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OFFICE OF THE SECRETARY OF DEFENSE

WASHINGTON, DC 20301

v 2 1 2008

MEMORANDUM FOR SECRETARIES OF THE MILITARY DEPARTEMENTS
CHAIRMAN OF THE JOINT CHIEFS OF STAFF
UNDER SECRETARIES OF DEFENSE
ASSISTANT SECRETARIES OF DEFENSE
GENERAL COUNSEL OF THE DEPARTMENT OF

DEFENSE
DIRECTOR, OPERATIONAL TEST AND EVALUATION
INSPECTOR GENERAL OF THE DEPARTMENT OF
DEFENSE
ASSISTANTS TO THE SECRETARY OF DEFENSE
DIRECTOR, ADMINISTRATION AND MANAGEMENT
DIRECTOR, PROGRAM ANALYSIS AND EVALUATION
DIRECTOR, NET ASSESSMENT
DIRECTORS OF THE DEFENSE AGENCIES
DIRECTORS OF THE DOD FIELD ACTIVITIES

SUBJECT: Updated Guidance for Engagement with the President-Elect’s Transition
Team (PETT)

(U) Pursuant to my memorandum of November 19, 2008, the following is the
first round of additional guidance regarding the disclosure of sensitive information.

(b)(1): Sec. 1.4(a)
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(U) All procedures established in prior guidance memoranda must continue to be
followed and all contacts between PETT members and DoD shall be through the
undersigned or the appropriate Transition Assistance Coordinators (TACs) or members of
the Transition Task Force. These procedures are intended to enhance the ability of the
PETT to prepare for the next administration consistent with the ongoing responsibilities

of the current le

(b)(6)

(b)(6)

n the Department. Questions should be addressed to

@sd.mil, [(b)(6) |

Robert Ran%

The Special Assistant to the
Secretary and Deputy Secretary of Defense
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TUE SPECIAL
ASSISTANT

MEMORANDUM FOR SECRETARIES OF THE MILITARY DEPARTMENTS
CHAIRMAN OF THE JOINT CHIEFS OF STAFF
UNDER SECRETARIES OF DEFENSE
ASSISTANT SECRETARIES OF DEFENSE
GENERAL COUNSEL OF THE DEPARTMENT OF DEFENSE
DIRECTOR, OPERATIONAL TEST AND EVALUATION
INSPECTOR GENERAL OF THE DEPARTMENT OF

DEFENSE

ASSISTANTS TO THE SECRETARY OF DEFENSE
DIRECTOR, ADMINISTRATION AND MANAGEMENT
DIRECTOR, PROGRAM ANALYSIS AND EVALUATION
DIRECTOR, NET ASSESSMENT
DIRECTORS OF THE DEFENSE AGENCIES
DIRECTORS OF THE DOD FIELD ACTIVITIES

REFERENCES: (a) Executive Order 13476, “Facilitation of a Presidential
Transition,” October 9, 2008
(b) “Memorandum of Understanding Regarding Transition
Procedures, Identification of Transition Contacts, and Access to
Non-Public Information and Transition Information” between the
Chief of Staff to the President and the Designated Chair of the
PETT, November 8, 2008
(c) White House “Policy Statement Concerning Identification of
Transition Contacts and Information Disclosure to Transition
Personnel,” November 12, 2008 .
(d) Counsel to the President Memorandum, “Transition Guidance —
Issues to Consider When Responding to Requests for Non-Public
Information,” November 12, 2008
(e) Secretary of Defense Memorandum, “Orderly Transition of DoD
Leadership,” August 7, 2008
(f) DoD Directive 5195.76, “Transition of Administration
Appointees and Other Officials,” August 8, 2008

SUBJECT: Engagement with the President-Elect’s Transition Team (PETT)
Pursuant to References (a) through (f) the Department of Defense will provide the
maximum practicable assistance permissible under the law and White House guidance to

members of the DoD PETT supporting the transition to the new administration. The
PETT members who are authorized to interact with DoD are listed at Attachment 1.
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Attachment 1 also provides the focus areas of the individual PETT members and it will
be updated as necessary to reflect changes provided by the White House and/or the
PETT. Prior to your scheduled interaction with the PETT, please consult Attachment 1 to
ensure that the PETT member(s) is properly designated for your focus area and has the
appropriate clearance to receive the information.

