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WORK EXPERIENCE
United States Department of Education June 2006- Present
Senipr Advance Representative, Office of the Secretary Washington, D.C.
. Coordinate and implement all logistical arrangements for the Secretary of Education's domestic and
international travel as the principal public official promoting the No Child Left Behind policy and the
American Competitiveness Initiative.
. Work closely with various Department of Education components to ensure that all Secretarial events
communicate intended policy message effectively.
. Facilitate media coverage at such events by accommodating varicus media requests and pm\ndmg a
visually appealing event aimed at increasing media interest and response.
White House February 2005- Present
Volunteer Advance Representative, Office of Presidential Advance Washington, D.C.
. Create and coordinate public and private events for United States President George W. Bush.
. Served as primary liaison with United States Secret Service, White House Cormmmlcanon Agency and
host organizations during presidential events.
. Key events include the Pregident’s visits to Pakistan and South Armerica and the First Lady’s visit to
Mozambique.
Social Security Administration March 2005- June 2006
Special Assistant, Office of the Commissioner Washington, D.C.
. Served as liaison between SSA, Administration, and Congressional Offices for extended solvency

campaign. Requirements of role mclude media dissemination and scheduling, Congressiopal outreach
and communication, regular summaries/briefings as well as interagency management/coordination.

. Provided support to Deputy Commissioner in the Office of the Commissioner including coordination of
external appearances, presentations, media, logistical support and public relations.

. Responsible for documenting the Social Security Administration’s reaction and response to Hurricane
Katrina and Hurricane Rita.

55" Presidential Inaugural Committee , December 2004- Janunary 2005
Entertainment Site Manager, National Building Museum Washington, D.C

. Oversaw logistical planning and implementation for entertainers performing for President Bush and his
guests at the Candlelight Dinner and Commander in Chief*s Ball held at the National Building Museum.

. Ensured all contractual agreements in regards to entertainment lodging, transportation and venue set-up
were fulfilled accurately and that all needs and requests were met in a timely manner.

. Worked in coordination with program director and production team to efficiently and smoothly execute
the outlined entertainment program, including the movements of VIPs and all entertainment acts.

. Directed and instructed team of Entertainment Liaison Volunteers dedicated to ensuring scamless
performance transitions and minimizing stress on performers.

Victory 2004, Republican State Committee of Pennsylvania September 2004- November 2004

72 Hour Task Force Coordinator Harrisburg, PA
. Secured and directed transportation and housing logistics to accommodate the nation’s largest grassroots
get-out-the-vote effort, the 72 Hour Task Force, in the battleground state of Pennsylvania.
. Efficiently managed budget of $700,000 while seeking cost-effective measures with vendors.
. Supported Penngylvania field staff in implementing grassroots strategy set forth by the Republican
National Committee. State-wide efforts yielded 200,000 votes over goal, 2% over 2000 election results,
. Conducted extensive volunteer trainings t.hroughout state. Trammgs focused on familiarizing volunteers

with new campaign tactics.



Katrina Anne Fuller, Page 2

Robert Lamutt for Congress July 2004- August 2004
Field Manager . Marietta, GA

. Transitioned into high-profile campaign position to lead grassroots efforts during run-off period for
Georgian Businessman Robert Lamutt. ' ' '

. Responsible for shifting strategy towards motivating base and pushing voter turn-out.

. Quickly secured endorsements from defeated primary challengers and capitalized on momentum by
organizing press and publicity for unity rallies along with targeted mailings to supporters throughout
district.

Chuck Clay for Congress February 2004- July 2004

Grassroots Coordinator Marietta, GA

. Developed and implemented a comprehensive grassroots strategy focused on coalition building and
voter mobilization for State Senator Chuck Clay’s campaign for Georgia congressional district seat.

. Served as a liaison between the Clay campaign and local leaders, elected officials, members of the
media, education associations, churches, neighborhood alliances and civic groups to convey the
message of the Clay campaign.

. Organized publicity, press, and vendor negotiation for campaign fundraising and grassroots events along
with follow-up donor maintenance. '

. Coordinated a district-wide grassroots and volunteer program including bus tours, phone banks, yard
signs, and an extensive in-house grassroots mail program of over 55,000 pieces.

The Office of United States Senator Jim Bunning (R-KY) Mnrch, 2001- September 2003

Legislative Correspondent Washington, D.C

. Prepared Senator for his assignment on the Government Affairs Committee by drafting opening

speeches, briefing memos and witness questions for hearings. Assisted Senator’s key advisor and
Senator in his capacity as a member of the Senate Committee on Finance.

. Made recommendations for Senator’s sponsorship of pending legislation and support for “Dear
Colleague” letters. Informed him through policy papers and memos of relevant legislation that
corresponded with his legislative priorities.

. Handled constituent correspondence pertaining to several legislative areas, including: health care, Social
Security, education, labor, transportation, science and technology, budget, welfare, and postal issues.
. Built and strengthened relationship between Senator and community by drafting weekly Congressional
Statements that honor community milestones and achievements throughout Kentucky.
Assistant to Administrative Director/ Internship Coordinator September 2000- March 2001
. Assisted Administrative Director with function planning, office maintenance and budgetary matters
while composing the Senator’s congratulatory correspondence to dignitaries and constituents.
. Coordinated and redesigned Washington Internship Program to improve applicant pool and overall
effectiveness of the program. Implemented changes that produced a 65% increase in applicants.
. Aided in event planning for 54" Presidential Inauguration.
The Office of Senator Paul Coverdell (R-GA) July 2000- August 2000
Staff Assistant Washington, D.C.
. Planned activities and travel details involved with constituent and VIP visits to Washington, D.C.
. Monitored all facets of the reception room while serving as primary representative of the front office.
. Assessed and fulfilled requests for information and provided assistance to constituents.
EDUCATION
University of Georgia Bachelor of Arts May 1999

Major: Political Science Minor: Art History
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KEY QUALIFICATIONS
Legislative experience, senior-level campaign work, and a background in international affairs and national security.

PROFESSIONAL EXPERIENCE
2005-present U.S. Senator Rick Santorum, PA Pemnsylvania
: . Santonmm 2006 campaign

Deputme-.cmr of Coalitions
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appearances, micro-targeting, mail and ads.

o Managed stare campaign chairpersons for each coalition and monitored their goals, progress, and

o  Advanced the Senator at events, prepared talking points, and briefed him before interviews.

e ' Secured major national and statewide endorsements, and worked with PAGs to develop their strategy to
support the Senator,

¢  Drafted articles for newsletters and major publications, as well as speeches for both the Senator and his
colleagues, comparison literarure, event hand-outs, communications to coalitions, and website content.

2003-2005 - Rep. Melissa Hast, (PA-04) Washington, DC
Legislative Assistant
. MonmmdhgshumandadvuadtheCongruxmnmpdmLfmanmdfomgnaﬂmuwﬂu '
educarion, agriculture, and simall business issues.
. Spohmbehﬁd&e&ngammhmﬁngswﬁhhnhmsu,mpm&m,spc&lm
groups, and students,
s Developed and implemented issue-based outreach plans for the Congresswoman.
o Served as the principal staff on caucuses like the Republican Study Committee and the Swiss Cancus.

2004 Bush-Cheney '04 Campaign - Pittsburgh, PA.
Catholic Ficld Coordinator '
» Manzged eleven Western Pennsylvania counties, mh.dmgmmngmwvohnmus,oxgmmngm
' registration drives, and executing literature distributions.
o Supervised over 200 “church captains® through training seminars, meetings, and events with local
Catholic and eommumity leaders.
s Repistered over 3,000 new Cathalic voters.

PROFESSIONAL DEVELOPMENT

o Graduated from Heritage Foundation’s “Congressional Fellowship Program.”
PUBLICSERVICE EXPERIENCE

o Electad 1o serve as the Beaver County, PA Republican Committeewoman, April 2004.

EDUCATION '

1998-2002 Kent State University Kent, OH
*» Swudy Abroad Semutcr/lnﬁ:mshlp with UNESQO. Geneva, Switzerand-
»  Minor Certificates in French and North Adantic Securiry Studies,
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Susssary
Professional with proven strength in Member and Constituent Relations, Project Development, and Negotiation.

Skilled at protocol, marketing, strategic planning, and promotion. H.lghly analytical and logical with excelient
research and writing skills.

O Outstanding people skills; sensitive in assessing needs.

Q Articulate and persuasive in dealing with management, colleagues and vendors.
Q Thrives in high-pressure, deadline-driven environments,

Q Strong organizational and facilitation abilities; efficiently meet deadlines.

Empleymeont
Office of the Assistant Secretary of Defense for Public Affairs-Washington, DC July 2006 - Current
Public Affairs Specialist, Deputy Director “Why We Serve” July 2007 - Current

Place returning military members from each service in speaking roles at community events across the country
and provide a personal connection for community members who might not otherwise have come in contact
with or known someone who has served in the conflicts in Iraq and Afghanistan.

QO President George W. Bush Appointee [(B)(E) |

0O Manages the Department of Defense’s outreach initiative entitled “Why We Serve,” a national speaker’s
bureau consisting of 12 recently returned service members from Iraq and Afghanistan;

Q Schedule and coordinate all speaking engagements around the Continental United States by working with
community organizations, business associations, academic mstitutions, veterans groups and numerous
non-profit organizations araund the country;

O Oversee public affairs training to ensure that all ‘Why We Serve’ participants are proficient public speakers
and possess the skills needed in advance of being interviewed by both print and television medsa;

QO Compose press releases and forge relationships with the media and national associations in order to
advertise the Department of Defense’s outreach programs and reconnect the America public with their
military;

Q Cont:uth fact-finding research, analyze findings, summarize and arrange data, and make
recommendations, as appropriate, regarding the data and project results for the Secretary and Deputy
Secretary of Defense, the Joint Chiefs of Staff, the ASD(PA) and other senior military leadership.

Office of the Assistant Secretary of Defense for Public Affairs-Washington, DC July 2006 - Current
Confidential Assistant to the Assistant Secretary of Defense for Public Affairs Juky 2006 - July 2007
Guarantee that highly confidential, sensitive and politically controversial information is kept completely
private and maintain the full trust and confidence of the Assistant Secretary of Defense for Public Affairs
(ASD(PA)). Skilled in both oral and written communication and in interpersonal relations appropriate for
dealing effectively with high-level DoD officials and representatives of both national and local organizations.
Ability to perceive and reflect ASD(PA)’s personal and official policies and wishes throughout DoD, and with
congressional and civilian business and industry leaders. High aptitude for gathering, analyzing, evaluating,
and surmunarizing data for use by senior Defense officials
O President George W. Bush Appointee ®)16). = = = -
O Carmry out matters of great sensitivity that may involve work with officials of various governmental and
non-governmental agencies;
Q Research, collect, and assemble sufficient materials to assure that the ASD(PA) has sufficient and pertinent
background on which to base decisions of the most highly sensitive and controversial issues;
O Responsible for assuring that the ASD(PA) wishes and directions are understood and carried out during all
phases of the decision making process, to include coordination with key officials, both civilian and military,
on the ASD(PA) staff, and responsible for issuing the appropriate instructions;
Responds to high-level and often confidential matters, as well as written telephonic inquiries pertaining to
invitations, engagements, personal information and other related information pertaining to the ASD(PA
Q Provide support and advice directly to the ASD(PA) in key areas of ongoing official and administrative
responsibilities.

o
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Armed Services Committee, US House of Representatives-Washington, DC January 2004 - July 2006
Executive Assistant to the Director Jamuary 2005 - July 2006
Staff Assistant January 2004 - December 2004

Ensures that all confidential information is handled with complete discretion. Under the direction of the Staff
Director, performs professional level work of considerable difficulty by providing office administration and
general assistance to the Chairman of the Committee & Director in the supervision of support staff,
management of administrative functions, production of correspondence, and preparation of background issue

documents. Significant interaction with Congressmen, congressional staff, federal agency officials and
lobbyi

ts.
i(hlgﬁ) !
Supervise and manage internship program of two personnel throughout the year;
Serves as confidential administrative assistant to the Staff Director, screens calls and visitors, arranges
appointments and travel; relays decisions and directives to staff;
Research and analyze various issues for professional staff members and provide briefing materials;
Directs staff work necessary to accomplish programs and projects of interest to the Director;
Brief the Director on matters of concern and secures information required for proper action on such
matters;
Develops and enforces policies and procedures for the flow of work through the Director’s Office;
Prepare, edit and review correspondence from the Chairman of the Armed Services Committee and Staff
Director;
Accompany the Staff Director to various meetings and ensures that the Chairman of the Armed Services
Committee & Staff Director receive all necessary background information;
Demonstrate continuous effort to improve operations, decrease turnaround times, and streamline work
processes.

0 0O pgO oOO0o |poE

Office of Presidential Advance-Washington, DC December 2003-Current
Site Advance - Volunteer

Plan Jogistics for Presidential events in and around Washington, DC

O Responsible for the organization and implementation of the President’s visits outside of the White House
complex;

U Design and structure events where the President is scheduled to visit;

O Serve as the communicator between the White House Military Office, the United States Secret Service, and
the local event site.

Circuit City Stores, Inc.-Richmond, VA June 2000 - November 2003
Merchandising Coordinator
Coordinate a corporate-wide inventory of $10 million. Monitor specific electronic categories to determine best

sell-thru v. worst sell-thru. Coordinate stock rotation among 600 stores nationally. Determine product mix and
inventory stock levels.

Office of Public Relations, Radford University-Radford, VA Summer 1999
Public Relations Intern
Assisted in the planning and coordination of events for a 5,000+-student university. Events included
government and association meetings and events, private conferences, and fund-raisers. Supported supervisor
by arranging on-site logistics, including transportation, accommodations, meals, guest speakers and
audiovisual support.
Education
Radford University-Radford, VA
0 Bachelor of Science, May 2000

-~ Major - Merchandising

- Related Coursework: Consumer Behavior, Public Relations, Market Segmentation, Retailing and Sales

Management, Merchandising, Forecasting, Advertising and Promotion

London College of Fashion-London, England

Study Abroad Program, January 1998 - May 1998
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PROFESSIONAL EXPERIENCE
Office of Legislative Affairs, Department of Defemse
Special Assistant, Team Chief May 2007- Present

Principle advisor to the Assistant Secretary of Defense for Legislative Affeirs, and senior
Department of Defense officials on matters relating to personnel, readiness and wounded
warriors. Provide guidance and strategy for interaction with Congress, advice on legisiation, and
hearings. Also facilitate outreach with Congress and executive branch agencies.

international Relations Committee, U.S, House of Represestatives

Deputy Staff Director July 2006 — Jamuary 2007
Responsible for committee management, legislative agenda, coordingtion with House
Leadership, lirison with Appropriations, Armed Services and Budget Committees, and external
organizations involved in international relations. In addition responsible for oversight of State
Departinent operations and budget and other duties as a Senior Professional Committee Staff
Member.

International Relations Committee, U.S. House of Representatives

Senlor Professional Committee Staff February 1993-June 2006
Responzible for oversight of the State Department and the intermational affairs budget,
and managing major legislative matters for the Committee. Oversight dutics include:
State Depariment operations and budget, management of diplomatic posts abroad,
domestic and oversesas security, public diplomacy, the United Nations, democracy
programs, and intemational broadcasting. Legislative responsibilities include managing
the Commmittee's largest measure, the bieanial State Department authoyization bill
inchuding preparation for hearings, markups, floor consideration and House Scnate
relations both formal and informal. Liaison with external organizations involved in
fordgnaﬂ‘aus. Serve as the Committee liaison to the other House and Senate

Spochl Aulumt tor qulnhn Masy 1992-Jansary 1993
Responsible for legislative affairs relating to worldwide operations, management and
budget issues. Developed the Department’s authorization bill and coordinated annual
budget preparation with suthorization requirements, Congressional hiaison duties
included monitoring legislative proposals, developing legisiative strategies, briefings,
hearing preparation and preparing and reviewing policy option papers.



Speeial Asslsunt for Congrulhlnl Aﬂlln December 1990-Masy1992
Managed the Bureau’s Congressional relations, working closely with the Assistant
Secretary. Coordinated Bureau legislative interests, analyzed/monitored legislation, and
developed legislative options. Served as liaison with Congress; provided Bureau and
overseas posts with assessments of Congressional actions. Managed all aspects of
Congressional hearing preparations and hearing records.

Govemmcntnl Analyst February 1987 - December 1990
As a member of the Governor’s staff, served as the state-federal liaison for the State of
Florida. Represented the Governor and the State Legislature before Congress and
federal agencies. Primary activities included federal budget and issue analysis, policy
development, legislative monitoring and regulatory review. Bricfed Florida state
agencies on federal issues. Arcas of expertise included space, trade, immigration, refugee
and labor issues.

Project HOPE

Director of Public and Governmental Affaiyrs  October 1984 — Feb.1987
Directed all public relations activities in the U.S. and for overseas offices, including
production of brochures, newsletters, and other informational materials. Designed and
implemented public awareness campaigns and other special projects. Conducted press
briefings, assisted in fund raising, and addressed public forums. Represented the
organization before Congress and federal agencies.

Leglshﬂve Asslmnt March 1981 - October 1984
Provided staff support for Judiciary Committee issues, including preparation of
amendments and floor statements, position research and development, and coalition
building. Major emphasis on immigration, refugee, foreign policy and criminal justice
isgues. Participated Congressional fact-finding trips to Central America, the Far East,
and the Near East with an emphasis on refugee and political-military issues.

Education
Masters of Public Administration, George Washington Umvmxty fields of concentration:

Management and analysis of U.S. foreign policy, 1992.
B.A., Political Science, University of California, Davis, 1978.
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Experience

Office of the Secretary of Defense, International Security Policy/Eurasia

Special Assistant (Political Appointee) ®©

e Develop and carry-out special projects and program reviews for the Deputy
Assistant Secretary of Defense for Eurasia Policy.

Office of the Secretary of Defense, GWOT Communications Group

Director (Political Appointee) ©®! \

e Coordinate the development of plans, materials, and events to support the
Defense Department’s message strategy regarding the Global War on
Terrorism, Iraq, and Afghanistan.

Office of the Secretary of Defense, International Security Policy/Eurasia

Special Assistant (Political Appointee)

e Prepared briefings and decision memoranda for senior officials, drafted
speeches and talking points, contributed to special projects, and represented the
Office of the Secretary of Defense at international meetings, conferences, and
seminars.

The Elliott School of International Affairs, George Washington University
Professor

George W. Bush for President/Bush-Cheney 2000 Campaign
Campaigo Volunteer

Institute for Foreign Policy Analysis/ NSPA
Research Assistant

Office of Senator Abraham
Staff Assistant

Republican National Committee
Communications and Finance Assistant

Office of the Vice President
White House Intern



Education

The Fletcher School of Law and Diplomacy, Tufts University
Doctor of Philosophy in International Relations
o Dissertation title: “Coalitions, Congressional-Executive Branch Relations, and

Public Opinion: A Study of Post-Cold War Crisis Management and the Persian
Gulf Crisis.”

The Fletcher School of Law and Diplomacy, Tufts University
Master of Arts in Law and Diplomacy

The University of Michigan - Dearborn
Bachelor of Arts in International Studies and Political Science
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CAREER PROFILE:

Extensive and highly effective network of contacts throughout Executive and Legislative
Branches

Excellent comprehension of Congressional appropriation and authorization process

Expert knowledge in Department of Defense and Federal Government resource allocation
process and Planning, Programming, Budgeting, and Execution principles

Exceptional executive-level communication skills and political acuity

Experienced in the start-up and leadership of new operations and organizations

PROFESSIONAL EXPERIENCE:

DEPUTY ASSISTANT SECRETARY OF THE NAVY (FINANCIAL MANAGEMENT AND
COMPTROLLER)
DEPARTMENT OF THE NAVY
February 2005 — Present Washington, DC
= Serves as the deputy chief financial officer of the Department of the Navy; assists
the Assistaat Secretary of the Navy (Financial Management and Comptroller) with
directing and managing the Department’s financial activities, including the
preparation, justification, and execution of a $126 billion budget
»  Serves as principal advisor to the Assistant Secretary and assumes the
responsibilities of the office as assigned or delegated in the ASN’s absence
= Manages the business planning and operation of the FM&C organization,
successfully overseeing the organizational structure, policies, and processes
= Oversees the Department of the Navy’s Anti-deficiency Act compliance and
FM&C’s involvement in GAO, Navy IG, and DoDIG investigations and reports
* Represents the Department of the Navy to the Office of the Secretary of Defense
and other Defense Agencies and Services, other government organimations,
Members and staff of the U.S. Congress, and private sector entities

DEPUTY ASSOCIATE DIRECTOR
PRESIDENTIAL PERSONNEL
THE WHITE HOUSE
November 2004 — February 2005 Washington, DC
= Served in 2 post-election appointment to the White House as Deputy Associate
Director of the National Security portfolio
= Personally managed all aspects of the selection and appointment of President
Bush’s nominees to the 2005 BRAC Commission
= Managed the placement of personnel in key national security positions at the
Department of Defense, National Intelligence Agency, National Security Council,
and the President’s Foreign Intelligence Advisory Board



SPECIAL ASSISTANT TO THE UNDER SECRETARY OF DEFENSE (COMPTROLLER)
DEPARTMENT OF DEFENSE
y November 2002 — February 2005 Washington, DC
y \: Directly support the DoD Comptroller with budget formulation, program review,
y h and budget execution; Liaise with OMB and the Congressional defense
y appropriation and authorization committees on the annual defense budget request
/ y /] and account reprogramming actions
=  Managed a team of Deputy Chief Financial Officer staff in the development of
Department-wide perforrmance metrics for the Operation and Maintenance and
; Persounel accounts
< = Served as principal OSD manager for vested and seized assets distribution in Irag;
y Coordinated transfer of assets to Iraq with OMB National Security Directorate,
. 4 Department of Treasury Assistant Fiscal Secretary, Federal Reserve Board of
h 4 Governors, and Secret Service; Led a multi-agency team that successfully
validated all seized fraqi monetary assets
v Represent Office of the Comptrolier on Defense Secretary’s transformation agenda
team; Managed Comptroller interests in National Security Personnel System,
transfer of DoD personne! security investigative functions, and general transfer
authority and acquisition funding initjatives
*Received the Secretary of Defense Exceptional Civilian Service Medol
*Received the Office of the Secretary of Defense Joint Meritorious Unit Award

(b)(6)

DIRECTOR OF STAFF OPERATIONS AND FINANCE

COMMISSION ON THE INTELLIGENCE CAPABILITIES OF THE UNITED STATES REGARDING
WEAPONS OF MASS DESTRUCTION

THE WHITE HOUSE

March 2004 — August 2004

Washmgton,

Appointed senior member of Commission executive staff; Managed all aspects of
financial, logistical, technological, and personnel requirements

»  Successfully planned, negotiated, programmed, and executed two budget
appropriations totaling $14 million

» Served as principal OSD representative and direct liaison between White House,
Department of Defense, and Presidential Commission

« Directed and participated in outreach activities and investigation and information
gathering and analysis; Developed a solid dialogue on reform initiatives with
Intelligence Community members, Department of Defense, including military
departments and DoD field agencies, White House, and Congress

= Served as principal advisor on all legislative matters

PROFESSIONAL STAFF MEMBER/ BUDGET ANALYST
COMMITTEE ON ARMED SERVICES, U.S. HOUSE OF REPRESENTATIVES
July 1998 — August 2001 Washington, DC
»  Served as Senior policy advisor on national security legislation; Provided guidance
to Committee Chairman and Members on policy and budgetary implications of
defense initiatives; Drafted legislation for annual defense authorization bill
= Analyzed the national security components of the annual Federal budget request,
Congressional budget resolution, and various CBO and OMB estimates and
reviews



* Managed all legislative aspects of the National Defense Authorization Bill,
including amendment process, mark-up, House floor debate, and conference with
Senate

= (Created, managed, and balanced the annual defense authorization budget tables

* Liaised on policy and budget issues with Department of Defense, Department of
Energy, Congressional appropriations and budget committees, OMB, CBO, and
the Intelligence Community

EDUCATION:

UNIVERSITY OF DALLAS - 1992 - 1994 Irving, TX
» Ph.D. Program; concentration in Political Science

UNIVERSITY OF SOUTH CAROLINA - 1988 — 1992 Conway, SC
= Bachelor of Arts in Political Science; CUM LAUDE

PROFESSIONAL AFFILIATIONS AND COMMUNITY SERVICE:

JUNIOR LEAGUE OF WASHINGTON
= Elected to the Board of Directors of the fifth largest Junior League in the U.S.
=  Twice elected Chairman of the Membership Committee
»  Co-founded Junior League of Washington’s Mentoring Program; Continue to
develop training curricnla and oversee and train volunteers

WOMEN IN DEFENSE/NATIONAL DEFENSE [INDUSTRIAL ASSOCIATION
= Regularly attend professional development and networking events
» Participate in program development and advocacy activities
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PROFESSIONAL EXPERIENCE
2005 - NATIONAL SECURITY NETWORK Washington, DC
Present Policy Director

2005 -
2007

2004 -
2005

2004

2003

2000 -
2002

o Oversee policy department which consists of four staff members and 2-3 intems. Lead weekly
meetings to coordinate the production of NSN policy reports, daily briefs, talking points, fact sheets,
and other products focused on national security. Act as |ead editor on most of these products.

e Act as lead writer and organizational expert on Middle East issues especially Iraq, Iran and the Israeli-
Palestinian conflict.

¢ Draft speeches, press refeases, op-eds and Congressional testimony.

e Organize and participate in briefings for more than 50 Congressional and Senate candidates and their
staffs in '06 and '08 cycles. Work closely with and provide policy materials to Senate and House
leadership, Hill staffers, DSCC, DCCC and DNC.

e Develop and edit a national security briefing book for candidates and members of congress.
Coordinate expert groups that contribute to the briefing book on issues such as Irag, Iran, Pakistan,
Afghanistan, terrorism, military policy, and energy security.

e Regular contributor to Democracy Arsenal — an expert blog on foreign affairs.

o Published Measuring the Benchmarks an in-depth analysis of the progress being made on the
President’s Irag benchmarks during 2007.

Executive Director

o Worked with NSN President Rand Beers to establish a new organization that is building a more
responsible progressive national security policy. '

e Charged with management and strategic planning including: supervising small staff of employees;
designing and implementing new projects; managing a $500,000 annual budget; interacting with Board
of Directors and donors; interfacing with other organizations; building fundraising strategy; writing
funding proposals; and dealing with non-profit and election law.

FOREIGN POLICY LEADERSHIP COUNCIL New York, NY
Head of Research
s Conducted research and wrote issue briefs, talking points, press releases and op-eds on foreign policy
issues such as homeland security, Iraq, military preparedness, energy security, nuclear proliferation,
[ran and Saudi Arabia.

COUNCIL ON FOREIGN RELATIONS New York, NY
Intern — U.S. Middle East Project, Studies Department _
¢ Researched issues surrounding the Israeli-Palestinian conflict and translated documents from Arabic to
English,

JP MORGAN CHASE New York, NY

Operations Analyst — Private Banking Division *

e Audited JP Morgan’s private equity house accounts. Reconciled over $600,000 of outstanding
balances

SALOMON SMITH BARNEY New York, NY
Financial Analyst — Global Energy Group, Investment Banking Division
e Advised Petrobras, the Brazilian national oil company, on potential North American acquisition targets
valued at $2.5-$4 billion. Performed extensive financial modeling and valuation analysis of
prospective targets. Participated in meetings with Petrobras’ internal mergers and acquisitions team as
well as its lawyers and accountants
s  Worked on $807 million secondary equity offering of Petrobras shares held by the Brazilian National
Development Bank. Attended due difigence meetings and drafting sessions. * Prepared marketing
materials as well as investor roadshow presentation. Accompanied senior management on two week
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EDUCATION

Georgetown University, School of Foreign Service, Washington, D.C.

Master of Science in Foreign Secvice, concentration in Foreign Policy/Internagonal Security, 2008

GPA 3.77, Dean’s Award for Academic Excellence (Magna Cum Laude equivalent)

Courseworke: International Secursty Issues, Congressional Devision-Making and U.S. Foreign Poliy, Force and Diplomayy,
Political and Economic Risk Assessment, International Trade and Finance, China's Challen 1ge 2o the U.S.

Columbia University, Columbia College, New York, NY
Bachelor of Arts in Linguistics, 2001

GPA 3.62, Dean’s List, Member of the 4.0 Club

Abbey Award for Excellence in Academics and Athletics, 2001

EXPERIENCE

National Defense University, Washington, D.C. Research Associate, 11/08 — 12/08
s  Served as a temporary Research Associate at the Center for Technology and National Security Policy
¢  Wrote background materials and provided general research for a Secrei~level war-game
¢ Aided in the preparation and setup for seminars and other Univexsity events

Obama for America, McLean, VA Full-ume Volunteer Asst. to Sec. Richard Danzig, 5/08 — 11/08
¢ Produced policy memos, talking points and country briefing books in support of Secretary Danzig in
his capacity as a Senior National Security Adviser to the Obama presidential campaign
e Assisted in the management of projects and eveuts featuring U.S. General and Flag Officers
®  Served as an otrganizer for a 2 week campaigning trip to Ohio with Secretary Danzig
®  Supplemented, reviewed and edited campaign defense policy papers

The Albright Group LLC, Washington, D.C. Research Assistant, 8/07 - 2/08
¢  Produced political and economic assessments of countries and subjects of interest to clients
e Assisted in production of country briefing books for Secretary Albright and other Principals
® Provided general research support to Associates and Principals

Partnership for Global Security, Washington, D.C. Research Analyst, 5/07 - 8/07
e Served as the Market Mechanisms for Managing Proliferaton Reseatch Analyst for the Next
Generation Nonproliferation Project
o Studied financial approaches to nonproliferation with a spedal focus on Treasury Department
actions with respect to North Korea and Iran

Project on National Security Reform, Washington, D.C. Research Fellow, 2/07 = 7/07
®  Performed research on national security reforms of foreign countries for the Visjon working group
s  Conducted a literature review of works relevant to the Vision working group

Hawkins Delafield & Wood LLP, New York, NY Paralegal, 6/03 — 6/06
* Assisted four partners with housing development deals ranging from $10 million to $2.3 billion
®  Managed over seventy bond closings, coordinated document production with clients and third
parties, directed document execution and performed due diligence research on potential mortgagors

SKILLS AND ACTIVITIES

Languages: [(8)(6) I

Computer: MS Office, SPSS, iManage

Volunteer campaign canvassing: 2006 and 2008

Columbia University Varsity Heavyweight Crew, year-round sport, 25 hrs/wk, 1997 — 2001
Travel: Costa Rica (7 months), Europe (4 months)




DANIEL R. GREEN
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»  George Washington Univessity, Washington, D.C.
Began Ph.D. program in Political Science in Spring 2001.
Currently working on dissertation.
¢ Florida Smatc University, Tallahassee, Florida
MS: Internationa) Affaies (concentration in Economics and Politics), 1999.
* Amcrican Univessity, Washington, D.C,
BA: Policcal Sdence, awm lnds, University Honors, 1998.
BA: History, CLEG (Communicatioas, Legal Institutions, Economics, Government),
cum laude, 1998, ’
Minor: International Affairs

WORK EXPERIENCE;
» Operations Officer, U.S. Department of State, Office of the Coordinator for Counterterrorism in the
Office of the Secretacy of Stace. March 2006 — present.

& Scrve as an Operations Officer in the Operations Directorate in suppott of Special Operations Forces
issues, Foreign Emergency Supportt Team (FEST) deployments, and exercises in response to terrorist
attacks and incidents. Also writing studies of Provincial Reconstruction Teams in Afghanistan, how
they may be applied to Irag, and on other subjects related to stabilizaton and counter-insuegency.

» Political Advisor, U.S. Department of State, Provincisl Reconstruction Team, Uruzgan Province,
. Afghanistan. January — November 2005, June ~ August 2006.
o Served a3 the Political Advisor to the Commander of the Tagn Kowt Provincial Reconstruction
Tearn (PRT) in Uruzgan Province. PRTs conduct civil military operations throughout Afghanjstan
and lraq to enhance srability, promote good governance, and stimulate economic recovery in support
of the Ialamic Republic of Afghanistan. Maiq responsibilities included regular reporting to the
embassy on local events and how they impacted U.S. foreign policy objectives and presentng U.S.
views to local leaders. Other responsibilities included working as the PRT’s chief liaison to
Uruzgan's Provincial Shura and elected officials, conducting assessments of provincial and diserict
leaders, evaluating the governasice capacity of provincial directorates, facilitating the development of
awvil sodety, and taking the lead for the PRT in facilitating a successful fall election in Uruzgan and
Dnj Kundi Provinces,

> Special Advisor for Policy, U.S. Department of State, Bureau of Verficadon and Compliance. October
2003 — January 2005; November 2005 — February 2006.

o Served as 2 special policy advisor to the Assistant Secretary of State for Verificadon and Compliance.
The Bureau of Vedificaton and Compliance verifies country compliance with non-proliferation, arms
control, and disarmament agreements and publishes the President’s Annual Comphance Repornr.

The buresu led the effort 10 dismande and remove Libya's weapons of mass destruction and mussile
programs. Itis also an advocate in the intelligence community for collection needs to verify treages.
Responsibilities included writing speeches; congressional testimony, press guidance, and straregy
papers for the Assistant Secretary and clearing diplomatic cables 2nd representing the bureau at inter-
departmental and inter-agency mectings.

» Assistant for Strategic Acms Contral, Department of Defense, Office of the Secretary of Defense,
‘ Office of Strategic Arms Control Policy. May 2002 — [uly 2003.

e Managed the development and implemeatation of strategic arms conzrol policy and represented the



Office of the Secretary of Defense at interagency and international forums. Served as the Action
Officer for the Fissile Material Cut-off Treaty, the UN First Committee on International Security
and Disarmament, and the UN Conference on Disarmament. Also worked on The Moscow 'l‘réaty,
the Comprehensive Nuclear Test Ban Treaty, and the Strategic Arms Reduction Treaty.

» Assistant for Non-Proliferation, Deparument of Defense, Office of the Secretary of Defense, Office of
Non-Proliferation Policy. September 2001 ~ May 2002.
¢ Managed the development and implementation of nuclear non-proliferation policy and represented
the Office of the Secretary of Defense at interagency and international forums. Served as the Action
Officer for the Nuclear Non-Proliferation Treaty, the Fissile Material Cut-off Treaty, the UN First
Committee on International Security and Disarmament, the UN Conference on Dnaarmament
Nuclear Weapon Free Zones, and Radiological Weapons.

> Defense Fellow/Legislative Strategist, Department of Defense, Office of the Chief of Legislative
Liaison - Strategy, Army. February 2001 — September 2001.
e Conducted research on legislative issues and assisted with the implementation of the Army’s
legislative strategy.

» Defense Fellow, Department of Defense, Transition Team. Januaty 2001 - February 2001
¢ Researched candidates and assisted in the recruiting of senior civilian leadership positions for the
Department of Defense for the Bush Administration. Assisted senior transition leadership in
organizing the selection, interview, and vetting process of candidates.

» Director of Archives, Presidential Inaugural Committee. January 2001 — February 2001

e Collected, organized, and archived records of the Bush/Cheney Inaugural Committee for the
National Archives of the United States. _

» Research Analyst, Republican National Committee. September — December, 2000
» Junior Research Analyst. December 1999-September 2000

e Co-authored the Small Business and Environmental Chapters for The Gore Files that analyzed the
Clinton/Gore Administration’s record on small business and environmental issues and contained a
detailed analysis of Vice President Gore’s congressional record. The Gore Files was the principal
briefing book on Vice President Gore for the Bush/Cheney presidential campaign and its senior
staff.

e Researcher for the Bush/Cheney debate preparation team analyzing twenty of Vice President Gore’s
debates from 1988 to 2000 and the 1992 and 1996 presidential debates. Analysis included debate
strategy, tactics, media positioning, notable exchanges, candidate attire, stage layout, procedural
formats, and debate fundamentals.

e  Member of the get-out-the-vote (GOTYV) effort for Broward County, Florida. Ran the absentee
ballot chase program and assisted in the organization of poll watchers, volunteers, and phone banks
and in the general implementation of the GOTV strategy.

e  Member of the Florida Recount team in Broward County, Florida. Participated in the countng of
clection ballots and conducted research for court cases.

AWARDS:
e Superior Honor Award, U.S. Department of State, Afghanistan. 2006
¢ Superor Civilian Honor Award, U.S. Army, Afghanistan. 2006
e Ciradel Symposium on Southern Politics Best Paper Award. 2000
e  American University Award for Outstanding Scholarship at the Undergraduate Level. 1998
o George C. Marshall Foundation Undergraduate Scholar. 1998
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e Recipient of the Harry S. Truman Insutute Honors Undetgraduate Research Grane. 1996
¢ Recipient of the John F. Kennedy Library Grant-in-Aid of Research. 1396
o Boy Scout: Order of the Arrow Vigil Honor Awacd. 1994
¢ Boy Scout: Eagle Scout with Four Palma. 1991
MILITARY SERVICE:

e  United States Naval Rescrve Officer. Rank: Lieureaant Junior Grade. May 2003 — present. Dnilling
reservist at the Office of Naval Intelligence Unit 0466. Member of the Trident Program.




MATTHEWT. GREEN
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WORK EXPERIENCE
DEPUTY DIRECTOR OF Travel throvghout the Upited States and internationally for the Governor of
ADVANCE California. Plan and coordinate the movements of the Governor. Work in
Californiaus for Schwarzenegger coordingtion with the Calfarnia Highway Patrol Governot’s Protective Detail for
Sacramento, CA all logisocs and movements of the Governor and his family. Choreograph and
June 2006 - January 2007 design the event from start to fimsh. Lead Advance Represemmatve oo site;
produce and direct all elements for an event from lighting and audio to backdrops
SENIOR ADVANCE and show flow. Brief the Governor upon arrival at events, lead the Governor
REPRESENTATIVE through the entire cvem.
Office of Governor Arnold
Schwarzenegger On internauonal travel, work with host county and the Governor’s Protocol
Sacramento, CA Office on logistics and pre-advance meetngs with foreign delegarions.

