Pay Plan 

14. Agency UM 

Occupational Coda Grado ln~als Date 

lUf\U/ b. Departmenl 
Agencyor 
Esteblishment Supervisory Police Officer AD 0083 09 07/06/15 

e, Second Leve! 
Review 

d. First Level 
Review 

e. Recommended by ~=a~ Supervisory Police Officer 
16. organitationa1 , ""'of Position (If dlffenml m,m O,m;;r81 litle) 

18. Departmen\ Agency, or 1:,tabU1hment 

Pentagon Force Protection Agency 
a. First Subdivision 

Office of the Principal Deputy Director 
b. ~d Subdivision 

Pentagon Police Directorate 

19. Employee Review-This ls an accurate description of the major 
duties and responsibilities of my position. 

AD 0083 09 
17. Name or 1:mployee (lfvac.nt, ,spac,ryJ 

c. Tmra Suoa,v,s1on 

d. Foulth Subdivision 

e. Fifth Subdl\/islon 

Slgneture ol Employee (op//onaQ 

20. Supervisory Certlftcatfon. / certifv that (hit; fs an accumre lflis information is to be used for statutory purp_oses relating to 
state.mentor the ("Bjc/r ditties and fff&ponsibilities of this position appointment and payment of public funas, and that false or mi1Sleading 
and its orpanlzat,ona/ relationships, and t~at the posjtlon Is statement!S may oo~titute violations of such statutes or their 

...... ". ~?.~~ ~"l ~~1:fi'7se~~"'!~tir~;:,::1that ..................................... impfementing regulations .................................................................................... ................... ............. . 
a. Typed Name and T1111 Of Immediate Supervisor b. Typed Name and TIUe of Higher-Level Supervtsor or Manager (optional) 

James L. Ballard 

Chief of Police 
Signature [D}\O) l0a1e· .... 

21. Classlflcatlon/Job Grading Certification. / certify that this_posi­
tfon has been classifled/grai:/ed as required by Trtl& 5, U.S. COde, 
in confonnance with standards published by the U.S. Office of 

..................................................................................................................................................... T .................................... . 
Signature I Date 

22. Position Classitic:a~on Standards Used in Classifying/Grading Po,ition 

Personnel Menagement or. if no published standards apply dlrect-

11·_ .... ...IY..: -~~'~!'P.tlY..~~°*'1a1"rttlr~il?.(.(!..e.l!~.~~.~t!i:E.~.r:f!.~, .................................. l-------------------------
.o}\t1/ r Information for Employees. The standards, and Information on their 
~ application, are available In the personnel office. The classification of the 
S~ ;)~OCllllSt .................... .. ....... ..... .... ... . .............. , Date . gr~:~no~:li ~a~~=:n~io°~~~ ~~ ~:s:lfi:i~:,eg~~nroe 

\DJ\t>/ I appeals, and complaints on exemption from FLSA, is available from the 
07/06/15 personnel office or the U.S. Office of Personnel Management. 

23. Position Review ln!tfala Date lnitil!IS Initials 

a. Employee (optional) 

b. Supervisor 

c. Classifier 

24. Remarks 

25. Description of Major Duties and Responsibilities (See Attached) 

NSN 7640-00-634-4266 Previous Edltlon Usable 5008-106 

Dato Initial& Date lnillat, 

OF B (RO\/. 1-85) 
u.s. Cffico Of Parsonnol Managomunl 
FPM Clla))ler 295 

Date 



Optioll.lll FOO'l'I 8 (BACK) (Rewiod 1185) 

Instructions for Completing Optional Form 8 
POSITION DESCRIPTION 

In order to comply with the requirements of FPM Chapter 295, 
subchapter 3, and other provisions of the FPM, a9encles musl 
complete the Hems marked by an asterisk. Agencies may determine 
what other items are to be used. 

*1. Enter position number used by the agency for control purposes. 
See FPM Chapter 312, Subchapter 3. 

•2. Check one. 
• "R~escriptiprt means the duties arid/or responsibilities of an 

ex1s1tng position are being changed. 
- "New" mea has not previously existed. 
- "Reestablishm the position previously existei1. but 

had been can 
• "Olh.er" 4:9vers such thlng_s as qhange in title or 9.ccupational 

senes without a changeln duties ol responsibilities. 
- T,he "Exolanatlon" section should be 1.1119d to show the reason If 

"other"'is checked, as well as any pos1uon(s) replaced by 
position number, Utle, pay plan, occupatlonai code, and grade. 

3. Check one. 

•4, Enter geographical location by city and State (or if position Is in a 
foreign country, by city and country). 

·s. Enter geographical location if different from that of #4. 

6. To be completed by OPM when certifying positions. (See Item 
15 for date of OPM certification.) For SES and GS.16/18 
positions and equivalent, show the position number used on OPM 
Fonn 1390 (e.g., DAES0012). 

*7. Check one to show whether Ile Incumbent is exempt or 
nonexempt from the minimum wage and overtime provisions of 
the Fair Labor Standards Act See FPM Chapter 551. 

8. Check box if statement is required. See FPM Chapter 734 for 
the Executive Personnel Financial Disclosure Report. SF 278. 
See FPM Chapter 735. Subchapter 4, for the Employment and 
Financial Interests Statement. 

9. Check one to show whether Identical Additional posilions are 
permitted. See FPM Chapter 312, Subchapter 4. Agencies may 
show the number of such positions authorized and/or established 
after the "Yes• block. 

10. Check one. See FPM Chapter 212 for Information on the 
competitive service and FPM Chapter 213 fur the excepted 
service, For a position in Ule excepted service, enter aulhority 
for lhe excepttori, e.g., "Schedute A-213.3102(d)" for Attorney 
posilions excepted under Schedule A of Che Ci111I Service 
Regulations. SES (Gen) stands for a General position in the 
Senior Executive Service. and SES (CR} stands for a Career 
Reserved position. 

11_ Checkone. 

• A "Supervisor/' i:iqsilion iS o_ne lhat meets the_ reauiremen!$ 
for a supervis(lry title as set lor1h in current OPM classification 
and job-grading 9uidance. Ageneies may designate 11rst-level 
supervisory positions by placfng •1• or ·1st" after 
·supervisory.• 

- A "Marnig~rial" position is one that meets the reauiremeuts for 
such a e1esigna11on as set forth in current OPM Cllilssmcaliorl 
guidance. 

12. Checlt one to show whether !he position is non-sensitive, 
noncritical sensitive, critical sensitive, or special sensitive for 
security purposes. If lhls is an ADP position, write the letter ·c· 
beside Ule sensitivity. 

13. Enter competitive level code for use in reduction-In.force adlons. 
See FPM Chapter 351. 

14. Agencies may use this block for any addltlonal coding 
requirement 

'15. Enter classllicatlonljob grading acl!on. 
• Foe "Offib da/ Titre of Poaitlan,· see !he aDPllcable classllicalion 

or 10 grad ng standard. for posit ons ho coverea llJ. a 
published standaro, see the General Introduction to Position 
Classmcallon Standards," Section Ill, for GS positions, or FPM 
Supplement 512-1, "Job Grading System for Trade$ and Labor 
Occupations." Part 1. Section Ill. 

• For "P.llv Plan code, see FPM Supplement 292.1, "Personnel 
Data srandards," Book Ill. 

• For "Occupational CodeL;ee the applicable standard; or. 
where no standard has oeen published, see the "Handbook of 
Occupational Groups and Series of Classes" for GS posllions. 
or FPM Suj>plemenl 512·1, Part 3, for trades and labor 
positions. For all positions in scientific and engineering 
occupations, enter the two-digit functional classlflcatlon code 
In parentheses Immediately following the occupational code, 
e.g., "GS.1310(14)." The codes are listed and discussed in the 
General Introduction to "Position Classlficatlon Standards,• 
Section VI. 

16. Enter the orgariizational, funclional. or working tiUe if ii differs 
from the official title. 

17. Enter the name of the fncumbent. If there is no Incumbent, enter 
"vacancy.• 

·1 s. Enter the organtzatlonal location of the position. starting with the 
name of lhe department or agency and working down from there. 

19. lflhe position is occupied, have the incumbent read the aHacl'led 
descnplion of duties and responsibinties. The employee's 
signature Is optional. 

•20. This statement nonnally should be certified by the Immediate 
supervisor of the position. At its option, an agency may also 
have a higher-level supervisor or manager certify the statement. 

•21. This statement shourd be certified by !he agency official who 
makes the classificalionljob !,jradlng decision. Depending on 
agency regulalloris, this official may be a personnel office 
representative, or a manager or supervisor delegated 
dassificationljob grading authority. 

22. Enler lhe position dassificallonljob g1c1ding sta.ndard(s) used and 
the date of issuance. e.g., "Mail and File, GS.305, May 19n: 

23. Agencies are encouraged to review periodically each estabtlshed 
eositlon to detennine whelher the position is still necessary and, 
1f so. whether the poshlon description is adequate and 
classification/job grading Is proper. See FPM Letter 536-1 (to be 
incorporated into FPM Chapler 536). This section may be used 
as part of the review process. The emplayee's Initials are 
optiorial. The initials by the supefVlsor and classifier represent 
recertifieatlons of the statements In Items #20 and #21 
respectively. 

24. This section may be used by the agency for addlllorial coding 
requiremenls or for any appropriate remarks. 

*25. Type lhe descripllon on plain bond paper and attach to the fo1111. 
The agency posilion number should be shown on the attachment. 
See appropnate instructions for fonnat of Ule description and 
for any requirements for evaluation documentation. e.g., 
"Instructions for the Factor Evaluatlon System." In lhe Generar 
Introduction to "Position Classification standards," Section VII. 
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I. 

SUPERVISORY POLICE OFFICER 
AD-0083-09 

INTRODUCTION: 

This position is located in the Pentagon Force Protection Agency under the Director of 
Administration and Management, Office of the Secretary of Defense. As a Police 
Officer, primary responsibilities are for force protection, security and law enforcement in 
the National Capital Region for the people, facilities, infrastructure and other resources at 
the Pentagon Reservation and for DoD activities and DoD occupied facilities not under 
the jurisdiction of a Military Department. The incumbent of this position serves at the 
rank of Sergeant. The incumbent has direct responsibility for the implementation of 
operational and administrative functions associated with law enforcement and security 
services necessary to accomplish the PFPA mission. As a vital link within the 
management team, the Sergeant is primarily concerned with directing subordinates in the 
accomplislunent of the achievement of the police security mission. He/she directs the 
implementation of the work by providing interpretation and guidance to subordinates. 
The Sergeant is permitted limited latitude or the exercise of independent judgment within 
the framework of department policies. Supervision is exercised over police officers and 
non-uniformed personnel. 

II. CORE DUTIES AND RESPONSIBILITIES FOR POLICE OFFICER: 

Serves as Supervisory Police Offi~er responsible for planning, administering, and 
supervising law enforcement operations which includes security operations in the 
Pentagon and various NCR locations. The in cum bent plans for current, and long range 
operations based on workload trends, policies and projected requirements of the 
detachment to assure law enforcement and security operations are performed in 
accordance with regulatory procedures and meet security and law enforcement 
requirements. Advises immediate supervisors of security requirements and justifies 
changes to security plans and programs, staffing levels and priorities to meet 
requirements. 

In addition to those duties required of every other police officer, the incumbent 
implements the necessary administrative responsibilities of the first line supervisor to 
include duties such as; "planning work and schedules; assigning work based on priorities 
and employee skills; establishing performance standards and evaluating performance; 
providing advice, counsel, and instruction on work and administrative matters; hearing 
and resolving employee complaints and referring more serious unresolved complaints to 
a higher level supervisor; effecting minor disciplinary actions and recommending action 
in more serious cases; and identifying developmental and training opportunities." 

Incumbent is responsible for the protection of the lives and property of the community 
and all visitors within his area, and the satisfactory performance and general supervision 
of approximately IO officers/employees depending on shift assigrunent and special 
situations. 
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Incumbent must keep himself accurately inform~d of all gatherings and events occurring 
or with the potential to occur within his area and shall coordinate with his immediate 
supervisor, the Captain, such steps as may be necessary to insure the safety and security 
of lives and property within. 

Incumbent must maintain a continuous evaluation of all operational and administrative 
matters under his command. Based on these evaluations, he must coordinate with the 
Captain to establish priorities based on frequently changing Jaw enforcement and security 
conditions. 

Incumbent conducts daily line inspections of subordinates to insure compliance with all 
directives. He involves himself daily to direct the effective deployment of personnel, 
delivery of services, assessment of training, request for supplies, and the timely reporting 
of required and necessary information. 

Incumbent must develop and maintain a broad and general knowledge of PFPA goals, 
policies, programs, and objectives in order to effectively a'dminister his position. 

As the first line supervisor, the sergeant plays an intimate role in disciplinary process 
through the investigation of initial inquires and maldng recommendations for disposition 
of issues. 

Incumbent develops and mafatains a general administrative knowledge of the 
requirements for contract guard p~rformance and conduct. 

The incumbent may be appointed as the Property Custodian to interact with elements of 
the OSD Property Management Branch with signatory authority for acquisition of 
government personal property. 

The incumbent is responsible for initiating administrative actiop for maintaining an 
inventory of equipment through a system of intra-office subcustodians. 

Incumbent must establish and maintain a records and evidence system that will enhance 
the effectiveness of the retrieval and dispersing of police or public information to those 
with a need to know. 

Incumbent is responsible for setting up a filing system for all Offense/Incidents reports so 
that retrieval of needed information can occur on short notice. This function is 
accomplished by maintaining back-up files that can be used in the event original files 
become inaccessible. 

Incumbent compiles a daily Offense/lncident Activity Log that is later converted into a 
monthly and yearly statistical report. 

Incumbent is ,responsible for coordinating the storage of evidence and the releasing of 
evidence that may be needed in the criminal process. 
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lncwnbent must be thoroughly familiar with the Freedom of Information Act with 
regards to releasing and processing request for copies of Offense/Incidents reports. 

Performs other duties as assigned. 

Ill. SUPERVISORY FACTORS 

Factor 1. Program Scope aod Effect FL 1-2, 350 Points 

Directs the work oflaw enforcement and security personnel who are engaged in law 
enforcement programs, operations, and functions at the Pentagon and at various NCR 
locations. The work affects the level of physical security of individuals in the Pentagon 
and at various NCR locations, as well as protection of the personnel property and 
resources. 

Factor 2. Organizational Setting FL 2-1, I 00 Points 

Th.is position reports through the assigned supervisor. These positions are two or more 
levels below the Director of DPS position in the chain of command. 

Factor 3. Supervisory and Managerial Authority Exercised FL 3-2c, 450 Points 

Plans, schedules, and assigns work on a daily basis to be earned out by subordinates; sets 
and adjusts short-term priorities; prepares schedules for completion of work; reviews 
work; assures law enforcement tasks are performed timely and accurately; approves 
leave; recommends perfonnance standards and ratings and evaluates work performance; 
adjusts staffing levels or work procedures to accommodate changes in resource 
allocations;justifies the purchase of new equipment; improves work methods and 
procedures used in conducting law enforcement operations; oversees the development of 
operating instructions for special events, and personal protectiop plans fo r visiting high 
ranking military and civilian dignitaries; gives advise, counsel, or instructions to 
personnel on both work and administrative matters; bears and resolves complaints from 
personnel, referring more serious unresolved complaints to a higher level supervisor or 
manager, effects disciplinary measures such as warnings and reprimands; and identifies 
training needs of personnel, providing or arranging for needed development and training. 

Factor 4. Personal Contacts 
Sub-factor 4A - Nature of Contacts FL 4A-2, 50 Points 

Has frequent formal and informal contact with the highest level Pentagon officials 
including the Secretary of Defense, Chairman of the Joint Chief of Staff, various other 
Federal, State, Military and local police officials, high-level military and civilian 
officials, the general public and all levels of employees on the Pentagon and NCR 
locations on law enforcement and security maners;judges and district attorneys, and 
members of the general public who may be seeking information or advise on matters or 
mutual concern in the law enforcement program. 
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Sub-factor 4B - Purpose of Contacts FL 4B-2, 75 Points 

Purpose of the contacts is to coordinate the work of the department, explain and resolve 
the conduct of work operations, and to establish and maintain effective working 
relationships within the serviced areas and with the general public. 

Factor 5. Difficulty of Typical Work Directed FL 5-3, 340 Points 

The classification which best characterizes the nature of the mission oriented non­
supervisory work performed is Police Officer, GS-6. Serves as supervisor of police 
programs which consists of a staff of approximately 20 or more personnel ranging from 
GS-05 to GS-7. The base level work is representative of the GS-6 level. 

Factor 6. Other Conditions FL 6-2, 575 Points 

The work supervised consists of coordination and integration of personnel necessary for 
the enforcement of Federal and State laws, regulations, and guidelines. The work 
supervised involves work comparable in difficulty to the GS-7 level. The supervisor 
oversees a workforce that requires coordination with the various sections to ensure aJI 
law enforcement and security operations and functions are perfonned correctly and 
professionally. 

SPECIAL SITUATIONS: 

Supervisory work performed is further complicated by the following conditions: 

• Shift Operations, centers on a 24-7 work operation 
• Variety of work functions, consisting of both technical and administrative 
• Constantly changing deadlines, encompassing abrupt and unexpected changes in the 

work 
• Safety conditions due to the need to make provisions for significant unsafe and/or 

hazardous conditions 

NOTE: As a pre-employment condition and continuing condition of employment, all 
incumbents of this position must comply with the following: 

• ~ff~~~~ff;t~~~x'xiSiENc~xMoo::b!~t'oC 
~f<l00clffl~>li1o::~>lcom<Xfi<acEPim>Uffl.H>tlfMl!~d'd<lSy 

RW~~wlb<>~x 11 /29/2012) 
• Must possess an mamtain a valid driver's license. 
• Incumbent may be required to participate in an annual fitness evaluation test. 
• This position is designated as Drug Testing Required. 
• Incumbent is subject to random urinalysis testing in accordance with DoD guidelines. 
• Incumbent must qualify bi-annually with assigned weapon(s). 
• Incumbent must be able to obtain and maintain a ":XCl'DCE'K' securit~ ce. 

Top Secret ~ 11/~9/2012) 
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• Incumbent must meet requirements of "Lautenberg Agreement" which outline rules 
regarding carrying of fi rearms. 

• Incumbent may be required to work shift work. 
• Annual physical examination is required. 

TOTAL POINTS = 1940 
POINT RANGE = 1855 - 2100 
GRADE CONVERSION= AD-9 

IV. Other Relating Factors fo r Police Officer: 

The incumbent must be in a constant state of physical readiness and must be 
capable of demonstrating maximum physical exertion without warning. Any hesitancy, 
reluctance, or inability to fully engage in a critical situation that requires full-WU'estricted 
physical capabilities could have tragic, if not fatal consequences. 

This position is subject to recaU 24/7 and incumbent is required to work shifts; 
days off vary. 

The following medical requirements apply to all incumbents: good near and 
distant vision, ability to distinguish basic colors, emotional and mental stability, and the 
ability to hear the conversational voice. In addition, the position requires common 
physical characteristics & abilities in agility, dexterity, and strength to endW'e regular & 
recurring physical exertion such as long periods of standing, walking, driving, bending, 
stooping, carrying or dragging unconscious victims up or down multiple flights of stairs, 
moving heavy or unwieldy objects over 50 lbs., running, climbing, crouching, crawling 
and kneeling during pursuit possibly in restricted, dark & hot or cold spaces, or defending 
oneself or others against physical attacks, possible exposure to explosives, chemicals, or 
other weapons of mass destruction (WMD). 

I 

This position requires the incumbent to ta.Ice and pass annual medical and physical 
fitness examinations; to carry and qualify with PFPA designated weapons twice a year on 
a test; to wear personal protective equipment (PPE), i.e., ballistic vests, etc.; and to pass 
all designated PFP/PPD certification programs. This includes being trained and then 
qualifying in how to deal with an "active shooter." He or she must have the capacity to 
perform the essential functions of the position without risk to themselves or others. 

The incwnbent must possess and maintain a valid state driver's license from the 
jurisdiction where he or she resides. 

-rof 
The incumbent must be able to obtain and maintain a "secret" security clearance. 
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As a police officer representing PFPA, it is essential that the incumbent present a 
professional and competent image with a clean, neatly pressed unifonn or attire. Safety 
and effective performance requires a well-groomed and tidy appearance, proper decorum 
and appropriate responses. 

The position is designated for drug testing - the incumbent is subject to urinalysis 
testing. 

Retention in this position is contingent upon the successful completion and 
passing of all agency-training requirements. 

The incumbent of this posi t ion is designated as an EMERGENCY EMPLOYEE . 

Emergency Employees are expected to report for, or remain at , work in 

dismissal or closure situations unless otherwise directed by t heir 

supervisor. ~ 11/29/2012) . 
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SlJPERVlSORY POLICE OFF:ICER 
AD·0083-ll 

I. INTRODllCTJON: 

This position is located in the Pentagon Force Protection Agency under the Director of 
Administration and Management Office of the Secretary of Defense. As a Police 
Officer, primary responsibilities are for force protection, security and law enforcement in 
the National Capital Region for 1he people, facilities, infrastructure and oiher resources at 
the Pentagon Reservation and for DoD uctivities and DoD occupied facilities not under 
the jurisdiction of a Militury Depanment. The incumbent of this position serves at the 
rank of Lieutenant. The incurnbcn1 may. on a rotational hasis, serve either as Assistant 
Watch Commander for one of the three shifts or in a specialty staff supervisor position 
reporting to the Operational Services Commander or as a staff supervisor for the head of 
the Operations Relief Branch. These rotational assignments are intended to provide for a 
well-rounded management tt:am. When assigned to the Operations Relief Branch, the 
incumbent serves in a staff supervisory capacity and assists the Watch Commander 
(Captain) in the implementation of operational and administrative functions associated 
with the law enforcement and security services necessary to accomplish the PPD mission. 
As a vital link with the management team, the Ueutei1ant is primarily concerned with the 
operation achievement of the police and security purpose. He/she directs the 
implementation of the work by providing interpretation and guidance to line supervisors 
(Sergeants). The Lieutenant is permirted some latitude for the exercise of independent 
judgment within the framework of department policies. Supervision is exercised over 
police sergeants and other subordinate police and non-uniform personnel. 

II. CORE DUTIES AND RESPOl'\SJBILITJES FOR POLICE OFFJCER: 

The incumbent serves as Supervirnry Police Officer responsible for planning, 
administering, and supervising Jaw enforcement operations which include security 
operations in the Pentagon and various NCR locations. The incumbent plans for current, 
and Jong range operations based on workload trends, policies and projected requirements 
of the detachment to assure Jaw enforcement and security operations are perfonned in 
accordance with regulatory procedures and meet security and law enforcement 
requirements. The incumhent advises immediate supervisors of security requirements 
and justifie~ changes to security plans and programs, staffing levels and priorities to meet 
requirements. 

ln addition to those duties required of every other police officer, the incumbeni 
implements the necessary administrative responsibilities of 1he first line supervisor to 
include dJJties such as; "plaiming work and schedules: assigning work based on priorities 
and employee skills; establishing performance standards and evaluating performance: 
providing advice, counsel, and instruction on work and administrative matters: hearing 
and resolving employee complaints and refening more serious unresolved complaints to 
a higher kvel supen1isor: effecdng minor disciplinary actions and recommending action 
in more serious cases, and identifying developmental and training opportunities.'' 
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lncumhent is responsible for the protection of the lives and property of the community 
and all visitors within his area, and the satisfactory performance and general supervision 

appro:ximalely l O officersiemployees depending on shift assignment and special 
situations. 

Incumbent must keep himself accurately informed of all gatherings and events occurring 
or with the potential to occur ,vi thin his area and shall coordinate with his immediate 
~upervisor, the Captain, such steps as may be necessary to insure the safety and security 

lives and property wi1hin. 

Incumbent must maintain a continuous evaluation of all operational and administrative 
matters under lii.s command, Based on these evaluations, he must coordinate \vith the 
Captain to establish priorities based on frequemly changing !aw enforcement and security 
conditions. 

lncumhem conducts daily line inspectrons of subordinates to insure compliance with all 
directives. He involves himself daily 10 direct the effective deployment of personnel, 
delivery of services, assessment of training, request for supplies, and the timely reporting 
of required and necessary information. 

lncum bent nmst develop and maintain a broad and general knowledge of PFPA goals, 
policies, programs, and objectives in order to effectively administer his position. 

As the first line supervisor, the se1geant plays an intimate role in disciplinary process 
through the investigation of initial inquires and making recommendations for disposition 
of 

Incumbent develops and maintains a general administrative knowledge of the 
requirements for contract guard perfonnance and conduct. 

The incumbent may be appointed as the Property Custodian to interact with elements of 
the OSD Property Management Branch with signatory authority for acquisition of 
government personal propeny. 

The incumbent is re~ponsibk for initiating administrative action for maintaining an 
inventory of cquipmen! through a system of intra-office subcus1odians. 

lncumbent must esrnblish and maintain a records and evidence syiaem that will enhance 
the effectiveness of the retrieval and dispersing of police or public infonnation to those 
with a need to knov., 

lncurn bent is responsible for setting up a filing s:'stem for all Offense/Incidents reports so 
1hat retrieval of needed information can occur on short notice. This function is 
accomplished by maintaining back-up files that can be used in the event original files 
become inaccessible. 
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lncumbent compiles a daily Offense/Incident Activity Log that is later converted into a 
monthly and yearly statistical report 

Incumbent is responsible for coordinating the storage of evidence and the releasing of 
evidence that may be needed in the criminal process. 

Incumbent must be thoroughly familiar with the Freedom of lnfonnation Act with 
regards to releasing and processing request for copies of Off ense/lncidents repol1S 

Performs other duties as assigned. 

Ill. SUPERVISORY FACTORS: 

Factor I. Program Scope and Effec1 
FL J -2, 350 Points 

Directs the ~"Ork of law enforcement and security personnel who are engaged in law 
enforcement programs, operations, and functions at the Pentagon and at various NCR 
locations. Tlie work affects the level of physical security of individuals in the Pentagon 
and at various NCR locations, as well as pro1ec1ion of the persoru1el property and 
resources. 

Factor 2. Organizational Setting 
FL 2- J, l 00 Points 

l11is position reports through the assigned supervisor. These positions are l'-VO or more 
levels below the Director of PPD position in the chain of command. 

Factor 3. Supen'isory and Managerial Authority Exercised FL 3-3b, 775 Points 

This position accomplishes work through the technical and administrative direction of 
others, including assigning and revirn,ing work, approving leave, and performing other 
supervisory functions as detailed in the duties section of this document. 

Plans, schedules, and assigns ,vork on a daily basis to be carried out by subordinates; sets 
and adjusts shorHerm priorities; prepares schedules for completion of work; reviews 
work; assures Jaw enfon::ement tasks are perfonned timely and accurately; approves 
leave; recommends performance standards and ratings and evaluates work perfonnance; 
adjusts staffing levels or work procedures to accommodate changes in resource 
allocations; jus1ifies the purchase of ne'\.v eqmpment: improves work methods and 
procedures used in conducting law enforceinem operations: oversees the development of 
operating instructions for special e, ems, and personal protection plans for visiting high 
ranking military and civilian dignitaries; gives advise, counsel, or instructions to 

personnel on both work and administrative maners: hears and resolves complaints from 
personnel, referring more serious unresoh.:ed complaints to a higher level supen1isor or 
manager: effects disciplinary measures such as warnings and reprimands; and identifies 
training needs of persormel, providing or arranging for needed development and training. 

.) 
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Factor 4. Personal ConJacts 
Sub-factor 4A M Nature of Contacts FL 4A-2, 50 Points 

Has freguent formal and informal contact with the highest level Pc:ntagon officials 
including the Secretary of Defense, Chainnan of the Joint Chief of Staff, various other 
federal, State, :vfilitary and local po!ke officials, high-level military and civilian 
officials, the genera! public and all levels of employees on the Pentagon and NCR 
locations on la1v enforcement and security rrrnners: and district attorneys, and 
members of the general public who may be information or advise on matters or 
mutual concern in the law enforcement program. 

Suh-farlor 4B - Purpose of Contacts FL 4BM2, 75 Points 

Purpose of the contacts is to coordinate the work of the department, explain and resolve 
the conduct of work operations, ~nd to establish and maintain effective working 
relationships within the serviced areas and with the general public. 

Farlor 5. Diffirnlty of TJpkal Wt,rk Dirtcled FL 5-4, 505 Points 

The high es! grade which best characterizes the nature of the basic nonsupervisory work 
of the organization, and which constitutes 25% or more of the workload of the 
organization, is GS-7. The incumbent supervises several supervisors and police officers. 
The amount of subordimnes fluctuates depending on the needs of the department. 

hetor 6. Other Conditions FL 6-2, 575 Points 

The work supervised consists of coordination c1nd integration of personnel necessary for 
the enforcement of Federal and State laws, regulations, and guidelines. The work 
supervised involves work comparable in difficuhy to the GS-7 level. The supervisor 
oversees lJ workforce that requires coordination with the various i;ections to ensure all 
law enforcement and security operations and functions are performed correctly and 
profcssiona!Iy. Supervision is exercised over police sergeants, canine handlers, canines 
and other subordinate police and non-unifonn personJ1el. 

SPECIAL SlTUATJONS; 

Supervisory work performed is further complicated by the following conditions: 

• Shift Operations, ce111ers on a 24-7 work opern1ion 
• Variety \,:ork functions. consis1ing: of both iechnicaJ and administrative 
• Constantly changing deadlines. encompassing abrup1 and unexpected changes in the 

work 
• Safeiy conditions due to the need to make prm'i~ions for significant unsafe and/or 

hazardous conditions 
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NOTE: As a prc-cmplo)·mcnt <'Onditiou and continuing c·ontlition of employment, all 
incum bents of this position must romply with the followin : 

.,y/~~/;2.--

• This position has been designated as EMl:.RGENC - . Must be able to 
continue to perform the duties of this position in the event of a crisis until relieved by 
proper authority. 

• Must possess and maintain a valid driver's license. 
• Incumbent may be required 10 participate in an annual fitness evaluation test. 
• This position is designated as Drug Testing Required. 
• Incumbent is subject to random urinalysis testing in accordance with DoD guidelines. 
• Incumbent must qualify bi-annually with assigned we~~",/, ,; 
• Incumbent must be able to obtain and maintain a "Slc1e't' ' ~ cfta':%'nc?.71

'.i-
• Incum bent must meet requirements of "Lautenherg Agreement" which outline rules 

regarding carrying of firearms. 
• Incumbent may be required to work shift work. 
• Annual physical examination is required. 

TOT AL POINTS= 2430 
POINT RANGE = 2355 - 2750 
GRADE CONVERSION= AD-I 1 

JV. Other Rela ting Factors fo r Police Officer: 

Orua-Testtna 
Designated Position. 

The inc um bent must be in a constant state of physical readiness and must be 
capable of demonstrating maximum physical ex en ion without warning. Any hesitancy. 
reluctance, or inabi lity to fully engage in a cri tical situation that requires full-unrestricted 
physical capabilities could have tragic, if not fatal consequences. 

This position is subject to recall 24/7 and incumbent is required to work shifts; 
days off vary. 

The following medical requirements apply to all incumbents: good near and 
distant vision, ability to distinguish basic colors, emotional and mental stability, and the 
ability to hear the conversational voice. In addition, the position requires common 
physical characteristics & abilities in agility, dexterity, and strength to endure regular & 
recurring physical ex en ion ~uch as long periods of standing, walking, driving, bending. 
stooping. carryinl:} or dragging unconscious vict ims up or down multiple flights of stairs, 
moving heavy or unwieldy objects over 50 lbs., runni ng. climbing. crouching. crawling 
and kneeling during pursuit possibly in restricted, dark & hot or cold spaces, or defending 
oneself or others against physical anacks, possible exposure 10 explosives, chemicals. or 
other weapons of mass destruction (WMD). 
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This position requires the incumbent to take and pass annual medical and physical 
fitness examinations; to carry and qualify with Pf PA designated weapons twice a year on 
a test; tO wear personal protective equipment (PPE). i.e .. balli stic vests, etc.; and to pass 
all designated PFP/PPD certification programs. This includes being trained and then 
qualifying in how 10 deal with an "active shooter." He or she must have the capacity to 
perform the es~ential functions of the position without risk to themselves or others. 

The incumbem must possess and maintain a val id°state driver's license from the 
jurisdiction where he or she resides. 

l' h . b b bl b · d · · .. %~~ 0 1Y/dy;lu12-e ,ncum ent must ea e too ta1n an ma111ta111 a secfet~ c eararlcl 

As a police officer representing PFPA, it is e~sential that the incumbent present a 
professional and competent image with a clean, neatly pressed uniform or attire. Safety 
and effective performance requires a well-groomed and tidy appearance, proper decorum 
and appropriate responses. 

The position is designated for drug testing - the incumbent is subject to urinalysis 
testing. 

Retention in thi s position is c.ontingent upon the successful completion and 
passing of all agency-training requirements. 

