


SUPERVISORY POLICE OFFICER
WATCH COMMANDER i
OPERATIONS DIVISION :

G5-0083-13

3. INTRODLUHION

Thic pesition is located in the Operntions Diviton, Fentagon I'alice Dirzcterate (PPN), !
Pentagon Force Protection Agency (PEPA), Ucpartment of Deferse (DeD). As a Police %
Officer, pnimary rezponsibilities arc for foree protection, security and jaw enforcement l
the INational Carital Region for the peopic. tacilitics, infrastructure and cther resouices at
the Pemtsgon Retervation and for Dol activities and DoD cccupiced facilitics not under
the juriséiction cf 2 Military Depertment. (he incumbent of this position serves at the
rank of Major  The jncumbent has direct responsibility for the implementation of
operational and administrative functions associated with law enforcement and secunty
services necessay 10 accemplish the PFPA mission. The incumbent serves as the Watch
Commander (serior officlal) in the Operstions Divicion, FPD, on any of the three
primary rzliefs. a5 such, the Major is responsible for the day-to day general supervision
of all asp2ets af nanaging hisher assipned relief or command. The incumbent wijl serve
as 2 first and second evel supervisor. The incumbent is typically responsible for the
following subcrdinate stafl: at izast {03) GS-12, Caplaing; (07} GS-11's, Liewienants;
(17) GS-0's, Serpeanwy; (156) G5-7°s, Police Officers; and (75) GS-3/6°s, Police Officers,

encompdssing inrer shifis.,

. 1L MAJOR DUTIES AND RESPONSIBILITIES

1. As an wtegial part of the Operations Division, senior menapermens team, the Major
comteibiutes to the oveiall develupiicnt of proprams, projects, procedimres, and pulicy
relating to the establishment af goals and the strctures and processes neeessary to caury
them out “hraugh their supcrvisory resporsiivilivies and convmands These inchude;  75%

- The incumbent coniributes to the develnpment of lang and short-tsrm planning needs,
objactives, priori:ics, feasnibility studies, and options whith arc used 1o justify manpower,
assess current and fiture protection requirements, budget impact and asscssiment, crime
analvsis, and other administrative and operational requirements.

- ‘['he incumbent establishes benchmark systems for monitoring productivity and other
effectiveness/elticiency standards in order to meet established gonia.

- The incumbeiyt injtiates and/or contributes to the developmemnt of written directives
such ns; Ceneral Orders, Standard Operating Procedures, and Special Orders affecting
many, tf pov all parsonnel within PFD, 10 inejode subjects such 43 edministranion,
managemant, operations, arrest search and seizure, secunty Systems, personnel
administration, r2ining, demonstration, tactical response plans, line inspections, mass
arrests, and prelirainary and follow-up investigations,
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- The sncumb:nt promotes the effective and efficicnt assignment of wink, within theis
command by initiating timcly amendments as needed to pramate the effeaive and
cificient seacduing of work assignmen's. Included within this duty is the need o
trequently sdyust, on short netice, to unexpected changes in werk assipniments, as it
rclates to sceurity and personns! management associawed with V1P, arrivals and
ceremonass. This one factor sigmificantiy affects changes in staffing seqeiteinents, uflen
oh short totize. Due to secwity sequuements, it s often bupossible t predict e level of
service required. however, the canrdination of persenncl for these fimctions is critical o
the szcurtly of the event.

2. The incumbcat promotes the repressicn of ¢niminal activity, regulation of vaffic and
personal tonduct, safety and secunity of gevernment and civilian persenne! and propsrty,
and perterming A number of other designated services o the public througk the
supcrasion of the impicmentation of 2 viable acecss sceunty control system, mobilized
and tocr patro) police ofticers, and conbicgency planning, 25%

- The incumbert gathers information cnd conducts analysis of same os it refates to
protectio's requivements and intelligence affecting the protection of aseigned nssets ond
v 1P 5. Based >n analysis, the Majer is responsible for adjusting resources to
sHectivety promote the sufety of the community.

3. Ihe incumbent integrates with intarnal and eXternal agencies and groups conceming
the development and/or coordination of Procedure/Program/Policy iscues. This area

mvolves seeing that key national and agency security gozls, priorities, values and other
issues are taken (nlo account in carrying cut the responsibilities of the immediate work
unit. These include: 20%

- The incumbent is responsive 10 the general public aad clientele yruups,

- The incumbent coordinates with other paris W the apency «nd silizr ageocies (v arder
1o administer the development nd exevulion of the physical set.oiity aceess contind
functions 1o instre prapet physiesd seeurity for speciffed DoD buiddings 1 the Nationel
Capital Region (NCR)

- The ircurrken provides hriefings, specches, lnter-unit and agency staff meetings,
professinnal presentations, question and answer sessions ete., involving information
giving and receiving, recommendations persuasion, and program defense,

- The incumhent keeps up-tn-date with relevant social, political, and technicai
Wdevelipmenrs and analyzes their potential impact on protection requirements,

4l addition to those dutics required of every other police officer, the mcumbent
uuplemztts the necessary admimistrative responsibilitics of the tirst linc and second line
supcrvisor to jnclude duties such as: “planning work snd schedules; sssipning work based
on pricrities and emplovee skilie, establishing performance standards and gvaluating
performaace; providing advice, counsel, 2nd instruction on work and administrative
matters; hearing and resolving employee complaints and referring more serious
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unreseived complaints to o higher leve! superviiar; citectng mines disciplinary actions
and recoramending sotion in more Senous cosel: and identitying devilopmental and

training ¢pportunities. 255

§. Theircumbent performs other duties as assignad. 05% |
111, GENERAL SCHIEDULE SUPERVISOR FACTORS :
Foctor 1, Program Scope and Effect FL 1-3, 550 Toints i

Lirects the werk of jaw entorcemen: ond sceurnity peraonncl who are eagaged in law
enforcemeant preirams, operations. and functions that encompass the Peotagen !
Recervation and otner leazed fociiitics an the viewuty, 1he work managed by the 1
incumber.t 2ffects @ wide ronge of migsion and support activines affecting the lovel of
physical security of individusls 1n the Pentegon anc at vanous NUK lacctiony, as well as
protection of the personnel property and resources. Work performed and scrvices
provided directly cnd sipnificuntly impact the provigion of essential support operations to
numerous, varec and complex technical administrative functions throughout PFPA and

other Dol) functional activities.
Factor 2, Orpgapizational Setfing FL 2-1, 100 Painws

This posiior is accountable to a position that is rwo or mare levels below she first SES.
. The position is accountable 1o the Operations Division Chief, who is a G§-14,

Facior 3, Supervisory and Mapagerial Awthority Exercised FL 3-3b, 775 Puints

This position accomplishes work through the technical and adminisiralive dircetivn of
others, incleding assigning and reviewing work, appraving teave, sl perfomming niher
supzarvisory funcsions as detailed in the dutiex section of this document. Plans, schicdules,
and assigns work on a dzily Bavis 1o be carried out by subordinates; sets and adjusts shost-
teTm pri. nities; prepares schedales for campletiug of wolk, i¢ views wouk, asswcs law
enforcement tasks are performed tmely and accurately; approves leave; recommends
performance standards and ratings and evalustes work performance; edjusts staffing
levels or work procedures to accommodate changes in resource allocations: justifics the
purchass »f new cquipment; improves work metheds and procedures uscd in conducting
law enforcement operations; nversees the development of operating instructions tor
special events, ard personal protsction plans for visiting high ranking military and
civilian dignitanics; grves advise. counsel. or instructions to personnel on both work and
administrative matters: hears and resolves complaints from personncl. referring more
serious urresefved complaints to e higher level supervisor or manager; cifeets
disciplingcy meaiures such as warnings end reprimands; and 1¢entifies training needs of
personnel, provicing or srranging for neeced deveiopment and waining.
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Factor 4, I'ersonal Contacts
Sub-Factor 4A - Nature of Contacts Level 44.3 (75 Points)

There are lrequent contacts related to the supervisory work of the position with high
rankirg manage's and dircetors at the bueaw, nejur vammend or agency level, which are
sometimss unplinned, tor which the emplayee liad Lees designated 2s point of contact,
and those which take piace in meetinigs or confziznces, often requiiving extensive
preparatisn and tcchmieal familianty with coanplex suljeut maticr.

Sub-Factor 1B - Porpose of Contacts Tevel 4R-3, 100 Poisis

Supervisory contacts are for the purposc of yustifying, defending, representing, o:
negotiating for the program in oblaining/committing resourtes, or in paining coinpliaue.

Factor 8 Difficolty of Typical Work Directed 'L 54, 505 Points

The highast grade which best characterizes tne nature of the basic nensupervisary work
uf the eryanization, and which constitutes 25% or more of the workiocad of the
vrpanizaiion, is $38-7. The incumbent supervises teveral supervisors and police officers.
Thie amount of subordinares fluctuates depending on the needs of the department.

Factur & Other Canditions FL 6-4b, {120 Points

The position diects sublndinete supervisors and/or cantraciors who each direet
substantial weukinads cowparnble Lo the GS-9 ar 10 levels. The work supervised consists
of canrdination and futeprariup uf persuine] necessary fur the enforcement of Federal and
State laws, regulations, and guidetioes Tlie work supeevised invalves work comparable
in difficuty to the GS-7 level, The supes visor vvaisces 3 wurkfiree thal reguires
cocrdination with the various sections to cusure all law cofocccmeut and security
operstions and functions erc performed correctly and professionaily. Supervision s
exercised over police sergeants, canine bandlers, canincs and other subordinate police
ard non-unitorm personnel.

NUOTE: As a pre-craployment copdition and continuing eonditisn of employment, al)
ipcumbents ol tiis position must comply wilh the following:

= L his position has been designated as EMERGENCY-ESSENTIAL. Must be able to
continue (o perferm the dutles of this position in the event of a crisis unti] relicved by
proper suthoricy.

» Must pessess and mawntain a valid driver's heensc.

+ Incumbent may be required to paticipate in an aal fitess evaluation test.

o This positiou is desiguated as Nruy Testing Required.

» Incumbent is sidyject o andum winalysis wsting in aceordence with DoD guidelines.

* lncumbrnl must qualify bi-annually with eassigned weapon(s)

» Incumbent must be able 1o obtain and meintain a "Seeret” security elearance,

. s Incumbent must meet requiremsnts of “Lautenberg Agrecment” which outline rules
regarding carrying of firearms.
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« Incumben: mav te required to work shit work.
» Arnuel physicy exemination 15 regquired.

LTOTAL PUINTS w 3223
POINT RANGE = 3135 - 3600
GRADE CONYERSION = AD-13

IV.  Other Rulating ¥actors for Police Officer:

The incumtent must ke in 4 constant state of physical readiness and must he
capcble of demonaraing maximum physical exertion without warning. Auy hesitaucy,
rejuctance, or inabibty 1o fally engage in 8 cotics! situation that requires full-unrestricted
physical capah:hities could have tragic, it not total conscquences.

Tai¢ positior, is subject 1o recal] 24/7 and incumbent 15 required to work shifts:
days off vary,

The following medieal requirements apply to all incumbants: good near and
disiant vizion, atiity to distinguish kasic colors, emotional and mental stability, and the
abiiity 1o hear thit conversational voice. 1n addition, the positien raquires common
physical charactesistics & abilities in agility, dexterity, and strength to endure regular &
rocurring pliysicnl exertion such as Jong periods of standing, walking, driving, bendiny,
slouping, carryiny or drwyuing uncenscious vicrims up or down muitiple flights of stairs,
wicving Tieavy ur enwieldy ubjecls over 50 Ibs,, running, climbing, erouching, crawling
aed Lueeling duong ponsuit pussibly in restricied, dark & hot or coldl spaces, or defending
oneself or cthers agauist pliysical altacks, [unyible caposwre W explusives, chemicals, or
othies weapons of wass destiuction (WMD),

This position requires the incumbent to tzke and pass annual medical and physical
fitness cxaminations; to carry and qualify with PTTA designated weapons twice a year en
5 1cst; to “veer personal protective equipment (TTE), 1.¢., ballistic vests, etc ; and to pass
all designared I'HYPPD certilication programs, This includes being trained and then
qualifying 1a hovr 10 deal with an “active shooter.” e or she must have the capacity w0
perform tac esacntiel tunctions of the position without nisk 1o themsclves or others.

The incurnbent must possess and maintain a valid state dnver’s license from the
junisdicti¢n where he or she resides,

Thie incurabent must be able 1o obrain and mainuwain a “secret” security clearance.

As apolice officer representing PFPA, itis ecsential that the incumbent precent a
professional and competent image with a clean, neatly pressed uniform or attire. Safety
and effeciive performance requires a well-groomed and tidy appearance, proper decorum

and appropriare rssponses

The position is designated for drug festing — the mouwmbent is subject te nrimly<is

wsting.

L ]
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Retention in this position 1s contingent upon e seceessful completion and passiug
of al] agency-ramng requirements,

V. NON-SUPERVISOR FACTOR LLYELS
Factor 1. Kpowledge [Required by the Position

» Knowledpe of Jeb) perzonne} practices and palicies for use in cenjunction with
versenne’ assipned 10 the Majors’ commond or relief,

= Know!ecge of 1 wida range of Federzi, State, Local laws ¢r crdinances, and ageney
rules and regulations relsting to law enforcament to prevent, detect, and investigate
violation: and crimes.