February 2005 - May 2006
554 PRESIDENTIAL INAUGURAL  Assisted in serving as a liasson between the Joint Congeessional Committee on

CQOMMITTEE Inaugural Ceremonies and the White House. Responsible for planning,

Official Proceedings coondinating and implementing the Swearing-in C‘aenxmyo{ the 55% Presidenial

Washington, D.C. Inauguration. Served as the represemmagve for the Presidential

December 2004 ~ February 2005 Commitee 1o one of the entertainers the First Family chose for the Inaugural
ceremonies.

VICE PRESIDENTIAL ADVANCE  Worked with a team responsible for the planming, coordination and

REPRESENTATIVE implementation of the Vice President’s visits during the 2004 elsction. Managed
Bush Cheney 04, Inc. and designed the venues for the Vice President’s visit. Coordinated with the
Adington, VA United States Secret Servics and White House Comgrnications teaus to ensure
July 2004 - November 2004 that the Vice President’s message was effectively communicaved.

2004 G8 SUMMIT PLANNING Conducted site surveys on 68 propermies; Worked wih Sea Island officials for
ORGANIZATION logistical planning for the President and foreign heads of state’s sccommodations;
Washington, D.C. Provided assistance with planning scheduling and logistical operatians for the Sous
September 2003 - July 2004 Sherpa and Sherpa meetings; During the Summit acted as one of the advance leads

and protocol officers for the leaders program

WHITE BOUSE PRESIDENTIAL & Volunteer as 2 membar of the President and Vice President’s smaff advance team
VICE PRESIDENTIAL ADVANCE  on travel throughout the United States.
November 2002 - Present

WHITE HOUSE INTERN Assisted in serving as the liaison between the Whire House and the President’s
Office of Cabinet Affairs Cabinet; Provided administrative support to the Cabinet Secretary and Cabinet
May 2003 - September 2003 Affairs saff; Responsible for providing day-to-day sdministrative support to the
White House Management ExtcutzveOfﬁoeoftthnsuientmddehmeHmncmff

January 2003 - May 2003

EDUCATION

BAYLOR UNIVERSITY, Waco, TX. 2002.

Bachelor of Business Adoinistration. Majored in Human Resource Management with a minor in Corporate Conummications.
Dean’s List. Baylor University Charober Of Commerce. Bear Coordinator. 2000 Baylor University Parade Chairman Studemt
Government.

SKILLS/INTERESTS
PC, Macintosh, Microsoft Works, Word, Excel, PowerPoint, Corel Draw, Windows 95, 98, XP and Intemet proficencies
(Lexus-Nexus). Widlife photography. Travel Eagle Scout.



AMY GREENAN
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EDUCATION:

Hamilton College - Graduated May 2004, Major: Public Policy - Minor: Communication
Senior Thesis: "Hamilton College Faculty Satisfaction”
Annual Academic Scholarship: Chester Suida Scholarship

WORK EXPERIENCE:

Congressman Dong Lamborn — Legislative Assistant / Office Manager: Responsible for monitoring, mformmg, and advising the
Congressman on legjslation, in addition to working with committee staff to develop legislation. Issues in my portfolio inchide:
Healthcare; Small Business; Manufacturing; Social Security; Welfare; Pensions; Healthcare; Arts/ Humanities; and Women’s
issues. Meet with constituents, lobbyists, other government officials, and staff on a daily basis on behalf of the Congressman.
Write response letters to constituent mail on a variety of issues. As the Office Manager, 1 am responsible for maintaining the office
budget and Member Representational Allowance (MRA); creating and ensuring the office policies are followed; maintaining all
personnel and staff records; and posing as the liaison to the Congressman and the 18 staff members in both the Washington D.C.
and District offices. (January 2007- present).

Congressman Dave Hobson - Legislative Assistant: Responsible for closely monitoring and tracking legislation in my portfolio
including these issus areas: Environment; Labor; Welfare; Pensions; Social Security, Medicaid; Animal Rights; Postal Issues; and
Federal Employees. Provided the Congressman with summaries on {egisiation and submitted vote recommendations. [ wrote
several letters to constituents on a daily basis regarding legislation and various other constituent inquiries. On a daily basis, | met
with constituents, lobbyists, association members, and other government officials on behalf of the Congressman, (February 2006-
December 2006)

Congressman Michael N. Castle - Scheduler/Executive Assistant: Responsible for scheduling all meetings, press conferences,
hearings, and briefings for the Congressman as well as scheduling meetings for the legislative staff; create and maintain clear
communication between the Congressman and the staff, otber elected officials, and constituents. Provide the Congressman with
background material for all meetings and events. Provide assistance to the Congressman on a daily basis (January 2005-January
2006)

The White House Intergovernmental Affalrs Office - As an intern, | attended and summarized staff meetings, developed
background positions on key state level leadership, assisted leadership with 2002 election related issues, provided timely, reliable,
and useful inforration for the President regarding the 2002 gubematorial elections, helped to coordinate key White House social
events, attended speaker series to include presentations by Mr. Karl Rove as well as his subordinate directors, Secretary Tom
Ridge, Ari Fleischer, and President George W. Bush (October 2002-December 2002)

Senator Richard Lugar - As an intern, I provided legislative research regarding diverse issues such as gun control, the Armed
Forces and foreign relations, attended and summarized Legislative Consultant meetings with the Department of Veterans Affairs,
addressed constituent issues relating to WMD and mternationat relations, developed summaries for both Senate and House
hearings, (relating to State Department Operations and U.S. Foreign Relations), assisted Senator Lugar’s Press Secretary, and
provided personal Capito} Hill briefings to key constituents and political interest groups (August 2002-October 2002)

PROFESSIONAL DEVELOPMENT:

Congressional Research Service Seminars: Congress: An Introduction to Resources and Procedure, Advanced Legislative
Process Institute, and the Graduate Institute.

United States Deciston Makers Course: “Conservation and Development in Tropical Couatries: Insights and Implications”
hosted by the Organization for Tropical Studies and the U.S. Fish and Wildlife Service in Costa Rica May 27- June 2, 2007.

OTHER WORK EXPERIENCE:
-- East-Tipp-& Battle Ground Sommer Recreation - umpire for women's youth league (2000-2004)
Aerobics Instructor - International Sports Club (2002-2003), Hamilton College (2003-2004), Gold’s Gym (2002)




Hamilton College Athletics - assisted coaches and Athletic Director with administrative duties (2000-2002)

Purdue University Chemistry Department - Laboratory Assistant, supported doctoral students with dissertation related research,
(Summer 1997)

St. Thomas Aquinas — volunteer Religious Education Instructor (1998-1999)

LEADERSHIP ACTIVITIES:

Hamilton Cellege Student Athletic Advisory Committee (SAAC) - organized diverse public events sponsored by the athletic
department and SAAC that promoted sportsmanship, respect, and academic integrity among student-athletes (2003-present)
Hamilton College NESCAC Representative - represented the New England Small College Athletic Conference; acted as liaison
between college and other schools affiliated in the NESCAC Conference (2003-present)

Hamilton College Softball Team Captain - promoted teamwork, cooperation, and flexibility (2003-present)

Hamilton College Resident Advisor - responsible for the safety and well being of 70 freshmen, sophomore, junior, and senior co-
ed residents; coordinated social functions; mediated conflicts between students; raised cultural awareness; posed as liaison
between students and the administration (2002-2003)

HONORS: :
NESCAC Aill-Academic Honors, Hamilton softball *Rookie of the Year,” Hamilton College NESCAC All-Academic Softball
Team, High School Valedictorian, National Honor Society, Member of Student Government (Secretary/Treasurer), Keyettes
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Professional Experience

U.S. Representative Nancy Boyda (D-KS), Chief of Staff 11/06 — 12/08

(o]

Transitioned campaign operation 1o an official Congressional office.

o Managed 18 full-time staff and a budget of $1.3 million.

o Implemented policy and political goals of the office.

o Directed all office communicalions: franked mail; e-mail; constituent mail; and press
communications.

o Worked with campaign finance director to maintain call time and use legislative
achievements to assist fundraising communications.

o Developed policy for the office in the areas of immigration, voting reform and sthics.

Kathleen Sebellus for Governor, Deputy Political Director 6/05 — 11/08

o Revised scheduling operation, found talent and helped to streamline and more closely
align scheduling operation to Governor's Office and Campaign communication and svent
goals.

o Created and implemented national outreach program to raise campaign money from
national donors; including researching and prospecting new donors and working with
current donors to expand donor list; raised over $500,000 in new money for the
campaign.

o Increased outreach to core constituencies; developed events and strategies to drive
message; strategic guidance of canvass and phone bank outreach to new and targeted
voters; ensured effective GOTV effort.

o Revised campaign web site and developed on-line fundraising and communication plan.

o Managed 4™ Congressional District campaign office.

John Kerry for President, Depuly Press Secretary for Opsrations 3104 — 11/04

o As a member of the traveling staff, managed day-to-day operations of the traveling press
corps and press arrangements on the road for local and natlonal media.

o Served as pool wrangler.

o Managed and direcled advance staff in the field.

o All around troubleshooter and problem solver for logistical crises experienced on the
road.

Jasculca/Terman and Associates 7/98-8/02
Director, Event Management Division 8/00 — 8/02
Account Exsculive 7/98 - 7/99

o Provided strategic counsel, ¢risis management and other support to national and local
clients as they implemented svent plans including stralegic audience outreach, logistical
arrangements and media coverage.

o Managed five staff members and additional part-lime staff as needed to implement large-

scale events on behalf of corporate, civic and government clients.

Developed strategic documents, including talking points, fact sheets and briefing
materials. Conducied media relations and grass roots outreach to build public awareness
of and suppont for client events.

Developed and managed the logistics for a 5,000-person lown-hall meeting to discuss
the first series of plans for the World Trade Center Site in July 2002.

Guinn Page 1



o Team member on an award winning public affairs initiative for the Governor's
Commission on the Status of Women in lllinois.

o Developed and implemented a ten-day trip to Russia for the James Madison Council of
the Library of Congress.

o Worked in conjunction with the Office of the Mayor and other City of Chicago offices in
the planning and preparation of a ten-day, three city, 150-person official delegation trip to
China.

o Developed and pitched new client proposals.

Additional Professional Experience

The White House, Office of Advance 2/09 - present
Presidential Inaugural Committee, Deputy Director, Media Logistics, Whistle Stop Tour 12/08-1/09
Democratic National Committee, Legal Intern, General Counsel’s Office 6/04
Office of U.S. Senator Richard Durbin, Legal Intern, Judiciary Committee, Summer 2003
Clinton/Gore 1996 Primary and General Committees, National Advance Team 2/96 — 11/96
Office of Presidential and First Lady Advance, The White House 4/95—1/01
Education

University of Pittsburgh School of Law, Pittsburgh, P.A., J.D. 12/05
The George Washington University, Washington, D.C., B.A. 1/98

Admitted to the Kansas Bar (4/06); Admitted to the Washington, D.C. Bar (4/07)



EDUCATION

HARVARD LAW SCHOOL, J.D., 2008

Activities: HLS for Obama, Journal of International Law; South Asian Studen{ Law Association; Prison Legal
Assistance Program; Public Interest Auction, Co-chair; Volunteer at New England Innocence Project
Honors: Presidential Management Fellowship Finalist; Kaufman Public Interest Fellowship

BROWN UNIVERSITY, B.A. International Relations with focus on Global Security, 2005
Study Abroad: Universidad Complutense & San Agustin; Madrid, Spain Spring 2004
Activitjes: Brown Daily Herald; Peer Community Standards Board; Domestic Abuse Advocacy Program
Honors: Winner of 2005-06 Brown Business Plan Competition; Winner 2005-06 and 2004-05 Brown Elevator
Speech Competition; Runner-up 2005-06 Entreprencurial Extravaganza Business Pitch Competition

WORK EXPERIENCES

Democratic Party of W1 (Obama Campaign), Voter Protection Deputy & Deputy Field Organizer, Milwaukee, WI  Sep-Nov 2008
Coordinated voter protection efforts in Racine and Kenosha counties. Worked closely with government officials and community
members to ensure compliance with election laws. Organized GOTYV and field efforts at the Milwaukee Area Technical College.

Kilpatrick Stockton, Summer Associate, Atlanta, GA Summer 2007
Assisted with defense of Guantanamo Bay detainees. Worked on public finance deals. Contributed to legal briefs for litigation
department.

Innocence Project of New Orleans, Law Clerk, New Orleans, LA Summer 2006
Assisted with post-conviction relief litigation by interviewing witnesses, working with clients, and contributing to briefs. Investigated
tnnocence claims.

Lifesine Technologies, Providence, RI 2004-2005
Worked on starting medical device company. Partnered with doctor from RJ Hospital. Wrote business plan. Presented business to
investors and educational institutions. Researched medical, legal, and patent issues. Developed prototype.

RJ Public Defender’s Office, /ntern, Providence, RI1 Fall 2002
Interviewed clients concerning pertinent facts of case, criminal background, and financial status. Communicated with clients
regarding upcoming legal proceedings.

ACLU of Florida, /ntern, Miami, FL. Summer 2002
Worked on restoring voting right to ex-felons. Managed rights restoration workshops. Trained volunteers. Researched pertinent legal
issues. Wrote press releases. Drafted correspondence. Advised ex-felons concerning proper lega) recourse.

COMMUNITY SERVICE & LEGAL CLINIC EXPERIENCES

Harvard Human Rights Program, Harvard Law School 2006-2008
Worked on projects concerning prostitution, sex trafficking, prison conditions, and HIV/AIDS in India. Analyzed and made policy
recommendations. Crafted advocacy strategies. Wrote legal memos and press releases. Participated in fact finding mission in
Mumbai, India in January 2007.

Criminal Justice Institute, Harvard Law School 2007-2008
Represented clients in criminal and juvenile delinquency cases in Massachusetts courts. Argued motions, composed briefs, and
provided representation at trial.

Charles Hamilton Houston Center for Race and Justice, Harvard Law School Spring 2007
Helped develop advocacy strategy to expand the writ of habeas corpus for Guantanamo Bay detainees and US prisoners.

Rotary [nternational, New Delhi, India Summer 2004
Traveled to shelters for handicapped children both through Rotary International and independently. Researched costs, organizational
structure, and needs. Assisted with children during meals. Tutored in math and English.

LANGUAGES



Lisa Hamar

(©)6)
(b)(6)
WORK EXPERIENCE:
Headquarters Department of the Army (HQDA) Dates Employed: Aug/2006 — Present
Office of the Secretary of the Army Grade Level: ]_Ebl(e}.
101 Army Peutagon, Room IE560
Washington, D.C. 20310-0101

Confidential Assistant to the Secretary of the Army (Executive Anistant),gmsj ‘

(Schedule C Appointee) .

Serve as trusted agent to the Secretary of the Army. Cultivate respectful team interaction to manage the Secretary of
the Army’s schedule. Work cooperatively with diverse working groups to devise and implement effective strategies
to ensure the Secretary of the Army’s activities align and support mission needs. Work closely with immmediate staff,
Army Secretariat, Army Staff, Office of the Secretary of Defense, White House staff, Legislative staff as well as
representatives from private industry. Hendle wide range of sensitive end confidentiel assignments of personal
interest to the Secretary. Assist the Secretary in implementing unique projects and preparing special interest
correspondence. Created a functional tool m Microsoft Office Excel 2003 to analyze what percentage of time was
being used toward strategic, tactical, administrative and personnel matters (date, activity, category, total time in
minutes) in order to identify patterns and recommend modifications to enhance effectivencss. Instrumental in
helping the Secretary of the Army manage executive and scnior professional performance eppraisals for seven direct
reports. Built quality relationships with staff of the U.S. Army Civilian Sentor Leader Management Office
(CSLMO) in order facilitate collecting and processing the performance reports. Worked with a team member to
standardize and maintain core personnel documnents to track the seven Senior Executive Service employees as well
as track goals and objectives for twelve other non-rated senior civilian staff members. Created and shared with
peers two informal mentoring tools: (1) time menagement chart and graph; and (2) well-coordinated strategic

speech guidarnce to include web links to enhance the processing of invitations for other senior Army officials to
speak,

U.S. Department of Defense (DoD OGC) Dates Employed: Sep/2001 — Aug/2006
Office of the General Counsel of the Department of Deferse Grade Levea(b}‘s?

1600 Defense Pentagon, Washington, D.C. 20301-1

Personal and Confidential Assistant to the DoD GC, 2
(Schedule C Appointee)

Served as a trusted advisor and confidant to the General Counse] of the Department of Defense. Managed
activities and requirements for the General Counsel to optimize the use of the DoD GC’s time. Conducted
scheduling meetings to synchronize and understand ever-changing priorities. Managed a high-tempo, premier legal
office and kept all team members informed. Developed cordial, professional work relationships with intcragency
offices and civilian and military personne] throughout DoD, which aided staff attorneys challenged with
unprecedented legal issues canfronting DoD. Utilized legal research tools Lexis-Nexis, Westlaw, Internet
techniques and legal libraries to assist in the coordination of unified interagency legal responses pertaining to
National Security. Participated in and completed the DoD Executive Leadership Development Program (ELDP)
while continuing to excel in assigned duties. ELDP provided on¢ of a kind exposure to workings of all military
departments as well as one-on-one experience working with warfighters and civilian employees across DoD.




General Dynamics Corporation Dates Employed: Jan/1997 — Sep/2001
3190 Fairview Park Drive, Suite 100, Falls Church, VA 22042-4513
Executive Secretary to the Vice President of Communications
Executive Secretary to the Senjor Vice President and General Counsel General Dynamics Corporation
Executive Secretary to the Staff Vice President and Associate General Counsel of General Dynamics
Corporation and General Counsel of the General Dynamics Corporation’s Marine Group

(Alternate for the Executive Assistant to the Chairman and Chief Executive Officer)

Designed, tested and implemented a comprehensive media and investor relations contacts list into a customnized
database, which facilitated effective, continuous communication with key stakeholders. Assisted with writing and
proofreading the corporation’s Annual Report, which enhanced the company’s image. Volunteered to temporarily
manage a multi-million dollar company-wide real estate portfolio. Maintained a database, which tracked owned
and leased property. Ensured underground storage container program was funded and properly implemented and
in compliance with established regulations. Specifically modified real estate database to identify lease agreements
that needed to be renegotiated or terminated. By using data analysis tools I was able to make recommendations to
senior management. I prepared and distributed a corporate property guide, which proved to be a useful tool for
decision makers and lead to significant cost savings for the company. While this was a temporary professional
development opportunity for me, it eventually facilitated a seamless transition for a new position—Vice President
of Real Estate. In coordination with senior management, I secured $85 thousand to manage and coordinate the
Annual Technology Excellence and Patent Awards Banquet—an awards and recognition program that developed
over a three year period. Organized and administered corporate-wide meetings. In the absence of the Executive
Assistant to the Chairman of the Board and Chief Executive Officer (CEO), I provided support.

EDUCATION: . ‘

Master of Business Administration, Webster University, St. Louis, MO, expected 2009

Bachelor of Individualized Study, Business/Communications, George Mason University, Fairfax, VA, May 2001
Associate in Applied Science, Information Management, Community College of the Air Force, June 1996
Associate in Science, General Studies, Northern Virginia Community College, Alexandria, VA, May 1996

AWARDS:

Outstanding Civilian Service Medal Award, March 2007

The Office of the Secretary of Defense Medal for Exceptional Civilian Service, August 2006
Defense Meritorious Service Medal, December 1996

Joint Service Achievemnent Medal, June 1994 with 1 Device November 1996

Joint Service Commendation Medal, January 1993

Air Force Commendation Medal, May 1992

Air Force Achievement Medal, April 1989

Airman of the Quarter, November 1990, September 1990, December 1988

OTHER RELATED TRAINING:

U.S. Army Lean Six Sigma Green Belt Certification Training, In Progress — June 2007
PowerSteering System End User Training for U.S. Army, May 2007 (2 hours)

U.S. Army Lean Six Sigma Executive Leadership/Project Sponsor Workshop, April 2007 (27 hours)
Department of Defense Executive Leadership Development Program, May 2004 (480 hours)

Get Motivated Leadership Seminar, May 2004

Fred Pryor Seminars, How to Develop and Administer a Budget (0.6 CEU), August 2000

Fred Pryor Seminars, Management Skills for Secretaries, Administrative Assistants, and Support Staff: An
Advanced Seminar, January 2002

Participant, Hostage Incident Police Training Exercise, Certificate of Appreciation, November 1996
Noncommissioned Officer Professional Military Education Preparatory Course, August 1990
Administration Specialist Course (184 hours), Honor Graduate, March 1988

Basic Military Training (Squad Leader) U.S. Air Force, Lackland Air Force Base, Texas, 1987
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PROFESSIONAL ASSOCIATIONS:

Member, Protocol and Diplomacy International, 2006

Member, International Association of Business Communicators Washington, DC Chapter, 1999-2002, Certificate
of Appreciation for valuable teamwork contributions to IABC DC Chapter Activities and Success, December 2002
Volunteer, Everybody WINS! D.C. Inc., Literacy Mentoring Program, John Tyler Elementary School, 1999-2001
Volunteer, 2000 President’s Cup, Letter of Appreciation, November 2000

Volunteer, Military Salute Week 2000, Letter of Appreciation, July 2000

Volunteer, Hillwood Museum and Gardens, 1997-2000, Certificate of Appreciation as an Office Volunteer (6 hours),
March 1999; Certificate of Appreciation as an Office and Volunteer Newsletter Editor (156.5 hours), March 1998
Voluateer, U.S. Navy Memorial Foundation Golf Tournament, Certificate of Appreciation, May 1999

Member, the NOVA Chapter of the Internationa) Association of Administrative Professionals (IAAP), November
1999-April 2001

Member, Division Member at Large of IAAP, Apnl-October 2001

National Association of Executive Secretaries, February 1998

Information Manager (9-years), Active Duty Regular Air Fosce, Honorable Discharge, January 1997
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WORK EXPERIENCE:

Deputy Director of Advance/Public Affairs Speclalist to Secretary of Defense (April 2007 - Presens)
Schedule C Presidential Appointes, George W. Bush Administration and Barrack H. Obama

United Siates Department of Defense — The Peniagon

o Advances local, national and international public appearances by the Secretary and Deputy Secretary of
Defense to include but not limited to large troop visits at US military installations, speeches,
commencements, and change of command ceremonies.

Develops detailed itineraries, agendas and travel plans requiring coordination with OSD and professional
associations and civic organizations, and relevant in~country embassy personnel in the planning and
execution stages of the trip.

Contributions to the development of strategic long-range public events plans for the Secretacy and Deputy
Secretary combining the most appropriate mix of speaking platforms, installation visits, media events and
other relevant activities,

Provides public affairs guidance and assistance in the planning and development of single- and multi-event
public schedules by the Secretary and Deputy Secretary of Defense. Recommends appropriate action in
response to requests for them to appear in public forums.

Conducts research, analyzes findings, summarizes and arranges the data in formats preferred by the
principals and makes recommendations, as appropriate, regarding the data or project results,

Advance Representative/Special Assistant to Secretary of Labor (March 2006 — April 2007)

Schedule C Presidential Appointee, George W. Bush Administration

United States Department of Labor, Washington D.C.

s Travel in advance of the Secretary to coordinate site venues with DOL staff and the Secretary’s
protective detail

s Coordinated various domestic and International events for the Secretary such as: World Economic
Forum, Davos Switzerland; G-8 Social Partners Meeting, Moscow, Russia; Delegation visit of The
People’s Republic of China, Minister of Labor & Social Security, Washington, D.C.; Annual ILO
Convention, Geneva, Switzerland; and several economic dialogs, Riga, Latvia and Vienna, Austria

o  Prepare briefing material and brief the Secretary on event details

Special Assistant to the Political Director (August 2005-December 2005)

Neugebauer Congressional Committee, Lubbock, TX

s Managed the Congressional Club for significant campaign donors, including orchestrating events, such
as conference calls, luncheons, and special appearances by the Congressman

+ Coordinated and scheduled fundraising activities throughout the district

¢ Prepared correspondence, including thank you etters, event invitations, and special requests

¢ Raised several thousand dollars from PACs and reguiar campaign donors

¢ Maintained campaign donor information including FEC and personal contact information
EDUCATION:

Texas Tech University, Lubbock. TX

» Bachelor of Science, Architecture and Business Administration, December 2005
s Texas Tech Cemer, Seville, Spain; Architecture., Surnmer 2003

»  University of Salamanca, Salamanca, Spain; Spanish, Summer 2003
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Professional Experience

Assistant Secretary of the Air Force

Financial Management & Comptroller (SAF/FM)

1130 Air Force Pentagon, 4D762

Washington DC 20330

(703) 697-1974

Special Assistant 1/07 — present

Serves as the principal advisor on matters pertaining to a wide variety of functional areas, policies, procedures,
initiatives, short and long-range planning

Advises the Principal Deputy Assistant Secretary in developing financial management transformatlon efforts
Plans, directs and executes business liaison operations

Plans, organizes and manages front office administration and executive support services activities

Enhances morale and readiness using multilateral channels of communication to educate and inform the force
Performs analytical administrative functions

Assistant Secretary of the Navy

Financial Management & Comptroller - ASN (FM&C)

1000 Navy Pentagon 4E665

Washington DC, 20330

(703) 697-2325

Confidential Assistant 5/06 — 1/07

Interfaced with high-level personnel in all branches of the Navy, government, industry and Congressional
offices concerning all matters under the cognizance of the Assistant Secretary

Composed and/or reviewed a variety of material such as reports, letters, memos and speeches

Scheduled appointments, meetings, travel, conferences and social commitments and addresses conflicts
Instructed subordinate offices, collected data, resolved procedural and administrative problems and briefed the
Assistant Secretary on the status of staff assignments

Received staff assignments of a special critical nature, evaluates and determines the value and reliability of
information, extracts pertinent information and complies into a format for use by the Assistant Secretary

Consumer Product Safety Commission (CPSC)

4330 East West Highway

Bethesda, MD 20814

301-504-7066

Executive Assistant 2/06 — 5/06

Reviewed proposals, action documents, correspondence and other documents for Chairman’s atiention and
provided summaries, option recommendations and/or assessments regarding disposition

Prepared draft responses and policy statements on behalf of the Chairman based on first-hand knowledge,
Chairman’s positions on issues, policies, new programs, etc.

Coordinated internal administration of the office and assured that scheduling, travel arrangements, meeting
arrangements, etc. were properly coordinated

Maintained awareness of important developments, which affected the policies and programs of the
Commission in order to reflect these in speeches written and to provide assistance to the Chairman
Monitored developments in the public affairs and media relations’ fields that had bearing on vital issues
Worked with labor organizations, consumer groups, public health organizations, and women’s organizations



Assistant Secretary of the Air Force

Financial Management & Comptroller (SAF/FM)

1130 Air Force Pentagon, 4D762

Washington DC 20330

(703) 697-1974

Confidential Assistant 11/04 — 2/06

o Developed and implemented plans, policies and administrative procedures for overall accomplishment of the
administrative functions of the organization

Developed and implemented instructions governing internal management and administrative procedures.
Oversaw budget programming efforts

Tasked the organization on behalf of SAF/FM for technical, policy, programmatic and administrative support.
Developed, controlled, coordinated and monitored office administration

Established priorities and executed schedule management for SAF/FM

Developed internal management policies and information systems that ensured effective accomplishment of
SAF/FM objectives

¢ Ensured completed assignments were in compliance with major programs, concepts and objectives of SAF/FM

MDRTL, Inc.

700 Melvin Avenue, Suite 100

Annapolis, MD 21401}

(410) 269-6397

Administrative Director 10/96 — 11/04

Developed and managed all administrative functions, procedures and policies

Led the financial operations, budget, reporting and cash flow activities

Hired and supervised office staff and managed volunteer base

Assigned duties and evaluated the performance of staff and volunteers

Developed and managed direct mail, telemarketing and major gifts projects and schedules
Performed legislative lobbying, developed strategy and served as liaison for all legislative initiatives
Wrote and designed correspondence, articles, fund raising letters and scripts

Coordinated and managed special events

Maintained donor database and office technology

Managed public referrals and programs

Developed and maintained all office operations and logistics

Education

Trinity College, Washington D.C., Bachelor of Arts, Major: Public Affairs, Concentration: Economics National
Institute of Government Purchasing, Certified Public Buyer
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EXPERIENCE

Office of the Secretary of Defense (Policy), Washington D.C.
Special Assistant for Coalition Affairs (Schedule C Appointee) November 2004-Present

= Develop and manage poiicy for the Secretary and Under Secretary of Defense with the goal of maintaining a coalition presence in Iraq and
Afghanistan. Represent OSD within the interagency to implemenc immediate and long-term public-diplornacy efforts. Brief the Secretary and
Undes Seceetary on current and possible future events that may impace coaliion troop deployments.

Caucasus [ Central Asia Manager - Defense Fellow (Schedule C Appointee) 2002 - August 2004

s Developed, managed and coordinated U.S. regional secunity policy in the Caucus and Central Asia. Regulardy advised the Secretary of
Defense and other principals on political events in the region as DoD's subject matter expert. Represented OSD within the interagency, at
internatonal meenngs, and at bilaceral negotiatons with foreign govemments.

= Devcloped the policy for zad implemented the $64M “Georgia Train and Equip™ program and the $110M marndme counter-proliferation and
-terrorism program, “Caspian Guard,” in Kazakhsean and Azerbaijan. Managed over $200M in combined assistance.

» Preparcd briefings and decision memoranda for the Secretary of Defense and principals; ensured the Secretary and principals were informed
of current events and trends; traveled wrth the Sccretary of Defense to the region and conferences; maintained contact with regional
governments; organized meetings between the Secretary of Defense and foreiga leaders.

U.S. Congressman Ralph M. Hall — Texas 4 District, Washington D.C. 2001-2002

Legislative Assistant

= Managed the Represenmadve’s Jegislative policy for encegy-related sssues for energy and commerce comminee staff. Drafted speeches and
press statements.

Siemens AG, Munich, Germany Summers 1997, 1996

East Asia Division

» Worked direetly for Board of Directors. Tasks included organizing test-run of Sicmens’ trading company project that has since been used as

the model for spin-off of endre purchasing and logistcs divisson; leading inival rarket research to idenufy pool of test customecs; Liaising
with direcrors of major German/European companies, such as MAN and BMW, as representative to Siemans East Asia IPO in Europe.

EDUCATION

Harvard Univetsity 1999-2001
M_A. (pending), Russian and Eastern European Area Siudies
m  Thesis: “Secusity and Economic Reform: The Reform Agendas and Western Investment (n Latvia, Lithuania, and Estonia”

w Reccived both the Foreign Language Asea Studies Fellowship and the O'Neill Rescarch Grant

University of Inngbruck 1998-1999
Rotary Foundation Graduate Fellow

» Researched European financial market consolidzuon uader the EU

Washington and Lee 1994-1998
Cum Laude B_A., German Literature, concentrations in Russian and economics :

» Extensive background in micro/macro economics, statistics, quantitagve models

u James Wood Scholarship for German Literacuee and Laoguage, Dean’s List, President’s List

LANGUAGES

n ((b)(e) ]

OTHER o
»  Bush / Cheney 04 campagn coordinator in both Washington DC and Michigzan (Summer/Fall 2004)
- [(BXO)

w  Aspen Insttuee Bedin Young Leadesship Fellow 2005-2006
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CORE CAPABILITIES

Administraton
Staff Management and Prioritization
Group Leadership

EXPERIENCE

Analyst II, Irving Burton and Associates/Axiom RM April 2006 — Present

Provide direct support to Assistant Secretary of Defense for Health Affairs (ASD (HA)) in senior executive
assistant capacity. -

Responsible for handling seunsitive and confidential priority policy assignments and projects of great interest and
concem to the ASD (HA), Congress, and Secretary of Defense.

Frequently communicate, coordinate, and liaise with staffs of Congressional committees and offices, White
House staff, staff of the Immediate Office of the Secretary of Defense, Under Secretaries of Defense, Assistant
Secretaries of Defense, officials of the Military Departments, and Managed Care Contractors on zll matters
relating to operations and policies of the Office of the ASD (HA).

Efficient in providing prompt responses for time-seunsitive assignments requiring research, quantitative and
qualitative analysis, agsessment and conducting and making recommendations for a wide range of programs,
issues, aod related matters to the Military Health System.

Manager for all support matters of the immediate office of the ASD (HA).

Responsible for developing internal policies and procedures, guidelines, instructions, and forms, pertaining to
management of workflow, workload, and resources for the immediate Office of the ASD (HA).

Assess program operation matters to assure maximum efficiency aod effectiveness, and formulate changes and
improvements as necessary or appropriate.

Assist in preparation of testimony, briefing papers, speeches, and correspondence for the ASD (HA).

Analyst, Irving Burton and Associates April 2004 — April 2006

Provide document management support to the Office of the Assistant Secretary of Defense for Health Affairs
(HA) and the TRICARE Management Activity (TMA).

Review, edit, revise, and prioritize senior executive level correspondence and Congressional documents.
Utilize document management system to strearline and facilitate the flow of documents, track activities
associated with documents, and archive official documents in a central repository.

Serve as liaison between HA/TMA and other coraponents within the Office of the Secretary of Defense (OSD)
conceming document management and correspondence tracking.

Prepare reports for senior leadership to manage cofrespondence requirements, coordination actions, and
operational tasks. Evaluate trends and submit analysis to senior leadership.

Support immediate Office of the ASD (HA) staff with all other administrative needs as necessary.

Corporal, United States Marine Corps April 2000 - April 2004

Liaison Section Chief - Corporal (E4) executing position billeted of Staff Sergeant (E6)

Supervised 13 Marines providing managerial support, all technical and tactical training, personnel
evaluations/guidance, equipment needs/maintenance, physical training plans, and personal/financial
recommendations.



Accountable for $1.5M worth of equipment to include all tactical equipment and vehicles.

Chief battalion level authority of Advanced Field Artillery Tactical Data System computer system and subject
matter expert of all fire support coordinaton.

Apalyzed, coordinated, and resolved planning and guidance for 13 personnel during 15 separate field
simulations and training exercises, varying in length from three to 22 days, to inciude equipment, supply,
personnel, safety, and maintenance issues.

Ranked in the top 15% of Corporals Leadership Course, concentrating in leadership styles, small group
leadership skills, time management skills, training and public speaking, and subordinate counseling and
discipline.

Head Armory Manager — Lance Corporal (E3) executing position billeted of Sergeant (ES)

Planned, developed, and executed deployment and re-deployment procedures for entire armory, $4M worth of
equipment, and three personnel in support of 11 training operations.

Prepared armory for andits, routinely inspecting and maintaining armory inventory, performing detailed
analysis and appraisal of equipment, computer systems, and software, validating inventory and ensuring all
accompanying documentation was properly completed.

Prepared weapons purchase documentation and material cantrol documents and executed work orders on Asset
Tracking and Logistics Automated Support System,

EDUCATION

Enrolled at George Mason University Fairfax, Virginia January 2004 - Present
Pursuing Bachelor of Science

James Madison University Harrisonburg, Virginia August 1998 — April 2000
63 Credit hours

COMPUTER SKILLS

e  Microsoft Office Suite

e LijveLink Correspondence Management System

o  Hummingbird DOCS Open

» Electronic Correspondence Control System

e Defense Travel System

o Correspondence Action Tracking System

o Adobe Acrobat 8.0

»  Advanced Tactical Data System — Advanced Operations

[ ]
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Asset Tracking and Logistcs Automated Support System
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Courtney R. Hayes Brewe%

Experience
Victory Field Director Republican State Commiittee of Pennsylvania
Pittsburgh, Pa

June 2004 — November 2004

A

Supervised and administered daily campaign operations of a2 5 county region.

Worked with local elected officials, leadership, and community activists to successfully intiate and
conduct aggressive voter registration efforts that resulted in 20,275 new republican voters in a 6 month
period and led a GOTV program that contacted approximately 220,000 Individuals In the last 72 hours of
the campalgn.

Initiated and supervised the use of wireless technology to electronically monitor voter turnout in elght
counties in Western Pennsylvania. Using handheld PDAs, precincts were manitored and trended in order
to maximize turnout of a targeted universe.

Coordinated VIP visits to the reglon, Including event planning, ticket distribution, volunteer coordlnatign,
and execution of event.

&R b/ GSP Consulting : Pittsburgh, Pa

May 2003 — August 2003

Assisted small appropriations and legislative services firm in resolving client concerns with federal and
state government agencies.’

Advocated client priorities to federal and state elected officials and staff.

Drafted correspondence and assisted In dally office operations.

Provided technical and strategic assistance enabling client to obtain federal status as Women Owned
Business.

Conducted comprehensive research to ldentify economic development resources in 25 states and
compiled Information inta user-friendly guide for staff use..

Conducted research for clients on potential financial resources and on potential dients.

In Peopie With Hart Cranberry, Pa

May 2002 — December 2002

Assisted in the development and implementation of a fundraising plan.

Attended various events In the region with/for Congresswoman Hart.

Planned and organized fundraisers, induding Women’s Networking Lunch, .

Managed database, helped coordinate bulk malllngs, and handled constituent relations.

Fle ' Vincentian Academy Pittsburgh, Pa

September 2001 — July 2004

»

Supervised running drills and helping freshmen develop stick-sklls,

Overseaw administrative duties, record keeping, and ran practices.

Developed specialization in goalle and defensive positions and strategy.

Dij) ncll Membe, Duquesne University Pittsburgh, Pa
Fall 2000 ~ Spring 2002

Plan, budget, book, and produce recreational activities on campus for the student population.

Assisted and participated in the budget discussions and decisions for campus wide programming.