6 
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e ROUTING AND TRANSMITTAL SLIP .J:muary 12, 2004 

TO INITIALS DATE 

I. f DXI>) I 
2. 

Action File Note and Return 

X Approval For Clearance Per Conversation 

X As Requested For Correc.:t ion Prepare Reply 

Circulate For Your Info. See Me 

Comment Investigate X Signature 
SUBJ: PROPOSED ESTAB LISHMENT OF A STANDARD (CORE) POSITION DESCRIPTION 

FOR A SUPERVISORY POLJCE OFFJCER. AD-0083-1 J. TO BE USED THROUGHOUT 
THE PENTAGON FORCE PROTECTION AGENCY (PFPA) TO INCLUDE THE NEW 
PHYSICAL READINESS AND MEDICAL REQUIREMENT~ 

e ENCL: (I) Completed positi on description and evaluation for a Supervisory Police Officer, 
AD-0083-1 I, dtd 01/12/04 

e Attached, please find the completed package for the Standard (Core) Supervisory Police Officer, 
AD-0083- 1 I position. to be used throughout the Pentagon Force Protection Agency. I do not have 
the SF-52 or the OF-8 for this position. If it's ok, please sign and process. 

• The PD and Eval are on the attached disc. 

I --~·---
FROM Room Number - Buildin)! 

[D I)) 
Pentagon - 2£139 

I Phone Number 

(703) 614-8149 •. -

I OPTIONAL FORM 41 
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Title, Series & Grade: 
Organiv.ilional Location: 

EVALUAJION STAIEMENI 

Supen;isory Police Officer, AD-0083-1 ! 
Pentagon Force Protection Agency (PFPA), 
Pentagon Police Directorate (PPD) 

Ref: (a) OPM PCS for Police & Securit:,' Guard Positions, GS-0083/085, WCPS-2, dtd 08/02; & 
(b) OPM PCS for General Schedule Supervisory Guide, \VCPS-2, dtd 08/02 

l. Background Information: This is a new position in a newly established agency, the 
Pentagon Force Protection Agency (Pf PA). The position is proposed as a Supervisory Police 
Officer, AD-0083-l l. This position description is being established as a .standard (Core) 
Supervisory Police Officer, AD-0083-1 J and will sen1e as a Lieutenant to be used throughout the 
Pentagon Force Protection Agency (PFPA) to include the new Physka! Readiness and Medical 
Requirements. Currently, assigned Supervisory Police Officers, AD-0083- l J will be reassigned 
10 this new position and it will also be used to recruit new Supervisory Police Officers, AD-
0083-l I, The overall consideration in the development of the PFPA Mandatory Occupational 
Medical and Physical Examination Program and these standard (Core) position descriptions is to 
ensure the candidates and incumbems are physically and medically fil and able to perfonn the 
complex, varied and demanding dmies of PFPA Police Officers. The primary responsibility of 
the position is to ensure compliance with and enforcement of a full range of Federal, State, local 
Jaws, ordinances. rules and regulations as they penain to accident investigation, crime 
prevention, community relations and uaffic control duties at assigned locations. ln addition to 
those duties required of every other pblice officer, the incumbent implements the necessary 
administrative responsibilities of the first line supervisor to inc Jude duties such as; "planning 
work and schedules; assigning work based on priorities and employee skj)ls; establishing 
performance standards and evaluating perfonnance; providing advice, counsel, and instruction on 
work and ,idministra1ive matiers: hearing and resolving employee complaints and referring more 
serious unresolved complaints to a higher level supervisor; effecting minor disciplinary actions 
and recommending action in more serious cases, and identif'.ying d~velopmental and training 
opportunities.'' Jncumbent is responsible for tl1e protection of the lives and property of the 
community and all visitors within his/her area, and the satisfactory performance and general 
supervision of approximately l O officerniemployees depending on shift assigrunent and special 
situations. The incumhent has direct responsibility for the implementation of operational and 
administrative fonc1ions associated v.ith law enforcement and security services necessary to 
accomplish the PFP.t\ mission. The incumbent may, on a rotational basis, serve either as 
Assistant Wa1ch Commander for one of lhe three shifts or in a specialty staff supervisor position 
reponing to the Operational Services Commander or as a staff supervisor for the head of the 
Operations Relief Bnmch. llm;e mtat10nal assignments are intended to provide for a well­
rounded management team. \Vhen assigned to the Operations Relief Branch, the incum bem 
serves in a staff supen1isory capacity and the \Vatch Commander (Captain) in the 
implementation of operational and administrative functions associated \\'ith the law enforcement 
and security services necessary to l:lccomplish the PPD mission. The office where the 



I 

Supen1isory Police Officer is assigned has supervisory control. Audits were performed on the 
duties of the po:;ition. Findings were conclusive, and this position w1Jl be established as a 
siandard AD-1 l and currently assigned Supen'isory Police Officers, AD-0083-l l, will be 
rtassigned to this new position non-ccmpetitively, and it will also be used to recruit new 
Supervisory Police Officers, AD-0083-J I. This is a projected job description, subject to post 
audil and reevaluation. Since this is a projerkd position, it should be reviewed 6-12 
mon tbs after· filled for propriety and a cm racy. 

2. St-ries llnd Title Dettrmim11ion: This position will serve as a Police Lieutenant located in 
the Defense Protective Service Directorate. Pentagon Force Protection Agency (PFPA). The 
primary resp,)nsibility of the position is to ensure compliance with and enforcement of a full 
range of Federal, State. local laws, ordinances, rnles and regulations as they pertain to accident 
investigalion. crime prevention, communiry relations and naffic control duties at assigned 
loca1ions. In addition to those duties required of every other police officer, the incumbent 
impkme-nts thf necessary administrative responsibilities of the first line supervisor to include 
duties such as; "pl;inning work and schedules; assigning work based on priorities and employee 
skills: establishing performance standards and evaluating perform,mce; providing advice, 
counseL and instrunion on work and administrative matters: hearing and resolving employee 
complaints and n·frrring more ~erious unresolved complaints to a higher level supervisor; 
effecting minor disciplinary a1:1ions and recommending anion in more serious cases, and 
identifying developmental and training opportuni1ies." lncumbent is responsible for the 
protection of the lives and property of the community and all visitors within his/her area, and the 
satisfactory performance and general supervision of approximately IO officers/employees 
depending on shifi assignment and special situations. The incumbent has direct responsibility for 
the implemema110n of operational and administrative functions associated with Jaw enforcement 
and security sen1ice~ necessary to accomplish the PFPA mission. The incumbent may, on a 
rotational basis. serve either as Assisumt Watch Commander for one of the three shifts or in a 
specialty staff supervisor position reponing to the Operational Services Commander or as a staff 
supervisor for the head of the Operations Relief Branch. These rotational assignments are 
in1ended 10 provide for a well-rounded management team. When assigned to the Operations 
Relief Bnmch. the incumbent serves in a staff supervisory capacity and assists the Watch 
Commander (Captain) in the implementation of operational and administrative functions 
associated with the hiw enforcement and security sen1ices necessary to ac.complish the PPD 
mission. The duties of this position are considered to be two-grade interval work. These are 
du1ies as well as knowledge and skill requirements ·which are typical of a Police Officer and is, 
therefore, placed in the Police Officers Series, GS-0083: this position also services as a full first­
line and second-line supervisor and, therefore, is assigned the title of Sopen'isory Police 
0 fficer, AD-0083-1 I. 

3. Grade Dt'terminntion: This pmitron was e\'aluated b)· using reference (a), and (b); see the 
at1ached factor evaluation summary sheet. This is a l st level supervisor position; therefore, 
reference (b) was used to de1errnine the final grade. The 1otal points assigned to the supervisory 
duties usinp the General Schedule Supervisory Guide is 2430, which fall within the GS-11 grade 
point range, which is 2355-2750. 

2 
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4. Cooclusion: Based on the analys is presented above, it is recommended that this position be 
classified as a standard (Core) S upervisory Polict' Offirer, AD-0083-11 , and currently assigned 
Supervisory Police Officers, AD-0083-1 I wi ll be reassigned non-competitively to this new 

· · upervisory Police Officers, AD-0083- I I. 

L~---"""'.'.""'.:----:-::--------===-------.LL.-l.iil' :waq, 2004 
Signature of Classifier Date 

Concur: 

, _____ -2i).Q.4 

Date 
Signature of Classification Authority 
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·e GENERAL SCHEDULE SUPERVISORY GUI.DE 
SUMMARY EYALUATJON 

• .. TITLE, SERJES, GRADE: Supervisory Police Officer. AD-0083-11 (standard/core position) 
ORGANIZATJON: DoD, Pentagon Force Protection Agency, (PFPA), 

e 

Pentagon Police Directorate (PPD) 

1st, 2nd or Higher Level SPVR (iDtlica te which): 2nd Level 
BASE LEVEL: GS-07 
Jmmcdiate . PVR of subject position (series/grade or equivalent): Assigned Supvy Police Officer, 

AD-0083-12 
Contractor oversight credited: -~N_o __ (Ycs or No) 

G.S.S.G. APPLJCATJON 
-- -

, J. PROGRAM SCOPE 1-2 350 Direc1s law enforcement work which is technical & 

AND EFFECT profes~ional; work has limited geographical coverage; 
affect work at installation level. 

2. ORGANJZJ\ TJON 2- J 100 I Reports to n supervisor that is two or more reponing 

SETTING levels helow the SES level. . 
' 

I 

.3. SUPERVISORY & 3-3b 775 Carries out full scope of l st & 2nd level supervisory 
I duties and responsibilities accomplishing work MANAGERJAL 

AUTHORJTY 
; through the technical and administrative direction of 

other1:.. 

!. 
·-

4. CONTACTS: 4A-2 50 Internal & external contacts; top agency officials; 

A. NATURE& general public. 

B. PURPOSE I 4B-2 75 Purpose of the contacts is to coord inate the work of 

I the departrnent, explain and resolve the conduct of 
I I work operations. I -- .. 

5. DIFFICULTY ! 5-4 505 I First & Second Level Supervisor; 25% provision not 

• (BASE WORK) GS-07 used. 

6. OTHER 6-2 575 Coordination and integration of technical personnel; 

CONDITJONS Coordination requires conformance with other units 
and various personnel; 
S ccial Situations credited: No 

l TOTAL J'OJNTS ASSJGNED: 2430 Point Range = 2355 - 2750 
i ADJUSTMENT PROVJSJON USED 1!.._ (Yes or No) Grade conve rsion: AD-11 

- ~--~ , 

L...------:~ - ~ ------- ------1=2 .lanuarv 2004 
rgnature of Classifier Date 

e Concur: 

I 2004 
Signature of Classification Authorit'.'' Date 
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POSITION DESCRIPTION (Please Read Instructions on the Back.) 

1. Agency Position No. 

G454A 
Reason lo, Submission ~ Service 4 . Employing Office Location 5. Dvly Sll!ion 'rf!M-f- _ 1/ ~ 6 . OPM Conrflcation No. 

R&Ciescnp11on New Hdqtrs D Field Arlington. Va ~ _, ' ~ ~ -- .. ~(l>J\O} #/JJ~'J.. 
.,J Aeestebltshment ~ Other 7 Fair L3bor Sta11da,ds .Act e. Fmanclal St,1,tetnents A .... -1,~.., 9. Svb1ect to IA Ac lion 

Explanation /Show eny positions replaced/ -, El(empt ~ Nonexempt D ::::n~~j:1· ri:r:~r: n Empfoymtm Ind 
Fint!letal lr"ltWUt i2I Yes n No 

10. eos,1,on :>tatvs , l. Posu,on 11 t 2 . ::.ens,trv~y 13. Competitrve level Codt 

i2 Competitive ~ Sup• t'-'t$oPy 0001 

I= 
Excepted /Specify In Rcmotks/ = M&n•Qtfitl 0'::~;;~; 

~ S•ntitN• D S1n1itivt 

14. Agency U•• 

SES !Gen.> D SES iCRI Ntifho1 "' 

15 Ctut,tiod/Grollded bv Official Till~ of Position 
a, ornce 01 Per• 

sonnel 
Management 

b . Oepanment . 
Agency or 
E:stablishrnent Supervisory Pol.ice Officer 

c. S•cond Level 
Review 

d.First Lev~I 
Review 

e. A•com~n<ftd by 
Supe, ... itor Of 
lnHiating Oflke Supervisory Pol ice Officer 

16. Organlu1lonat Title ol Po, ltlon Ill d1fforem from olfficot tirl•J 

18. Depertrnenc, Agency, or Establisnm,nt 

Pentagon Force Protection Agency 
a. First Subdivision 

Pentagt>n Police Department 
b. Second Subdivision 

Operations Division 

Employee Review· This is an accura1e descrip1ion of 1he major 
duties and responsibilities of my position. 

~O. Supe,v,sory Cer11hcation. I certdy that th,s ,s an accurate 
statement of the mejor duties and responsibililies of this position 
and its organizational relationships, and thBt the position is 
n11ctss1try to carry out Government functions for which I am 
re§.2_onsib/e. This certification is made with the k)lOwledgzthar .. 1~r·=· :ad I'll· at lmmefrte ]"pervisor 

. I I SI-
lion has been classified/graded as required by itle 5, U.S. Code, 
in conformance with sr11ndards published by the U.S. Office of 
Personnel Managemttnt or, ii no publlshed standards apply direct· 
ly, consistently with the most applicable published standards. 

,. Nnroe end Ittfe ct f tt,eiot Toking Action 

Lead Human Resources Specialist 

a. Employee /optional/ 

b.Supervisor 

~- Classifier 

, Remark.a 

!:PL: 12 

are lnitiet., Date 

Pay Plan Occvp11 iooel Code Grade 1ni1le11 Date 

[D)\0/ 

AD 0083 12 2/6/04 

AD 0083 12 
17. Name of Employee (If vocanr. sµacify) 

c. Third Subdivision 

d . Fou,th Subdfv1sion 

e. Fihh Subdivision 

jS1gna1uro of Employee fop11ona/J 

this information is to be vsed for statutory purposes relatmg to 
sppointment and payment of public funds, and that false or misleading 
statements may constirure violerions of such statutes or the11 
implementing regulations. 

jb. Typed Name and Title of Higher· le1,1el Supervisor or Manager (oprionaJJ 

10.1e-

22. Position Classification Standerds Used in C1auitying/Grad1ng Posrfiof'I 

Information for Employees. The standards. and information on their 
application, are available in t he personnel office. The classification of the 
position may be reviewed and corrected by 1he agenc y or the U.S. Office 
of Personnel Management. Information on classi fica1ionfjob grading 
appeals. and complain1s on exemp1ion from FLSA, is available from the 
personnel office or 1he U.S. Office of Personnel M anagement. 

lnh:ials Dote ln~iEIIS Date Initials Date 

.,, . Description of Major Duties and Responsibilities /See Attached} 

-"iisN 7540·00-634-4265 Previous Edrtion u,able 5008· 106 OF 8 lAev, 1,85) 
U.S. Otti(e ol P,,,onnel Mfl'\l941"'tnt 
FPM Chlt1)1et 29S 
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SUPERVISORY POLICE OFFICER 

WATCH COMMANDER 
OPERATIONS DIVISION 

GS.0083-12 

I. INTRODUCTION 

This position is located in the Operations Division, Pentagon Police Directorate (PPD), 
Pentagon Force Protection Agency (PFPA), Department of Defense (DoD). As a Police 
Officer, primary responsibi lities are for force protection, security and law enforcement in 
the National Capital Region for the people, facilities, infrastructure and other resources at 
the Pentagon Reservation and for DoD activities and DoD occupied facil ities not under 
the jurisdiction of a Military Department. The incumbent of this position serves at the 
rank of Captain . The incumbent has direct responsibility for the implementation of 
operational and administrative functions associated with law enforcement and security 
services necessary to accomplish the PFPA mission. The incumbent serves as the Watch 
Commander (senior official) in the Operations Division, PPD on any of the three primary 
reliefs. As such, the Captain is responsible for the day-to-day genera l supervision of all 
aspectS of managing his/her ass igned relief or command. The incumbent will serve as a 
first and second level supervisor. The incumbent is typically responsible for the 
following subordinate staff: at least (07) GS-1 1 's, Lieutenants; ( 17) GS-9's. Sergeants; 
(156) GS-7's, Police Officers; and (75) GS-5/6's, Police Officers, encompassing three 
shifts. 

II. MAJOR DUTIES AND RESPONSIBILlTIES 

I. As an integral part of the Operations Division, senior management team, the Captain 
contributes to the overall development of programs, projects, procedures, and policy 
relating to the establ ishment of goals and the structures and processes necessary to carry 
them out through their supervisory responsibilities and comma11ds. These include: 25% 

- The incumbent contributes to the development of long and short-term p.lanning needs, 
objectives, priorities, feasibility studies, and options which are used to justify manpower, 
assess current and future protection requ irements, budget impact and assessment, crime 
analysis. and other administrative and operational requirements. 

- The incumbent establishes benchmark systems for monitoring productivity and other 
effectiveness/efficiency standards in order to meet established goals. 

- The incumbent initiates and/or contributes to the development of written directives 
such as: General Orders, Standard Operating Procedures, and Special Orders affecting 
many, if not all personnel within PPD, 10 include subjects such as administration, 
management, operations, arrest search and seizure, security systems, personnel 
administration, training. demonstration, tactical response plans, line inspections. mass 
arrests, and preliminary and fo llow-up investigations. 



The incumbent promotes the effective and efficient assignmenl of work within his/her 
command by initiating timely amendments as needed to promote the effective and 
efficient scheduling of work assignments. Included within this duty is lhe need to 
frequently adjust, on short notice, to unexpected changes in work assignments, as it 
relates to security and personnel management associated with V.LP. arrivals and 
ceremonies. This one factor significantly affects changes in staffing requirements, often 
on short notice. Due to security requirements, it is often impossible to predict the level of 
service required, however, the coordination of personnel for tht:se functions is critical to 
the security of the event. 

2. The incumbent promotes the repression of criminal activity, regulation of traffic and 
personal conduct, safety and security of government and civilian personnel and property, 
and perfonning a number of other designated services to the public through the 
supervision of the implemenlalion of a viable access security conLrol system, mobilized 
and foot patrol police officers, and contingency planning. 25% 

The incumbent gathers information and conducts analysis of same as it relates to 
protection requirements and intelligence affecting the protection of assigned assets and 
Y.l.P.'s. Based on analysis, the Captain is responsible for adjusting resources to 
effectively promote the safety of the community. 

3. The incumbent integrates with internal and external agencies and groups concerning 
the development and/or coordination of Procedure/Program/Policy issues. This area 
involves seeing that key national and agency security goals, priorities, values and other 
issues are taken into account in carrying out the responsibilities of the immediate work 
unit. These include: 20% 

- The incumbent is responsive to the general public and clienlelc groups. 

The incumbent coordinates with other parts of the agency a.nd other agencies in order 
to administer the development and execution of the physical security access control 
functions to insure proper physical security for specified DoD buildings in tl1e National 
Capitol Region (NCR). 

- The incumbent provides briefings, speeches, inter-unit and agency staff meetings, 
professional presentations, question and answer sessions e1c. involving information 
giving and receiving, recommendations persuasion, and program defense. 

- The incumbent keeps up-to-date with relevant social, political, and technical 
developments and analyzes their potential impact on protection requirements. 

4. In addition to those duties required of every other police officer, the incumbent 
implements the necessary administrative responsibilities of the first line and second line 
~upervisor to include duties such as; "planning work and schedules; assigning work based 
on priorities and employee skills; establishing performance standards and evaluating 
performance; providing advice, counsel. and instruction on work and administrative 
matters; hearing and resolving employee complaims and referring more serious 
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unresolved complaints to a higher level supervisor; effecting minor disciplinary actions 
and recommending action in more serious case,:,; and identifying developmental and 
training opportunities.'' 25% 

5. The incumbent performs other duties as assigned. 05% 

III. GENERAL SCHEDULE SUPERVISOR FACTORS 

Factor l, Program Scope and Effect FL 1-:\, 550 Points 

Directs lhe work of law enforcement and security personnel who are engaged in law 
enforcement programs, operations, and functions that encompass the Pentagon 
Reservation and other leased facilities in the vicinity. The work managed by the 
incumhent affects a wide range of mission and support activities affecting the level of 
physical security of individuals in the Pentagon and at various NCR locations, as well as 
protection of the personnel property and resources. Work performed and services 
provided directly and significantly impact the provision of essential support operations to 
numerous, varied and complex technical administrative functions throughout PFPA and 
other DoD functional activities. 

Factor 2, Organizational Setting FL 2-1, 100 Points 

This position is accountable to a position that is two or more levels below the first SES. 
The position is accountable to the Operations Branch Commander, PPD who is a GS-13. 

Factor 3, Supervisory and Managerial Authority Exercised FL 3-3b, 775 Points 

This position accomplishes work through the technical and administrative direction of 
others, including assigning and reviewing work, approving leave, and performing other 
supervisory functions as detailed in the duties section of this do,cument. The incumbent 
plans, schedules, and assigns work on a daily basis to be can-ied out by subordinates; sets 
and adjusts shorl-term priorities; prepares schedules for completion of work; reviews 
work; assures law enforcement tasks are performed timely and accurately: approves 
leave; recommends performance standards and ratings and evaluates work perfonnance; 
adjusts staffing levels or work procedures to accommodate changes in resource 
allocations; justifies the purchase of new equipment; improves work methods and 
procedurei; used in conducting law enforcement operations; oversees the development of 
operating instructions for special events, and personal protection plans for visiting high 
ranking military and civilian dignitaries; gives advise, counsel, or instructions lo 
personnel on both work and administrative mallers; hears and resolves complaints from 
personnel, referring more serious unresolved complaints to a higher level supervisor or 
manager; effects disciplinary measures such as warnings and reprimands; and identifies 
training needs of personnel, providing or arranging for needed development and training. 

3 



Factor 4, Personal Contacts 
Sub-Factor 4A - Natur e of Contacts Level 4A-3 (75 Points) 

There arc frequent contacts related Lo the supervisory work of the position with high 
ranking managers and directors at the bureau, major command or agency level which are 
sometimes unplanned, for which the employee has been designated as point of contact, 
and those which take place in meetings or conferences, often requiring extensive 
preparation and technical familiarity with complex subject maller. 

Sub-Factor 48 - Purpose of Contacts Level 4B-3, JOO Points 

Supervisory contacts are for the purpose of justifying, defending. representing, or 
negotiating for the program in obtaining/committing resources, or in gaining compliance. 

Factor 5, Difficulty of Typical Work Directed FL 5-4, 505 Points 

The highest grade which best characterizes the nature of the basic nonsuperv isory work 
of the organization, and which constitutes 25% or more of 1he workload of the 
organizati on is GS-7. The incumbent supervises several supervisors and police officers. 
The amount of subordinates fluctuates depending on the needs of the department. 

Factor 6, Other Conditions FL 6-3a, 975 Points 

The work supervised involves work comparable in difficulty to the GS-7 level. The 
supervisor oversees a workforce that requires coordination with the various sectiO!lS to 
ensure all law enforcement and security operations and functions are performed correctly 
and professionally. Supervision is exercised over police sergeants, canine handlers, 
canines and other subordinate pol ice and non-uni fonn personnel. The superv isor has full 
and final technical authority over the work. This includes responsibi lity for al l technical 
determinations arising from the work without technical advice or assistance on even the 
more difficult or unusual problems, and without further review'cxcept from an 
administrative or program evaluation standpoint. Work coordination ensures consistency 
of product, service. interpretation or advice, or conformance with the output of other 
units, formal standards, or agency policy. Coordination with supervisors of other units 
occurs to deal with requirements and problems affecting others outside the organization. 

NOTE: As a pre-employment condition and continuing condition of employment, all 
incumbents of this position must comply with the fol~owin : 

Or,Wfr 
• This position has been designated as EMERGENCY- . Must be able to 

continue lO perform the duties of this position in the event of a crisis until relieved by 
proper authority. 

• Must possess and maintain a va lid driver's license. 
• Incumbent may be required Lo participate in an annual fitness evaluation test. 

• This posit ion is designated as Drug Testing Required. 

• Incumbent is subject to random urinalysis testing in accordance with DoD guidelines. 

• Incumbent must qualify bi-annually with assigned weapon(s). 

4 



fa f FWlcwJ,-,/11-
• Incumbent must be able to obtain and maintain a "SccretY.ty clearance. 
• lncumbent must meet requirements of "Lautenberg Agreement" which outline ru les 

regarding canying of fi rearms. 
• Incumbent may be required Lo work shi ft work. 
• Annual physical examination is requi red. 

TOTAL POINTS= 3080 
POINT RANGE= 2755 - 3150 
GRADE CONVERSION= AD-12 

IV. Other Relating Factors for Police Officer: 

The incumbent must be in a constant stale of physical readiness and must be 
capable of dcmonsl!ating maximum physical exertion without warning. Any hesitancy, 
reluctance, or inability to fully engage in a critical situation that requires full -un restricted 
physical capabilities could have tragic, if not fatal consequences. 

This position is subject Lo recall 24/7 and incumbent is required to work shifts; 
days off vary. 

The fo llowing medical requirements apply to all incumbents: good near and 
distant vision, ability to distinguish basic colors, emotional and mental stabi lity, and the 
ability to hear the conversational voice. In addition, the position requires common 
physical characteristics and abilities in agility, dexterity, and strength to endure regular 
and recU1Ting physical exertion such as long periods of standing, walking, driving, 
bending, stooping, carrying or dragging unconscious victims up or clown multiple flights 
of stairs, moving heavy or unwieldy objects over 50 lbs., running, climbing, crouching, 
crawling and kneeling during pursuit possibly in restricted, dark and hot or cold spaces, 
or defending oneself or others against physical attacks, possible exposure to explosives, 
chemicals, or other weapons of mass destruction (WMD). 

This position requires the incumbent to take and pass annual medical and physical 
fitness examinations; to carry and qualify with PFPA designated weapons twice a year on 
a test; to wear personal protective equipment (PPE), i.e., ballistic vests, etc.; and to pass 
all designated PFP/PPD certification programs. This includes being trained and then 
qualifying in how to deal with an "active shooter." He or she ·must have the capacity lo 
perform the essential funcLions of the position without risk lo themselves or others. 

The incumbent must possess and maintain a valid state driver's license from the 
jurisdiction where he or she resides. ~ (i /. - f dY, ('},, 12-

N 
The incumbent must be able to obtain and maintain a "secret'' secunty clearance. 

As a police officer representing PFPA, it is essential that the incumbent present a 
professional and competent image with a clean. neatly pressed uni form or attire. Safety 
and effective performance requires a well-groomed and tidy appearance, proper decorum 
and appropriate responses. 
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The position is designated for drug testing - the incumbent is subject to urinalysis 
testing. 

Retention in this position is contingent upon the successful completion and passing 
of all agency-training requirements. 

V. NON-SUPERVISOR FACTOR LEVELS 

Factor 1, Knowledge Required by the Position 

• Knowledge of DoD personnel practices and policies for use in conjunction with 
personnel assigned to the Captains' command or relief. 

• Knowledge of a wide range of Federal, S1ate, Local laws or ordinances, and agency 
rules and regulations relating to law enforcement to prevent, delect, and investigate 
violations and crimes. 

• Sound working knowledge of basic and advanced training which will promote the 
effective and efficient advancement of skills for five primary groups; Emergency 
Services Team, Hoslage Negotiators, Police Officers, First Line Supervisor, and Middle 
Management 

• Knowledge of computer application skills to promote the use of office automation 
within their assigned command or relief, thereby promoting the efficient use of available 
resources. 

• Knowledge of security systems which can enhance security of assigned facilities and 
promote the efficient use of resources, 

• Sound working knowledge of the principles of administration' which enables the 
incumbent to promote lhe efficient use of assigned resources and promote the effective 
development of human resources, thereby promoting an efficient and effective law 
enforcement/security program for DoD. 

Factor 2, Supervisory Controls 

The incumbent works under the general supervision and guidance of the Operations 
Branch Commander, PPD (GM-13). The incumbent is an integral part of the senior 
management !earn in the Operations Branch, PPD. As such, much of lhe work performed 
directly supports the Operations Branch Commander in carrying out his/her duties and 
responsibilities, The incumbem is expected to exercise some latitude and independent 
judgment in considering the approp1iate options lo most effectively accomplish 
assignments. TI1e type of work is varied and the mitigating circumstances surrounding 
various issues requires sound judgment and some latitude for making dcci sions. The 
incumbent must keep the supervisor informed of progress toward program objectives and 
other significant projects that have substantial impact upon program areas and other 
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branches. Work is reviewed from a standpoint of compliance within established 
guidelines. however, initiative and originality is essential to resolve issues based on 
various mitigating circumstances. 

Factor 3, Guidelines 

Some legal and regulatory guidelines (agency directives and instructions) at the local, 
State, and Federal level are available, others need to be developed; General Orders, 
Standard Operating Procedures, Memorandums of Understanding, Contingency Plans, 
etc, Sound judgment is required in the interpretation and application oflaws and 
regulations as incidents and crimes require the most appropriate course of action. Once 
the most effective course of action is determined, the established procedures must be 
identified and followed, in detail, to reduce potential liability to the government and co 
prevent the loss of a case in court due to faulty or inadequate reporting. The incumbent 
must exercise sound judgment in interpreting, adapting, applying, and deviating from 
these guidelines due to unique or unusual circumstances concerning the administrative 
services. 

Factor 4, Complexity 

The incumbent may serve as the senior PPD Law Enforcement Official on duty 
depending on relief assigned or day of week. Some work requires some coordination 
with other branch, section heads, other federal, state, and local law enforcement agencies, 
and other DoD personnel. Work is performed in a very dynamic environment, can be 
very complex due to various jurisdictions and varying processes for can-ying out the 
work. The work requires the application of varying and unrelated practices, techniques, 
or criteria involving law enforcement, communications, logistics, personnel 
administration, training, criminal investigations, emergency response procedures, and 
physical security. 

Factor 5, Scope and Effect 

Within his/her assigned area or relief, the incumbent is responsible for directing mixed 
occupational organizational elements involved in providing physical and personnel 
security for VIP visits and ceremonies, emergency response capability, criminal 
investigatio11s, mobile patrol, contract guard monitoring. and access control functions for 
all customer agencies requiring protective services wheLher al the Pentagon or any of the 
approximately 40 delega1ed DoD buildings. The work affects the public safety and 
na1ional defense. 

Factor 6, Personal Contacts 

Personal contacts include DoD officials, the media. foreign dignitaries. other high­
ranking government officials, and other federal, state, and local law enforcement officials 
in order to coordinate the delivery of police and security services. 
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Factor 7, Purpose of Contacts 

Because this position is that of a public servant with a primary purpose of protecting 
peuple and property involving the national defense, the incumbent is in contact with a 
wide variety of people from all walks of life. The primary purpose of contacts is to 
coordinate and implement policy and procedures such as: overcome life threatening 
situations, hostage barricade, terrorist attack, kidnap, or felony assault conditions where 
the persons dealt with may be unstable and pose an imminent and direct threat to the 
protectee. innocent victims, or bystanders. Incumbent is responsible for ensuring that 
personnel assigned to his/her command are qualified officers who have the essential 
capabilities to negotiate with individuals who clearly intend to carry out threats of 
violence, mayhem, or murder and due to either their emotional instability or dedication to 
a cause, must be convinced, or othenvise neutralized, in order to cease their life 
threatening activities. Tncumhent must also interface with police officials from 01hcr 
jurisdictions for the purpose of authorizing and coordinating mutual aid, customer 
satisfaction, and to ensure that the interests of the Federal Government are protected. The 
incumbem also represents PPD (DoD) interests at seminars, public meetings, and social 
engagements affecting public safety and security. 

Factor 8, Physical Demands 

The incumbent may be required to participate in work, such as investigations, responding 
to suspicious packages or bomb threats, conducting staff/line inspections of personnel, 
etc. which requires some regular and recurring physical exertion such as Jong periods of 
standing, walking, driving, bending, stooping, reaching, crawling, and similar activities. 

Factor 9, Work Environment 

While participating in some type of work, the incumbent is subjected to various weather 
conditions. Most work is performed in an office setting. 
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GENERAL SCHEDULE SUPERVISORY GUIDE 
SUMI\.1ARY EVALUATION 

TITLE, SERIES, GRADE: Supervisory Police Officer, AD-0083-12 (Captai n) 
(Watch Comman<ler)(standard/core position) 

ORGANIZATION: DoD, Pentagon Force Protection Agency. (PFPA), 
Pentagon Police Directorate (PPD), 
Operations Division 

1st, 2nd or Higher Level SPVR (indicate which): 3rd Level 
BASE LEVEL: GS-07 
Immediate SPVR of subject position (series/grade or equivalent): Operations Branch Cdr, GS- 13 
Contractor oversight credited: No (Yes or No) 

G.S.S.G. APPLICATION 
1. PROGRAM SCOPE 1-3 550 Directs law enforcemcn1 work which is tcchnicul & professional: 

AND EFFECT 
work has limited geographical coverage; affect work at Penrngon 
Reserva1ion & 01her leased faci lilies in 1he NCR. 

2. ORGANIZATION 2-1 100 Reports to a supervisor that is two or more reporting 

SETTING levels below the SES level. 

3. SUPERVISORY & 3-3b 775 Carries out full scope of I st & 2nd level supervisory 

MANAGERIAL duties and responsibilities. accomplishing work 

AUTHORITY 
through the technical and adr:iinistrative direction of 
others. 