« Sound werking knowladpe cf basic and advanced train:ng which will promote the
effective 1nd efficient advancement of skills for five primary groups; Emerpency
Services Team, Hestage Negotiators, Police Officers, First Line Supervisor, and Middle

Management.

s Knowledye nf compmer application skills ro pramore the nse of office avtamation
within thear assrg red comemand ar ielief, fierely (uenaitiog the afficient nse af available

resources.

+ Knnwledge af security systenis which can enhance security of assigned facilitics and
promote the efficient use of resources.

- Sound vorking knowledge of the principles of adminisuation which enables the
incumbznt to promote the cfficicnt usc of assigned resources and promote the effective
geveiopment of human resouzces, thereby promotng on efficient and effective law
enforcemant/security program for Dol

Foctor 2, Supernsory Controls

The incurmbent works under the general supervision and guidance of the Operations
Branch Commander, PPD (GM-13). The incumbent is an integral par of the senior
management tears in (he Operanons Branch, PPD. As such, much of the work performed
directly supports the Operations Branch Commander in carrying out his/her duties and
responsibilities. The incumbent is expected to exercise some Iatirude and independent
Jjudgment in cansidering the appropriate options to most effectively accomplish
assigrznents  Thr Lype of work iy varied apd the seigaling clamnstawes sursanding
VALTNIS 1S HIES 1t"qnin'-"~ ﬁ"mrvdjudgmr‘rn] and sonie latitmde frr making decisiems. The
incambent wrest keep the superviser mformed of progress toward program objectives and
other significant projects which have substantial impact upan propram arcas and other
branches. Work is reviewed fram a standpoint ot compliance within csiablished
guidsiines, howsver, initiative and originality is cssential to resolve ssues bascd on
vorious mitizaling circumstonoes.
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Factor 3, Guidelines

Some Jegal and regulatory guidelines (agency dirreaves and instructions) arg the local,
Stats. and Fede-al level are availalile, c:thiees need 1o be deveioped; General Orders,
Sterderd Upcrating Precedm es, Memorandume of Tinderstanding, Contingency Plans,
etc. Sound judgmertis required in the interpratation and spplication of Jaws and
regulations as incidents and erimes requive the west apnupinie course of action. Once
the most etfective course of acticn is determined, the est:hlished procedures must be
identified ard followced, in dezail, to reduce patential Lalulny iy the puvermmen: and 10
prevent the 1053 of a ecse 1n court €ue to faulty ar inadequate tepwitiing. The incumbem
must exercise spund judgment i intcrpreting, adapring, applying, and devialing (rom
these gu delines duc 16 unique or vausual circumstances concenuing e adminivinpive
services.

Factor 4, Complexity .

The incumbven! inay serve as the senior PFD Law Enforcement Otficiei on duty
depending on relief assigned or day of week. Some work requires 3ome coordination
with other branch, section heade, other federal, sate, and local law cnforeement agencics,
and athe- DoD personnel, Work is performed 11 a very dynamic environment, can be
vary comiplex due 1o vanous jurisdictions and varying processes for carrying out the
wark  Tae work requires the applicaton of varying and unrelated practices, techmques,
ar eritena involving law cnforeement, communicstions, logistics, personnel
adrinisTation, tabnjng, crimingl investigations, emergency response procedures, and

p?;y:}ml Sﬁ‘ill]!}ﬂ
Factar 5, Seupe and Effect

Within has/her assigned arca or relief, the icusmlent is respoaxible lur directing roixed
occupational orgamzational clements involved in providing physical and personnel
securily for VIP visita and ccremonics, cmergency response capability, criminal
investigetions, mobile patrol, contrzet guerd monitoring, and access control functions far
all customer agencies requining protective scrvices whether at the Pentagan or any of the
approximately 41 dzlegated Dol buildings. The work affects the public safety and.

national defense.

Factor6; Personal Contacts

Personal zontacts include DoD officials, the media, foreipn dipnitaries, other high.
ranking government officials, and other federa), state, and local law enfor¢cement officials
in order tiy coordinate the delivery of polite and s2curity services.

Factor7, Porpose of Contacts

Bewuuse dhis pustion is that ofa prebtic servant with 8 primary purpose ef protecting
' people aad property involving the natiomal defenee, the incrimbenr is jn contact with a
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wide varrety of people from all walks ef life The primary prmose af contacts s ar
cocrdinaie and Fnplement polivy eud procedutes suckias vverceme e thisatening i
sitvaticns, husta e barrivade, terrurist attack, kiduap, or feluoy 2ssault conditinns where
the persoas ceal. witk may be unstuble <nd pose at ismient and Jirevtthiest 1o the
protectee, innocen! victims, or bystunders. Incumbent is responsilile for enaring rhat
personzel assigned W histher command are gualified offivers who heve the essential
eapabilivfes 1o neguliawe with individuals who clearly intend 10 cany oot thieats of
vicience, mavhem, or murder wex! Jue (o citier theie @inelinnal instability ar dedication 10
& rause, st e convioed, or otlierwise peutialized, in erder to cease their ife
redicning avtivities, Tnownbent nust also wtesface with police cfficials from other
Jreeindictions for ihe purpose ol autlwiizing ané coordineting muteal aid, cusiomer
satisfactian and [0 ersure that e luleresls of the Fede:al Government are protected. The
e bent Alwo P ERENTY PPN (nnD} interests at seminars, publ\c rncctings. and social
engugeents 1f2ering public <afety and szeurity.

Factur 8, Physiral Demands

The incunbent nay be required to participate 1n work, such o5 invest:gations, responding
10 suspicious packages or bomb wreats. conducting staff/line ingpeotions of personnel,
etc. which requircs somc reguier and recurring physical exertion such ag Jong periods of
standing. walking, dnving, bending, stooping, reaching, erawling, and similar activities.

TFactor 9, Work Environment

. While participeting in some typs of work, the incumbent is subjected 1o variovs weather
conditior.s. Mot work is performed in an office setung,

TOTAL P. 18
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Instructions for Completing Optional Form 8
POSITION DESCRIPTION

In order io comply with the requirements of FPM Chapter 295,
subchapter 3, and other provisions of the FPM, agencies must
complete the ilems marked by an asterisk. Agencies may delermine
what other ilems are to be used.

1.

2.

‘4,

*5.

‘7.

10.

1.

12.

Enter position number used by the agency for conlrol purposes.
See FPM Chapter 312, Subchapter 3. >

Check one.

= "Redescription” means the duties apdior responsibilities of al
exisilng pgsdlon are being ehangecE P "

- "r&lw 122;?3?16 the position It}_;as not previously ax‘isled.

- "Reestablishment” means the position previously existed, but
had been canaefled. % (€ position previgusly !

~"Other” covers such things as change in title or occupational
series without a change'in duties o respons?bmoties.p

- TE_' 2 "Explanation” saction should be used to show the reason if

ar is checked, as woll as any position{s) replaced by

pasition number, title, pay plan, occupational ¢code, and grade.

. Check cne.

Enter geographica! location by city and Staie (or if position Is in a
foreign country, by city and country).

Enter gepgraphical location if different from that of #4.

. To be completed by OPM when centfying positions. {See flem

15 for date of OPM certification.) For SES and G5-16/18
positions and equivalent, show the position number used on OPM
Form 1390 (e.g., DAES0012}.

Check one to show whether the incumbent is exempt or
nonexempt from the minimum wage and overtime provisions of
the Falr Labor Standards Act. See FPM Chapter 551.

. Check box if statement is required. See FPM Chapter 734 for

he Executive Perspnnel Financial Disclosure Report, SF 278.
See FPM Chapter 735, Subchapter 4, for the Employment and
Financial Inerests Staternent.

. Check one to show whether ldentical Additional posilions are

permitted. See FPM Chapter 312, Subchapier 4. Agencies may
show the number of such positions authorized andfor established
after the "Yes" biock.

Check one. See FPM Chapter 212 for information on the
competitive service and FPM Chapter 213 for the excepted
service, For d position in the excepted service, enter authority
for the exception, e.g., "Schedule A-213.3102{d)" for Attorney
Eosiﬁans excepted under Schedule A of the Ciwvil Service
equlalions. SES (Cen) stands for a Generaltf)osition in the
Senior Execufive Service, and SES (CR} stan
Reserved position.

Check one.
= A"Supervigo sition is one lhat meels th iremen
r g s?x?)ewis?r;%e as sel forth in cument 07’Was£%ecatt?on

and job-grading guidance, Agencies may designale first-level
supenisory positions by placing *4" or "1st” afler

s for a Career

"Supervisory.”
= A “Managenal” position is one that meets the requirements for
sup:a gs;gnatam as set forI?tllrr‘l current &Mﬁass mgon
guidance.

Check one to show whether the position is non-sensitive,
noncritical sensitive, criticat sensitive, or special sensitive for
security purposes. H this is an ADP position, write the letter "C”
beside the sensitivity,

13. Enler competitive Jeve! code for use in reduction-in-force actions.
See FPM Chapter 351.

14. Agencies may use this block for any additional cading
requirement.

*16. Enfer classificationfjob grading action.

~ For "Official Title of Pogitign,” see th tcable classificali
or jeb gradlng stancr;rg. %r Sit ur?saﬁgl covareda By acalton
published standard, see the Gereral introduction to *Positien
Classificalion Standards,” Section I, for GS positions, or FPM
Supplement 512-1, "Job Grading System for Trades and Labor
Occupations,” Part 1. Section I,

= For "Pay Plan code, see FPM Supplement 292-1, ™
Data Standards,” Baok 11l PP 8 Personnel

« For "Oceupational Code,” see the applicable standard; or,
where no giandard as been publisﬁgd, see t?le "glandbook of
Occupatignal Groups and Series of Classes” for GS positiens,
or FPM Supptement 512-1, Part 3, for trades and jabor
positions. For all positions in sclenilfic and engineering

occupations, entsr the two-digit functional classification code

in parenthesss immediately following the occupational code,
#.g., "GS-1310{14).” The codes are listed and discussed in the
g:;gral Vl'nlrc:;c!ucﬁon to "Position Classification Standards,”

ion V.

16. Enter the organizational, functional, or working tille if it differs
from the official title.

17. Enter the name of the incumbent. If there is no incumbent, enler
“vacancy.”

*18. Enler the organizational location of the pasition, starting with the

name of the depariment or agency and working down from there.

19. If the position is occupied, have the incumbent read the attached
descoplion of duties and responsibitilies. The employee's
signature is cptional.

*20. This statement normally should be certified by the immediale
supervisor of the position, Alits option, an agency may also
have a higher-level supervisor or manager certify the statement.

“21. This statement should be cerlified by the agency official who
makes the classificationfob grading decision. Depending on
agency regulations, this official may be a personnel office
represemative, or a manager or supervisor delegated
classificationfjob grading authority.

22. Enler the position classificationfjob grading standard(s) used and
the date of issuance, e.g.. "Mait and File, S-305, May 1977."

23. Agencies are encouraged 1o review periodically each established
position lo determine whether the position is stlll necessary and,
if so, whether the postiion descriplion is sdequate and
classificationfjob grading is proper. See FPM Letter 536-1 (to be
incorporated mto FPM Chapier 538). This section may be used
as part of fhe review process. The employee’s initials are
oplional. The inilials by the supervisor and classifier represent
recentifications of the statements in items #20 and #21

respectively,

24. This section may be used by the agency for additional coding
requirements or for any apprapriaie remarks.

*25. Type the description on plain bond paper and attach to the form.
The agency position number shotid be shown on the atiachment.
See appropnate instructions for format of the description and
for any requirements for evaluation documentation, e.g.,
“Instructions for the Factor Evaluation System.” in the General
Introduction o "Position Classification Standards," Section VI,
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SUPERVISORY POLICE OFFICER
AD-0083-09

L INTRODUCTION:

This position is Jocated in the Pentagon Force Protection Agency under the Director of
Administration and Management, Office of the Secretary of Defense. As a Police
Officer, primary responsibilities are for force protection, security and law enforcement in
the Nationa] Capital Region for the people, facilities, infrastructure and other resources at
the Pentagon Reservation and for DoD activities and DoD occupied facilities not under
the jurisdiction of a Military Department. The incumbent of this position serves at the
rank of Sergeant. The incumbent has direct responsibility for the implementation of
operational and admintistrative functions associated with law enforcement and security
services necessary to accomplish the PFPA mission. As a vital link within the
management team, the Sergeant is primarily concerned with directing subordinates in the
accomplishment of the achievement of the police security mission. He/she directs the
implementation of the work by providing interpretation and guidance to subordinates.
The Sergeant is permitted limited latitude or the exercise of independent judgment within
the framework of department policies. Supcrvision is exercised over police officers and
non-uniformed personnel.

I CORE DUTIES AND RESPONSIBILITIES FOR POLICE OFFICER:

Serves as Supervisory Police Officer responsible for planning, administertng, and
supervising law enforcement operations which includes security operations in the
Pentagon and various NCR locations. The incumbent plans for current, and long range
operations based on workload trends, policies and projected requirements of the
detachment to assure law enforcement and security operations are performed in
accordance with regulatory procedures and meet security and law enforcement
requirements. Advises immediate supervisors of security requirements and justifies
changes to security plans and programs, siaffing levels and priorities to meet
requirements.

In addition to those duties required of every other police officer, the incumbent
implements the necessary administrative responsibilities of the [irst line supervisor to
include duties such as; “planning work and schedules; assigning work based on priorities
and employee skills; establishing performance standards and evaluating performance;
providing advice, counsel, and instruction on work and administrative matters; hearing
and resolving employee complaints and referring more serious unresolved complaints to
8 higher level supervisor; effecting minor disciplinary actions and recommending action
in more serious cases; and tdentifying developmental and training opportunities.”