Education

September 2000 — May 2004 Duquesne University Pittsburgh, Pa
Dual B.A., Political Science & Psychology -



Other Experience
Sales Associate, Kaufmann's Department Store * Receptionist/Switchboard Operator, Vincentian Sisters of Charity




Skills

National Security policy analysis, Policy development through coordination and consensus-
building, Risk management, Excellent writing and critical/innovative thinking skills

Professional Experience

ANTITERRORISM ANALYST Alexandria, VA
CRA, Inc. August 2007 — Present
Responsibilities:

e Provide direct antiterrorism (AT) policy, planning, and doctrinal support to Headquarters
Marine Corps (HQMC)

e Work closely with senior military officials to solve complex problems relating to AT
within the United States Marine Corps (USMC)

o Conduct multifaceted AT research, analysis, and policy development for HQMC

Key Accomplishments:

¢ Primary author of a progressive and keystone USMC antiterrorism handbook

¢ Coordinated the development and adjudication of a new AT Marine Corps Order

e Co-developed a comprehensive, all-hazards risk management process for the USMC

» Conceptualized and created simple figures to explain complex risk management and AT-
related processes

e Revamped and managed USMC Level 11l AT training

o Successfully led HQMC Antiterrorism Working Group of senior level attendees

® Proposed, pursued, and developed an HOMC AT newsletter to address communication
issues throughout the Marine Corps, which has been commended by the Deputy
Commandant, Plaas, Polictes, and Operations

Training and Certifications:

e Certified DoD Antiterrorism Officer

o Homeland Security Exercise and Evaluation Program Training

» FEMA Independent Study Course 100, Incident Command System

s FEMA Independent Study Course 120, Community Disaster Exercises

» FEMA Independent Study Course 139, Exercise Design

¢ FEMA Independent Study Course 700, Introduction to National Incident
Management System

s FEMA Independent Study Course 800A, Introduction to the National Response
Plan

s Instructor Development Certification - National Center for Biomedical Research
and Training, Academy of Counter-Terrorist Education

® Microsoft Excel




Publications:
e Marine Corps Order 3302.1E — Antiterrorism Order (AWAITING SIGNATURE)
o AT Manual 3302 — USMC Antiterrorism Handbook (IN STAFFING)

Professional Associations: Security Analysis and Risk Management Association

Education
UNIVERSITY OF RICHMOND Richmond, VA
Bachelor of Arts in Criminal Justice and Spanish May 2007

Cumulative GPA 3.83 - summa cum laude

Key Awards: Phi Beta Kappa honor society, 2007 Arts & Sciences Honors Convocation Speaker,
Golden Key International Honour Society, Most Outstanding Spanish Student

Additional Experience

QUEST RESEARCH COURSE Richmond, VA
University of Richmond 2006-2007
Responsibilities:

¢ Create, implement, manage, and evaluate 4 complex project that spanned over 2 years

Key Accomplishments:

» Evolved a simple idea into a sophisticated interdisciplinary research course

» Developed a unique synergy across the disciplines of arts and sciences, law, business and
leadership studies

* Received a $30,000 grant from the University to develop course and conduct field
research in Vienna, Austria

e Conducted a personal interview with a United Nations terrorism prevention expert

¢ Completed an extensive research paper on the dynamics of international security

s Inspired students to create a Phase 1I of the course

¢ Currently writing an article on the course for publication



Margaret Calhoun Hemenway
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Work History:

White House Liaison Office, Department of Defense, October 2003 to present. Deputy
Special Assistant to the Secretary of Defense for White House Liaison. Primary duties
include working with Presidential Personnel in recruiting, screening and interviewing
candidates for consideration for Presidential appointments within the Department, as
well as filling vacancies on numerous DoD boards and commissions. Consult with
senior officials in the White House and in the Department on personnel issues, salaries
and promotions. Handle select high-priority and sensitive projects for the White House.

ANSER, July 2003-October 2003. Assigned to the Office of the Deputy UnderSecretary
of Defense for Policy for legislative research, with the mission of organizing, and
promoting the Department’s agenda, and ensuring that Policy leadership is kept
informed of relevant hearings, mark-ups and all other legislative developments.

Senate Republican Policy Committee, January 2003-July 2003. Defense Analyst.
Prepared analytical papers on national security issues for distribution to Senators and
staff. Responsibie for summaries of all legislation on defense and homeland security
issues, to inciude voting recommendations on floor amendments. Liaise with Senate
leadership staff, Executive Branch agencies and extemal organizations.

U.S. Senate, Office of Sanator Bob Smith (R-NH), September 1869 to January 2003.
Senior Leglslative Assistant, rasponsible for the Senate Armed Services Committee, and
for foreign policy and Intemational trade issues. Succeeded in a major reform of
Defense Department-issued security clearances to discourage the granting of
clearances to felon offenders. Met on a regular basis with constituents, contractors, and
interest groups, performed legislative research and analysis, and prepared fioor remarks
and speeches for external audiences.

U.S. House of Representatives, Office of Congreasman Mark Souder (R-IN), April
1999 to September 1999. Senior Advisor. Responsible for legislative activities of the
Criminal Justice and the National Security Subcommittees of Government Reform and
Oversight, and the Education and the Workferce Committee.

Government Reform and Oversight Committee, Subcommittee on National
Security, International Affairs and Criminal Justice, April 1898 to April 1999.
Professional Staff Member. Organized public activities of the Speaker’s Drug Task
Force, coordinated task force events and mestings with thirty-four Congressional offices
and handled external lialson with private entities interested in drug prevention. Managed
two subcommittee hearings for Chairman Dennis Hastert (R-IL), advised and planned a
Southwest tour for Task Force members and staff to examine border issues, inciuding
drug interdiction and border patrol. Worked with leadership staff to secure funding for
Blackhawk helicopters to support the heroin eradication mission for Plan Colombia.



U.S. House of Representatives, Office of Congressman Mark Souder (R-IN), July
1995 to April 1998. Senior Advisor. Assigned to the Committee on Government Reform
and Oversight, covering illegal narcotics, international security and criminal justice
issues. Responsible for the Family Caucus, welfare, social issues and drafting of a
monthly legislative bulletin for constituents on current domestic issues in the Congress.

U.S. House of Representatives, Office of Congressman John Shadegg (R-AZ),
January to March1995. Chief of Staff/Legislative Director. Responsible for hiring staff,

- general office management, coordination between the Washington, D.C. and the district

office, member scheduling and overseeing all legislative duties and correspondence.

House Republican Study Committee, June 1993 to January 1995. Senior Policy
Analyst. Duties included tracking and researching legislation on foreign affairs, defense,
intelligence and veterans issues; preparing and issuing analytical papers on a range of
current topics; responding to information requests from RSC members and staff,
organizing briefings for members and staff and liaison with outside organizations.
Handled select projects for RSC Chairman Congressman Dan Burton (R-IN).

International Freedom Foundation. March 1990 to May 1993. Senior Analyst.
Monitored events in Africa and U.S. Government policy in sub-Saharan Africa. Briefed
Congressional staff, developed media and government contacts. Coordinated
governmental, media and think-tank meetings for visiting foreign dignitaries. Prepared
and delivered testimony before the House Foreign Affairs Committee. Published opinion
pieces in the Wall Street Journal, the Christian Science Monitor, Defense News, and the
Journal of Commerce, and engaged in public debate in various fora, including the
Council on Foreign Relations, Brookings Institution, the Jesse Jackson Show, and the
Voice of America. Accredited observer to Angola's first elections in 1992.

Vance, Joyce and Carbaugh, 1986-1990. Consultant. Responsible for drafting and
promoting legislation on behalf of clients, primarily in the defense sector, and lobbying
Congress and the Executive Branch. Organized and planned Capitol Hill staff foreign
policy/defense strategy luncheon group, featuring speakers on current political issues.
Prepared quarterly activity reports on Congressional efforts for an industry-supported
defense industrial base coalition. Promoted and helped draft legislation and secure
passage of a defense industrial base bill in the Senate Armed Services Commiittee.

Black, Manafort, Stone and Kelly, 1987-1989. Consuitant. Responsible for advising
UNITA, the Angolan resistance movement, on U.S. government policy relating to
Angola; educating and informing government officials, interest groups, and journalists of
issues affecting Angola; mobilizing public opinion in support of U.S. foreign policy
objectives towards the country, and devising legislative strategies in pursuit of those
objectives. Drafted and assisted in enactment of Senate restrictions upon release of
United Nations funds to peacekeeping forces in Southwest Africa following conclusion of
the 1988 Brazzaville Accords.

United States Senate, Office of Senator Steve Symms (R-ID), 1980-1985. Legislative
Assistant for budget and national security issues (1983-85). Responsible for legislative
support duties covering the Budget Committee, including development of alternative
federal budgets. Prepared floor statements and speeches on legislative initiatives in
assigned areas. Devised a successful strategy to repeal the 1975 Clark Amendment,
which prohibited U.S. covert programs in Angola. Worked with public and private



entitiea to generate support for the Senator's legislative agenda. Observer to El
* Salvador's 1983 elections.

Legislative Correspondent and Assistant to the Legislative Director. 1980-1983.
Responsible for constituent correspondence, research and related legislative support on
environmental, energy, and agricultural issues.

U.S. House of Representatives, Office of Congresaman David Satterfield (D-VA).
1980. Staff Aide and assistant to the Chief.of Staff. Handled incoming calls and

constituent requests, drafted correspondence and provided administrative support to the
Executive Assistant.

International Systems, Inc. Atlanta and Washington, D.C. 1979-1980. Marketing
Representative. Marketed federal grant-writing services to prospective clients; prepared
research and tailored data packages for prospective clients; scheduled and participated
in nationwide marketing trips; prepared and provided presentations to local

- governmental entities on the firm's services.

Educational Background:
M.A., Georgetown University, National Security Studies, 1987.
B.A., History, University of North Carolina at Chapel Hill, June 1978.
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¢ Effective writer, analyst, and public speaker.
» Expertise in 2 broad range of national security and foceign policy issues.
¢« Extensive civic involvement at the local, state, and national level.

EXPERIENCE

Office of the Secretary of Defense

Speechwriter/ Director of Research, OSD Writers Group 2002 - Presear

+ Write cemarks for the Secretary of Defense including speeches, opening statements for press bhriefings,
talking points, and sections of Congeessional testimony.

e Reseacch issues of substantial beeadch and depth before they hit the news and often before policy,
intetligence, or operations experrs have the chance to put together briefing papers or fact sheets, track
down information from a variety of sources, analyze it, and distill its essence for use in the Secracary’s
remarks. Faced with extremely short deadlines (sometimes less than 10 minutes), yec consistently
produce work rhat is considered technically authoritative.

o Traveled with the Secretary to Guam, japaa, Okinawa, the Republic of Korea, Kuwait, Singapore, and
Bangtadesh. Dwrafted and edited remarcks en roure.

+ Regularly shepherd Congressional testimony and major policy speeches for the Secretary through more
than 20 rounds of edits, coordinate reviews by the Jotnt Chiefs of Staff, the National Security Council,
intelligence agencies, senior DoD officials, and the Office of Management and Budget, negotiate changes,
de-conflict inconsistent information accoss multiple drafts, and translare complex policy detatls and
budger data into language easily understandable to the lay readee/listener.

s Provide daily in-depth and on-the-spor rescarch and fact-checking on defense issues for speeches by the
Presidenr and Vice Peesident.

» Researched and wrote a comprehensive fact sheet - “Operation Enduring Freedom: One Year
Accomplishments” which appeared on che fronc page of the White House websire,

o Created an integnship program for Caders and Midshipmen from Secvice Academies and local ROTC
umits. Establishked relationships with the universities and recruiced, interviewed, trained, and supecvised
25 imterns.

Global Horizons, [nc. & [AYCOR

Research Analyst and Profect Coordinater 1997 - 2002

e Performed research, analysis, writing, project coordination, and budgeting for arms control and missile
defense crelated contracts for the Department of Defense including studtes on the relationship between
strategic offense and defense, the impact of arms caontrol and non-proliferation agreements on rarget
misgites for missile defense testing, interdisciplinacy trends and technology tssucs affecting the arms
control environment in 2015, and ABM Treary negotiations, missile defense technology, and teeaty
compliance.

o Preparcd comprehensive briefing books on srrategic policy issucs related to China, Russia, and Georgia.

« Researched and anzlyzed proliferation issues for a presentation on “Friendly Countries and Missile
Proliferation: Dealing with Different Perceptions” foc the Rumsfeld Commission on the Ballistic Missile
Threat to the United Staces.

« Researched 2 myriad of topics for Ambassador David J. Smith for articles, briefings, presentations,
Congresiionszl testimong, as well as government and private industry contracts on issues such as
U.S.-Russian relations, China and the WTO, narional aad theater missile defease, European politics and
securicy policy, ballistic missile proliferation in Iran, Noeth Korea, India, Pakistan and China, terrarism,
the histoey of the ABM Treaty, and military sales to Taiwan.

e Wrote Plan of Action and Milestones, consultant tasking letters, and monthly progress/cost reports, as
wel as sections of proposals, briefings, and final reports for several contracts.

Senator Jon Kyl

Legirlative Correspondent/Press Assistant 1997

» Conducted extensive research for briefing papers and speeches during the debate over the ratification of
the Chemical Weapons Coavention.

« Wrote Senator Kyl's weekly newspaper column that was distrtbuted to all Arizonaz newspapers.

s. Responded to constituent letters on defease and foreign policy issues.



- Dote for President

Dafense and Foreign Policy Intern 1996

*» Helped coordinate 200 member Defense Policy Group.

¢ Provided quick response, on-the-spot research and fact-checking for briefing papers.

e Drafred letters, memos, and news summaries.

¢ Coordinared the announcement of “Flag Officers for Dole.”

Nazional Youth Coordinatar 1995 - 1996

¢ Builr a grassroots coalirion of young vorers and volunteers active on campuses and in communities in all

50 states and served as a spokesman for “Young Americans for Dole.”

Congressman Steve Largene

Press Ascistant 1995

* Assisted with the writing and editing of press releases and media advisories, cesponded to constituent
letrers, and set-up and maintained research files.

¢« Coordinated media relations during Congressman Lacgent’s induction into the Pro Football Hzll of Fame.

The Nixon Center and The Richard Nixon Libracy & Birthplace

Research Asristant 1994 . 2002

» - Researched national/theater missile defense demarcation issues and international teactions to the

" American debate over ballisric missile defense for Peter Rodman’s monograph, “Shield Embattled.”

o Researched primary source documenss ar the Narional Archives and developed presentation themes for
the Libeary’s exhibit ac the 2000 Republican-National Convention, an annotated volume of selecred Nixon
speeches, and a specisl exhibit on the 30 Anniversary of the Moon Landing.

»  Agsisted with advance work and media relations ducing confercnces, events, and press bricfings including
dignictaries such as Peesidents Nixon, Ford, and Bush, former Secretary of Srate Henry Kissinger, and
others.

+ Regularly did research for acticles and op-ed pieces.

COMMUNITY AND CIVIC INVOLVEMENT

George W. Bush for President

Campaign Velunteer 2000 & 2004

s Registered voters, tecruited volunteers, served as a Precinct Captain, assisted Bush advance team at
events/rallies, and volunteered at the Republican Nationa) Convention, lacal headqoacters and the
California Mail Center.

Presidentizl Inauvgural Commitree

Voluntesr Coordinator for the Ball at the Ronald Reagan Building 2001

e« Coordinated, trained, and supervised 22 volunteer team captains and over 350 volunteers for the
Inzugural Ball at the Reagan Buildiag.

National Federation of Republican Women Betty Rendel Scholarship Winaer

Awarded for Leadership in Community and Political Actisities 1996

e Community activities included raising two 4-H guide dog puppies for Guide Dogs Eor the Blmd
preserving funding for the Orange County (California) 4-H program by coordinating efforts of county,
state, and federal government officials, secving for five years on the City of Dana Potnt’s Alcohol and
Drug Assessmeat Committee, and coocdinaring summer reading programs at the Orange County Public
Libraty for hundreds of elementary school students.

o Political activities included volunteeriag at the White House Advance Office during the ccips of the
President and the Vice President to the Los Angeles area, secving as Statewide Youth Chairman of the
Bruce Herschensohn for United States Senate campaign (vs. Boxer), interning for the John Seymour for
United States Senate campaign (vs. Feinstein), working as a Page and Delegation Aide at the Republican
National Coavention, and serving as the California High School Coordinator for the Bush/Quayte
Presidential campaign.

EDUCATION

The Gecorge Washington Univergity « Washington, DC.
B.A., Economics, International Affairs, and [ournalism ¢ 1997
University Honors Program Scholar.

©)6)




Education

Oct 2003 ~ Jul 2004 University of Cambridge Cambridge, United Kingdom
s M.Phil in International Relations
¢ Graduated with a disdnction in examinations, invited to retumn for PhD.

Avg 1999 — May 2003 Georgetown University Washington, DC
e B.S in Foreign Service, Cum Laude, 3.67/4.00 GPA
¢ led 80+ membems of the Delta Phi Epsilon Professional Foreign Service Fratemity as President

s Managed 100+ students on 3 aanual work-service trips to Appalachia as service organization president
e Top graduate from Air Force Officer Training (1 of 10)

Work and Leadership Experience

Aug 2008 — Present: Asgistant Natlonal Veterans Director, Obama for America Chicago, IL; Washington, DC
Aspigtant to National Security Spokesperson, Presidential Transition Team

*  Researched sensitive national security issues of media interest; alerted spokesperson to intemational developments

e Promoted to paid staff wichin 6 weeks ahead of campaigners w/ 4 months more experience

e Synched grasstoots supporters with campaign staff in all S0 states — united efforts multplied voter contact

o Led New Mexico veterans outreach; interviewed by 15+ press ontlets—decreased margins 13 pts in GOP counties

e lIncreased Navajo voter pardcipation 25%; personally tasked by state divector to manage paid canvassers

e Coordinated 30+ admirals, generals, distinguished vets for pre-debate events. Developed a novel approach o
match speakess to voter markets. Given task by Richard Danzig, former Secretary of the Navy.

Oct 2007 — Aug 2008: Flight Commander, Natonal Security Agency Fort Meads, MD
¢ Led 75+ personnel gathering intelligence supporting the Afghan aod Yraq Wars and the Nationat Security Agency
e Motivated subordinates to design, produce odginal analysis products — new intel drove 50+ attacks against Taliban
o  Awarded Intelligence Officer of the Year (1 of 5)

Aug 2006 — Oct 2007: Analyst and Section Lead, Joint Interrogation Center Baghdad, Iraq

e  Identfied and nominated highest-threat terrotists and insurgents for prosecution in Iragi courts

o Led analyst team to recover missing US military personnel Pessonally btiefed family on case status. Guided
interrogaton direction and developed new intelligence sources. Freed detained Iraqis & facilitated capture of othets

e Developed a report on foreign fighter infiltration for US Ambassador to Iraq and Irzqi Foreign Ministry
Fused data on 25K+ detainees; directed design of empirical analysis tools — proved correlatons between detention
practices and {nsurgent recruitment trends — results briefed to Gen Petracus and US capture paradigms chaaged

e Selecred by commander as top 10% of peer group

Aug 2005 — Aug 2006: Executive Officer & Warch Officer Osan AB, South Korea
e  Supervised threat waming team during North Korean missile crisis; missile launch immediately TD’d, 3-star general
promptly informed, Kotea-based Amedcan forces and President Bush alerted
»  Assisted commander in unit administraton, and subordinate evaluadon. Chosen ahead of ten other peers.
s [mplemented first-ever analysis of North Korean leadership and potential war-time practices. Briefed to general.
s  Managed multiple unit programs during critical inspecdon — squadron awarded coveted “Excellent” rating

Aug 2004 — Aug 2005: Executive Officer & Student, Intelligence Officer Training  Goodfellow AFB, TX
¢  Top graduate out of a class of 20 and given toughest assignment available
o  Chosen by commander from 150+ students as personal aide, orchestrated squadron project assignments

Skills, Interests, and Other Accomplishments

e Tronman Triachlete; completed 8 marathoas, including Boston 2005 and Great Wall of China 2006
e  Bicycled across the United Stares for Catholic Relief Services in 2003
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Education

Oct 2003 - Jul 2004 University of Cambridge Cambridge, United Kingdom
e M.Phil in International Reladons
¢  Graduated with a distinction in examinatons, invited to return for Ph.D.

Aug 1999 — May 2003 Georgetown University Waskington, DC
»  B.S. in Foreign Service, Cum Laude, 3.67/4.00 GPA
¢  Led 80+ members of the De#ta Phi Epsilon Professional Foreign Service Fraternity as President
*  Managed 100+ students on 3 annual work-service trips to Appalachia as segvice organization president
s  Top graduate from Air Force Officer Training (1 of 10)

Work and Leadership Experience

Aug 2008 — Present: Asaistant Natdonal Veterans Director, Obama for Amerlca Chicago, I1; Washington, DC
Assistant 1o National Security Spokesperson, Presidential Transidon Team

®  Researched sensitive national security issues of media interest; alerted spokesperson to intemational developments
Promoted to paid staff within 6 wecks ahead of campaigners w/ 4 months more experience
Synched grassroots supporters with campaign staff in all 50 scates - united efforts multiplied voter contact
Led New Mexico veterans outreach; interviewed by 15+ press oudets—decreased margins 13 pts in GOP coundes
Increased Navajo voter partcipation 25%; personally tasked by state director to manage paid canvassers
Cootdipated 30+ admirals, generals, distinguished vers for pre-debate events. Developed a novel approach to
match speakers to voter markets. Given task by Richard Danzig, former Secretary of the Navy.

Oct 2007 — Aug 2008: Flight Commander, National Security Agency Fort Meade, MD
o Led 75+ personnel gatheriag intelligence suppordng the Afghan and Iraq Wars 2nd the National Security Agency
e Motivated subordinates to design, produce original analysis products — ncw intel drove 50+ attacks against Talibaa
e  Awarded [ntelligence Officer of the Year (1 of 5)

Aug 2006 — Oct 2007: Analyst and Section Lead, Joint Interrogation Center Baghdad, Irag
* Identified and oominated highest-threat tersorists and insurgents for prosecudon in Iraqi courts

o Led analyst tearn to recover missing US military personnel. Personally bdefed family on case status. Guided
interrogation direction and developed new intelligence sources. Freed demined Iragis & facilitated caprure of others

¢ Developed a report on foreign fighter infiltraton for US Ambassador to Iraq and Iragi Foreign Ministry

s Fused data on 25K+ detainees; directed design of empirical analysis tools — proved correlations between detention
practices and insurgent cecruitment trends — results briefed ta Gen Petraeus and US capeure paradigms changed

e Selected by commander as top 10% of peer group

Aug 2005 — Aug 2006: Executive Officer & Wartch Officer Osan AB, South Korea
o  Supervised threas waming team during North Korean missile crisis; missile launch immediately 1D°d, 3-star geaeral
promptly informed, Korea-based American forces and President Bush alerted
e  Assisted commander in unit administration, and subordinate evaluation. Chosen zhead of ten other peers.
o  Implemented first-ever analysis of North Korean leadership and potental war-dme practices. Briefed to general.
e Managed multiple unit programs during critical inspection - squadron awarded coveted “Excellent” rating

Aug 2004 — Aug 2005: Executive Officer & Student, Intelligence Officet Training  Goodfellow AFB, TX
s  Top graduate out of 2 class of 20 and given toughest assignment available
e  Chosen by commander from 150+ srudents as personal aide, orchestrated squadron project assignments

Skills, Interests, and Other Accomplishments

s  Jronman Tdathlete; completed 8 marathons, including Boston 2005 and Great Wall of China 2006
e  Bicycled across the Uaited States for Catholic Relief Services in 2003
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E(b)(s) : 7

Objective: A position that will utifize fny experienca and abiliies and promote continued growth and
competence.

SUMMARY

Possess years of progressive experience and responsibility in executive support, office management, and
corporate administration. Skilled at working independently with an in-depth knowledge of organizing and
maintaining daily office routines. Recognized as an efficient, motivated, and responsible worker, able to

r(g%dacg.ejieﬁ&e&ﬁaﬂjﬁmli.;ncluding senior level coordination between DoD and business communities.

PROFESSIONAL EXPERIENCE

DEPARTMENT OF THE AIR FORCE, OFFICE OF THE ASSISTANT SECRETARY (ACQUISITION) 2007-TO PRESENT
Special Assistant/Scheduler to the Assistant Secretary of the Air Force (Acquisition)

- Manage Assistant Secretary's extremely busy calendar to accommodate all internal (SecAF office, Service
Acquisition Executives and USD(AT&L) staff) and external meetings (Congressional offices, and high-level
industry personnel); screen telephone calls, visitors, and mail; coordinate travel arrangem_en%s; prepare
Icorresm{_\_dence; assemble meeting information; complete special projects as assigned. [®)©) —‘
(bX(6) i :

LOCKHEED MARTIN CORPORATION, 1550 Crystal Drive, Sta. 300, Arlington, VA 22202 2003 - 2007
Exscutive Administrative Assistant to Senior Vice President, Washington Operations

- Coardinate and schedule meetings with Senior VP and Washington Operations staff, Lockheed Martin
Executive Office, Members of Congress, Pentagon officials, and the presidents and vice presidents of
industry companies. Senior VP's calendar is continuously updated to reflect rapidly changing schedules.

- Provide support to Chairman/CEO while resident in Washington Operations Office

~ Screen large volume of telephone calls, take detailed messages, and refer calls as appropriata. Relay
messages to and from Senior VP to Washington Ops staff, Executive Office, and customers regarding
meetings, status, and information; manage incoming correspondence, responding or tasking as
appropriate.

- Coordinate and arrange travel with Washington Ops staff, Executive Office, and Members of Congress.
Coordinate with -Corporate Air and Legal to ensure Member travel is consistent with company and
government palicies. Research flight avallability to maintain maximum flexibility for Senior VP within the
schedule.

- Responsible for compiling and submitting quarterty Congressional Lobbying Report for Sr Vice President

- Attend quarterly Senior Support Staff meetings at Headquarters and communicate information to
Washington Ops |ead administrative assistants. Maintain log of numerous action items far tracking and
follow-up, [(®)6)

DEPARTMENT OF DEFENSE, OFFICE OF THE UNDER SECRETARY (ACQUISITION, TECHNOLOGY & LOGISTICS)
2001 — 2003 —- Personal & Confidential Ass{stant to the Under Secretary of Defense (AT&L)

- Managed Under Secretary’s extremely busy calendar to accommodate all intemal (SecDef & DepSecDef
offices, Service Secretaries, Service Acquisition Executives and USD(AT&L) staff) and external meetings
(White House, Congressional offices, Cabinet Secretaries, and high-level industry personnel); screened
telephone calls, visitors, and mail; coordinated travel arrangements; prepared correspondencs; assembied

THE AEROSPACE CORPORATION, 2350 E, Et Sagunda Blvd., El Segundo, CA 90248 1990 - 2001
Executive Assistant to the President and Chief Executive Officer (1992 — 2001)

- Provided confidential administrative assistance; coordinated and priontized appointments, meetings,
speaking engagements, travel arrangements, civic and social events, and customer and govemment
liaison activities, Screened large volume of calls, took detailed messages and referred calls as appropriate.
(nterfaced with Board of Trustees, Corporate Officers, government and industry executives, exercising a
high degree of independent discretion, judgment, diplomacy and tact Managed incoming correspondence,
incfuding preparation and distribution of replies, responded for the Président when appropriate, tasked
correspondence as appropriate for action by staff. @._(GJ
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Secretary to Vice President, General Counsel and Corporate Secretary (1980 - 1992)

Provided a broad combination of administrative and secretarial assistance. Assisted with administrative
and logistical duties relative to the corporation’s Board of Trustees meetings, including coordination of off-
site meetings, preparation of meeting materials and committee reports; coordination of trustee expense
reports and quarterly payments; processing of new trustee paperwork. Interfaced directly with Trustees
and Corporate Officers in support of the Board of Trustees meetings and committee meetings.

COHEN BROWN MANAGEMENT GROUP, INC., 9200 Sunset Bivd., Ste. 609, Los Angeles, CA 90069
1989 — 1990 —~ Executive Assistant to the Chief Executive Officer

Provided confidential administrative assistance and support to CEO of management consulting firm for the

- financial services industry. Screened large volume of telephone calls, took detailed messages, relayed

information to CEO, and referred as appropriate; heavy dictation and transcription utilizing shorthand,
recorder and direct input into computer; coordinated extensive travel arrangements (domestic and
international) and seminar logistics; coordinated speaking engagements, teaching seminars, and social
events; prepared proposals, contracts, program teaching materials, curriculum and correspondence.

ISC DEFENSE & SPACE GROUP, 1299 Ocean Avenue, Ste. 200, Santa Monica, CA 90069
1986 — 1989 — Executive Assistant to the Chairman of the Board

Provided confidential administrative assistance to Chairman/CEQO of international defense and aerospace
holding company. Managed incoming correspondence, including preparation and distribution of replies,
responded for CEO when appropriate, tasked correspondence to staff as appropriate; managed CEO'’s
personal checking account, payment of personal bills and maintenance of personal residence; acted as
Office Manager coordinating office services, supplies, phone service, and secretarial support. Coordinated
Board meeting logistics and materials, prepared Board minutes; coordinated extensive international and
domestic travel, prepared expense reports; coordinated calendar appointments and social events; prepared
meeting minutes, business plans and monthly reports; interfaced with Board of Directors, Corporate
Officers, including presidents and vice president's of five subsidiary companies; visiting congressmen and
government officials; industry executives.

EDUCATION

- Meeting Planners Certificate Extension Program, UCLB, 1989
- Graphic Design/Visual Communications Extension Program, UCLA, 1984-1985
- Santa Barbara City College, 1971-1872

SKILLS
- Typing ~ 80/90 WPM, Shorthand — 70/80 WPM

Proficient with PCs and MAC Computers
Proficient with Microsoft Office: Outlook, Word, PowerPoint, Excel, Adobe Acrobat

PROFESSIONAL MEMBERSHIPS

International Association of Administrative Professionals (IAAP)
Top Side Aviation Club

AWARDS

Secretary of Defense Exceptional Public Service Award (2003)
AFA’s SAF/AQ Hero Award (2008)



“ S. ADAIR HENDRI

WORK EXPERIENCE

UNITED STATES DEPARTMENT OF THE ARMY The Pentagon, Washington, DC
Personal and Confidential Assistant to the Deputy Assistant Secretary of the Army,

Strategy and Performance Planning (Acquisition, Logistics and Technology)  October 2006-Present
* Coordinate Schedule for the office of the Deputy Assistant Secretary

Overall responisibility for meeting agendas and documentations

Provide assistance and subject matter for the Department website and newsletter

Provide input and support for the Deputy Assistant Secretary and Consultants on various projects

Act as liaison with other departments and outside contractors

Entrusted with the handling of sensitive and confidential information

OFFICE OF THE MASON COUNTY DISTRICT ATTORNEY Maysville, Kentucky
Legal Assistant January 2004
=  Aided District Attorney in trial proceedings

"  Processed legal documents and ensured accurate paperwork

= Coordinated the filing of briefs, exhibits, and other legal documents

=  Served in temporary position at the Law Offices of Fox, Wood, Wood, & Estill

CAMP ALLEGHANY FOR GIRLS Lewisburg, West Virginia
Assistant Head of Sentior Camp Summer 2006
= Managed all campers, counselors, and the running of camp life

Unit Head Summer 2004

* Directed al! ten year-old campers and their counselors

= Served as liaison between campers, counselors, and heads of the camp

* Instructed daily classes and led activities '

Unit Head Summer 2002
* Managed all seven and eight year-old campers and their respective counselom

= Instructed daily classes and coordinated evening activities

Junior Counselor Summer 2001
= Responsible for four campers during two three-week sessions and instructing daily classes

= [nvited to join staff after participating as a camper from 1993-2000

EDUCATION
THE UNIVERSITY OF THE SOUTH Sewanee, Tennessee
B.A. in History and Art History; Concentration in European Degree received May 2006

*  Accepted into Order of the Gownsmen, an academic honor society and governmental body ‘

=  Member of Pink Ribbon, an elective honor society composed of upperclasswomen and female community
members

=  Varsity Field Hockey Team, 2002-2005

INTERCOLLEGE Nicosia, Cyprus
Study Abroad Summer 2005
= Completed academic regime focused on history, politics and art

* Studied current and historical dynamics between Greek Cypriots and Turk Cypriots



ANTOINETTE MORIN HENNIGAN
Summary Resume

EXPERIENCE:

2002-Present Person and Confidential Assistant COF
U.S. Court of Appeals fo e ed Forces,

th
Washington, DC, 202—761—1461‘(GS—1§Z§

1999-2002 Judicial Administrative Assgistant to Federal_
. U.S. District Court for the District
of Columbia, Washington, DC, 202-354-3440 @3-11

1994-1999 i istant to the General Counsel

- Department of the Army, Pentagon,
Washington, DC K%?—lgfl

1990-1994 Secretary/Stenographer to the Executive Assistant and
Special Assistant to,the Inspector General
Dﬁfirtment of Defense,
)

Arlington, Virginia| (GS-09

1987-1930 Legal Secretary/Stenographer to the
Counsel (Miif;ary and Civil Affairs
8)

(Gs-0 Pentagon
July 1987 Returned from 6-year overseag assignment in Germany
1985-1987 Secretary/Stenographer to the Assistan i

Commander -Maneuver/Communit Commander

Mainz, Germany

1984-1985 Secretary to the Chief Schoo] Admi istrator_
ﬁ?rankfurt, W. Germany (GS—OG)!
1982-1983 Secretary/Stenographer to the Executive Officer

Comma Section,
Mainz, Germany| (GS-06)



1583-1984

1375-1982

1976-1979

1570~1976

1969-1970

09/65-12/69

1968-1969

1966-1968

1962-1966

AWARDS :

/Stencgrapher to the
Command Section

(B)(. Stuttgart Military Community, Stuttgart, W.
Germany ((GS-07)

Secreta he Chief, Department of
Surgery McDonald Army Community

Hospital, Fort Eustis, Virginia[Z?S—OG

Secretary/Stenographer to the Chief, Logistics
Division [ "} McDonald Army Community
Hospital, Fort Eustis, Virginia]?GS—O

Stationed at Fort Bragg, NC, and since there was a
freeze on government jobs, devoted my time to
parenting and community service.

tencgrapher .to the Deputy General
Counsel |, Federal Maritime
Commission, Washington, DC[Zésﬁgéy
Secretary/Stenographer[}bs—Ez(to Chairman of the
Federal Maritime Commission

Secretary/Stenographer to senior partner in a legal
firm for the Liberty Natiomnal Bank, Savannah, Geoxrgia

Secretary/Stenographer, Deputy General Counsel,
Federal Maritime Commission, Washington, DCZ!GS—O7)

Secreta
Counsel
Commisgion, Washington, DC

he Chief, Office of Hearing
|, Federal Maritime
(GS-04 to GS-06) |

Received Exceptional Performance Awards in all
positions.

EDUCATION:

Saint Leo College, Saint Leo, Florida (Fort Eustis,
VA, Extension), Associate in Human Resources
Adminigtration, 1980)

Husson College, Bangor, ME, Associate, Secretarial
Science, 1562



QINETTE MORIN

EXPERIENCE:

07/02 to Present - Confidential Assistant to
?. f ocurt of Appeals for the Armed Forces, Washington, DC, 202-761- 1461
GS

In this position: I provide support and advice directly to the
judge on critical and time-sensitive nonlegal issues; act as an
intermediary between the judge and representatives of the judicial,
legislative, and executive branches; assigst the judge in the preparation
of speeches; act as a point of contact as necessary between the judge
and other judges of the Court, officers of the court, and other court
personnel on nonlegal issues. Vote all votes in CADS database and print
regular reports for the judge and senior commissioner on a variety of
pending matters relating to case or issue tracking.

Assist the Senior Commissioner in relaying the judge’s requests to
gsenior Court gstaff members; assist in ensuring that chambers procedures
are in conjunction with administrative procedures of the court; assist
in the preparation of legal opinions, memoranda, and correspondence
gsubmitted to the judge for distribution, including proofreading
quotations, citations, and matters of grammar and style in accordance
with established procedures and guidelines; assist in developing and
maintaining procedures necessary to account accurately for and monitor
work pending within the judge’s chambers; assist in preparing
correspondence for the judge’s signature, and in establishing a tickler
file to ensure that all matters are handled in a timely manner; assists
in assembling reports, legislation, statistics, and other materials as
required to keep the chambers abreast of current developments; assist in
periodically reviewing and modifying chambers procedures to meet
changing circumstances or as otherwise indicated.

Responsible for the maintenance of the judge’s legal and personal
library, all office files, and the flow of work into and out of the
judge’s chambers; the proper preparation, maintenance, and control of
all classified materials that are in chambers, distribution of mail
within chambers, disposing of all nonlegal matters not requiring the
judge’s personal attention by drafting an appropriate response.

Responsible for ensuring corresgpondence is prepared and dictation
is transcribed in a timely manner (both from tapes and Gregg Shorthand
method) ; assist in monitoring the workload among the administrative
staff.

Maintain and have full responsibility for the appointments calendar
for the judge. Schedule conferences, meetings, and appointments.
Coordinate- and make all protocol and other arrangements relating to the

1



judge’s travel plans and itinerary, speech commitments, social
obligations, and other high-priority demands.

1999-07/02 - Judicial Administrative Assistant to federal\®®
{0)6) "N\ U.S. District Court for thae District of Columbia, 202-354-3440

In this position, I was the judicial administrative agsistant to
the judge and worked in her chambers with two law clerks. I managed all
the daily administrative tasks to include: making sure the judge was
prepared for trials or court actions by preparing the necessary
paperwork for trials or any couxt actions. After a trial, prepared the
judge’s jury instructions which required intense and expeditious
preparation.

Maintained and had full responsibility for the judge’s calendar.
Worked closely with the court clerk on calendar matters to ensure there
were no conflicts. Scheduled conferences, meetings, and appointments.

Made all travel arrangements, to include airline and hotel
reservations and prepared travel vouchers at the conclusion of all
travel.

Voted the judge’s votes in a CADs system recently ingtalled in the
court.

1994-1999 - Executive Assistant to the Gemeral Counsell’

(B®" " Department of the Army, Pentagon, Washington, DC| (GS- lf:l

Asgisted and prepared numerous correspondence to the White House
and to Members of Congress.

Provided administrative and clerical support to the SES deputies
and OGC staff.

Handled Executive Officer actions in his absence.