4. CONTACTS: 4A-3 75 lntemol & cx1ernal con1.1cts; high ranking oflicials: general public. 

A. NATURE & Purpose of the contacts is to justify. and coordinale the work of the 

B. PURPOSE 4B-3 100 depanment, e~plnin ond resolve 1he ctinduct of work opera1ions. 

5. DIFFICULTY 5-4 505 

(BASE WORK) GS-07 
First & Second Level Su~rvisor; 25% provision used 

6. OTHER 6-3a 975 The work or the posi1ion requires coordino1ion, in1egrntion, or 

CONDITIONS & b* 
consolidation of administrative. 1echnical, or complex 1echnician 
or other suppon work comparable to GS-7 level which requires 
coordina1ion and integration of work effons, ei1her within the unit 

• Also meets 6-3b directing sub-
or with other uni1s. 111 order 10 produce a completed work product 
or service. The supervisor has ful l and final 1echnical authority 

ordinate ~upcrvisors over posiiion~ at over 1he work. Coordination wilh supervisors of other uni LS 
the GS-07 level. occurs 10 deal wi1h requirements and problems affecting others 

outside the ori:aniza1ion. Special Situations credited: No 

TOTAL POINTS ASSIGNED: 3080 Point Ran2e = 2755 - 3150 
ADJUSTMENT PROVISION USED N (Yes or No) Grade conversion: AD-12 

FINAL G.S.S.G. GRADE: AD-0083-13 

r: I rgnaturc of Classifier 

Concur: 

Signature of Classification Authority 
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EVALUATION STATEMENT 

Title, Series & Grade: Supervisory Police Officer. AD-0083-l 2 (Watch Commander) 
Department of Defense (DoD), Organizational Location: 

Ref': (a) 

(b) 

Pentagon Force Protection Agency (PFPA), 
Pentagon Police Directorate (PPD), 
Operations Division 

OPM PCS GEG for Police & Security Guard Positions is Series, GS-083/GS-085, 
WCPS-2, dtd 08/02 
OPM General Schedule Supervisory Guide (GSSG), WCPS-2, dtd 08/02 

1. Background Information: This is a new position in a newly established agency, the 
Pentagon Force Protection Agency (PFPA). The position is proposed as a Supervisory Police 
Officer, AD-0083-12. This position is being established as a Supervisory Police Officer, 
AD-0083-12, to be used throughout the Pentagon Force Protection Agency (PFPA) to include the 
new Physical Readiness and Medical Requirements, and will serve as the Watch Commander 
(senior official) in the Operations Division, PPD on any of the three primary reliefs. As such, the 
Captain is responsible for the day-to-day general supervision of all aspects of managing his/her 
assigned relief or command. The incumbent will serve as a first. second, and third level 
supervisor. The incumbent is typically responsible for the following subordinate staff: at least 
(07) GS-I l's, Lieutenants; (17) GS-9's, Sergeants; (156) GS-Ts, Police Officers; and (75) 
GS-5/6's, Police Officers, encompassing three shifts. The incumbent has direct responsibility for 
the implementation of operational and administrative functions associated with law enforcement 
and security services necessary to accomplish the PFPA mission. The incumbent contributes to 
the development of long and short-tenn planning needs, objectives, priorities, feasibility studies, 
and options which are used to justify manpower, assess current and future protection 
requirements, budget impact and assessment, crime analysis, and other administrative and 
operational requirements. The incumbent initiates and/or contributes to the development of 
written directives such as: General Orders, Standard Operating Procedures, and Special Orders 
affecting many, if not all personnel within DPS, to include subjeds such as administration, 
management, operations, arrest search and seizure, security systems. personnel administration, 
training, demonstration, tactical response plans, line inspections, mass arrests, and preliminary 
and follow-up investigations. The incumbent promotes the repression of criminal activity, 
regulation of traffic and personal conduct, safety and security of government and civilian 
personnel and property, and performing a number of other designated services to the public 
through the supervision of lhe implementation of a viable access security control system, 
mobilized and foot patrol police officers, and contingency planning. The incumbent integrates 
with internal and external agencies and groups concerning the development and/or coordination 
of Procedure/Program/Policy issues. In addition to those duties r~guired of every other police 
officer, the incumbent implements the necessary administrative responsibilities of the first line, 
second line, and third line supervisor to include duties such as; "planning work and schedules; 
assigning work based on priorities and employee skills; establishing perfonnance standards and 
evaluating performance; providing advice, counsel, and instruction on work and administrative 



.. 

matters; hearing and resolving employee complaints and referring more seriou<; unresolved 
compluints to a higher level supervisor: effecting minor disciplinary actions and recommending 
action in more serious cases: and identifying developmental and training opportunities." The 
supervisor of this position is the Operations Branch Commander, Operations Division, Pentagon 
Police Directorate (PPD). Pentagon Force Protection Agency (PFPAJ. Audits were perfonned on 
the duties of the position. Findings were conclusive, and this position can be supported at the 
GS·l2. This is a projected jub description, subject to post audit and reevaluation. Since 
this is a projected position, it should be reviewed 6-12 months after filled for propriety and 
accuracy. 

2. Series and Title Determination: This subject position will serve as the Watch Commander 
(senior official) in lhe Operations Division, PPD on any of the three primary reliefs. As such, the 
Captain fs responsible for the day-to-day general supervision of all aspects of managing his/her 
assigned relief or command. The incumbent will serve as a first and second level supervisor. 
The incumbent is typically responsible for the following subordinate staff: at least {07) GS-I l's, 
Lieutenants; (17) GS-9's, Sergeants; (156) GS-Ts, Police Officers; and (75) GS-5/6's, Police 
Officers, encompassing three shifts. The incumbent has direct responsibility for the 
implementation of operational and administrative functions associated with law enforcement and 
security services necessary to accomplish the PFPA mission. The incumbent contributes to the 
development of long and short-term planning needs, objectives, priorities, feasibility studies, and 
options which are used to justify manpower, nssess current and future protection requirements, 
budget impact and assessment, crime analysis, and other administrative and operational 
requirements. The incumbent initiates and/or contributes to the development of written 
directives f.uch as: General Orders, Standard Operating Procedures, and Special Orders affecting 
many, if not all personnel within DPS, to include subjects such as administration, management, 
operations, arrest search and seizure, security systems, personnel administration, training, 
demonstration, tactical response plans, line inspections, mass arrests, and preliminary and follow­
up investigations. The incumbent promotes the repression of criminal activity, regulation of 
traffic and personal conduct, Mfety and security of government and civilian personnel and 
property, and performing a number of other designated services to the public through the 
supervision of the implementation of a viable access security control system, mobilized and foot 
patrol police officers, and contingency planning. The incumbent integrates with internal and 
external agencies and groups concerning the development and/or coordination of 
Procedure/Program/Policy issues. In addition to those duties required of every other police 
officer, the incumbent implements the necessary administrative responsibilities of the first line. 
second line, and third line supervisor to include duties such as: "planning work and schedules; 
assigning work based on priorities and employee ski!! s; establishing performance standards and 
evaluating performance: providing advil:e, counsel, and instruction on work and administrative 
matters; hearing and resolving employee complaints and referring more serious unresolved 
complaints to a higher level supervisor; effecting minor disdplinary actions and recommending 
action in more serious cases; and identifying developmental and training opportunities!' The 
incumbent has direct responsibility for the implementation of operational and administrative 
functions associated with law enforcement and security services necessary to accomplish the 

2 



, \ .. 

PFPA mission. These are duLies as well as knowledge and ~kill re4uirements which arc typical 
of a Police Officer and is, Lherefore, placed in the Police Officers Series, GS-0083; this rosition 
also services as a full first-line. second-line, and third-line Supervisor and, therefore, is assigned 
the title of Supervisory Police Officer, AD-0083-12 . 

.3. Grade Determination: These positions were evaluated by using references (a). and (b), see 
the attached factor evaluation summary sheets. The total points assigned to the supervisory 
duties using the General Schedule Supervisory Guide is 3080, which fall within the GS-12 grade 
point range, 2755-3150. 

4. FLSA Determination: Subjet:L position is exempt from the FLSA based on its administrative 
criteria. 

5. Conclusion: Based on the analysis presented above, it is recommended that this position be 
classified as a Supervisory Police Officer. AD-0083- 12, and filled through the competitive 
process. 

1gnature of 

Concur: 

Signature of Classi.fication Authority 

BASE LEVEL: A D-083- 11 'S 
AD-083-09'$ 
AD-083-07'S 
AD-083-06'$ 
AD-083-05 'S 

04 Februar 2004 
Date 

2004 
Date 

(007) EXLCUDED FROM BASE LEVEL 
(0 17) EXCLUDED FROM BASE LEVEL 
(156) 
(061) FPL AD-083-07 
(0 14) FPL AD-083-07 
255 TOT AL IN DIVISION 
23 l TOTAL IN BASE LEVEL 

IN BASE LEVEL: AD-07 (23 1 -:- 23 1 = I 00%) 

BASE LEVEL FOR ENTIRE DIVISION IS: GS-07 
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Pentagon Force Protection Agency 
Pentagon Police Directorate 

Supervisory Police Officer 
())epu!y Clm:f uf Poli.:c) 

AD-0083-14 

This position is located in the Pentagon Police Dircctoraw (PPD), Pentagon force Pro1cc1ion Agency 
(PFPA). The incumbent s,;.'l"\·cs a Deputy Chief and is responsible for the management of law 
enforcement and related force protection provided to the Pentagon and other Dcpanmen! ofDciens<.! 
(Doi}) occupied buildings in the National Capital Region under the tesponsibtli,y of PFPA 

Serves as a senior i:iw enforcement official in the PPD and is respon:,;ibic for devdopmem Qfplans anii 
procedures designed to ;afoguard DoD employees and prnperty against cnminal activity, civil disorder. 
terrorist ac1hit1es. and c,tlwr threats. R1;pn:se111s DoD in mt:-:tingii and confrontati,ms with demonstrnwr;;. 

Responsible for providing force protection. security and response forces for dealing with threats 
including basic ,mm:d assault, explosive, chemical and other attacks or suncillam:c directed agains, th.; 
Pentagon and DoD delegated buildings_ 

Manages the administrative, logistical, training and standardization programs of the PPD and excn;ises 
control tn ensure that the \JS<: of government resources are in ac<:ordance with ali :;t~tutory, reguhitory. 
and other guidanc;: . 

.\fainrnins li;::ison with local ~nd Federal !aw en/;Jrcemcnt and emergency ~cnkcs ,ltrkials to ensure 
udcqu:1tc a1ordin.ition of plan, and programs. 

Maimains lillison with U.S. Altorrn.:y and lrn:a! pnlSl.-curnr offices and ensures that .ill ,iola!i(m::; or U.S. 
and state laws and codes cummi!led on PFPA controlled facilitit.s an.: pr.:scntcd fur prnSe<.:ution. 

Maintains liaison with 1hi.: sccun1y officials or the Milital)' forc1.:s and DoD Agcn,.;ics in PFP A comrnlit:d 
facilities, and coordiaatt~s the activities of the PPD. 

E$tablishes crime prevention education programs that (1 l encourage DoD member to take rm act1n: rok: 
in preventing crime; (2) provide infonnation leading to a;1 ilrrcst and C(}nviction in criminal nffcn,c:;; and 
(J) faclli1aic 1.hi.; identi!ication and recovery of stolen propcny. 

Manages cnmma! mv.:stigations for follow-up invest1ga11on of nil criminal ac:ivny 0c.:urring on PFP1\ 
controlled pmpcny 

Plans and manage~ protection as;;ignments involving senior U.S. government officials and for.:,ign 



diplomats. Provide:; ;1ssb1arH.:c to ,Ile l;,S Secret Service during \isn~ by the Prc~idem-Vis:<: Prcs1dcni 
,,ml mher prntened ,_)lfo::i,1ls. 

Mak..:s dccbions Ju ring !:ft: lhr..:a!cning even!~ that affe-:1 senior k:,1dersh1p of DLlD :md p,,pufat!on of the 

Pentagon. 

Dcvdop;; respousc procdu,e, for a wide variety ot' threat~ w include tcm1rist atl.lcks, d1.":!llllnstr..tion~. 
jnd special C\'Cnts. 

Supervises ;:md nwnitors ,ntcm.il discipline, complaint reception procedures and ;!ltemal discipline 
invcstig:itioBs. S\;;'ck:; ,ind devl!!nps progrnms mid 1edu1ique~ that will minimize tltt potential for 
s!mployee miscondud. 

Responsible for ihc ullli,:ation of PPD manpower as appropriate Jepending on cum:nt pnomics to cnsur,; 
dlect ivc use of human resource,. Analyzi::s the efficiency and effectiveness of 1hc manpower: ensures 
optimum uti!i7,ati(ln of mnnpowc-r, ma1erfa!s and financial resoum:s. 

Over1>ees formti!ation and e)(ecution of the PPD budget and dctcnnincs the budgetary cost i.lf PPD 
services for inclusion m PFPA budget :;ubnm.sion. Administers a police r1:..:ruitmcn1 prngrnm tu ensure 
availability of qu,ilifie<l applicants. Administers a safdy program to cn~ure the ~.i!i:ty of PPD offic.:r~ .. rnd 
the public and tr• minimitt' unnccc;;sary expenditure of funds 11nd !o in,;;rcase PPD dfo:tency. 

l:nsun.;~ tlu.t all iaw 1:nkm;cmem ..:mp!(lyces rec<:"ivc basic ,md annua: in-:;,;rv1..::c :mining and mcdi.:,1! ,ind 
physical fitni;;~.,. c:xamina1ion5 

tn$urcs through ~tn ,ictivi.: in Lema! management c,,ntrnl pr,.1gr:1m \tll' cfli>;,ivs.:. ,.,,nki(sllt. anJ prnpe~ i.:s.: of 
PPO r<.·sourcc:s and activi!lcs. 

Performs other duties a~ assigned. 

III. SUPERVISOR.CONTROLS: 

Rccei\ c~ gcnernl supervision. administrativl' dirc<.:tion and policy guidance fr<)ffi !he Chief of Poli.:e for 
the Pentagon Pohcc Directorate (PPD), Pentagon Force Protection Agency. Exercises independen: 
judgment and originality to as:-.ignmenb. Incumbent is considered !he tcdmical :iutlwrity for i,m 
enforcement acti\·itks and decisions arc generally acccptt:d withm.:t s1gn1ika111 .;:han!,!C Perfonnanc"c ts 
,iu<lged by th(.' ability t,, dlb::1ivcly manage the services prnv1dcd by the organizailon. 

!V. SUPERVISORY.FACTORS 

Factor I - Program Scopt> and Effect Lewi l-4, 775 Pts 

The incumbent directs :he w,irk of the PPD providing m:in:1gcn,ci11 of law cnli,r-;em..:m m,d fon:-c 
prntection pr,widcd to the Pcntag<m and 01her DoD occupied huildings in the kmonal Capital Region 
under the responsibility of PFPA, 'Ilic incumbent ~crves as a senior law enforcement offk1al m the PPD 
and 1s r~spmisib!e for tl1c devclopmem nf p!ans and procedures dcsi,;ncd to ~aicguard DoD 
and propet,y againsi .::riminal a.:tivity. cinl disorder. terrorism :and 01ber thre,ib. The rnc:,anb1;nt 
n::presenis DoD in m-!ding;; and c,)nfrnm,nions wnh dcmonsinuors Th.;- incumbt>nt ab11 managt~ tli..:: 
adrnmi,;trntive, iogisiicaL ir:iirnng am! st.1ndard11ati,in progrnms uf ,he: PPD ,ind s.:,,:rL·:,,,:~ u>mn>l 10 

(!n~un: th~n the use of g,,,·en1nH:nt n:soureL"":" are u1 ;·K\.:rTdani..:c ~\·ith ail ,.;{tHtH(iI":,. iH1d \.tlht..~T 
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guidance. 

Factor II - Organizatioual Sctriug Len·! 2-2, 250 Pts 
The m.:umbem rep(n,; it, the Ch:ef \Jf P,)ltc<: wh,l is <>m.: kvel hclo\.\ 1il.· SFS it'.\ d. 

Factor IU - Supenisor:r ,rn<l ~bnaierial Authority Excr\'lsed I.eve! J-4a, 900 pts 

The incumbent -:xcrdsc, J1:kgatcd managcrwl authomy to oversee the over:ill planning, di,.::~llo:,. :md 
timely excc.mi,)n of 1hc management of law enfon:cment and force prmeciion provided tc Ehe Pcnwg:Gn 
and other DoD rn:cupicd bui !dings in the National Capital Region under ihe rcsp,.msibility uf PFP A The 
incumbent appwves mulriyea1 m1<l !ong-rnnge work plans de\ck,p.:J by the :iuper,gurs or managers of 
subordinate organizati<,mil unit~ and subsequently manages th: overa:i work w cnh,rnc<.." achi<..'vt:mem ui' 
the goals and objcc1iw::1 Tlu.: incumbent detemnne:; iong-Mrm tr:;nnmg nbJective, i'nr the ,kpart1rn:nt rn 
(lrdcr l.o 111ee, ,he .:mergcncy n::sp(:>tlSL"S and ia\\- ::r.forccmcnt requin;mc:-it,; pwviried 1.tl the Pcnta)Lcl\ .md 
Dtiu:r DliD <'ccup,ed buildings rn the \.',1tional Capit<d Rt:_uhm under :be r::sp,msihilll:, tif PFPA. 

Factor I\' - Personal Contacts h•vel 4A-3, 75 l'ts & Level 4B--t 125 Pts 

The incumbent maintains senior-level contacts with persons within and mnsidc of DoD associated with 
the DoD law cnfon.:cmcm and force protection activities including PFPA direc!Ors, division chiefs. 
brnnch chiefa and pro1ect officers within the PFPA am.l DoD, U.S. Secret Service, iocal and FcJ,m:tl faw 
enforcement offieml;,. L.S. Attorney and local prosecutor otficcs. Contacts usually lake place in fbnnal 
meetings and conference:, scheduled at the request of (m..: of the p.in id pants. 

1'1.Jmn~. oLC::tmtm:tl>: Th;,; purpos(: (lf the cnntac1s i~ to inllucnc~-. mot 1vatc, or i!xpcct 
and ,1dvicc on PFPi\ and DoD !aw enfor.;s'.mcm ;;nd force pro!edion :i,:tin;i;,:s. Scrvs:s a, a .,ernur LI', 
cnfbn:cmcnt ,,ff1cia! rn lhl.! l\,nt:ig(m Police Dcr;,rtm..:n! ,mLi ,, 1..:sp,.in.~1hk for the de,ck,prnnn ,1l pi.Hi, 
and pm..;cdun.:s 10 ,-af~·guard DoD cmploycc$ anJ prnp-;11y r.:rimi.w.i a.:tiviry, ;:nil 
dison:icr. !.;rronsnt ~1:,d oihr.:r ihrc:tb. Rcpic,Cilb !),JD rn llh'\.'ling~ ,,nJ '"'mfrun:,!t.ons ,,,;11h 
demonstrators. Pcr~ons u:l!ltactcd arc ~unicienlly femlul, ~kcp!1<.:ai, (,r ,mconp.:ralive so that h1ghi~ 
dcvdope<l c0m1m:nw;ttion, nqto!l.1110n, i::onfla::1 n:solutmn. leadership. and sim:l;,r \Kill~ mu~! be ,1scd to 

obtain the desm:d re;;u!b. l'rov!<les assistance 10 the U.S Secret Service during visits by 1hc 
Pn.:si,h:nt.Vic,: Pn:sJd,:m and ,,1hc1 protected officials. 

Factor V - Difficulty of Typical \\iork Directed Level 5-5, 650 Pts 

GS.09 best charac1<::i1.cs th,; 11:,turc of the primary non-,upcrvisory work pcrfonn;::d by th,: Jirec!Oralc:. 

Factor VI - Other C(mdirions L,•vel 6-Sa. 1225 Pts 

Supt'.fVi,inn and ,lt ,his kvd n:quin.:s signi!ic,ml and cxtcnsiv;;; ~"mdinati;)n and iniC[!;JU,·,n uf 
.i nim1b,.;r ,Jf impGtmn pro.iccts or proµrnm segments of profossk,md, .scicmi11c, kdrnicaL rnanagcrnii, ~·r 
:1<lm1mstranvc w,,rk ,·,,mpc1r:.tbi<.: m diffa:uh~ t., the GS-12 l1;v,.;L Supc:rvi~1,J11 ;I! tlu~ k:vd im·,Jk<.:s m,i1,n 
n;;~:fwnrn~nd,:1nonj \Vb!ch hffv..: :1 din:c1 and suhs~'1nlial "" .. fk.·~t ,)n rhc c~rganit.atton Jnd pruji:ct:.; ?TH1n2,:ged 
\fanage>s thw,igh subordinate ~upcrv1sors" l.\(1rklnad ,:-;1mparable w ,he GS-: 2 kvd 

43 



fotnl Points: 4000 
POINT R.A:-.iGE: CS-14 t360U-4050) 

RECOM.MENf>ED GRADE COi'\VERSION: GS-14 

Incumbent must be able w obtain and mainrnin a Top-Secret compartmented ;i;fonnauon codewlxd 
,rcmity ckamnc:-:. 

The: 11'll:umb.:n1 1mi,;1 p;i\S ami cumpk:tc ,i w.:apun wst twi-:e ,i year with a primary wcap,1:1 and ;my 
other \Vl~~lpi>H~ lhat rn;1~•.: bi.:.· "~'""'""''u. 

This po,:;itkin is dnig ,est. The incumbem is subject HJ urinaiy,is testing:. Rc,cmwn in 
tim position is ha~e<l <lll succc%fu ! completi(in Df :.Ii agency-trainmg rcqum:m.::nts. 

Incumbent may b'.' ;equir.:d w work shift work. unusual hours. and extem:ied wllrk ~hiib. A pre­
employnwnt and annual phy$ica! cxaminatioll is rcq,1ired and must be pa:is¢d. 

An mmuai phys1c:ll ti1nes, tc:;1 ,,; required and must be passc-d 

The HH:umbc:-nl must p,.,,se", and :m:imain a \:thd ~tat<.: dri\t:ls li.:cn~<:. 



POSITION DESCRIPTION AMENDMENT 

Supervisory Police Officer AD-0083-14 PD#Jl80A 

Amend Section V. CONDITIONS OF EMPLOYMENT 

Incumbent must meet the Agency Medical and Physical Fitness Standards 

Incumbent must have completed basic Federal Police Officer Training course al the 
Federal Law Enforcement Training Center 

Approved: 

Aj~'" / •, 
" \ 1 ; . _,// .,.i~ 

• C, <.;?.>, {. 

Richard S. Kecvill 
Chief of Police 



POSITION DESCRIPTION (Please Read Instructions on the Back) 
1. Agency Position No. 

K051A --
2. Reason for Submission ~ Service 4. Employing Office Location 5. Duty Station 6. OPM Certification No. B Redescription ~ New Hdqtrs D Field Arlington VA Pentagon VA 

Reestablishment Other 7. Fair Labor Standards Ad 8. Financial Statements Required 9. Subject to IA Action 
Explanation (Show any podions replaced) tRJ Exempt 0 Nonexempt 

=1 Executive Personnel 0 Empt~ent and 1:8] Yes 0No Financial Disclosure F,nan al Interest 
Updated to reflect current supervi sory 10. Position Status 11 . Position Is 12. Sensrtivity 13. Competitive Level Code 
certification & subdivision title. No major ~ Competitive Supervisory D 1- Non-

Sensitive 
181 3-CnUcal 0001 ~ changes to duties previously classified under ' Excepted (Specify in Remarks) Managenal 14. Agency Use 

:=: PD#K05 1A dated 3/25/ 11. 
,.,,,, 

SES (Gen.) D SES (CR) D 2-Noncnbcal D 4-Speclal 
Neither Sens,t,ve SensiUve 

15 Classified/Graded by Official Title of Position 
a. umce of Per-

sonnel 
Management 

b. Departmen~ 
Agencyor 
Establishment Supervisory Police Officer 

c. Second Level 
Review 

d. First Level 
Review 

e Recommended by 
Supervisor or Supervisory Police Officer ln1ballng Office 

16. Organ1zat1onal l rtle of Position (if amerent trom off,c,a/ me) 

Major 
18. Department, Agency, or Establishment 

Pentagon Force Protection Agency 

a. First Subdivision 

Office of the Principal Depu ty Director 

b. Second Subdivision 

Law Enforcement Directomte 

19. Employee Review-This is an accurate description of the major 
duties and responsibilities of my pos~ion. 

20. Supervisory Certification. I certify that this. ls an accurate 
statement of the major duties and respons1bilit1es of this position 
and its organizational relationships, and that the position is 
necessary to carry out Government functions for which I am 
responsible. This certification is made with the knowledge that 

or~••:_ , n, <' : < l s,~M,o ....................... ..... .............................. . 
Signature 

1

(l)X6) 
1 
i Date 
I 20160308 
: 

21. Classification/Job Grading Certification. I certify that thi5&osi-
tion has been classified/graded as required by Tille 5, U. S. ode, 
in conformance with standards published by the U.S. Office of 
Personnel Management or, if no published standards apply direct-
Jy, consistently with the most applicable published standards. 

Pay Plan Occupational Code Grade lrnt,als Date 

l(D)(O} 

AD 0083 13 3/16/16 
i......-

AD 0083 13 

117. Name of Employee (11 YIICBn/, speedy) 

c. Third Subdivision 

Pentagon Police Division 

d. Fourth Subdivision 

e. Fifth Subdivision 

Signature of Employee (oplionaQ 

this information is to be used for statutory pur{X)_ses relating to 
appointment and payment of public funds, and that false or misleading 
statements may constitute violations of such statutes or their 
implementing regulations. 

i b. Typed Name and TIiie ofHlct,er-Level Supervisor or Manager (ootionan 
! 
i 
! 
i 
i Signature 

! 
j Date 
i 

22. Position Classification Standards Used in Classifying/Gracing Position 

Grade Evaluation Guide for Police and Security Guard Positions 

in Ser ies, GS-0083/GS-0085 TS-87 April 1988; General Schedule 

..,._.:. , .,.,, __ .c • -"- -' t .,1.:,.,x,,·····rraklng-Action ------···--·····----··-·-----.. ------·----··-------·----· ·······-···- ........ Supervisory Guide HRCD-5 June 1998, Apr il 1998 . 
)(lj) I 

H uman Kesources :Special ist 
- ····-············ ··-····-······ ································-······ ··············-····-················-·····-··············· 
Signature 

1:X6) 
23. Position Review Initials ' i Date Initials 

a. Employee (optionao 

b. Supervisor 

c. Classifier i 
i 

24. Remarks 
FPL: 13 BUS: 8888 

This is a drug testing designated position. 
25. Description of Major Duties and Responsibilities 
NSN 7540-00-634-4265 Previous Edition Usable 5008-106 

Add Page 

f Date 

:1 20160316 

! Date 

i 
! 

! 
! 

! 

(See Attached) 

Information for Employees. The standards, and information on their 
application, are available in the personnel office. The classification of the 

.. position may be reviewed and corrected by the agency or the U.S. Office 
of Personnel Management. Information on classification~ob grading 
appeals, and complaints on exemption from FLSA. is available from the 
personnel office or the U.S. Office of Personnel Management. 

Initials Date lnrtials i 
: Date Initials ! 

i 
! 
! 
! 
! 

f 

OF 8 (Rev 1-85) 
U.S Off,ce of Personnel Management 
FPM Chapter 295 

Date 



Optional Form 8 (BACK) (Revised 1185) 

Instructions for Completing Optional Form 8 
POSITION DESCRIPTION 

In order to comply with the requirements of FPM Chapter 295, 
subchapter 3, and other provisions of the FPM, aQencies must 
complete the items marked by an asterisk. Agencies may determine 
what other items are to be used. 

'1 . Enter position number used by the agency for control purposes. 
See FPM Chapter 312, Subchapter 3. 

•2. Check one. 
• "Redescription" means the duties and/or responsibilities of an 

exisitng position are being changed. 
- "New" means the position has not previously existed. 
- "Reestablishment" means the position previously existed, but 

had been cancelled. 
- "Other'' covers such things as change in title or occupational 

series without a change m duties or responsibilities. 
• The " ExP.lanatlon" section should be used l o show the reason If 

"Other" is checked, as - 11 as any posilion(s) replaced by 
position number, title, pay plan, occupational code, and grade. 

3. Check one. 

'4. Enter geographical location by city and State ( or if position is in a 
foreign country, by city and country). 

'5. Enter geographical location if different from that of#4. 

6 . To be completed by OPM when certifying positions. (See Item 
15 for date of OPM certification.) For SES and GS-16/18 
positions and equivalent, show the position number used on OPM 
Form 1390 (e.g., DAES0012). 

*7. Check one to show whether the incumbent is exempt or 
nonexempt from the minimum wage and overtime provisions of 
the Fair Labor Standards Act. See FPM Chapter 551. 

8. Check box if statement is required. See FPM Chapter 734 for 
the Executive Personnel Financial Disclosure Report, SF 278. 
See FPM Chapter 735, Subchapter 4, for the Employment and 
Financial Interests Statement. 

9 . Check one to show whether Identical Additional positions are 
permitted. See FPM Chapter 312, Subchapter 4. Agencies may 
show the number of such positions authorized and/or established 
after the "Yes" block. 

10. Check one. See FPM Chapter 212 for information on the 
competitive service and FPM Chapter 213 for the excepted 
service. For a position in the excepted service, enter authority 
for the exception, e.g., "Schedule A-213.3102(d)" for Attorney 
positions excepted under Schedule A of the Civil Service 
Regulations. SES (Gen) stands for a General position in the 
Senior Executive Service, and SES (CR) stands for a Career 
Reserved position. 

11 . Check one. 

- A "Supervisory' P.OSition is one that meets the requirements 
for a supervisory title as set forth in current OPM classification 
and job-grading guidance. Agencies may designate first-level 
supervisory positions by placing "1" or "1st" after 
"Supervisory." 

• A "Managerial" position is one that meets the requirements for 
such a designation as set forth in current OPM classification 
guidance. 

12. Check one to show whether the position is non-sensitive, 
noncritical sensitive, critical sensitive, or special sensitive for 
security purposes. If this is an ADP position , write the letter "C" 
beside the sensitivity. 

13. Enter competitive level code for use in reduction-in-force actions. 
See FPM Chapter 351 . 

14. Agencies may use this block for any additional coding 
requirement. 

*15. Enter classification{Job grading action. 
- For "Official Title of Position," see the applicable classification 

or job grading standard. For positions not covered by a 
published standard, see the General Introduction to "Position 
Classification Standards," Section Ill, for GS positions, or FPM 
Supplement 512-1 , "Job Grading System for Trades and Labor 
Occupations," Part 1, Section Ill. 

• For "Pay Plan code, see FPM Supplement 292-1, "Personnel 
Data Standards," Book Ill. 

• For "Occup1:1tional Code" see the applicable standard; or, 
where no standard has been published, see the "Handbook of 
Occupational Groups and Series of Classes" for GS positions, 
or FPM Supplement 512-1, Part 3, for trades and labor 
positions. For all positions In scientific and engineering 
occupations, enter the t1M>-dlgit functional classif ication code 
in parentheses Immediately following t he occupational code, 
e.g., "GS-1310(14)." The codes are listed and discussed in ttie 
General Introduction to "Position Classification Standards," 
Section VI. 

16. Enter the organizational, functional, or working title if it differs 
from the official title. 

17. Enter the name of the incumbent. If there is no incumbent, enter 
"vacancy." 

'18. Enter the organizational location of the position, starting with the 
name of the department or agency and working down from there. 

19. If the position is occupied, have the incumbent read the attached 
description of duties and responsibilities. The employee's 
signature is optional. 

•20. This statement normally should be certified by the immediate 
supervisor of the position. At its option, an agency may also 
have a higher-level supervisor or manager certify the statement. 

*21 . This statement should be certified by the agency official who 
makes the classification~ob grading decision. Depending on 
agency regulations, this official may be a personnel office 
representative, or a manager or supervisor delegated 
classification{Job grading authority. 

22. Enter the position classification{Job grading standard(s) used and 
the date of issuance, e.g., "Mail and File, GS-305, May 1977." 

23. Agencies are encouraged to review periodically each established 
position to determine whether the position is still necessary and, 
if so, whether the position description is adequate and 
classification{Job grading is proper. See FPM Letter 536-1 (to be 
incorporated into FPM Chapter 536). This section may be used 
as part of the review process. The employee's initials are 
optional. The initials by the supervisor and classifier represent 
recertifications of the statements in items #20 and #21 
respectively. 

24. This section may be used by the agency for additional coding 
requirements or for any appropriate remarks. 

'25. Type the description on plain bond paper and attach to the form. 
The agency position number should be shown on the attachment. 
See appropriate instructions for format of the description and 
for any requirements for evaluation documentation, e.g., 
"Instructions for the Factor Evaluation System," in the General 
Introduction to "Position Classification Standards," Section VII . 



Agency Position No. 

POSITION DESCRIPTION (Continuation) 
K05IA 

FLSA: Exempt BUS Code: 8888 

National Security Professional: No 

Language Identifier None 

Pentagon Force Protection Agency 
Office of the Principal Deputy Director 
Law Enforcement Directorate 
Pentagon Police Division 

Supervisory Police Officer, 
AD-0083-13 

Introduction: 

FPL: AD-13 Drug Testing Designated Position: Yes 

Emergency Essential/Key: No Information Assurance Position: No 

The mission of the Pentagon Force Protection Agency (PFPA) is to provide force protection, security, and law enforcement to 
safeguard personnel, facilities, infrastructure, and other resources for the Pentagon Reservation and designated DoD facilities 
(hereinafter referred to as "the Pentagon Facilities") within the National Capital Region (NCR). PFPA addresses the full spectnun of 
threats by utilizing a balanced approach of comprehensive protective intelligence and cowiterintelligence analysis, to include 
forensic and biometric-enabled information, to determine the appropriate protective posture for personnel and facilities; prevention, 
preparedness, detection; all-hazards response; DoD emergency management; support the lead response management agency during 
an emergency or crisis; and provide comprehensive threat assessments, security, and protection services for Office of the Secretary 
of Defense personnel and other persons. The PFPA is the DoD focal point for collaborating and coordinating with other DoD 
Components, other Executive departments and agencies, and State and local authorities on matters involving force protection, 
security, and Jaw enforcement activities that impact the Pentagon Facilities. 