Public information may be provided to authorized PETT members. Such
disclosures need not be logged. Non-public information in any form, which includes
classified and FOUQ information, can only be provided to PETT members with the
appropriate level security clearance who are listed in Attachment 1. Additionally, the
following recordkeeping is required:

¢ Documents containing non-public information shall be logged by date
provided, general subject matter(s), name of the DoD official providing the
“document(s), and the name of the PETT member receiving the document(s). If
more than one document is provided during the same day to the same PETT
member, only one log entry will be necessary. It will not be necessary to log
subsequent oral discussions regarding such document(s).
¢ Information provided orally but not contained in document(s) provided to a
PETT member shall be logged by date of conversation or meeting, the general
subject matter(s), the name of the senior participating DoD official, and the
name of the senior participating PETT member. If more than one conversation
or meeting involving those subject matter(s) are held, then the range of dates
on which they occurred may be recorded, rather than making separate log
entries. .
® Reports of disclosure of non-public information to the PETT must be provided
by the Component TAC concerned at the close of business each day by email

10{(>)(6) [@sd.mil[)(6)
b)(6) [Classified reports should be e-mailed toj(b)(6) [at
(b)(6) @sd.smil.mil. Reports should be in the format at
Attachment 2.

At the present time, disclosure of sensitive information in the following categories
will not be provided until further guidance is issued: current military operations; special
access programs; pre-decisional budget information; contingency operations/plans;
personnel records; privileged and other legally protected information; competition
sensitive acquisition information; and active National Security Council policy
deliberations.

All contacts between PETT members and DoD shall be through the undersigned or

the appropriate TACs or members of the Transition Task Force. These procedures are
intended to enhance the ability of the PETT to prepare for the next administration
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consistent with the ongoing responsibilities of i in the
Department. Questions should be addressed t¢®)(6) @sd.mil,

| (b)(6)
Robert Ranéa {

The Special Assistant to the
Secretary and Deputy Secretary of Defense

Attachments: As stated



PETT POCs 35 of 11118108

A_|TSAnterim SCI Ganter for A New Ameiican Securily Formar Clinion USDP efficlal
P_iNone Hervard Kennedy School Formar Clirton RSO
interien TS/interim SCI | Caniae for & New American Security _|Former Giinton USDP official

B_{Unconfirmed Harverd University [Former Clinton LISDP officlal

A_Junconfirmed | Gaorge Mason University |Former Bush 1 USOP ofmcial

C_|Tsantedm SCI DINC? Cbama for America Fomer Navy Officer

C_[intadm TS/irterkn SGI_|Paul, Weise. Rifkind, Wharton & Gantsion Former AF Genesal Counsel

L_|TS/ntesim SCI Seit-Employed Former NSA

R _Unconfimed Senate ns Commitise Former USD (C ) Steff (Cinton. Bush 1)

S _jNone State of North Carolina

M_[None |obama for Americe Former Army CAPT; Obama Advisar

J | TSfnterm SCI |S¢mlnr Hitary Rodhem Clinton Lisberrnan staff, coumsal o Dod ol Competition Advisory Commitias
D_ITs Stanford UniversiwCounell on Forsign Relations __IFermar Clinton USDP DASD
ls_ls ~ Raythaon JAF Ganeral
| IUnaanﬂrmed Steptoe 4 Johnson Senios National Security Adviser to Sen Majority Lesder Harry Reid
'9. Uneonfimed Centar for Strategic and Budgetary Assessments __|Formar SeciNav Danzlg asalatant

but Indéviduat has not had contact with PETT DoD review leads.
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THE WHITE HOUSE
WASHINGTON

November 12, 2008

MEMORANDUM FOR HEADS OF DEPARTMENTS AND AGENCIES
S ~
\“\' /‘I‘

FROM: JOSHUA B. BOLTEN;—L“/

CHIEF OF STAFF .-

\J
SUBJECT: MEMORANDUM OF UNDERSTANDING AND POLICY
STATEMENT REGARDING TRANSITION PROCEDURES

The purpose of this memorandum is to provide additional guidance for contact with President-
elect Obama’s Transition Tcam. Attached is a copy of a Memorundum of Understanding (MOU)
regarding transition procedures and a policy statement to provide additional guidance in
implementing the MOU.

Please review these documents carefully and distribute to your staff coordinating transition
matters for your Department or Agency. Adherence to the policies and procedures outlined in

the MOU and policy statement is critical to protecting the prerogatives and intercsts of the
outgoing and incoming Administrations while ensuring an orderly transition.