Incumbent is responsible for the protection of the lives and property of the community
and all visitors within his area, and the satisfactory performance and general supervision
of approximately 10 officers/employees depending on shift assignment and special

situations.



Incumbent must keep himself accurately informed of all gatherings and events occurring
or with the potential to occur within his area and shall coordinate with his immediate
supervisor, the Captain, such steps as may be necessary to insure the safety and security
of lives and property within,

Incumnbent must maintain a continuous evaluation of ali operational and administrative
matters under his command. Based on these evaluations, he must coordinate with the
Captain to establish priorities based on frequently changing law enforcement and security
conditions.

Incumbent conducts daily line inspections of subordinates to insure compliance with ali
directives. He involves himself daily to direct the effective deployment of personnel,
delivery of services, assessment of training, request for supplies, and the timely reporting
of required and necessary information.

Incumbent must develop and maintain a broad and general knowledge of PFPA goals,
policies, programs, and objectives in order to effectively administer his position.

As the first line supervisor, the sergeant plays an intimate role in disciplinary process
through the investigation of initial inquires and making recommendations for disposition

of issues.

Incumbent develops and maintains a general administrative knowledge of the
requirements for contract guard performance and conduct.

The incumbent may be appointed as the Property Custodian to interact with elements of
the OSD Property Management Branch with signatory authority for acquisition of
govermnment personal property.

The incumbent is responsible for initiating administrative actio? for maintaining an
inventory of equipment through a system of intra-office subcustodians.

Incumbent must establish and maintain a records and evidence system that will enhance
the effectiveness of the retrieval and dispersing of police or public information to those
with a need to know.

Incumbent is responsible for setting up a filing system for al] Offense/Incidents reports so
that retrieval of needed information can occur on short notice. This function is
accomplished by maintaining back-up files that can be used in the event original files
become inaccessible.

Incumbent compiles a daily Offense/Incident Activity Log that is later converted into a
monthly and yearly statistical report.

Incumbent is responsible for coordinating the storage of evidence and the releasing of
evidence that may be needed in the criminal process.



Incumbent must be thoroughly familiar with the Freedom of Information Act with
regards 10 releasing and processing request for copies of Offense/Incidents reports.

Performs other duties as assigned.
IIl. SUPERYISORY FACTQRS
Factor 1. Program Scope and Effect FL 1-2, 350 Points

Directs the work of law enforcement and security personne! who are engaged in law
enforcement programs, operations, and functions at the Pentagon and at various NCR
locations. The work affects the level of physical security of individuals in the Pentagon
and at various NCR locations, as well as protection of the personnel property and
resources.

Factor 2. Organizational Setting FL 2-1, 100 Points

This position reports through the assigned supervisor. These positions are two or more
levels below the Director of DPS position in the chain of command.

Factor 3. Supervisory and Managerial Authority Exercised FL 3-2c, 450 Points

Plans, schedules, and assigns work on a daily basis to be carried out by subordinates; sets
and adjusts short-tenn priorities; prepares schedules for completion of work; reviews
work; assures law enforcement tasks are performed timely and accurately; approves
leave; recommends performance standards and ratings and evaluates work performance;
adjusts staffing levels or work procedures to accommodate changes in resource
allocations; justifies the purchase of new equipment; improves work methods and
procedures used in conducting law enforcement operations; oversees the development of
operating instructions for special events, and personal protectioln plans for visiting high
ranking military and civilian dignitaries; gives advise, counsel, or instructions to
personnel on both work and administrative matters; hears and resolves complaints from
personnel, referring more serious unresolved complaints to a higher level supervisor or
manager; effects disciplinary measures such as warnings and reprimands; and identifies
training needs of personnel, providing or arranging for needed development and training.

Fector 4. Personal Contacts
Sub-factor 4A - Nature of Contacts FL 4A-2, 50 Points

Has frequent formal and informal contact with the highest level Pentagon officials
including the Secretary of Defense, Chairman of the Joint Chief of Staff, various other
Federal, State, Military and local police officials, high-level military and civilian
officials, the general public and all levels of employees on the Pentagon and NCR
locations on law enforcement and security matters; judges and district attorneys, and
members of the general public who may be seeking information or advise on matters or
mutual concem in the law enforcement program.



Sub-factor 4B - Purpose of Contacts FL 4B-2, 75 Points

Purpose of the contacts is to coordinate the work of the depariment, explain and resolve
the conduct of work operations, and to establish and maintain effective working
relationships within the serviced areas and with the general public,

Factor 5. Difficulty of Typicat Work Directed FL 5-3, 340 Points

The classification which best characterizes the nature of the mission oriented non-
supervisory work performed is Police Officer, GS-6. Serves as supervisor of police
programs which consists of a staff of approximately 20 or more personnel ranging from
GS5-05 to G5-7. The base level work is representative of the GS-6 leve).

Factor 6. Other Conditions FL 6-2, 575 Points

The work supervised consists of coordination and integration of personnel necessary for
the enforcement of Federal and State laws, regulations, and guidelines. The work
supervised involves work comparable in difficulty to the GS-7 level. The supervisor
oversees a workforce that requires coordination with the various sections to ensure all
law enforcement and security operations and functions are performed correctly and
professionally.

SPECIAL SITUATIONS:

Supervisory work performed is further complicated by the following conditions:

o Shift Operations, centers on a 24-7 work operation
» Varjety of work functions, consisting of both technical and administrative
« Constantly changing deadlines, encompassing abrupt and unexpected changes in the

work .
o Safety conditions due to the need to make provisions for significant unsafe and/or

hazardous conditions

NOTE: As a pre-employment condition and continuing condition of employment, all
itcumbents of this position must comply with the following:

IR B B AL Hatech an EMER GENG VxR # S ENRbAG Xbust b et
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. 11/29/2012)
» Must possess and maintain a valid driver's license.
s Incumbent may be required to pariicipate in an annual fitness evaluation test.
« This position is designated as Drug Testing Required.
¢ Incumbent is subject to random urinalysis testing in accordance with Do) guidelines.
+ Incumbent must qualify bi-annually with assigned weapon(s).
» Incumbent must be able to obtain and maintain a “SerE’ security -'iarance.
i i11/29/2012}

Top Secret



» Incumbent must meet requirements of “Lautenberg Agreement” which outline rules
regarding carrying of {irearms.

s Incumbent may be required to work shift work.

e Annual physical examination is required.

TOTAL POINTS = 1940
POINT RANGE = 1855 -2100
GRADE CONVERSION = AD-9

IV.  Other Relating Factors for Police Officer:

The incumbent must be in a constant state of physical readiness and must be
capable of demonstrating maximum physical exertion without warning. Any hesitancy,
reluctance, or inability to fully engage in a critical situation that requires full-unrestricted
physical capabiiities could have tragic, if not fatal consequences.

This position is subject to recall 24/7 and incumbent is required to work shifts;
days off vary.

The following medical requirements apply to all incumnbents: good near and
distant vision, ability 1o distinguish basic colors, emotional and mental stability, and the
ability to hear the conversational voice. In addition, the position requires common
physical characteristics & abilities in agility, dexterity, and strength 1o endure regular &
recurring physical exertion such as long periods of standing, walking, driving, bending,
stooping, carrying or dragging unconscions victims up or down multiple flights of stairs,
moving heavy or unwieldy objects over 50 lbs., running, climbing, crouching, crawling
and kneeling during pursuit possibly in restricted, dark & hot or cold spaces, or defending
oneself or others against physical aftacks, possible exposure to explosives, chemicals, or
other weapons of mass destruction (WMD),

This position requires the incumbent to 1ake and pass annual medical and physicai
fitness examinaticns; to carry and quahify with PFPA designated weapons twice a year on
a test; to wear personal protective equipment (PPE), i.e., ballistic vests, etc.; and to pass
all designated PFP/PPD centification programs. This includes being trained and then
qualifying in how to deal with an “active shooter.” He or she must have the capacity to
perform the essential functions of the position without risk to themselves or others.

The incumbent must possess and maintain a valid state driver’s license from the
jurisdiction where he or she resides.
ToF

The incumbent must be able to obtain and maintain a “secret” security clearance,



As a police officer representing PFPA, it is essential that the incumbent present a
professional and competent image with a clean, neatly pressed uniform or attire. Safety
and effective performance requires a well-groomed and tidy appearance, proper decorum
and appropriate responses.

The position 1s designated {or drug testing — the incumbent is subject to urinalysis
testing.

Retention in this position is contingent upon the successful completion and
passing of all agency-training requirements.

The incumbent of this position is designated as an EMERGENCY EMPLOYEE.
Emergency Employees are expected to report for, or remain at, work in
dismissal or closure situations unless ctherwise directed by their
supervisor. I11/29/2012) .






SUPERVISORY POLICE OFFICER
AD-0083-11

L INTRODUCTION:

This position is located in the Pentagon Ferce Protection Agency under the Director of
Administration and Management, Office of the Secretary of Defense. As a Police
Officer, primary responsibilities ure for force protection, securitv and law epforcement in
the National Capital Region for the people, facilities, infrastructure and other resources at
the Pentagon Reservation and for DoD activities and DoD occupied facilities not under
the jurisdiction of a Miliary Department. The incumbent of this position serves at the
rank of Lieutenant. The incumbent may. on a rotational basis, serve either as Assistant
Watch Commander for one of the three shifis or in a specialty staff supervisor position
reporting to the Operational Services Commander or as a staff supervisor for the head of
the Operations Relief Branch. These rotational assignments are intended to provide for a
well-rounded management team, When assigned to the Operations Relief Branch, the
incumbent serves in a staff supervisorv capacity and assists the Watch Commander
(Captain) in the implementation of operational and admimistrative functions associated
with the law enforcement and security services necessary to accomplish the PPD mission.
As a vita] link with the management team, the Lieutenant is primarily concerned with the
operation achievement of the police and security purpose. He/she directs the
implememtation of the work by providing interpretation and guidance to line supervisors
(Sergeants). The Lieutenant is permitted some latitude for the exercise of independent
judgment within the framework of deparument policies. Supervision is exercised over
police sergeants and other subordinate police and non-uniform personnel.

IL CORE DUTIES AND RESPONSIBILITIES FOR POLICE OFFICER:

The incumbent serves as Supervisory Police Officer responsible for planning,
administering, and supervising law enforcement operations which include security
operations in the Pentagon and various NCR locations. The incumbent plans for current,
and long range operations based on workioad trends, policies and projected requirements
of the detachment 1o assure law enforcement and security operations are perfornmed in
accordance with regulatory procedures and meet security and Jaw enforcement
requireinents. The incumhbent advises immediate supervisors of security requirements
and justifies changes 1o securily plans and programs, staffing levels and priorities to meet
requirements.

in addition 1o those duties required of every other police officer, the incumbent
implements the necessary administrative responsibilities of the first line supervisor to
include duties such as; “planning work and schedules: assigning wark based on priorites
and emplovee skills; establishing performance standards and evaluvating performance;
providing advice. counsel, and instruction on work and administrative matters; hearing
and resolving employvee complaints and referring more senous unresolved complaints to
a higher level supervisor: effecting minor disciplinary actions and recommending action
in more serious cases, and :dentifying developmental and training opportunities.”



Incumbent is responsible for the protection of the lives and property of the community
and ail visitors within his area, and the satisfactory performance and general supervision
of approximately 10 officersiemplovees depending on shift assignment and special
situalions.

Incumbent must keep himself accurately informed of all gatherings and events occurring
or with the petential to occur within his area and shall coordinate with his immediate
supervisor, the Captain, such steps as may be necessary to insure the safety and security
of lives and property within.

Incumbent must maintain a continuous evaluation of all operational and administrative
matters under his command. Based on these evaluations, he must coordinate with the
Captain 1o establish priorities based on frequenty changing law enforcement and security
conditions.

Incumbent conducts daily line inspections of subardinates to insure compliance with all
directives. He involves hmself daily 1o direct the effective deployment of personnel,
delivery of services, assessment of training, request for supplies, and the timely reporting
of required and necessary information.

Incumbent must develop and maintain a broad and general knowledge of PFPA goals,
policies, programs, and objectives in order to effectively administer his position.

As the first line supervisor, the sergeant plays an intimate role in disciplinary process
through the invesiigation of initial inquires and making recommendations for disposition

of issues. :

Incumbent develops and maintains a general administrative knowledge of the
requirements for contract guard performance and conduct.

The incumbent may be appointed as the Property Custodian (o interact with elements of
the OSD Property Management Branch with signatary authority for acquisition of
government personal property.

The incumbent is responsible for initiating administrative action {or maintaining an
inventory of equipment through a system of intra-office subcustodians.

Incumbent must establish and mainwain a records and evidence system that will enhance
the effectiveness of the rewrieval and dispersing of pelice or public information to those
with a need 1o know.

Incumbent is responsible for setting up a filing svstem for all Offense/Incidents reports so
that retrieval of needed information can occur on short potice. This function is
accomplished by maintaining back-up files that can be used in the event original files
become inaccessible.

t2



Incumbent compiles a daily Offense/Incident Activity Log that is later converted into a
monthly and vearly statistica report.

Incumbent is responsible for coordinating the siorage of evidence and the releasing of
evidence that may be needed in the criminal process.