This position is located in the PFPA. As a Police Officer, the primary responsibilities are for force protection, security, and law 
enforcement in the NCR for the people, facilities, infrastructure, and other resources at the Pentagon Reservation and for DoD 
act-iv ities and DoD occupied facilities not under the jurisdiction of a Military Department 

Supervisory Duties: 

The employee of this position serves at the rank of Major. The employee has direct responsibility for the implementation of 
operational and administrative functions associated with law enforcement and security services necessary to accomplish the PFPA 
mission. 

The employee contributes to the overall development of programs, projects, procedures, and policy relating to the establishment of 
goals and the structures and process necessary to carry them out through their supervisory responsibilities and commands. 

The employee contributes to the development of long and short-term planning needs, objectives, priorities, feasibility studies, and 
options used to justify manpower assess current and future protection requirements, budget impact and assessment, crime analysis, 
and other administrative and operational requirements. 

The employee establishes benchmark systems for monitoring productivity and other effectiveness/efficiency standards in order to 
meet established goals. 

The employee initiates and/or contributes to the development of written directives such as: Operations Orders, Operations Decision 
Briefings, Interagency Memoranda of Agreement, Standard Operating Procedures, and Special Orders affecting many, if not all 
personnel within the PFPA, to include subjects such as administration; management; operations; arrest, search, and seizure; security 
systems; personnel administration; training; demonstration; tactical response plans; line inspections; mass arrests; and preliminary 
and follow-up investigations. 

The employee integrates with internal and external agencies and groups concerning the development and/or coordination of 
Procedure/Program/Policy issues. Ensures that key national and agency security goals, priorities, values, and other issues are taken 
into account in carrying out the responsibilities of the immediate work wiit. The employee coordinates with other parts of the agency 

Page 3 of7 
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Agency Position No. 

POSITION DESCRIPTION (Continuation) 
K05IA 

and other agencies in order to administer the development and execution of the physical security access control functions to ensure 
proper physical security for specified DoD buildings in the NCR. 

The employee keeps up-to-date on relevant social, political, and technical developments and analyzes their potential impact on 
protection requirements. 

The employee gathers infonnation and conducts analyses as it relates to protection requirements and intelligence affecting the 
protection of assigned asset5 and high-risk personnel. Based on analysis, the Major is responsible for adjusting resources to 
effectively promote the safety of the community. 

In addition to those duties required of every other police officer, the employee is the primary adjudication authority of the 
disciplinary process. He/she is responsible for the thorough oversight, just administration, and proper execution of the disciphnazy 
process. The employee implements the necessary administrative responsibilities of the first line and second line supervisor to include 
duties, such as: planning work and schedules; assigning work based on priorities and employee skills; establishing performance 
standards and evaluating performance; providing advice, counsel, and instructions on work and administrative matters; hearing and 
resolving complaints and referring more serious unresolved com plaints to a higher level supervisor; effecting minor disciplinary 
actions and recommending action in more serious cases; and identifying developmental and training opportunities. 

Other Duties and Responsibilities: 

The employee is responsible for protecting life and property, preventing, detecting, and investigating criminal acts, and enforcing 
traffic regulations throughout a large complex of the Pentagon Reservation, DoD leased buildings, parks, and National Memorials in 
the NCR. 

The employee performs special details and specific assignments; assists fellow officers and other agencies; responds to the needs of 
the general public by performing investigations, problem solving, following up on leads, obtaining evidence and deterring criminal 
activity within DoD facilities; compiling reports, preparing cases for trial and appearing in court; and maintaining records for proper 
documentation. 

The employee patrols a designated area to preserve law and order; investigates complaints, disturbances, accidents, and reported 
criminal activities; testifies in court. These duties involve foot patrols responding to calls or alam1s, infonning individuals of their 
rights, questioning victims and witnesses, and providing first aid and other assistance to victims of assaults or accidents. Other duties 
include obtaining statements, recording observations, pursuing and apprehending fleeing persons, subduing people causing 
disturbances, directing traffic, securing crime scenes, coordinating with other law enforcement agencies, reporting fires and other 
safety hazards, assisting persons in emergencies, giving out crime prevention infonnation/advice and preparing reports. 

Ensures the protection of life, property, and civil rights of individuals. Has full authority to carry fiream1s and make arrests in order 
to oversee the enforcement, protection, and investigation of a wide range of federal laws. Performs initial investigations of all 
criminal activity. Responds to emergency and routine calls which may involve dangerous personnel or personnel who have 
committed felonies. 

Checks badges and identification cards of incoming personnel. Performs searches of individuals and hand carried items for weapons, 
narcotics, explosives, and other illegal contraband. 

Controls crowds for various events, including many National Security Special Events, Presidential Inaugurations, annual marathons, 
protests (which may require mass arrests), and ceremonies at the 9/ 11 Memorial. 

Conducts preliminary investigations of surveillance and suspicious persons on and around the Pentagon Reservation. Employs 
methods to counter terrorism activities including, surveillance detection,monitoring CCTV, and conducting risk assessments of 
buildings and entrances. 

Ensures the security and protection of U.S. Government officials on the Pentagon Reservation, including the President, Vice 
President, Cabinet level Secretaries, senior leaders of the Joint Chiefs of Staff, and Under Secretaries of Defense. The employee 
ensures the security and protection of foreign diplomats, including heads of state, Ministers of Defense, Chiefs of Defense, and other 
high-ranking foreign diplomats. 
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Agency Position No. 

POSITION DESCRIPTION (Continuation) 
K05IA 

Escorts g -ns personne arounc t e NCR to prov J e protection rom t rreats. Coor mates an reviews t reat reports or personnc 
visiting the Pentagon. Creates security plans and contingencies for high-risk personnel traveling in the United States and abroad. The 
employee is responsible for arranging and executing transportation for high-risk personnel and senior executives of the DoD. 
Coordinates security and protection for arrival and departure areas of high-risk personnel often on short notice. Jvf.aintains working 
relationships with U.S. Secret Service, U.S. Capitol Police, and other surrounding law enforcement agencies to ensure efficient and 
timely transportation and arrival of high-risk personnel to locations in the NCR Operates official government vehicles, including 
sedans, sport utility vehicles, and vans in various weather conditions. Reviews and plans transportation routes before depruture to 
ensure safe and timely transportation ofDoD officials. Interacts, plans, and communicates with staff members of senior DoD 
officials to schedule transportation plans and schedules. Able to adjust to and accommodate changes in transportation, scheduling, 
and arrival locations with short notice. 

Provides year round emergency response to the Secretary of Defense's residence. Act as a member of a tactical emergency response 
team responsible for responding to the aid of senior DoD officials around the NCR. 

Assists mern bers of the Pentagon Police Special Operations Division with canine sweeps, conducting random anti-terrorism 
measures, protecting high-risk personnel. First responders to the SECDEF, DEPSEC, Service Secretaries, and Joint Staff office 
suites in case of emergency. 

Performs other duties as assigned. 

Supervisory Factor Levels: 

Factor 1 - Program Scope and Effect FL 1-3, 550 points 

Directs the work of law enforcement and security personnel who are engaged in law enforcement programs, special operations and 
functions that encompass the Pentagon and other leased facilities in the vicinity. The work managed by the employee affects a wide 
range of mission and support activities affecting the level of physical security of individual<; in the Pentagon and at various NCR 
locations, as well as protection of the personnel property and resources. Work performed and services provided directly and 
significantly impact the provision of essential support operations to numerous, varied, and complex technical administrative 
functions throughout PFPA and other DoD functional activities. 

Factor 2 - Organizational Setting FL 2-1, I 00 points 

This position is accountable to a position that is two or more levels below the first SES, flag, or General officer in the direct 
supervisory chain. 

Factor 3 - Supervisory and Managerial Authority Exercises FL 3-3b, 775 points 

This position accomplishes work through the technical and administrative direction of others, including assigning and reviewing 
work, approving leave, and perfonning other supervisory functions. Plans, schedules, and assigns work on a daily basis to be carried 
out by subordinates; sets and adjusts short-tem1 priorities; prepares schedules for completion of work; reviews work; assures law 
enforcement tasks are performed timely and accurately; recommends performance standards and ratings and evaluates work 
performance; adjusts staffing levels or work procedures to accommodate changes in resource allocations;justifies the purchase of 
new equipment; improves work methods and procedures used in conducting law enforcement operations; oversees the development 
of operating instructions for special events, and personal protection plans for visiting high ranking military and civ iii an dignitaries; 
gives advice, counsel, and instructions to personnel on both work and administrative matters; hears and resolves complaints from 
personnel, referring more serious unresolved complaints to a higher level supervisor or manager; effects disciplinary measures such 
as warnings and reprimands; and identifies training needs of personnel, providing or arranging for needed development and training. 

Factor 4 - Personal Contacts 

Sub-factor 4A - Nature of Contacts FL 4A-2, 50 points 

Contacts are with high ranking managers, supervisors, and other units and activities. Contacts may be informal, occur in conferences 
and meetings, and require non-routine or special preparations. 
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Agency Position No. 

POSITION DESCRIPTION (Continuation) 
K05IA 

Sub-factor 4B - Purpose of Contacts FL 4B-2, 75 points 

The purpose of contacts is to ensure that infonnation provided to outside parties is accurate and consistent; to plan and coordinate the 
work directed with that of others outside the subordinate organization; and to resolve differences of opinion among supervisors and 
managers. 

Factor 5 - Difficulty of Typical Work Directed FL 5-5, 650 points 

The highest grade that best characterizes the nature of the basic non-supervisory work of the organization and which constitutes 25% 
or more of the workload of the organization is AD-09. The num bcr of subordinates fluctuates depending on the needs of the Agency. 
The employee contributes to working groups responsible for near- and long-term planning that resolve high-visibility concerns. 

Factor 6 - Other Conditions FL 6-4b, 1120 points 

The position directs subordinate supervisors and/or contractors who each direct substantial workloads comparable to the AD-09 
through AD-11 levels. The work supervised consists of coordination and integration of personnel necessary for the enforcement of 
Federal and state laws, regulations, and guidelines. The work supervised involves work comparable in difficulty to the AD-09 
through AD-1 1 level. The supervisor oversees a workforce that requires coordination with the various sections to ensure all law 
enforcement and security operations and functions are perforn1ed correctly and professionally. Supervision may be exercised over 
police sergeants, canine handlers, canines, and other subordinate police and non-unifonn personnel. 

Total Points = 3320 
Range = 3155 - 3600 
Grade = AD-13 

Other Conditions for Police Officer: 

I. The employee must be able to obtain and maintain a Top Secret security clearance. 

2. The employee must possess and maintain a valid state driver's license from the jurisdiction where he or she resides. 

3. This position is designated as Drug Testing Required. The employee is subject to random urinalysis testing in accordance with 
guidelines. 

4. The employee must meet requirements of"Lautenberg Agreement" which outline rules regarding carrying of firearms. 

5. The employee must qualify monthly, quarterly, and/or bi-annually, as applicable, with assigned weapon(s). 

6. Employees assigned to this position are designated as E1v1ERGENCY E:!v.lPLOYEES Emergency employees are expected to 
report for, or remain at, work in dismissal or closure situations due to adverse weather conditions, natural disasters, or other 
emergency situations (e.g., building closure due to power outage) causing disruptions of government operations, unless otherwise 
directed by their supervisor. 

7. This position is subject to recall 24/7 and the employee is required to work shifts; days off val)'. 

8. The employee must be in a constant state of physical readiness and must be capable of demonstrating maximum physical exertion 
without warning. Any hesitancy, reluctance, or inability to fully engage in a critical situation that requires full-unrestricted physical 
capabilities could have tragic, if not fatal, consequences. 

9. This position requires the employee to take and pass annual medical and physical fitness examinations; to carry and qualify with 
PFPA designated weapons twice a year on a test; to wear personal protective equipment, i.e., ballistic vest, etc.; and to pass aJJ 
designated PFPA certification programs. This includes being trained and then qualifying in how to deal with an "active shooter". He 
or she must have the capacity to perfonn the essential functions of the position without risk to themselves or others. 
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Agency Position No. 

POSITION DESCRIPTION (Continuation) 
K05IA 

l 0. The following medical requirements apply to all employees: good near and distant vision, ability to distinguish basic colors, 
emotional and mental stability, and the ability to hear the conversational voice. In addition, the position requires common physical 
characteristics and abilities in agility, dexterity, and strength to endure regular and recurring physical exertion such as long periods of 
standing, walking, driving, bending, stooping, carrying, or dragging unconscious victims up or down multiple nights of stairs, 
moving heavy or unwieldy objects over 50 pounds, running, climbing, crouching, crawling and kneeling during pursuit possibly in 
re:;tricted, dark and hot or cold spaces, or defending oneself or others against physical attacks, possible exposure to explosives, 
chemicals, or other weapons of mass destruction. 

11. As a police officer representing PFPA, it is essential that the employee present a professional and competent image, with a clean, 
neatly pressed uniform or attire. Safety and effective performance requires a well-groomed and tidy appearance, proper decorum and 
appropriate responses. 

12. Retention in this position is contingent upon the successful completion and passing of all agency-training requirements. 

13. This position is authorized for the Domicile-to-Duty T rans]X>rtation Program. Domicile-to-duty mileage is limited to operators 
living within 50 driving miles, one way, of their duty location. 

14. This position is not eligible for telework. 

15. This position is identified as a covered position under the Pentagon Force Protection Agency (PFPA) Civilian Mobility Program, 
Regulation 1400.24, effective September 28, 2015. This position requires that the candidate must sign a mobility agreement as a 
condition of employment. PFPA may relocate covered JX>sitions and covered employees in permanent changes of duty station 
between PFPA duty locations in the National Capital Region; Raven Rock Mountain Complex (Adams County, Pennsylvania); 
Glynco, Georgia; Harrisburg, Pennsylvania or Baltimore, Maryland and potentially other locations to improve mission effectiveness 
or enhance individual career progression. 

The "Mobility Agreement" requirements do not apply to employees assigned to the subject position description prior to March 30, 
2016. 
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POSITION DESCRIPTION (Please Read Instructions on the Back) 
1. Agency Position No. 

K054A --
2. Reason for Submission ~ Service 4. Employing Office Location 5. Duty Station 6. OPM Certification No. B Redescription ~ New Hdqtrs D Field Arlington VA Pentagon VA 

Reestablishment Other 7. Fair Labor Standards Ad 8. Financial Statements Required 9. Subject to IA Action 

Explanation (Show any podions replaced) tRJ Exempt 0 Nonexempt 
=1 Executive Personnel 0 Empt~ent and Oves l8j No Financial Disclosure F,nan al Interest 

Updated to reflect current supervisory 10. Position Status 11 . Position Is 12. Sensrtivity 13. Competitive Level Code 

certification and organizational infonnation. ~ Competitive Supervisory D 1-Non-
Sensitive 

0 3-CnUcal 0002 ~ No major changes to duties previously ' Excepted (Specify in Remarks) Managenal 14. Agency Use 
:=: classified under PD#K054A dated 03/25/11. 

,.,,,, 
SES (Gen.) D SES (CR) 

D 2-Noncnbcal 1:8] 4-Speclal 
Neither Sens,t,ve SensiUve 

15 Classified/Graded by Offici al Title of Position 

a. u mce of Per-
sonnel 
Management 

b. Departmen~ 
Agencyor 
Establishment Supervisory Police Officer 

c. Second Level 
Review 

d. First Level 
Review 

e Recommended by 
Supervisor or Supervisory Police Officer ln1ballng Office 

16. Organ1zat1onal l rtle of Position (if amerent trom off,c,a/ me) 

18. Department, Agency, or Establishment 

Pentagon Force Protection Agency 
a. First Subdivision 

Office of the Principal Deputy Director 
b. Second Subdivision 

Assistant Director for Law Enforcement 

19. Employee Review-This is an accurate descript ion of the m aj or 
duties and responsib ilit ies of my pos~ion. 

20. Super visory C ertifi cation . I certify that this. ls an accurate 
statement of the major duties and respons1bilit1es of this position 
and its organizational relationships, and that the position is 
necessary to carry out Government functions for which I am 
responsible. This certification is made with the knowledge that 

a. Typed Name and Title of Immediate Supervisoi 
For James L. Ballard 

Chief of Police 
Signature r X6) ···- ···· ........... - .. ·-····· 

i Date 

11 11/02/15 
' 

21. Classification /J ob Gr ad in g Certification. I certify that thi~ osi-
tion has been classified/graded as required by Tille 5, U.S. ode, 
in conformance w ith standards published by the U.S. Office of 
Personnel Management or, if no published standards apply direct-
Jy, consistently with the most app licable published standards. 

Pay Plan Occupational Code Grade lrnt,als Date 

\U/ \V/ 

AD 0083 14 11/12/15 
-

AD 0083 14 
117. Name of Employee (11 YIICBn/, speedy) 

c. Third Subdivision 

Pentagon Police Directorate 
d. Fourth Subdivision 

e. Fifth Subdivision 

Signature of Employee (oplionaQ 

this information is to be used for statutory pur{X)_ses relating to 
appointment and payment of public funds, and that false or misleading 
sta tements may constitute violations of such statutes or their 
implementing regulations. 

i b. Typed Name and TIiie ofHlct,er-Level Supervisor or Manager (ootionan 
! 
i 
! 
i 
i Signature 

! 
j Date 
i 

22. Position Classification Standards Used in Classifying/Gracing Position 

Grade Evaluation Guide for Police and Security Guard Positions 
in Series, GS-0083/GS-0085 TS-87 April 1988; General Schedule 

1ypedName· and·i ,tle· of Ofiic,af'i aklng·Action ...................... - ..................... - ............ ·······-···- . ....... Supervisory Guide HRCD-5 June 1998, April 1998. 
X61 I 
HR Specialist 

-····-················-····-······ ... ........... ··············-····························-················-·····-············ 
Signature 

lD)(O) 

23. Position Review Initials i Date Initials 

a . Employee (optionao 

b. Supervisor 

c. Classifier i 
i 

24. Remarks 

FPL: AD-14 
25. Description of Major Duties and Responsibilities 
NSN 7540-00-634-4265 Previous Edition Usable 5008-106 

Add Page 

iDate 

i 
I 11/12/15 

Date 

i 
! 

! 
! 

! 

(See Attached) 

Info rmatio n for Employees. The standards, and information on their 
application, are available in the personnel office . The classification of the 

.. position may be reviewed and corrected by the agency or the U.S. Office 
of Personnel Management. Information on classification~ob grading 
appeals, and complain ts on exemption from FLSA. is available f rom the 
personnel office or the U.S . Office of Personnel Management. 

Initials Date lnrtials i 

' 
Date Initials ! 

i 
! 
! 
! 
! 

f 

OF 8 (Rev 1-85) 
U.S Off,ce of Personnel Management 
FPM Chapter 295 

Date 



Optional Form 8 (BACK) (Revised 1185) 

Instructions for Completing Optional Form 8 
POSITION DESCRIPTION 

In order to comply with the requirements of FPM Chapter 295, 
subchapter 3, and other provisions of the FPM, aQencies must 
complete the items marked by an asterisk. Agencies may determine 
what other items are to be used. 

'1 . Enter position number used by the agency for control purposes. 
See FPM Chapter 312, Subchapter 3. 

•2. Check one. 
• "Redescription" means the duties and/or responsibilities of an 

exisitng position are being changed. 
- "New" means the position has not previously existed. 
- "Reestablishment" means the position previously existed, but 

had been cancelled. 
- "Other'' covers such things as change in title or occupational 

series without a change m duties or responsibilities. 
• The " ExP.lanatlon" section should be used l o show the reason If 

"Other" is checked, as - 11 as any posilion(s) replaced by 
position number, title, pay plan, occupational code, and grade. 

3. Check one. 

'4. Enter geographical location by city and State ( or if position is in a 
foreign country, by city and country). 

'5. Enter geographical location if different from that of#4. 

6 . To be completed by OPM when certifying positions. (See Item 
15 for date of OPM certification.) For SES and GS-16/18 
positions and equivalent, show the position number used on OPM 
Form 1390 (e.g., DAES0012). 

*7. Check one to show whether the incumbent is exempt or 
nonexempt from the minimum wage and overtime provisions of 
the Fair Labor Standards Act. See FPM Chapter 551. 

8. Check box if statement is required. See FPM Chapter 734 for 
the Executive Personnel Financial Disclosure Report, SF 278. 
See FPM Chapter 735, Subchapter 4, for the Employment and 
Financial Interests Statement. 

9 . Check one to show whether Identical Additional positions are 
permitted. See FPM Chapter 312, Subchapter 4. Agencies may 
show the number of such positions authorized and/or established 
after the "Yes" block. 

10. Check one. See FPM Chapter 212 for information on the 
competitive service and FPM Chapter 213 for the excepted 
service. For a position in the excepted service, enter authority 
for the exception, e.g., "Schedule A-213.3102(d)" for Attorney 
positions excepted under Schedule A of the Civil Service 
Regulations. SES (Gen) stands for a General position in the 
Senior Executive Service, and SES (CR) stands for a Career 
Reserved position. 

11 . Check one. 

- A "Supervisory' P.OSition is one that meets the requirements 
for a supervisory title as set forth in current OPM classification 
and job-grading guidance. Agencies may designate first-level 
supervisory positions by placing "1" or "1st" after 
"Supervisory." 

• A "Managerial" position is one that meets the requirements for 
such a designation as set forth in current OPM classification 
guidance. 

12. Check one to show whether the position is non-sensitive, 
noncritical sensitive, critical sensitive, or special sensitive for 
security purposes. If this is an ADP position , write the letter "C" 
beside the sensitivity. 

13. Enter competitive level code for use in reduction-in-force actions. 
See FPM Chapter 351 . 

14. Agencies may use this block for any additional coding 
requirement. 

*15. Enter classification{Job grading action. 
- For "Official Title of Position," see the applicable classification 

or job grading standard. For positions not covered by a 
published standard, see the General Introduction to "Position 
Classification Standards," Section Ill, for GS positions, or FPM 
Supplement 512-1 , "Job Grading System for Trades and Labor 
Occupations," Part 1, Section Ill. 

• For "Pay Plan code, see FPM Supplement 292-1, "Personnel 
Data Standards," Book Ill. 

• For "Occup1:1tional Code" see the applicable standard; or, 
where no standard has been published, see the "Handbook of 
Occupational Groups and Series of Classes" for GS positions, 
or FPM Supplement 512-1, Part 3, for trades and labor 
positions. For all positions In scientific and engineering 
occupations, enter the t1M>-dlgit functional classif ication code 
in parentheses Immediately following t he occupational code, 
e.g., "GS-1310(14)." The codes are listed and discussed in ttie 
General Introduction to "Position Classification Standards," 
Section VI. 

16. Enter the organizational, functional, or working title if it differs 
from the official title. 

17. Enter the name of the incumbent. If there is no incumbent, enter 
"vacancy." 

'18. Enter the organizational location of the position, starting with the 
name of the department or agency and working down from there. 

19. If the position is occupied, have the incumbent read the attached 
description of duties and responsibilities. The employee's 
signature is optional. 

•20. This statement normally should be certified by the immediate 
supervisor of the position. At its option, an agency may also 
have a higher-level supervisor or manager certify the statement. 

*21 . This statement should be certified by the agency official who 
makes the classification~ob grading decision. Depending on 
agency regulations, this official may be a personnel office 
representative, or a manager or supervisor delegated 
classification{Job grading authority. 

22. Enter the position classification{Job grading standard(s) used and 
the date of issuance, e.g., "Mail and File, GS-305, May 1977." 

23. Agencies are encouraged to review periodically each established 
position to determine whether the position is still necessary and, 
if so, whether the position description is adequate and 
classification{Job grading is proper. See FPM Letter 536-1 (to be 
incorporated into FPM Chapter 536). This section may be used 
as part of the review process. The employee's initials are 
optional. The initials by the supervisor and classifier represent 
recertifications of the statements in items #20 and #21 
respectively. 

24. This section may be used by the agency for additional coding 
requirements or for any appropriate remarks. 

'25. Type the description on plain bond paper and attach to the form. 
The agency position number should be shown on the attachment. 
See appropriate instructions for format of the description and 
for any requirements for evaluation documentation, e.g., 
"Instructions for the Factor Evaluation System," in the General 
Introduction to "Position Classification Standards," Section VII . 



Agency Position No. 

POSITION DESCRIPTION (Continuation) 
K054A 

FLSA: Law Enforcement Exemption 

National Security Professional: No 

Language Identifier None 

BUS Code 8888 FPL: AD-14 Drug Testing Designated Position: Yes 

Pentagon Force Protection Agency 
Office of the Principal Deputy Director 
Assistant Director for Law Enforcement 
Pentagon Police Directorate 

Supervisory Police Officer, 
AD-0083-14 
Deputy Chief of Police 

Introduction: 

Emergency Essential/Key: No Information A'>surance Position: No 

The mission of the Pentagon Force Protection Agency (PFPA) is to provide force protection, security, and law enforcement to 
safeguard personnel, facilities, infrastructure, and other resources for the Pentagon Reservation and designated Department of 
Defense (DoD) facilities (hereinafter referred to as "the Pentagon Facilities") within the National Capital Region (NCR). PFPA 
addresses the full spectrum of threats by utilizing a balanced approach of comprehensive protective intelligence and 
counterintelligence analysis, to include forensic and biometric-enabled information, to detennine the appropriate protective posture 
for personnel and facilities; prevention, preparedness, detection; all-hazards response; DoD emergency management; support the 
lead response management agency during an emergency or crisis; and provide comprehensive threat assessments, security, and 
protection services for Office of the Secretary of Defense personnel and other persons. The PFPA is the DoD focal point for 
collaborating and coordinating with other DoD Components, other Executive departments and agencies, and State and local 
authorities on matters involving force protection, security, and law enforcement activities that impact the Pentagon Facilities. 

This position is located in the PFPA As a Police Officer, the primary responsibilities are for force protection, security, and law 
enforcement in the NCR for the people, facilities, infrastructure, and other resources at the Pentagon Reservation and for DoD 
activities and DoD occupied facilities not under the jurisdiction of a Military Department 

Major Duties and Responsibilities: 

Serves as the Deputy Chief of Police in the Pentagon Police Directorate (PPD) and is responsible for development of plans and 
procedures designed to safeguard DoD employees and property against criminal activity, civil disorder, terrorist activities, and other 
threats. Represents DoD in meetings and confrontations with demonstrators. 

Responsible for providing force protection, security and response force for dealing with threats including basic arm eel assaults, 
explosive, chemical and other attacks or surveillance directed against the Pentagon and DoD delegated buildings. 

Manages the administrative, logistical, training and standardization programs of the PPD and exercises control to eru,ure that the use 
of government resources are in accordance with all statutory, regulatory, and other guidance. 

Maintains liaison with local and Federal Law Enforcement and emergency services officials to ensure adequate coordination of plans 
and programs. 

Maintains liaison with U.S. Attorney and local prosecutor offices and ensures that all violations of U.S. and state laws and codes 
committed on PFPA controlled facilities are presented for prosecutions. 

Maintains liaison with the security officials of the Military Force and DoD Agencies on PFPA controlled facilities, and coordinates 
the activities of the PPD. 

Establishes crime prevention education programs that (1) encourages DoD member to take an active role in preventing crime; (2) 
provide infomiation leading to an arrest and conviction in criminal offenses; and (3) facilitate the identification and recovery of 
stolen property. 
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Agency Position No. 

POSITION DESCRIPTION (Continuation) 
K054A 

Directs patrol officers to conduct thorough preliminary investigations. 

Manages criminal investigations of follow-up investigations of all criminal activity occurring on PFPA controlled property. 

Plans and manages protection assignment involving senior US government officials and foreign diplomats Provides assistance to 
the U.S. Service during visit'> by the PresidentNice President and other protected officials. 

Makes decision during life threatening events that affect senior leadership of DoD and population of the Pentagon. 

Develops responses procedures for a wide variety of threats to include terrorist attacks, demonstrations, and special events. 

Supervises and monitors internal discipline, complaint reception procedures and internal discipline investigations. Seeks and 
develops programs and techniques that will minin1 ize the potential for employs misconduct 

Respomible for the utilization of PPD manpower as appropriate depending on current priorities to ensure effective use of human 
resources. Analyzes the efficiency and effectiveness of the manpower, ensures optimum utilization of manpower, material and 
financial resources. 

Oversees fom1 ulation and execution of the PPD budget and detennines and budgetary cost of PPD services for inclusion in PFPA 
budget submission. Administers a police recruitment program to ensure availability of qualified applicants. Administers a safety 
program to ensure the safety of PPD officers and the public and to minimize unnecessary expenditure of funds and to increase PPD 
efficiency. 

Ensures that all law enforcement employees receive basic and annual in-service training and medical and physical fitness 
examination. 

Ensures through an active internal management control program the effective, efficient, and proper use of PPD resources and 
activities. 

Perforn1s other duties as as.'ligned. 

Factor Levels: 

Factor l - Programs Scope and Effect FL 1-4, 775 points 

The incumbent directs the work of the PPD providing management of the law enforcement and force protection provided to the 
Pentagon and other DoD occupied buildings in the NCR under the responsibility of PFPA. The incumbent serves as a senior law 
enforcement official in the PPD and is responsible for development of plans and procedures designed to safeguard DoD employees 
and property against criminal activity, civil disorder, terrorism and other threats. The incumbent represents DoD in meetings and 
confrontations with demonstrators. The incumbent also manages the administrative, logistical, training and standardization programs 
ofth.e PPD and exercise control to ensure that the use of government resources are in accordance with all statutory, regulatory, and 
other guidance. 

Factor 2 - Organizational Settings FL 2-2, 250 points 

The incumbent reports to the Chief of Police who is one level below the SES level. 

Factor 3 - Supervisory and Managerial Authority Exercised FL3-4a, 900 points 

The incumbent exercises delegated managerial authority to oversee the overall planning, direction, and timely execution of the 
management of law enforcement and force protection provided to the Pentagon and other DoD occupied buildings in the NCR under 
the responsibility of PFPA. The incwnbent approves multi year and long-range work plans developed by the supervisors or managers 
of subordinate organizational units and subsequently manager overall work to enhance achievement of the goals and objectives. The 
incumbent determines long-tern, training objectives for the department in order to meet the emergency responses and law 
enforcement requirements provided to the Pentagon and other DoD occupied buildings in the NCR under the responsibility of PFP A 
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Agency Position No. 

POSITION DESCRIPTION (Continuation) 
K054A 

Factor 4 - Personal Contacts 

Sub-factor 4A - Nature of Contacts F1. 4A-3, 75 points 

The incumbent maintains senior-level contacts with persons within and outside ofDoD associated with the DoD law enforcement 
and force protection activities including PFPA directors, division chiefs, branch chiefs and project officers within the PFPA and 
DoD, U.S. Secret Service, local and Federal law enforcement officials, U.S. Attorney and local prosecutor offices. Contacts usually 
take place in formal meetings and conference scheduled at the request of one the participants. 

Sub-factor 4B - Purpose of Contacts FL 4B-4, 125 points 

The purpose of the contacts is to influence, motivate, or provide expert guidance and advice on PFPA and DoD law enforcement and 
force protection activities. Serves as the Deputy Chief of Police in the Pentagon Police Department and is responsible for 
development of plans and procedures designed to safeguard DoD employees and property against criminal activity, civil disorder, 
terrorism, and other threats. Represents DoD in meetings and confrontation with demonstrators. Persons contacted are sufficiently 
fearful, skeptical, or uncooperative so that highly obtained the desired results. Provides assistance to the U.S. Secret during visits by 
the President/Vice President and other protective officials. 

Factor 5 - Difficulty of Typical Work Directed FL 5-5, 650 points 

GS-09 best characterizes the nature of the primary non-supervisory work perfom1ed by the directorate. 

Factor 6 - Other Conditions FL 6-5a, 1225 points 

Supervision and oversight at this level requires significant and e>;tensive coordination and integration of a mun ber of important 
projects or programs segments of professional, scientific, technical, managerial, or administrative work comparable in difficulty to 
the GS-12 level. Supervision at this level involves major recommendations which have a direct substantial effect on the organization 
and projects managed. Manages through subordinate supervisions a workload comparable to the GS-12 level. 

Total Points = 4000 
Range = 3600 - 4050 
Grade = AD-14 

Other Conditions: 

• The employee must be able to obtain and maintain a TS/SC" security clearance. 

• The employee must possess and maintain a valid state driver's license from the jurisdiction where he or she resides. 

• This position is designated as Drug Testing Required. The employee is subject to random urinalysis testing in accordance with 
guidelines. 

• The employee must meet requirements of "Lautenberg Agreement" which outline rules regarding carrying of firearms. 

• The employee must qualify bi-annually with assigned weapon(s). 

• Employees assigned to this position are designated as E11ERGENCY EMPLOYEES. Emergency employees are expected to report 
for, or remain at, work in dismissal or closure situations due to adverse weather conditions, natural disasters, or other emergency 
situations ( e.g., building closure due to power outage) causing disruptions of government operations, unless otherwise directed by 
their supervisor. 

• This position is subject to recall 24/7 and the employee is required to work shifts; days off vary. 

• The employee must be in a constant state of physical readiness and must be capable of demonstrating maximum physical exertion 
without warning. Any hesitancy, reluctance, or inability to fully engage in a critical situation that requires full-unrestricted physical 
capabilities could have tragic, if not fatal, consequences. 
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Agency Position No. 