Extengive skills in office management, communications, and public
relations.

Expertly managed daily operations and adept in diplomatically
dealing with people and promoting good public relations.

Coordinated weekly Significant Activities memorandum for the
Secretary of the Army, which ultimately went to the Secretary of Defense
and the White House.

Maintained leave and absence calendar in Calendar Creator Plus for
the Office of the General Counsel.

Completed special assignments and drafted correspondence using
knowledge of programs and GC’'s views and references to respond to
inquiries and requests for information.

Worked independently and followed through with requirements with
minimal guidance.

Adjusted to emergency situations and changing priorities by using a
high degree of judgment and initiative in interpreting and adapting
guidelines.

Identified and resolved various problems and situations that
affected the orderly and efficient flow of work in transactions w1th
parties outside the organization.



Exercised considerable judgment in applying guidelines and used
precedence to resolve new, unexpected problems - frequently in time-
critical, sengitive situations.

' Coordinated the schedule of the General Counsel, 1n conjunction
with the Secretary of the Army, the Assistant Secretaries of the Army,
and the Principal Deputy General Counsel and Deputies General Counsel.

Organized and coordinated office functions.

Provided technical expertise and advice concerning procedures and
format for the processaing of all actions.

Controlled signature items with an internal log.

Reviewed correspondence and reports prepared by technical staff and
profeasionals.

Arranged transportation, lodging, meals, rental vehicles,
itineraries, agenda, and other matters essential to the success of the
General Counsel’s TDY trips.

Gathered necessary information and prepared travel vouchers upon
completion of travel.

Established procedurea to assure safeguarding of classified
information.

Organized a luncheon for a Norwegian delegation of high-ranking
individuals.

Scheduled a Pentagon tour, a luncheon, and a meeting for a 15-
member congressional Philippine delegation with no advance notice.

Prepared coxrespondence and reports using knowledge of office
automation equipment capabilities and software features, currently
Windows 97.

Edited and reformatted drafts of lengthy reports using word
processing software features.

Took notes during telephone conversations and other dialogues as
requested by the General Counsel. In one instance, the GC called me at
home on a Sunday afternoon and dictated speech notes he was about to
present while he was out of town. On other instances, he would dictate
notes or changes to speeches he was about to present from TDY locations.

Prepared from 150-200 invitations for the annual OGC Open House.

Kept up to date on computer technology; specifically in Microsoft
Office '97, Calendar Creator Plus, Microsoft 6.0 for Windows, Microsoft
BExchange, and the Internet.

Attended Beginner and Intermediate PowerPoint Class in March 1998.

02/90-1994 - Secretary/Stenographer to the Eﬁggntiya_hﬂﬂiﬂhanh _anc
Special Assistant to the Inspector General 2
()6 Department ocf Defense, Arlington, Virg1nia§(GS 091&

Provided secretarial and administrative support to the Executive
Assigtant and Special Assistant to the Inspector General. Assisted in
developing, coordinating, and implementing the master work schedule.

Maintained supervisor’s calendars and coordinated dates of meetings
and conferences, in addition to other personal commitments pertaining to
supervisors’ official role.

Maintained the IG conference room calendar ensuring there were no
conflictsg.



Conferred with superiorsg frequently and kept abreast of new
aggignments and projects that required scheduled or rescheduling
consideration and, as directed, took necesgsary action.

Served as intermediary between the Executive Assistant and Special
Aggiatant for those who made demands on their time, te include Assistant
Inspectors General and subordinate-level staff members. Screened calls
and visitors, personally providing information or assistance based on
understanding of current IG policies, project status, security
requirements, and the personal wishes of the Executive Officer and
Special Assistant to the IG. Kept informed of the status and order of
priority of projects in those areas for which the Executive Assistant
and Special Assistant were responsible, handling inquiries regarding
such projects in a knowledgeable and efficient manner.

Screened correspondence, ensuring that only those matters requiring
their personal attention were referred. Devised and maintained control
records for items coming in for IG's signature and for matters in
coordination with other offices and follow-up to expedite action or
agcertain status. :

In the absence of the IG and Deputy IG secretaries, served as
alternate secretary providing clerical and administrative support to the
IG starff.

Dealt with Congress, senior Federal, judicial, and industry
officials, dignitaries, and the press.

Composed routine correspondence for the 1IG staff.

Took and transcribed dictation using knowledge of Gregg Shorthand
or transcribed taped dictation in the form of correspondence, memoranda
for record, and narrative reports on sensitive and administratively
confidential matters.

Made travel arrangements for the Executive Assistant and Special
Aggistant to include planning for domestic and overseas travel. Assisted
in the develcpment and refinement of itineraries, prepared travel orders,
gecured reservations and tickets, ascertained that passports and visas
were in order, assisted in the development of necessary trip reports, and
generally assisted in related administrative support work.

Maintained an effective office filing system.

Established and maintained a directory of all superioxrs contacts,

thelr current business addresses and phone numbers.

11/87-02/90 - Legal Secretary/Stenographer to the Deputy General Counsel
(Military and Civil Affairs) J®© ]@s-os)

I was a legal secretary to the Deputy General Counsel (Military and
Civil Affairs) (a Senior Executive Service (SES) equivalent to a two-
star general) .

Provided adminigtrative support to include answering phones and
either referring the call to the proper attorney and other offices as
necessary, or handling those that I could, routine correspondence and
case referrals.

Maintained supervisor'’s calendar and reminded him of scheduled
events. Ensured accurate scheduling without conflicts and kept calendar
current. Ensured timing and follow-up on appointments and commitments.

4



Prepared travel orders and travel vouchers. Made travel
arrangements, to include reservations and tickets.

Proofread all drafts submitted to supervisor for signature by the
General Counsel; reviewed for proper format, typographical errors and
miggpellings, and compliance with regulations.

Took dictation (Gregg Shorthand) in the form of ocffice memorandums,
notes, correspondence, and telephone calls.

Dealt with officials of the Department of the Army, Department of
Defense, the Congress, private industry, state and local governments.

Since Mr. Peck was the ethics counselor for the Department of the
Army, as his secretary, I monitored the submission of SF 278s (Financial
Disclosure Statements) and also maintained and coordinated DD Forms 1555
(Confidential Statement of Affiliations and Financial Interest). This
involved setting up a computer listing of all persons required to file
and monitored suspensge dates. Also ascertained the completeness of the
forms and returned those that required additicnal information. Mr. Peck
was also the author of The Ethics Counselor newaletter which I typed,
coordinated the printing of, maintained a mailing list for, and made
distribution of such.

09/87-11/87 - Secretary/Stenographer and personal assistant to the
Assistant Director for Maintenance Management in the Office of the
Deputy Chief of Staff for Logistics (Supply & Maintenance), a S8enior
Execu;%g; Service (SES) equivalent to a one-star general officer
@s-oﬂ.

I wag in this position for only two months and then accepted a GS-8
position that I had applied for prior tec taking this position.

- Received phone calls and visitors to the office.

- Received and handled correspondence directed to our office.

- Maintained suspense record and followed up to ensure actions were
completed. Maintained other suspense logs such as Early Birds, notes
from the Deputy Chief of Staff for Logistics (DCSLOG), high interest
cages, QOfficer Efficiency Reports (OERs), CPAs, etc.

- Maintained superior’s calendar of appointments, meetings,
conferences, etc.

- Made travel arrangement to include preparing travel orders and
travel wvouchers.

- Reviewed all correspondence submitted for superior’s sgsignature.

- Performed a variety of administrative duties in connection with the
office.

- Assasisted the secretary to the Direct, Supply & Maintenance {a two-
star general officer).

Returned from 6-year overseas asasignment in Germany - July 1987

Commander-Maneuver/Community Commander (One-star general officer)}| (GS-7

———

02/85-07/87 - Secretary/Stenographer to the Assistant Division ﬁ]
)



I was secretary to the Assistant Division Commander-
Maneuver/Community Commander ({(General Officer) in the Mainz Military
Community Command Secticn. This was a very fast-paced, high-pressure
office.

- Provided administrative services to the Commander. Received all
visitors and telephone calls to the Commander. Referred important
matters or important visitors to the Commander or his Deputy Commander;
took messages for their attention or made later appointments for
visitors. Determined matters which could be handled by subordinate
divisions and referred them as appropriate. When high-ranking officials
and dignitaries visited or had appeointments, assisted them in placing
calls and performed other duties as requested by them.

- Maintained the Commander's calendar in coordination with the aide-
de-camp to include tactical, community, and personal commitments and
scheduled appecintments, conferences, and meetings.

- Ascertained that the Commander was fully briefed on matters to be
considered before the scheduled meeting and applied own initiative when
researching files and records to provide all background information
needed for the conference. When necessary, attended meetings and
prepared reports of proceedings.

- Received incoming correspondence, reports, directives,
instructions, etc. Screened out those I could personally handle and
toock necesgsary action or referred others accordingly. Initiated routine
correspondence. Drafted replies to general 1nqu1r1es endorsements, and
Star Notes for the Commander's signature.

- Searched for, assembled, and summarized information as required
from fileg and documents as requested by the Commander or in
anticipation of the Commander's needs. Maintained suspense control
records on the status and suspense of correspondence for the Commander
and followed up.

- Reviewed documents prepared for signature of, or requiring
coordination by the Commander for conformance with regulations, grammar,
format, and special policies. Called deviations to the attention of the
originator and returned communications for correction as necessary.

- Assgisted staff members in the procedural aspects of expediting the
work, including assigning work to clerical help to take care of
fluctuating work load, explaining report requirements and informing and
instructing clerical personnel concerning procedures for preparation of
correspondence.

- Made necegsgary arrangements for travel, arranged schedules of
visits, notified organizations and officials to be visited, made
regervations, kept in touch with aide-de-camp en route, reguested travel
orders and submitted travel vouchers and reports following trips.

- Worked closely with the aide-de-camp with all coordination in the
office and while "in the field."

- Took and transcribed dictation, which included a variety of
material, to include sensitive NATO debriefing after Warsaw Pact
Exercise in East Germany (40 typewritten pages). This note taking
involved very technical military language (specifically mechanized
infantry jargon). Was also exposed to specialized terminology common to
- the operations and the administration of a military community in' an
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overseas environment. Was responsible for transcribing and typing
dictation into letters, endorsements, messages, instructions, narrative
or statistical reports and other records. Material was typed in final
form with responsibility for sentence structure, grammar, and spelling.

- Wrote resumes of conferences and furnished copies to action
officers. Followed up on projects resulting from conferences or
meetings that had the particular interest of the Commander to ensure
that achedules/deadlines were met.

- As a confidential assistant [BIE ] | established
and maintained classified and private files of correspondence and
documents concerning classified subjects, pending investigations,
subordinate personnel, effectiveness reports, and similar subjects.
Safeguarded classified material. Was Telephone Control Officer for
about a year before the function was moved to another office.

NOTE: This position was a GS-6 position when I initially went into it.
However, since the job was reclassified to a GS-7 a few months later, I
am treating it as one job for the purpose cf this application.

* Although Brigadier General Glymn C. Mallory, Jr. was the general who
initially hired me, he was followed by Brigadier General Craig H.
Boice and Brigadier General Timothy J. Grogan.

®e) --
10/84-02/85 - Secretary to the Chigf School AdministratOI(l) [
©O ) \ Frankfurt, W. Genna.ny&;s-OG)

This position was that of secretary to the Chief School
Administrator in the Chief School Administrator's Office, which
congisted of four persons: Chief School administrator, Business Manager,
Computer Specialist, and Exceptional Children Coordinator. Because of
the nature of their jobs, these persons were always out of the office
vigiting the 21 schools in the Frankfurt, Germany, area, leaving me to
handle the office in their absence entirely alone.

- Receilved telephone .calls and visitors, giving them pertinent
information.

~ Malintained a suspense log and telephone log.

- Kept supervisgor's calendar and scheduled appointments and
conferencesa, made sure that supervisor was fully briefed on matters
before scheduled meetings.

- Received requests for statistical infcrmation concerning
supervisor's programs. Advised when the material could be furnished and
prepared it personally or followed up to see that it was prepared by the
supervisor's staff within the specified time.

- Made arrangements for conferences, including space, time, people,
etc.; attended the meetings and prepared report of the proceedings.

- Received incoming correspondence, reports, instructions, etc.
Screened out those items that could be handled personally, forwarding
the rest to the supervisor or the subordinates, together with necessary
background material.

- Drafted replies to general inquiries not pertaining to a
gpecialized program.



- Maintained control records on status and suspense of
correspondence; read outgoing correspondence for factual correctness and
adequacy of treatment, calling deviations to the attention of the
originator.

- Assisted supervisor’s subordinates (principals of the 21 achools
which comprised the Frankfurt administrative area) in the procedural
aspecta of expediting the work, including such matters as shifting
clexrical help to cope with corregpondence of a nontechnical nature.

- Made all necessary arrangements for travel, arranging schedule of
visits, making reservations, keeping in touch with the supervisor en
route, submitting travel vouchers and reports.

- Typed a variety of material from rough draft including material
presenting problems of spacing, paragraphing, columnar arrangements,
etc. Composed and typed routine correspondence from brief verbal or
written notes.

03/83 - 09/84 - Secretary/Stenng} * tn_the Commandar .. 6th Area
Support Group, Command Sectionl | Stuttgart

Military Community, Stuttgart, W. Germany\£9s~ﬂllx

This position was that of secretary/stenographer for the Commander,
6th Area Support Group, who was also Deputy Commander of a very complex
Greater Stuttgart Military Community {(GSMC) which contained six sub-
communities.

- Was gecretary to the Commander (Major General) that pertained to
his role as Commander, GSMC. Maintained his calendar and arranged for
meetings and appointments while he was at GSMC. Dealt with higher
headquarters, VII Corps staff, in coordinating time management and
telephone conversations. Dealt with the Secretary to the General Staff,
Chief of Staff, Deputy Chief of Staff, and sometimes the Commanding
General's staff in coordinating meetings and briefings.

- Routinely scheduled appointments, conferences, and TDYs for the
Deputy Commander. Was the key link in the flow of information between
the Command Section and staff elements throughout the command.

- Handled telephone callers and office vigitors daily. In some
cases, had to quickly discern whether the visitor or caller shoulad
receive the immediate attention of the Deputy Commander, referred to the
Executive Officer, or someone else on staff, or handle it personally.

On some occasiona I had to calm irate visitors and accurately assessed
potential problems as they came to the Command Section via telephone or
in person.

- Prepared monthly reports such as the Manpower Feeder Report.

- Maintained Time & Attendance cards for the Command Section and was
also responsible for those from the Equal Employment Office, the
Adjutant's Division, and the Organizational Effectiveness Office (total
of 14).

- Provided advice and/or gave assistance. Entertained questions on
all aspects of policy and procedures.

- Assured that staff directorate secretaries were apprised of correct
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correspondence preparation and timely submission requirements. Prepared
and conducted a correspondence guidance session for other secretaries
and clerical personnel from other staff offices (50 in attendance). It
was well received and everyone asked that it be repeated in six months.

- Furnished supervisory guidance for the Executive Officer's
secretary, GS-6, and a clerk-typist, GS-4, in our immediate office.
Trained and assisted them with routine command functions and served as a
source of information as questions arose.

- Researched and assembled necessary background data on a variety of
projects providing the best available information upon which the Deputy
Commander was able to make knowledgeable decisions.

- Reviewed pending projects and maintained suspenses to update the
Deputy Commander.

- Handled classified documents and personal-in-nature documents as

[(b)(élev paggsed through the Command Section, ()€ |

- Made arrangements for weekly command and staff meetings, as well as
the monthly GSMC Commander's conferences. Coordinated conference agenda
and assured proper distribution prior to conferences. Ensured that
award and slide presentation data were compiled and correct. Reserved
and arranged the meeting rooms. Arranged for a photographer to be
present at the award presentations.

- Reviewed incoming and outgoing correspondence. Very knowledgeable
of the organization and its operations and established priorities which
resulted in a greatly improved quality of correspondence properly routed
and reviewed for completeness and correctness.

~ Prepared routine command correspondence. Composed and typed
endorsements and short replies to requests. Did research and produced
pertinent documents as background information when available for the
Deputy Commander's information before sending correspondence in to him.

- Prepared the Master Community Calendar on a monthly basis which
involved receiving input from all six sub-communities that comprised
GSMC and compiled all the information into one packet. This calendar
had wide distribution.

- Took shorthand notes at the weekly Command & Staff meetings and the
monthly Commander's Conferences and transcribed the minutes of those
meetings into final formal format.

- Transcribed telephone conversationa that required action.

- Maintained personal files and suspense files for the Deputy
Commander.

- 1 was a member of the interviewing panel which evaluated and rated
the candidates for the pogition of GSMC EEO office Equal Employment
Opportunity Asaistant. Candidates were rated and ranked according to
criteria established by the interviewing panel.

NOTE: The above position was handled without the benefit of computers.
Regqular electric IBM typewriters were in use during this period.

* LWOP status from September 7, 1984 to October 29, 1984. My
husband's company was relocated to Wiesbaden, Germany, during this
time.



03/82-03/83 - Secretary/Stenograpnher to the Executive Offlcer, Command
Section, 6th Area Support Groupfww) ~__;1@39.-6)

This position was that of a secretary/stenographer for an
executive officer in a command section of the éth Area Support Group and
Greater Stuttgart Military Community (of which there were six sub-
communities). It was a fast-paced, high-pressure job.

- Dealt with higher headquarters, VII Corps staff, on a regular basis
to coordinate meetings and telephone conversations.

- Managed the Executive Officer's time by maintaining his calendar
and scheduling his appointmentsa, briefings, meetings, and TDY trips, and
engured that he was fully aware of the calendar.

- Screened telephone calls and referred the caller to the appropriate
staff section. Disseminated information on a need-to-know basis.
Answered routine requests as they occurred; referred sensitive requests
or ones with director interest to the Executive Officer.

- Prepared written answerg to routine written or verbal reguests.

- Prepared reports and projects. Provided information or obtained
and relayed information in the absence of the Executive Officer.

- Obtained information and prepared all TDY and leave documenta for
the XO.

- Bstablished a suspense system for all suspenses directed by the
Executive Officer and followed up on those suspenses.

- Recorded and filed documents coming to the Command Section with a
suspense.

- Maintained conference room calendar.

- Instituted a log system in order to have better control of the many
documents coming to the Command Section, thereby enabling anyone to
ascertain the status of a document; i.e. whether a document had been
signed and when, or if a document had to be returned for corrections.

- Reviewed incoming documents and determined priority of action and
if it needed to be reviewed by supervisor or forwarded to a staff
section for action.

- Reviewed outgoing correspondence, ensuring it complied with
regulations and met suspenses.

- Took and transcribed dictation of meetings, correspondence, and
telephone conversations. Transcribed telephone conversations that
required action by the Executive Officer and ensured suspenses were met.

- Prepared endorsements to letters of appreciation and short replies
to letters requesting information of non-technical material.

- Maintained functional files system IAW with AR 340-15.

-~  Work that contained any errors was returned for correction or
retyped in the Command Section if time was of the essence.

~ Trained a GS-2 clerk-typist who was hired during this period.

- Conducted a correspondence class for other secretaries in the area.

- Supplied guidance to their many questions that came to our office
with regards to correspondence and other information.

~ Transcribed in final format the minutes of the weekly Command and
Staff meetings, and the minutes of the monthly Commander's conferences
in the absence of the Deputy Commander's secretary.
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- Voluntarily contributed many long hours on own time with no benefit
of overtime pay or compensation.

8/79-01/82 - Secretary/Stenographer to the Chief, Department of Surgery
U%?ﬁ : : M,JIMcDonald Army Community Hospital, Fort Eustis,
Virginia( (GS-06)

This position was that of secretary to the Chief, Department of
Surgery (a Colonel, 0-6), and alsco acted as secretary to the Chief of
Professional Services (also an 0-6). As secretary to the Chief of
Surgery, I was also the Tumor Registry Secretary for the hospital and,
in that capacity, established and maintained the Tumor Registry and
tumor files for the hospital. As Tumor Registrar for the hospital,
attended out-of-town seminars and meetings in order to stay up to date
on oncology matters.

- Established local records, which included a master file, patient
abstracts, and a follow-up file. Developed instructions, forms, and
letters to facilitate acquisition of data.

- Ensured that patients requiring follow-up were given appointmenta
in appropriate clinics for medical evaluation,

- Periodically reviewed and recorded the state of disease, ongoing
diagnostic procedures, and additional treatments on all tumor patients
diagnosed and treated at the medical facility.

- AB the secretary to the Chief of Surgery, screened a multitude of
telephonic inquiries from both patients and staff. Answered gquestions
based on my own knowledge. Made appropriate referrals to other staff
and medical officers and briefed supervisor on matters that needed his
immediate attention.

- Managed supervisor's calendar and appointment schedule. The Chief
of Surgery's schedule was vexry hectic and complex. Minor and major
surgical procedures, along with routine outpatient appointments, also
had to be scheduled each week. In many cases, emergencies arose when it
was necessary to cancel or reschedule a full day's appointments at the
last minute.

- Acted as recorder for the monthly Tumor & Tissue Board, Surgical
Staff meeting, and quarterly Ambulatory Patient Care/ Emergency Medical
Services meeting.

- As recorder for the Tisgue, Infection, and Transfusion Committee,
major portions of time were exhausted each month preparing for this
meeting. (In only one year, almost completely mastered the most
difficult and technical field of medical dictation when most of my past
experience was legal dictation.)

- Medical records on each cancer patient treated such month had to be
pulled, investigated, and brought up to date prior to each meeting.
During the meeting, developed a record of the proceedings from
transcribed shorthand notes. That was further brocken down into
individual cases and entered into the medical records of each patient.

- Completed medical records and correspondence concerning the Tumor
Registry. Prepared reports and correspondence with little supervision.
Provided counseling guidance to patients even after the patient received

" the formal portion of their medical treatment. Ensured that they each
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received, and reminded them of, follow-up appointments made at this
hospital or other medical centers. Reviewed each of the patient’s
medical records for completeness and ensured that the patient did not
miss his/her appointment.

- Prepared the "Numerical Report of the Tissue Committee" required
for the meeting.

Since this position also supported the Chief, Professional
Services, I took and transcribed dictation for a variety of material.
Approximately eight committees and meetings had to be coordinated and
scheduled each month (to include those mentioned above). In that
capacity, acted as recorder for the monthly professional staff
conferences and Quality Assurance Committee meetings.

- Took the responsibility to reorganize and maintain a2 leave control
system for all the military physicians in the hospital.

LWOP gtatug January 25, 1982, to March 1, 1982. Departed Fort Eustils,

Virginia4m$)

———

77-08/79 - Secretary/Stenographer to the Chief, Logistica Division
“WJE,McDonald Army Community Hospital, Fort Bustis,

:mﬁ»
Virginialigs-os

1 was a secretary/stenographer and personal assistant to the Chief,
Logistics Division.

- Performed a variety of clerical and administrative duties that
included receiving and screening visitors and telephone callers {(many of
which were from higher headquarters, other installations, and civilian
agencies) and made decisions as to appropriate action to be followed.

- Maintained supervisor's calendar and scheduled appointments without
initial clearance. Scheduled conferences and meetings, making necessary
arrangements for space, time, personnel, etc. Before appointments or
meetings, extracted and compiled required material for supervisor's and
participants' use.

- Established, maintained, controlled, and disposed of files,
records, and references in accordance with TAFFS.

- Maintained chronological reading file of correspondence relating to
hospital and MEDDAC policies and procedures for supervisor's ready
reference.

- Received and reviewed all incoming mail, determining which could be
handled perscnally and forwarded remainder to appropriate staff.

- Maintained a record of incoming and outgoing correspondence and
action documents and followed up to ensure adherence to suspense dates.

- Placed and monitored two-way (or more) telephone conversations for
the purpose of verbatim recording of matters discussed.

- Obtained and compiled information on MEDDAC activities regquested by
supervisor for use in preparing correspondence, reports, conference
agendas, telephone conversations, etc. concerning mobilization
expansion, supply, funding, equipment, personnel, facility requirements,
interservice and cross-service agreements, command authority,
‘operational controls, etc.
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-~ Attended conferences and meetings with the hospital staff as
directed by the supervisor.

- Took shorthand notes and transcribed the highlights of conference/
meetings in order to have a permanent record of discussions,
recommendationsa, and deciasions reached.

- Acted as focal point for all MEDDAC construction/repair work
orders.

- Received requests for work with appropriate justification, secured
approval of division chief, assigned work order number, logged in work
order register, typed request on appropriate form, and forwarded to
Directorate of Facilities Engineering (DFAE). Maintained register in
current atatus by posting DFAE actions from monthly computer printout
received from DFAE.

- Conducted coordination with branches on correspondence, to include
proper formatting, grammar, spelling, and current correspondence
procedures to be followed.

- Reviewed all correspondence submitted for division chief’s
gignature to assure proper format, spelling, and grammar and returned
for correction as necessary.

- Maintained civilian employees' personnel file to include any papers
necessary to effect proper personnel control such as job descriptions,
employee record cards, performance ratings, awards, letters of
appreciation, reprimands, job details, etc.

- Maintained time and attendance cards for 50% of the division
personnel.

- Maintained documents, reports, and schedules concerning hospital
janitorial contract, compiled statistical information pertinent to
contractual specifications.

- Coorxrdinated with the secretary of command staff, the Adjutant's
Office, and other division secretaries, as necessary, to assure the
smooth functioning of division and branch affairs.

- Made travel arrangements, prepared necessary documents,
itineraries, schedules, and vouchers, and secured reservations and
clearance. Reviewed for timely administrative or fiscal action.

- Maintained division temporary duty (TDY) and leave schedule for use
by division chief.

- Took and transcribed dictation pertaining to a wide variety of
subject matter with recurring use of technical terminology.

- Typed a wide variety of narrative and numerical material from
notes, rough drafts, adapted models, or verbal indication; such as
correspondence, staff studies, reports, messages, directives, technical
papers, personnel action, manuals, charts, statistical tables, etc.,
assuring proper format, grammatical accuracy, and necessary attachments.

,1/76-10/77 - Seqretary/Stenographer to the Chief, Logistics Division
(b)(6) ;ﬁ& McDonald Army Community Hospital, Fort Eustis,

Virginia ES ~04_)l

Thias position was that of clerk-atenographer for the Chief,
Logistics Division.
- Recorded and transcribed dictation for a variety of material (e.g.,
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corregpondence, staff studies, technical papers, manuals, memoranda,
disposition forms, Standard Operating Procedures, etc.), frequently
involving the use of scientific, technical, or highly specialized
terminology and phraseology when notes were taken without interruption
and transcribed into final form with responsibility for correct
punctuation, capitalization, spelling, grammar, format and arrangement
and gpacing of material.

- Agsembled supplemental or back-up material from filesa for
attachment to the end product.

- Answered telephone and personal inquiries relative to the
activities of the office when the information required could be supplied
from my own knowledge of office activities oxr could be located in cffice
files or records.

- Screened telephone calls and visitors and made appropriate
referrals to other persons in the office or to other organizational
segments.

- Maintained office files according to established functional file
gystem involving the classification of material into a large number of
subject headings and subheadings.

- Composed correspondence of a routine and non-technical nature based
upon oral instructions, brief notes, or information that was readily
available in the files and records of the office.

- Compiled statistical data for reports, charts, or records
extracting data from documents and posting or tabulating same to work
sheets or other office records.

- Verified accuracy of computations or computed quantities such as
totals, subtotals, percentages, averages, and balances following
standard procedures.

- Referred to style manuals, technical or non-technical dictionaries.

07/70-11/76 - Stationed at Fort Bragqg, NC, and since there was a freeze
on government jobs,?ww) |

e =

l?ﬁﬁﬁ__

09/69-06/70 - Secretary/Stenographer to the Deputy General Co e
(B)6) _ LFederal Maritime Commission, Washington, DC {(G8-07) T i

I wasg sBecretary to the Deputy General Counsel, Federal Maritime
Commission. The functions, duties, and responsgibilities of the Office
of the General Counsel encompassed legal questions and issues arising
from the entire scope of the activities of the Federal Maritime
Commission, which were concerned with regulatory authorities and
regponsibilities governing common carriers by water in the foreign
commerce and the domestic offshore trade of the United States.

- Maintained the appointment schedule of the Deputy General Counsel
and rearranged schedules when necessary.

- Briefed supervisor on matters, obtaining necessary material to be
used in any scheduled meetings. This included not only meetings within
the Office of the General Counsel but also other meetings or hearings
such as those with or before the Federal Maritime Commisgsion.

- Reviewed and routed mail to the proper person for disposition:
Reviewed outgoing mail for procedural and grammatical accuracy before
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routing to the Deputy General Counsel for signature.

- On own initiative, or with brief instructions, composed
transmittals, acknowledgments, requests for information, and other
routine correspondence.

- Kept informed of the current status of work for which my boss was
responsible assuring material was sent into supervisor to concur with
established deadlines.

- Worked closely with the secretary to the General Counsel in the
transmittal of information and material.

- For the Deputy General Counsel's use in preparing memoranda of law
and correspondence, obtained documents and information often of a varied
and complex nature.

- From brief instructions as to the nature and extent of material
needed to complete analysis of problems, obtained tables of statistics,
excerpts from reports and studies, citations of law, Executive Orders,
Congressional Reports, etc., which were pertinent to the analysis in
process.

- Took and transcribed dictation from the Deputy General Counsel on
all phases of the work of the Office of the General Counsel in which the
Deputy General Counsel was involved.

- Received telephone and personal callers in the office of the Deputy
General Counsel and ascertained nature of the call or visit and
determined which ones should be directed to supervisor and which ones I
could personally handle. These calls were from officers of companies,
attorneys, members of congressional committees, directors of Commission
bureaus, and other Government agencies. Gave out non-prescribed
information or information that was open to the public.

- Obtained material on own initiative, gave material to supervisor
when calls or visits required background material.

- Made arrangements for conferences, including space, time, and
people. Informed participants of topics to be discussed and
occasionally provided them with background information.

09/69-12/69 Secretary/Stenographer to Chairman of the Federal
Maritime Commission, 1100 L Street, NW, Washington, DC 20573(Z§§-£D

Mrs. Helen Delich Bentley was appointed Chairman of the Federal
Maritime Commission shortly before I returned to duty in September 1969
(after being on a leave of absence). Before resuming my previous
position as secretary to the Deputy General Counsel, I was asked to
manage the new Chairman's office until she was able to arrange for her
own permanent secretarial staff’s move from Baltimore, Maryland.

As Mrs. Bentley's temporary office manager, I maintained her
appointment schedule with the responsibility for avoiding conflicts in
making appointments and for rearranging the schedule when necessary.

- Maintained the schedule of the Commission's staff car.

Mrs. Bentley gave numerous speeches in all parts of the country and
many were dictated on a Dictaphone machine that the Chairman used while
on flights to and from destinations and I transcribed into final form.
Much of the correspondence was answered in this manner also.

.-~ Saw to it that the speeches were printed and distributed to the "
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proper persons and offices and maintained a file on the speeches.

- Set up a new filing system.

- Briefed and informed the new secretarial staff on the functions of
the various bureaus and offices within the Federal Maritime Commission
as they arrived on board.

- Received telephone and personal callers and ascertained nature of
their call or visit and determined which ones should be directed to the
Chairman and which ones I could persocnally handle. These calls were
from offices of companies, attorneys, members of congressional
committees, directors of commission bureaus, and other Governmental
agencies.

11/68-05/69 - Secretary/Stenographer to senior partner in a legal £irm
for the Liberty National Bank, Savannah, Georgia [_(bf(_ﬁ) 7

Since I was on a leave of absence from my government job in
Washington, DC, I found a posgsition as a secretary/stenographer to one of
the senior partners in a legal firm for the Liberty National Bank. My
primary duties were that of a stenographer and typist.

- Took dictation and transcribed voluminous amcunts of
correspondence. Sat in on conferences, meetings concerning trusts,
affidavits and dispositions, and business deals, taking everything in
shorthand and transcribing immediately into final form while clients
waited for the completed documents.

- Typed up willsa, deeds, trusts, and sent out telegrams on brief
instructions from employer.

» Remained on leave without pay (LWOP) from November 1968 through _
September 1969,(®1® > ' ' ' |
©)6) : __*i 1 returned to work

in September 1969. -

P
02/67-05/67 - Secretary/Stenographert:éeputy General Céffifl,@MQ

Eﬁé " )Pederal Maritime Commission,[ 1100 L Street, N.W.,\Washington, DC
(Gs-07 '

This was a temporary position for the Secretary to the Chief,
Office of Hearing Counsel, who went on maternity leave.

- Managed the office and also supervised and trained the clerical and
stenographic assistants in the office. There were two GS-4 typists and
one GS-5 stenographer; a new GS-6 stenographer was hired during the time
I was there and I briefed and trained her on the work of Hearing Counsel
and assisted her on everything until she was familiar with the work.
Explained propexr working procedures, proper format for typing various
documents, and proper method of filing documents.

- Distributed work evenly among employees and reviewed it for
adequacy and accuracy.

- Assisted attorneys in the procedural aspects of expediting the
office work and relayed information concerning such procedures to all
members of the office, including attorneys and lower-grade atenographic

~and clerical persomnrel.
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- Compiled and typed the monthly report. This consisted of listing
all hearings held, briefs printed, oral arguments heard, all active
caseg before the Commiagsion, etc.

- Handled the processing of incoming correspondence, reports,
instructions, etc. Screened out those items which I could handle,
forwarding the rest to attorneys concerned, together with necessary
background material.

- Read outgoing correspondence for accumulative knowledge of office
operations and status of cases, for procedural and grammatical accuracy,
for conference with general policy, for factual correctness, and for
adequacy of treatment. Called any deviations or inadequacies to the
attention of the writer.

- Received phone calls and visitors and offered to assist such
callers before referring them to the several attorneys of the bureau in
order to save their time for important matters. This took care of many
questionsa, including the answering of substantive information except
those involving technical knowledge or requiring legal research.

- Took and transcribed complicated and varied legal dictation from
the Chief. These included briefa (very often 50-page briefs),
pleadings, letters, memoranda, etc., involving technical and other
gpecialized terminology of shipping and maritime transportation laws,
ruleg, and regulations.

- Often it was necessary to resgsearch material being transcribed,
e.g., legal citations.

- Composed routine correspondence with only brief instructions from
supervisor. :

NOTE: Rear Admiral Harllee (Retired) was the Chairman of the Federal
Maritime Commission during this time. Because his secretary was unable
to do any overtime work for him at all, I was asked if I would be
willing to assist him. I worked every Saturday, some Sundays, and many
evenings with the Admiral and other persona from the Commission's staff
who assisted him. He dictated all his responses to his correspondence,
reports, items for the weekly meetings held with the Commission, etc.
Also placed many long distance phone calls for him.

1952-19%%@f_San:aharglsxnnan;apher to the Chief, Office of Hearing
)\, Federal Maritima Comission,<

Counsel | . 1100 L
Street, ?m,] Washington, DC)(GS-04 to GS8- 06)

This is the same position held in the position enumerated above.
The duties and responsibilities remained the same. I was thoroughly
familiar with the duties and responsibilities of the ocffice and was
perfectly capable of performing them in the absence of the secretary to
the General Counsel.

- Besides maintaining a work control system for draft Commission
Reports {(which I devised), I supplemented and expanded it to include a
card index of often-used case citations.

The secretary to the General Counsel sustained a fall and broke
both wrists, which made her unable to maintain her position for 3
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months, and I in fact “ran" the General Counsel's office in her absence:
In addition to my own duties as secretary to the Deputy General Counsel,
I assumed her duties as secretary to the General Counsel. The Office of
the General Counsel consisted of eight attorneys who wrote reports for
the Commission and these reports came to the Deputy General Counsel for
final review and I received them for final typing and printing.

~ Was responsible for the accuracy of all citations listed in the
reports and spent many hours in the library researching the proper
citations,

- Had my own portion of a monthly report to prepare but with the
absence of the General Counsel's secretary, I was responsible for the
entire report for those 3 months. This involved listing all the
Commigsion reports that had been written and published during the month;
also a list of all oral arguments heard during that time; how many were
pending, when they were scheduled, etc. The report showed the current
status of any report at any given time.

- During this time, I devised a work control gystem for the
preparation of draft reportsa for ultimate distribution to the Commission.
This system supplemented the control system inaugurated the previous year
and under it the status of any report under preparation by the General
Counsel's staff was immediately available.

I volunteered to help out with the Agency's program of regulatory
seminars that lasted for six weeks. This was a seminar on Shipping
Regulations and everyone from the public and the agency was invited to
attend. The dpeeches were taped and I transcribed them and had them
printed for distribution to interested parties.

5 Secretarv/Stenographer to the Chief, Office of Hearing
Coun l.)@' EJ Federal Maritime Commigasion, Washington,
DC‘(GS—O o GS-OG!]

This position was that of an office assistant in the Bureau of
Hearing Counsel. I performed duties for several attorneys to that which
the Secretary to the Deputy Director of the bureau would perform if the
position of the Deputy Director were established. Primarily acted as a
secretary and office assistant to several attorneys. Assisted the
secretary to the bureau director in operating the bureau director's
"outer office.”

-~ Performed quasi-legal and statistical research for the attorneys
that required a familiarity with legal and commercial material available
in the law library; e.g., statutes, case reports, and legal
publications, and had an accumulative knowledge of current court
opinions and statutes.

- In the preparation of cases for hearings, organized statistical
information into exhibit form and assisted the attorney assigned to the
proceeding in the preparation of motions, petitions, etc.

- Ensured that pleadings and other documents were prepared in the
proper format at the proper time and were served on the proper parties,
all of which required a familiarity with the continuing status of

- pending cases and the rules of practice and proceduré of the Comniigsion.
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- Assembled papers, documents, memoranda, and other informative
material from the files of this and other bureaus of the Commission for
the information of the bureau attorneys. For example, where a
particular question arose in the course of the work of an attorney, I
obtained as much background information as might be available from the
files or resources of the agency, such as securing appropriate
agreements, tariffs, and amendments or revisions thereto.

- Assembled and summarized other information from files and documents
in the office or other available sources for use of attorneys on the
basis of general instructions.