Incumbent must be thoroughly familiar with the Frecdom of Information Act with
regards fo releasing and processing request for copies of Offense/Incidents reports,

Performs other duties as assigned.
III.  SUPERVISORY FACTORS:
Factor 1. Program Scope and Effect FL 1-2, 330 Points

Directs the work of law enforcement and security personnel who are engaged in law
enforcement prograrns, operauons, and functions at the Pentagon and at various NCR
locations. The work affects the Jevel of physical security of individuals in the Pentapon
and at various NCR locations, as well as protection of the personne! property and
resources.

Factor 2. Organizational Sefting FL 2-1. 100 Points

This position reports through the assi gned supervisor. These positions are two or more
levels below the Direcior of PPD position in the chain of command.

Factor 3. Supervisory and Managerial Authority Excrcised FL 3-3b, 775 Points

* This position accomplishes work through the technical and administrative direction of
others, including assigning and reviewing work, approving leave, and performing other
supervisory functions as detailed in the duties section of this document.

Plans, schedules, and assigns work on 2 daily basis 1o be carried out by subordinates; sets
and adjusts shon-term priorities; prepares schedules for completion of wark: reviews
work; assures Jaw enforcement tasks are performed timely and accurately; approves
leave; recommends performance standards and ratings and evaluates work performance;
adjusts staffing Jevels or work procedures 1o accommodate changes in resource
allocations; justifies the purchase of new equipment; improves work methods and
procedures used in conducting law enforcement operations: oversees the development of
operating nstructions for special events, and personal protection plans for visiing high
ranking military and civilian dignitaries; gives advise, counsel, or instructions 1o
persennel on both work and adminisirative manters; hears and resolves complaints from
persannel, referring more serious unresolved complaints 1o a higher level supervisor or
manager: effects disciplinary measures such as warnings and reprimands; and identifies
training needs of personne), providing or arranging for needed development and training.

(Y]
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Factor 4. Personal Contacts
Sub-factor 4A - Nature of Contacts FL 4A-2, 50 Points

Has frequeni formal and informal contact with the highest level Pemagon officials
incjuding the Secretary of Defense, Chairman of the Joint Chief of Staff, various other
Federal, State, Military and local police officials. high-level military and ¢ivilian
officials, the general public and all levels of emplovees on the Pentagon and NCR
lecations on law enforcement and security meatiers: judges and district atiorneys, and
members of the general public who may be seeking information or advise on matters or
mutual concern in the law enforcement program.

Sub-factor 4B - Purpose of Contacts FL 4B-2, 75 Points

Purpose of the contacts is to coordinate the work of the department, explain and resolve
the conduct of work operaticons, and to establish and maintain effective working
relationships within the serviced areas and with the general public,

Factor 5. Difficuity of Typical Work Directed FL 5-4, 505 Points

The highest grade which best characterizes the nature of the basic nonsupervisory work
of the organization, and which constitutes 25% or more of the workload of the
organization, is GS-7. The mcumbent supervises several supervisors and police officers.
The amount of subordmates fluctuates depending on the needs of the department.

Factor 6. Other Conditions FL 6-2, 575 Points

The work supervised consists of coordination and integration of personnel necessary for
the enforcement of Federal and Siate laws, regulations, and guidelines. The work
supervised involves work comparable in difficulty to the GS-7 level. The supervisor
oversees a workforce that requires coordination with the various sections to ensure al)
law enforcement and security operations and functions are performed correctly and
professionally. Supervision is exercised over police sergeants, canine handlers, canines
and other subordinate police and non-uniform personnel.

SPECIAL SITUATIONS:

Supervisory work performed is further compliicated by the following conditions:
i
« Shift Operations, centers on a 24-7 work operation
» Varierv of work funcuens. consisting of both technical and administrative
« Constantly changing deadlines. encompassing abrupt and unexpected changes in the
work ,
« Safetv conditions due 1o the need to make provisions for significant unsafe andfor
hazardous conditions












EVAL UATION STATEMENT

Title, Serics & Grade: Supervisory Police QOfficer, AD-0083-11
Organizational Location:  Pentagon Force Protection Agency (PFPA),
Pentagon Police Direciorate (PPD)

Ref: (a) OPM PCS for Police & Security Guard Positions, GS-0083/085, WCPS-2, did 08/02; &
(b) OPM PCS for Genera) Schedule Supervisory Guide, WCPS-2, dtd 08/02

I. Background Information: This is a new position in a newly established agency, the
Pentagon Force Protection Agency (PFPA)Y. The position is proposed as a Supervisory Police
Officer, AD-0083-11. This position description is being established as a standard (Core)
Supervisory Folice Officer, AD-0083-11and will serve as a Lieutenant 1o be used throughout the
Pentagon Force Protection Agency (PFPA) to include the new Physical Readiness and Medical
Requirements. Currently, assigned Supervisory Police Officers, AD-0083-11will be reassigned
10 this new position and it will alsa be used ta recruit new Supervisory Police Officers, AD-
0083-11. The overall consideration in the development of the PFPA Mandatory Occupational
Medical and Physical Examination Program and these standard (Core) position descriptions is 1o
ensure the candidates and tncumbents are physically and medically {it and able 1o perform the
camplex, varied and demanding duties of PFPA Police Officers. The primary responsibility of
the position is to ensure comphance with and enforcement of a full range of Federa), State, local
laws, ordinances. rules and regulations as they perain to accident investigation, crime
prevention, community relations and wraffic control duties at assigned locaticns. In addition 10
those duties required of every other police officer, the incumbent implements the necessary
administrative responsibilities of the first line supervisor to include duties such as; “planning
work and schedules; assigning work based on priorities and emplovee skills; establishing
performance standards and evalvating performance; providing advice, counsel, and instruction on
work and administrative matters: hearing and resolving emplovee complaints and referring more
serious unresolved complainis to a higher level supervisor; effecting minor disciplinary actions
and recommending action in more serious cases, and identifying developmental and training
opportunities.” Incumbent is responsible for the protection of the lives and property of the
community and a}l visilors within his/her area. and the satisfactory performance and general
supervision of approximately 10 officers’employees depending on shift assipnment and special
situations. The incumhent has direct responsitality for the implementation of operational and
admimstrative functions associated with law enforcement and security services necessary 1o
accomplish the PFPA mission. The incumbent may, on a rolational basis, serve either as
Assistant Watch Commander for one of the three shifis or in a specialty staff supervisor position
reporiing to the Cperational Services Commander or as a staff supervisor for the head of the
Operations Relief Branch., These rotanonal assignments are intended to provide for a well-
rounded management team. When assigned 1o the Operations Relef Branch, the incumbent
serves in a staff supervisory capacity and assists the Watch Commander (Captain) in the
implementation of eperational and administrative functions asscciated with the law enforcement
and security services necessary io accomplish the PPD mission. The office where the

!



Supervisory Police Officer 1s assigned has supervisory control. Audits were performed on the
dutics of the posiion. Findings were conclusive, and this position will be established as a
standard AD-11 and currenty assigned Supervisory Police Officers, AD-0083-11, will be
reassigned 1o this new position non-competitively, and 1t will also be used to recruit new
Supervisory Police Officers. AD-0083-11. This is a projected job description, subject to post
audit and reevaluation. Since this is a projected position, it should be reviewed 6-12
months after filled for propriety and accuracy.

2. Series and Title Determination: This position will serve as a Police Lieutenant located in
the Defense Protective Service Directorate, Pentagon Force Protection Agency (PFPA). The
primary responsibility of the position is 10 ensure compliance with and enforcement of a full
range of Federal, State. local laws, ordinances, rules and regulations as they pertain to accident
ivestigation. crime prevention, community relations and traffic control duties at assigned
locanions. In addition to those duties required of everv other police officer, the incumbent
implements the necessary administirative responsibilities of the first line supervisor to include
duties such as; “planning work and schedules; assigning work based on priorties and employee
skills; establishing performance standards and evalvating performance; providing advice,
counsel, and instruction on work and administrative matiers;: hearing and resolving employee
camplaints and referring more serious unresolved complaints to a higher level supervisor;
effecting winor disciplinary actions and recommending action in more senows cases, and
idemifying developmental and training opportunities.” Incumbent is responsible for the -
protection of the lives and property of the community and al} visitors within his/her area, and the
satisfactory performance and general supervision of approximately 10 officers/employees
depending on shifi assignment and special situations. The mcumbent has direct responsibility for
the implementation of aperational and admimistrative functions associated with law enforcement
and security services necessary to accomplish the PFPA mission. The incumbent may, on a
rotalional basis. serve either as Assistant Watch Commander for one of the three shifts or in a
specialty staff supervisor position reporting to the Operational Services Commander or as a staff
supervisor for the head of the Operations Relief Branch. These rotational assignments are
intended 10 provide for a well-rounded management team. When assigned to the Operations
Relief Branch. the incumbent serves in a staff supervisory capacity and assists the Watch
Commander (Captain) in the implementation of operational and administrative functions
associated with the Jaw enforcement and security services necessary to accomplish the PPD
mission. The duties of this position are considered 1o be two-grade interval work. These are
duties as well as knowledee and skiil requirements which are typical of a Police Officer and is,
therefore, placed in the Police Officers Series, GS-0083; this position also services as a full first-
line and second-line supervisor and, therefore, is assigned the title of Supervisory Police
Officer, AD-0083-11.

[
3. Grade Derermination: This position was evaluated by using reference (a), and (b); see the
attached facior evaluation summary sheet. This is a 1st level supenasor position; therefore,
reference (h) was osed to determine the final grade. The total poims assigned to the supervisory
duties vsing the General Schedule Supervisory Guide is 2430, which fall within the G8-11 grade
point range. which is 2355-2750.















- The incumbent promotes the effective and efficient assignment of work within his/her
command by initiating timely amendments as needed to promote the effective and
efficient scheduling of work assignments, Included within this duty is the need 1o
frequently adjust, on short notice, to unexpected changes in work assignments, as it
relates to security and personnel management associated with V.LP. arrivals and
ceremonies. This one factor significandy affecls changes in stafting requirements, often
on short notice. Dug to security requirements, it is often impossible to predict the level of
service required, however, the coordination of personnel for these functions is critical to
the security of the event.

2. The incumbent promotes the repression of criminal activity, regulation of traffic and
personal conduct, safety and security of government and civilian personnel and property,
and performing a number of other designated services to the public through the
supervision of the implementation of a viable access security control system, mobilized
and foot patrol police officers, and contingency planning. 25%

- The incumbent gathers information and conducts analysis of same as it relates to
protection requirements and intcligence affecting the protection of assigned assets and
V.1.P.’s. Based on analysis, the Captain is responsible for adjusting resources to
effectively promote the safety of the community.

3. The incumbent intcgrates with internal and external agencies and groups concerning
the development and/or coordination of Procedure/Program/Policy issues. This area
nvolves seeing that key national and agency security goals, priorities, values and other
issues are taken into account in carrying out the responsibilities of the immediate work
unit. These include: . 20%

- The incumbent is responsive to the general public and clientelc groups.

- The incumbent coordinates wiih other parts of the agency and other agencies in order
to administer the development and execution of the physical security access control
functions to insure proper physical security for specified DoD buildings in the National
Capitol Region (NCR).

- The incumbent provides briefings, speeches, inter-unit and agency staff meetings,
professional presentations, question and answer sessions etc. involving information
giving and receiving, recommendations persuasion, and program defense.

- The incnmbent keeps up-to-date with relevani social, political, and technical
developments and analyzes their potential impact on protection requirements.

4. In addition to those duties required of every other police officer, the incumbent
implements the necessary administrative responsibilities of the first line and second line
supervisor to inciude duties such as; “planning work and schedules; assigning work based
on priorities and employee skills; establishing performance standards and evaluating
performance; providing advice, counsel. and instruction an work and administrative
matters; hearing and resolving employee complaints and referring more serious



uaresolved complaints 1o a higher fevel supervisor; effecting minor disciplinary actions
and recommending action in more seripus cases; and identifying developmental and
training opportunities.” 25%

5. The incumbent performs other duties as assigned. 05%
(II. GENERAL SCHEDULE SUPERVISOR FACTORS
Factor I, Program Scope and Effect FL 1-3, 550 Points

Directs the work of law enforcement and security personnel who are engaged in law
enforcement programs, operations, and functions that encompass the Pentagon
Reservation and other leased facilities in the vicinity. The work managed by the
incumbent affects 1 wide range of mission and support activities affecting the level of
physical security of individuals in the Pentagon and at various NCR locations, as well as
protection of the personnel property and resources. Work performed and services
provided directly and significantly impact the provision of essential support operations (o
numerous, varied and complex iechnical administrative functions throughout PFPA and
other DoD functional activities.

Factor 2, Organizational Setting FL 2-1, 100 Points

This position is accountable to a position that is two or more levels below the first SES.
The position is accountable to the Operations Branch Commander, PPD who is a GS-13.

Factor 3, Supervisory and Managerial Authority Exercised FL 3-3b, 775 Points

This position accomplishes work through the technical and administrative direction of
others, including assigning and reviewing work, approving leave, and performing other
supervisory functions as detailed in the duties section of this document. The jincumbent
plans, schedules, and assigns work on a daily basis to be carried oul by subordinates; sets
and adjusts short-term priorities; prepares schedules for completion of work; reviews
work; assures law enforcement tasks are performed timely and accurately: approves
leave; recommends performance standards and ratings and evaluates work performance;,
adjusts staffing levels or work procedures to accommodate changes in resource
allocations, juslifies the purchase of new equipment; improves work methods and
procedures used in conducting law enforcement operations; oversees the development of
operating instructions for special events, and personal protection plans for visiting high
ranking military and civilian dignitaries; gives advise, counsel, or instructions {o
personnel on both work and administrative maders; hears and resolves compiaints from
personnel, referring more serious unresolved complainis to a higher level supervisor or
manager; effects disciplinary measures such as warnings and reprimands; and identifics
training needs of personnel, providing or arranging for needed development and training.