POSITION DESCRIPTION (Continuation) 
K054A 

• This position requires the employee to take and pass annual medical and physical fitness examinations; to carry and qualify with 
PFPA designated weapons twice a year on a test; to wear personal protective equipment, i.e., ballistic vest, etc.; and to pass all 
designated PFPA certification programs. This includes being trained and then qualifying in how to deal with an "active shooter". 
He or she must have the capacity to perfom1 the essential functions of the position without risk to themselves or others. 

• The following medical requirements apply to all employees: good near and distant vision, ability to distinguish basic colors, 
emotional and mental stability, and the ability to hear the conversational voice. In addition, the position requires common physical 
characteristics and abilities in agility, dexterity, and strength to endure regular and recurring physical exertion such as long periods of 
standing, walking, driving, bending, stooping, carrying, or dragging unconscious victims up or down multiple flights of stairs, 
moving heavy or unwieldy objects over 50 pounds, running, climbing, crouching, crawl.ing and kneeling during pursuit possibly in 
restricted, dark and hot or cold spaces, or defending oneself or others against physical attacks, possible exposure to explosives, 
chemicals, or other weapons of mass destruction. 

• Asa police officer representing PFPA, it is essential that the employee present a professional and competent image, with a clean, 
neatly pressed uniform or attire. Safety and effective performance requires a well-groomed and tidy appearance, proper decorum and 
appropriate respomes. 

• Retention in this position is contingent upon the successful completion and passing of all agency-trained requirements. 
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POSITION DESCRIPTION (Please Read Instructions on the Back) 
1. Agency Position No. 

K056A - -
2. Reason for Submission ~Service 4. Employing Office Location 5. Duty Station 6. OPM Certification No. B Redescription ~ New Hdqtrs D Field Arlington VA Pentagon VA 

Reestablishment Other 7. Fair Labor Standards Ad 8. Financial Statements Required 9. Subject to IA Action 

Explanation (Show any podions replaced) tRJ Exempt 0 Nonexempt 
=1 Executive Personnel 0 Empt~ent and 1:8] Yes 0No Financial Disclosure F,nan al Interest 

10. Position Status 11 . Position Is 12. Sensrtivity 13. Competitive Level Code 

~ Competitive Supervisory 
D 1-Non-

Sensitive 
181 3-CnUcal 0004 ~ 

Excepted (Specify in Remarks) Managenal 14. Agency Use 
:=: ,.,,,, 

O s ES (CR) 
D 2-Noncnbcal D 4-Speclal 

SES (Gen.) Neither Sens,t,ve SensiUve 

15 Classified/Graded by Official Title of Position 

a. umce of Per-
sonnel 
Management 

b. Departmen~ 
Agencyor 
Establishment Supv Police Officer 

c. Second Level 
Review 

d. First Level 
Review 

e Recommended by 
Supervisor or 
ln1ballng Office 

16. Organ1zat1onal lrtle of Position (if amerent from off,c,a/ me) 

Lieutenant 
18. Department, Agency, or Establishment 

Pentagon Force Protection Agency 
a. First Subdivision 

b. Second Subdivision 

19. Employee Review-This is an accurate description of the major 
duties and responsibilit ies of my pos~ion. 

20. Supervisory Certification. I certify that this. ls an accurate 
statement of the major duties and respons1bilit1es of this position 
and its organizational relationships, and that the position is 
necessary to carry out Government functions for which I am 
responsible. This certification is made with the knowledge that 

a. Typed Name and Title of Immediate Supervisoi 

s,.,,wrec 
21 . Clas 10111Jou 01 au1119 ce1t111cauo11. , eamy umt a i~osi· 

lion has been classified/graded as required by Title 5, U. S. ode, 
in conformance with standards published by the U.S. Office of 
Personnel Management or, if no published standards apply direct-
Jy, consistently with the most applicable published standards. 

'iWijdName· and·i,tle· of Offic,y iaklng-Action ···-- ················-····-··-············-··-·- ············ 

HR Specialist (Classification) 
-····-············ ··-····-······ ································-············ ··············-················-·····-············ 
Signature lDXl:IJ 

'Date 

·-···-

3/25/11 

23. Position Review Initials i Date lnrtials Date 

a. Employee (optionao i 
! 

b. Supervisor ! 
! 

c. Classifier i 
i ! 

24. Remarks 
FPL= AD-1 l 

........ 

·······-

25. Description of Major Duties and Responsibilities (See Attached) 

NSN 7540-00-634-4265 Previous Edition Usable 5008-106 

Add Page 

Pay Plan Occupational Code Grade lrnt,als Date 

\~I\Y/ 

AD 0083 11 3/25/11 

117. Name of Employee (11 Y11cant, speedy) 

c. Third Subdivision 

d. Fourth Subdivision 

e. Fifth Subdivision 

Signature of Employee (oplionaQ 

this information is to be used for statutory pur{X)_ses relating to 
appointment and payment of public funds, and that false or misleading 
statements may constitute violations of such statutes or their 
implementing regulations. 

i b. Typed Name and TIiie ofHlct,er-Level Supervisor or Manager (ootionan 

! 
i 
! 
i 
i Signature 

! 
! Date 
i 

22. Position Classification Standards Used in Classifying/Gracing Position 

GEG for Police and Security Guard Positions in Series, GS-0083/ 
GS-0085, TS-87 April 1988; GSSG, HRCD-5, June 1998, 
April 1998. 

Information for Employees. The standards, and information on their 
application, are available in the personnel office. The classification of the 
position may be reviewed and corrected by the agency or the U.S. Office 
of Personnel Management. Information on classification~ob grading 
appeals, and complaints on exemption from FLSA. is available from the 
personnel office or the U.S. Office of Personnel Management. 

Initials Date lnrtials i 

' 
Date In itials ! 

i 
! 
! 
! 
! 

f 

OF 8 (Rev 1-85) 
U.S Off,ce of Personnel Management 
FPM Chapter 295 

Date 



Optional Form 8 (BACK) (Revised 1185) 

Instructions for Completing Optional Form 8 
POSITION DESCRIPTION 

In order to comply with the requirements of FPM Chapter 295, 
subchapter 3, and other provisions of the FPM, aQencies must 
complete the items marked by an asterisk. Agencies may determine 
what other items are to be used. 

'1 . Enter position number used by the agency for control purposes. 
See FPM Chapter 312, Subchapter 3. 

•2. Check one. 
• "Redescription" means the duties and/or responsibilities of an 

exisitng position are being changed. 
- "New" means the position has not previously existed. 
- "Reestablishment" means the position previously existed, but 

had been cancelled. 
- "Other'' covers such things as change in title or occupational 

series without a change m duties or responsibilities. 
• The " ExP.lanatlon" section should be used l o show the reason If 

"Other" is checked, as - 11 as any posilion(s) replaced by 
position number, title, pay plan, occupational code, and grade. 

3. Check one. 

'4. Enter geographical location by city and State ( or if position is in a 
foreign country, by city and country). 

'5. Enter geographical location if different from that of#4. 

6 . To be completed by OPM when certifying positions. (See Item 
15 for date of OPM certification.) For SES and GS-16/18 
positions and equivalent, show the position number used on OPM 
Form 1390 (e.g., DAES0012). 

*7. Check one to show whether the incumbent is exempt or 
nonexempt from the minimum wage and overtime provisions of 
the Fair Labor Standards Act. See FPM Chapter 551. 

8. Check box if statement is required. See FPM Chapter 734 for 
the Executive Personnel Financial Disclosure Report, SF 278. 
See FPM Chapter 735, Subchapter 4, for the Employment and 
Financial Interests Statement. 

9 . Check one to show whether Identical Additional positions are 
permitted. See FPM Chapter 312, Subchapter 4. Agencies may 
show the number of such positions authorized and/or established 
after the "Yes" block. 

10. Check one. See FPM Chapter 212 for information on the 
competitive service and FPM Chapter 213 for the excepted 
service. For a position in the excepted service, enter authority 
for the exception, e.g., "Schedule A-213.3102(d)" for Attorney 
positions excepted under Schedule A of the Civil Service 
Regulations. SES (Gen) stands for a General position in the 
Senior Executive Service, and SES (CR) stands for a Career 
Reserved position. 

11 . Check one. 

- A "Supervisory' P.OSition is one that meets the requirements 
for a supervisory title as set forth in current OPM classification 
and job-grading guidance. Agencies may designate first-level 
supervisory positions by placing "1" or "1st" after 
"Supervisory." 

• A "Managerial" position is one that meets the requirements for 
such a designation as set forth in current OPM classification 
guidance. 

12. Check one to show whether the position is non-sensitive, 
noncritical sensitive, critical sensitive, or special sensitive for 
security purposes. If this is an ADP position , write the letter "C" 
beside the sensitivity. 

13. Enter competitive level code for use in reduction-in-force actions. 
See FPM Chapter 351 . 

14. Agencies may use this block for any additional coding 
requirement. 

*15. Enter classification{Job grading action. 
- For "Official Title of Position," see the applicable classification 

or job grading standard. For positions not covered by a 
published standard, see the General Introduction to "Position 
Classification Standards," Section Ill, for GS positions, or FPM 
Supplement 512-1 , "Job Grading System for Trades and Labor 
Occupations," Part 1, Section Ill. 

• For "Pay Plan code, see FPM Supplement 292-1, "Personnel 
Data Standards," Book Ill. 

• For "Occup1:1tional Code" see the applicable standard; or, 
where no standard has been published, see the "Handbook of 
Occupational Groups and Series of Classes" for GS positions, 
or FPM Supplement 512-1, Part 3, for trades and labor 
positions. For all positions In scientific and engineering 
occupations, enter the t1M>-dlgit functional classif ication code 
in parentheses Immediately following t he occupational code, 
e.g., "GS-1310(14)." The codes are listed and discussed in ttie 
General Introduction to "Position Classification Standards," 
Section VI. 

16. Enter the organizational, functional, or working title if it differs 
from the official title. 

17. Enter the name of the incumbent. If there is no incumbent, enter 
"vacancy." 

'18. Enter the organizational location of the position, starting with the 
name of the department or agency and working down from there. 

19. If the position is occupied, have the incumbent read the attached 
description of duties and responsibilities. The employee's 
signature is optional. 

•20. This statement normally should be certified by the immediate 
supervisor of the position. At its option, an agency may also 
have a higher-level supervisor or manager certify the statement. 

*21 . This statement should be certified by the agency official who 
makes the classification~ob grading decision. Depending on 
agency regulations, this official may be a personnel office 
representative, or a manager or supervisor delegated 
classification{Job grading authority. 

22. Enter the position classification{Job grading standard(s) used and 
the date of issuance, e.g., "Mail and File, GS-305, May 1977." 

23. Agencies are encouraged to review periodically each established 
position to determine whether the position is still necessary and, 
if so, whether the position description is adequate and 
classification{Job grading is proper. See FPM Letter 536-1 (to be 
incorporated into FPM Chapter 536). This section may be used 
as part of the review process. The employee's initials are 
optional. The initials by the supervisor and classifier represent 
recertifications of the statements in items #20 and #21 
respectively. 

24. This section may be used by the agency for additional coding 
requirements or for any appropriate remarks. 

'25. Type the description on plain bond paper and attach to the form. 
The agency position number should be shown on the attachment. 
See appropriate instructions for format of the description and 
for any requirements for evaluation documentation, e.g., 
"Instructions for the Factor Evaluation System," in the General 
Introduction to "Position Classification Standards," Section VII . 



Agency Position No. 

POSITION DESCRIPTION (Continuation) 
K056A 

BUS Code 8888 FPL: AD-11 Drug Tes ting Designated Position: Yes FLSA: Law Enforcement Exemption 

National Security Professional: No 

Language Identifier None 

Pentagon Force Protection Agency 
Supervisory Police Officer 
AD-0083-11 

Emergency Essential/Key: Yes Information Assurance Position: No 

Introduction 

The mission of the Pentagon Force Protection Agency (PFPA) is to provide force protection, security, and law enforcement, as 
required for the people, facilities, infrastructure and other resources at the Pentagon Reservation and for Department of Defense 
(DoD) activities and DoD-leased facilities not under the jurisdiction of a Military Department within the National Capital Region 
(NCR) (hereinafter referred to as "the Pentagon Facilities"). This includes addressing the full spectrum of threats to the Pentagon 
Facilities by utilizing a balanced strategy of prevention, preparedness, detection, response, crisis management, and consequence 
management. The PFPA is the DoD focal point for coordination with other DoD Components, other Executive Departments and 
Federal Agencies, State and local authorities on matters involving force protection, security, and law enforcement activities that 
impact the Pentagon Facilities. 

This position is located in the PFPA As a Police Officer, the primary responsibilities are for force protection, security, and law 
enforcement in the NCR for the people, facilities, infrastructure, and other resources at the Pentagon Reservation and for DoD 
activities and DoD occupied facilities not under the jurisdiction of a Military Department 

Supervisory Duties 

The employee of this position serves at the rank of Lieutenant with the overall responsibility for the command and control for all law 
enforcement patrol operations in the area of responsibility. Responsible for the operational status of all police officers assigned. 
Additionally, perfom1s duties as a supervisory federal police officer performing law enforcement duties in an area of exclusive 
federal jurisdiction. Primary responsibility of the position is to ensure compliance with and enforce a full range of federal, state, and 
local laws, ordinances, rules and regulations as they pertain to law enforcement work and the supervision of others engaged in such 
duties. As a second line supervisor, the employee plays a vital role in planning and coordinating work assignments through 
subordinate supervisory police officers, and is responsible for planning and coordinating actions, and resolving issues with units and 
organizations. 

Plans work assignments and schedules personnel to assure successful accomplishment of assigned missions and responsibilities. The 
employee plans, schedules, and assigns work to be carried out by subordinates. Assigns work to subordinates based on priorities, 
selective consideration of the difficulty and requirements of assignments, and the capabilities of employees. Evaluates work 
performance of subordinates. Prov ides advice, counsel, or instruction to employees on work and administrative matters. The 
employee reviews work and assures all tasks are performed timely and accurately in accordance with Jaws and regulations. Adjusts 
staffing levels or work procedures to accommodate changes in resources. Improves work methods and procedures used in 
conducting operations. Effects disciplinary measures, such as warnings, reprimands, or other more stringent action in more serious 
cases. Identifies developmental and training needs of employees, providing or arranging for needed development and training. 
Initiates requests for filling vacancies or hiring additional personnel; selects or participates in the selection of new employees. Hears 
and resolves minor complaints from employees, referring more serious unresolved complaint~ to a higher-level supervisor or 
manager. 

The employee is responsible for the protection of the lives and property of the community and all visitors within his/her area, and the 
satisfactory perfonnance and general supervision of officers/employees depending on shift assignment and special situations. 

The employee must keep accurately informed of all gatherings and events occurring or with the potential to occur within his/her area 
and coordinate with their immediate supervisor, the Captain, the steps necessary to insure the safety and security of lives and 
property within. 

The employee must maintain a continuous evaluation of all operational and administrative matters under his/her command. Based 
on these evaluations, he/she coordinates with the Captain to establish priorities based on frequently changing law enforcement and 
security conditions. 
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Agency Position No. 

POSITION DESCRIPTION (Continuation) 
K056A 

Other Duties and Responsibilities 

The employee is responsible for protecting life and property, preventing, detecting, and investigating criminal acts, and enforcing 
traffic regulations throughout a large complex of the Pentagon Reservation, DoD leased buildings, parks, and National Memorials in 
the NCR 

The employee performs special details and specific assignments; assists fellow officers and other agencies; responds to the needs of 
the general public by performing investigations, problem solving, following up on leads, obtaining evidence and deterring criminal 
activity within DoD facilities; compiling reports, preparing cases for trial and appearing in court; and maintaining records for proper 
docum cntation. 

The employee patrols a designated area to preserve law and order; investigates complaints, disturbances, accidents, and reported 
criminal activities; testifies in court. These duties involve foot patrols responding to calls or alanns, infonning individuals of their 
rights, questioning victims and witnesses, and providing first aid and other assistance to victims of assaults or accidents. Other 
duties include obtaining statements, recording observations, pursuing and apprehending fleeing persons, sulxluing people causing 
disturbances, directing traffic, securing crin1e scenes, coordinating with other law enforcement agencies, reporting fires and other 
safety hazards, assisting persons in emergencies, giving out crime prevention information/advice and preparing reports. 

Ensures the protection of life, property, and civ ii rights of incliv iduals. Has full authority to carry fiream1s and make arrests in order 
to oversee the enforcement, protection, and investigation of a wide range of federal laws. Perfonns initial investigations of all 
criminal activity. Responds to emergency and routine calls which may involve dangerous personnel or personnel who have 
committed felonies. 

Checks badges and identification cards of in.coming personnel. Performs searches of individuals and hand carried items for 
weapons, narcotics, explosives, and other illegal contraband. 

Controls crowds for various events, including many National Security Special Events, Presidential Inaugurations, annual marathons, 
protests (which may require mass arrests), and ceremonies at the 9/11 Memorial. 

Conducts preliminary investigations of surveillance and suspicious persons on and around the Pentagon Reservation. Em ploys 
methods to counter terrorism activities including, surveillance detection, monitoring CCTV, and conducting risk assessments of 
buildings and entrances. 

Ensures the security and protection of U.S. Government officials on the Pentagon Reservation, including the President, Vice 
President, Cabinet level Secretaries, senior leaders of the Joint Chiefs of Staff, and Under Secretaries of Defense. The employee 
ensures the security and protection of foreign diplomats, including heads of state, :tvlinisters of Defense, Chiefs of Defense, and other 
high-ranking foreign diplomats. 

Escorts high-risk personnel around the NCR to provide protection from threats. Coordinates and reviews threat reports for personnel 
visiting the Pentagon. Creates security plans and contingencies for high-risk personnel traveling in the United States and abroad. 
The employee is responsible for arranging and executing transportation for high-risk personnel and senior executives of the DoD. 
Coordinates security and protection for arrival and departure areas of high-risk personnel often on short notice. Maintains working 
relationships with US. Secret Service, U.S. Capitol Police, and other surrounding law enforcement agencies to ensure efficient and 
timely transportation and arrival of high-risk personnel to locations in the NCR Operates official government vehicles, including 
sedans, sport utility vehicles, and vans in various weather conditions. Reviews and plans transportation routes before departure to 
ensure safe and timely transportation of DoD officials. Interacts, plans, and communicates with staff members of senior DoD 
officials to schedule transportation plans and schedules. Able to adjust to and accommodate changes in transportation, scheduling, 
and arrival locations with short notice. 

Provides year round emergency response to the Secretary of Defense's residence. Acts as a member of a tactical emergency 
response team responsible for responding to the aid of senior DoD officials around the NCR. 

Assists members of the Pentagon Police Special Operations Division with canine sweeps, conducting random anti-terrorism 
measures, protecting high-risk personnel. First responders to the SECDEF, DEPSEC, Service Secretaries, and Joint Staff office 
suites in case of emergency. 

Perfonns other duties as assigned. 
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Agency Position No. 

POSITION DESCRIPTION (Continuation) 
K056A 

Supervisory Factor Levels 

Factor I - Program Scope and Effect FL 1-2, 350 points 

The employee technically and administratively supervises, through subordinate supervisors, police officers performing all aspects of 
law enforcement/protective duties. The work directed affects the physical security of people and resources at the Pentagon and 
within the NCR. This employee is responsible for the overall operations of law enforcement and crime prevention, traffic control, 
patrols, investigations, and related work within the serviced area. This involves the coordination of persons in mobile units, at on­
site investigations, and at various post5. The work being performed by those directed involves law enforcement and protection, 
traffic control, patrol activities, and .investigations. The work also involves coordination of emergency response to accidents and 
incidents, which usually involve other emergency response personnel, such as fire, safety, and other emergency units. 

Factor 2 - Organizational Setting FL 2-1, 100 points 

This position reports through the assigned supervisor. These positions are two or more levels below the first SES, flag or general 
officer or equivalent or higher level position in the chain of command. 

Factor 3 - Supervisory and Managerial Authority Exercised FL 3-3b, 775 points 

The employee plans and schedules work on a weekly and/or monthly and sometimes longer basis and assigns and reviews the overall 
operation; sets and/or recommends adjustments to priorities; distributes/balances workload/assignments of units; reviews readiness 
(fitness for duty, unifonn appearance, proper equipment) of subordinate supervisors and other officers and provides instructions as 
appropriate; ensures overall compliance with policy, schedules, procedures and special instructions; approves leave; develops 
performance standards or ensures equity of standards as well as application of rating criteria by subordinate supervisors; arranges for 
developmental activities; evaluates work performance and assigns rating of subordinate supervisors; reviews perfom, ance ratings 
done by subordinate supervisors; reports performance, progress and training needs of subordinate supervisors to supervisor; 
interviews candidates and recommends promotion, reassignment, or other placement action; provides advice and counsel; resolves 
employee/subordinate supervisor complaints; and takes disciplinary action. Responsible for improving the efficiency and 
effectiveness of the services provided by the units directed. Recommends changes in staffing levels, priorities, and deadlines. 

Factor 4 - Personal Contacts 
Sub-factor 4A - Nature of Contacts FL 4A- l, 25 points 

Primary contacts are with subordinate supenrisors and officers, peers, and other law enforcement personnel within the organization 
as well as infrequent contacts with mangers and staff within the Pentagon and the NCR. 

Sub-factor 4B - Purpose of Contacts FL 4B-2, 75 points 

Contacts are primarily to exchange information, monitor response, and provide for assistance and resolve any conflicts with 
subordinates (including supervisors) and other staff within the organization in order to provide a coordinative effort for response to 
incidents and accidents (to include the investigation of) and to provide for the enforcement of Jaws and prevention of crime within 
the area/shift assigned as well as to perfonn personnel management functions as second-line supervisor. Contacts are typically by 
phone or in person. 

Factor 5 - Difficulty of Typical Work Directed FL 5-4, 505 points 

The highest grade which best characterizes the nature of the basic non-supervisory work of the organization, and which constitutes 
25% or more of the workload of the organization, is AD-07. 

Factor 6 - Other Conditions FL 6-2, 575 pointc; 

The work supervised consists of coordination and integration of personnel necessary for the enforcement of Federal and state laws, 
regulations, and guidelines. The work supervised involves work comparable in difficulty to the AD-07 level. The supervisor 
oversees a workforce that requires coordination with the variou<; sections to ensure all law enforcement and security operations and 
functions are performed correctly and professionally. 
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Agency Position No. 

POSITION DESCRIPTION (Continuation) 
K056A 

Special Situations: 

Supervisory work perforn1ed is further complicated by the following conditions: 

• Shift Operations centers on a 24/7 work operation 
• Variety of work functions con5isting of both technical and administrative 
• Constantly changing deadlines, encompassing abrupt and unexpected changes in the work 
• Safety conditions due to the need to make provisions for significant unsafe and/or hazardous conditions 

Total Points = 2405 
Range = 2355 - 2750 
Grade =AD-I I 

Other Conditions for Police Officer: 

• The employee must be able to obtain and maintain a "Top Secret" security clearance. 

• The employee must possess and maintain a valid state driver's license from the jurisdiction where he or she resides. 

• This position is designated as Drug Testing Required. The employee is subject to random urinalysis testing in accordance with 
guidelines. 

• The employee must meet requirements of "Lautenberg Agreement" which outline rules regarding canying of fireanns. 

• The employee must qualify bi-annually with assigned weapon(s). 

• This position has been designated as EMERGENCY ESSENTIAL. The employee must be able to continue to perfom1 the duties of 
this position in the event of a crisis until relieved by proper authority. 

• This position is subject to recall 24/7 and the employee is required to work shifts; days off vary. 

• The employee must be in a constant state of physical readiness and must be capable of demonstrating maximum physical exertion 
without warning. Any hesitancy, reluctance, or inability to fully engage in a critical situation that requires full-unrestricted physical 
capabilities could have tragic, if not fatal, consequences. 

• This position requires the employee to take and pass annual medical and physical fitness examinations; to carry and qualify with 
PFPA designated weapons twice a year on a test; to wear personal protective equipment, i.e., ballistic vest, etc.; and to pass all 
designated PFPA certification programs. This includes being trained and then qualifying in how to deal with an "active shooter". 
He or she must have the capacity to perfonn the essential functions of the position without risk to themselves or others. 

• The following medical requirements apply to all employees: good near and distant vision, ability to distinguish basic colors, 
emotional and mental stability, and the ability to hear the conversational voice. 1n addition, the position requires common physical 
characteristics and abilities in agility, de,..'terity, and strength to endure regular and recurring physical exertion such as long periods of 
standing, walking, driving, bending, stooping, carrying, or dragging unconscious victims up or down multiple flights of stairs, 
moving heavy or unwieldy objects over 50 pounds, running, climbing, crouching, crawling and kneeling during pursuit possibly in 
restricted, dark and hot or cold spaces, or defending oneself or others against physical attacks, possible exposure to explosives, 
chemicals, or other weapons of mass destruction. 

• Asa police officer representing PFPA, it is essential that the employee present a professional and competent image, with a clean, 
neatly pressed unifonn or attire. Safety and effective perfonnance requires a well-groomed and tidy appearance, proper decorum and 
appropriate responses. 

• Retention in this position is contingent upon the successful completion and passing of all agency-trained requirements. 

• This position is authorized for the Domicile-to-Duty Transportation Program. Domicile-to-duty mileage is limited to operators 
living within 50 clriving miles, one way, of their duty location. (sjm 09/20/2013) 
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POSITION DESCRIPTION (Please Read Instructions on the Back) 
1. Agency Position No. 

K057A 
2 . Reason for Submission ~Service 4. Employing Office location 5. Duty Station 6. OPM Certification No. 

Hdqtrs D Field Arlington VA Pentagon VA B Redescriptlon ~ New 
Reestablishment Other 7. Fair Labor Standaros Act 8. Financial Statements Required 9. Subject to IA Action 

Explanation (Show any positions replaced) 8] Exempt n Nonexempt '"1 Executive P8fSonnel 
Ananctal Disclosure nErnp=and Fina al lnteres1 :x) Yes n No 

1 O. Position Status 11. Position Is 12. Sensitivity 13. Competitive Level Code 
)< Competitive ~ D 1-Non- ~ 3-Critical 0001 Supervisory Sensitive .. 

Excepted (Specify In Remarks) 

I= SES (Gen.) n SES (CR) 
I= Manage~al 14. Agency Use 

15. Classified/Graded by Offlclal TIiie of Position 
a. umce of Per-

sonnel 
Management 

b. Department, 
Agencyor 
Estabhshme nt Supv Police Officer 

c. Second level 
Review 

d. First Level 
Review 

e. Recommended by 

!~Cu~r~ 
16. Organizational Tltl of Position (if different from official title) 

18. Department, Agency, or Establishment 

Pentagon Force Protection Agency 

a. First Subdivision 

b. Second Subdivision 

19. Employee Review-This is an accurate description of the major 
duties and responsibilities of my position. 

Neither il 2-Noncritical 
Sens'1lva D 4-Speci•' Sensitive 

Pay Plan Occupational Code Grade Initials Date 

[D){O) I AD 0083 09 3/25/11 

17. Name of Employee (if vacant, specify) 

c. Thiro Subdivision 

d. Fourth Subdivision 

e. Fifth Subdivision 

Signature of Employee (optional) 

20. Supervisory Certification. I certify that this is an accurate this Information is to be used for statutory purp<JSes relating to 
stalement or the major duties and respor,sibilitles of this position appointment and payment of public funds, and that false or misleading 
and its organizational relationships, and that the position is statements may constitute violations of such statutes or their 

f:s~~lliiJ
0 

%'7s ~Mg~lfo'//'7~~1~~-~~~~.,&~k~~~Z~;'that .... -·-········· .. ···, ........ ..!...~!~':!~~t~~.~~!.~t'..°.~~: .............................. ____ ...... ..... -· ----······-·--........... ·-·-··-·-······ ... -·······-·-~··~···---· .. ······-····~~·-·- ;.. te Supervisor ; b. Typed Name and Title of Higher-Level Supervisor or Manager (optionaq 8 
{D)(O) 

! 
i 

""' I[ Date · i Signature -- . . r Date Signature l'UI\O/ 
I 

21. Classlflcatlon/Job Grading Certification. I certify that thi5&J.sl-
lion has been classified/graded as ~uired by 171/e 5, U.S. e, 
in conformance with standards publis eel by the U.S. Office of 
Personnel Management or, if no published standards apply direct-

·t .. ~~1!,,.Jf::~Jf;~1/K/:!{~a~rnrfJi:b1apub11shed standards ................................. 

l{D/{0/ I 
HR Specialist (Classification) 

Slgnatu1rJl~j · 

23. Position Review 

a. Employee (optional) 

b. Supetvisor 

c. Classifier 

24. Remarits 
FPL = AD-09 

lnltlals ' Date lnltlals 
' 
i 
! 

! 
l 
j 
i 

25. Description of Major Duties and Responsibilities 
NSN 7540-00-634-4265 Previous Edition Usable 5008-106 

rate3/25/ l l 

i Date 

t 

I 
I 

(See Attached) 

22. Position Classlflcation Standards Used In Classifying/Grading Position 

GEG for Police and Security Guard Positions in Series, GS-0083/ 

GS-0085, TS-87 April 1988; GSSG, HRCD-5 , June 1998, 

April 1998. 

Information for Employees. The standards, and information on their 
application, are available in the personnel office. The classification of the 
position may be reviewed and corrected by the agency or the U.S. Office 
of Personnel Management. Information on classification/job grading 
appeals, and complaints on exemption from FLSA, is available from the 
personnel office or the U.S. Office of Personnel Management. 

Initials ' i Date Initials i 

l 

I 
I 

Date Initials i 

I 
i 
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Optional Form 8 (BACK) (Revised 1/85) 

Instructions for Completing Optional Form 8 
POSITION DESCRIPTION 

In order to comply with the requirements of FPM Chapter 295, 
subchapter 3, and other provisions of the FPM, agencies must 
complete the items marlled by an asterisk. Agencies may determine 
what other items are to be used. 

•1. Enter position number used by the agency for control purposes. 
See FPM Chapter 312, Subchapter 3. 

•2. Check one. 
• "Redescription' means the duties and/or responsibilities of an 

exlsitng position are being changed. 
• 'New" means the position has not previously existed. 
• "Reestabllshmen!' means the position previously existed, but 

had been canceled. 
• "Ott\er' <:9.vers such things as chanae In title or QCCUpatlonal 

senes without a change In duties or responsiblht1es. 
• "[he ·~olanatlon" section rhould be used to show the reason If 

Other ·11 checked, es wel es any posltlon(sl replaced by 
position number, title, pay plan, occupational code, and grade. 

3. Check one. 

*4. Enter geographical location by city and State (or if position Is in a 
foreign country, by city and country). 

*5. Enter geographical location if different from that of #4. 

6. To be completed by OPM when certifying positions. (See Item 
15 for date of OPM certification.) For SES and GS-16/18 
positions and equivalent, show the position number used on OPM 
Form 1390 (e.g., DAES0012). 

•1. Check one to show whether the incumbent Is exempt or 
nonexempt from the minimum wage and overtime provisions of 
the Fair Labor Standards Act. See FPM Chapter 551. 

8. Check box if statement Is required. See FPM Chapter 734 for 
the Executive Personnel Financial Disclosure Report, SF 278. 
See FPM Chapter 735, Subchapter 4, for the Employment and 
Financial Interests Statement. 

9. Check one to show whether Identical Additional positions are 
permitted. See FPM Chapter 312, Subchapter 4. Agencies may 
show the number of such positions authorized and/or established 
after the "Yes" block. 

10. Check one. See FPM Chapter 212 for information on the 
competitive service and FPM Chapter 213 for the excepted 
service. For a position in the excepted service, enter authority 
for the exception, e.g., "Schedule A-213.3102(d)" for Attomey 
positions excepted under Schedule A of the Civil Service 
Regulations. SES (Gen) stands for a General position in the 
Senior Executive Service, and SES (CR) stands for a Career 
Reserved position. 

11. Check one. 

• A 'Supervispry" P.Psitlon is one th.at meets the re<iulrem.ent$ 
for a supervisory title as set forth in current OPM Classiflcabon 
and job-grading guidance. Agencies may designate first-level 
supervisory positions by placing "1" or "1st" after 
"Supervisory." 

• A "Manaa11rial' position Is one that meets Jhe reaulreme11ts for 
such a cie-s1gnation as set forth In current OPM classification 
guidance. 

12. Check one to show whether the position is non-sensitive, 
noncritical sensitive, critical sensitive, or special sensitive for 
security purposes. If this Is an ADP position, write the letter ·c· 
beside the sensitivity. 

13. Enter competitive level code for use In reduction-in-force actions. 
See FPM Chapter 351. 

14. Agencies may use this block for any additional coding 
requirement. 

*15. Enter classification/job grading action. 
• For "Official Title of PositiQfl." see !he applicable classif1eatlon 

or job grad ng standard. For positions not covered by a 
published standard, see the General Introduction to "Position 
Classification Standards." Section Ill, for GS positions, or FPM 
Supplement 512-1, • Job Grading System for Trades and Labor 
Occupations." Part 1, Section Ill. 

• For "P.ay Plan code. see FPM Supplement 292-1, "Personnel 
Data srandards,' Book Ill. 