- Assisted in the processing of incoming correspondence, reports,
instructions, etc. Screened out those items that I could handle myself,
forwarding the rest to attorneys concerned, together with necessary
background material.

- Read outgoing correspondence for accumulative knowledge of office
operations and status of cases, for procedural and grammatical accuracy,
and for factual correctness. Called any deviations or inadequacies to
the attention of the writer.

- Received telephone calls and visitors and handled those I could.

- Took and transcribed complicated and varied legal dictation.

- Assisted the secretary to the Bureau Director in the operation of
the "outer office" which included some of the above and the following:
assisted attorneys in the procedural aspects of expediting the office
work and relayed information concerning such procedures to all members
of the office including attorneys and lower-grade stenographic and
clerical personnel. Assisted in training and supervising new
stenographic and clerical employees in the bureau. Explained proper
working procedures, proper format for typing various documents, and
proper method of filing documents.

- Distributed work evenly among employees and reviewed it for
adequacy and accuracy.

- Set up and maintained files for docket material 1nclud1ng briefs,
pleadings, commission notices, correspondence, subpoenas, and exhibits.

- Maintained time and attendance reports of the bureau, which
involved keeping careful records of attendance, of leave, travel,
official business and military leave.

- Prepared memoranda of adjustments or changes with regard to the
time and attendance report.

- Set up and typed schedules or tables as exhibits; prepared
descriptive lists of exhibits received in evidence in hearings; and
referred violations to the Justice Department. Prepared and kept
duplicate files of the entire record.

- Prepared travel vouchers for attorneys and followed through to
ensure complete processing before submitting it for payment.

- In the absence or preoccupation of the secretary to the bureau
director, I assisted by performing those duties as necessary.

- Although I worked under the general direction of the attorneys who
made assignments, I performed independently to carry out my
responsibilities in those areas where procedure had been clarified.

- In addition to routine secretarial functions, I, along with the
secretary to the-bureau director, did a complete scrutiny of the
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existing filing system, which led to the elimination of six complete
file cabinets. This work was done without significant supervision on
the part of the director of the bureau.

01/63-10/64 -

As a clerk-stenographer in the Bureau of Hearing Counsel, I
provided secretarial, clerical, and stenographic assistance to 12
attorneys assigned to the bureau. I performed legal and statistical
regearch for attorneys of the bureau, which included checking citations
in the pleadings that the attorneys prepared. This required a
familiarity with legal material available in the law library, and a
continuing familiarity with current court opinions and statutes. In
preparation of cases for hearings, organized statistical information
into exhibit form and assisted the attorney assigned to the proceeding;
asaisted the attorney assigned to the proceeding in the preparation of
motions, petitionsg, briefs, etc. Set up and typed schedules or tables
as exhibitas, prepared descriptive lists of exhibits received in evidence
in hearings; referred violations to the Justice Department.

I assumed responsibility for the clerical and secretarial part of
the office, which was physically separated from the main part of the
bureau Received vigitors and telephone calls referring, as many as
appropriate to subordinate attorneys and answered inquiries regarding
docketed proceedings. Received inquiries from, and had personal contact
with, representatives of cther bureaus of the Federal Maritime
Commission and of other governmental agencies and lawyers who were
counsel for the parties to the docketed proceedings. Handled and
disposed of such inquiries not requiring the personal attention of the
attorney assigned to the particular matter involved. Took and
transcribed complex and varied legal dictation, such as pleadings,
memoranda, letters, rules, etc., from the attorneys of the bureau to
whom I was assigned. Sometimes it was necessary to research material to
incorporate in the body of the material being typed. Composed routine
correspondence with only brief instructions from supervisors. Prepared
travel orders and travel vouchers on brief instructions. KXept and
arranged schedules and appointments of the attorneys. Ordered supplies,
equipment and services for the entire bureau. Kept the supply cabinet
orderly and adequately supplied. Set up and maintained files for
docketed material for the attornmeys I was assigned to, which included
pleadings, Commission notices, and correspondence. Also maintained
personal individual files. Maintained card files on the attorneys on
gexvice in the docketed proceedings and card files of attorneys and the
dockets they were a party to. Received assignments directly from the
six attorneys to whom I was assigned. On one particular case,
reproduced 600 documents, organizing five seta of them and prepared a
descriptive list of them prior to their submission as exhibits at a New
York hearing.
oA N
09/62-01/63 - Clerk-Stenographar,“mw) 'ﬁ Bureau of Hearing

unsel, Federal Maritime Commissicn, 441 G Street, Eﬂ Washington, DC
(GS-O4B - : -
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This first position that I was appointed to was that of a clerk-
stenographer in the Bureau of Hearing Counsel. This bureau consisted of
12 trial attorneys who tried camea before the Federal Maritime
Commission. During the first month, I became acquainted with office
procedures, filing, dockets, travel vouchers, took dictation and
transcribed (most of this transcription consisted of brief),
pleadings, motions, and correspondence for the attorneys in connection
with their dockets.)

After the first month, I was moved, along with six attorneys, to
another part of the building because of overcrowding in the main portion
of the bureau. Therefore, I performed secretarial and stenographic
duties for these attorneys as outlined in the job mentioned previously.

AWARDS: Received Exceptional Performance Awards in all positions.

i'.(b.l(S)

EDUCATION: Saint Leo College, Saint Leo, Florida (Fort Eustis, VA,
Extension), Associate in Human Resources Administration,
1980)

Husson College, Bangor, ME, Associate, Secretarial
Science, 1962 (curxrently Husson University)
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Strong organizational, interpersonal and communication (written and oral) skills.
Self-starter with excellent project design experience. Proven success in working under
pressure and dealing with people at senior levels in a diverse organization.

Experience

January 2001 to Present. The Confidential Assistant to the Secretary of Defense.

July 2000 to January 2001. Staff Assistant, Commission to Assess United States
National Security Space Management and Organization.

June 1999 to September 1999. Staff member, Congressman Christopher Cox.

August 1998 to May 1999. Committee Clerk and Administrative Officer, US House of
Representatives, Select Committee on US National Security and Military/Commercial
Concerns with the People’s Republic of China (Cox Committee).

February 1998 to August 1998. Directed administrative services for Commission to
Assess the Ballistic Missile Threat to the United States (Rumsfeld Commission).

January 1993 to February 1998. Directed administrative services for three regional
research teams (12 senior fellows), Institute for National Strategic Studies, National
Defense University.

Education

M.Ed., George Mason University
B.A,, Brigham Young University

References:




DONALD PUTNAM HENRY
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Expertise and Abilities

[ National Security

Practical and research experience in numerous facets of national security policy
including seventeen years of defense policy studies, three and a half years of
recent active duty, and fourteen years in the Naval Reserve. Research areas
have included regional studies, Asian security, overseas basing, economic
security, arms production and trade, proliferation, security assistance, and
technology transfer.

Economics Twenty years of experience including work in international economics and
commpetitiveness, international ftnance, military economics, economic reform,
development, health care, and taxation.

Technology Continuing interest in role of technology on economic competitivencss and military
capabilities.

Intelligence Complementary reserve military career and civilian intelligence-retated work.
Provided primary econormic intelligence support to Central Command and DoD
during Gulf War. Counter-intelligence experience.

Management Management roles in numerous large and small research projects. Military
leadership experience,

Professional Experience
Bush for President/ June 2000- ‘Campaign worker. Full time volunteer in Michigan.
Bush-Cheney 2000 Nov. 2000 Also volunteer in five primary states.
RAND Oct. 1982- Economist. Work spans a variety of economic,
June 2000 technological, and security issues.
United States Navy April 1995- Intelligence Officer. Variety of assignments inchiding
August 1998 Intelligence Officer for a P-3 wing, Intelligence

United States Naval Reserve 1985-present  Reserve Intelligence Officer.

Congressional Budget
Office

Maine Public Utilities
Commission

United States Senate

Various

Reserve Liaison Officer for the Pacific Fleet, and
intelligence officer on THIRD Fleet staff. Twenty-
seven months of operational experience including
nine months of sea duty.

1979-1980 Assistant Analyst in National Security and International
Affairs Division.

Summer 1977  Intern and economist. Uncovered muiti-million dollar
fuel adjustment fraud. .
Summer 1976  Intern. Washington Office.

1983.1995 Adjunct Professor. Taught economics and related
subjects at Bowdoin, UCLA, Rand Graduate School,
and Defense Intelligence College.

Education B

Stanford (vaersnt-v_ o
Harvard College
Deering High. Portland. ME

B©)

1980-1982 Ph.D. in Economics. Awarded 1984.
1975-1979 A.B. in Economics, cum Laude.
1972-1975

Personal

R




Selected Writings and Publications
National Security and Economics
The Philippine Bases: Background for Negotiations, RAND, February, 1989.
Assessment of the Costs of Alternatives to U.S. Facilities in the Philippines, February, 1989 (co-author).
Long-term Military and Economic Trends, 1950-2010, RAND, January, 1989, (co-author).
MAGIC: Models of Aggregate Growth in China, RAND, 199].

The Changing Balance: South and North Korea's Capabilities for Long-term Military Competition, RAND,
December 1985 (co-author).

SMOKE': A Small Model of the Korean Economy, RAND, October 1985.
Arms Production in Developing Countries, dissertation, December 1982.
Economic Reform and Development
Market-Oriented Policies for the Development of Hainan: Executive Summary, (co-author), 1992.
Restructuring Hainan's Fiscal System, RAND, 1992,
Preliminary Observations on Hainan's Strategic Development Plan, RAND, February, 1989 (co-author).

Assisting the Developing Countries: Foreign Aid and Trade Policies of the United States, Congressional Budget
Office, September 1980 (assisted).

International Economics
The Financial Costs of Export Credit Programs, RAND, June 1987.

"Facing the Decade of Uncertainty," Business Times (Singapore), May 29, 1990.

Surprises in the International Economy: Towards an Agenda for Planning and Research, RAND, June 1986 (co-
author).

" Economic Cost and Benefits of Subsidizing Western Credits to the East, RAND, July 1984 (co-author).
Export Credit Subsidies to Nicaragua, RAND, March 1986.

An Analysis of Cuban Debt, RAND, June 1984. ,

How Lenq'ing to Eastern Nations Affects the Developing World, RAND, November 1983.

Technology and Economics
The Decline of the U.S. Machine- Tool Industry and Prospects for Its Sustainable Recovery, 1994 (co-author).
Improving the USAF Technology Transfer Process, 1991 (co-author).
The Role of Science and Technology in Economic Performance, RAND, forthcoming.
Foreign Targeting of Technologies, RAND, forthcoming.
Health Care

Extending the Medicare Prospective Payment System to Posthospital Care: Planning a Demonstration, RAND,
April 1986 (co-author).

A Model 1o Simulate Alternative Medicare Physician Reimbursement Methods, RAND, February 1986 (co-author).
Taxation

Treasury Proposal Will Increase, Not Decrease, Investment, RAND, April 1985.



MARK S HEWITT
Fﬁ)
2002 - Present  Director, Continulty and Crisis Management

Office of the ASD(Homeland Defense), Defense Department; Washington, OC

EXPERIENCE

 Lead DoD continulty and crisis management-related programs

» Program manager for 100 staff and multi-million dollar budget formulation and execution
« Develop strategy and pollcy for counterlng asymmetric threats to DoD missions

« Create and drive palicy among interagency parties

2001-2002  Speclal Assistant to the Assistant Secretary of Defense (SO/LIC)
- Office of the ASD(SO/LIC), Defense Department; Washington, DC

« Dewsloped strategy and policy for special operations and unconventional warfare activities
« Helped formulate Major Force Program 11 budget for US Special Operations Command
+ Organized and managed SOLIC legistative affairs portfollo

1999 - 2001 Senlor Assoclate
National Security Concepts; Washington, DC

+ Principal Investigator on information operations and crisis management studies
« Authored and executed major crisis exercises for European and Pacific Commands
«+ Consultant on Natlonal Security / Emergency Preparedness telecommunications programs

1997 - 1989  Chief, Analysis and [nformation Sharing Unit
Nationa! Infrastructure Protection Cenler, Federal Bureau of Investigation; Washington, DC

o Managed twenty FBI, CIA, NSA, DoD, and DOE Inteiligence experts
a Coordinated policy and oparations with DoD and the Intelligence Community
o Created crisis response system for information warfare attacks

1995-1997  FR Bamett Research Fellow
Center for Defense and Strategic Studles; Sprngfield, Missourl

« Prepared analyses for publication in academic and Defense venues

« Speciglized in information warfare, spaca, arms control, and intelligence
1990 - 1995  Information Systems Manager

Salt Lake College; Salt Lake Clty, Utah

o Managed all facets of a multi-site, hybrid architectura computing facility
« Headed teams In software design, development, and management
« Designed, Implamented, and operated local and wide-area networks and Web sites

SELECTED ACHIEVEMENTS

» Implemented a new strategy for countering asymmetric threats to DoD and national leadership

+ Designed the first DoD rewards program for wanted enemy personnel and materie! in combat theaters
o Created the first US govemnment system for indications and waming of cybes attack

« Implemented the first FBI crisis management program for cyber attacks

«  Organized the first interagency assessment of critical national security infrastruciure




EDUCATION

® o

May 1997

March 1994

Master of Science in Defense and Strategic Studies
Southwest Missouri State University; Springfield, Missouri

Bachelor of Science in Political Science
University of Utah; Salt Lake Cily, Ulah

SELECTED PUBLICATIONS -

Book Reviews

Analyses

SELECTED ACTIVITIES

The Strategic Air Command (A historical review of US strategic air power)
Dirty Tricks or Trump Cards? (Covert action and US strategy)

Fighting Proliferation (Countering asymmetric threats)

Secret and Sanctioned (Intelligence in US history)

Desperate Deception (British WWII intelligence operations in the United States)
Strategic Geography and the Changing Middle East (Geography and strategy)

Marching Through Chaos {Evolution of land armies since Machiavelli) .
Airpower in the New Millennium (US aerospace strategy for the 21# Century)

Managing National Security Crises for the Department of Defense

A DoD Strategy for Critical Infrastructure Protection Abroad

A DoD International Outreach Strategy for Critical Infrastructure Profection
Lessons Leamned from Overseas Combatant Command Y2K Preparations
The National Communications System and NS/EP in the Informétion Age
The B-Team Experiment in Competitive Infelligence

Restoring Defense Crisis Management Programs

US Nuclear Weapons Policy: A Post-Soviet Reassessment

Evolution of Russia’s Intelligence and Security Services

The Stockpile Stewardship and Management Program

US National Securily Interests and the Nonproliferation Treaty

US Military Strategy for Specié]ly Armed Adversaries

Space Power and US National Security Policy

The Dimensions of Information Warfare

Activities

Awards

Adjunct Faculty, Institute of World Politics; PhD in Science and
Technology Policy in progress at George Washington University

Presidential Management Intemn, Frank Rockwell Bamett
Fellow, HB Earhart Fellow, US Army Scabbard & Blade Society
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HELSEA M. HOLDEN ~
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EXPERIENCE
The White House, Office of Presidential Personnel, Staff Assisvant March 2006 - Present
N Interview and screen candidates for political appointments in the Bush Administration
. Coordinate with White House Liaison offices at federal agencies on hiring of political appointees
° Manage database and paperwork flow associated with the hiring of political appointees

United States Department of the Treasury, Special Assistant January 2006- March 2006
o Served in close capacity to White House Liaison and Chief of Staff
. Served as scheduler for the White House Liaison
® Drafted responses for the Secretary’s briefings and correspondence

The White House, Office of Presidential Personnel, Intern Fall 2005
. Provided administrative support to Schedule C staff
. Answered pbones, managed filing and completed candidate paperwork and promotions

Magazine Partners, a division of D Magazine, Marketing Intern- Dallas, TX Spring 2005
® Provided support for business development directors of custom publishing department
° Agssembled media kits and wrote press releases
s Matntained databases and performed market research

SMU Daily Campus, Copy Editor Assistant- Dallas, TX Spring 2004
. Assisted in editing copy at student newspaper

EDUCATION
Southern Methodist University- Dallas, TX
Bachelor of Arts in Corporate Communications and Public Affalrs Graduation May 2005
. Minor in Sociology
J University Scholar

SMU-in-Taos- Taos, NM Summer 2004
° Summer program focused on sociology and culture of New Mexico

SMU-in-Loadon- London, England Summer 2003
o Studied Intemational Public Relations and European Sports Commuugication

ACTIVITIES :

Everybody Winst Power Lunch Program- Washington, DC Falt 2006
. Weckly mentor at Stephens Elementary School

SMU College Republicans, volunteer 2002-2005

Interfaith Hoosing Coalition, volunteer- Dallas, TX Fall 2004
. Assisted staff who provide transitional bousing, training and support services for homeless families

Mustang Marathon, Morale Captain- Dallas, TX Spring 2002
o Planned and helped orchestrate campus-wide event which raised $90,000 for Bryan’s House and Elizabeth

Glaser Pediatric AIDS Foundation

Kappa Kappa Gamma, menber 2002-2005



Laura Marie Horton
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PROFESSIONAL EXPERIENCE
The Heritage Foundation, Washington, DC Jaauary 2007-Present

Temporasy Administrative Assigtant
¢ Compiled rescarch from 3 vanety of other conservatve think tenks
s Maintzined an extensive database of coalition contacts utilizing the Raiser’s Edge computer program

Independent Women's Forum, Washington, DC September 2006-December 2006
Junior Fellow
o Assisted IWF experts in proposal & promotional marerials for key media appearances.
e Provided data research on ropics including international human rights, international law, Afghanistan’s legal system,
and U.S. policy measures
¢ Collaborated with the Vice President and the Director of Intemstional Women’s Issues Program to draft graat
proposals for IWF development projects in Afghanistan aad Cuba
o  Created grant & budget narratves for development work and intemational conferences obtaining contact bids for
$500,000 granty

Hartison County Hospital, Corydon, IN December 2005-September 2006
Administranve Assistant
e Mainteined and menaged a high vohime of patient records which mcluded adherence to in-depth hospital procedires
and patient confidentality policies
s  Provided communications support on hospstal policies and procedutes to patients and staff
e Responded to patient and doctor requests for records

Volunteers in Action, Bangaraper, India June 2004-August 2004
English and Speech Teacher

»  Taught speech communications and English language proficiency to 20+ Indiza college students

s Developed cross-cultural communication tools to assist with English Janguage usage and idiomatic expressions

¢ Provided one on one wtonal assistance to students

INTERNSHIP EXPERIENCE

Congressional Re—clection Campaign for Mike Sodrel, Jeffersonville, IN July 2006-September 2006
Commumicatons Iatern

&  Delivered key campuaign messages in the form of media advisonies and letters to constituents for campaign manager
and key staff

s Provided campaign research and broad-spectrum news article access

s Composed editorials to communicate strategic messages on topics including campaipn debates, transportation, and
local interest issues

o Researched legishation and candidate voung cecords

United States Ait Force Academy, Colorado Springs, CO January 2006-April 2006
Public Affairs Inteen
» Drafted targeted press releases and designed strategic communicatyons plans for media events and key issues
s Ligison with national and local media cutlet organizations
s Assisted in planning, execution, snd follow-up of press conferences and other media events, i.e. National Character
and Leadership Sympoasum
EDUCATION
Asbury College, Wilmore, KY - May 2006
Bachelor of Arts, Cum Laude
Major: Applied Communicstion Emphasis: Leadership
o  Received Greathouse Communication Scholarship awarded by communication professors to three outstanding
communications students each year

The Leadership Institute: Public Relations School, Adington, VA July 2006

Focus On the Family Institute January 2006-April 2006



1o i

EDUCATION

American Unijversity School of International Service, Washington, DC

M.A, International AfTairs and U.S. Foreigr Policv, May 2006

*Sub-specialty in military intervention and stability operations

*Thesis: Civil-Military Relations and Humanitarian Intervention: A Re-Examination of the Politics of Military Advice

Smith College, Northampton, Massachusetts
B.A. Government, Cum Laude, May 2002

PROFESSIONAL EXPERIENCE

Center for a New American Security March 2007—Present
Research Associate, Washington, DC

» Provide principal research support to Michéle A, Flournoy, President and Co-Founder of organization

*» Managed the Solarium 1I: Violent Extremism project; co-author of final report (forthcoming)

* Author, contributing author, and researcher for numerous news articles, reports, speeches and fact sheets

+ Provided executive administrative support to President and Senior Vice President, including travel and scheduting support, event
planning and coordination, and external relations.

Center for Strategic and {nternational Studies September 2006—March 2007
Regearch Consultant, Post Conflict Reconstruction Project, Washington, DC

» Contributing author, Mixed Blessings: U.S. Government Engagement with Religion in Conflict-Prone Settings

+ Researched practices of Department of Defense and U.S. Intelligence Community regarding cultural intelligence; authored weekly
surveys of contemporary Nigerian politics

Office of Congressman Jerrold Nadier January 2006—May 2006
Legislative Intern, Washington, DC

+ Performed research on foreign affairs, natjonal security, armed services issues, human and civil rights, and other issues as-needed

+ Drafted speeches and constituent letters for the Congressman

Docs For Tots February 2005—January 2006
Advocacy Network Coordinator and Special Proiects Director, Washington, DC

+ Recruited nationwide advocacy network of medical doctors, tripling network membership

» Assisted design and contem of Docs For Tots website: hitp://www.docsfortots.org

Public International Law and Policy Group January 2005—May 2005
Research Assistant, Special Projects. Washington, DC
s Co-anthored web-published Drafters Handbook on peacekeeping operations:

hap:/www.pilpg.org/areas/peacebuilding/peacehandbook/peacekeeping pdf

AmeriCorps National Service August 2002—August 2003
Case Manager, Big Brothers, Big Sisters of Colorado, Denver, CO

» Directed four school-based mentoring programs

» Completed over 1,700 hours of national service

International Labor Organization February 2001—July 2001
Re¢search Assistant Internship, Geneva, Switzerland

* Authored analytical summarics of member states’ political and legal systems for [LO legal database

+ Conducted outreach to country representatives to broaden application of 1LO standards

LANGUAGES -
GR) J




Charles Imbesi

EXPERIENCE

EDUCATION

SKILLS

Project Administrator, United States Coast Guard, Providence, RI
April 2007 — Present
e  Contracted by the United States Coast Guard Civil Engineering Unit in
Providence by Technical and Project Engineering.
s Conducted information and documentation research for the Real Praperty
Office.
e  Organized all information and files to the Real Property Team including leases,
licenses, permits, and deeds.
s Updated the Real Property database in a timely manner that was tailored for the
informational needs of the Civil Enginecring Unit.

Staff Assistant, House of Representatives, Rep. Jim Saxton, Washington, D.C. cndern
September 2006 to January 2007
s Promoted from Intern to Staff Assistant.
e Took notes for Saxton’s chief of staff at hearings and briefings on Capitol Hill.
s Interacted with several members of Congress as well as seveml Depnnmcnt of
Defense officials.

‘White House Intern, Department of Defense, Office of Secretary of Defense- cnan
Legislative Affairs, Arlington, VA
May 2006 to August 2006
s Assisted Special Assistant for Personnel Policy, Quality of Life, and Reserve.
e Researched and prepared materials for several Defense officials for
Congressional testimony.
s Replied to the inquiries of Members of Congress regarding TRICARE, Veterans

" Combat Pai Wounded Veterans, and Equipment Reimbursement.

®  Prepared materials for General Peter Pace, Chairman of the Joint Chief of Staff
and Dr. David Chu, Under Secretary of Defense for
Personnel and Readiness.

»  Participated in weekly meetings with Assistant Secretary of Defense
for Legislative Affairs, Robert Wilkie.

Program Assoclate, Internationanl Visitors Council of Philadelphia,
Philadelphia, PA
October 2005 to May 2006
s Coordinated travel for international guests of the United States
Department of State.
s Worked very closely with United States Department of State.
o Interacted regularly with international visitors that came to Philadelphia.
s Interacted regularly with prominent Philadelphia officials.

Villanova University, Villanova, PA
Bachelor of Arts, History, 2006
Concentration, War and Peace, 2006

Licensed scuba diver
Competed in nearly a dozen triathlons
Lifeguard on the Ocean City Beach Patrol from June 1999 until August 2004



Experience

Jan 2007 to November 2008; 80 hours per week; various locations and positions, as outlined below, Obama for America;

June 2008 to November 2008; General Elections Director, Richmond, VA

Oversaw $8.6 million budget and 135 person field operation for the Virginia generai election, successfully winning
Virginia's 13 electoral votes for Barack Obama. Managed politically sensitive relationships with the Coordinated Campaigr,
congressional campaigns across the state, and the State Democratic Party.

April 2008 to June 2008; Director of Paid Phones & Midwest General Election Desk, Chicago HQ

Aided in creating and executing paid calls plan for remaining primary states with a budget of over $1.3 million. Oversaw
movement and day to day tasks of staff deployed to Ohio, Missouri, [owa, Michigan and Wisconsin in preparation for general
election.

February 2008 to April 2008; Regional Director , Austin, TX
Led a team of 20 staff in the execution of a field plan for both the primary/caucus and the county conventions. Managed and
maintained key political relationships. Aided in execution of surrogate and candidate trips.

January 2008 to February 2008; Idaho State Director, Boise, ID
Oversaw peneral operations, political, eamed media, and the field plan that brought the campaign its largest margin of
victory throughout the primaries.

January 2007 to Jannary 2008; Regional Field Director, Waterloo, [A
Managed 18 organizers in 11 counties to execute successful field plan. Managed and maintained key political relationships
throughont the region.

ril 2006 to November 2006; 70 hours per week; Campaign Manager, lowa Democratic Party; Waverly, [Af )

Managed campaign for Bill Heckroth's successful bid for State Senate in a predominantly Republican district. Oversaw
general operations, communications, candidate schedule, earned media, an extensive field plan, and a fundraising
operation for the campaign.

y 2006 to April 2006, 40 hours per week; Staffing Consultant, Entergy Corporation; Houston,

Worked in liaison with human resources at a Fortune 500 company to develop and implement recruitment strategies for
their nuclear energy division. Analyzed and tabulated diversity reports for human resource leads to aid in meeting
Entergy’s goal of having a diverse workforce both in gender and ethnicity.

January 2005 to March 20035; 60
and Diplomacy; Washington, DC;!

Coordinator, National Youth Leadership Forum on Defense, Intelligence

Provided logistical support to youth developmental programs in the DC area. Advanced and prepared for educational
events involving leaders in the Defense and Intelligence communities.

Seitember 2000 to December 2003; 20 hours per week; Marketing Director, LSI America Corporation; Austin,

Developed marketing campaigns and strategies with CEO for a cancer preventative multi-antioxidant. Collabomted with
graphics designer in the development of website.

Education

B.A. History, minor in Economics, The University of Texas, Austin
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. EDUCATION
Harvard University, Cambridge, MA. Graduated in 2008.

o Completed a concentration in Government and a citation in French.

o First year courses include The American Presidency; Ancient Greek Democracies; and an Introduction to
International Relations. -

o Second year courses include American Constitutional Law; Quantitative Reasoning: Uncertainty in
Statistical Reasoning; Contemporary Political Islam; Human Physiology; and a year long survey course in
government and law.

o Third year, courses include Morsl Reasoning: Democracy and Inequality; Environmental Risks and
Disasters; Degigning the American City: Civic Aspirations and Urban Form; Globalization and the Middle
East; a Seminar on Leadership in Politics; a Seminar on the Future of War; and a third Seminar, reading and
discussing the ancient texts, 7he Education of Cyrus by Xenophon and Machiavelli's The Prince.

o Senior year courses include Microeconomics; World Religions Today: Diaspora, Diversity, and Dialogue:
The Christian Bible and its Interpretations; Literature and Asts: imperial Russian Masterworks and their
Post-Histories; Literature and Arts: The History, Philosophy and Literature of Childhood; Positive
Psychology; Gender and Health; and The Politics of Congress.

American Ugniversity in Cairo, Cairo, Egypt
Enrolled in the summer Study Abroad Program at the American University in Cairo -June-July 2007
o Took two courses, Arab History and an Introduction to the Arabic Language
o Traveled throughout Egypt (Cairo, Luxor, Aswan, Abu Simbel|, Mt. Sinai, Sharm El Sheik)

St. Stephen’s and St. Agnes School, Alexandria, VA. Graduated in 2004,

ACTIVITIES
Harvard Unlversity
Completed the Women's Initiative in Leadership Program at the Institute of Politics Spring 2008
Undergraduate liaison for one of the Spring 2008 Institute of Politics Fellows, David Yepsen
Speakers Chairwornan for the Harvard Women's Conservative Caucus' Conference 2008
Harvard Delegate to the Conservative Political Action Conference 2008 in Washington, DC
Usher at Memorial Church 2007-2008
Member of the Fall 2007 Institute of Politics Student Fellows Selection Committee
Executive Board Member of the Harvard Political Union 2006
Member of Harvard Women's Varsity Lacrosse Team 2005-2007
Vice President for Public Relations and Member of Kappa Alpha Theta Women's Fratemnity
Selected as Pro Bush/Cheney debater in campaign debate night 2004 for Harvard University Athletes.

00 O00CQO0OQ0OCCQOoOOo

WORK EXPERIENCE

Office of the Secretary of Defense

o Intemn in the Public Affairs Office, Office of the Secretary of Defense, The Pentagon, Washington D.C.
Summer 2006

e  Summer project was to help coordinate the Department of Deferse’s Freedom Walks in
Washington, D.C. and in all 50 states on the five-year anniversary of September 11, 2001.
o Intern in the Protocol Office, Office of the Secretary of Defense, The Pentagon, Washingtan, D.C. Summer
200S.

Fox News Channel

o Intern at Fox News Channel for Fox and Friends and Bill O'Reilly shows in Boston, MA. on September 19,
2006 -

Summertimes Camp
Camp Counselor at the St. Stephen’s and St. Agnes School Summer Camp.

o Working with elementary school age children.
o Summers 2002, 2003, and 2004.



Tara Jones

(b)(6) - Uw.)(ﬁi

I ™~

Director, External Affairs
Secretary of Defense Policy/Office of Detainee Affairs, March 2007 - present

»  Serves as the Deputy Assistant Secretary’s expert on strategic communications strategy 2nd implementatioa,
Responsible for reviewing policy working documents for possible impacts on the U.S. Government's strategic
policy goals and consequences on communications efforts to that end. Serves as the principle liaison between the
Office of Detainee Affairs and the interagency to coordinate U.S. Government sirategic communications efforts.
Works with the various Defense Department offices that help shape and execute detention policy to ensure
decisions are fully analyzed, taking possible communications consequences into account. Serves as the
Department’a represemtative on the sub-Policy Coordinating Committee on Public Diplomacy, hoated by the State
Department, to asgist with setting appropriate goals, developing and disserninating informational materials to press
and foreign service officers in US Embassics worldwide, and coordinating the messages of the White House, Dept
of State, and Dept of Justice. Serves as the point of contact for coordination of interagency talking points to
respond to press queries, foreign government inquiries, breaking nows stories, court arguments and ongoing
detention operations developments.

= Scrves as part of an inter-agency delegation formed at the behest of the Deputy Secretary of Defense to work with
a prominent Buropean political leader to approach foreign govermments for their assistance in repatriating
detainees that have been approved for release or transfer from Guantanamo, but cannot be returned to their home
country for human rights concerna. Oversees the declassification and subsequent production of large amounts of
materialy that can be provided to foreign governments during bilateral negotiations. ' Plays a key role in identifying
potential ereas of cooperation and assistance.

v Hand picked by the National Security Counsel Cotnmunications Office to assist in the development of a strategic
communications framework for the Office of Military Commissions to implement to address the trials of detainees
charged with war crimes for their involvemnent in the 9- 11 attacks, the attacks on U.S. Embassies, and the attack on
the USS Cole.

Public Affairs Specialist,

Secreta:yof Defense Public Affairs; Community Relations and Public Lisisoa, December 2004 — March 2007.
Served as the principie Defense Department lisison to furrogate groups including retired military anatysts, civilian
defense cxperts, former cabinat members; opinion leaders; and mumerous Special intérest groups to provide
accurate, timely information regarding DoD policy and current operations 1o influential members of these groups
resulting in increased positive news coverage for DoD initiatives and programs. Planned and implemented
commumication strategies for Defense Department issues with regard to the sarrogates, to include regular
interaction with former cabinet and general officer-level members of these groups, Planned and executed recunring
mectings with high level Defense Department officials and Cabinet membery, to include the Secretary and Deputy
Secretary of Defense, the Chalrman and Vice Chairman of the Joint Chiefs of Staff, as well as Services’ Chiefs of
Staff and Combatant Commenders. Regularty worked with senior staff members from U.S. Central Command and
U.S. Southern Command to plan and execute trips to USCENTCOM AOR and Naval Station Guantanamo Bay,
Cuba for members of the surrogate groups.. Regularly schedule and hoated conference calls with senior DoD
cmluna.ndmdmryoﬁchlsnmehnmgonudfuwdloemans:?hmedmdexncutedSecm-yochfam
outreach activities, including Pentagon Townhall meetings, concerts and other special activities,

*  Hand-selected to assist with the establishment of the Surrogate Outreach division within OASD/PA as the subject
matter expert on interaction with influeatial groups external to DoD, Continvally sought by other OSD offices and
mevmmlﬁwymiupublklﬁaksommmproﬁde“msﬂnﬁumlmdcorpmmknowledge"onﬁwgroups
when ovents dictated Service interaction with those groups,

a Acmd-mewmcipallmsmfwamembmofDoDsAmﬂiuSuppomYou(ASY)mmm
Coordinated ASY events and messaging for DoD and the corporations, with an emphasis on branding and message
multiplication with multiple and diverse audiences.

Research and Special Assistant.
Secretary of Defense Speechwriters Group; OSD Public Affairs, May 2004 — Decanbcr2004
»  Regearch duties: worked with Defense Department offices to collect background information, end fact-checked
speeches for the Secretary's review and delivery.

“n o r‘|_
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—— & Special Assistant duties for the DASD/PA for War on Terror-related communijcafions and strategy: acted as a
liaison between components and other Departments to coordinate, plan and execute messaging; attended strategy
. and planning meotings as a represantative of the Deputy Assistant Secretary of Defense; drafied talking points for
the Deputy Secretary of Defensc for round tables and discussion meetings with coramunity leaders; worked with
Public Affairs Officers to fill information requests and coordinate regional media trips to battlefleld theatars;
briefed the Deputy Secretary of Defense, the Undersecretary of Defense for Policy and the Assistant Secretary of
Defense for Public Affairs on projects and progress.

Legisintive Alde: Assistant to the Legislative Director and Military Legislative Assistant.
U.S. Senator John Ensign (R-NV), January 2003 — May 2004.

*  Researched foreign policy and defense issuea; drafled memos to Senator regarding legislation; helped draft and -
check speeches, talking points, and press relenses; worked with Senate Armed Services Committee staff to prepare
hearings; met with DOD officials, interest groups and constituents; staffed Senator at hearings and briefings; wrote
lettars to constituents explaining the Senator’s position on issues and legislation.

Staff Assistant.
U.S. Senator John Ensign (R-NV), August — December 2002.
"  Answered phones; scheduled and conducted tours; planned weekly constitucnt broakfist.