The position is designated for drug testing - the incumbent is subject to urinalysis
testing.

Retention in this position is contingent upon the successful compiction and passing
of all agency-training requirements.

V. NON-SUPERVISOR FACTOR LEVELS
Factor 1, Knowledge Required by the Position

* Knowledge of DoD personnel practices and policies for use in conjunction with
personnel assigned to the Captains' command or relief.

* Knowledge of a wide range of Federal, State, Local laws or ordinances, and agency
rules and regulations relating to faw enforcement to prevent, detect, and investi gate
violations and crimes.

* Sound working knowledgc of basic and advanced training which will promote the
effective and efficient advancement of skiils for five primary groups; Emergency
Services Team, Hostage Negotiators, Police Officers, First Line Supervisor, and Middie
Management,

* Knowledge of computer application skills to promote the use of office automation
within their assigned command or relief, thereby promotin g the efficient use of available
resources,

* Knowledge of security systems which can enhance security of assigned facilities and
promote the efficient use of resources.

* Sound working knowledge of the principles of administration which enables the
incumbent to promole the efficient use of assigned resources and promote the effective
development of human resources, thereby promoting an efficient and effective law
enforcement/security program for DoD.

Factor 2, Supervisory Controls

The incumbent works under the general supervision and guidance of the Operations
Branch Commander, PPD (GM-13). The incumbent is an integral part of the senior
management team in the Operations Branch, PPD. As such, much of the work performed
directly supports the Operations Branch Commander in carrying out his/her duties and
responsibilitics. The incumbent is expected to exercise some latitude and independent
judgment in considering the appropriate options o most effectivel ¥ accomplish
assignments. The type of work is varied and the mitigating circumsiances surrounding
various issues requires sound judgment and some latitude for making decisions. The
incumbent must keep the supervisor informed of progress toward program objectives and
other significant projects that have subsiantial impact upon program areas and other



branches. Work is reviewed from a standpoint of compliance within established
guidelines, however, initiative and originality is essential to resolve issues based on
various mitigaling circumstances.

Factor 3, Guidelines

Some legal and regulatory guidelines (sgency directives and instructions) at the local,
State, and Federal level are available, others need to be developed; General Orders,
Standard Operating Procedures, Memorandums of Understanding, Contingency Plans,
etc. Sound judgment is required in the interpretation and application of {aws and
regulations as incidents and crimes require the most appropriate course of action. Once
the most effeciive course of action is determined, the established procedures must be
identified and followed, in detail, to reduce potential liability to the government and to
prevent the loss of a case in court due to faulty or inadequate reporting. The incumbent
must exercise sound judgment in interpreting, adapting, applying, and deviating from
these guidelines due to unique or unusual circumstances concerning the administrative
services.

Factor 4, Complexity

The incumbent may serve as the senior PPD Law Enforcement Official on duty
depending on relief assigned or day of week. Some work requires some coordination
with other branch, section heads, other federal, state, and local law enforcement agencies,
and other DoD personnel. Work is performed in a very dynamic environment, can be
very complex due to various jurisdictions and varying processes for carrying out the
work, The work requires the application of varying and unrelated practices, techniques,
or critesia involving law enforcement, communications, logistics, personnel
administration, training, criminal investigations, emergency response procedures, and
physical security.

Factor 5, Scope and Effect

Within his/her assigned area or relief, the incumbent is responsible for directing mixed
occupational organizational elements involved in providing physical and personnel
security for VIP visits and ceremonies, emergency response capability, criminal
investigations, mobile patrol, contract guard monitoring, and access contro] functions for
all customer agencies requiring protective services whether at the Pentagon or any of the
approximately 40 delegated DoD buildings. The work affects the public safety and
national defense.

Factor 6, Personal Contacts
Personal contacts include DoD officials, the media. foreign dignitaries, other high-

ranking govemnment officials, and other federal, state, and local law enforcement officials
in order 10 coordinate the delivery of police and security services.



Factor 7, Purpose of Contacts

Because this position 1s that of a public servant with a primary purpose of protecting
people and property involving the nationai defense, the incumbent is in contact with a
wide variety of pecaple from all walks of life. The primary purpose of contacts 1s to
coordinate and implement policy and procedures such as: overcome life threatening
situations, hostage barricade, terrorist attack, kidnap, or felony assault conditions where
the persons dealt with may be unstable and pose an nminent and direct threat to the
protectee, innocent victims, or bystanders. Incumbent is responsible for ensuring that
persannel assigned (o his/her command are qualified officers who have the essential
capabilities to negotiate with individuals who clearly intend to carry out threats of
violence, mayhem, or murder and due (o either their cmotional instability or dedication to
a cause, must be convinced, or otherwise neutralized, in order to ceasc their life
threatening activities. Incumbent must also interface with police officials from other
jurisdictions for the purpose of authorizing and coordinating mutual aid, customer
satisfaction, and to ensure that the interests of the Federal Government are protected. The
incumbent also represents PPD (DoD) interests at seminars, public meetings, and social
engagements affecting public safety and security.

Factor 8, Physical Demands

The incumbent may be required to participate in work, such as investigations, responding
to suspicious packages or bomb threats, conducting staff/line inspections of personnel,
etc, which requires some regular and recurring physical exertion such as long periods of .
standing, walking, driving, bending, stooping, reaching, crawling, and similar activities.

Factor 9, Work Environment

While participating in some type of work, the incumbent is subjected to various weather
conditions. Most work is performed in an office setting.






EVALUATION STATEMENT

Fitle, Series & Grade: Supervisory Police Officer. AD-0083-12 (Watch Commander)
Organizational Location:  Department of Defense (DoD),

Pentagon Force Protection Agency (PFPA),

Pentagon Police Directorate (PPD),

Operations Division

Ref: (a) OPM PCS GEG for Police & Security Guard Positions is Series, GS-083/GS-085,
WCPS-2, did 08/02
{b) OPM General Schedule Supervisory Guide (GSSG), WCPS-2, did (08/02

1. Background Information: This is a new position in a ncwly established agency., the
Pentagon Force Protection Agency (PFPA). The position is proposed as a Supervisory Police
Officer, AD-0083-12. This pusition is being established as a Supervisory Police Officer,
AD-0083-12, 1o be used throughout the Pentagon Force Protection Agency (PFPA) to include the
new Physical Readiness and Medical Requirements, and will scrve as the Watch Commander
{senior official) in the Operations Division, PFD on any of the three primary reliefs. As such, the
Captain is responsible for the day-to-day general supervision of all aspects of managing his/her
assigned relief or command. The incumbent will serve as a first, second, and third level
supervisor. The incumbent is typically responsible for the following subordinate staff: at least
(07) GS-11's, Lieutenants; (17) GS-9’s, Sergeants; (156) G§8-7’s, Police Officers; and (75)
(GS-5/6's, Police Officers, encompassing three shifts. The incumbent has direct responsibility for
the implementation of operational and administrative functions associated with law enforcement
and security services necessary to accomplish the PFPA mission. The incumbent contributes to
the development of long and short-term planning needs, objectives, priorities, feasibtlity studies,
and options which are used to justify manpower, assess current and future protection
requirernents, budget impact and assessment, crime analysis, and other administrative and
operational requiremnents. The incumbent initiates and/or contributes to the development of
written directives such as: General Orders, Standard Operating Procedures, and Special Orders
affecting many, if not all personnel within DPS, 0 include subjects such as administration,
management, operations, arrest search and seizure, security systems, personuel administration,
training, demonstration, tactical response plans, line inspections, mass arrests, and preliminary
and follow-up investigations. The incumbent promotes the repression of criminal activity,
regulation of traffic and personal conduct, safety and security of government and civilian
personnel and property, and performing a number of other designated services to the public
through the supervision of the implementation of a viable access security control system,
mobilized and foot patrol police officers, and contingency planntng. The incumbent integrates
with internal and external agencies and groups concerning the devetopment and/or coordination
of Procedure/Program/Policy issues. In addition to those duties required of every other police
officer, the incumbent implements the nceessary administrative responsibilities of the first tine,
second line, and third line supervisor to include duties such as; “planping work and schedules;
assigning work based on priorities and employee skills; establishing performance standards and
evaluating performance; providing advice, counsel, and instruction on work and administrative




matters; hearing and resolving employec complaints and referring morc serious unresolved
complaints to a higher level supervisor: effecting minor disciplinary actions and recommending
action in more scrious cases; and identifying developmental and training opportunities.” The
supervisor of this position is the Operations Branch Commander, Operations Division, Pentagon
Police Directorate (PPD), Pentagon Force Protection Agency (PFPA). Audiis were performed on
the duties of the position. Findings were conclusive, and this position can be supported at the
G5-12, This is a projected jub description, subject to post audit and reevaluation. Since
this is a projected position, it should be reviewed 6-12 months after filled for propriety and
accuracy.

2. Series and Title Determination: This subject position will serve as the Watch Commander
(senior official) in the Operations Division, PPD on any of the three primary reliefs. As such, the
Captain is responsible for the day-to-day general supervision of all aspects of managing his/her
assigned relief or command. The incumbent will serve as a first and second level supervisor.
The incumbent is typically responsible for the following sabordinate staff: at least (07) GS-117s,
Lieutenants; (17) GS-9°s, Sergeants; {156} GS-7's, Police Officers; and (75) GS-5/6s, Police
Officers, encompassing three shifts. The incumbent has direct responsibility for the
implementation of operational and administrative functions associated with law enforcement and
security services necessary to accomplish the PFPA mission. The incumbent contributes to the
development of long and short-term planeing needs, objectives, priorities, feasibility studies, and
options which are used to justify manpower, assess currenl and future protection requirements,
budget impact and assessment, crime analysis, and other administrative and operational
requirements. The incurnbent initiates and/or contributes to the developiment of written
directives such as: General Orders, Standard Operating Procedures, and Special Orders affecting
many, if not all personnel within DPS, ta include subjects such as administration, management,
operations, arrest search and seizure, security systems, personnel adminisiration, training,
demonstration, tactical response plans, line inspections, mass arrests, and preliminary and follow-
up investigations. The incumbent promotcs the repression of ¢riminal activity, regulation of
traffic and personal conduct, safety and security of government and civilian personnet and
property, and performing a number of other designated services to the public through the
superviston of the implementation of a viable access security control systern, mobilized and foot
patrol police officers, and contingency planning. The incumbent integrates with internal and
extemal agencies and groups concerning the development and/or coordination of
Procedure/Program/Policy issues. In addition to those duties required of ¢very other police
officer, the incumbent implements the necessary administrative responsibilities of the first line,
second line, and third line supervisor to include duties such as: “planning work and schedules;
assigning work based on priorities and employee skills; establishing performance standards and
evaluating performance; providing advice, counsel, and instruction on work and administrative
matters; hearing and resolving employee complaints and referring more scrious unresolved
complaints to a higher level supervisor; effecting minor disciplinary actions and recommending
action i more serious cases; and identifying developmental and training opportunities.” The
incumbent has direct responsibility for the implementation of operational and administrative
functions associated with law eaforcement and sccurity services necessary to accomplish the
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Pentagon Force Protection Agency
Pentagen Police Directorate

Supervisory Police Officer
{Deputy Chiel of Police)

AD-0083.14

L INTRODUCTION:

This position is located in the Pentagon Police Directorate {(PPD), Pentagon Foree Protection Agency
{PFPA). The incumbent serves a Deputy Chief and is responsible for the management of Jaw
cnforcement and related force protection provided to the Pentagon and other Depariment of Delense
{DoD) occupied buildings in the Nationa! Capital Region under the responsibility of PFPA.

L MAJOR DU

Serves as a senlor law enforcement official m the PPL and is responsibie for development of plans and
procedares designed to safeguard DoD employees and propeny against criminal sctivity, civil disordes,
terrorist activities, and other threats. Represents Dob in meetings and confrontations with demonstreiors.

Responsible for providing foree protection, security and response torces for dealing with threats
ncluding basic armed assault, explosive, chemical and other attacks or survetlance directed against the
Pentagon and Ikl delegated buildings.

Manages the administrative, logistical, training and standardization programs of the PPI) and exercises
controd to ensure that the use of govenunent resources are in accordance with all statutory. regulatory,

and other yuidance.

Maintains Haison with focal and Federal law enforeement and emergeney services otficials 1o ensure
sdequate coordimation of plans and programs.

Maimains liaison with LS. Avtorney and local prosecutor offices and ensurces that alf violations of ULS.
and state laws and codes committed on PFPA controlled [acilities are prosented for prosecution,

Maintains Haison with the securny officials ot the Military Forees and DoD Agencies i PFPA coatrolied
facilities, and coordinates the activities of the PPD.

Establishes crime prevention edueation programs that (1) cucourage Dol) member 1o take an active ol
i preventing crime; {2) provide information leading ta an arrest and conviction i criminal offenses. and
{3y failitate the weatification and reeovery of siolen propenty.

Prirects patrel officers to conduct thorough prelimunary imesbgations

Manages crimsnal mvestigations for follow-up investigation of ali criminal activily vecuming on PFPA
controlled propaty.