• For "Occupational Code,'.'_~ the applicable standard; or, 
where no standard has oeen published, see the "Handbook of 
Occupational Groups and Series of Classes· for GS positions, 
or FPM Supplement 512-1, Part 3, for trades and labor 
positions. For all positions In scientific and engineering 
occupations, enter the two-digit functional classlflcatlon code 
In parenthHH Immediately following the occupatlonal code, 
e.g., "GS-1310(14)." The codes are listed and discussed in the 
General Introduction to "Position Classification Standards." 
Section VI. 

16. Enter the organizational, functional, or worlling title if It differs 
from the official title. 

17. Enter the name of the incumbent. If there Is no incumbent, enter 
"vacancy." 

*18. Enter the organizational location of the position, starling with the 
name of the department or agency and worlling down from there. 

19. If the position ls occupied, have the Incumbent read the attached 
description of duties and responsibilities. The employee's 
signature is optional. 

•20. This statement normally should be certified by the Immediate 
supervisor of the position. At its option, an agency may also 
have a higher-level supervisor or manager certify the statement. 

•21. This statement should be certified by the agency official who 
makes the classification/job grading decision. Depending on 
agency regulations, this official may be a personnel office 
representative, or a manager or supervisor delegated 
classification/Job grading authority. 

22. Enter the position classification/Job grading standard(s) used and 
the date of issuance, e.g., "Mail and File, GS-305, May 1977." 

23. Agencies are encouraged to review periodically each established 
position to determine whether the position Is stiU necessary and, 
lf so, whether the position description Is adequate and 
classification/Job grading Is proper. See FPM Letter 536-1 (to be 
incorporated into FPM Chapter 536). This section may be used 
as part of the review process. The employee's Initials are 
optional. The initials by the supervisor and classifier represent 
recertifications of the statements in ltems #20 and #21 
respectively. 

24. This section may be used by the agency for additional coding 
requirements or for any appropriate remarks. 

•25. Type the description on plain bond paper and attach to the form. 
The agency position number should be shown on the attachment. 
See appropriate instructions for format of the description and 
for any requirements for evaluation documentation, e.g., 
' Instructions for the Factor Evaluation System,' In the General 
Introduction to "Position Classification Standards," Section VII. 



Agency Position No. 
POSITION DESCRIPTION (Continuation) 

K057A 

FLSA: Law Enforcement Exemption 

National Security Professional: No 

Language Identifier: None 

Pentagon Force Protection Agency 
Supervisory Police Officer 
AD-0083-09 

Introduction 

FPL~. - Drug Testing Designated Position: Yes 
No (~h1 10/07/2013) 

Emergency Essential/Key: formation Assurance Position: No 

BUS Code: 8888 

The mission of the Pentagon Force Protection Agency (PFPA) is to provide force protection, security, and law enforcement, as 
required for the people, facilities, infrastructure and other resources at the Pentagon Reservation and for Department of Defense 
(DoD) activities and DoD-leased facilities not under the jurisdiction of a Military Department within the National Capital Region 
(NCR) (hereinafter referred to as "the Pentagon Facilities"). This includes addressing the full spectrum of threats to the Pentagon 
Facilities by utilizing a balanced strategy of prevention, preparedness, detection, response, crisis management, and consequence 
management. The PFPA is the DoD focal point for coordination with other DoD Components, other Executive Departments and 
Federal Agencies, State and local authorities on matters involving force protection, security, law enforcement activities that impact 
the Pentagon Facilities. 

The position is located in the PFPA. As a Police Officer, the primary responsibilities are for force protection, security, and law 
enforcement in the NCR for the people, facilities, infrastructure, and other resources at the Pentagon Reservation and for DoD 
activities and DoD occupied facilities not under the jurisdiction of a Military Department. 

The incumbent of this position serves at the rank of Sergeant. The incumbent has direct responsibility for the implementation of 
operational and administrative functions associated with law enforcement and security services necessary to accomplish the PFPA 
mission. As a vital link within the management team, the Sergeant is primarily concerned with directing subordinates in the 
accomplishment of the achievement of the police security mission. The incumbent directs the implementation of the work by 
providing interpretation and guidance to subordinates. The Sergeant is permitted limited latitude or the exercise of independent 
judgment within the framework of department policies. Supervision is exercised over police officers and non-uniformed personnel. 

Major Duties and Responsibilities 

The employee is responsible for protecting life and property, preventing, detecting and investigating criminal acts, and enforcing 
traffic regulations throughout a large complex of the Pentagon Reservation, DoD leased buildings, parks, and national memorials in 
the NCR. 

The employee performs special details and specific assignments; assists fellow officers and other agencies; responds to the needs of 
the general public by performing investigations, problem solving, following up on leads, obtaining evidence and deterring criminal 
activity within DoD facilities; compiling reports, preparing cases for trial and appearing in court; and maintaining records for proper 
documentation. 

The employee patrols a designated area to preserve law and order; investigates complaints, disturbances, accidents, and reported 
criminal activities; testifies in court. These duties involve foot patrols responding to calls or alarms, informing individuals of their 
rights, questioning victims and witnesses, and providing first aid and other assistance to victims of assaults or accidents. Other 
duties include obtaining statements, recording observations, pursuing and apprehending fleeing persons, subduing people causing 
disturbances, directing traffic, securing crime scenes, coordinating with other law enforcement agencies, reporting fires and other 
safety hazards, assisting persons in emergencies, giving out crime prevention information/advice and preparing reports. 

Ensures the protection oflife, property, and civil rights of individuals. Has full authority to carry firearms and make arrests in order 
to oversee the enforcement, protection, and investigation of a wide range of federal laws. Performs initial investigations of all 
criminal activity. Responds to emergency and routine calls which may involve dangerous personnel or personnel who have 
committed felonies. 

Checks badges and identification cards of incoming personnel. Performs searches of individuals and hand carried items for 
weapons, narcotics, explosives, and other illegal contraband. 
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Agency Position No. 
POSITION DESCRIPTION (Continuation) 

K057A 

Controls crowds for various events, including many National Security Special Events, Presidential Inaugurations, annual marathons, 
protests (which may require mass arrests), and ceremonies at the 9/11 Memorial. 

Conducts preliminary investigations of surveillance and suspicious persons on and around the Pentagon Reservation. Employs 
methods to counter terrorism activities including, surveillance detection, monitoring CCTV, and conducting risk assessments of 
buildings and entrances. 

Ensures the security and protection of U.S. Government officials on the Pentagon Reservation, including the President, Vice 
President, Cabinet level Secretaries, senior leaders of the Joint Chiefs of Staff, and Under Secretaries of Defense. The employee 
ensures the security and protection of foreign diplomats, including heads of state, Ministers of Defense, Chiefs of Defense, and other 
high-ranking foreign diplomats. 

Escorts high-risk personnel around the NCR to provide protection from threats. Coordinates and reviews threat reports for personnel 
visiting the Pentagon, Creates security plans and contingencies for high-risk personnel traveling in the United States and abroad. 
The employee is responsible for arranging and executing transportation for high-risk personnel and senior executives of the DoD. 
Coordinates security and protection for arrival and departure areas of high-risk personnel often on short notice. Maintains working 
relationships with U.S. Secret Service, U.S. Capitol Police, and other surrounding law enforcement agencies to ensure efficient and 
timely transportation and arrival of high-risk personnel to locations in the NCR. Operates official govc.,"TtlIDent vehicles, including 
sedans, sport utility vehicles, and vans in various weather conditions. 

Reviews and plans transportation routes before departure to ensure safe and timely transportation ofDoD officials. Interacts, plans, 
and communicates with staff members of senior DoD officials to schedule transportation plans and schedules. Able to adjust to and 
accommodate changes in transportation, scheduling, and arrival locations with short notice. 

Provides year round emergency response to the Secretary of Defense's residence. Act as a member of a tactical emergency response 
team responsible for responding to the aid of senior DoDe officials around the NCR. 

Assists members of the Pentagon Police Special Operations Division with canine sweeps, conducting random anti-terrorism 
measures, protecting high-risk personnel. First responders to the SECDEF, DEPSEC, Service Secretaries, and Joint Staff office 
suites in case of emergency. 

Serves as Supervisory Police Officer responsible for planning, admiriistering, and supervising law enforcement operations which 
includes security operations in the Pentagon and various NCR locations. The incumbent plans for current and long-range operations 
based on workload trends, policies, and projected requirements of the detachment to assure law enforcement and security operations 
are performed in accordance with regulatory procedures and meet security and law enforcement requirements. Advises immediate 
supervisors of security requirements and justifies changes to security plans and programs, staffing levels and priorities to meet 
requirements. 

In addition to the duties required of every other police officer, the incumbent implements the necessary administrative 
responsibilities of the first line supervisor to include planning work and schedules; assigning work based on priorities and employee 
skills; establishing performance standards and evaluating performance; providing advice, counsel, and instruction on work and 
administrative matters; hearing and resolving employee complaints and referring more serious unresolved complaints to a higher 
level supervisor; effecting minor disciplinary actions and recommending action in more serious cases; and identifying developmental 
and training opportunities. 

The incumbent is responsible for the satisfactory performance and general supervision of approximately 20 officers/employees 
depending on shift assignment and special situations. 

The incumbent must keep himself/herself accurately informed of all gatherings and events occurring or with the potential to occur 
within his area and shall coordinate with his/her immediate supervisor, the Captain, such steps as may be necessary to insure the 
safety and security of lives and property within. 

The incumbent must maintain a continuous evaluation of all operational and administrative matters under his command. Based on 
these evaluations, he/she must coordinate with the Captain to establish priorities based on frequently changing law enforcement and 
security conditions. 

The incumbent conducts daily line inspections of subordinates to insure compliance with all directives. He/She involves himselfl 
herself daily to direct the effective deployment of personnel, delivery of services, assessment of training, request for supplies, and the 
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Agency Position No. 
POSITION DESCRIPTION (Continuation) 

K057A 

timely reporting of required and necessary information. 

The incumbent must develop and maintain a broad and general knowledge of PFP A goals, policies, programs, and objectives in 
order to effectively administer his/her position. 

As the first line supervisor, the sergeant plays an intimate role in the disciplinary process through the investigation of initial inquiries 
and making recommendations for disposition of issues. 

The incumbent develops and maintains a general administrative knowledge of the requirements for contract guard performance and 
conduct. 

The incumbent is responsible for coordinating the storage of evidence and the releasing of evidence that may be needed in the 
criminal process. 

The incumbent must be thoroughly familiar with the Freedom of Information Act with regards to releasing and processing requests 
for copies of Offense/Incident reports. 

Performs other duties as assigned. 

Supervisory Factor Levels 

Factor 1 - Program Scope and Effect FL 1-2, 350 points 

Directs the work oflaw enforcement and security persoMel who are engaged in law enforcement programs, operations, and 
functions at the Pentagon and at various NCR locations. The work affects the level of physical security of individuals in the 
Pentagon and at various NCR locations, as well as protection of the personnel property and resources. 

Factor 2 - Organizational Setting FL 2-1, 100 points 

This position reports through the assigned supervisor. These positions are two or more levels below the Director position in the 
chain of command. 

Factor 3 - Supervisory and Managerial Authority Exercised FL 3-2c, 450 points 

Plans, schedules, and assigns work on a daily basis to be carried out by subordinates; sets and adjusts short-term priorities; prepares 
schedules for completion of work; reviews works; assures Jaw enforcement tasks are performed timely and accurately; approves 
leave; recommends performance standards and ratings and evaluates work performance; adjusts staffing levels or work procedures to 
accommodate changes in resource allocations;justifies the purchase of new equipment; improves work methods and procedures used 
in conducting law enforcement operations; oversees the development of operating instructions for special events, and personal 
protection plans for visiting high ranking military and civilian dignitaries; gives iidvice, counsel, or instructions to personnel on both 
work and administrative matters; hears and resolves complaints from personnel, referring more serious unresolved complaints to a 
higher level supervisor or manager; effects disciplinary measures such as warnings and reprimands; and identifies training needs of 
personnel, providing or arranging for needed development and training. 

Factor 4 - Personal Contacts 
Sub-factor 4A - Nature of Contacts FL 4A-2, 50 points 

Has frequent formal and informal contact with the highest level Pentagon officials including the Secretary of Defense, Chairman of 
the Joint Chief of Staff, various other federal, state, military, and local public officials, high-level military civilian officials, the 
general public and all levels of employees on the Pentagon and NCR locations on law enforcement and security matters; judges and 
district attorneys, and members of the general public who may be seeking information and advice on matters or mutual concern in 
the law enforcement program. 

Sub-factor 4B - Purpose of Contacts FL 4B-2, 75 points 

The purpose of the contacts is to coordinate the work of the department, explain and resolve the conduct of work operations, and to 
establish and maintain effective working relationships within the serviced areas and with the general public. 
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Agency Position No. 
POSITION DESCRIPTION (Continuation) 

K057A 

Sub-factor 48 - Purpose of Contacts FL 4B-2, 75 points 

The purpose of the contacts is to coordinate the work of the department, explain and resolve the conduct of work operations, and to 
establish and maintain effective working relationships within the serviced areas and with the general public. 

Factor 5 - Difficulty of Typical Work Directed FL 5-3, 340 points 

The classification which best characterizes the nature of the mission oriented non-supervisory work performed is Police Officer, 
AD-06. Serves as supervisor of police programs which consists of a staff of approximately 20 or more personnel ranging from 
AD-05 to AD-07. The base level work is representative of the AD-06 level. 

Factor 6 - Other Conditions FL 6-2, 575 points 

The work supervised consists of coordination and integration of personnel necessary for the enforcement of federal and state laws, 
regulations, and guidelines. The work supervised involves work comparable in difficulty to the AD-07 level. The supervisor 
oversees a workforce that requires coordination with the various sections to ensure all law enforcement and security operations and 
functions are performed correctly and professionally. 

Special Situations 
Supervisory work performed is further complicated by the following conditions: 

• Shift operations centers on a 24/7 work operation 
• Variety of work functions - consisting of both technical and administrative 
• Constantly changing deadJines, encompassing abrupt and unexpected changes in the work 
• Safety conditions due to the need to make provisions for significant unsafe and/or hazardous conditions 

Total Points = 1940 
Range= 1855 -2100 
Grade = AD-09 

Other Conditions for Police Officer: 

• The employee must be able to obtain and maintain a "Top Secret" security clearance. 

• The employee must possess and maintain a valid state driver's license from the jurisdiction where he or she resides. 

• This position is designated as Drug Testing Required. The employee is subject to random urinalysis testing in accordance with 
guidelines. 

• The employee must meet requirements of"Lautenberg Agreement" which outline rules regarding carrying of firearms. 

• The employee must qualify bi-annually with assigned weapon(s). 

mj,~~~~tH~p6rf~~ 
10/07/2013) 

• This position is subject to recall 24/7 and the employee is required to work shifts; days off vary. 

• The employee must be in a constant state of physical readiness and must be capable of demonstrating maximum physical exertion 
without warning. Any hesitancy, reluctance, or inability to fully engage in a critical situation that requires full-unrestricted physical 
capabilities could have tragic, if not fatal, consequences. 

• This position requires the employee to take and pass annual medical and physical fitness examinations; to carry and qualify with 
PFPA designated weapons twice a year on a test; to wear personal protective equipment, i.e., ballistic vest, etc.; and to pass all 
designated PFPA certification programs. This includes being trained and then qualifying in how to deal with an "active shooter". 
He or she must have the capacity to perform the essential functions of the position without risk to themselves or others. 

• The following medical requirements apply to all employees: good near and distant vision, ability to distinguish basic colors, 
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Agency Position No. 
POSITION DESCRIPTION (Continuation) 

K057A 

emotional and mental stability, and the ability to hear the conversational voice. In addition, the position requires common physical 
characteristics and abilities in agility, dexterity, and strength to endure regular and recurring physical exertion such as long periods of 
standing, walking, driving, bending, stooping, carrying, or dragging unconscious victims up or down multiple flights of stairs, 
moving heavy or unwieldy objects over 50 pounds, running, climbing, crouching, crawling and kneeling during pursuit possibly in 
restricted, dark and hot or cold spaces, or defending oneself or others against physical attacks, possible exposure to explosives, 
chemicals, or other weapons of mass destruction. 

• As a police officer representing PFPA, it is essential that the employee present a professional and competent image, with a clean, 
neatly pressed unifonn or attire. Safety and effective performance requires a well-groomed and tidy appearance, proper decorum and 
appropriate responses. 

• Retention in this position is contingent upon the successfuJ completion and passing of all agency-trained requirements. 

• This position is authorized for the Domicile-to-Duty Transportation Program. Domicile-to-duty mileage is limited to operators 
living within 50 driving miles, one way, of their duty location. 

- 'fitis posilion is designated MISSION CRITICAL. Position is critical to continued agency operalions and sustai,unent of essential functions. 11iis position 

is necessary to maintain force protection and security of Pentagon Facilities, management of emergency incidentR, and administration o f the Agency. 

~ 0/07/2013) 
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POSITION DESCRIPTION (Please Read Instructions on the Back) 
1. Agency Position No. 

K058A - -
2. Reason for Submission ~Service 4. Employing Office Location 5. Duty Station 6. OPM Certification No. B Redescription ~ New Hdqtrs D Field Arlington VA Pentagon VA 

Reestablishment Other 7. Fair Labor Standards Ad 8. Financial Statements Required 9. Subject to IA Action 

Explanation (Show any podions replaced) tRJ Exempt 0 Nonexempt 
=1 Executive Personnel 0 Empt~ent and 1:8] Yes 0No Financial Disclosure F,nan al Interest 

10. Position Status 11 . Position Is 12. Sensrtivity 13. Competitive Level Code 

~ Competitive Supervisory 
D 1-Non-

Sensitive 
181 3-CnUcal 0001 ~ 

Excepted (Specify in Remarks) Managenal 14. Agency Use 
:=: ,.,,,, 

O s ES (CR) 
D 2-Noncnbcal D 4-Speclal 

SES (Gen.) Neither Sens1t,ve SensiUve 

15 Classified/Graded by Official Title of Position 

a. umce of Per-
sonnel 
Management 

b. Departmen~ 
Agencyor 
Establishment Supv Police Officer 

c. Second Level 
Review 

d. First Level 
Review 

e Recommended by 
Supervisor or 
ln1ballng Office 

16. Organ1zat1onal lrtle of Position (if amerent from off,c,a/ me) 

Captain 
18. Department, Agency, or Establishment 

Pentagon Force Protection Agency 
a. First Subdivision 

b. Second Subdivision 

19. Employee Review-This is an accurate description of the major 
duties and responsibilit ies of my pos~ion. 

20. Supervisory Certification. I certify that this. ls an accurate 
statement of the major duties and respons1bilit1es of this position 
and its organizational relationships, and that the position is 
necessary to carry out Government functions for which I am 
responsible. This certification is made with the knowledge that 

a. Typed Name and Title of Immediate Supervisoi 

1·1·oate········-···-····· 

' 
21 . Classification/J ob Grading Certification. I certify that thi~osi-

lion has been classified/graded as required by Title 5, U. S. ode, 
in conformance with standards published by the U.S. Office of 
Personnel Management or, if no published standards apply direct-
Jy, consistently with the most applicable published standards. 

·-···- ........ 

~:;,:::1:;,:::: ;Mmo···················- -············· --··········· 
-····-············ ··-····-······ ································-····························-················-·····-············ ·-· ... ·-···············-···-· ·······-
Signature 

(D)(ti) 
ate 

3/25/11 

23. Position Review Initials i uate 1nrt1a1s ! Date 

a. Employee (optionao i 
! 

b. Supervisor ! 
! 

c. Classifier i 
i ! 

24. Remarks 
FPL= AD-12 

25. Description of Major Duties and Responsibilities (See Attached) 

NSN 7540-00-634-4265 Previous Edition Usable 5008-106 

Add Page 

Pay Plan Occupational Code Grade lrnt,als Date 

lUJ\V/ 

AD 0083 12 3/25/11 

117. Name of Employee (11 Y11cant, speedy) 

c. Third Subdivision 

d. Fourth Subdivision 

e. Fifth Subdivision 

Signature of Employee (oplionaQ 

this information is lo be used for statutory pur{X)_ses relating to 
appointment and payment of public funds, and that false or misleading 
statements may constitute violations of such statutes or their 
implementing regulations. 

i b. Typed Name and TIiie ofHlct,er-Level Supervisor or Manager (ootionan 

! 
i 
! 
i 
i Signature 

! 
! Date 
i 

22. Position Classification Standards Used in Classifying/Gracing Position 

GEG for Police and Security Guard Positions in Series, GS-0083/ 
GS-0085, TS-87 April 1988; GSSG, HRCD-5, June 1998, 
April 1998. 

Information for Employees. The standards, and information on their 
application, are available in the personnel office. The classification of the 
position may be reviewed and corrected by the agency or the U.S. Office 
of Personnel Management. Information on classification~ob grading 
appeals, and complaints on exemption from FLSA. is available from the 
personnel office or the U.S. Office of Personnel Management. 

Initials Date lnrtials i 

' 
Date In itials ! 

i 
! 
! 
! 
! 

f 

OF 8 (Rev 1-85) 
U.S Off,ce of Personnel Management 
FPM Chapter 295 

Date 



Optional Form 8 (BACK) (Revised 1185) 

Instructions for Completing Optional Form 8 
POSITION DESCRIPTION 

In order to comply with the requirements of FPM Chapter 295, 
subchapter 3, and other provisions of the FPM, aQencies must 
complete the items marked by an asterisk. Agencies may determine 
what other items are to be used. 

'1 . Enter position number used by the agency for control purposes. 
See FPM Chapter 312, Subchapter 3. 

•2. Check one. 
• "Redescription" means the duties and/or responsibilities of an 

exisitng position are being changed. 
- "New" means the position has not previously existed. 
- "Reestablishment" means the position previously existed, but 

had been cancelled. 
- "Other'' covers such things as change in title or occupational 

series without a change m duties or responsibilities. 
• The " ExP.lanatlon" section should be used l o show the reason If 

"Other" is checked, as - 11 as any posilion(s) replaced by 
position number, title, pay plan, occupational code, and grade. 

3. Check one. 

'4. Enter geographical location by city and State ( or if position is in a 
foreign country, by city and country). 

'5. Enter geographical location if different from that of#4. 

6 . To be completed by OPM when certifying positions. (See Item 
15 for date of OPM certification.) For SES and GS-16/18 
positions and equivalent, show the position number used on OPM 
Form 1390 (e.g., DAES0012). 

*7. Check one to show whether the incumbent is exempt or 
nonexempt from the minimum wage and overtime provisions of 
the Fair Labor Standards Act. See FPM Chapter 551. 

8. Check box if statement is required. See FPM Chapter 734 for 
the Executive Personnel Financial Disclosure Report, SF 278. 
See FPM Chapter 735, Subchapter 4, for the Employment and 
Financial Interests Statement. 

9 . Check one to show whether Identical Additional positions are 
permitted. See FPM Chapter 312, Subchapter 4. Agencies may 
show the number of such positions authorized and/or established 
after the "Yes" block. 

10. Check one. See FPM Chapter 212 for information on the 
competitive service and FPM Chapter 213 for the excepted 
service. For a position in the excepted service, enter authority 
for the exception, e.g., "Schedule A-213.3102(d)" for Attorney 
positions excepted under Schedule A of the Civil Service 
Regulations. SES (Gen) stands for a General position in the 
Senior Executive Service, and SES (CR) stands for a Career 
Reserved position. 

11 . Check one. 

- A "Supervisory' P.OSition is one that meets the requirements 
for a supervisory title as set forth in current OPM classification 
and job-grading guidance. Agencies may designate first-level 
supervisory positions by placing "1" or "1st" after 
"Supervisory." 

• A "Managerial" position is one that meets the requirements for 
such a designation as set forth in current OPM classification 
guidance. 

12. Check one to show whether the position is non-sensitive, 
noncritical sensitive, critical sensitive, or special sensitive for 
security purposes. If this is an ADP position , write the letter "C" 
beside the sensitivity. 

13. Enter competitive level code for use in reduction-in-force actions. 
See FPM Chapter 351 . 

14. Agencies may use this block for any additional coding 
requirement. 

*15. Enter classification{Job grading action. 
- For "Official Title of Position," see the applicable classification 

or job grading standard. For positions not covered by a 
published standard, see the General Introduction to "Position 
Classification Standards," Section Ill, for GS positions, or FPM 
Supplement 512-1 , "Job Grading System for Trades and Labor 
Occupations," Part 1, Section Ill. 

• For "Pay Plan code, see FPM Supplement 292-1, "Personnel 
Data Standards," Book Ill. 

• For "Occup1:1tional Code" see the applicable standard; or, 
where no standard has been published, see the "Handbook of 
Occupational Groups and Series of Classes" for GS positions, 
or FPM Supplement 512-1, Part 3, for trades and labor 
positions. For all positions In scientific and engineering 
occupations, enter the t1M>-dlgit functional classif ication code 
in parentheses Immediately following t he occupational code, 
e.g., "GS-1310(14)." The codes are listed and discussed in ttie 
General Introduction to "Position Classification Standards," 
Section VI. 

16. Enter the organizational, functional, or working title if it differs 
from the official title. 

17. Enter the name of the incumbent. If there is no incumbent, enter 
"vacancy." 

'18. Enter the organizational location of the position, starting with the 
name of the department or agency and working down from there. 

19. If the position is occupied, have the incumbent read the attached 
description of duties and responsibilities. The employee's 
signature is optional. 

•20. This statement normally should be certified by the immediate 
supervisor of the position. At its option, an agency may also 
have a higher-level supervisor or manager certify the statement. 

*21 . This statement should be certified by the agency official who 
makes the classification~ob grading decision. Depending on 
agency regulations, this official may be a personnel office 
representative, or a manager or supervisor delegated 
classification{Job grading authority. 

22. Enter the position classification{Job grading standard(s) used and 
the date of issuance, e.g., "Mail and File, GS-305, May 1977." 

23. Agencies are encouraged to review periodically each established 
position to determine whether the position is still necessary and, 
if so, whether the position description is adequate and 
classification{Job grading is proper. See FPM Letter 536-1 (to be 
incorporated into FPM Chapter 536). This section may be used 
as part of the review process. The employee's initials are 
optional. The initials by the supervisor and classifier represent 
recertifications of the statements in items #20 and #21 
respectively. 

24. This section may be used by the agency for additional coding 
requirements or for any appropriate remarks. 

'25. Type the description on plain bond paper and attach to the form. 
The agency position number should be shown on the attachment. 
See appropriate instructions for format of the description and 
for any requirements for evaluation documentation, e.g., 
"Instructions for the Factor Evaluation System," in the General 
Introduction to "Position Classification Standards," Section VII . 



Agency Position No. 

POSITION DESCRIPTION (Continuation) 
K058A 

BUS Code 8888 FPL: AD-12 Drug Tes ting Designated Position: Yes FLSA: Law Enforcement Exemption 

National Security Professional: No 

Language Identifier None 

Pentagon Force Protection Agency 
Supervisory Police Officer 
AD-0083-12 

Emergency Essential/Key: Yes Information Assurance Position: No 

Introduction 

The mission of the Pentagon Force Protection Agency (PFPA) is to provide force protection, security, and law enforcement, as 
required for the people, facilities, infrastructure and other resources at the Pentagon Reservation and for Department of Defense 
(DoD) activities and DoD-leased facilities not under the jurisdiction of a Military Department within the National Capital Region 
(NCR) (hereinafter referred to as "the Pentagon Facilities"). This includes addressing the full spectrum of threats to the Pentagon 
Facilities by utilizing a balanced strategy of prevention, preparedness, detection, response, crisis management, and consequence 
management. The PFPA is the DoD focal point for coordination with other DoD Components, other Executive Departments and 
Federal Agencies, State and local authorities on matters involving force protection, security, and law enforcement activities that 
impact the Pentagon Facilities. 

This position is located in the PFPA As a Police Officer, the primary responsibilities are for force protection, security, and law 
enforcement in the NCR for the people, facilities, infrastructure, and other resources at the Pentagon Reservation and for DoD 
activities and DoD occupied facilities not under the jurisdiction of a Military Department 

Supervisory Duties 

The employee of this position serves at the rank of Captain. The employee has direct responsibility for the implementation of 
operational and administrative functions associated with law enforcement and security services necessary to accomplish the PFPA 
mission The Captain is responsible for the day-to-day general supervision of all aspects of managing his/her assigned relief or 
command. The employee serves as a first and second level supervisor. 

Develops law enforcement programs and operating plans and is responsible for planning, supervising, and managing operations. 
Meets with staff personnel concerning problems within their sections. Provides guidance and assistance to staff members and their 
sections. Monitors and adjusts operations as necessary. Reviews and evaluates staff actions for adherence to organizational policy. 
Reviews and develops implementation plans for new or changed laws, policies, and regulations affecting assigned programs. 
Recommends solutions and coordinates implementation of major changes in procedures, staffing, funding, organization, and staffing. 
The employee assigns work through subordinate supervisors and is available to discuss problems and develop solutions. 

Plans for current and long-range operations based on workload trends and projected requirements. Develops methods and 
procedures affecting overall operations and tasks subordinate supervisors. Fom1ulates long-range operating plans based on assigned 
mission and functions; and regulatory guidance, facilities, equipment, funding and staffing requirements necessary for mission 
accomplishment. Establishes objectives for various operating elements and assigns responsibilities to subordinates. Adjusts 
operating schedules, priorities, and policies as changes and circumstances warrant. Directs or conducts special studies involving 
problems identified by operating officials, recommends solutions, defends actions taken, and coordinates with operating officials and 
other agencies concerned. Conducts studies and develops recommendations on proposed new missions. 

Advises managers on law enforcement issues impacting them and develops mutually acceptable solutions to problems. Studies 
issues/problems identified by mstomers and/or by higher command. Initiates and fo11ows through on special studies to include 
analysis of crime, terrorist threat and vulnerability assessments, as well as missions and functions, workload, organization, staffing, 
equipment, and relationships with other organizations and tactical units. 

Decides on project priorities to meet changing requirements; reassigning personnel and assuring efficient use of space, personnel, 
and equipment to meet workload and mission changes. Reviews, analyzes, and evaluates progress and effectiveness and takes action 
to effect irn provements. Identifies problem areas and makes necessary changes in policies and procedures to correct deficiencies 
and to meet short and long-range objectives. Periodically inspects law enforcement patrols/activities on-site. As necessary, the 
employee will exercise apprehension authority, search and detain suspects, and take charge of emergency situations 
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Conducts delegated civilian personnel management responsibilities. Initiates, recommends, and/or approves personnel actions 
involving key staff personnel. Interviews or oversees the interview process and selection of new employees. Approves leave. 
Prepares performance rating plans and evaluations for employees, counseling them as necessary. Plans for and initiates training. 
Reviews employee disciplinary cases and recommends action. Keeps employees infom1ed of personnel policies and procedures. 

Other Duties and Responsibilities 

The employee is responsible for protecting life and property, preventing, detecting, and investigating criminal acts, and enforcing 
traffic regulations throughout a large complex of the Pentagon Reservation, DoD leased buildings, parks, and National Memorials in 
the NCR. 

The employee performs special details and specific assigrunents; assists fellow officers and other agencies; responds to the needs of 
the general public by performing investigations, problem solving, following up on leads, obtaining evidence and deterring criminal 
activity within DoD facilities; compiling reports, prep-dring cases for trial and appearing in court; and maintaining records for proper 
documentation. 

The employee patrols a designated area to preserve law and order; investigates complaints, disturbances, accidents, and reported 
criminal activities; testifies in court. These duties involve foot patrols responding to calls or alam1s, informing individuals of their 
rights, questioning victims and witnesses, and providing first aid and other assistance to victims of assaults or accidents. Other 
duties include obtaining statements, recording observations, pursuing and apprehending fleeing persons, subduing people causing 
disturbances, directing traffic, securing crime scenes, coordinating with other law enforcement agencies, reporting fires and other 
safety hazards, assisting persons in emergencies, giving out crime prevention infom1ation/advice and preparing reports. 

Ensures the protection of life, property, and civil rights of individuals Has full authority to carry firearms and make arrests in order 
to oversee the enforcement, protection, and investigation of a wide range of federal laws. Perfonns initial investigations of all 
criminal activity Responds to emergency and routine calls which may involve dangerous personnel or personnel who have 
committed felonies. 

Checks badges and identification cards of incoming personnel. Performs searches of individuals and hand carried items for 
weapons, narcotics, explosives, and other illegal contraband. 

Controls crowds for various events, including many National Security Special Event<;, Presidential Inaugurations, annual marathons, 
protests (which may require mass arrests), and ceremonies at the 9/11 Memorial. 

Conducts preliminary investigations of surveillance and suspicious persons on and around the Pentagon Reservation. Employs 
methods to counter terrorism activities including, surveillance detection, monitoring CCTV, and conducting risk assessments of 
buildings and entrances. 

Ensures the security and protection of U.S. Govemm ent officials on the Pentagon Reservation, including the President, Vice 
President, Cabinet level Secretaries, senior leaders of the Joint Chiefs of Staff, and Under Secretaries of Defense. The employee 
ensures the security and protection of foreign diplomats, including heads of state, Ministers of Defense, Chiefs of Defense, and other 
high-ranking foreign diplomats. 

Escorts high-risk personnel around the NCR lo provide protection from threats. Coordinates and reviews threat reports for personnel 
visiting the Pentagon. Creates security plans and contingencies for high-risk personnel traveling in the United States and abroad. 
The employee is responsible for arranging and executing transportation for high-risk personnel and senior executives of the DoD 
Coordinates security and protection for arrival and departure areas of high-risk personnel often on short notice. Maintains working 
relationships with U.S. Secret Service, U.S. Capitol Police, and other surrounding law enforcement agencies to ensure efficient and 
timely transportation and arrival of high-risk personnel to locations in the NCR. Operates official government vehicles, including 
sedans, sport utility vehicles, and vans in various weather conditions. Reviews and plans transportation routes before departure to 
ensure safe and timely transportation ofDoD officials. Interacts, plans, and communicates with staff members of senior DoD 
officials to schedule transportation plans and schedules. Able to adjust to and accommodate changes in transportation, scheduling, 
and arrival locations with short notice. 