Personal Experience

DoD Dependant/Internations] student,

Lakenheath, England 1984-1987

Stuttgart, Germany 1987-1988

Berlin, Germany 1988-1994
v Attended John F. Kennedy Intemational School, 1988-1994; took classes in English and German.
e  Experienced ﬁIS(-th the Fall of the Berlin Wall. RS e Y O OO VIV

N 0 \‘m;;’-'- 0T
Education
Graduate Studies in National Security Strategy, in progress
Naval War College, 2008 (expected graduation)
Bachelor of Arts (BA) in Journalism
University of Nevada, 2002
SRS R N e e i R ARSI
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Education

UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN August 2003-May 2007
College of Liberat Arts and Sciences

Bachelors of Arts, Political Science and Psychology

Cumulative Grade Point Average: 3.64 /4.0

UNIVERSITY OF CAPE TOWN; SOUTH AFRICA (STUDY ABROAD) January 2007
s  Researched the Resource Action Group, which provides computer literacy in rural areas
e  Devised marketing strategies including pamphlets, radio broadcasting, and editorials to news outlets

Work Experience

UNITED STATES SENATE November 2007-Present
OFFICE OF SENATOR BARACK OBAMA; CHICAGO, ILLINOIS
Constituent Services Agent

o Managed 250-300 cases at all times in Veterans, labor, prison, and housing issues

s Liaised between constituents, federal agencies, and elected officials resolving federal concerns

s  Represented the office at various community outreach events and briefings

s  Mentored and supervised student interns

Internship Experience

OBAMA FOR AMERICA; CHICAGO, ILLINOIS August-October of 2007
Intern to the Director of Correspondence
e  Responded to voter mail, 200-300 emails and 30-40 letters sent per day

UNITED STATES SENATE
OFFICE OF SENATOR BARACK OBAMA; CHICAGO, ILLINOIS Summer 2005, 2006, 2007
Intern to the Director of Constituent Services '

s Corresponded with federal agencies, state agencies, and elected officials resolving constituent cases

e Executed resolution of constituent concerns in primarily justice, postal, prison, and labor issues

OFFICE OF STATE’S ATTORNEY FRANK R. YOUNG Summer 2003, 2004
VERMILION COUNTY, ILLINOIS
Genersl Intern

s Researched news articles relevant to current and past cases

e Examined litigation including civil, misdemeanor, and felony cases through trial sit-ins

University Activity Highlights
MIDWEST ASIAN AMERICAN STUDENTS UNION April 2006-March 2007
Conference Co-Chair
s Supervised programming of a conference on Asian American politics, culture, and historical activism

e  Secured a $70,000 budget, 50 workshop presenters, S keynote speakers, and 2 unreleased documentary screenings
a  Coordinated 782 attendees from 30 universities during the three-day conference

ILLINOIS STUDENT GOVERNMENT August 2003-May 2004
Cultural Affairs Committee
e Proposed referendum and successfully attained the Asian American Cultural Center by student election vote,
the center was erected in 2005 with a net worth of $1.3 million
Proposed referendum and successfully tncreased the Student Cultural Programming Fee from $1 to $2 per student
e Collaborated with the Asian Pacific American Coalition, Central Black Student Union, Latino Student Coalition,
and Red Roots Native American Organization
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Education

UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN August 2003-May 2007
College of Liberal Arts and Sciences

Bachelors of Arts, Politica) Science and Psychology

Cumulative Grade Point Average: 3.64 /4.0

UNIVERSITY OF CAPE TOWN; SOUTH AFRICA (STUDY ABROAD) January 2007
e Researched the Resource Action Group, which provides computer literacy in rural areas
s Devised marketing strategies including pamphlets, radio broadcasting, and editorials to news outlets

Work Experience

UNITED STATES SENATE November 2007-Present
OFFICE OF SENATOR BARACK OBAMA; CHICAGO, [LLINOIS
Constituent Services Agent :

o Managed 250-300 cases at all times in Veterans, labor, prison, and bousing issues

o Ljaised between constituents, federal agencies, and elected officials resolving federal concerns

e Represented the office at various community outreach events and briefings

e  Mentored and supervised student interns

Internship Experience

OBAMA FOR AMERICA; CHICAGO, ILLINOIS August-October of 2007
Intern to the Director of Correspondence
e  Responded to voter mail, 200-300 emails and 30-40 letters sent per day

UNITED STATES SENATE
OFFICE OF SENATOR BARACK OBAMA; CHICAGO, ILLINOIS Summer 2005, 2006, 2007
Intern to the Director of Constituent Services

e Corresponded with federal agencies, state agencies, and elected officials resolving constituent cases

e  Bxecuted resolution of constituent concems in primarily justice, postal, prison, and labor issues

OFFICE OF STATE’S ATTORNEY FRANK R. YOUNG Summer 2003, 2004
VERMILION COUNTY, ILLINOIS
General Intern

s Researched news articles relevant to current and past cases

s Examined litigation including civil, misdemeanor, and felony cases through trial sit-ins

University Activity Highlights

MIDWEST ASIAN AMERICAN STUDENTS UNION April 2006-March 2007

Conference Co-Chair
e  Supervised programming of a conference on Asian American politics, culture, and historical activism

o  Secured a $70,000 budget, 50 workshop presenters, 5 keynote speakers, and 2 unreleased documentary screenings
e  Coordinated 782 attendees from 30 universities during the three~day conference

ILLINOIS STUDENT GOVERNMENT August 2003-May 2004

Cultural Affairs Committee
e Proposed referendum and successfully attained the Asian American Cultural Center by student election vote,

the center was erected in 2005 with a net worth of $1.3 rillion

® Proposed referendum and successfully increased the Student Cultural Programming Fee from $1 to $2 per student
Collaborated with the Asian Pacific American Coalition, Central Black Student Union, Latino Student Coalition,
and Red Roots Native American Organization
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o  National Defense University, Ft. McNair, Washington, D.C.
School for Nationa] Security Execative Education. Post-graduate study.
»  Hampden-Sydney College, Hampden-Sydney, VA
Bachelor of Arts in History, May 1999,
Bachelor of Arts in Political Science, May 1999.
- James Madison Concentration in Public Service.
-United States Army Reserve Officers” Training Corps, 1996-1998.

Professional Experjence:
o Office of the Assistant Secretary of Defense (Legislative Affuirs) Washington, D.C.
-Special Assistant for Readiness, Installations and Environment Jime 2006 — Present

Represent the Secretary of Dafense as the principal linison to the United States Congress, and advocate
for the Department of Defense’s training, installations, and enviroamenta] requirements.

o Office of the Asst. Secretary of the Army (Installations & Environment) Washington, D.C.
~Special Assistant to the Assistant Secretary July 2004 -- Jure 2006
Served as chief political advigor to the Assistant Secretary and hia lisison to the Congress in order to
advance his installation management policies during the BRAC 2005 process. Received the
Department of the Army’s Meritorious Civilian Service Award for performance of dutiea.

o  Office of United States Congressman Jim Saxton (NJ-03) Washington, D.C.
-Military Legislative Assistant Feb. 2003 - Apr. 2004
Developed, implemented, and communicated political message and legislative sgenda for seaior
Member of the House Armed Services Commutiee end Subcommniittse Chairman. Responsible for
appropristion and authorization work relating to the Member's defense interests and responsibilities.

o  Office of United States Congressman Dan Miller (FL-13) Washington, D.C.
_Legislative Assistant Aug. 2001 — Jan. 2003
Monitored legislative activity and developments relating o the issues of defense, insernational affairs,
veterans affairs, and the judiciary for Member of the House Appropriations Committec.

o  U.S. House of Representatives, Committes on Government Reform,

Subcommittee on the Census Washington, D.C.
-Professional Staff Member and Clerk Apr. 2000 - Aug. 2001
Conducted investigation and analynia of Census Bureau policy and practice for purposes of
Congressional oversight during the execution of the 2000 Census,

Professional Experience (International):

P

o  Organization for Security and Cooperation in Europe (OSCE) Serbig, FRY - Sept. 2002
~Member of the United States delegation to the OSCE clection observation mission to Serbia’s
presidential election, Served as International Monitor,

o  Organization for Security and Cooperation in Europe (OSCE) Kosovo, FRY - Nov. 2001
-Member of the Unitsd States delegation to the OSCE eloction observation mission to Kosovo’s
parliamentary clection. Served as Internaiional Polling Station Supervisor.

o Intsrnational Organization for Migration (IOM) Albania — 06-0B/1999
~Served as Assistant Operations Officer for refugee resettlement program, a8 well as International
Montior axd Field/Logistics Officer for United Nation's refugee registration progrem.

»  Republican National Commiltee.

-Bob Ekrlich for Governor 2002, Maryland - 11/02
Connie Morella for Congress 2002. Bethesda, MD - 11/02
Bush/Cheney 2000 “Florida Recount Team”. Orlandp, FL ~ 12/00

s Shelley Moore Capito for Congress 2000. Charleston, Wy - 11/00
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EDUCATION

® The University of Oklahoma
Bachelor of Arts in European Studies, Minor in Spanish (proficient in the Spanish language)
GPA 393
Graduation Date: December, 2007—Summa Cum Laude
Honors College

WORK EXPERIENCE
e  White House Intern, Spring 2008
The Untversity of Oklahoma Prestdent’s Action Line—February, 2005-December, 2007
Fundaaén ABRE—-11 week intetnship in Sevilla, Spain—Summer, 2007
North Texas Dynamic Health~—Summer, 2006
Sea World Adventure Park: San Diego, CA—Summer, 2005

HONORS AND AWARDS
e Who'’s Who Among American College
and University Students, 2007
2007 Big Woman on Campus
Advantage Scholar 2005-2007
T.D. Williamson Jr. Scholarship 2004-2007
President’s Honor Roll
(2004-2005, Spring 2006, Spring 2007, Fall 2007)
® Dean’s Honor Roll (Fall 2005, Fall 2006)
® 2006 OU Parents’ Associaton Junior Scholarship
® 2005 OU Parents’ Association Sophomore Scholarship
e 2005 President’s Award for Outstanding Freshmen
» Rita H. Lottenville Scholarship Nominee 2005

President’s Achievement Class 2004-2005
University College Banner Carrier, Graduation 2005
Jim Collins Memorial Scholarship 2004-2005

Texas Gag Association Scholarship 2004-2005

OU Club of Collin County Scholarship 2004-2005
OU Club of Dallas Scholarship 2004-2005

ELKS Lodge of Plano Scholarship 2004-2005
Frisco FCA Scholarship 2004-2005

Frsco Educatdon Foundation Medt Scholarship 2004-
2005
® Frsco Sunnse Rotary Scholarship 2004-2005

CAMPUS INVOLVEMENT
¢ Sigma Phi Lambda (Sisters for the Lord) e Alpbha Lambda Delta Freshman Honor Society
© Pledge Trainer, 2005 o Secretary, 2005-2006, Inducted 2005
o  Chaplain 2006-2007—Planned Spring Retreat e Sigma Delta Pi Spanish Honor Society
¢ The Big Event o Inducted 2006
o Operatons Staff 2004-2005 e Camp Crimson Crew 2006

o Executive Team 2006
e Campus Activities Council High School
Leadership Executive Committee, 2004-2005
¢ Campus Activities Council Mom’s Weekend
Executive Committee, 2004-2005

e  Golden Key Intemattonal Honor Society
Campus Crusade fot Christ

VYOLUNTEER EXPERIENCE
o  Volunteer Office Intern 2004-2007 o  Stonebrnar Community Church 2004-2007
e  Sooner Ordentadon Week 2006 e  Big Event Volunteer 2006
e Developed ESL Program for local family services center 2004 ©  Freshmaa Move [n, 2005
e Developed and Coordinated “Adopt- A-Child” Program through OU Volunteer Office, 2004-2007

References Avaslable Upon Request



%ATTHEW I. KENNEY
e

|

POLITICAL
Department of Defense — Office of the Secretary of Defense, Writer’s Group 2005
» Fact checking: Conducted thorough research to support all factual assertions made by
Secretary Rumsfeld in testmony before Congress, in live speaking engagements, and in Op-
Eds published in national and intetnational newspapers.

= Carried out a research project detailing the editorial biases of the Washington Post and the
New York Times. Provided the resulfs to Secretary Rumsfeld for use in a press brefing,
thereby forang the Washington Post to defend its credibility ia its own editorial pages.

» Daily edited prepared remarks for accuracy, clarity, succinciness, and persuasiveness.

Bush-Cheney ‘04 HQ, Rapid Response Division, The War Room, Arlington, VA 2004

» Oppositon research: Performed real-time monitoring of network & cable TV, newswites, and
internet sites for breaking election-related information. Conducted detiled background
research and analysis of the Congressional Record and previously published information on
specific policy issues. Attention to detail and 100% accuracy under strict time deadlines.

» Organized data into source-cited bullet poiats, assembled and edited intemnal mmpaxgn
information bulletins, and proofread official campaign releases.

* Provided near instantancous verfication of remarks by opposition candidates during the four
Presidennal debates to enable immediate rebuteals to their statements.

* Produced before and after documents to better facilitate media bracketing of the opposition.

The Cato Institute, Washington, D.C. FaH 2002

* Researched the Middle East, North Korea, Europe, and more general international relations
issues for Charles Pena and Doug Bandow within Cato's Defense Depastment.

College Republicans ~ Stats of New Hampsbire Treasurer 2003, Vatious Officer Positions. -0

* Organized meetings and events, brought speakers such as D’ncsh DeSouza to Dartmouth.

Dartmouth Review — Contnbutor.

» Wrote articles, drew cartoons, and helped with financial matters for this national publication.

ACADEMIC
Dartmouth College, Hanover, NH B.A. in Classical Studies with Honors 2004
= College Honors List 2002-2003 and 2003-2004 academic years.
» Research Experdence: 210-page Senior Honors Thesis: “The Military Nike.”
» Coursework includes: Historography & visual art as political propaganda in medieval Europe.
Ure Museum of Greek Archeology, University of Reading, England Summer 2003
= Artfact preservation, labeling, and repair. Enhanced catalogue and exhibit database.

EXTRACURRICULAR ACTIVITIES

Darmouth Entrepreneurs — President: Raised §2,000 to enable five undergraduates to take a
graduate course on entreprencurship at the Tuck Business School
Dartmouth Athletics — Fenang Team 2003-2004, Heavyweight Crew 2000-2001.

Eagle Scout
FOREIGN STUDY AND LANGUAGE EXPERIENCE
Classics Foreign Study Program, Rome, Italy Fall 2001
= Roman history & archeology studied onsite throughout Italy and Sicily.
German Language Study Abroad Program, Berlin, Germany Winter 2002
. [0S |advanced courses: German Drama, Translanons — Theory and Practice.
Insutut Le Roscy, Rolle & Gstaad, Switzesrland 1996 — 1998

" Tistin class both years at this mtemntxonal school with students from over 50 countries.




EXPERIENCE 1: OSD PA&E; Pentagon
05-2003.to present; 40 hours per week; Operations Analy

GENERAL

I am currently assigned to the Business Management Moderization Program, Financial
Management Transformation Team (FMTT) as the Deputy Director for Strategic
Planning and Resourcing Division (SPRD) reporting directly to the Director FMTT. As
the Deputy Director of the SPRD, I am responsible for the day to day operations of the
division, along with, setting strategic goals and ensuring these goals are accomplished by
the division and the DoD enterprise as a whole. The primary objective of FMTT is to
create world class financial visibility throughout the DoD enterprise by creating
“commonality of language”, determining and establishing authoritative information
sources, and reducing the number of redundant data feeds. Although SPRD takes an
enterprise view on providing resource information, I am the lead for improving the
Strategic Planning, Programming, and Budgeting processes, systems, and information
structures for DoD.

PROGRAM/BUDGET FRAMEWORK

I am responsible for creating a new more flexible program and budget framework for
DoD to communicate and perform internal analysis on its resource related information.
The framework uses DoD’s new Standard Financial Information Structure (SFIS), Global
Force Management construct, and the Unique Identification code for materiel as its
building blocks and will allow multi-dimensional views of DoD’s resources for the first
time. To over simply, the Program/Budget Framework updates DoD’s resource language
from a flat file system to a dimensional or relational system. This greater flexibile is
required to enable DoD to react quicker in an ever changing threat environment.

LINKING RESOURCES TO CAPABILITIES

As a result of looking at the current structure and utility of the FYDP, I lead a team that
worked with the Services and J8 to link resources to the emerging Joint Capability Areas
(JCA). We took a dimensional approach to linking and analyzing resources in the JCA
context. This construct allowed for multiple “binning” of systems to capabilities which
enables an analyst to see the impacts of system decisions on various capability areas.
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GENERAL
As Partner and Vice President of a small e-business firm, I was responsible for the health
and welfare of the company as well as the employees. In addition, I was responsible for
developing and managing client relationships at senior levels with multiple accounts
throughout the client life cycle.

DEPARTMENT OF THE NAVY PROGRAM INFORMATION CENTER

I was managing the further development and implementation of a tasking, tracking and
knowledge management system used to answer requests from Congress, prepare
witnesses for testimony on the Hill, answer questions from witness testimony, and
prepare program briefs for Congress. This system contains program related information
that is forwarded to Congress. Prior to the implementation and development of this
application, the Navy was using a combination of paper-based and various other database
systems cobbled together to prepare, review, and edit responses to Congressional -
inquiries. A key element to this project was to ensure none of this information was lost to
ensure consistency in responses to Congress. Once the workflow system was validated
and deployed, we established historical archives and took on the task of converting all
historical information (regardless of media) into a compatible format and loaded it into
the system. Due to the various media types this involved everything from scanning and
attaching metadata to writing software for data conversions.

——In-order to-develop-and improve this-system; I -had-a detailed-knowledge of the Planning,

Programming, and Budgeting System (PPBS). My previous experience with OPNAV and
PPBS gave me the skills to develop the product with minimal input from the
Government.

OFFICE OF NAVAL RESEARCH
I was managing a review of several ONR internal processes to determine the applicably
--of these processes for reengineering and being web enabled. I gathered user requirements
and once that was complete, I recommended if a process should be reengineered and web
enabled and if so what products should be used for the effort. This innovative software
has taken a paper based system for evaluating technical proposals for improving the work
environment of our Government’s service men and women and has facilitated the design
and development of numerous new products for the US Military and civilian use. For
example ONR’s TechSolutions site went through two different development teams before
VPC was awarded the contract to design and implement an enterprise solution without
losing any of the data from previous efforts.

The key characteristics of this application are World-wide access; On-line solution
request capability; Two stage on-line evaluation and voting of technical proposals; Web
based email and notifications; Program Management functionality; On-line metrics for
analysis; Knowledge Store; On-line system administration
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GENERAL

As a senior manager of an e-business firm, [ was responsible for developing and
managing client relationships at senior levels with multiple accounts throughout the client
life cycle.

FLAGSESWEB :

I managed the development and implementation of a senior level web based knowledge
management tool called FlagSESWeb for the Department of Navy. The tool links all the
Navy’s senior leaders together by creating a virtual communifty via the web. | was
responsible for determining what type of content and functionality should be deployed by
close interaction with Navy Flag Officers and Senior Executive Service members.

OFFICE OF NAVAL RESEARCH TECH SOLUTIONS

I managed the development and implementation of a web based system that allows the
sailor at the deck plate or the marine on the ground to submit technical problems for
possible solutions. I was responsible for turning the prototype into a final
business/management solution. The system takes the aforementioned problems and
provides a method to get those problems in front of the solution providers (typically Navy
labs) in a manner, which enables a holistic approach to solving the problem. In addition,
the system provides management level information so that the Office of Naval Research
can properly track and manage the potential solutions; thus being able to provide useful
feedback to the sailors and marines submitting the problems.

BRIEFS/REPORTS/POINT PAPERS
I prepared briefs, reports, and point papers for senior officials. The majority of the
correspondence I prepared was for Admirals and SES members
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Program

GENERAL

[ was dual hatted as the Senior Civilian for Navy program matters in the Department of
the Navy Program Information Center (DoNPIC) and the Assistant Branch Head of the
OPNAYV Program Congressional Support office. In my DoNPIC role, I was the primary
point of contact for program inquiries from other Services, JCS, OSD, Congress, etc. I
use the information I acquire to brief CNO, CMC, SECNAYV, and senior officials from
JCS, OSD, Defense Agencies and other Services as required. In my Congressional
Support role, I supervised the congressional office for programmatic issues

POM

I was responsible for publishing and defending the Navy POM to OSD reviews. [ was
the supervisor of the department in charge of the Navy’s programming database
(WINPAT) and was initial lead GS-15 for the FYDP Improvement initiative. This
required an in-depth knowledge of the Planning, Programming, and Budgeting System
(PPBS), as well as, the specifics of the Navy POM, how it was built and the ability to
apply analytical analysis tools and techniques. I often had to research OSD marks to the
Navy Program and analyze the impacts along with developing alternate scenarios and
determining the scenarios impacts. Once this analysis was completed, [ would brief and
recommend a course of action to senior leadership. 1 was also the Navy POM publisher
and coordinated all the various components of the Navy Program, organized them and

DEFENSE GUIDANCE/JOINT SUPPORT

I provided the Navy Program position on the Defense Planning Guidance annually. This
involved coordinating with several Navy offices, taking the data provided and analyzing
the impacts on the overall Navy Program. Although, several offices and commands
provided their positions, I was responsible for determining the “true” impact on the Navy
-Program.. My findings and recommendations were briefed to senior leadership (though
VCNO) and forwarded to OSD as the Navy’s position. In addition, I was responsible for
overseeing DoN programming input to the National Military strategy in Policy,
Operations and Strategy (N3/5).

CONGRESSIONALS

This office is also dual hatted as a DoONPIC/OPNAYV organization and is charged to task,
track, and ensure answers to congressional inquires are consistent with current program
development and Navy policies. 1 facilitated consensus among parties with opposing
views, or when consensus cannot be reached, I researched, analyzed and developed
alternative responses for approval by the CNO or Secretary. Issues involved the full range
of DoN programs and policy and in many cases I was required to work closely with the
Secretariat, Joint Staff, and OPNAYV resource sponsors.
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As the Facility Planner and Real Estate Program Manager, I was responsible for shore
activities planning & programming tasks and over-the-horizon facility development. I
ensured interactton with CINCLANTFLT Requirements Directorate (N8) was maintained
so that I was successful in determining how shore installations will support the Navy’s
evolving operational requirements. As the CINCLANFLT shore activities point of
contact, [ orchestrated and executed major realignment planning studies directed by the
Chief of Naval Operations, Secretary of the Navy, and/or Congress. I was the facility
planning/real estate representative for key CINCLANTFLT projects such as HM15
relocation to Corpus Christi, Regional Maintenance Business Plan development and
implementation, Facility Regionalization initiatives, and Intermodal initiatives.

PLANNING AND REAL ESTATE

As the facility planner, I analyzed the effects of new requirements or change of
requirements on CINCLANFLT activities. These requirements were usually in the form
of homeport changes, mission relocations or the implementation of new platforms.
Typically, I lead a multi-disciplined (i.e. funding, personnel, facilities) team to ensure all
aspects associated with the requirement were analyzed. As emerging requirements where
enacted, I would either lead or monitor the implementation of the requirement.

- -—lalso-performed the duties of Facilities Business Manager. As such, | was responsible
for analyzing the impact of any major business practice and facilities operated by
CINCLANTFLT. I did this by developing a standard business case analysis
methodology. This methodology had to be followed by all facilities before the facility
could enact any major changes. After developing this methodology, I went to the various
facilities and trained the facility personnel on how to do the proper research, apply the
proper statistical analysis and develop realistic scenarios for analysis.

I was a key team member in a joint effect with the Rochester Institute of Technology to
model the cost of running a Naval Installation. This one year effect determined that a
system implementing “fuzzy logic” would be required in order to capture the
complexities of funding and operating a Naval Installation, since the funding comes from
various sources for various reasons.

PLANNING PROGRAMMING AND BUDGET SYSTEM (PPBS)

] represented the shore activities concerns and interests in support of N8 requirements
initiatives by involving our directorate in the POM and PR cycles. Our annual
assessments of the initiatives ensured that facility issues were properly addressed. I then
analyzed the shore requirements and assisted the CINCLANTFLT MILCON program
manager in the development of the MILCON program to support the N8 initiatives.
Additionally, I used my knowledge of force structure projections and joint operational
plans in order to plan and program the most effective shore facilities. I obtained joint
throughput and sustainment requirements by working with USACOM, MTMC, and
TRANSCOM.



CONGRESSIONAL/LEGISLATIVE INTERFACE

I researched and prepared responses to various congressional inquiries pertaining to the
shore establishment. I was the team leader for CINCLANTFLT on the NAS Brunswick
Dual Use Feasibility Study and also provided strategy and guidance to the
CINCLANFLT lead on the Roosevelt Roads Land Use Study. Both of these studies were
requested in the FY 98 National Defense Authorization Bill.
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As the Navy's Senior Program Manager for the design and construction of shore facilities
in Europe and the Middle East, I was responsible for the execution of projects from
conception to occupancy by the customer, I was specifically responsible for Northern and
Southern Italy, Northern Africa, United Kingdom, and the Middle East. In addition, I was
responsible for mentoring new Program Managers, assisting all our Program Managers to
overcome unique challenges found in an overseas environment, and acting Department
Head as required. The unique cultures found in each of these locations helped me to learmn
how to change my own perspective depending on the situation I encountered.

STUDY & DESIGN

I was the team leader for a multi-national design team who used host country Architect-
Engineer firms. I provided the teams design management guidance and assistance when a
team member was new or when dealing with unique situations. I was responsible for
monitoring the scope of the projects (i.e. technical, schedule, costs, etc.) and if there were
any changes to the scope of the designs and/or studies, I coordinated with the customers
to ensure customer satisfaction.

Studies often involved researching and analyzing alternative design and construction
techniques and determining the cost effective alternative. The analysis included the
effect of Life Cycle Costs on the full cost of the project. Cheaper to design and build is
usually not cheaper to maintain and operate — life cycle costs are critical to the analysis.

FUNDING & CONTRACTING

I controlled the flow of MILCON and special project funds received from our customers
for studies, designs, and/or construction contracts, as well as, in-house efforts for projects
in my areas of responsibility. This enabled me to become very familiar with the rules and
regulations associated with using MILCON and O&M,N funds. I was also responsible for
selecting foreign and American firrus to perform the studies, designs, and/or construction,
This was done by participating in contract actions such as chairing slate and selection
boards, a member of negotiation teams, and chairman of technical boards for source
selection construction contracts.

CONSTRUCTION

I monitored the ROICC offices in my areas of responsibility to ensure performance, track
contract changes, and evaluate workload and required training. 1 provided construction
management guidance and assistance to the ROICCs by serving as the headquarters point
of contact for resolution of technical problems, funding problems, negotiation with
foreign firms, and coordination of contracted construction inspection.
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My position at the Chesapeake Division of the Naval Facilities Engineering Command
Code FPO-1 (CHESNAVFACENGCOM, FPO-1) consisted of various roles: (1) Local
Area Network (LAN) Administrator; (2) Project Manager on various ocean engineering
projects; and (3) I coordinated and co-wrote the Statement of Work and related sections
for a five-year $25 million IDQ contract (the contract was awarded this month).

T was responsible for the installation and maintenance of a Banyan LAN for FPO-1,
which was CHESNAVFACENGCOM's first operating LAN. The LAN consisted of a
Banyan CNS-386 supporting sixty (60) users. I was given full responsibility for the
operation, maintenance, and upgrades of all associated hardware and software. I was
required to plan the growth of the system by weighing the technical requirements of the
office with the financial capabilities of the office.

As Project Manager, 1 coordinated and monitored projects from cradle to grave. |
received funding from our sponsor, for installation planning and execution of projects.
This included all contract actions ranging from the slate, selection, and negotiation of
A&E contracts to the preparation of Delivery Orders on existing Time & Material
contracts through the Naval Regional Contracting Center (NRCC).

The IDQ contract was a Time & Material (T&M) contract for construction management
and execution services. Along with coordinating and writing the contract, I was on the
Technical Evaluation Panel, which analyzed the contractor's proposals using subjective
evaluation criteria [ developed.

I was also a technical evaluator, for the structural analysis team, on the Navy's Computer
Aided Design (CAD-2) procurement; which was estimated at $500 - $800 Million. All
branches of the service may use this contract which provides UNIX based workstations
and software for the next twelve (12) years. My duties included observation and critique
of live demonstration tests at each offeror's site. Other duties included preparing FPO-1's
five year computer plan and how it relates to the CAD-2 procurement, this was to serve
as the commands computer requirements justification.



EDUCATION:

Smoky Hill; Aurora, CO; 1980; High School Diploma

Colorado School of Mines; Golden, CO; Chem-Petro; Bachelor; 33 Semester Hours (8
hours — Math)

Texas A&M; College Station, TX; Ocean Engineering; 1984; Bachelor; 111 Semester
Hours (7 hours — Math; 60 hours — Engineering) _
Old Dominion; Norfolk, VA; MBA; Master Studies; 10 Semester Hours (3 hours in
Statistics)

PROFESSIONAL TRAINING:

Management

Management Development Seminar, 80hrs, September 2005; Art of Ventunng
Entrepreneurship in Corporate and Independent Settings, 32hrs, March 1997; How to
Handle Difficult People, 8hrs, Aug 1996; Mentoring, 8hrs, Mar 1996; Basic Management
Techniques, 40hrs; May 1995; Do You Want To Be A Supervisor?, 24hrs, Oct 1990;

Resourcing
Network Centric Operations: Understanding the Emerging Information Age, 32hrs,
October 2004; Planning, Programing, and Budgeting, 24hrs, May 1998

Contracting

Source Selection Course, 24hrs April 1995; Constructlon Contract, 40hrs, Jan 1989,
Modifications Contract Negotiation Workshop; 32hrs, Nov 1988; Design Contract

. —Management, 32hrs Jul-1988;-Construction Contraet-Administration and Management
Course, 80hrs, May 1988

Congressional
Capitol Hill Workshop, 32hrs, Jul 1998

Engineering

'Environmental Document Writing, 24hrs, Aug 1989; Electrical Engineering For Non-
electrical, 32hrs, Mar 1989; Facilities Planner Course, 32hrs, Jun 1995; Real Estate .
Seminar, 16hrs, May 1997

PROFESSIONAL LICENSES AND CERTIFICATES:
Texas PE, 12/04 - last renewed

PERFORMANCE RATINGS, AWARDS, HONORS, AND RECOGNITIONS:
0 OSD Award for Excellence and Outstanding Performance Award — 2005

o Outstanding Performance Award — 2004

o Outstanding Performance Award — 2003

o Outstanding Performance Award — 2000
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o Outstanding Performance Award - 1999
o Superior Civilian Service - 1998

o Outstanding Performance Award - 1997
o Quality Step Increase - 1996

o Outstanding Performance Award - 1995
o Outstanding Performance Award - 1994

0 Outstanding Performance Award - 1993

. 0 Cash Award for leading engineering team on the evaluatlon of the NAS Slgonella BQs

- 1993
o Outstanding Performance Award - 1992
o Quality Step Increase - 1991

o Outstanding Performance Award - 1989

o Letter of Commendation for installation of Atlantic Fleet Weapons Training Facility

(AFWTF) Underwater Tracking Range (UTR) expansion - 1986
OTHER INFORMATION:

Special Skills

o Expertise in leading teams both American and Multi-national

o Expertise is various forms of analysis

0 Expernse in Microsoft Office software (Word, Excel Powerpomt, and Acccss)
Accomphshments

0 Member of OPNAYV IPT for the development of a smg]e programming and budgeting
database - 1999 to 2000

o Member of the Executive Steering Committee (ESC) representing facility requirements
for the Atlantic Fleet's Regional Maintenance program - 1995 to 1998

o Technical Chairman for the Navy's $50M Base Improvement Project in Naples, Italy -
1995

o Technical Panel Member for the NAVFAC Facilities Computer Aided Design (CAD) 2
procurement - 1991

o Copyright for a SF171 Generator macro and forms written in WordPerfect 5.1 - 1992
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o Publication - "CADS MAPS OCEAN FLOOR" Civil Engineering Magazine (Co-
author) — 1987

o Publication -“INNOVATIVE WEB TOOLS MAKE LIFE EASIER FOR THE STAFF
OF THE CHIEF OF NAVAL OPERATIONS” Chips Magazine (Co-author) - 2001




Elbrun Kweilen Kimmelman

PROFESSIONAL EXPERIENCE

May 02 - Present Maritime Intelligence Group, Wasbington DC: Senior Analyst
s Principal architect of risk models for government and private clientele in partnership with
Lloyds Marine Intelligence Unit, recruiting and directing terrorism analysis desk
e Marketing strategjst: briefed local and federa) Jevel security and intelligence agencies in US, UK,
Canada, Holland, Isracl and Singapore on trends and tactics in maritime terrorism
o Effected counter-terrorism law enforcement training and developed Terrorist Recognition Program
e Gave expert testimony to state Grand Jury, South Carolina

Sep 01 —~ Mar 02 QinetiQ (Defence Evaluation Research Agency), UK: Project Coordinator, Author

e Analyzed propagands from UK based radical Islamist centers and drew on multi-national
intel{igence reports and interviews with serving members of guerilla forces to build a
comprehensive model of inforrnation operations across conflict spectrum
Oct 0] - Jan 62 Rubicon Internationsl Services Ltd., London: Security Analyst
¢ Briefed executive clients, wrote security audits, scripted intelligence briefings, conducted Jand- and
sea-based threat assessments, and conducted penetration tests on high seeurity sites in UK
Oct 00 — Mar 02 Centre for Study of Terrorism and Political Violence, St. Andrews: Research Analyst
o Briefed visiting dignitaries, academics and intelligence experts; organized closed conferences and
profiled ]slamist groups, organizing foundations for domestic terrorism database
Jun 98 — Sep 98 Center for Strategic and International Studfes, Washington DC: Intern
- e Authored executive briefings for New Global Economy Project and researched new initiatives

Mar 96 — Jun 96 Office of Senator Dauniel Patrick Moynihan, Washingion DC: Intern

EDUCATION

Sep 00 — Sep 01 ML.Litt. Internationa) Security Studies: The University of St. Andrews, Scotland

Sep 96— Jun 00 M.A. Honours: Economics - International Relatlons: The University of St. Andrews, Scotiand

Sep 93 - Jun 96 High School Diploma: Phillips Exeter Academy, New Hampshire
Sep 83 — Jun 93 Elementary & Secondary School: The Chapin School, New York

ADDITIONAL ACTIVITIES
Publications
° The Internet — A Force Multiplier for Modern Insurgencies, i onte cies

Tokyo: UN University Press, August 2004.
o The Drugs Dilemma in Myanmar, AFP Bulletin, London: Asia Pacific Foundation, July, 2001.

Speaking Engagements
Global Maritime and Transportation School Intemational, US Merchant Marine Academy; Maritime and Port
Secunity Canference, Singapore; Phillips Exeter Academy Assembly; St. Anthony’s, Columbia University; UK
Ministry of Defense Staff Officers Training Seminar; Women's National Republican Club, New York

Media Interviews and Appearances
Associated Press; Bloomberg News; The Business Times, Singapore; Channel 4, UK; Channe] 8 Television,
Singapore; Channel News Asia; CNN(research), Lloyds List; N‘ewsweck; Reuterss; Straits Times, Singapore

LANGUAGES




CHRISTOPHER M. KIRCHHOFF

EDUCATION

CAMABRIDGE UNIVERSITY, Pb.D. Candidste, Faculty of Soclal snd Political Sciences (cxp. July 2009)
«  Ph.D. dissertation, “Fixing the Nationa) Security State: Commissions and the Politics of Disaster and Reform."
e One of 40 Americans clected from 8,000 applicants to & Bil] and Melinda Gates Clmbridze Schelarship,
Cambridge’s equivaient to the Rhodes scheme. M.Phil in Politica, 2002.

HARVARD UNIVERSITY, A.B. Aistary and Science Summa Cum Laude (fleld) with highest homory (2001)
e Graduared top 6% of class. Senior thesis named top in social sciences by Hoopes Prize Committee,
s  Political Cofumnuist, The Harvard Crimson and Student Advisory Committee, JFK Instimate of Politica.

PROFESSI EXPERIENCE

LEAD WRITER, Specisl Inspector General for Iraq Recoustruction (2006-Feb. 2009)
e Co-author of Hard Lessons: The Irag Reconstruction Experience, a 28-chapter official history coined “the
Iraq Pentagon Papers” by the New York Times. Hard Lessons documents the cale of ORHA, CPA, NSC,
State, Defenss, USATD, USACE, and major contractors from 9/13/01 through the surge.
¢ Led White House Situation Room briefing for NSC staff SIGIR lisison to [rag Stady Group.
*  Civilian Service Medal for missions undertaken in frng 2t volustary risk of life.
*  Special Service Awsrd for outstanding contributions ta U_S. National Security.

FELLOW and ADJUNCT LECTURER, JFK School of Government, Harvard Unlversity (2004-06)
s  Ressarch on institutional failure under Prof. Sheila JasanofY and Prof. Emest May,
»  Adjunct Lecturer, Keunedy School Communicationg Program.

SCIENCE POLICY ADVISOR, Kerry-Edwardz for President (2004)

EDITOR, Space Shuttle Calumbls Accident Investigation Report (2003)
¢ Authored investigation findings on NASA orgenizational failures and “broken safety culture,” shuttle
program history, and national space policy (report chaptiers 1, 2.6, 2.7, 5, 6, 7, B & Appendix A).

ISSUES DIRECTOR, New Hampihire State Densocratic Party (2002)
RESEARCH INTERN, White Honse Office of Sclence & Technology Policy (Summer 1997 & 1998)

*  Contributor to Presidential and Vice-Presidential speeches on technology and environment, congressional
testimony, and briefing papens for Vice-President and Science Advisor.

REFERENCES

Persomal: Winner of 1996 Wendy*s High School Heisman, award for top U.S. prep scholar athlets. Academic All-
American cross country and track runner. Marathoner, Backpacked 29 countries on five continents.
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GOVERNMENT EXPERIENCE

Country Director for Tajikistan, Central Asia, Office of the Secretary of Defense/Policy, U.S. Department of
Defense Washington, DC, December 2006 - Present

-- Managed U.S. defense Interests and regional issues In Central Asla.

-- Provided strategic analysis and policy guidance for the Secretary of Defense and senlor [eadership.

-- Interfaced with foreign government officials and represented DoD In officlal business overseas.

-- Communicated policy perspectives at National Securty Cound]l and Department of State interagency meetings.

Confidential Assistant, Office of the Assistant Secretary of Defense for International Security Policy, U.S.
Department of Defense Washington, DC, July 2005 - December 2006 )

-- Managed day to day operations of a 350-member organization.

-- Traveled and supported senior-level delegations during overseas travel to Europe.

-- Performed public affairs (lalson duties, speechwriting, and coordinated leglslative affairs activities.

-- Researched regional (Eurape, Eurasia) foreign policy topics.

-- Filtered and summarized Intelligence and embassy cables for the Assistant Secretary.

Capitol HIll Staff, Congressman F. James Sensenbrenner (W1) Washington, DC, February - July 2005 -
-- Attended and analyzed hearings and briefings concerning foreign policy, defense, energy, and healthcare.
-- Drafted constituent letters, wrote press releases, and researched varlous legislative topics for the staff.

-- Managed a correspondence database with an average turnaround of two weeks.

Public Liaison Office, 55" Presidential Inaugural Committea Washington, OC, Winter 2005

-- Innovated the central database to track and organize all Inaugural events.

-- Briefed the public lialson leadership on attendee reports and public liaison staff on the use of the database.
-- Collaborated with Committee divisions to ensure standardization and work flow of all records.

Americorps for Community Engagement and Education Austin, Texas, Fall 2003 - Summer 2004

-- Supported educational and volunteer programs within the Austin Independent School District and local non-profits.
-- Designed and taught early |iteracy lesson plans in Spanish to kindergarten and 5" grade children.

-- Developed curricula and led after-school English classes for Afghanistan refugees.

-- Organized seven family literacy nights which engaged over 300 bilingual families each.

CAMPAIGN EXPERIENCE

Regional Fleld Manager, Victory ‘04 Staff Washington County, Wisconsin, Fall 2004

-- Trained hundreds of campaign volunteers on communication efforts, palm pilots, and phone bank logistics.
-- Supported White House Advance-and media teams for visits by the President.

-- Organized and presented an Election Day poll-watching training sesslon for 350 volunteers.

-- Successfully helped generate a 70% GOP vote, the highest winning county In the state.