Plans and manages protection assignments involving senior ULS. government officiais and foreign



dipiomars. Provides assistance o the LS. Secret Service during visis by the President'Vice Promident
and other protecied nmwzi

Makes decisions during [:fe threalening events that affect senior leadership of Dol) and population of the
Pentagon.

Develops response procedures for a wide variety of threats o include terrorist attacks, demonstrations,
and special events.

Sapervises and memitors imemal discipline, complaint reception procedures and mitemal disel ,)Iinr:
revestigations. Sweeks and dev Inps programs and techmigues that will minimize the potential for
vmployee misconduct,

Responsible for the unilization of PPD manpower as appropriate depending on current prionties 1o cusure
effective use of human resources. Analyzes the efficiency and effectiveness of the manpower: ensures
optimum utilization of manpower, materials and financial resources,

Oversees formuiation and execution of the PPD budget and determines the budgetary cost of PPD
serviges for inciusion in PFPA budget submission. Administers a police recryitmen program to cnsure
availability of quaiified mphcams Adminisiers a snh.lv program 10 ensure the safety of PPD officers and
the public and to minimize unneeessary expenditure of funds and to increase PP efficiency.

Ensures that al} law enforcement cmployees receive basic and anmuial in-servive raintng and medical and
phvsical fitness examinations,

Fpsures through an active inlernal management control program the effective, efficient. and proper use of
PPD resources and activities.

Performs other duties s assigned.

I SUPERVISOR CONTROLS:

Receives general supervision, administrative direction and policy guidance from the Chief of Polive for
the Pemiagon Police Directorate (PPD), Pentagon Force Protection Agency. Exercises irx”encnden:
judgment and originality to assignments. Incombent is considered 1 the technical uthority for fav
enforcement activities and decisions are generally accepted without significant change. Pcrf-)rmam‘c 13
iudged by the ability to effectively manage the services provided by the organization,

IV, SUPERVISORY FACTORS

Factor } - Prograin Scope and Effeet Level 1-1, 775 Pts

The incumbent directs the work of the PP providing management of law enforcement and {oree
protection provided to the Pentagon and other Dol) occupied buildings in the National Capital Region
under the responsibility of PFPA. The incumbent serves as & senior law enforcement official in the ¥PD
and is responsible for the development of plans and procedures duesigned to safeguard Dol emplovecs
and propenty avainst criminal actwity. civit disorder. terrorism and other threats. The ncumbent
represents Do) in meetings and confrontations with demonstrators The incumibent alse nuanages ihe
adiministrative, jogistical. training and stundardization programs of the PP and excroises comirod tis
ensure thut the use of government resources are m avcerdance with all staiuiony, regulatory, and aber




gurdance.

Factor 11 - Organizational Sctting Level 2-2, 250 Pts
The meumnbent reparis 1o the Chef of Police who s one Jevel below the SES levell

Factor 11 - Supervisory and Managerial Authority Exercised Level 3-4a, 906 pts

The incumbent oxercises delegated mapageriod suthonty to overses the overall planning, derection, and
tmely exccution of the management of law enforcement and loree protection provided 1o the Pendagon
and other Do} ovcupicd buildings in the National Capital Region under the responsibility of PUPA. The
incumbent approves muitivear and long-range work plans develeped by the supenvisors or managers (;f
subordinate owaniyztﬁom‘.l units and subsequently manages the overall waork 1o enhance achievement of
the goals snd shjecrives  The incumbent determines long-term trmnmg objectives {ar the departiment i
order 1o meet the emergency responses and Jaw erforeement requirements provided 1o the Penlagen and

vther Dof) cceupred buitdingy in the National Capital Region under the responstbibty of PEPAL

Factor IV - Personal Contacts §evel 4A-3, 75 Pis & Level 4B-4, 123 Pt

e of Contacty:

The incumbeni maintains seator-ievel contacts with persons within snd outside of DolD associated with
the DoD law enforcement and foree protection activities including PFPA directors, diviston chiefs,
branch ¢hiefs and project officers within the PFPA and DoD, U8, Secret Service, local and Federal faw
enforcement offictals, LS. Attorney and iocal proscewtor offices. Contacts usually take place in formal
meetings and conferences scheduled at the request of one of the panicipants.

Purpose of Contects: The purpose of the contacts iy 1o intluence, motivate, or provide expert guidancs
and advice on PFPA and Dol law enforcenen and force protection activisies. Serves as a sentor i.m
enforcement official i the Pentagon Police Department and s responvble for the develepment of plans
and procedures designed 10 saleguard Dold employees and propenty against orimiaal activity, vivid
disorder, ferronsi, and vther tireats. Represents Dol i mectings ond confronations with
demonstrators. Persons contacted ave sufficiently fearful, skeptical, ur uncooperative so that highis
developed communication, acyotiation, confhict resofunon. leadership, and simuloar skifls must be used 1o
obtain the desired results. Provides assistance to the U8, Secret Service during visits by the

President Viee President and other protected officials,

Factor V - Difficalty of Typical Work Directed Level 5-5, 650 Pt

(S-09 best characterizes the nature of the primary noresupervisery work performed by the directorawe

Factor Vi - Other Conditions Level 6-5a, 1223 Pts

Supervision and oversight at ihis level requires significant and extensive coordination and infcgrton of
a rasnber of impartalt projects o program segments of professionad, scienutic, techiiesl, imanagenal, vr
sdmmnistrative work comparablie i difficalry o the G8-12 tevel. Supervision at tis level involbves major

recemmendanions which have a direct and substantial ¢ffcet on the organization and projects managed
Manages through subordinate supervisors 5 workload comparable 1o the (58-12 fevel



Total Points: 300
POINT RANGE: G5-14 {3600-4050)
RECOMMENDED GRADE (CONVERSION: G5-14

V. CONDITIONS OF EMPLOYMENT

Incumbent must be able w ¢btain and maimam & Top-Secrel compunimented information
securily clearanee.

eideword

[£3

[his position 1s designed emergeney casential,

s

The incumbent amst pass and compivic a weapor st twice @ year with a primary weapon and sy
taned,

1. N - H Porgnoere e P Tyl =
other weapons that sy be assigne

This position is destgnated drug test. The incumbent is subject 1o urinaivsis westing. Reiention
this pusition is based on suecessful completion of all agency-traitunyg requirements,

Incumbert may be required to work shift work, unususl hours. and extended work shills. A pre-
employment and annual physical examination is required and must be passed.

An gnnusd physical tiness test s reguired and must be passed.

The incumbent must possess and meiniain a vahd state driver's eense.

o




POSITION DESCRIPTION AMENDMENT

Supervisory Police Officer AD-0083-14 PD#J180A
Amend Section V. CONDITIONS OF EMPLOYMENT

Incumbent must meet the Agency Medical and Physical Fitness Standards

Incambent must have completed basic Federal Police Officer Training course at the
Federal Law Enforcement Training Center

Approved:

G AT S

Richard 8. Keevill
Chief of Police






Cphional Fomn § (BALk] (Revised 1085)

Instructions for Completing Optional Form 8
POSITION DESCRIPTION

In order to comply with the requirements of FPM Chapter 285,
subchapter 3, and other provisions of the FPM, agencies must
complete the itemns marked by an asterisk. Agencies may determine
what alher items are to be used.

*.

*2.

“4,

*3.

*7.

10.

11.

12.

Enter position number used by the agency for contrat purposes.
See FPM Chapter 312, Subchapter 3.

Check one.

= "Redescription” means the duties andfor respeonsibilities of an
exisitng position are being changed.

="New" means the position has not previously existed.

="Reestablishment” means the position previously existed, but
had been cancelled.

="Other" covers such things s change in title or occupational
series without & change'in duties or responsibilities.

= The "Explanation" section should ba used to show the roason If
"Other"'is checked, as well as any positicn{s) replaced by
position number, title, pay plan, occupatlonal cods, and grade.

. Check one.

Enter geographical location by city and State (or if position isin a
foreign country, by city and country).

Enter geographical location if different from that of #4.

. To be completed by OPM when certifying positions. (See Item

15 for date of OFM certification.) For SES and G5-16118
positions and equivalent, show the position number used on OPM
Form 1390 (e.g., DAES0012).

Check one to show whether the incumbent is exempt or
nonexempt from the minimum wage and overtime provisions of
the Fair Labor Standards Act. See FPM Chapter 551,

. Check box if statement Is required. See FPM Chapter 734 for

the Executive Personnel Financial Disclosure Report, SF 278,
See FPM Chapter 735, Subchapter 4, for the Employment and
Financial Interests Statement.

. Check one to show whether Identical Additional positichs are

permitted. See FPM Chapter 312, Subchapter 4. Agencies may
show the number of such positions authorized andfer established
after the "Yes" block.

Check one. See FPM Chapter 212 for information on the
competitive service and FPM Chapter 213 for the excepted
service, For a position in the exceptad service, enter authority
for the exception, &.g., "Schedule A-213.3102(d)" for Attorney
positions excepted under Schedule A of the Civil Service
Regulations. SES (Gen) stands for 2 General position in the
Senior Executive Service, and SES (CR) stands for a Career
Reserved position.

Check one.

- A"Supervisory' position is one that meets the requirements
for a supervisory title as set forth in current OPM classification

and joeb-grading guidance. Agencies may designate first-level
supervisory positions by placing "1" or "1st" after
"&JpeNiScry."

= A "Managerial" position is one that meets the requirements for
su%‘n a designation as set forth in current OPM classification
guigance.

Check one to show whether the pesiticn is non-sensitive,
noncritical sensitive, critical sensitive, or special sensitive for
security purposes. Ifthis is an ADP position, write the letter "C"
beside the sensitivity.

13.

14.

*15.

16.

17.

*18.

18.

*20.

21.

22,

23,

24,

"5

Enter competitive level code for use in reduction-in-force actions.
See FPM Chapter 351,

Agencies may use this block for any additicnal coding
requirement.

Enter classificationfjob grading action.

= For "Offlcial Title of Fosition " see the applicable classification
or job grading standard. For positions not covered by a
published standard, see the General Introduction to "Fosition
Classification Standards,” Section |l for GS positions. or FPM
Supplement 512-1, "Job Grading System for Trades and Labor
Occupations,” Part 1, Section Il

- For "Pay Plan code, see FPM Supplement 292-1, "Personnel
Data Standards," Bock I,

= For"Qc ti | Code," the appli e stan Lo,
W erce) ncg g?ar?gaard h%sebese?'leplr} blisﬁgld??s%le l‘eﬁe ! arr?dgtr)ok of
Occupational Groups and Series of Classes” for GS positions,
or FPM Supplement 512-1, Part 3. for trades and labor
positions. For all posltlans In sclentiflc and engineering
occupatlons, enter the two-diglt functional classification code
in parentheses immediately followdng the occupatlonal code,
8.4q., "GS-1310(14)." The codes are listed and discussed in the
general\}lntroduction to "Pesition Classification Standards."

ection V1.

Enter the organizational, funclional, or working title if it differs
from the official title.

Enter the name of the incumbent. |If there is no incumbent, enter
“wacancy"

Enter the organizational location of the position, starting with the
name of the department or agency and working down from there.

If the position is occupied, have the incumbent read the attached
description of duties and responsibilities. The employee's
signature is optional.

This statement normally should be certified by the immediate
supenvisor of the position. Al its option, an agency may also
have & higher-level supervisor or manager cerlify the statement.

This statement should be cerified by the agency official who
makes the classificationjcb grading decision. Depending on
agency reguletions, this official mey be a perscnnel office
representative, or a manager or supervisor delegated
classificationfjob grading authority.

Enter the position classification/job grading standard(s) used and
the date of issuance, e.g., "Mgil and File, G& 305, May 1977."

Agencies are encouraged to review periodically each established
position to determine whether the position is still necessary and,
if so, whether the position description is adequate and
classificationfob grading is proper. See FPM Letter 536-1 (lo be
incorporated into FPM Chapter 538). This section may be used
as part of the review process. The employee's initials are
optional. The initials by the supervisor and classifier represent
recertifications of the statements in items #20 and #21
respectively.

This section may be used by the agency for additional coding
requirements or for any appropriate remarks.

Type the description on plain bond paper and attach te the form.
The agency position number should be shown on the attachment,
See appropriate instructions for format of the description and

for any requirements Tor evaluation decumentation, e.g.,
"Instructicns for the Factor Evaluation System," in the General
Introdu ction to "Fosition Classification Standards,” Section VI,
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Instructions for Completing Optional Form 8
POSITION DESCRIPTION

In order to comply with the requirements of FPM Chapter 285,
subchapter 3, and other provisions of the FPM, agencies must
complete the itemns marked by an asterisk. Agencies may determine
what alher items are to be used.
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for the exception, &.g., "Schedule A-213.3102(d)" for Attorney
positions excepted under Schedule A of the Civil Service
Regulations. SES (Gen) stands for 2 General position in the
Senior Executive Service, and SES (CR) stands for a Career
Reserved position.

Check one.

- A"Supervisory' position is one that meets the requirements
for a supervisory title as set forth in current OPM classification

and joeb-grading guidance. Agencies may designate first-level
supervisory positions by placing "1" or "1st" after
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from the official title.

Enter the name of the incumbent. |If there is no incumbent, enter
“wacancy"

Enter the organizational location of the position, starting with the
name of the department or agency and working down from there.

If the position is occupied, have the incumbent read the attached
description of duties and responsibilities. The employee's
signature is optional.