Provides year round emergency response to the Secretary of Defense's residence. Act as a member of a tactical emergency response 
team responsible for responding to the aid of senior DoD officials around the NCR 

Assists members of the Pentagon Police Special Operations Division with canine sweeps, conducting .random anti-terrorism 
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measures, protecting high-risk personnel. First responders to the SECDEF, DEPSEC, Service Secretaries, and Joint Staff office 
suites in case of emergency. 

Perfom,s other duties as as.signed. 

Supervisory Factors Levels 

Factor I - Program Scope and Effect FL 1-3, 550 points 

Directs the work of law enforcem cnt and security personnel who are engaged in law enforcement programs, special operations and 
functions that encompass the Pentagon and other leased facilities in the vicinity. The work managed by the employee affects a wide 
range of mission and support activities affecting the level of physical security of individuals in the Pentagon and at various NCR 
locations, as well as protection of the personnel property and resources. Work perfonned and services provided directly and 
significantly impact the provision of essential support operations to numerous, varied, and complex technical administrative 
functions throughout PFPA and other DoD functional activities. 

Factor 2 - Organizational Setting FL 2-1, l 00 points 

This position is accountable to a position that is two or more levels below the first SES, flag, or General officer in the direct 
supervisory chain. 

Factor 3 - Supervisory and Managerial Authority Exercises FL 3-3b, 775 points 

This position accomplishes work through the technical and administrative direction of others, including assigning and reviewing 
work, approving leave, and performing other supervisory functions. Plans, schedules, and assigns work on a daily basis to be carried 
out by subordinates; sets and adjusts short-tenn priorities; prepares schedules for completion of work; reviews work; assures law 
enforcement tasks are perfonned timely and accurately; recommends perfonnance standards and ratings and evaluates work 
perfonnance; adjusts staffing levels or work procedures to accommodate changes in resource allocations; justifies the purchase of 
new equipment; improves work methods and procedures used in conducting law enforcement operations; oversees the development 
of operating instructions for special events, and personal protection plans for visiting high ranking military and civilian dignitaries; 
gives advice, counsel, and instructions to personnel on both work and administrative matters; hears and resolves complaints from 
personnel, referring more serious unresolved complaints to a higher level supervisor or manager; effects disciplinary measures such 
as warnings and reprimands; and identifies training needs of personnel, providing or arranging for needed development and training. 

Factor 4 - Personal Contacts 
Sub-factor 4A-Nature of Contacts FL 4A-2, 50 points 

Contacts are with high ranking managers, supervisors, and other units and activities. Contacts may be infonnal, occur in conferences 
and meetings, and require non-routine or special preparations. 

Sub-factor 4B - Purpose of Contacts FL 4B-2, 75 points 

The purpose of contacts is to ensure that infonnation provided to outside parties is accurate and consistent; to plan and coordinate the 
work directed with that of others outside the subordinate organization; and to resolve differences of opinion among supervisors and 
managers. 

Factor 5 - Difficulty of Typical Work Directed FL 5-4, 505 points 

The highest grade that best characterizes the nature of the basic non-supervisory work of the organization, and which constitutes 
25% or more of the workload of the organization is AD-07. The employee supervises several supervisors and police officers. 

Factor 6 - Other Conditions FL 6-3, 975 points 

The work supervised involves work comparable in difficulty to the AD-07 level. The employee also directs subordinate supervisors 
over positions at the AD-07 level. The supervisor oversees a workforce that requires coordination with the various sections to ensure 
all law enforcement and security operations and functions are perfom1ed correctly and professionally. The work supervised consists 
or coordination and integration of personnel necessary for the enforcement of Federal and state laws, regulations, and guidelines. The 
supervisor has full and final technical authority over the work. Work coordination ensures consistency of product, service, 
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interpretation or advice, and conformance with the output of other units, formal standards, or agency policy. Coordination with 
supervisors of 0th.er units occurs to deal with requirements and problems affecting others out<;ide the organiz.ation. 

Total Points = 3030 
Range = 2755 -3150 
Grade = GS-12 

Other Conditions for Police Officer: 

• The employee must be able to obtain and maintain a "Top Secret" security clearance. 

• The employee must possess and maintain a valid state driver's license from the jurisdiction where he or she resides. 

• This position is designated as Drug Testing Required. The employee is subject to random urinalysis testing in accordance with 
guidelines. 

• The employee must meet requirements of "Lautenberg Agreement" which outline rules regarding carrying of fireanns. 

• The employee must qualify bi-annually with assigned weapon(s). 

• This position has been designated as ENIERGENCY ESSENTIAL. The employee must be able to continue to perform the duties of 
this position in the event of a crisis until relieved by proper authority. 

• This position is subject to recall 24/7 and the employee is required to work shifts; days off vary. 

• The employee must be in a constant state of physical readiness and must be capable of demonstrating maximum physical exertion 
without warning. Any hesitancy, reluctance, or inability to fully engage in a critical situation that requires full-unrestricted physical 
capabilities could have tragic, if not fatal, consequences. 

• This position requires the employee to take and pass annual medical and physical fitness examinations; to carry and qualify with 
PFPA designated weapons twice a year on a test; to wear personal protective equipment, i.e., ballistic vest, etc. ; and to pass all 
designated PFPA certification programs. This includes being trained and then qualifying in how to deal with an "active shooter". 
He or she must have the capacity to perfonn the essential functions of the position without risk to themselves or others. 

• The following medical requirements apply to all employees: good near and distant vision, ability to distinguish basic colors, 
emotional and mental stability, and the ability to hear the conversational voice. In addition, the position requires common physical 
characteristfos and abilities in agility, dexterity, and strength to endure regular and recurring physical exertion such as long periods of 
standing, walking, driving, bending, stooping, carrying, or dragging unconscious victims up or down multiple flights of stairs, 
moving heavy or unwieldy objects over 50 pounds, running, climbing, crouching, crawling and kneeling during pursuit possibly in 
restricted, dark and hot or cold spaces, or defending oneself or others against physical attacks, possible exposure to explosives, 
chemicals, or other weapons of mass destruction. 

• Asa police officer representing PFPA, it is essential that the employee present a professional and competent image, with a clean, 
neatly pressed uniform or attire. Safety and effective performance requires a well-groomed and tidy appearance, proper decorum and 
appropriate responses. 

• Retention in this position is contingent upon the successful completion and passing of all agency-trained requirements. 

• This position is authorized for the Domicile-to-Duty Transportation Program. Domicile-to-duty mileage is limited to operators 
living within 50 driving miles, one way, of their duty location. (sjm 09/20/2013) 

Page 6 of6 

Add Page Reset 



POSITION DESCRIPTION (Please Read Instructions on the Back) 
1. Agency Position No. 

M363A --
2. Reason for Submission bs)Service 4. Employing Office Location 5. Duty Station 6. OPM C ertification No. B Redescription E:)1 New Hdqtrs D Field Arlington VA Pentagon VA 

Reestablishment Other 7. Fair Labor Standards Act 8. Fi~ Statements Required 9. Subject to IA Action 

Explanation (Show any postions replaced) x'.] Exempt 0 Nonexempt 
:J Executive Personnel 

Financial Disclosure 
0 Empto\Xllent and 

Financial Interest Oves l8J No 
Replaces PD# L845A. 10. Position Status 11 . Position Is 12. Sensitivity 13. Competitive Level Code 

Pen/ink changes to add CBRNE ~ Competitive SupeMsory D 1-Non-
Sensitive 

D 3-..CrlUcel 0002 ~ responsibilities/CAS 8/16/16 Excepted (Specify in Remarks) Managerial 14. Agency Use 
:= -

SES (Gen.) O ses(CR) Neither 
D 2-NoncnUcel 

Senslllve 
[81 4-Special 

Sens1Uve 

15 Class1hed/Graded by Offici al Title of Position 

a. u rnce of Per-
sonnel 
Management 

b. Departmen~ 
Agencyor 
Establishment Supervisory Police Officer 

c. Second Level 
Review 

d. First Level 
Review 

e. Recommended by 
Supervisor or Supenrisory Police Officer lmUallng Office 

16. Organizational lltle of Position (if arnerent lrom off,c,altit/e) 

Chief of Police 
18. Department, Agency, or Establishment 

Pentagon Force Protection Agency 
a. First Subdivision 

Office of the Principal Deputy Director 
b. Second Subdivision 

Principal Asst Dir for Law Enforcement 

19. Employee Review-This Is an accurate description of the major 
duties and responsibilities of my pos~ion. 

20. Supervisory Certification. I certify that thi~ is an accurate 
statement of the major duties anCI respons1bilit1es of tn1s position 
and its organizational relationships, and that the position is 
necessary to carry out Government functions for which I am 
responsible. This certification is made with the knowledge that 

a. Typed Name and Title of Immediate Supervisor 

Jonathan H. Cofer 

Principal Deputy Director , .... ,.,~r I Date · · 

20140612 
21. Class, ca ,on/J ob Grading Cert1flcat1on. I certify that thi~osi-

t/011 has been classified/graded as required by Title 5, U.S. ode, 
in conformance with standards published by the U.S. Office of 
Personnel Management or, if no published standards apply direct-

Pay Plan Occupational Code Grade lrnt,ats Date 

I\UJ\V/ 

AD 0083 15 6/12/] 4 
-

AD 0083 15 
117. Name of Employee (rt Y9C8nt, speedy) 

c. Third Subdivision 

Pentagon Police Directorate 
d. Fourth Subdivision 

e. Fifth Subdivision 

Signature of Employee (optionary 

this information is to be used for statutory purposes relating to 
appointment and payment of public funds, and that false or misleading 
statements may constitute violations of such statutes or their 
implementing regulations. 

I b. Typed Name and TIiie ofHiaher-Level Supervisor or Manager (optiona~ 
! 
i 
! 
i 
i Signature ! Date 
! 
i 

22. Position Classification Standards Used in Classifying/Grading Position 

Grade Evaluation Guide for Police and Security Guard Positions 
in Series, GS-0083/GS-0085, TS-87 April 1988; General Schedule 

~c ly,s onsist%1'j w1~:re rq.ot!.apflicablepublished standards ..... .. 
~d aroe an ,• e o c1a a mg cbon ··-···- ·······~ Supervisory Guide, HRCD-5, June 1998, April 1998. 

Supervisory HR Specialist 
································- ··············- ········-················ ····-·············· 

Signature (D)(O) 

23. Position Review Initials i Date Initials 

a. Employee (oplionao 

b. Supervisor 

c. Classifier i 
i 
I 

24. Remarks 

25. Description of Major Duties and Responsibilities 
NSN 7540-00-634-4265 Previous Edition Usable 5008-106 

Add Page 

.. ···············-···-······ 
Date 

6/12/14 

Date 

! 
i 
! 
: 

i 

(See Attached) 

Information for Employees. The standards, and information on their 
application, are available in the personnel office. The classification of the 

.• position may be reviewed and corrected by the agency or the U.S. Office 
of Personnel Management. Information on classification~ob grading 
appeals, and complaints on exemption from FLSA, is available from the 
personnel office or the U.S. Office of Personnel Management. 

Initials I Date lnrtials i : 

i 
i 

I 
! 
i 

Date In itials i 

I 
! 
! 
: 

! 
i 

OF 8 (Rov 1-85) 
U.S. Off,ce of PersQ!lnel Management 
FPM Chapter 295 

Date 



Optional Form 8 (BACK) (Revised 1185) 

Instructions for Completing Optional Form 8 
POSITION DESCRIPTION 

In order to comply with the requirements of FPM Chapter 295, 
subchapter 3, and other provisions of the FPM, agencies must 
complete the Items marked by an asterisk. Agencies may determine 
what other items are to be used. 

•1 . Enter position number used by the agency for control purposes. 
See FPM Chapter 312, SUbchapter 3. 

'2. Check one. 
- "Redescription" means the duties and/or responsibilities of an 

exisitng position are being changed. 
- "New" means the position has not previously existed. 
- "Reestablishment" means the position previously existed, but 

had been cancelled. 
- "Other" covers such things as change in title or occupational 

series without a change m duties or responsibilities. 
-The "EXP.lanatlon" section should be used to show the reason If 

"Other" is checked, as well as any position(s) replaced by 
position number, title, pay plan, occupational code, and grade. 

3. Check one. 

'4. Enter geographical location by city and State (or if position is in a 
foreign country, by city and country). 

'5. Enter geographical location if different from that of#4. 

6. To be completed by OPM when certifying positions. (See Item 
15 for date of OPM certification.) For SES and GS-16/18 
positions and equivalent, show the position number used on OPM 
Form 1390 (e.g., DAES0012). 

'7. Check one to show whether the incumbent is exempt or 
nonexempt from the minimum wage and overtime provisions of 
the Fair Labor Standards Act. See FPM Chapter 551. 

8. Check box If statement is required. See FPM Chapter 734 for 
the Executive Personnel Financial Disclosure Report, SF 278. 
See FPM Chapter 735, Subchapter 4, for the Employment and 
Financial Interests Statement. 

9. Check one to show whether Identical Additional positions are 
permitted. See FPM Chapter 312, Subchapter 4. Agencies may 
show the number of such positions authorized and/or established 
after the "Yes" block. 

10. Check one. See FPM Chapter 212 for information on the 
competitive service and FPM Chapter 213 for the excepted 
service. For a position in the excepted service, enter authority 
for the exception, e.g., "Schedule A-213.3102(d)" for Attorney 
positions excepted under Schedule A of the Civil Service 
Regulations. SES (Gen) stands for a General position in the 
Senior Executive Service, and SES (CR) stands for a Career 
Reserved position. 

11 . Check one. 

- A "Supervisory'' P.OSition is one that meets the requirements 
for a supervisory title as set forth in current OPM classification 
and job-grading guidance. Agencies may designate first-level 
supervisory positions by placing "1" or "1st" after 
"Supervisory." 

- A "Managerial" position is one that meets the requirements for 
such a designation as set forth in current OPM classification 
guidance. 

12. Check one to show whether the position is non-sensitive, 
noncritical sensitive, critical sensitive, or special sensitive for 
security purposes. If this is an ADP position , write the letter "C" 
beside the sensitivity. 

13. Enter competitive level code for use in reduction-in-force actions. 
See FPM Chapter 351 . 

14. Agencies may use this block for any additional coding 
requirement. 

*15. Enter classification~ob grading action. 
- For "Official Title of Position," see the applicable classification 

or job grading standard. For positions not covered by a 
published standard, see the General Introduction to "Position 
Classification Standards," Section Ill, for GS positions, or FPM 
Supplement 512-1, "Job Grading System for Trades and Labor 
Occupations," Part 1, Section Ill. 

- For "Pay Plan code, see FPM Supplement 292-1, "Personnel 
Data Standards," Book Ill. 

- For "Occupational Code" see the applicable standard; or, 
where no standard has been published, see the "Handbook of 
Occupational Groups and Series of Classes" for GS positions, 
or FPM Supplement 512-1, Part 3, for trades and labor 
positions. For all positions In scientific and engineering 
occupations, enter the two-digit functional classification code 
In parentheses Immediately following the occupational code, 
e.g., "GS-1 310(14)." The codes are listed and discussed in the 
General Introduction to "Position Classification Standards," 
Section VI. 

16. Enter the organizational, functional, or working title if it differs 
from the official tit le. 

17. Enter the name of the incumbent. If there is no incumbent, enter 
"vacancy." 

' 18. Enter the organizational location of the position, starting with the 
name of the department or agency and working down from there. 

19. If the position is occupied, have the incumbent read the attached 
description of duties and responsibilities. The employee's 
signature is optional. 

'20. This statement normally should be certified by the immediate 
supervisor of the position. At its option, an agency may also 
have a higher-level supervisor or manager certify the statement. 

*21 . This statement should be certified by the agency official who 
makes the classification~ob grading decision. Depending on 
agency regulations, this official may be a personnel office 
representative, or a manager or supervisor delegated 
classification(Job grading authority. 

22. Enter the position classification~ob grading standard(s) used and 
the date of issuance, e.g., "Mail and File, G&305, May 1977." 

23. Agencies are encouraged to review periodically each established 
position to determine whether the position is still necessary and, 
if so, whether the position description is adequate and 
classification/job grading is proper. See FPM Letter 536-1 (to be 
incorporated Into FPM Chapter 536). This section may be used 
as part of the review process. The employee's initials are 
optional. The initials by the supervisor and classifier represent 
recertifications of the statements in items #20 and #21 
respectively. 

24. This section may be used by the agency for additional coding 
requirements or for any appropriate remarks. 

'25. Type the description on plain bond paper and attach to the form. 
The agency position number should be shown on the attachment. 
See appropriate instructions for format of the description and 
for any requirements for evaluation documentation, e.g., 
"Instructions for the Factor Evaluation System," in the General 
Introduction to "Position Classification Standards," Section VII. 



Agency Position No. 

POSITION DESCRIPTION (Continuation) 
Nf363A 

FLSA: Exempt BUS Co e: 8888 FPL: AD-15 Drug Testing Designate Position: Yes 

National Security Professional: No 

Language Identifier: None 

Pentagon Force Protection Agency 
Office of the Principal Deputy Director 

Emergency Essential/Key: No 

Principal Assistant Director for Law Enforcement 
Pentagon Police Directorate 

Supervisory Police Officer, Chief of Police 
AD-0083-15 

Introduction: 

Infonnation Assurance Position: No 

The mission of the Pentagon Force Protection Agency (PFPA) is to provide force protection, security, and. Jaw enforcement to 
safeguard personnel, facilities, infrastructure, and other resources for the Pentagon Reservation and designated DoD facilities 
(hereinafter referred to as ''the Pentagon Facilities") within the National Capital Region (NCR). PFPA addresses the full spectrum of 
threats by utilizing a balanced approach of comprehensive protective intelligence and counterintelligence analysis, to include 
forensic and biometric-enabled infonnation, to determine the appropriate protective posture for personnel and facilities; prevention, 
preparedness, detection; all-hazards response; DoD emergency management; support the lead response management agency during 
an emergency or crisis; and provide comprehensive threat assessments, security, and protection services for Office of the Secretary 
of Defense personnel and other persons. The PFPA is the DoD focal point for collaborating and coordinating with other DoD 
Components, other Executive departments and agencies, and State and local authorities on matters involving force protection, 
security, and law enforcement activities that impact the Pentagon Facilities. 

The PFPA was fonned in May 2002 to provide a higher level of protection to the Pentagon Reservation. PFPA's mission is to 
provide force protection, security, and law enforcement for the people, facilities, infrastructure, and other resources at the Pentagon, 
and for DoD activities and DoD occupied facilities within the NCR. Since fonnation, PFPA has integrated a diverse portfolio of 
protective capabilities and security measures that address the full-spectrum of threat,; against the Department's Headquarters. 

PFPA is committed to developing and maintaining the best response capability for incident management and communications, 
including specialized response capabilities, the ability to ensure Continuity of Operations for PFPA, and the ability to assist in the 
implementation ofDoD Continuity of Government plans. PFPA maintains a mission support infrastructure focused on needs as they 
relate to its people, technology, facilities, financial management, logistics management. and continuous improvement. 

A vital component of PFPA is the Pentagon Police Division (PPD). PPD is charged with providing the highest quality of force 
protection, securi.ty, and police services in order to deter, detect, disrupt, and respond to terrorism; to protect life and property; to 
prevent, detect, and investigate criminal acts; and to enforce traffic regulations throughout the Pentagon Reservation and other DoD 
occupied facilities. PPD elements provide: fixed security posts and foot patrols; canine teams; emergency response teams; chemical 
response; hazardous devices response; dignitary protection; crisis negotiation; command and control operations; and special events 
coordination. 

PPD is responsible for conducting its operations within an active and dynamic environment. Police personnel must protect the people 
and the buildings on the Pentagon Reservation while maintaining an open environment for conducting the business ofDoD. 
Providing facility security is a primary responsibility of police personnel. PPD has an extensive perimeter screening operation that 
uses a state-of-the-art access control system for the detection, mitigation, and response to conventional and non-conventional threats. 

PPD is also responsible for providing complex and highly technical Chemical Biological Radiological Nuclear fal)losives 
(CBRNE)/Weapons of Mass Destruction (WMD) response and investigative services and executing hazardous device missions for 
the Pentagon Facilities within the NCR which encompasses a major metropolitan area, including the District of Columbia and the 
states of Virginia and Maryland. 

PPD is a key Agency focal point for coordinating law enforcement plans and initiatives. PFPA conducts many types of threat 
assessments and develops risk mitigation strategies and appropriate response plans for effective incident management A high-degree 
of collaboration is necessary between PPD and federal, state, and local law enforcement partners to leverage the collection, analysis, 
and sharing of intelligence infonnation. Through PPD, PFPA has implemented proactive preventative methods and techniques in 
order to protect individuals and facilities from terrorist and criminal activity and to safely manage major special events. 
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Current y, L e Agency s an aut onze strengt o over 700 po tee personne to con uct aw en orcemcnt anc secunty operat10ns. 
The sworn component is comprised of a rank structure of officer through Chief of Police. Police personnel receive initial training at 
the Federal Law Enforcement Training Center (FLETC) and must continuously meet Agency-specific training requirements, 
regularly demonstrate fireann proficiency, and annually meet medical and physical fitness standards. PPD has a collective 
bargaining agreement with the Fraternal Order of Police to represent officers at the Pentagon Reservation and other DoD occupied 
facilities. Police Officers located at the PFPA Raven Rock Mountain Complex also have a collective bargaining agreemenL 

PPD has an annual salaries and operating budget of - $91M million. PPD's authorized budget and resource allocation support the 
implementation of PFPA's Strategic Plan and collective goals of other directorates. As part of the strategic management process, 
PPD establishes goals, objectives, and performance measures, and conducts periodic evaluation of activities for continuous 
improvement. 

Major Duties and Responsibilities: 

The Chief of Police is appointed by the Director, PFPA, and serves as a top level official responsible for force protection, security, 
and law enforcement issues affecting the Pentagon Reservation. Supports and implements the force protection, security, and policing 
objectives of the Agency Director and reports to the Director of Law Enforcement. 

The Chief of Police is responsible for establishing policies, professional standards, and training requirements that guide the 
management of all PFPA police personnel including the police officers that are direct reports to other operational directorates and 
divisions within the Agency. The Chief of Police proactively implements measures to strengthen and empower the police chain of 
command in a way that encourages accountability at all levels acros..c; all directorates and divisions. 

The Chief of Police is expected to be involved in all aspects of security and law enforcement planning at the Pentagon, Raven Rock 
Mountain Complex, and other DoD facilities and activities in the NCR Collaborates with other agency director:s, to ensure an 
integrated use of police resources, and prov ides senior level guidance to ensure consistent and appropriate actions of police personnel 
across the various operational directorates and divisions. This requires the Chief of Police to maintain an expertise in the 
management of security and law enforcement forces in an urbanized environment and locations more typical of a base operations 
protection facility. 

The Chief of Police is responsible for CBRNE/Wtv!D response and investigative services and hazardous device response to the 
Pentagon Facilities within the NCR which encompasses a major metropolitan area, including the District of Colwnbia and the states 
of Virginia and Maryland. The CBRNE Response Branch responds to emergencies involving criminal or terroristic use of CBR.NE 
weapons, agents, or materials. This includes entering hazard areas to rescue victims, accurately evaluate the nature of the threat, 
effectively mitigate the threat, and assist with the subsequent criminal investigation which could include biological agents, including 
toxins, viruses, and bacterial agents; chemical warfare agents; radiological sources; and blood and other human body fluids. 
Exposure to these materials may caus.e illness, physical injwy, and death. 

The CBRNE Response Branch is also responsible for executing hazardous device missions on the Pentagon Reservation and/or 
within PFPA's mission. Hazardous device responsibilities include: rendering safe and/or removal of /lUSpected improvised explosive 
devices, incendiary devices, explosives, explosive chemicals (as defined by the Bureau of Alcohol, Tobacco, Firearms, and 
Explosives), pyrotechnics, and ammunition; proper and safe transportation, disposal, and/or storage of known or suspected explosive 
devices/material; conducting bomb investigations; collection and preservation of evidence; provision of DoD High Risk Personnel 
and/or foreign dignitary protection; mail screening facility responses for suspected CBRNE threats; interior and exterior biological 
monitoring support; CBRNE decontamination operations; hazards sampling; and post-incident hazards monitoring. 

The Chief of Police is the head of PPD, and is responsible for strategic planning and implementation, operational activities, and 
administration of PPD in accordance with applicable laws, Agency regulations, and federal management practices. Responsible for 
ensuring that the Pentagon Reservation remains an open and safe environment in which DoD may conduct business. Directs 
interagency coordination within the intelligence, homeland security, military and federal, state, and local law enforcement 
communities, especially within the NCR. Additionally, the Chief of Police is responsible for formulating and justifying required 
budgets and programmatic requirements as needed to successfully achieve PPD' s complex mission. 

The Chief of Police uses strong leadership, administrative, and management skills to lead a security-oriented police organization in a 
highly charged and dynamic environment. :tvianages resources appropriately in order to maintain a heightened level of security and 
accountability to the DoD community and to support the mission of PPD. Effectively sets priorities, delegates responsibilities, and 
provides oversight to subordinate personnel to ensure the success of the mission. 
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The Chief of Police uses strong written and oral communications. Provides a visible and energetic leadership presence and 
strengthens the lines of communication throughout PFPA and within the DoD community. Promotes team building and commands 
the respect and loyalty of the senior staff and all sworn and civilian members of the Agency. Develops collaborative relationships 
with numerous stakeholders, both within the DoD community and with law enforcement within the region. 

The Chief of Police works within an envirorunent where requirements for the Agency often come from multiple directions and are 
sometimes conflicting. Works with multiple levels of oversight to establish credibility and support for Agency operations. 
Effectively communicates and explains the Agency's v.ision and encourages support for Agency objectives. Utilizes problem 
analysis skills and prov ides solid recommendations to resolve disputes and builds consensus without losing sight of the Agency's 
overall mission. 

The Chief of Police understands the relationship between law enforcement/police operations and security and force protection. 
Partners and builds support with the DoD community. 

The Chief of Police develops and implements of strategic plans and builds on the existing plan for PPD as well as develops 
contingency plan operations. Proactive in establishing plans tom itigate threat5 as well as operational plans that focus on preventative 
strategies. 

The Chief of Police creates a work environment within PPD that promotes gender and racial diversity in the workforce. Policies and 
procedures that encourage diversity are a part of the Chief of Police's initiatives, as well as promoting a general attitude of respect 
that embraces and values a culturally diverse work environment. 

With frequent interaction with DoD component5 and other law enforcement agencies, the Chief of Police establishes and maintains 
cohesive working relationships that help support the mission of the organization. Understands the operating environment, which has 
strict protocols that dictates careful vetting with key stakeholders before implementing changes. Takes a collaborative approach to 
decision-making. 

The Chief of Police looks for ways to build morale and inspire enthusiasm and professionalism among the officers and civilian staff. 
Promotes an environment that motivates employees and encourages courtesy and a professional attitude among officers in their 
interactions with the public and each other. Establishes and enforces guidelines for recruitment, training, and discipline that promote 
professional standards and best practices for law enforcement organizations. 

The Chief of Police is a spokesperson and presents a good image for the organization. The Chief of Police is a visible leader within 
the organization, promotes open communications, effectively articulates expectations, and is approachable to Agency employees. 
Values the contributions of employees. both sworn and civilian, and establishes career paths for advancement. Places emphasis on 
employee development throughout PPD, through formal education and professional training opportunities. 

The Chief of Police understands the need to establish credibility by conveying a willingness to appreciate and adjust to the unique 
working envirorunent of the Pentagon Reservation. The Chief of Police is a good listener and skilled observer, and understands how 
to step with confidence in a potentially volatile terrain. 

Perfonns other duties as assigned. 

Factor Levels: 

factor l - Program Scope and Effect FL L-4, 775 points 

The employee directs the work of the PPD providing management of law enforcement and force protection to the Pentagon and other 
DoD occupied buildings in the NCR under the responsibility of PFP A. The employee serves as the Chief of Police in the PPD and is 
responsible for the development of plans and procedures designed to safeguard DoD employees and property against criminal 
activity, civil disorder, terrorism, and other threats. The employee represents DoD in meetings and confrontations with 
demonstrators. The employee also manages the administrative, logistica.l, training, and standardization programs of the PPD and 
exercises control to ensure that the use of government resources are in accordance with all statutory, regulatory, and other guidance. 

Factor 2 - Organizational Setting FL 2-3, 350 points 

The position is accountable to a position that is SES level, or equivalent or higher level. 
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Factor 3 - Supervisory and Managerial Authority Exercised FL 3-4a, 900 points 

The employee exercises delegated managerial authority to oversee the overall planning direction, and timely execution of the 
management of law enforcement and force protection provided to the Pentagon and other DoD occupied buildings in the NCR under 
the responsibility of PFPA. The employee approves multiyear and long-range work plans developed by the supervisors or managers 
of subordinate organizational units and subsequently manages the overall work to enhance achievement of the goals and objectives. 
The employee exercises discretionary authority to develop the PPD budget for approval by the director PFPA and to execute that 
budget as prescribed by PFPA in the PFPA budget execution plan. The employee detennines long-tenn and contemporary training 
objectives for the department in order to meet the emergency responses and law enforcement requirements provided to the Pentagon 
and other DoD occupied buildings in NCR under the responsibility of PFP A. 

Factor 4 - Personal Contacts 

Sub-factor 4A - Nature of Contacts FL 4A-3, 75 points 

The employee maintains senior-level contacts with persons within and outside ofDoD associated with the DoD law enforcement and 
force protection activities, including PFPA di.rectors, division chiefs, and project officers within PFPA and DoD, U.S. Secret Service, 
local and Federal law enforcement officials, and U.S. Attorney and local prosecutors' offices. Contacts usually take place in formal 
meetings and conferences scheduled at the request of one of the participants. The employee understands and engages in programs 
involving mutual aid and ensures there is legal sufficiently for the program's developed. 

Sub-factor 4B - Purpose of Contacts FL 4B-4, 125 points 

The purpose of the contacts is to influence, motivate, or provide expert guidance and advice on PFPA and DoD law enforcement and 
force protection activities. Serves as the Chief of Police in the PPD and is responsible for the development of plans and procedures 
designed to safeguard DoD employees and property against criminal activity, civil disorder, terrorism, and other threats. Requires 
highly developed communication, negotiation, conflict resolution, leadership, and similar skills to obtain the desired results. Prov ides 
assistance to the U.S. Secret Service during visits by the President/Vice President and other protected officials, to include National 
Special Security Events involving the Pentagon and other facilities. 

Factor 5 - Difficulty of Typical Work Directed FL 5-5, 650 points 

The AD-09 level best characterizes the nature of the primary non-supervisory work perfom1ecl by the division. 

Factor 6 - Other Conditions FL 6-5, 1225 points 

The work supervised and overseen by the employee is law enforcement, force protection measures, and technical guidance given to 
counterparts. Work supervised is comparable in difficulty to the AD-14 level or above where the supervisor has full and final 
technical authority to resolve issues. This work requires considerable coordination with Pentagon Reservation officials and the 
workforce to accomplish the organizations mission. The work requires extensive coordination to successfully accomplish the 
mission, because of the continual Ouctuations in them ission requirements, and the variations in activities/units served throughout the 
area of responsibility. Manages work through subordinate supervisors who each direct workloads comparable to the AD-13 level or 
above. 

This position requires: 

Demonstrated experience serving as a top level official responsible for force protection, security, and law enforcement issues 
affecting a uniformed workforce of more than 700 authorized personnel. 

Demonstrated experience in leadership and final management and authority of a law enforcement agency with a unifonn ed 
workforce of more than 700 authorized personnel in an environment where a high degree of political understanding and skill is 
required. 

Demonstrated ability to work collaboratively and build coalitions with senior-level individuals, constituency groups, and law 
enforcement organizations within and outside of jurisdictions of law enforcement that impact the DoD comm unity. These include 
senior leadership, unions, the military services and local, state, and federal law enforcement agencies within a demographic area 
similar in size to the NCR 
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Demonstrated law enforcement experience in physical security protocols for a large, high-profile, historic setting which draws large 
numbers of visitors, similar to the Pentagon and surrounding office buildings (over 23,000 tenants), and experience with public 
screening, perimeter security, and the detection of conventional and non-conventional threats while maintaining an open 
environment for conducting business as usual. 

Demonstrated experience exercising final approval authority for security event planning for major, high-profile security events at the 
federal, state, and/or local level. 

Demonstrated experience in federal, state, or local emergency management planning to include continuity of government and 
continuity of operations at the command level for an agency or police department with a uniformed workforce of more than 700 
authorized personnel. Demonstrated ability to direct the operational implementation of an "All Hazards" continuity of operations 
plan for a large, complex organization with a total workforce of more than 1100 authorized personnel. Demonstrated ability to direct 
a large-scale continuity and emergency management plan dealing with such issues such as relocation facilities, transportation and 
communication requirements, staffing, and resource responsibilities at alternate locations. 

Demonstrated experience in budget fonnulation and budget and programmatic justification for resource requirements for a police 
department with a similar size and complexity to PPD (a workforce of more than 700 authorized personnel). 