If you have any questions about these documents, please contact Ross Kyle in the White House
Transition Coordinating Officc a{(b)(6) [@who.eop.gov or{(b)(6)
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POLICY STATEMENT CONCERNING IDENTIFICATION OF TRANSITION CONTACTS
AND INFORMATION DISCLOSURE TO TRANSITION PERSONNEL

To effect an orderly transition, the President-clect and his team must become knowledgeable
about cutrent gavernment policies and operations so that they can begin making informed
decisions immediately upon taking office. This policy statement addresses the procedures for
identifying individuals charged with transition responsibilities and for disclosing information to
teansition personnel. It implements a Memorandum of Understanding between the Chief of Staff
to the President (the “Chief of Staff”) and the designated Chair of the President-elect’s Transition
Team (the “Chair of the PETT").

1. _Identification of Transition Contacts

In order to protect the interesis of the President and the President-elect and to avoid unnecessary
interference with ongoing government operations, it is important that Departments and Agencies
verify that the individuals who seek access to government information or employees are, in fact,

. authorized members of the PETT. Consequently, the Departments and Agencies should, before
they have any dealings with individuals representing themselves as members of the PETT, verify
that the individuals® names appear on the official register of the PETT. The Chair of the PETT
(or his designee) has agreed to provide to the Chief of Staff the names of all authorized
individuals (including Transition Team leads for each Department and A gency), along with
written assurance that the individuals have agreed to abide by the Transition’s Code of Ethical
Conduct and have thereby represented that they have no conflict of interest that preciudes them
from working on the maiters they have been assigned to work on by the PETT. The Chief of
Staff (or his designee, Ross Kyle, Special Assistant to the President for Cabinet Liaison) will
forward to each Department or Agency the names of PETT members authorized to work with
that Department or Agency and provide updated information as necessary, Only PETT members
authorized to work with specific Departments or Agencies may receive assistance or information
from those Departments or Agencies, Any unauthorized communication by a PETT member oc
a person purperting to be a PETT member should be referred to the designated Department or
Agency contact person responsible for coordinating transition matters on behalf of that
Department or Agency; the Department or Agency contact person should then inform the Whitc
House Transition Coordinating Office.

{1, Transiti in

The official transition points of contact designated by each Department and Agency will serve as
the points of contact for providing other contacts, information, and services to authorized
members of the PETT. Accordingly, any meetings between Administration personnel and PETT
members must be authorized by the contacts for the relevant Department or Agency, and any
materials that may be provided to PETT members must be authorized by those contacts.

HI. Disclosure of Information Not Available to the Geperal Public

As a general matter, most of the information needs of the PETT should be met by providing
access to public information. In some circumstances, it likely will be necessary to provide



specified transition personnel with access to information or records not available to the general
public. Such information may be protected by constitutional, statutory, or common law
privileges, or its distribution may otherwise be restricted by law. In addition, providing such
information may raise issues under the Government’s standards of conduct, which preciude
government employees from allowing the improper use of non-public information fo further the
private interests of another through knowing unauthorized disclosure. Care should also be taken
to ensure that PETT members abide by any apphcable nondisclosure requirements of each
Department or Agercy.

Department and Agency legal counsel will receive from Fred Fielding, Counsel to the President,
& memorandum setting forth guidance on certain issues to consider when responding to requests
for non-public information. Please discuss with agency counsel any questions about the
propriety of disclosing non-public information in particular instances.

The following pracedures should be observed in the event that a Department or Agency decides
to provide non-public information to authorized members of the PETT.

1 Procedures for Disclosure of Information N

- General Public

Before providing non-public information to a member of the PETT, Departments and Agencies
should expeditiously:

¢ Bricf the PETT member on the intportance of mainiaining the constitutional,
stamtory and/or common law safeguards afforded the non-public information.

¢ Clearly labet non-public records provided to PETT personnel with a warning
_ against subsequent disclosures to unauthorized individuals, including
unauthorized members of the PETT.

¢ Specifically advise PETT members that non-public information provided to
them cannot be shared with other transition personnel unless those other
personnel satisfy the requirements for access to that information set forth in
the Memorandum of Understanding between the Chief of Staff and the Chair
of the PETT.