This statement normally should be certified by the immediate
supenvisor of the position. Al its option, an agency may also
have & higher-level supervisor or manager cerlify the statement.

This statement should be cerified by the agency official who
makes the classificationjcb grading decision. Depending on
agency reguletions, this official mey be a perscnnel office
representative, or a manager or supervisor delegated
classificationfjob grading authority.

Enter the position classification/job grading standard(s) used and
the date of issuance, e.g., "Mgil and File, G& 305, May 1977."

Agencies are encouraged to review periodically each established
position to determine whether the position is still necessary and,
if so, whether the position description is adequate and
classificationfob grading is proper. See FPM Letter 536-1 (lo be
incorporated into FPM Chapter 538). This section may be used
as part of the review process. The employee's initials are
optional. The initials by the supervisor and classifier represent
recertifications of the statements in items #20 and #21
respectively.

This section may be used by the agency for additional coding
requirements or for any appropriate remarks.

Type the description on plain bond paper and attach te the form.
The agency position number should be shown on the attachment,
See appropriate instructions for format of the description and

for any requirements Tor evaluation decumentation, e.g.,
"Instructicns for the Factor Evaluation System," in the General
Introdu ction to "Fosition Classification Standards,” Section VI,


















Cphional Fomn § (BALk] (Revised 1085)

Instructions for Completing Optional Form 8
POSITION DESCRIPTION

In order to comply with the requirements of FPM Chapter 285,
subchapter 3, and other provisions of the FPM, agencies must
complete the itemns marked by an asterisk. Agencies may determine
what alher items are to be used.

*.

*2.

“4,

*3.

*7.

10.

11.

12.

Enter position number used by the agency for contrat purposes.
See FPM Chapter 312, Subchapter 3.

Check one.

= "Redescription” means the duties andfor respeonsibilities of an
exisitng position are being changed.

="New" means the position has not previously existed.

="Reestablishment” means the position previously existed, but
had been cancelled.

="Other" covers such things s change in title or occupational
series without & change'in duties or responsibilities.

= The "Explanation" section should ba used to show the roason If
"Other"'is checked, as well as any positicn{s) replaced by
position number, title, pay plan, occupatlonal cods, and grade.

. Check one.

Enter geographical location by city and State (or if position isin a
foreign country, by city and country).

Enter geographical location if different from that of #4.

. To be completed by OPM when certifying positions. (See Item

15 for date of OFM certification.) For SES and G5-16118
positions and equivalent, show the position number used on OPM
Form 1390 (e.g., DAES0012).

Check one to show whether the incumbent is exempt or
nonexempt from the minimum wage and overtime provisions of
the Fair Labor Standards Act. See FPM Chapter 551,

. Check box if statement Is required. See FPM Chapter 734 for

the Executive Personnel Financial Disclosure Report, SF 278,
See FPM Chapter 735, Subchapter 4, for the Employment and
Financial Interests Statement.

. Check one to show whether Identical Additional positichs are

permitted. See FPM Chapter 312, Subchapter 4. Agencies may
show the number of such positions authorized andfer established
after the "Yes" block.

Check one. See FPM Chapter 212 for information on the
competitive service and FPM Chapter 213 for the excepted
service, For a position in the exceptad service, enter authority
for the exception, &.g., "Schedule A-213.3102(d)" for Attorney
positions excepted under Schedule A of the Civil Service
Regulations. SES (Gen) stands for 2 General position in the
Senior Executive Service, and SES (CR) stands for a Career
Reserved position.

Check one.

- A"Supervisory' position is one that meets the requirements
for a supervisory title as set forth in current OPM classification

and joeb-grading guidance. Agencies may designate first-level
supervisory positions by placing "1" or "1st" after
"&JpeNiScry."

= A "Managerial" position is one that meets the requirements for
su%‘n a designation as set forth in current OPM classification
guigance.

Check one to show whether the pesiticn is non-sensitive,
noncritical sensitive, critical sensitive, or special sensitive for
security purposes. Ifthis is an ADP position, write the letter "C"
beside the sensitivity.

13.

14.

*15.

16.

17.

*18.

18.

*20.

21.

22,

23,

24,

"5

Enter competitive level code for use in reduction-in-force actions.
See FPM Chapter 351,

Agencies may use this block for any additicnal coding
requirement.

Enter classificationfjob grading action.

= For "Offlcial Title of Fosition " see the applicable classification
or job grading standard. For positions not covered by a
published standard, see the General Introduction to "Fosition
Classification Standards,” Section |l for GS positions. or FPM
Supplement 512-1, "Job Grading System for Trades and Labor
Occupations,” Part 1, Section Il

- For "Pay Plan code, see FPM Supplement 292-1, "Personnel
Data Standards," Bock I,

= For"Qc ti | Code," the appli e stan Lo,
W erce) ncg g?ar?gaard h%sebese?'leplr} blisﬁgld??s%le l‘eﬁe ! arr?dgtr)ok of
Occupational Groups and Series of Classes” for GS positions,
or FPM Supplement 512-1, Part 3. for trades and labor
positions. For all posltlans In sclentiflc and engineering
occupatlons, enter the two-diglt functional classification code
in parentheses immediately followdng the occupatlonal code,
8.4q., "GS-1310(14)." The codes are listed and discussed in the
general\}lntroduction to "Pesition Classification Standards."

ection V1.

Enter the organizational, funclional, or working title if it differs
from the official title.

Enter the name of the incumbent. |If there is no incumbent, enter
“wacancy"

Enter the organizational location of the position, starting with the
name of the department or agency and working down from there.

If the position is occupied, have the incumbent read the attached
description of duties and responsibilities. The employee's
signature is optional.

This statement normally should be certified by the immediate
supenvisor of the position. Al its option, an agency may also
have & higher-level supervisor or manager cerlify the statement.

This statement should be cerified by the agency official who
makes the classificationjcb grading decision. Depending on
agency reguletions, this official mey be a perscnnel office
representative, or a manager or supervisor delegated
classificationfjob grading authority.

Enter the position classification/job grading standard(s) used and
the date of issuance, e.g., "Mgil and File, G& 305, May 1977."

Agencies are encouraged to review periodically each established
position to determine whether the position is still necessary and,
if so, whether the position description is adequate and
classificationfob grading is proper. See FPM Letter 536-1 (lo be
incorporated into FPM Chapter 538). This section may be used
as part of the review process. The employee's initials are
optional. The initials by the supervisor and classifier represent
recertifications of the statements in items #20 and #21
respectively.

This section may be used by the agency for additional coding
requirements or for any appropriate remarks.

Type the description on plain bond paper and attach te the form.
The agency position number should be shown on the attachment,
See appropriate instructions for format of the description and

for any requirements Tor evaluation decumentation, e.g.,
"Instructicns for the Factor Evaluation System," in the General
Introdu ction to "Fosition Classification Standards,” Section VI,





















Agency Position No.
POSITION DESCRIPTION (Continuation)

KOS7A
FLSA: Law Enforcement Exemption BUS Code: 8888 FPL: *™- Drug Testing Designated Position: Yes
No  n|10/07/2013)
National Security Professional; No Emergency Essential/Key: formation Assurance Position: No

Language Identifier: None

Pentagon Force Protection Agency
Supervisory Police Officer
AD-0083-09

Introduction

The mission of the Pentagon Force Protection Agency (PFPA) is to provide force protection, security, and law enforcement, as
required for the people, facilities, infrastructure and other resources at the Pentagon Reservation and for Department of Defense
(DoD) activities and DoD-leased facilities not under the jurisdiction of a Military Depariment within the National Capital Region
(NCR) (hereinafter referred to as “the Pentagon Facilities”). This includes addressing the full spectrum of threats to the Pentagon
Facilities by utilizing a balanced sirategy of prevention, preparedness, detection, response, crisis management, and consequence
management. The PFPA is the DoD focal point for coordination with other DoD Components, other Executive Deparments and
Federal Agencies, State and local authorities on matters involving force protection, security, law enforcement activities that impact
the Pentagon Facilities.

The position is located in the PFPA. As a Police Officer, the primary responsibilities are for force protection, security, and law
enforcement in the NCR for the people, facilities, infrastructure, and other resources at the Pentagon Reservation and for DoD
activities and DoD occupied facilities not under the juricdiction of a Military Department.

The incumbent of this position serves at the rank of Sergeant. The incumbent has direct responsibility for the impiementation of
operational and administrative functions associated with law enforcement and security services necessary to accomplish the PFPA
mission. As a vital link within the management team, the Sergeant is primarily concerned with directing subordinates in the
accomplishment of the achievement of the police security mission. The incumbent directs the implementation of the work by
providing interpretation and guidance to subordinates. The Sergeant is permitted limited latitude ot the exercise of independent
judgment within the framework of department policies. Supervision is exercised over police officers and non-uniformed personnzl.

Major Dhities and Responsibilities

The employee is responsible for protecting life and property, preventing, detecting and investigating criminal acts, and enforcing
traffic regulations throughout a large complex of the Pentagon Reservation, DoD leased buildings, parks, and national memorials in
the NCR.

The employee performs special details and specific assignments; assists fellow officers and other agencies; responds to the needs of
the general public by performing investigations, probiem solving, following up on leads, obtaining evidence and deterring criminal
activity within DoD facilities; compiling reports, preparing cases for trial and appearing in court; and maintaining records for proper
documentation.

The employee patrols a designated area to preserve law and order; investigates complaints, disturbances, accidents, and reported
criminal activities; testifies in court. These duties involve foot patrols responding to cails or alarms, informing individuals of their
rights, questioning victims and witnesses, and providing first aid and other assistance to victims of assaults or accidents. Other
duties include obtaining statements, recording observations, pursuing and apprehending fleeing persons, subduing people causing
disturbances, directing traffic, securing crime scenes, coordinating with other law enforcement agencies, reporting fires and other
safety hazards, assisting persons in emergencies, giving out crime prevention information/advice and preparing reports.

Ensures the protection of life, property, and civil rights of individuals. Has full authority to ¢arry firearms and make arrests in order
to oversee the enforcement, protection, and investigation of a wide range of federal laws. Performs initial investigations of all
criminal activity. Responds fo emergency and routine calls which may involve dangerous personnel or personnel who have
committed felonies.

Checks badges and identification cards of incoming personnel. Performs searches of individuals and hand carried items for
weapons, narcotics, explosives, and other iliegal contraband.

Page 3 of 7



















Cphional Fomn § (BALk] (Revised 1085)

Instructions for Completing Optional Form 8
POSITION DESCRIPTION

In order to comply with the requirements of FPM Chapter 285,
subchapter 3, and other provisions of the FPM, agencies must
complete the itemns marked by an asterisk. Agencies may determine
what alher items are to be used.

*.

*2.

“4,

*3.

*7.

10.

11.

12.

Enter position number used by the agency for contrat purposes.
See FPM Chapter 312, Subchapter 3.

Check one.

= "Redescription” means the duties andfor respeonsibilities of an
exisitng position are being changed.

="New" means the position has not previously existed.

="Reestablishment” means the position previously existed, but
had been cancelled.

="Other" covers such things s change in title or occupational
series without & change'in duties or responsibilities.

= The "Explanation" section should ba used to show the roason If
"Other"'is checked, as well as any positicn{s) replaced by
position number, title, pay plan, occupatlonal cods, and grade.

. Check one.

Enter geographical location by city and State (or if position isin a
foreign country, by city and country).

Enter geographical location if different from that of #4.

. To be completed by OPM when certifying positions. (See Item

15 for date of OFM certification.) For SES and G5-16118
positions and equivalent, show the position number used on OPM
Form 1390 (e.g., DAES0012).

Check one to show whether the incumbent is exempt or
nonexempt from the minimum wage and overtime provisions of
the Fair Labor Standards Act. See FPM Chapter 551,

. Check box if statement Is required. See FPM Chapter 734 for

the Executive Personnel Financial Disclosure Report, SF 278,
See FPM Chapter 735, Subchapter 4, for the Employment and
Financial Interests Statement.

. Check one to show whether Identical Additional positichs are

permitted. See FPM Chapter 312, Subchapter 4. Agencies may
show the number of such positions authorized andfer established
after the "Yes" block.

Check one. See FPM Chapter 212 for information on the
competitive service and FPM Chapter 213 for the excepted
service, For a position in the exceptad service, enter authority
for the exception, &.g., "Schedule A-213.3102(d)" for Attorney
positions excepted under Schedule A of the Civil Service
Regulations. SES (Gen) stands for 2 General position in the
Senior Executive Service, and SES (CR) stands for a Career
Reserved position.

Check one.

- A"Supervisory' position is one that meets the requirements
for a supervisory title as set forth in current OPM classification

and joeb-grading guidance. Agencies may designate first-level
supervisory positions by placing "1" or "1st" after
"&JpeNiScry."

= A "Managerial" position is one that meets the requirements for
su%‘n a designation as set forth in current OPM classification
guigance.

Check one to show whether the pesiticn is non-sensitive,
noncritical sensitive, critical sensitive, or special sensitive for
security purposes. Ifthis is an ADP position, write the letter "C"
beside the sensitivity.

13.

14.

*15.

16.

17.

*18.

18.

*20.

21.

22,

23,

24,

"5

Enter competitive level code for use in reduction-in-force actions.
See FPM Chapter 351,

Agencies may use this block for any additicnal coding
requirement.

Enter classificationfjob grading action.