Demonstrated experience exercising authority during operations involving interagency coordination, with proven experience in 
dealing with intelligence, horn eland security, federal, state, and/or local law enforcement agencies (e.g., Federal Bureau of 
Investigation, U.S. Secret Service, U.S. Park Police, Transportation Security Administration, Washington Metropolitan Area Transit 
Authority, Virginia State Police, Arlington County Police Department, City of Alexandria Police Department, etc.), the Department 
of Homeland Security, the Federal Emergency Management Agency, and military entities in an area such as the NCR (or a similar 
demographic area similar to the Washington, D.C. metropolitan area) for law enforcement, security operations, emergency 
management, and intelligence matters. 

Demonstrated experience in emerging and critical issues in policing and demonstrated ability in the areas of labor relations, resource 
management, strategic planning, perfomrnnce management, and internal controls; and a proven record of fostering and leading a 
diverse and inclusive organization. 

Demonstrated experience in dealing with the news media and the ability to fonnulate a media strategy for a large organization in a 
complex, high-visibility, high-profile, and very active political environment that balances the need for openness against security 
operations and the requirements and protocols of the overa.11 institution. 

Demonstrated experience in counterterrorism best practices at the federal, state, and/or local level, including but not limited to threat 
management, crisis response, and incident management skills at the senior level. 

Demonstrated experience in developing and implementing strategic and tactical plans or operations while demonstrating the ability 
to think clearly and act effectively in emergency situations. 

Total Points = 4100 
Range = 4050 - up 
Grade = AD-15 

Other Conditions: 

1. The employee must obtain and maintain a Top Secret/Sensitive Compartmented Information clearance. 

2. This position is designated as Drug Testing Required. The employee is subject to random urinalysis testing in accordance with 
guidelines. 

3. The employee assigned to this position is designated as an EMERGENCY E:tvlPLOYEE. Emergency employees are expected to 
report for, or remain at, work in dismissal or closure situations due to adverse weather conditions, natural disasters, or other 
emergency situations (e.g., building closure clue to power outage) causing disruptions of government operations, unless otherwise 
directed by their supervisor. 

4. The employee must possess and maintain a valid state driver's license from the jurisdiction where he or she resides. 

5. This position is subject to recall 24/7 and the employee may be required to work shifts; days off may vary. 
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6. The employee must meet requirements of "Lautenberg Agreement" which outline rules regarding carrying of fiream1s. 

7. The employee must qualify monthly, quarterly, and/or bi-annually, as applicable, with assigned weapon(s). 

8. The employee must be in a constant state of physical readiness and must be capable of demonstrating maximum physical exertion 
without warning. Any hesitancy, reluctance, or inability to fully engage in a critical situation that requires full-unrestricted physical 
capabilities could have tragic, if not fatal, consequences. 

9. This position requires the employee to take and pass annual medical and physical fitness examinations; to carry and qualify with 
PFPA designated weapons twice a year on a test; to wear personal protective equipment, e.g., ballistic vest, etc.; and to pass all 
designated PFPA certification programs. This includes being trained and then qualifying in how to deal with an ''active shooter" . He 
or she must have the capacity to perfom1 the essential functions of the position without risk to themselves or others. 

l 0. The following medical requirements apply to all employees: good near and distant vision, ability to distinguish basic colors, 
emotional and mental stability, and the ability to hear the conversational voice. In addition, the position requires common physical 
characteristics and abilities in agility, dexterity, and strength to endure regular and recurring physical exettion such as long periods of 
standing, walking, driving, bending, stooping, carrying, or dragging unconscious victims up or down multiple flights of stairs, 
moving heavy or unwieldy objects over 50 pounds, running, climbing, crouching, crawling and kneeling during pursuit possibly in 
restricted, dark and hot or cold spaces, or defending oneself or others against physical attacks, possible exposure to explosives, 
chemicals, or other weapons of mass destruction. 

11 . As an employee representing PFPA, it is essential that the employee present a professional and competent image, with a clean, 
neatly pressed unifom1 or attire. Safety and effective performance requires a well-groomed and tidy appearance, proper decorw11 and 
appropriate responses. 

12. The employee must have the capacity to perform essential functions of the position without risk to themselves or others. 

13. Retention in this position is contingent upon the successful corn pletion and passing of all agency-trained requirements. 

14. This position is authorized for the Domicile-to-Duty Transportation Program. Domicile-to-duty mileage is limited to operators 
living within 50 driving miles, one way, of their duty location. 

15. This position is not eligible for telework 

16. This position is identified as a covered position under the PFPA Civilian Mobility Program, Regulation [400.24, effective 
September 28, 2015. This position requires that the candidate must sign a mobility agreement as a condition of employment. PFPA 
may relocate covered positions and covered employees in permanent changes of duty station between PFPA duty locations in the 
National Capital Region; Raven Rock Mountain Complex (Adams County, Pennsylvania); Glynco, Georgia; Harrisburg, 
Pennsylvania or Baltimore, Maryland and potentially other locations to improve mission effectiveness or enhance individual career 
progression. 
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POSITION DESCRIPTION (Please Read Instructions on the Back) 
1. Agency Position No. 

M364A - -
2. Reason for Submission ~Service 4. Employing Office Location 5. Duty Station 6. OPM Certification No. B Redescription ~ New Hdqtrs D Field Arlington VA Pentagon VA 

Reestablishment Other 7. Fair Labor Standards Ad 8. Financial Statements Required 9. Subject to IA Action 

Explanation (Show any podions replaced) tRJ Exempt 0 Nonexempt 
=1 Executive Personnel 0 Empt~ent and Oves l8j No Financial Disclosure F,nan al Interest 

Replaces PD# K052A. 10. Position Status 11 . Position Is 12. Sensrtivity 13. Competitive Level Code 

~ Competitive Supervisory D 1-Non-
Sensitive 

0 3-CnUcal 0170 ~ 
' Excepted (Specify in Remarks) Managenal 14. Agency Use 

:=: ,.,,,, 
SES (Gen.) D SES (CR) 

D 2-Noncnbcel 1:8] 4-Speclal 
Neither Sens,t,ve SensiUve 

15 Classified/Graded by Official Title of Position 

a. umce of Per-
sonnel 
Management 

b. Departmen~ 
Agencyor 
Establishment Supervisory Police Officer 

c. Second Level 
Review 

d. First Level 
Review 

e Recommended by 
Supervisor or Supervisory Police Officer ln1ballng Office 

16. Organ1zat1onal l rtle of Position (if amerent trom off,c,a/ me) 

Assistant Chief of Police 
18. Department, Agency, or Establishment 

Pentagon Force Protection Agency 
a. First Subdivision 

Office of the Principal Deputy Director 
b. Second Subdivision 

Principal Asst Dir for Law Enforcement 

19. Employee Review-This is an accurate description of the major 
duties and responsibilit ies of my pos~ion. 

20. Supervisory Certification . I certify that this. ls an accurate 
statement of the major duties and respons1bilit1es of this position 
and its organizational relationships, and that the position is 
necessary to carry out Government functions for which I am 
responsible. This certification is made with the knowledge that 

a. Typed Name and Title of Immediate Supervisoi 
Jonathan H. Cofer 

Principal Deputy Director 
-····- ············ Signature lD){O/ 

·- ············· .. -···-······ I Date 
20140612 

21 . Classmcat1on /J ob Gr ading Certification. I certify that thi5&osi-
lion has been classified/graded as required by Tille 5, U. S. ode, 
in conformance with standards published by the U.S . Office of 
Personnel Management or, if no published standards apply direct-
Jy, consistently with the most applicable published standards. 

Pay Plan Occupational Code Grade lrnt,als Date 

\UI\U/ 

AD 0083 15 6/12/14 
~ 

AD 0083 15 
117. Name of Employee (11 vacant, speedy) 

c. Third Subdivision 

Pentagon Police Directorate 
d. Fourth Subdivision 

e. Fifth Subdivision 

Signature of Employee (oplionaQ 

this information is to be used for statutory pur{X)_ses relating to 
appointment and payment of public funds, and that false or misleading 
statements may constitute violations of such statutes or their 
implementing regulations. 

i b. Typed Name and TIiie ofHict,er-Level Supervisor or Manager (ootionan 
! 

i Signature 

! 
·- ············· j Date 

i 
; 

-···-·········-

22. Position Classification Standards Used in Classifying/Gracing Position 

Grade Evaluation Guide for Police and Security Guard Positions 
in Series, GS-0083/GS-0085, TS-87 April 1988; General Schedule 

~~·N:aroe· aad·r,r· of Ofiic,af'Taklng-Action ...................... - ..................... - .................. ·-···- ........ Supervisory Guide, HRCD-5, June 1998, April 1998 . 

Supervisory HR Specialist 
-····-················ -···············-···-······· 
Signature lD){O/ Date 

6/12/14 

23. Position Review Initials i Date Initials Date 

a . Employee (optionao i 
! 

b. Supervisor ! 
! 

c. Classifier i 
i ! 

24. Remarks 

25. Description of Major Duties and Responsibilities (See Attached) 

NSN 7540-00-634-4265 Previous Edition Usable 5008-106 

Add Page 

Information for Employees. The standards, and information on their 
application, are available in the personnel office. The classification of the 

.. position may be reviewed and corrected by the agency or the U.S. Office 
of Personnel Management. Information on classification~ob grading 
appeals, and complaints on ex emption from FLSA. is available from the 
personnel office or the U.S . Office of Personnel Management. 

Initials Date lnrtials i 

' 
Date Initials ! 

i 
! 
! 
! 
! 

f 

OF 8 (Rev 1-85) 
U.S Off,ce of Personnel Management 
FPM Chapter 295 

Date 



Optional Form 8 (BACK) (Revised 1185) 

Instructions for Completing Optional Form 8 
POSITION DESCRIPTION 

In order to comply with the requirements of FPM Chapter 295, 
subchapter 3, and other provisions of the FPM, aQencies must 
complete the items marked by an asterisk. Agencies may determine 
what other items are to be used. 

'1 . Enter position number used by the agency for control purposes. 
See FPM Chapter 312, Subchapter 3. 

•2. Check one. 
• "Redescription" means the duties and/or responsibilities of an 

exisitng position are being changed. 
- "New" means the position has not previously existed. 
- "Reestablishment" means the position previously existed, but 

had been cancelled. 
- "Other'' covers such things as change in title or occupational 

series without a change m duties or responsibilities. 
• The " ExP.lanatlon" section should be used l o show the reason If 

"Other" is checked, as - 11 as any posilion(s) replaced by 
position number, title, pay plan, occupational code, and grade. 

3. Check one. 

'4. Enter geographical location by city and State ( or if position is in a 
foreign country, by city and country). 

'5. Enter geographical location if different from that of#4. 

6 . To be completed by OPM when certifying positions. (See Item 
15 for date of OPM certification.) For SES and GS-16/18 
positions and equivalent, show the position number used on OPM 
Form 1390 (e.g., DAES0012). 

*7. Check one to show whether the incumbent is exempt or 
nonexempt from the minimum wage and overtime provisions of 
the Fair Labor Standards Act. See FPM Chapter 551. 

8. Check box if statement is required. See FPM Chapter 734 for 
the Executive Personnel Financial Disclosure Report, SF 278. 
See FPM Chapter 735, Subchapter 4, for the Employment and 
Financial Interests Statement. 

9 . Check one to show whether Identical Additional positions are 
permitted. See FPM Chapter 312, Subchapter 4. Agencies may 
show the number of such positions authorized and/or established 
after the "Yes" block. 

10. Check one. See FPM Chapter 212 for information on the 
competitive service and FPM Chapter 213 for the excepted 
service. For a position in the excepted service, enter authority 
for the exception, e.g., "Schedule A-213.3102(d)" for Attorney 
positions excepted under Schedule A of the Civil Service 
Regulations. SES (Gen) stands for a General position in the 
Senior Executive Service, and SES (CR) stands for a Career 
Reserved position. 

11 . Check one. 

- A "Supervisory' P.OSition is one that meets the requirements 
for a supervisory title as set forth in current OPM classification 
and job-grading guidance. Agencies may designate first-level 
supervisory positions by placing "1" or "1st" after 
"Supervisory." 

• A "Managerial" position is one that meets the requirements for 
such a designation as set forth in current OPM classification 
guidance. 

12. Check one to show whether the position is non-sensitive, 
noncritical sensitive, critical sensitive, or special sensitive for 
security purposes. If this is an ADP position , write the letter "C" 
beside the sensitivity. 

13. Enter competitive level code for use in reduction-in-force actions. 
See FPM Chapter 351 . 

14. Agencies may use this block for any additional coding 
requirement. 

*15. Enter classification{Job grading action. 
- For "Official Title of Position," see the applicable classification 

or job grading standard. For positions not covered by a 
published standard, see the General Introduction to "Position 
Classification Standards," Section Ill, for GS positions, or FPM 
Supplement 512-1 , "Job Grading System for Trades and Labor 
Occupations," Part 1, Section Ill. 

• For "Pay Plan code, see FPM Supplement 292-1, "Personnel 
Data Standards," Book Ill. 

• For "Occup1:1tional Code" see the applicable standard; or, 
where no standard has been published, see the "Handbook of 
Occupational Groups and Series of Classes" for GS positions, 
or FPM Supplement 512-1, Part 3, for trades and labor 
positions. For all positions In scientific and engineering 
occupations, enter the t1M>-dlgit functional classif ication code 
in parentheses Immediately following t he occupational code, 
e.g., "GS-1310(14)." The codes are listed and discussed in ttie 
General Introduction to "Position Classification Standards," 
Section VI. 

16. Enter the organizational, functional, or working title if it differs 
from the official title. 

17. Enter the name of the incumbent. If there is no incumbent, enter 
"vacancy." 

'18. Enter the organizational location of the position, starting with the 
name of the department or agency and working down from there. 

19. If the position is occupied, have the incumbent read the attached 
description of duties and responsibilities. The employee's 
signature is optional. 

•20. This statement normally should be certified by the immediate 
supervisor of the position. At its option, an agency may also 
have a higher-level supervisor or manager certify the statement. 

*21 . This statement should be certified by the agency official who 
makes the classification~ob grading decision. Depending on 
agency regulations, this official may be a personnel office 
representative, or a manager or supervisor delegated 
classification{Job grading authority. 

22. Enter the position classification{Job grading standard(s) used and 
the date of issuance, e.g., "Mail and File, GS-305, May 1977." 

23. Agencies are encouraged to review periodically each established 
position to determine whether the position is still necessary and, 
if so, whether the position description is adequate and 
classification{Job grading is proper. See FPM Letter 536-1 (to be 
incorporated into FPM Chapter 536). This section may be used 
as part of the review process. The employee's initials are 
optional. The initials by the supervisor and classifier represent 
recertifications of the statements in items #20 and #21 
respectively. 

24. This section may be used by the agency for additional coding 
requirements or for any appropriate remarks. 

'25. Type the description on plain bond paper and attach to the form. 
The agency position number should be shown on the attachment. 
See appropriate instructions for format of the description and 
for any requirements for evaluation documentation, e.g., 
"Instructions for the Factor Evaluation System," in the General 
Introduction to "Position Classification Standards," Section VII . 



Agency Position No. 

POSITION DESCRIPTION (Continuation) 

FLSA: Law Enforcement Exemption 

National Security Professional: No 

Language Identifier None 

BUS Code 8888 FPL: AD-15 Drug Testing Designated Position: Yes 

Pentagon Force Protection Agency 
Office of the Principal Deputy Director 

Emergency Essential/Key: No 

Principal Assistant Director for Law Enforcement 
Pentagon Police Directorate 

Supervisory Police Officer, 
AD-0083-15 
Assistant Chief of Police 

Introduction: 

Information A'>surance Position: No 

The mission of the Pentagon Force Protection Agency (PFPA) is to provide force protection, security, and law enforcement, as 
required for the people, facilities, infrastructure and other resources at the Pentagon Reservation and for Department of Defense 
(DoD) activities and DoD-leased facilities not under the Jurisdiction of a Military Department within the National Capital Region 
(NCR) (hereinafter referred to as "the Pentagon Facilities"). This includes addressing the full spectrum of threats to the Pentagon 
Facilities by utilizing a balanced strategy of prevention, preparedness, detection, response, crisis management, and consequence 
management. The PFPA is the DoD focal point for coordination with other DoD Components, other Executive Departments and 
Federal Agencies, State and local authorities on matters involving force protection, security, and law enforcement activities that 
impact the Pentagon Facilities. 

The PFPA was formed in May 2002 to provide a higher level of protection to the Pentagon Reservation. PFPA's mission is to 
provide force protection, security, and law enforcement for the people, facilities, infrastructure, and other resources at the Pentagon, 
and for DoD activities and DoD occupied facilities within the NCR. Since fonnation, PFPA has integrated a diverse portfolio of 
protective capabilities and security measures that address the full-spectrum of threats against the Department's Headquarters. 

PFPA is committed to developing and maintaining the best response capability for incident management and communications, 
including specialized response capabilities, the ability to ensure Continuity of Operations for PFPA, and the ability to assist in the 
implementation of DoD Continuity of Government plans. PFP A maintains a mission support infrastructure focused on needs as they 
relate to its people, technology, facilities, financial management, logistics management, and continuous improvement. 

A vital component of PFPA is the Pentagon Police Directorate (PPD). PPD is charged with providing the highest quality of force 
protection, security, and police services in order to deter, detect, disrupt, and respond to terrorism; to protect life and property; to 
prevent, detect, and investigate criminal acts; and to enforce traffic regulations throughout the Pentagon Reservation and other DoD 
occupied facilities. PPD elements provide: fixed security posts; mobile, bike, and foot patrols; canine teams; emergency response 
teams; hazardous devices response; dignitary protection; crisis negotiation; command and control operations; and special events 
coorclinati on. 

PPD is responsible for conducting its operations within an active and dynamic environment. Police personnel must protect the people 
and the buildings on the Pentagon Reservation while maintaining an open environment for conducting the busines.s ofDoD. 
Providing facility security is a primary responsibility of police personnel. PPD has an extensive perimeter screening operation that 
uses a state-of-the-art access control system for the detection, mitigation, and response to conventional and non-conventional threats. 

PPD is the Agency focal point for coordinating law enforcement plans and initiatives. PFPA conducts many types of threat 
assessments and develops risk mitigation strategies and appropriate response plans for effective incident managemenl A high-degree 
of collaboration is necessary between PPD and federal, state, and local law enforcement partners to leverage the collection, analysis, 
and sharing of intelligence information. Through PPD, PFPA has implemented proactive preventative methods and techniques in 
order to protect individuals and facilities from terrorist and criminal activity and to safely manage major special events. 
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Agency Position No. 

POSITION DESCRIPTION (Continuation) 

Currently, the Agency has an authorized strength of over 800 police personnel to conduct law enforcement and security operations. 
The sworn component is comprised of a rank structure of officer through Chief of Police. Police personnel receive initial training at 
the Federal Law Enforcement Training Center (FLETC) and must continuously meet Agency-specific training requirements, 
regularly demonstrate fiream, proficiency, and annually meet medical and physical fitness standards. PPD has a collective 
bargaining agreement with the Fraternal Order of Police to represent officers at the Pentagon Reservation and other DoD occupied 
facilities. 

PPD has an annual salaries and operating budget of - $91M million. PPD's authorized budget and resource aJJocation support the 
implementation of PFPA's Strategic Plan and collective goals of other directorates. As part of the strategic management process, 
PPD establishes goals, objectives, and perfonnance measures, and conducts periodic evaluation of activities for continuous 
improvement. 

Major Duties and Responsibilities: 

The Assistant Chief of Police is appointed by the Director, PFPA, and serves as the second in command to the Chief of Police. 
Assists the Chief of Police as a senior advisor to the Director on force protection, security and law enforcement issues affecting the 
Pentagon Reservation. Supports and in1plements the force protection, security, and policing objectives of the Chief of Police and the 
Director. When necessary, acts in the absence of the Chief of Police, providing continuity and program direction. 

The Assistant Chief is responsible for assisting the Chief of Police with establishing policies, professional standards, and training 
requirements that guide the management of all PFPA police personnel including the police officers that are direct reports to other 
operational directorates within the Agency. Proactively implements measures to strengthen and empower the police chain of 
command in a way that encourages accountability at all levels across all directorates. 

k a senior law enforcement officer, the Assistant Chief is expected to be involved in all aspects of security and law enforcement 
planning at the Pentagon, Raven Rock Mountain Complex, and other DoD facilities and activities in the NCR. Collaborates with 
other Agency directors, to ensure an integrated use of police resources, and provides senior level guidance to ensure consistent and 
appropriate actions of police personnel across the various operational directorates. This requires the Assistant Chief to maintain an 
expertise in the management of security and law enforcement forces in an urbanized environment and locations more typical of a 
base operations protection facility. 

The Assistant Chief supports the Chief of Police by facilitating and coordinating strategic planning and implementation, operational 
activities, and administration of PPD in accorcumce with applicable laws, Agency regulations, and federal management practices. 
Responsible for ensuring that the Pentagon Reservation remains an open and safe environment in which DoD may conduct business. 
Directs interagency coordination within the intelligence, homeland security, military and federal , state, and local law enforcement 
communities, especially within the NCR Additionally, the Assistant Chief is responsible for formulating and justifying required 
budgets and programmatic requirements as needed to successfully achieve PPD's complex mission. 

The Assistant Chief uses strong leadership, administrative, and management skills to lead a security-oriented police organization in a 
highly charged and dynamic environment. Manages resources appropriately in order to maintain a heightened level of security and 
accountability to the DoD community and to support the mission of PPD. Effectively sets priorities, delegates responsibilities, and 
provides oversight to subordinate personnel to ensure the success of the mission. 

The Assistant Chief utilizes strong written and oral communications. Provides a visible and energetic leadership presence and 
strengthens the lines of communication throughout PFPA and within the DoD community. Promotes team building and commands 
the respect and loyalty of the senior staff and all sworn and civilian members of the Agency. Develops collaborative relationships 
with numerous stakeholders, both within the DoD community and with law enforcement within the region. 

The Assistant Chief works within an environment where requirements for the Agency often come from multiple directions and are 
sometimes conflicting. Works with multiple levels of oversight to establish credibility and support for Agency operations. 
Effectively communicates and explains the Agency's vision and encourages support for Agency objectives. Utilizes problem 
analysis skills and prov ides solid recommendations to resolve disputes and builds consensus without losing sight of the Agency's 
overall mission. 

The Assistant Chief understands the relationship between law enforcement/police operations and security and force protection. 
Partners and builds support with the DoD community. 
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Agency Position No. 

POSITION DESCRIPTION (Continuation) 

The Assistant Chief develops and implements strategic plans and builds on the existing plan for PPD as well as develops 
contingency plan operations. Proactive in establishing plans to mitigate threats as well as operational plans that focus on preventative 
strategies. 

The Assistant Chief creates a work environment within PPD that promotes gender and racial diversity in the workforce. Policies and 
procedures that encourage diversity are a part of the Assistant Chiefs initiatives, as well as promoting a general attitude of respect 
that embraces and values a culturally diverse work environment. 

With frequent interaction with DoD components and other law enforcement agencies, the Assistant Chief establishes and maintains 
cohesive working relationships that help support the mission of the organization. Understands the operating environment, which has 
strict protocols that dictates careful vetting with key stakeholders before implementing changes. Takes a collaborative approach to 
decision-making. 

The Assistant Chief looks for ways to build morale and inspire enthusiasm and professionalism among the officers and civilian staff. 
Promotes an environment that motivates employees and encourages courtesy and a professional attitude among officers in their 
interactions with the public and each other. Establishes and enforces guidelines for recruitment, training, and discipline that promote 
professional standards and best practices for law enforcement organizations. 

The Assistant Chief is accountable for resource management and the procurement process, including budgeting, forecasting, and 
planning. 

The Assistant Chief is a spokesperson and presents a good image for the organization. The Assistant Chief is a visible leader within 
the organization, promotes open communications, effectively articulates expectations, and is approachable to Agency employees. 
Values the contributions of employees, both sworn and civilian, and establishes career paths for advancement. Places emphasis on 
employee development throughout PPD, through fonnal education and professional training opportunities. 

The Assistant Chief understands the need to establish credibility by conveying a willingness to appreciate and adjust to the unique 
working environment of the Pentagon Reservation. The Assistant Chief is a good listener and skilled observer, and understands how 
to step with confidence in a potentially volatile terrain. 

Perfom1s other duties as assigned. 

Fact.or Levels: 

Factor I - Program Scope and Effect FL 1-4, 775 points 

The employee directs the work of the PPD providing management of law enforcement and force protection to the Pentagon and other 
DoD occupied buildings in the NCR under the responsibility of PFP A The employee serves as the Assistant Chief of Police in the 
PPD and is responsible for the development of plans and procedures designed to safeguard DoD employees and property against 
criminal activity, civil disorder, terrorism, and other threats. The employee represent'> DoD in meetings and confrontations with 
demonstrators. The employee also manages the aclm in.istrative, logistical, training, and standardization programs of the PPD and 
exercises control to ensure that the use of government resources are in accordance with all statuto1y, regulatory, and other guidance. 

Factor 2 - Organizational Setting FL 2-3, 350 points 

The position is accountable to Director of PFPA who is at the SES level. 

Factor 3 - Supervisory and Managerial Authority Exercised FL 3-4a, 900 points 

The employee exercises delegated managerial authority to oversee the overall planning direction, and timely execution of the 
management of law enforcement and force protection provided to the Pentagon and other DoD occupied buildings in the NCR under 
the responsibility of PFPA. The employee approves multiycar and long-range work plans developed by the supervisors or managers 
of subordinate organizational units and subsequently manages the overall work to enhance achievement of the goals and objectives. 
The employee determines long-tern, training objectives. The employee exercises discretionary authority to develop the PPD budget 
for approval by the director PFPA and to execute that budget as presc..,ibed by PFPA in the PFPA budget execution plan. The 
employee detem1ines long-term training objectives for the department in order to meet the emergency responses and law 
enforcement requirements provided to the Pentagon and other DoD occupied buildings in NCR under the responsibility of PFP A 
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Agency Position No. 

POSITION DESCRIPTION (Continuation) 

Factor 4 - Personal Contacts 

Sub-factor 4A - Nature of Contacts F1. 4A-3, 75 points 

The employee maintains senior-level contacts with persons within and outside ofDoD associated with the DoD Jaw enforcement and 
force protection activities including PFPA directors, division chiefs, and project officers within PFPA and DoD, U.S. Secret Service, 
local and Federal law enforcement officials, and U.S. Attorney and local prosecutors' offices. Contacts usually take place in formal 
meetings and conferences scheduled at the request of one of the participants. 

Sub-factor 4B - Purpose of Contacts FL 4B-4, 125 points 

The purpose of the contacts is to influence, motivate, or provide expert guidance and advice on PFPA and DoD law enforcement and 
force protection activities. Serves as the Assistant Chief of Police in the PPD and is responsible for the development of plans and 
procedures designed to safeguard DoD employees and property against criminal activity, civil disorder, terrorism, and other threats. 
Represents DoD in meetings and confrontations with demonstrators. Persons contacted are sufficiently fearful, skepticat or 
uncooperative so that highly developed communication, negotiation, conflict resolution, leadership, and similar skills must be used 
to obtain the desired results. Prov ides assistance to the U.S. Secret Service during vis its by the President/Vice President and other 
protected officials. 

Factor 5 - Difficulty of Typical Work Directed F1. 5-5, 650 points 

The AD-09 level best characterizes the nature of the primary non-supervisory work performed by the directorate. 

Factor 6 - Other Conditions FL 6-5, 1225 points 

The work supervised and overseen by the employee is Jaw enforcement, force protection measures, and technical guidance given to 
counterparts. Work supervised is comparable in difficulty to the GS-13 level or above where the supervisor has fuJI and final 
technical authority to resolve issues. This work requires considerable coordination with Pentagon Reservation officials and the 
workforce to accomplish the organizations mission. The work requires extensive coordination to successfully accomplish the 
mission, because of the continual fluctuations in them ission requirements, and the variations inactivities/units served throughoutthe 
area ofresponsibility. Manages work through subordinate supervisors who each direct workload<; comparable to the GS-12 level or 
above. 

This position requires: 

Knowledge/experience in leadership and management of a law enforcement agency in an environment where a high degree of 
political understanding and skill is required. Demonstrated ability to work collaboratively and build coalitions with individuals, 
constituency groups, and law enforcement organizations that impact the DoD community. These include DoD leadership, unions, the 
military services and local, state, and federal law enforcement agencies (preferably in the NCR, or similar demographic area); or 
similar organizations. 

Know ledge/experience in physical security protocols for a large, high-profile, historic setting which draws large numbers of visitors, 
similar to the Pentagon and surrounding office buildings, and experience with public screening, perimeter security, and the detection 
of conventional and non-conventional threats while maintaining an open environment for the conduct of business. 

Knowledge/experience in security event planning for major, high-profile security events at the federal, state, and/or local level. 

Knowledge/experience in federal, state, or local emergency management planning to include continuity of government and 
continuity of operations at the comm and level for an agency or police department. Ability to direct the operational implementation of 
an "All Hazards" continuity of operations plan for a large, complex organization. Ability to direct a large-scale continuity and 
emergency management plan dealing with such issues such as relocation facilities, transportation and communication requirements, 
staffing, and resource responsibilities at alternate locations. 

Knowledge of/experience in budget formulation and budget and programmatic justification for resource requirements for a 
department with a similar size and complexity to PPD (the FY PPD budget is over $91M, with a workforce of more than 500 
authorized personnel). 
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POSITION DESCRIPTION (Continuation) 

Knowledge/experience in interagency coordination, with proven experience in dealing with intelligence, homeland security, federal, 
state, and/or local law enforcement agencies (e.g., Federal Bureau of Investigation, U.S. Secret Service, U.S. Park Police, 
Transportation Security Administration, Washington Metropolitan Area Transit Authority, Virginia State Police, Arlington County 
Police Department, City of Alexandria Police Department, etc.), the Department of Homeland Security, the Federal Emergency 
Management Agency, and military entities in an area such as the NCR (or a similar demographic area similar to the Washington, D. 
C. metropolitan area) for law enforcement, security operations, emergency management, and intelligence matters. 

Knowledge/experience in emerging and critical issues in policing and demonstrated ability in the areas of labor relations, resource 
management, strategic planning, perfonnance management, and internal controls; and a proven record of fostering and leading a 
diverse and inclusive organization. 

Knowledge/experience in dealing with the news media and the ability to formulate a media strategy for a large organization in a 
complex, high-visibility, high-profile, and very active political environment that balances the need for openness against security 
operations and the requirements and protocols of the overall institution. 

Knowledge/experience in counterterrorism best practices at the federal, state, and/or local level, including but not limited to threat 
management, crisis response, and incident management skills at the senior command level. 

Knowledge/experience in developing and implementing strategic and tactical plans or operations while demonstrating the ability to 
think clearly and act effectively in emergency situations. 

Total Points = 4100 
Range = 4050 - up 
Grade = AD-15 

Other Conditions: 

1. The employee must be a United States Citizen. 

2. The employee must obtain and maintain a TS/SCI clearance. 

3. This position is designated as Drug Testing Required. The employee is subject to random urinalysis testing in accordance with 
guidelines. 

4. The employee assigned to this position is designated as an E.MERGENCY EMPLOYEE. Emergency employees arc expected to 
report for, or remain at, work in dismissal or closure situations due to adverse weather conditions, natural disasters, or other 
emergency situations (e.g., building closure due to power outage) causing disruptions of government operations, unless otherwise 
directed by their supervisor. 

5. This position is subject to recall 24n and the employee is required to work shifts; days off vary. 

6. The employee must possess and maintain a valid state driver's license from the jurisdiction where he or she resides. 

7. The employee must meet requirements of "Lautenberg Agreement" which outline rules regarding carrying of firearms. 

8. The employee must qualify bi-annually with assigned weapon(s). 

9. The employee is subject to PFPA medical and physical fitness requirements; to participate in a bio-threat pathogen vaccination 
program (unless excused by a licensed healthcare provider); to wear personal protective equipment, i.e. self-contained breathing 
apparatus, etc. ; and to pass all designated PFPA certification programs. 

I 0. The employee must have the capacity to perform essential functions of the position without risk to themselves or others. 

11. The employee must be in a constant state of physical readiness and must be capable of demonstrating maximum physical 
exertion without warning. Any hesitancy, reluctance, or inability to fully engage in a critical situation that requires full-unrestricted 
physical capabilities could have tragic, if not fatal, consequences. 

Page 7 of8 

Add Page Reset 



Agency Position No. 

POSITION DESCRIPTION (Continuation) 

12. The following medical requirements apply to all employees: good near and distant vision, ability to distinguish basic colors, 
emotional and mental stability, and the ability to hear the conversational voice. In addition, the position requires common physical 
characteristics and abilities in agility, dexterity, and strength to endure regular and recurring physical exertion such as long periods of 
standing, walking, driving, bending, stooping, carrying, or moving heavy or unwieldy objects over 50 pounds, running, clin1bing, 
crouching, crawling and kneeling during pursuit possibly in restricted, dark and hot or cold spaces, or defending oneself or others 
against possible exposure to explosives, chemicals, or other weapons of mass destruction. 

13. As a Supervisory Police Officer representing PFPA, it is essential that the employee present a professional and competent image, 
providing appropriate responses, as well as maintain clean and neat attire, and a well-groomed, tidy appearance. 

14. The employee must satisfactorily complete job related training and meet physical health standards required for certain courses. 

15. Retention in this position is contingent upon the successful completion and passing of all agency-trained requirements. 
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