¢ Require the PETT member to sign'a statement representing that, to the
member’s knowledge, he or she has no financial interest o imputed financial
interest that would be d:mctly and pred:ctably affected by a particular matter
to which the information is pertinent.' It is sufficient to satisfy this
requirement for the PETT member to pledge in writing that upon learning of
any such conflict of interest, he or she will recuse him or herself from the

' Thie terms "financial interest,” “imputed financial interest,” “direct and predictable effect,” and “particular matter”
have the same meaning in this memorandum as in 18 U.S.C. § 208 and the regulations interproting those terms set
outin 5 C.F.R. parts 2635 & 2640. A financial interest for which 5 C.F.R. part 2640 provides a waiver will not
‘block aceess to the information.



particular matter that raises the conflict. The Department or Agency may
require such additional information from the PETT member as the Department
or Agency deems necessary, in light of the praposed disclosure.

e Where advisable, prohibit the PETT member from removing records
containing non-public information from the offices of the Department or
Agency.

Upon request from the Executive Office of the President, a Department, or an Agency, the PETT
will provide a written statement indicating that PETT member’s need for access to the non-
public information. The statement of need will be provided by the Chair of the PETT (or his
designee) to the Chief of Staff (or his designee, Ross Kyle, Special Assistant to the President for
Cabinet Liaison).

Department or Agency personnel must make & writien record of any disclosure of non-public
information to a member of the PETT, including when the disclosure was made, the form of
disclosure {e.g., in written or oral form), a gencral description of the categories of information
disclosed, the person(s) to whom the disclosure was made, the Administration personnel who
approved the disclosure, the Administration personne! who provided the information, and a
summary of the steps taken to protect the information from subsequent unauthorized disclosure.

B. Classified Information

Before providing any classified information to a member of the PETT, pursuant to Executive
Order 12958, as amended, it must be established:

» That the member has the security clearances necessary to have access to that’
information, and has the requisite need to know, and

e That the member has signed the requisite non-disclosure agreement.

C. Atorney-Client Material

Information protected by the attomey-client privilege should not be disclosed without the express
approval of the transition point(s) of contact for the relevant Department or Agency after
consultation with the general counsel or other chief legat officer for that Department or Agency
and other officials as appropriate.

D. Privacy Act Material

Consistent with the requirements of the Privacy Act, Departments and Agencies should not
disclose any Privacy Act records or information including official personnel folders,
performance evaluation information, information from a resume, or Form SF-171 Personne!
Quelification Statement, without the express written consent of the affected employee.



E. Materjal Subject to Other Statutory and Legal Protections

The above list does not exhaust the statutory and legal protections that may limit disclosure of
non-public information. Departments and Agencies should, of course, abide by other applicable
legat and prudential restrictions on disclosure of information.

F. Issues Relating to This Policy Statement

Any issues between members of the PETT and Departments and Agencies should be addressed,
in the first instance, by discussion between the Department’s or Agency’s teansition contacts and
the PETT designated Transition Team leads for the Department or Agency. Matters that cannot
be resolved informally should be referred to the Chicf of Staff (or his designee, Blake
Gottesman, Assistant to the President and Deputy Chief of Staff for Operations).



MEMORANDUM OF UNDERSTANDING REGARDING TRANSITION PROCEDURES,
IDENTIFICATION OF TRANSITION CONTACTS, AND ACCESS TO NON-PUBLIC
GOVERNMENT AND TRANSITION INFORMATION

(1} The Chief of Staff to the President (the “Chief of Staff"") and the designeted Chair of the
Presideni-elect’s Transition Team (the “Chair of the PETT™) agree, on behalf of,
respectively, the Administration and the PETT, that, in order to effect an orderly
transition of power in accord with the Presidential Transition Act, as amended, the
Intelligence Reform and Tervorism Prevention Act of 2004, and Executive Order 13476,
the President-clect and certain of his associates must become knowledgeable about
current government policies and operations sa that they can begin making informed
decisions immediately upon taking office.

(2) Executive Order 13476, Facilitation of a Presidential Transition, provides that the
Presidential Tsansition Coordinating Council will “assist the President-elect by making
every reasonable cffort to facititate 1he transition between administrations,™

{3) The Chief of Staff and the Chair of the PETT enter inte this memorandum of
understanding in order to establish an orderly process for identifying individuals charged
with transition responsibilities, to casure that the Government’s and the Office aof the
President-elect’s standards of conduct are observed, to protect the confidentiality of non-
public govomment information mede available to the PETT duving the transition period,
to preserve the constitulional, statutory, and common law privileges that attach to such
infonnation in the possession of the Executive Branch, and to protect the confidentiality
of transition information made aveilable fo the Government.