= For "Offlcial Title of Fosition " see the applicable classification
or job grading standard. For positions not covered by a
published standard, see the General Introduction to "Fosition
Classification Standards,” Section |l for GS positions. or FPM
Supplement 512-1, "Job Grading System for Trades and Labor
Occupations,” Part 1, Section Il

- For "Pay Plan code, see FPM Supplement 292-1, "Personnel
Data Standards," Bock I,

= For"Qc ti | Code," the appli e stan Lo,
W erce) ncg g?ar?gaard h%sebese?'leplr} blisﬁgld??s%le l‘eﬁe ! arr?dgtr)ok of
Occupational Groups and Series of Classes” for GS positions,
or FPM Supplement 512-1, Part 3. for trades and labor
positions. For all posltlans In sclentiflc and engineering
occupatlons, enter the two-diglt functional classification code
in parentheses immediately followdng the occupatlonal code,
8.4q., "GS-1310(14)." The codes are listed and discussed in the
general\}lntroduction to "Pesition Classification Standards."

ection V1.

Enter the organizational, funclional, or working title if it differs
from the official title.

Enter the name of the incumbent. |If there is no incumbent, enter
“wacancy"

Enter the organizational location of the position, starting with the
name of the department or agency and working down from there.

If the position is occupied, have the incumbent read the attached
description of duties and responsibilities. The employee's
signature is optional.

This statement normally should be certified by the immediate
supenvisor of the position. Al its option, an agency may also
have & higher-level supervisor or manager cerlify the statement.

This statement should be cerified by the agency official who
makes the classificationjcb grading decision. Depending on
agency reguletions, this official mey be a perscnnel office
representative, or a manager or supervisor delegated
classificationfjob grading authority.

Enter the position classification/job grading standard(s) used and
the date of issuance, e.g., "Mgil and File, G& 305, May 1977."

Agencies are encouraged to review periodically each established
position to determine whether the position is still necessary and,
if so, whether the position description is adequate and
classificationfob grading is proper. See FPM Letter 536-1 (lo be
incorporated into FPM Chapter 538). This section may be used
as part of the review process. The employee's initials are
optional. The initials by the supervisor and classifier represent
recertifications of the statements in items #20 and #21
respectively.

This section may be used by the agency for additional coding
requirements or for any appropriate remarks.

Type the description on plain bond paper and attach te the form.
The agency position number should be shown on the attachment,
See appropriate instructions for format of the description and

for any requirements Tor evaluation decumentation, e.g.,
"Instructicns for the Factor Evaluation System," in the General
Introdu ction to "Fosition Classification Standards,” Section VI,


















Cpbional Fomn ¢ (BACK] (Revised 185)

Instructions for Completing Optional Form 8
POSITION DESCRIPTION

In order to comply with the requirements of FPM Chapter 295,
subchapter 3, and other provisions of the FPM, agencies must
complete the items marked by an asterisk. Agencies may determine
what alher items are to be used.

*.

*2.

o,

*3.

7.

10.

11.

12.

Enter position number used by the agency for contrat purposes.
See FPM Chapter 312, Subchapter 3.

Check one.

="Redescription” means the duties andfor responsibilities of an
exisitng position are being changed.

="New" means the position has not previously existed.

= "Reestablishment” means the position previcusly existed, but
had been cancelled.

="Other" covers such things &5 change in title or occupational
series without & change'in duties or responsibilities,

- The "Explanation” section should be used ta show tha reason If
“Other"'is checked, as well as any positicn(s) replaced by
position number, title, pay plan, occupatlonal code, and grade.

. Check one.

Enter geographical location by city and State (er if position is in a
foraign country, by city and country).

Enter geographical locetion if ditferent from that of #4.

. Tobe completed by OPM when cartifying positions. (See [tem

15 for date of OPM certification.) For SES and G5-1618
positions and equivalent, show the position number used on OPM
Form 1390 (e.g., DAES0012).

Check one to show whether the incumbent is exempt or
nonexempt from the minimum wage and overtime provisions of
the Fair Labor Standards Act. See FPM Chapter 551.

. Check box if statement is required. See FFM Chapter 734 for

the Executive Personnel Finencial Disclosure Report, SF 278,
See FPM Chapter 735, Subchapter 4, for the Employment and
Financial Interests Statement.

. Check one to show whether Identical Additional positichs are

permitted. See FPM Chapter 312, Subchapter 4. Agencies may
show the number of such positions authorized andfer established
after the "Yes" block.

Check one. See FPM Chapler 212 for information on the
competitive service and FPM Chapter 213 for the excapted
service, For a position in the exceptad service, enter authority
for the exception, &.g., "Schedule A-213.3102{d)" for Attorney
positions excepted under Schedule A of the Civil Service
Regulations. SES (Gen) stands for a General position in the
Senior Executive Service, and SES (CR) stands for a Career
Reserved position.

Check one,

- A"Supervisory' position is one that meets the requirements
for a supervisory title as set farth in current OPM classification

and job-grading guidance. Agencies may designate first-level
supervisory positions by placing "1" or "1st" after
"Supenvisory."

= A "Managerial" position is one that meets the requirements for
supcll'n a designation as set forth in current OFPM classification
guigance,

Check one to show whether the position is non-sensitive,
noneritical sensitive, critical sensitive, or special sensitive for
security purpeses. Ifthis is an ADP position, write the letter "C"
beside the sensitivity.

13.

14,

*15.

17.

*18.

18.

*20.

21,

22,

23,

24,

"25.

Enter competitive level code for use in reduction-in-force actions.
See FPM Chapter 351,

Agencies may use this block for any additional coding
requirement.

Enter classification/job grading action.

= For "Offleial Title of Position ” see the applicable classification
or job grading standard. For positions not covered by a
published standard, see the General Introduction to "Fosition
Classification Standards.” Section |l, for GS positions, or FPM
Supplement 512-1, "Job Grading System for Trades and Laber
Occupations,” Part 1, Section Il

- For "Pay Plan code, see FPM Supplement 292-1, "Personnel
Deta Standards." Book ).

- "QOcoupati de " t ic n Lo,
WTera na BrANTaT TS bean puBIShad. Sa the "Haniscok of
Occupational Groups and Series of Classes” for GS positions,
or FPM Supplement 512-1, Part 3. for trades and labor
positions. For all posltlons In sclentiflc and engineering
occupations, enter the two-diglt functional classification code
in parenthesas immedlately following the occupatlonal code,
8.49., "GS-1310(14)." The codes are listed and discussed in the
Serlgralvllntroduction to "Position Classification Standards,"

ection V1.

. Enter the organizational, funclional, or working title if it differs

from the official title.

Enter the name of the incumbent. If there is no incumbent, enter
"vacancy."

Enter the organizational location of the position, starting with the
name of the department or agency and working down from there.

If the position is occupied, have the incumbent read the attached
description of duties and responsibilities. The employee's
signature is oplional.

This statement normally should be certified by the immediate
supervisor of the position. At its cption, an agency may also
have a higher-leve| supervisor or manager cerlify the statement.

This statement should be cerified by the agency official who
makes the classificationjcb grading decision. Depending on
agency regulations, this official may be a perscnnel office
representative, or a manager or supervisor delegated
classificationfjob grading authority.

Enter the position classificationfjob grading standard(s) used and
the date of issuance, e.g., "Mail and File, G& 305, May 1977."

Agencies are encouraged te review periedically each established
position to determine whether the position is still necessary and,
if so, whether the position description is adequate and
classification/job grading is proper. See FPM Letter 536-1 (to be
incorporated inte FPM Chapter 538). This saction may be used
as part of the review process, The employee's initials are
optional. The initials by the supervisor and classifier represent
recertifications of the statements in items #20 and #21
respectively.

This section may be used by the agency for additional coding
requirements or for any appropriate remarks.

Type the description on plain bond paper and attach te the form.
The agency position number should be shown on the attachment.
See appropriate instructions for format of the description and

for any requiraments for evaluation decumentation, e.g.,
"Instructicns for the Factor Evaluation System," in the General
Introduclion to "Position Classification Standards,” Section VIl
























Cphional Fomn § (BRALk] (Revised 1085)

Instructions for Completing Optional Form 8
POSITION DESCRIPTION

In order to comply with the requirements of FPM Chapter 285,
subchapter 3, and other provisions of the FPM, agencies must
complete the itemns marked by an asterisk. Agencies may determine
what alher items are to be used.

*.

*2.

“4,

*3.

7.

10.

11.

12,

Enter position number used by the agency for contrat purposes.
See FPM Chapter 312, Subchapter 3.

Check one.

= "Redescription” means the duties andfor responsibilities of an
exisitng position are being changed.

="New" means the position has not previously existed.

="Reestablishment” means the position previously existed, but
had been cancelled.

="Other" covers such things s change in title or occupational
series without & change'in duties or responsibilities.

= The "Explanation" section should ba used to show the roason If
"Other"'is checked, as well as any positicn{s) replaced by
position number, title, pay plan, occupational cods, and grade.

. Check one.

Enter geographical location by city and State (or if position isin a
foreign country, by city and country).

Enter geographical location if different from that of #4.

. To be completed by OPM when certifying positions. (See Item

15 for date of OFM certification.) For SES and G5-16118
positions and equivalent, show the position number used on OPM
Form 1390 (e.g., DAES0012).

Check one to show whether the incumbent is exempt or
nonexempt from the minimum wage and overtime provisions of
the Fair Labor Standards Act. See FPM Chapter 951,

. Check box if statement Is required. See FPM Chapter 734 for

the Executive Personnel Financial Disclosure Report, SF 278,
See FPM Chapter 735, Subchapter 4, for the Employment and
Financial Interests Statement.

. Check one to show whether |dentical Additional positichs are

permitted. See FPM Chapter 312, Subchapter 4. Agencies may
show the number of such positions authorized andfer established
after the "Yes" block.

Check one. See FPM Chapter 212 for information on the
competitive service and FPM Chapter 213 for the excepted
service, For a position in the exceptad service, enter authority
for the exception, &.g., "Schedule A-213.3102(d)" for Attorney
positions excepted under Schedule A of the Civil Service
Regulations. SES (Gen) stands for 2 General position in the
Senior Executive Service, and SES (CR) stands for a Career
Reserved position,

Check one.

- A"Supervisory' position is one that meets the requirements
for a supervisory title as set forth in current OPM classification

and job-grading guidance. Agencies may designate first-level
supervisory positions by placing "1" or "1st" after
"&JpeNiScry."

= A "Managerial" position is one that meets the requirements for
su%‘n a designation as set forth in current OPM classification
guigance.

Check one to show whether the pesiticn is non-sensitive,
noncritical sensitive, critical sensitive, or special sensitive for
security purposes. Ifthis is an ADP position, write the letter "C"
beside the sensitivity.

13.

14.

*15.

16.

17.

*18.

18.

*20.

w21.

22,

23,

24,

"5

Enter competitive level code for use in reduction-in-force actions.
See FPM Chapter 351,

Agencies may use this block for any additicnal coding
requirement.

Enter classificationfjob grading action.

= For "Offlcial Title of FPosition " see the applicable classification
or job grading standard. For positions not covered by a
published standard, see the General Introduction to "Fosition
Classification Standards,” Section |l for GS positions. or FPM
Supplement 512-1, "Job Grading System for Trades and Labor
Occupations,” Part 1, Section Il

- For "Pay Plan code, see FPM Supplement 292-1, "Personnel
Data Standards," Bock ).

= For"Qc ti | Code," the appli e stan Lo,
W erce) ncg g?ar?gaard h%sebese?'leplr} blisﬁgld??s%le l‘eﬁe ! arr?dgtr)ok of
Occupational Groups and Series of Classes” for GS positions,
or FPM Supplement 512-1, Part 3. for trades and labor
positions. For all posltlans In sclentiflc and engineering
occupatlons, enter the two-diglt functional classification code
in parentheses immediately followdng the occupatlonal code,
8.4q., "GS1310(14)." The codes are listed and discussed in the
general\}lntroduction to "Pesition Classification Standards.,"

ection V1.

Enter the organizational, funclional, or working title if it differs
from the official title.

Enter the name of the incumbent. If there is no incumbent, enter
“wacancy"

Enter the organizational location of the position, starting with the
name of the department or agency and working down from there.

If the position is occupied, have the incumbent read the attached
description of duties and responsibilities. The employee's
signature is optional.

This statement normally should be certified by the immediate
supenvisor of the position. Al its option, an agency may also
have a higher-level supervisor or manager cerlify the statement.

This statement should be cerified by the agency official who
makes the classificationjcb grading decision. Depending on
agency reguletions, this official mey be a perscnnel office
representative, or a manager or supervisor delegated
classificationfjob grading authority.

Enter the position classification/job grading standard(s) used and
the date of issuance, e.g., "Mgil and File, G& 305, May 1977."

Agencies are encouraged to review periodically each established
position to determine whether the position is still necessary and,
if so, whether the position description is adequate and
classificationfjob grading is proper. See FPM Letter 536-1 (lo be
incorporated into FPM Chapter 538). This section may be used
as part of the review process. The employee's initials are
optional. The initials by the supervisor and classifier represent
recertifications of the statements in items #20 and #21
respectively.

This section may be used by the agency for additional coding
requirements or for any appropriate remarks.

Type the description on plain bond paper and attach tec the form.
The agency position number should be shown on the attachment,
See appropriate instructions for format of the description and

for any requirements for evaluation decumentation, e.g.,
"Instructicns for the Factor Evaluation System," in the General
Introdu ction to "Fosition Classification Standards,” Section VI,





