EDUCATION

University of Georgia Athens, Georyla, Graduated May 2003

Degrees: Bachelar of Arts in Political Science at the School of Public and International Affairs, Certificate in Global
Studies, Certificate in Latin American Studies

Major GPA: 3.83; Cumulative GPA: 3.5; Member of Dean’s List; Proficlent in Spanish

GLOBIS Study Abroad Program & Habitat for Humanity Intemational Verona, Italy & Braga, Portugal, Summer 2002
-- Studied Globalization and International Law; interfaced with foreign work crews.
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EXPERIENCE

u.s. Dopartmentof Defense, Washington, Dc (June 2007 - Presont)
> §ista p Uinder Secrela Iy

markups, hearings, and floor action

« Prapare analysis of Defense policy and legislation; formulata memas and briefings for senior leadarship an
a varniely of Defensa budget-retalad lasues

= Assiat in formuiating congressional engagemant strategies for key legistative issues and responding lo
inquirles from congressional commitiee staff and members
s Coordinate the preparation and review of SecDef-lavel preparatory and briafing materiats

= Asslst in providing briefings and follow-up projects for major Congressional Comnmittsss including the House
and Senats A;med Services, Defense Appropudations, and Budget Committees

v Intimately familiar with the Inner-workings of the DoD, Including the annual budget cycle and appropriations
process, both within the Department and as it relates {o Congrass

U.8. Dapartmont of Dafensa. Washingion DC (May 2006 Juno 2007)

Served as l‘lauson o mdustry represemaﬂvou and oher mmgn/ oompommts for Defansa acquusiﬂon issUes

» Conducted research and analysis on a variety of issues ranging from lagislation and policy to programs and
budgets; prapared briefings and memos for sentor leadarship

* Managed media relations activities Including speechwriting and press events

a Prapared leadership for congressional hearings and formulated responses to congressional inquiries on
acquisition policias and major defanse acquisition programs

= Defanse Acquisition Management Level | Certified (Defensa Acgquisition University)

u.s. Departmont of the Navy. Waahmgton. DC {Apn‘! 2005 - May 2006)
] 9 Na

1eadarsh|p wﬁh Informaﬁon about issues affach‘ng Navy opemﬂom indudhg key tegislation,
global events, and Depariment policies

« Aassisied In the creation and execution of 8 comprshensive communications strategy, incuding
speechwniting, presentations, media engagements, and website

Congresswoman Cathy McMorris (WA-5™), Washington, DC (January 2005 — April 2005)
Staff Assigtant
» Managed constituent relations, including corespondence and direct communications
= Resaarched legisiation to consiruct position papers as a part of the Member’s first office staff
55 pPresidentlal Inaugural Committes, Washington, DC (December 2004 — January 2005)
Public Liaisgn for Da
e Coilaborated in designing, building, and managing a central data management system for over 500,000
invitations to 20+ unique events for 2005 Prasidential inauguration
Oregon Republican Party — Victory 2004, Portland, OR (May 2004 — Novembsr 2004)
Field Director / D] f Or: Vo! tion / GQTV tor
= Managed campaign staff and directed political organizing aclivities as part of a national campaign, including
statewide voter ragistration efforts and the development and implementation of 8 statewide GOTV strategy

EDUCATION

Lewis & Clark College, Porland, OR
Bachelor of Arts, Pojitical Science, August 2004

PUBLICATIONS
“What Media Bias? Conservative and Libaral Labeting in Major U.S. Newspapers,” co-authored with Robert M.

Eisinger and Lorring R. Venstra, The Harvard infemational Joumal of Press and Poiitics, Vol. 12, No. 1, 17-36
(Winter 2007)
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Jack Koller

SUMMARY OF QUALIFICATIONS
¢ Expertise in effective legjslative, public relations, and business strategies. Has particular
specialization in appropriations law, information technology, and federal agency management and
operations (including budgeting, financial management, and procurement).
» Established mastery of technical subjects and knowledge of broad public policy impact
¢ Highly motivated team player with demonstrated ability to lead/manage/delegate and take injtiative

PROFESSIONAL EXPERIENCE
United States Department of Defense Arlington, VA
Special Assistant, Office of the Under Secretary of Defense (Comptroller) June 2006-Present

e Provides Acting Deputy Under Secretary (Financial Management) with business and technical
guidance to improve enterprise financial management operations and systermn integration.

s Represents Department’s financial, audit, intelligence, information technology and Air Force budgets
and policies as liaison to congressional appropriations committees.

»  Delivers, under tight deadlines, critical analysis of legislative branch decision-making and its impact
on national defense policy, budgets, and legislation to Under Secretary and senior staf¥,

Office of Management and Budget Washington, DC
Special Assistant, Office of E-Government and Information Technology March 2004-Tune 2006
s Lead office public affairs and legislative responsibilities for office overseeing $64 billion annually,
spent on information technology. Responsibilities included: speechwriting, strategy, formulation of
congressional testimony, congressional hearing preparation, government-wide appropriations
tracking, legislative drafting, message management and managing online presence.

¢ Directly responsible for the Department of Labor $515 million information technology portfolio.
Responsibilities included: annual evaluation of 30+ business cases, quarterly evaluations, yearty
review and development of Department budget submission and.direct oversight of high-risk projects.

e Manaped and coordinated execution of five Presidential E-government Initiatives which serve citizens
by providing free tax filing, one-stop reservations by citizens for all government recreation areas,
online access to student loan data, centralized call center management and federal benefit eligibility
tools for citizens.

United States Department of Energy Washington, DC
Senjor Policy Advisor, Office of the Chief Information Officer January 2001-March 2004
¢ Senior staff member serving as a technical and policy advisor to the Secretary of Energy, Chief of
Staff, and Chief Information Officer,
s Lead technology team implementing the first use of digital signatures by a US Government Cabinet
Member, which resulted in cost savings of $1 million.

Director of New Media Southfield, MI
Abraham Senate 2000 January 2000—January 2001
o Worked with technology, media and political consultants to develop and manage online campaign for
United States Senate candidate. Responsibilities included updating multiple websites with rich
multimedia content, organizing an online grassroots campaign that grew to over 5,000 members and
{aunching the nation’s first wireless campaign news channe].

EDUCATION
Hillsdale College Hillsdale, M1
B.A. Political Economy, Christian Studies 1996
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EXPERIENCE:

EDUCATION:

Janusry 2002 to Present

Publie Affairs Specialist, Office of the Assistant Secrotary of Defemse for Public

Affairs, Washington, DC

»  Develop strategio commmunication options for senior public affairs leadership and
create public affairs schedules for the Secretary of Defenss, Deputy Secretary of
Defenso and Assistant Secretary of Defense for Public Affairs

= Executs special projects in support of directar and help coordinate regional
media outreach program; created and maintained database for briofing purposes

= Review internal advance and media relations procedures, improve operating
methods and make recommendations to director

October 2000 ~ December 2001

Account Executive

USAuwayn.lnn Arlington, VA
Managed east~coast cales territory with anmual sales volums of $80 million

» Responsibilitics inchuded negotiating corporate contracts and identifying
opportunities for improvement through monitoring, analyzing and interpreting
revenua and market share

» Coordinated the gathering and processing of sensitiye data into forms that
allowed evaluation and strategio planning

Angust 2009 - September 2000

Project Manager, Neighbarhood Services Initiative

District of Columbia Finanoial Responsibility & Management Assistance Authority,

WathgmnDC
Served as a lisison between the criminal justice commmmity and government
works/social services agencies during development and implementntion of new
government sexvice delivery operating model

»  Identified and developed new emmed media tactics gnd implemnented new mesans
of intra-govemmental and community outreach

¢ Served on senior leadership team to set projest direction, priorities and time-
lines

May 1999 - June 2000

Campaign Director, Xellems for Congress, Jeffersonville, IN

» Directed cempaign in 21-county southern Indiana district inctuding find-raising,
staff and volunteer training, media strategy, and grassroots organization

2 Coordinated schedule and public appearances for candidate

» Advised candidate on issue management and media relationg

Master of Business Administration, expected May 2003,
Concentration: Finance, GPA: 3.8, Oral Roberts University, Tulsa, OK

Maater of Management, expocted May 2003,
Concentration: Human Resources, GPA: 3.9, Oral Robests University, Tulsa, OK

- Bachelor of Science {n Business Msnagement, Msy 1993

GPA: 1.6, Cum Laude, Oakiand City University, Ozakland City, IN
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ACTIVITIES: Graduate, National Republican Campaign College, 1999
President, MBA Association, Oral Roberts University, 1999
Student Body President, Oakland City University, 1994 - 1995
Delegate, Indiana Republican State Canvention, 1996, 2000

HONORS: Who's Who in American Graduate Schools, 1998, 1999
Who's Who in Americas Colleges and Universities, 1994, 1995
The National Dean's List, 1994, 1995

REFERENCES AVAILABLE ON REQUEST

TOTAL P.@3
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EDUCATION
2003-2007

1998-2002

EXPERIENCE
June - Aug
2007

June — Sept
2004

2002-2003

1999-2002

2001
2000

ADDITIONAL
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COLUMBIA MEDICAL SCHOOL

Doctor of Medicine, May 2007, Honored in 5 courses/clerkships

MCAT: Physical Science 13, Biological Science 13, Verbal 12; Class Vice President and
Dean’s Advisory Committee Member, 2003-07; President of the International Health
Organization, raised $100,000 for internationsl projects, 2004

STANFORD UNIVERSITY

B.A., Human Biology, GPA 3.83/4.0, Graduated with Honors

Nominated for Firestone Medal for Excellence in Undergradusate Research; Vice President of
Stanford in Government, the largest student group on campus, 2002; Tutor Coordinator for
Upward Bound, 2001

UN MILLENNIUM VILLAGES PROJECT MBOLA VILLAGES, TANZANIA

Heaglthcare Consuliant

Five-year multi-sectoral United Nations Development Program started in 2006

® Developed HIV/AIDS intervention strategy, timeline, and partnerships for 15 villages
covering over 30,000 people that will drive the health agenda for year two of the project

o  Worked with a team to distribute 10,000 bed nets and provide malaria education to villages

2004 PRESIDENTIAL CAMPAIGN WASHINGTON DC

National Ethnic Outreach Coordinator

Leadership headquarters of political campaign

e Successfully built ethnic coslitions in cach of the 14 target states, led meetmy with
national leaders, spoke at political rallics, developed strategy with campaign leadership

¢ Culminated experience with media outreach on the floor of the National Convention

CORO FELLOWSHIP IN PUBLIC AFFAIRS SAN FrRANCISCO, CA
Fellow
Highly selective year-long leadership-training program
e Tmined in public speaking, organizational analysis, fact-based questioning, team butlding
o Completed placements in govermment, politics, business, labor union, and nonprofit
Hewlett Packard Headquarters, Government Affairs, Palo Alto.
Raised fumds for the Political Action Committee; positioned the CEO nationally
St. Luke’s Hospital Foundation
Performed a needs assessment of hospilal services for the Board of Directors

STANFORD BEHAVIORAL AND NEUROGENETICS RESEARCH CENTER STANFORD, CA

Research Assistant

The most comprehensive fragile X syndrome research project to date

¢ Conducted independent research on stress and behavior in children with fragile X
syndrome; synthesized work with & senior honors thesis

¢ Co-authored paper on a measure 1o assess special education therapies. Presented at 2001
Children's Mental Health Problems & Early School: Research, Service, & Policy Issues S

JOHNS HOPKINS HOSPITAL HIV NEURODLOGY GROUP BALTIMORE, MD
Summer Clinical/Research Assistant

KING'S FUND HEALTH POLICY THINK TANK LONDON, ENGLAND
Summer Intern

o Travel avidly; enjoy debate, public speaking, and creative writing
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WORK EXPERIENCE
Department of Defenge March 2005 — Present
Speechwriter Arlington, VA

»  Write speeches, talking points, Congressional Testimonies, and correspondence for the
Assistant Secretary of Defense for Health Affairs

» Coordinate and conduct interviews with the media for the Office of Health Affairs

» Prepare briefings for the Secretary of Defense and other governmental agencies

» Represent the Department of Defense in interagency communications meetings on

Avian Flu and Medjcare
55" Presidential Inaugural Committee December 2004 - January 2005
Public Lizison Office Washington, DC

s Distributed invitations and tickets for Federal Affairs which handled the Diplomatic
Corps, the Congress, the White House, and the Executive Agencies to the Inaugural

events
= Planned, coordinated, and managed the distribution of tickets at Will Call for Pederal
Affairs
Bush ~ Cheney 2004 August 2004 - November 2004
Advance Representative Washingtan, DC

» _Trayeled nationwide_preparing for the Vice Presiden¥'s overnight campaign events

» Managed all press and staff needs, including setting up the 24 hour filing center and
staff office

= Settled all financial obligations incurred by traveling party

s Arranged travel accommodations for the Vice President and his traveting party.

» Coordinated with Secret Service, host committee and hotel staff to ensure successful stay

for the Vice President
Office of the Majority Whip Jannary 2003 -~ August 2004
Staff Assistant ' Washington, DC

= Prepared briefings on the political activities of the 2004 Presidentis] Candidates

» Monitored legislation and prepared relevant amendments to the legislation

v Wrote personal correspandences for the Senator

» Served as a liaison for the Majority Whip to the Republican Caucus, the White House,
and executive branch agencies

» Alerted the Senate Republican Caucus to current and future legislative activities




Office of the Vice President ' January 2002 - January 2003
Senior Trip Coordinator Washington, DC
» Served as the liaison for the Vice President to United States Secret Service, White House
Communications Agency, and the White House Staff for all Vice Presidential travel
¢ Successfully coordinated over 150 trips for the Vice President
s Responsible for 80 advance staff and 100 traveling staff and security team on a 10 day, 12
country trip of the Vice President to the Middle East
» Prepared sensitive briefing materials for the Vice President
» Managed the financial payments of all traveling staff, hotels, rental car companies, and
additional assets for the Office of the Vice President _

Office of the Vice President Sephembet 2001 —December 2001
Vice Presidential Advance Intern Washington, DC

» Provided administrative support to the Office of Vice Presidential Advance

» Served as the 24 hour point of contact for all traveling staff

s Qversaw the monthly travel needs of the Vice President

EDUCATION

University of Central Florida 1996 - 2001 Orlando, FL
B.A. Political Science '




;ljodd A. Krueckeberg

EDUCATION

DEPAUL UNIVERSITY COLLEGE OF LAW, CHICAGO, I[L
1.D., February 2002 '

s Member of the Journal of Art and Entertainment Law
s Technology and Intellectual Property Legal Clinic

AMERICAN UNIVERSITY, WASHINGTON, D.C.
B.A. in Political Science, May 1996
e Dean’s List

EXPERIENCE

U.S. PATENT AND TRADEMARK OFFICE, ALEXANDRIA, VA

OFFICE OF INTELLECTUAL PROPERTY POLICY AND ENFORCEMENT

Special Assistant to the Under Secretary for Intellectual Property and Director of the

U.S. Patent and Trademark Office March 2005-Present

e Develop intellectual property positions and provide IP policy advice for the Secretary
of Commerce and Under Secretary of Commerce for Intellectual Property

¢ Conduct IP, trade and criminal law research and draft memoranda with an emphasis
on legislation, regulations and treaties

e Coordinate a $2.8 million dollar campaign for publicity and advertising for an
intellectual property educational outreach effort with the Ad Council
Authored more than SO speeches for my supervisors at the USPTO
Directed the development and implementation of a national intellectual property
curriculum for more than one million students

s Represented the United States in international fora including meetings with key
trading partners in Asia

BUSH-CHENEY ‘04, COLUMBUS, OH

72 Hour Regional Director June 2004-January 2005

e Manaped and directed all grassroots activities for 10 counties in the Miami Valley
Region of Ohio including four targeted counties

¢ Responsible for the building of grassroots teams including precinct chairs, coalitions,
and volunteer recruitment

¢ Directed and managed all GOTV efforts including voter registration, absentee ballot
requests, phone banks, and door-to-door efforts

o [dentified and executed earmed media opportunities at the local tevel
Attended regional and county candidate events and functioned as a representative of
the campaign



REPUBLICAN NATIONAL COMMITTEE, WASHINGTON, D.C.

DEPARTMENT OF RESEARCH/COMMUNICATIONS

Senior Analyst April 2002-June 2003

o Provided extensive research and strategic support to gubernatorial campaigns in Iowa
and Minnesota during the 2002 election cycle

¢ Supervised analysts on long-term projects regarding SEC filings, FEC compliance,
and other various assignments
Authored research/media releases sent to over 2000 journalists and opinion leaders
Conducted background research on candidates for the 2004 presidential campaign
Coordinated political strategy and tracked developments with the House of
Representatives regarding legislation and weekly message

U.S. HOUSE OF REPRESENTATIVES, WASHINGTON, D.C.

COMMITTEE ON TRANSPORTATION AND INFRASTRUCTURE

Committee Staff March 1997-July 1998

e Acted as a liaison for the committee with its 75 members (the largest in American
history) and staff regarding legislation, events, and other pertinent matters

¢ Initiated the use of e-mail distribution as a more efficient way to distribute legislative
briefing material to congressional offices

¢ Edited reports on committee hearings and directed their publication on the internet
Managed the distribution and filing of amendments during committee mark-ups

U.S. HOUSE OF REPRESENTATIVES, WASHINGTON, D.C.

REPRESENTATIVE JOHN T. MYERS (R-IN)

Legislative Assistant July 1995-January 1997

s Researched and analyzed pending health care legislation, advised the congressman,
and addressed constituent concerns regarding such legislation

e Monitored labor and employment issues, regulatory activity, and met with interest
groups pertaining to such matters

o Responsible for casework involving labor and pension matters and worked with the
Department of Labor in resolving matters for constituents

_ Part-Time Staff Assistant November 1993-July 1995
o Researched legislative bills and activity for use by legislative assistants

o Acted as back-up scheduler and systems administrator when needed

» Generated form responses to mail from constituents

OTHER

i(ﬁ)_('@

Computer Skills: Microsoft Word, Word Perfect, Lexis-Nexis, Westlaw, HTML, Excel,
Exchange, Outlook, Power Point



Peter E. Kunkel, Esq.
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experience
2003-2005 OFFICE OF THE SECRETARY OF DEFENSE, Action Officer WASHINGTON, DC
2005- Office of the Under Secretary of Defense for Corptroller, Appropriations Liaison, Defense Policy ’

Developing strategies, through interaction with the U.S. Senate and House of Representatives Appropriations staff, for
senjor and midlevel Defense Department officials to advocate administration defense policy and budgets
2003-2005  Office of the Assistant Secretary of Defense for Legislative Affairs, Autborization Liaison, International Security Policy
Advised on political considerations of proposed legislation, issue hearings, investigations, and developments in the
administration, and coordinating coherent and comprehensive responses to Congress on matters relating to International
) Security Policy .
Awarded the Office of the Secretary of Defense Medal for Exceptional Public Service

2000-2002 UBS WARBURG, LLC, 4ssociate Director, Investment Banking NEW YORK, NY
2001-2002  Aerospace and Defense Corporate Finance
Advised on means to exploit strategic markets in the commercial aerospace and defense industries
General Electric Aircraft Engines: Penetration into additional defense markets for value-added systerns
The Boeing Company: Space-based air traffic management, electronic flight bag, and real time scheduling opportunitics
Originated and executed merger and acquisition, equity and debt financing transactions
Raytheon Company: $1 billion secondary equity offering
Lockheed Martin: Investment grade revolving line of credit
TRW: Tax free spin-off and strategic acquisition talks
2000-2001  Leveraged Finance: Originated and executed high yield bond, senior bank debt, and bridge financing transactions
Industries served: health care providers, telecommuunications providers, paper mills and petrochemical producers

1992-1996 UNITED STATES MARINE CORPS, Infantry Company Commander TWENTYNINE PALMS, CA
1996 Commanding Officer, Company G, Second Battalion, Seventh Marines
Commanded 214 Marines, solely responsible for their combat preparedness, professional character and welfare
Coordinated with US Embassy in Argentina, Air Force transportation authorities, and local California USMC units for
USMC to mount an expedition up Cerro Aconcagua, the Western Hemispbere’s Tallest Mountain.
1995-1996  Executive Officer, Company G
In both 1995 and 1996, operational segment of the Company Ranked Number ! of 24 in USMC Combat Preparedness
Competition
1996 Personal Honors: Ranked #1 of 35, Summer Mountain Leaders Course. Top 5%, Winter Mountain Leaders Course
1992-1995  Platoon Commander, Company G
Commanded 41 Marines. Mentored 2 junior Marines to become the #1 and #3 small unit leaders in a field of 100

internships
1999 J.F. LEHMAN & CO., Summer Associate NEW YORK, NY
Hand selected by the firm's founder, former Secretary of the Navy John Lehman, to conduct quantitative debt service analysis
of potential leveraged buyout opportunities and other related transaction execution duties
Identified 2™ and 3" tier aerospace / defense manufacturing businesses and OEM segments for potential purchase
1998 MICHIGAN COURT OF APPEALS, Summer Clerk, Judge William C. Whitheck LANSING, M1
1997 THE HON. PETER HOEKSTRA, U.S. House of Representatives, District Intern HOLLAND, MI
education
1997-2000 UNIVERSITY OF SAN FRANCISCO SCHOOL OF LAW SAN FRANCISCO, CA
J.D., Best Brief, First Year Moot Court Competition, 1998. CALI Award for excellence, Maritime Law, 1999, Recipient,
Moot Court Case Counsel Scholarship, 1998. Participant, Judge John R. Brown Admiralty National Moot Court
Competition, 1999. Participant, Advocate of the Year Cormpetition, 1998
1988-1992 NORTBWESTERN UNIVERSITY EVANSTON, IL
B.A., Economics; Naval Science Curriculum, 1992. Honor Graduate, Marine Corps Association Midshipman Award, 1992
Recipient, Naval Reserve Officer Training Corps Scholarship, 1989-1992. President, Semper Fidelis Association, 1992
affillations
2001- New York Bar Association, member in Good Standing
2001- University Club of New York, social club member

2001-2005  Student Sponsor Partnership of New York City, mentor
(B)(B)
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PETER E. KUNKEL
CONGRESSIONAL APPROPRIATIONS LIAISON
OFFICE OF THE UNDER SECRETARY OF DEFENSE
COMPTROLLER

CURRENT ASSIGNMENT: Peter E. Kunkel is a Congressional
Appropriations Liaison in the Office of the Under Secretary Of
Defense (Comptroller). On behalf of the Under Secretary of Defense,
Mr. Kunkel articulates and defends the President’s Defense-wide
Operations and Maintenance budget request to the United States
Congress. Major issues include the Joint Improvised Explosive
Device Defeat Task Force budget and the Iraq Freedom Fund, the
Commander’s Emergency Response Program, Train and Equip
authorities and funding, global contingency operations, the Iraq
Security Forces Fund, and Global War on Terror authorities and
funding.
PAST EXPERIENCES: From 2003 to 2005, Mr. Kunkel was the
Special Assistant to the Assistant Secretary of Defense (Legislative Affairs) where he developed
and implemented strategies to communicate national wmilitary policy to the United States
Congress. His functions included determining the intent and scope of formal and informal
congressional inquiries to the Department of Defense, advising on political considerations of
proposed legislation, issue hearings, investigations, and developments in the administration, and
coordinating coherent and comprehensive responses to Congress. He was responsible for issues
relating to counter-proliferation, missile defense and arms control, cooperative threat reduction,
nuclear forces strategy, and chemical and biological defense. From 2000 to 2002, Mr. Kunkel
was an associate director with the global investment bank UBS Warburg, LLC in New York,
New York. Mr. Kunkel executed equity and debt financing transactions in the commercial
aerospace and defense, health care, and telecommunications industries. He also performed
proprietary strategic analysis in the commercial aerospace and defense industries.

From 1992 to 1996, Mr. Kunkel served as an infantry officer in the United States Marine
Corps. He commanded Company G, Second Battalion, and Seventh Marines after serving earlier
in the same tour as its executive officer and as a platoon commander.

EDUCATION: From 1997 to 2000, Mr. Kunkel eamed his J.D. from the University of
San Francisco School of Law. He is licensed to practice law in New York. From 1988 to 1992,
Mr. Kunkel attended Northwestern University on a Naval Reserve Officer Training Corps
Scholarship where he eamned his B.A. in economics.
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Manager, Washmgon Operations, Universal Space Network, Ine.™
417 Caredean Drive, Suite A Horsham, PA 19044
Thoms Pirrone 215/328-9130 (may be contacted) '

L4 .e & @ ¢ o

Professional Staff Member, Senate Committee on Commerce, Science, &
Transportation; Subcommittee on Science, Technology, &Spacz

wdwmwwfammwwmmmngmmma .{w» g,
Universal Spacc Netwoark (“USN™) is &n crtreprencarial commercial space communications swrtup. 7
m&mwmmmm}auyﬁmwmumﬁm
and review of legislative program_

Wrote and distribuied the company’s press releases. —
Developed and negotigred contracts. - kt
wmmmnmummmmmmm -

Managed and mainiained the corporaic web site. -
MwmmemmmdmnﬁmMWMrWs
Yo opposing arguments, and other required materisly, including areating and reviewing drafts of bills, smendments, or other
Legislative language and.proposals.

During my temure 22 USN, xmmwmwmguummmmw.muwm
wide ground tracking nctwork for spacecraft ieleractry, tracking, and.control (“TT&C™)

Was actively involved in the managemant of USN'S rettionghip with SOMO dnd the NASA Ground Network

Acted ag imternal compeny expert orn FARS and on NASA proasement regulations.

Represcuted the company a1 mectings, hearings, md public evena,

Interaczed with eleracrts of Air Foroe Space Cammand (8 well a8 dements within SMC) in order to obtain work for the

Warkad with elements of OSD o help the company wnderstand workflow within DoD and the Air Farce.

Filed and managed all of company’s FCC Licensing activitics, -

IdentiSied and advised compeny on political issues based an extensive Washingtor contaces end kngwledge.

Advised company on military staff operations functions, opesations, and procechwres.
wmmmmmoﬁmwmmmlm

Provided companry with cxpert knowiedge of U.S. military and national security space activities and history.
Developed policy potitians and legislative and regulatory initiatives for the compeny.

Set company poals, with respect w my political dimonsions involved.

Served as liaison to and manitared all agency activities (such as JPL, NASA, cFAA)hmmMmﬂnaﬁoﬁthe
cotpany's imerests, recommending strategics/tactics, maintaining status and other data.
NwmmmwlmﬂmwMamhuﬂdndmmwmemmm
implement compeny goals.

United States Senate Washington, DC 20510 j

Senator Larry Pressler (R-SD)(Retired)
Commmee Phone Number 202/224-8172

mewmmgnwmwhwwmmm‘ -
preparytion of witmess lists, dafing of background memonanda and questions fof witnesses, editing of hearing transoripts, and cnturing tha
relevant materials were sabenitsed for the hearrag record.

Coordinated snd managed sctivitics of stafl{up to ten orbers) assigned o pasticular issncs before the fof) Comminee. Swdcomminee
oversight agencies asvigned mcluded IPL, NASA, NIST, NSF, and the “dry” pornons of NOAA (incloding the Natiomal Wesnther Scrvice).
Provided oversight for the Subaommities, monitoring the legisistive ugenda of the Subcormittee, creating and reviewing drafs of biRis,
amendinents, memoratida, spoeches, point papcrs, 1ad other required docomeats relating to naxipaod issoes, induding press celeases.
Advised the Comgmitiee, the Chuinman, and the Comimairec Chicf of Staff on assigned legisiative issiies sod oversight mssers, imcluding
providing technical, legal, amd political amalyses,

Provided tachoical and scientif5c expertise for the Cormmnitoe, the Chairmman, and the Commiaee Clict of Saff

Provided expert koowicdge of U.S. militsry and sational sexurity space scrivities and bistery.

Providod oversight for al] scheace snd space ixsues upder 1de juniadiction of the Commince.

Aszited in the development of policy positians and legigative initistives for the Committec

Moaitored legitlative developments rclating (o assigned ivsnes, recormmended smategies sud weuics on dills snd imeudrments, and maintained
ap-L0-date statay on all |egisiation relating to assigned isnses.

Helpad provide technical lecogmmmicstions sdvice daring the Commites’s wark on the T decormemsaicstions Act of 1996.

Advited aad asciged Ropoblicae Members of ¢ Comminee duriog Senatc floor debwc, including prepazation of Aoor-sixtements, taliing
points, rebunalt to opposing srgumments; and other required Goar matcrials,

Acted as the Cormmitiea’s Interaet Concus representative, as well as the Commitiee's | nternet cxpert.
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T e, Technology, Space, and the Environment

) hiabacker (R-CA46)

United States House of Repfesentatives, Washington, DC 20515

Congressman Dana Robrabacher 202/225-2415 (may be contacted)

. M“mmmmmmdmumw

N mmmmmwmmuw ‘

. Wmmmmmwmmmmpmmomenmmcmm
Subcomminen(s). -

M%gmnm“wmmum .
WMMMMWM@MW

Providdd expert o 'pmuﬁ.mmmmwmnmymuhmu

Negotinted & Wlad tvich otber congressions] saffers w advance & Congratamn’s sgeads. -
WM“MMNMMMDMM;MWO’WXM‘
wmwmmmmhmmmm

Senior Teclinical Writer, Copsilinm, Inc. Mosntain View, CA

e  Revised, produced, snd ainmined Copsilinm's raining materialx

Wrote propigsals 1o be preseated o grospective cestomers.
WMHAWMMAWMMMMVWUMbMMM
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Applications Engineer IIl, U.S. Sprint. Burliegame,CA.

o Tracked progress of deparunns prajects. 1 was responsible for cost, schedule, and in¥csira performance EMsmEamcat repots And ssgociated
- . wapsminGon equipment with vendor qualificalion sl durisg Sprint’s deployment of first fiberoptic

o Responsible for personal compuder support withilt Gur depertmot.

- W.MMW&:M“MIum

Applications Engineer I, U.S. Sprint. Bartingame, CA

. WNMMWBMMunMEnMMmeMMm
Technical Writer I, U.S. Sprint. Barlingame, CA

o Helped masege process to exmablish interpal compasy-wide tacbuical sndurds.

e  Wirom and cditnd documents in ordet to togizier snd record company wehnice] standards

o  Imtimed, mADAged, 40d oversaw comment snd concurronce cyele U bring these standardy into existence.

Applications Engineer II, Western Electric, Iuc. Sunnyvate, CA

o Waa responsible fiv BF &1 (coginecr, fornish, and install) services for then-Paciic Bell toll telephooc central office equipment.

. Enghndﬂlmlaﬁmquiwuhmbaﬁsﬁmmumm Determined geed and then ordered all noceteary wire,
cabde, md aBy s5d all other reqairod eqriptaent, . .

‘e Daring s} insalistion, provided tecimice) fuformetion and “dobrgging” dun 1o instaliers iy field

Mincr: Computer Scirpec. .

" Education = BA Puablic Administration, University of San Francisco, San Francisco, CA 1985.

Arizom State University — Three years of agonautical engineeving, 1974 — 1972,

: ).° j wu"y mz"wwmmmmmﬁm.lm@mmmywmw
TV e ge 3 =ph
Activities Vice Pregident, LS Socicty, 198$ (~8500K/year non-profit organization),
Chﬁnmxgnnmn_lmuwuzz).l’}mﬁx,u-mmgedm—dtevolnmeasnﬂ‘ohsoo:afwﬁmdmdmmed
memmfmmledmgmholdingdmm«mion,mgingvolnmwnﬁ'obsomzsxin'78 dollars
tota] revenisd).
Steve Isakowitr, NASA Compiroller
ﬁi’n‘e"‘-’”fff Thomas M. Pirrone, Executive Vice Pretident, Universal Space Network, Inc.
play nnhers Dr. Scott Pace, Assistant NASA Chief of Staff
el e wpoa request Courtney Stadd, NASA Chief of Staff

Dr. Kathie Olsen, Deputy Director, President's Office of Science and Tedumology Palicy
'l'thonomhleD}gmormmLMirm(RSeu )
of
BGen. Dr. Simon P. Wordan (USAF) Ay of Traosportation
Rear Admiral TX. Mattingly, USN (Rexired), (Azallo 16)
Dr. Ben Wu, Directar, Office of Space Commerce, Deparnimem of Commerce
Patri Grace Smith, FAA Axsociete Administrator, Office of Commercial Space Transportstion

® & » 6 ¢ & 6 o & & O
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EDUCATION

HARVARD KENNEDY SCHOOL Cambridge, MA
Master of Public Policy, 2007
Activities: Copy Editor, The Citizen; Member, KSG Democrats; Member, XSG Soccer Club

PRINCETON UNIVERSITY Princeton, NJ

A.B. History, 2001

Activities: World Tour Manager, Princeton Tigertones a cappella group; Member, Glee Club and
Chamber Choir; Latin Tutor, Rockefeller College

PROFESSIONAL EXPERIENCE

CONGRESSIONAL COMMISSION ON THE STRATEGIC POSTURE OF  Washington, DC
THE UNITED STATES Sept. 2008 —Present
Asst. to Ashton B. Carter and James N. Miller, National Security Strategy and Policies Expert Working Group
» Develop briefing charts for Expert Working Group presentations to the Commission,

e Brief Expert Working Group members on Commission meetings.

» DProvide logistical support to Expert Working Group.

PUBLIC FINANCIAL MANAGEMENT Philadelphia, PA

Consultant, Strategic Consulting Group Aug. 2007 - Present

s Provide operational and budgetary guidance to state and municipal governments.

* Lead consultant for operational assessment of City of Wilmington’s (DE) Transportation Division and
review of contracting practices for the City of Long Beach’s (CA) Public Works Department.

¢ Conducted operational assessment of five divisions within the State of Nebraska’s Department of
Administrative Services.

» Supported consolidation analysis of Nassau County (NY) Parks, Roads, and School Business functions.

* Analyzed fiscal impact of the State of New York’s budget cuts on county-administered programs.

s Assisted Pennsylvania’s Department of Public Welfare in the development of a Title IV-E invoicing
system for Philadelphia’s Department of Human Services.

PREVENTIVE DEFENSE PROJECT Cambridge, MA

Research Assistant to Ashton B. Carter May 2006 - July 2007

¢ Drafted memoranda on domestic nuclear emergency preparedness, the future of nuclear proliferation,
the Indo-US nuclear deal, Iranjan-US relations, and North Korea’s nuclear program.

e Researched, edited, and fact-checked short articles and publications by Dr. Carter that appeared in The
New York Times, Time, Foreign Affairs, and the Washington Quarterly.

e Briefed Dr. Carter in advance of Senate Foreign Relations Committee hearing, “Responding to Nuclear
Ambitions: Next Steps” (September 19, 2006), and television appearances on Meet the Press and Fox News.

e Conducted literature review and provided Jogistical support for Preventive Defense Project WMD
Workshops: “The Day After: Action Taken in the 24 Hours Following a Nuclear Blast in a U.S. City,”
and “Heading Off a Nuclear Cascade.”



Resume of Jonathan Simon Lachman, page 2

U.S. DEPARTMENT OF HOMELAND SECURITY Washington, DC

Intern, Office of the Secretary and Executive Management, Chief of Staff Summer 2006

* Provided research support to address DHS high-risk areas identified by GAO.

s Agssisted Program Analysis and Evaluation (PA&E) staff with preparation of FY08-12 Resource
Allocation Decisions (RADs).

BROADMOOR IMPROVEMENT ASSOCIATION New Orleans, LA
Volunteer Consultant, Katrina Relief Project Spring 2006
* Assisted Broadmoor residents in neighborhood recovery and re-population efforts.

LIZ ROBBINS ASSOCIATES Washington, DC
Legislative Assistant, Governmental Affairs Sept. 2002 — May 2005
* Coordinated and implemented legislative strategies for a diverse corporate and non-profit clientele.

* Developed client position papers, drafted congressional leave-behind materials, identified
appropriations funding sources, tracked federal legislation, and covered Senate and House committee
hearings.

* Supervised two junior staff members and managed day-to-day operations of firm’s Washington office.

SPIRER & GOLDBERG, P.C. Washington, DC
Paralegal Sept. 2001 - June 2002
* Conducted legal research for the firm's intellectual property and corporate departments.

CAMPAIGN ACTIVITIES
OBAMA FOR AMERICA Deerfield, NH
Canvasser Philadelphia, PA

¢ Canvassed for Senator Obama in Deerfield, NH and Philadelphia, PA before the New Hampshire and
Pennsylvania primaries and in Philadelphia, PA before the general election.

LANGUAGES & SKILLS
Languages: (b)8) . .:

Computer skills: Excel (intermediate-advanced); Powerpoint; Visio
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Objective: To obtain a Presidential appointment in the Bush-Cheney Administration.
Education:
Miami University. Oxford, Ohio. May 2007. Overall GPA 3.7 -
¢ Political Science Major with a specialization in foreign policy.
¢  British Literature Minor with an emphasis on the Victorian period.
Honors:
Miami University Deans List, 6/7 Semesters. National Society of Collegiate Scholars, 2004-2007. Order of Omega:
Highly selective Greek society of scholars, 2006-2007.
Employment:
Comumittee on House Administration. Intern. Summer 2005.
*  Worked closely with staffers researching issues and gathering data transferring it into precise evaluations.
« Effident in IQ data system as well as other congressionally affiliated services.
Ohio Republican Party. Voter Registration Campus Coordinator. Fall Semester 2005.
¢ Tailored, organized, and delegated program for Miami’s voter registration drive.
Miami University. Food Services. Fall and Spring Semester 2006-2007. Belmont Hills Pro Shop. Sales Associate.
Summer 2006. Theo’s Restaurant. Hostess. Summer, 2004.
Relevant Experience:
Study Abroad. Miami University Luxembourg Campus. Spring Semester 2006.
¢ Cultivated an open mind to new and challenging experiences by traveling to twelve European countries.
* Increased language skills in French and German through living with a2 Luxembourgish host family.
Inside Washington Program. Miami University. Summer 2005.
» Highly selective program that integrates politics and journalism with an internship that includes three weeks
of interactive questioning with high level political and media personal followed by a six week internship.
+  Honed ability to analyze and articulate conclusive ideas on research and interpretation of complex and
controversial policies through discussion and deliberation with group members and professionals.
Office of Institutional Relations. Miami University. 2005-2007. .
* Tearn Leader, Worked closely with the administration’s agenda by researching issues that were crucial to key
relationships for Miami Unjversity.
* Testified on behalf of the University to the Ohio Board of Regents for assessment of Miami’s top programs.
Political Involvement:
Bush-Cheney 2004 Presidential Campaign. Summer and Fall 2004.
s  Assisted Advance Team in ticket distribution and security screening, Rally Cambridge, Ohio. Summer 2004.
*  Actively involved in the campaign by mobilizing voters through phone banks and literature drops,
participation in Presidential rallies and a visit by the President’s daughters to Miami University, Belmont and
Butler Counties. Summer and Fall 2004.
» 72 Hour Campaign. Dedicated time to phone banks in an effort to flush the polls. Butler County. Fall 2004.
Miami University College Republicans. 2003-2007.
¢ Ohio First Campaign. Successful statewide effort to defeat ballot issues 2 through 5. Oxford, Ohio, Fall 200S.
» Established member of respected political organization. Engaged in lecture and discussion with elected
officials. Consecutively attended conferences such as the Conservative Political Action Conference.
* Volunteered at multiple fundraisers and campaign events that benefited state and local elected officials.
Activities:
Kappa Kappa Gamma. Risk Management Chair. 2004-2005.
* Responsible for all documentation, liaison between national organization and 200 + chapter members.