(4) The Chair of the PETT (or his designee) will furnish in writing to the Chief of Staf¥ the
name of each individual authorized by the PETT to work with the Executive Office of {he
President (EOP) and particular Departments and Agencics, including the designation of a
Transition Team lead or leads for the EOP and each Department or Agency. The Chair
of the PETT (or his designee) will also indicate in writing that each individual on the list
has met the applicabls public disclosure requirements of the Presidential Transition Act,
as amended, has agreed to abide by the Transition's Code of Ethical Conduct, and has
thereby represented that he or she has no confliet of interest that precludes the individual
from working on the matters the individual has been assigned to work on with the EOP or
the relevant Department or Agency. These lists will be updated as new members are
added to the teams, The Chief of Staff {or his designee) will promptly forward these
names to the appropriate Departiments, Agencies, and EOP offices. The Chicf of Staff (or
his designee) will also provide in writing to the Chair of the PETT the names of
individuals in the Departrnents, Agencies, and specified offices in the EOP who will
serve as contacts responsible for coordinating Wrensition matters on behalf of thoase
Departments, Agencies, ot specified EOQP offices. The Chief of Staff (or his designee) is
the contact person responsible for coordinating transition matiers on behalf of those
offices of the EQOP for which contact persons have not otherwise been designated.



(5) The Administration will conduet its transition activities with the PETT through the
contacts authorized by the Chief of Staff and the Chair of the PETT. The authorized
contacts for the PETT will initiate transition activities with a particular Department,
Agency, or specified office of the EOP thraugh the individusi(s) at that Department,
Ageacy, or EOP office designated by the Chief of Staff to coordinate transition activitics
for that Department, Agency, or EOP office. The authorized contacts for the PETT will

initiate transition activities involving any other offics of the EOP through the Chief of
Staff (or his designee).

(6) Each Depariment and Agency will use best efforts to locate and set aside available gpace
in their offices for the duration of the ransition for use by authorized members of the
PETT to facilitate review of information provided by the Depariment or Agency and
communication with authosized contacts at such Department or Agency. Each
Department or Agency will provide, to the extent precticable, appropriate support to and
equipment for use by the PETT in such office space. The exact details of space and
equipment will be worked out between the PETT lead(s) tor that Departiment or Agency
and the individual(s) at that Departiment or Agency designated by the Chief of Staff.

(7) in order to factlitate & smooth transition, it likely will be necessary in some circumstances
to provide specified transition personnet with access 10 non-public information that may
be pratected by constitutional, statutory, or coimmon law privileges, and material whose
distribution is otherwise restricted by law. The Chief of Staff has sdvised the Chair of
the PETT that Administration personnel will take the sieps required by lew, including the
Executive Branch standards of conduct, the Privacy Act, and the attorney-client privilege,
to protect such information, In perlicular, a govemment employ¢e may not allow the
improper use of won-public information to further his own private interest or that of
ancther by knowing unauthorized disclosure. 5 C.F.R. § 2640. The PETT recognizes
that there is some information that the Department or Agency may not be able to provide

in order to comply with statutory requirements or otherwise preserve applicable
privileges. :

(8) In order to facilitate a smooth transition and provide a mechanism for expeditiously
rddressing any concems, including ethical, privacy, and privilege concemns, regarding
access (o non-public infonnation a8 described in paragraph (7), the Chief of Staff and the
Chair of the PETT will each designate in writing an individua! or individuals authorized
to confer in order to resolve such concems informally.

{9) The Chief of Staff further advises that, before providing eny classified information to &
member of the PETT, pursuant to Executive Order 12958, as amended, it must be
established:

¢ That the member has the security clearances nccessary to ave access to that
information, and the reguisite need to know, and

e That the member has signed the requisite non-disclosure agreemcent.


https://authori:;,.ed

{10} The Chief of Stafl advises what, before providing non-public information {including
classified information) as described in paragmph (7) to a member of the PETT
nuthorized to receive it under the guidelives established in this memorandum,
Departments and Agencies will expeditiously:

¢ Briel the Transition Team momber on the importance aof maintaining. the
counstitutional, statutory, and/or common law sefeguards afforded the non-
public information,

e Clearly label non-public records provided to Transition Team personnel with a
waring against subseguent disclosures to unauthorized individuals, including
unauthorized members of the Transition Team.

» Specifically advise Transition Team members thet non-public information
provided to them cannot be shared with other Transition Team personnel
unless those other personnel satisfy the regquirements for access to that
information set forth in this memorandum.

o Require the Transition Team member o sign a statement representing that, 10
the member's knowledge, he or she has no financial interest.or imputed
financial interest’ that would be directly and predictably affected by a
particular matter 1o which the information is pertinent. The Department or
Agency may require such additional information from the Transition Team
member as the Department or Agency deems necessary, in light of the
proposed disclosure.

o Where advisahie, prohibit the Transition Team member from removing
records containing non-public information from the offices of the Department
or Agency,

Upon request from the EOP, a Department, or an Agency, the PETT will provide a
written statement indicating that Transition Team member's need for access to the aon-
public information. The statement of need will be provided by the Chair of the PETT
(or his designee) (0 the Chief of Staff (or his designee).

Department or Agency personnel shall make & written record of any disclosure of non-
publie information made to a member of the PETT.

(11) It likely wil? be necessery for members of the PETT to share with the Administration
information that they wish to be kept confidential. Accordingly, to the extent permitted
by law, the Administration agrees to protect the confidentiality of infonnation provided
to it on a conftdential basis by the PETT.

' "The terms “financial inieses),” “imputed tingncial interss,” “direct and prediciable effect,” and "penicular matter
have the same tweaning in (his memocandum as in 18 U.S.C. § 208 and the regulstions inlerpreting those 1erms set
out in 3 C.F.R. pariz 2635 & 2640. A Fnixial imeres for which § C.F.R, pant 2640 provides a waiver will not
block access 10 the information.



(12) Any disagrcements between the Administration and the PETT conceming the subject
waiter of this memoranduwn that are not resolved infotmally pursuant to paragraph (8} or
otherwise will be referred by the Administration to the Chief of Staff {or his desagnee}
and by the PETT to the Chair of the PETT (or his designee).

(13) To the extent pesmitted by Jaw, the Administration with respect to its staff members and
the PETT with respect to its iransition team members, state that they intend 1o lake:
appropriate steps to discipline any person who fails to comply with the tenms of this

agreement.
~"_l‘“}“'\él\ . A@W
Joghua B. Balien n Podesis
C\)ef of Staff to the President signated Chair of the

President-elect's Transition Team

Dated: l'tl? /OZ Dated: "! g/a(
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November 5, 2008

MEMORANDUM FOR HEADS OF DEPARThEN’I‘S AND AGENCIES

FROM: JOSHUA B. BOLT&%%

CHIEF OF STAFF
SUBJECT: TRANSITION PROCEDURES

Last night, President Bush called President-elect Obama to congratulate him on his victory and
to emphasize the Administration’s commitment to a smooth and effective transition. This
requires that we work closely with President-elect Obama’s Transition Team to ensure the
transfer of power is as seamiess as possible. This memorandum provides guidance for contact
with the President-clect’s team.

The White House Transition Coordinating Office (WHTCO) will serve as a central
clearinghouse for contact between the outgoing and incoming administrations. Specifically, as
the President-elect’s Transition Team (PETT) notifies my office of those Transition Team
members authorized to contact an agency, the WHTCO will inform the relevant agency’s
transmon ooordmator in wntmg, of those mdmduals authonzed for contact Plgge alert mr

7 , If you are eontacted by someone assethng assoclahon
with the President-elect’s Transition Team and that individual has not yet been identified to you
by the WHTCO, please refer the individual to the WHTCO.

I will soon forward a Policy Statement Concerning Information Disclosure to Transition
Personnel. The statement will underscore the need to limit contact to authorized members of the
PETT; it will also outline the steps necessary to ensure that careful consideration is given to
materials provided to the PETT. Your attention to this Policy Statement will be essential to
protecting the prerogatives and interests of the outgoing and incoming Administrations while
ensuring an orderly transfer of information.

This transition will require our best efforts, dedication, and professionelism. On behalf of the
President, I thank you and your team for your continued service.

The White House Transition Coordinating Office will be headed by Ross Kyle, Director of
Cabinet Liaison. The Office can be reached aj(b)(6) [@Who.e0p.gOV oq(b)((i) J
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