Personal References

Political References




WORK LARKIN INTERNATIONAL TRADE ASSOCIATES Arlington, VA
EXPERIENCE President June 2005 to Present
Founder and President of Larkin International Trade Associates, a consulting firm dedicated to
assisting companies dealing in strategic trade.
Provide trade solutions to companies, industry associations, academic cormmunity and government
officials in areas such as Export Controls, Intellectual Properties Rights, and Standards.
Offer special expertise on special expertise on U.S./China trade and other bilateral issues.
Affiliated with MK Technology as Senior Consultant on Export Control and China issues.

VEECO COMPOUND SEMICONDUCTOR Saint Paul, MN
Director of Export Administration Septermber 2004 to May 2005
Developed, implemented, and oversaw the company’s export compliance program to ensure
compliance with U.S. export control laws and regulations.

Primary liaison with the Departments of Commerce, State, Defense, and Energy on export licenses
for the sale of compound semiconductor equipment to customers overseas.

Primary liaison with the U.S. Embassy in China and the Chinese Ministry of Commerce in support
of sales of compound semiconducior equipment to China.

UNITED STATES DEPARTMENT OF COMMERCE Beijing, China
Export Control Attaché, U.S. Embassy, Beijing January 2002 to August 2004
Managed the export control program in China for the Bureau of Industry and Security (BIS) and
served as the Embassy expert on dual-use export controls.

Served as the principal advisor to BIS on China issues and as the liaison between BIS and the
Chinese government, which entailed providing information relating to China's export controls and
nonproliferation policies, advising BIS on developing U.S. policy toward China on export
licensing, arranging cooperative training programs, promoting cooperation in export enforcement
and working extensively with my counterparts in the U.S. Embassy and with other government
officials with responsibilities over all issues related 1o export controls and nonproliferation.
Advised companies on U.S. export control laws, with a focus on export licensing procedures,
navigating the export control process, and reviewing end-users.

Founded and chaired the Export Control Group that coordinates Embassy efforts on export
controls and nonproliferation.

Founded and co-chaired a multilateral group that discusses export control issues of mutual
concern, and met with foreign government nonproliferation and export control officials visiting
China.

Served as Secretary for the Foreign Law Enforcement in China Community and as a member of
the U.S. Embassy Law Enforcement Coordinating Committee.

Coordinated the U.S./China Export Control Seminar in Shanghai in 2003 and also conducted
many training sessions and briefings for companies, industry associations, government officials,



and academicians on export controls and the China market, including presentations at the
U.S./China Expert Level Export Control Talks, the Fifth US-China Conference on Arms Control,
and the Law Enforcement Dissertation Seminar for Customs/Police.

Managed a portfolio that encompassed machine tools, defense equipment, law enforcement
equipment, composite materials, and safety and security equipment and intricately involveg in
many other industry sectors where export controls are a key issue, such as aerospace, information
technology, telecom, information security and nuclear energy.

Awarded Secretary of Commerce Gold Medal for role in successful negotiations of U.S.-PRC
End-Use Visit Understanding,

—
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UNITED STATES DEPARTMENT OF COMMERCE Dallas, TX
Special Agent, Office of Export Enforcement (EE) June 1997 to December 2001

Gained extensive experience in all phases of EE's programs as they apply to enforcing the Export
Administration Regulations (EAR), the Export Administration Act (EAA) and the International
Emergency Economic Powers Act (IEEPA).

Participated in Safeguard trips and outreach efforts to industry as part of EE efforts to prevent
1llegal exports and educate the exporting community on d ual-use export control laws.

Served as the case agent on numerous investigations relating to violations of U.S. export laws,
including a complex international investigation involving the transshipment of U.S. goods to Iran
and Libya. Investigation resulted in guilty pleas for criminal and administrative violations of
[EEPA and the EAR.

Worked closely with other agencies, including Irish Customns, U.S. Customs, the Internal Revenue
Service, the United States Attorney's Office and the Department of Justice's Internal Security, Tax,
and Intemnational Sections in conducting investigations of U.S. export laws.

Received hands on training dealing with all commodities controlled under the EAR, including
items controlled under the Wassenaar Arrangement, Missile Technology Control Regime,
Australia Group and Nuclear Suppliers Group.

Awarded Secretary of Commerce Silver Medal and Letter of Commendation from the Department
of Justice for role in the successful investigation and prosecution of a major criminal and

administrative case.

ER‘I’»(S)
UNITED STATES CUSTOMS SERVICE Los Angeles, CA
Special Agent, Office of the Special Agent in Charge February 1995 to May 1997

Responsibilities included investigating suspected criminal and civil violations committed against
U.S. Customs and other related laws and regulations.

Served as the case agent investigating fraudulent schemes designed to circumvent the payment of
import duties and avoid compliance with Food and Drug Administration regulations, the North
American Free Trade Agreement and antidumping orders.

Completed the Criminal Investigator Training Program and the Customs Basic Enforcement
School that included training on the Export Administration Act, Export Administration
Regulations, Arms Export Control Act, and the International Traffic in Arms Regulations.
Received Distinguished Graduate Honors from the Criminal Investigator Training Program and the
Academic Achievement Award from the Customs Basic Enforcement School.

UEB}(S) _J
EDUCATION UNIVERSITY OF PENNSYLVANIA Philadelphia, PA
Master of Science in Education, December, 1989 September 1987 to Decernber 1989

Pennsyivania Certificate in Secondary School English.



Bachelor of Arts in English, May, 1989

UNITED STATES NAVAL ACADEMY Amnnapolis, MD
Midshipman July 1985 to June 1987
Attended from July 1985 to June 1987 and was ranked in the top 15% of the class academically
and first in military performance at the company level.

OTHER IMMACULATE CONCEPTION SCHOOL Grand Prairie, TX
EXPERIENCE Teacher August 1991 to January 1995

UNITED STATES MARINE CORPS
Non Commissioned Officer August 1982 to June 1985

LANGUAGES
646




MATTHEW N. LATIMER
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EDUCATION:

Columbia University University of Michigan Law School
Graduate School of Journalism J.D., 1995
M.S., 1996

CONVENTION/CAMPAIGN EXPERIENCE:

2000 Republican National Convention
Intranet Manager, Webmaster

Served as paid consultant to the Convention and supervised first-ever convention-
wide Intranet system, responsible for disseminating speeches and other
information to on-site national and intemational press corps

Provided frequent information updates on convention activities for Intranet site
Supervised group of contract technicians / web programmers

Nick Smith for Congress Campaign, 1998
Campaign Manager

Successfully ran the Congressman’s re-election campaign in 1998, when he was
targeted for defeat by national Democratic Party and labor unions

Managed staff, volunteers, fundraising efforts (raising $750,000), and media
Represented Congressman at debates and forums that he could not attend
Increased Congressman’s winning re-election percentage from 10 to 18 points

EXPERIENCE!

Office of United States Senator Jon Kyl (R-AZ)
Communications Director (June 2001 - present)

Aggressively promote Senator’s message and accomplishments to national and
state media

Oversee all press activities for the Senator’s personal office, leadership office
(Republican Policy Committee) and Judiciary Subcommittee on Terrorism and
Homeland Security

Write weekly statewide news cohurnns, daily press releases, speeches, and have
written and successfully placed op-eds in numerous state and national media
publications, including the Washingtop Post, Los Angeles Times, and Arizona
Repubtic



National Federation of Independent Business
Assistant Director for Political Communications (May 2000 - June 2001)

o Took charge of political communication activities for one of nation’s largest
advocacy groups, setting up press events, writing press releases, columns, and
assisting with NFIB’s endorsements of political candidates

¢ Developed creative tactics to enhance NFIB’s involvement in targeted races,
including key Senate and Congressional races in 2000 election

¢ Promoted from regional communications manager, which involved handling press
relations for NFIB state directors throughout the mid-Atlantic region;

Kids! First! Yes! (Aug. 1599 — May 2000)
Communications Director

» Established statewide communications office for Michigan school choice ballot
initiative, initiating contact with state reporters, holding press events, and gaining
publicity for campaign efforts

¢  Wrote all press releases, assembled media lists, coordinate press conferences
across the state, and assisted in drafting of speeches for coalition beads, including
Dick DeVos

Michigan Senate Majority Leader’s Office
Communications Specialist (Feb. 1999 — Aug. 1999)

e Wrote press releases, speeches, columns, and performed other duties as assigned
on behalf of seven state senators in marginal Senate districts. '

Office of U.S. Rep. Nick Smith (R-MI)
Press Secretary, Legislative Counsel (April 1997 — January 1999)

o Served as congressman’s spokesman to national and state media, wrote all press
releases, weekly column, speeches.

e Drafted legislation, met with constituents, and answered constituent mail on
judicial issues.

Office of United States Semator Spencer Abraham (R-MI) .
Special Assistant (Sept. 1996 — April 1997)

o  Wrote letters, met with constituents, staffed meetings with the Senator on various
legislative issues and performed special tasks assigned by Chief of Staff

[
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Stephanie Anne Lautenbacher o
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Assistant to the Under Secretary ( Comptroller) January 2005— Presem

¢ Fuonctioned as the Deputy Chief of Staff for the Under Secretary which included the
supervision and direction of a staff of 162 civilians gnd 5 mifitary officers

¢ Planned, prepared and executed the coordination of the Prenident’s Defense Budget Rolout
for Fiscal Years 2006, 2007 and 2008 to inclnds press briefings and Congressional hearings

< Responsible for coordinating and executing high level meetings with various branches of
govermment and senior leadership within the Department and Administration

% Regearched, prepared and handled briefs of highly sensittve materisd for the Under

<

[(b)(ﬁ) =i it ‘

Offi White House | De ent of State

Special Assistant: October 2003- January 2005
Respounsible for oversecing all non- career SES and Schedule C's in process for DOS
Interviewed candidates for vacant positions and made recommendations to senior staff
Coordinated logistics of office orgatized events apd other programs for DOS Appointees
Managed Interns and sapervised projects they were responsibie for
On own initiative, created a filing system, tracking spresdsheets and new databases
Unit Security OHScer,Fb)(ﬁ)

Office of A The House

Intern: May 2002- August 2002

Rescarched and tracked 2002 National mid-term races in 13 states in the Northeast US
Created Schednling Proposals for POTUS

Worked on Polish State Arrival and the subsequent First Lady’s Lancheon in Philadelphia
Aszisted Regions] Field Coordinstor at RNC once 2 week

Designed and Compiled reference manonsl for fature interns on own initiative

Vicg President’s Office, Franktin & Marshall College

College Advanicement Intern: May 2001 - September 2001

¢ Responsible for identifying, cultivating & soliciting domors for the F&M Fund Campaign
Planned programs & mail campaigns o incresse advocacy and support of tise College
MMM&MMWMM

Trained Stadent Volanteers .

Served on search committee for Assncinte Director and Assistant Director of Annnsl Giving

Li cil - PA
Spaldmg Leadership Fellow: September 2000- December 2000

Worked on Adult Nlliteracy Isnies with the Executive Director of Lancaster Lebavon &
LVA (Literacy Volanieers of Amesics) Lialson to DE, MD, PA & DC

< Underwent training for reading, writing , listening & communicating with adult learners

¢  Assisted as T.A. In adult edueation classes, planned lessons, totored illiterate adults one-on-
one, helped with administrative work

+EDUCATION-
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Sodd e

Lancaster, PA

Presidential Scholar

Class of 2003
¥ Bachelor of Arts in Government (3.54 GPA)
& Bachelor of Arts in English (3.50 GPA)



««Greetingline»»

+HONORS AND ACHIEVEMENTS
William Uhler Hensel Senior Prize

2003 Recipient

< Awarded by the Franklin & Marshall English Department for best research during the
academic year. Paper Presented to English Department faculty and majors at award
reception. Published in the “Model Student Essay” handbook.

Sidney Wise Public Service Internship Award
2002 Recipient
<  Awarded by the Franklin & Marshall Government Department to a Government major who
hasdemonstmtedthemstpamonforgainingﬁrsthmdexpeneneem government and
gmdance to nlnmni m the ﬁeld. :

S .
200]Reczpumt
< AwardedbyanHm&MarshnﬂCoﬂegetosmldentseachymbuedondedlwﬁonto
service. Fellowship provides for intensive public service internships to foster leadership
skills and experience the workings of agencies and organizations that enrich the quality of
life in Lancaster. Fellows are psired with prefessionals in the local community.

" Deans | GPA of 3.25 or r

# Fall 1999, Fall 2000 through Spring 2003
Presidential Schelar .
% Scholarship awarded for demonstrated excellence in a rigorous high schoo! curriculum.
PiS Ipha Political Honor
< Membership based on enrollment in political science courses with at least a B average, and
overall GPA in the top one-third of the class.
and Crown Sephomore Honor § _
< Awarded on the basis of scholarship, service, leadership and character.

+ACTIVITIES~

Post- Collegtate

inistry of ington, DC (2003- Present)

gt_epg m gguonal Cogm olunteer (2003 “Present)
Junior League of Washington, DC (2005-Present)

City Tavem Club of Georgetown_(2006- Present)

Collegiate
Government Club (1999-2003) 2002: Elected Executive Board Vice President,
" 2003: Elected Executive Board President

College Republicans (1999-2003) Worked with Lancaster County Republican HQ to organize
Door-to-Door “Get out the Vote” efforts and voter registration drives

Student Senate (1999-2002) Safety and Security Advisory Board, Alcohol and Other
Drugs Advisory Board, Director of the “Off - Campus” Representatives

Sigma Sigma Sigma Sorority (2000-2003) 2000: Alumnae Relations Chair, 2001: ‘Elected as
Executive Board Membership Recruitment Director, 2002: Community Service Chair,
2003: Parliamentarian

John Neumann Association (1999-2003) Eucharistic Minister and Lector

Admissions Guide and Student Panelist (1999-2003)

America Reads (1999-2003) Member of founding committee that started the Partnership
Charter School mentoring program

Putting It Together in the Community (1999-2001) 1999: Selectedasafmshman

participant based on dedication to service in high school, 2000: Selected as on of 10 students
to help with design, administration and execntion of program

_ Onr Neighbors, Ourselves (Community Clean Up Service Project) (1999-2001)

pecial cs.of Lancaster County Volunteer (1999-2000)
Intramural Soccer (1999-2000)




G. Andrew Lawr
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VICE PRESIDENT, OPERATIONS - Valley Pain Centers, Inc. (1999-2000)

Full management and operational responsibility for 2 medical practice that specializes in pain
treatment for patients with chronic pain problems. Clinics located in Staunton, Roanoke,
Chariottesville, and Harrisonburg, Virginia. Directed a thirty member staff that treats over
650 patients each week.

CONSULTANT - (1993- 1999)

Management, fundraising, marketing, and government relations consultant in part-tune
practice, involved with a wide range of clients: a Fortune 500 communications company;
a major federal government bureau; a national marketing-communications firm; a2 major
international flavoring and extract manufacturing corporation; a national association
marketing corporation; the nation’s premiere senior citizens education program; and

a political campaign for a three term, incumbent U.S. Senator.

EXECUTIVE DIRECTOR - Department of Defense’s National Committee for Employer
Support of the Guard and Reserve. (1988-1993)

Chief operating officer of a $4 million budget, national organization with 26 full-time, 55
part-time professional and 4,000 volunteer staff members. Directed, supervised and provided
leadership for the Federal Government program that educates employers and promotes
community understanding of military service in the National Guard and Reserve.

DIRECTOR OF HUMAN RESOURCES and ASSISTANT TO THE PRESIDENT,
Colonial Parking, Inc. (1985-1988)

Executive with Washington, D. C.’s largest commercial parking company (gross annual sales
of $65 million, 750 employees at 150 parking locations serving 40,000 daily customers)
responsible for human resources, income and budget projections, internal communications,
and customer and pubilic relations.

CONSULTANT, U. S. DEPARTMENT OF DEFENSE TASK FORCE ON DRUG
INTERDICTION AND THE OFFICE OF INTERGOVERNMENTAL AFFAIRS
(1983-1984)

Consulted on a wide range of manpower and political issues related to the DoD’s role in
~ indicting the flow of illegal drugs into the country. Advised on intergovernmental
relationships and their impact on civilian and political leaders.
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G. Andrew Lawrence
Page 2

PROFESSIONAL EXPERIENCE Prior to 1984

OWNER - The Lawrence Company, - management, marketing, and government relations
consulting business. Alexandria, Virginia.

CHIEF OF STAFF for Senator Bob Dole
U. S. Senate, Washington, D.C.

PROFESSIONAL STAFF for Senator Warren Rudman
U. S. Senate, Washington, D.C.

THE SENATE REPUBLICAN CONFERENCE
U. S. Senate, Washington, D.C.

DEPUTY CAMPAIGN MANAGER - Senator Howard H. Baker for President,
Washington, D.C.

STOCKBROKER - Thomson McKinnon Securities, Inc., Arlington, Virginia.

CONSULTANT - National Conservative Political Action Committee, and Orrin G. Hatch
for Senate, Arlington, Virginia, and Salt Lake City, Utah.

DIRECTOR OF COMMUNITY RELATIONS -
American Freedom Train Foundation, Inc., Bailey’s Crossroads, Virginia.

ASSISTANT TO THE ASSISTANT ADMINISTRATOR -
U. S. General Services Administration, Washington, D.C.

DEPUTY DIRECTOR OF ADMINISTRATION -
Committee for the Re-election of the President, Washington, D.C.

STAFF ASSISTANT TO THE VICE PRESIDENT -
Office of the Vice President, The White House, Washington, D.C.

CAPTAIN - Information Systems Officer, U. S. Army, Medical Service Corps, Washington,
D.C. Additional duty assignment as a White House Military Social Aide

EDUCATION:

Harvard University - Kennedy School of Government; Senior Managers in Government
Program - 1990

University of Louisiana — Lafayette; B. S. in Business Administration - 1966



DALLAS B. LAWRENCE

PROFESSIONAL EXPERIENCE

U.S. DEPARTMENT OF EDUCATION - SCHEDULE C PRESIDENTIAL APPOINTEE, WASHINGTON, DC
Communications Director for the Assistant Secretary, August 2002 - Present

Outreach: Developed nationwide outreach plan designed to maximize reach of the President’s education
reform message. Specific emphasis was placed on targeting second tier print and radio. Implemented four-
month outreach program (September — December) that included in-state events in more than 12 states and
developed an aggressive six-month outreach agenda for next year (January —June) designed to move efforts
from re-active to pro-active with an emphasis on framing the education debate on the President’s terms.
Built strong relationships with supporting NGO’s and Associations to further the reach of the President’s
message. Involved in regular, senior level departmental meetings to discuss message strategy for the
Secretary and for the President.

Congressional Relations: Implemented a new program to proactively reach out to Members of Congress
for education town hall meetings and school visits to generate positive media for No Child Left Behind
(NCLB). More than one dozen successful events that have generated positive press coverage have been held
across the country in the past three months.

Media Direction: Managed the “roll-outs” of the President’s Reading First Initiative. This one billion
dollar program is the signature component of the President’s plan to reform reading in America. Duties
included inner-agency coordination of each state announcement (20 to date), media pitches and press
interviews. Efforts have led to more than 20 positive stories in tier one and two markets in key states (New
Jersey, Pennsylvania, Idaho, Mississippi etc.) during the past sixteen weeks.

Advance: Managed all advance for the Assistant Secretary including scheduling, media, intergovernmental
meetings and protocol.

U.S. CONGRESSMAN DENNY REHBERG (R-MT-At Large), WASHINGTON, DC
Communications Director, February 2002 — August 2002

Media Direction: Directed media strategy for the most populous congressional district in the country
(900,000+) covering over a dozen daily and one hundred weekly papers in more than thirteen media
markets in three states. In direct consultation with the Congressman, devised monthly and weekly message
strategy and implemented print and television media program to achieve goals. The strategy implemented
resulted in a 300% increase in positive print coverage (average of 14 stories a week) and a 100% increase in
television coverage (average of 10 segments per week).

Writing: Produced multiple press releases daily on broad range of issues (education, agriculture, resources,
budget), wrote weekly opinion columns for the Congressman and prepared talking points for daily radio and
television interviews. Wrote more than forty speeches ranging from one-minute political speeches to thirty
minute policy addresses.

Management: Managed in-state press secretary and assigned daily responsibilities to press secretary,
legislative correspondents, legislative assistants and state field staff. Worked closely with scheduler to plan
weekly state trips to maximize press opportunities.

GOPAC, GOVERNOR FRANK KEATING, GENERAL CHAIRMAN, WASHINGTON, D.C.
CONGRESSMAN DAVID DREIER, CONGRESSIONAL CO-CHAIRMAN
National Communications Director/Strategist, July 2000 — January 2002

Media Direction: Managed all press and public relations aspects of a national political organization
including the formulation of message and media strategy culminating in over thirty positive print and
television mentions during the 2000/2001 Election Cycles.

Writing: Produced weekly press releases, disseminated monthly newsletters to major donors and national
political/opinion leaders (1000+ circulation). Wrote, edit and produced GOPAC’s award winning audio CD
series distributed to over 50,000 households.

Internet: Responsible for writing all on-line content for award winning presence at www.gopac.com and for
writing GOPAC'’s Top Stories email distributed nationally to over 3,000 activists daily.

Political Strategy: Reviewed the viability and competitive nature of gubernatorial, state legislative and
local mayoral races. Advise Executive Director and Chairman where to target direct candidate financial
support and training resources. Offered guidance to targeted candidates and campaign managers on
effective communication, strategy and message tactics.

Coalition Building: Built relationships with conservative organizations and local, state and national Party
organizations to provide candidate training and political support. Offered continued guidance to global
conservative leaders including the British Shadow Secretary of State and elected/party leaders from Italy,
Sweden, Switzerland, Germany, Argentina, Canada, Kenya and Mozambique



-

Organization/Fundraising: Implemented two of GOPAC’s annual Charter Member meetings managing

="~ all aspects of event preparation for the two day-long events. Organized, funded and implemented GOPAC's

quarter-million dollar 2000 Inaugural Champagne Reception at the Smithsonian which was attended by
more than 4,000 guests, members of the First Family and the Cabinet. In the absence of a finance director,
raised more than $500,000 for the organization and its targeted candidates.

= | —J

UNIVERSITY OF CALIFORNIA, BERKELEY, CA
Political Science Instruetor, January 2000 — May 2000

Teaching: Designed and taught the upper division political science course: “Media and the Presidency”,
focusing on the role of the media in presidential elections from 1960 to the present. The class received one
of the highest student rankings of the 2000 Democratic Education(DECAL) programs.

HUETER & ASSOCIATES, SAN FRANCISCO, CA
Senior Political Consultant, April 1998 ~ May 2000

Bush For President: Served as lead consultant for all “BFP” Northern California activities and as liaison
to Silicon Valley Bush 2000 effort. Our efforts raised more than six million dollars in new funding through
highly successful donor activities.

Fundraising: Raised over ten million dollars by working closely with major donors and other Bay Area hi-
tech and venture capital/banking leaders. Provided professional fundraising services to the following
political leaders: Governor George W. Bush (Texas re-election); Governor Jeb Bush; Governor George Allen
(Senate campaign); United States Senators Spence Abraham, John Asheroft, Orrin Hatch and Olympia
Snowe; RNC; NRCC; NRSC; Congressman David Dreier and Congressman J.C. Watts.

SAN JOSE CITY COUNCIL, SAN JOSE, CA
Senior Policy Advisor, Public Liaison, June 1997 —~ April 1998

Public Liaison: Represented the Nation'’s tenth largest city at local community and regional governmental
meetings, including local school boards, regional boards and homeowner groups. Prepared weekly
newsletter and monthly newspaper columns.,

Policy Issues: Coordinated and introduced positive legislative policies and recommendations reflecting the
issues of child welfare, education and class size reduction, youth crime prevention and sales tax allocation

DOWDY FOR CALIFORNIA STATE ASSEMBLY, SARATOGA, CA
Communications Director and Campaign Manager, August 1995 — November 1996

Communication: Created, implemented and managed the campaign message and media strategy for the
successful Primary phase of the 1996 24! Assembly campaign including production of all direct mail pieces
and production of daily press releases.

Management: Elevated to position of interim campaign manager following successful Primary, managed
staff of ten and volunteer staff of over one hundred individuals, implemented six fundraisers and laid the
groundwork for the final two months of the campaign.

VOLUNTEER WORK / SPEAKING ENGAGEMENTS

Guest lecturer on American Political Systems, 2001 Conference of the European Association of Political
Scientists, Sicily, Italy

Guest lecturer on GOP Prospects in 2002, 2002 Junior State Annual Conference, Washington, DC
Guest speaker and panelist, 2001 American Conservative Union Policy Boot Camp, Washington, DC
Guest lecturer “Global Applications For American Campaign Tactics”, 2001 Conference of the International
Young Democratic Union, Connecticut

Guest lecturer, “Methods For Effective Get Out The Vote Campaigns”, 2001 Young Republican National
Convention, New Orleans, LA

Advisor to Houston mayoral campaign of Orlando Sanchez, 2001

Member of the New Hampshire Primary George W. Bush California strike force team, 2000

Co-Chair of Bush for President Campaign in San Jose, 2000

University of California, Berkeley Acacia Fraternity Alumni Corporation Board Member, 2000-Present



, EDUCATION

INTVERSITY OF CALIFOENIA, BERKELEY

Bachelor of Arts, Palitical Science - Emphasis in International Relations, Publie Policy & Revolutiopary Theory
Scholarship recipient for international relations program in the People's Republic of China, College Republicans, Class
Couneil, Senior Gift Committee Chairman

-
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Lilian I. Lawrence

Education:

Experience:
May 2003- Presentty

May 2002 —Aug. 2002

Sept. 2001- Dec. 2001

July 2000-Aug. 2002

Sept. 1999- May 2000

Proficiencies:

B.A.- Political Science ~ Westmont College 2002

B.A.- Philosophy — Westmont College 2002

Concentrated study of Women in Public Policy, Fall 2001 — American University

Concentrated study of World Civilrzation throughour Europe, Summer 2000 — Westmont College

White House Military Office~ White House Medical Unit
Washington, D.C.

Inistrativ jstan
Provides administrative support to the President’s Physician, Vice Presideat’s Physician, Cabinet
Physician, Deputy Director and Medical Unit Administrators. Daily activities indlude VIP patient
scheduling coordination and assisting with internal and external correspondence. Prepares monthly
financial reports for Bethesda National Naval Medical Center and maintains financial statistics for
monthly audits. Processes leave papers for all medical unit staff. Functions as the liaison for senior
staff with Walter Reed Army Medical Center for medieal treatment.

Carola A. Nicholson, CPA

Santa Barbara, California

Accoupnting Assistant

Responsible for managing eight business and personal client accounts, prepariog profit/loss
statements, compiling data for clients’ financial reports, bank reconaliaion, managing accounts
receivable/payable as well as payroll for approximately 60 employees.

The White House- Office of Presidential Personnel, Boards and Commissions

Washington, D.C.

Intern

Responsible for presenting progress to the Director of Presidential Personnel at weekly meetings
regarding Board/Commission status, interviewing porential candidates for presidential appointments,
collecting all biographical information on candidates, validating candidates’ qualifications, certifying
files for background checks, and preparing Board/Commission files to be presented and approved
by the President of the United States.

Timothy Eaton Productions

Santa Barbara, California/Los Angcles Cahfomm

Prod, Assj Produ

Assisted castng director with auditions, scouted locations, prepared sites for commercial shoots,
directed crews to locations, ensured directors’ adherence to sctipts, organized extras, managed Kraft
service for production crew, participated in take down and step up, assisted director of phorography
and producer.

Westmont College- Office of the Executive Vice President

Santa Barbara, California

Administranve responsibility in high-activity office including spreadsheet creaton, performing data
eniry, attending meetings, preparing information files for meetings, prepadng meeting minutes,
reengineering office processes, coordinating and scheduling Trustees’ activities.

Microsoft Office Suite, Quick Books 2000 & Quick Books Pro 2001 and 2002, Lotus Notes 123

References:

Provided upon Request



EMPLOYMENT EXPERIENCE:

The United States Department of Homeland Security, Washington DC
Senior Media and Communications Manager (G5-14) October 2006-Present
U.S. Customs and Border Protection

e White House Schedule C political appoiniment.
¢ Develop strategy on issues ranging from port security, emergency preparedness, Avian Influenza for DHS
Customs and Border Protection.

The United States Department of Agriculture, Washington, DC-White House Schedule C political appointment
Serior Advisor/Communications September 2001 October 2006

s Develop speeches and talking points for the Administrator relating to presidential initiatives for Rura)
Development’s business-cooperative (RBS) division.

¢  Detailed to the Coaliion Provisional Authority in Baghdad, Iraq, from April-June 2004 to work media relations
with the local Iragi government in Al-Hillah.

Coalition Provisional Authority (CPA), Baghdad, Republic of Iraq
Deputy Communications Director—Office of Strategic Communications
South Central Region, Al-Hillah April 2004-fune 2004

e Assisted with the implementation of the Coalition's public affairs strategy to explain U.S. policy in Iraq's
volatile politically essential South Central Region in Al-Hillah.

¢  Drafted regional press releases countering terrorist mjsinformation campaigns and highlighted Iraqi Coalition
successes for international and local media.

¢ Developed extensive ties with local journalists and other Coalition media contacts.

s Assisted with identifying and nominating Iragis for participation in the U.S. Department of State’s International
Visitor's Program.

¢ Assisted in the transition of the public affairs office to the Department of State and its authorities.

The Republican Party of Florida, Tallahassee, Florida
North Florida Regional Director Aprif 2000-May 2001

e Selected to speak to various GOP groups on the importance of foreign policy and a strong national
security /military in regards to the 2000 presidential election, and was the liaison for Bush/Cheney 2000
campaign and state GOP in the North Florida region.

»  Gained national media attention during Florida Recount. Served as the “Republican Operative” in the
Seminole County Recount, whose case went to the U.S. Supreme Court.

The Jefferson County Sheriffs Office, Monticello, Florida
Reserve Deputy Sheriff—Drug Task Force ’ August 1997-July 2001

MILITARY SERVICE:

United States Navy Reserve, Joint War Fighting Center, Suffolk, Virginia

Public Affairs {Commissioned] Officer May 2006-Present
United States Joint Forces Command—USJFCOM

Joint Public Affairs Support Element—Reserve JPASE)

United States Air Force
RECALLED TO ACTIVE MILITARY DUTY February 2002-Januvary 2003

e  Deployed to the Kingdom of Saudi Arabia for OPERATION ENDURING FREEDOM.

United States Alr Force Reserve
USAF Security Forces—Ground Combat Team Member January 2000-January 2003



United States Air Force
USAF Security Forces—Ground Combat Team Member September 1989-July 1991

EDUCATION:

Georgetown University, Washington, DC (GPA: 3.3)
Master of Arts in American Government with focus on U.S. foreign policy Graduated October 2006

THESIS: Neo-Wilsonianism: Is the Democratization Grand Strategy of the Bush Doctrine a Viable Form of American Values and a
Credible Aspect of U.S. Foreign Policy in the 21° Century?

Florida State University, Tallahassee, Florida

Bachelor of Science Degree Graduated April 2000
MAJOR: Criminology

MINOR: Political Science

Naval Officer Leadership School, Pensacola, Florida

Officer Training Command, NAS Pensacola August 2006-September 2006
USAF Airman Leadership School

Prince Sultan Air Base, Kingdom of Saudi Arabia Completed September 2002
Public Relations School, Washington, DC '

THE LEADERSHIP INSTITUTE Completed August 2003
Gulf Coast Community College, Panama City, Florida

Police Standards and Training Academy Graduated April 1995
United States Army Air Base Ground Defense School, Fort Dix, New Jersey

Ground Combat Infantry Training for USAF Police Academy graduates March 1990-May 1990
United States Air Force Police Academy, Lackland AFB, Texas

Military Law Enforcement Training January 1990-March 1990
COMMUNITY SERVICE:

United States Naval Academy Blue and Gold Officer
Recruitment Admission Liaison Officer for the U.S. Naval Academy

Speak to high school students about the U.S. Naval Academy.

Assist and counsel interested students regarding nomination and admissions.procedures.

Interview candidates for potential appointment to the U.S. Naval Academy.

Participate in college/career nights.

Develop a close rapport with principals and counselors in assigned high schools and community colleges.
Follow selected candidates through their four-year tenure at the USNA and commission the Midshipman upon
graduation from Annapolis.

WRITING & PUBLISHING:

Wrote two keymote speeches for the U.S. Secretary of Agriculture Mike Johanns: The U.S. Meat Export
Federation annual meeting, 26 May 2005, in Washington; also, the American Recreation Coalition—Great
Outdoors Week, 8 June 2005 in Washington, respectively.

Published articles on interviews conducted with two forward-deployed naval officers in Uzbekistan and the
Kingdom of Saudi Arabia, respectively; the articles were published in the Defense Logistics Agency’s (DLA)
public affairs magazine, Dimensions, for the Winter 2004 edition.

Published article in November/December 2004 issue of USDA Rural Cooperatives magazine.

Published article on DoD run website of the Defense Logistics Agency's Joint Reserve Forces Conference on
August 18, 2003.

Published on behalf of the Department of Political Science at Florida State University an editorial/letter in the
November 15, 1999 issue of U.S. News & World Report on President Richard Nixon's legacy to the world
regarding foreign affairs.

Was community guest editorialist for The Tallahassee Democrat October 18, 1999; wrote an opinion editorial on
the Nixon Administration’s achievements in American foreign policy.

References Upon Request



EDUCATION

EXPERIENCE

LANGUAGES
TRAVEL

INTERESTS

STANFORD LAW SCHOOL, J.D., with disanction, June 2008

Activities:  Stanford Law Review, Senior Editor
Stanford Board of Trustees Committee on Development, Student Member
International Law Society, Executive Board

UNIVERSITY OF CAMBRIDGE, Jesus College, MPhil in Land Economy, July 2003
Honors: Departmental commendation (for top two graduates in program)
Activities:  Jesus College Rowing Club

HARVARD COLLEGE, A.B. magna cum laude in Social Studies, June 2002
Honors: District finalist, Rhodes Scholarship

Phi Beta Kappa (elected senior fall)
Activities: Harvard Political Review, Managing Editor

Children’s International Summer Villages, Staff

Bureau of Study Counsel, Economics Tutor

Let’s Go Travel Guides, Australia Researcher/Writer

OBAMA-BIDEN PRESIDENTIAL TRANSITION TEAM, Washington, DC Dec. 2008-Jan. 20609
Legal and policy assistant, National Security Policy Working Group

Provided briefings and legal research for National Security legal adviser and participated in Transition working
group meetings resulting in executive orders closing Guantdnamo detention facility and reforming U.S.
interrogation policy.

OBAMA FOR AMERICA, Chicago, IL June 2008-Nov. 2008
Foreign/domestic policy intern

Produced campaign responses to policy questionnaires from interest groups and media organizations. Wrote
briefing matenials and provided rapid-response factual research on foreign and domestic policy issues, including
Afghanistan, Iraq, defense, crime, abortion, health care. Coordinated foreign policy rapid-response team for
presidential debates. During final two weeks, organized legal observers and worked with county officials as
Regional Voter Protection Coordinator outside Columbus, Ghio.

CLEARY GOTTLIEB STEEN & HAMILTON, New York & Hong Kong Summer 2007
Summer legal associate ,

Conducted legal research and analysis regarding international private equity acquisitions and securities
offerings for clients predominantly in Latin America and East Asia. Drafted immigration court brief in pro
bono asylum case for Ghanaizn refugee.

OFFICE OF THE U.S. TRADE REPRESENTATIVE, Washington, DC Summer 2006
WTO and Multilateral Affairs intern

Assembled evidentiary support and drafted talking points for U.S. positions in Doha Round of WTQO
negotiations. Coordinated interagency process for U.S. submissions to WTO Trade Policy Reviews.

Conducted legal research on U.S. trade preference programs. Attended U.S.-Malaysia free-trade negotiagons.

MCKINSEY & COMPANY, New York, NY 2003-2005
Business analyst

Counseled corporate and non-profit clients on issues including financial services strategy, pharmaceutical sales
force organization, $400M telecommunications product development. Conducted interviews, collected and
analyzed data, built quantitative models, and presented recommendations to senior managers. Managed and
collaborated with client teams. Led professional development program for analysts; elected to office-
connectedness committee. Pro bono: helped Haitian women’s rights organization draft 5-year strategic plan.

Extensive travel in Europe, Brazil, Southeast Asia, China, Central Asia, India.

International cuisine; politics; cooking; cycling; opera; Dallas professional sports; Brazilian music and culture.
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EDUCATION - |
s Stanford University, Stanford, CA Class of 2006
o GPA: 40

o Bachelor of the Ants, Honors in Intemational Security Studies, with Distinction
o Abroad Studies: Stanford in Sanuago, Chile (Winter 2005), and ILISA, Costa Rica (Summer, 2004)

REFERENCES

s Professor Coit D. Blacker (650) 725-5368
o Director and Senior Fellow at Freeman Spoglt Institute for International Studies (FST)

» Professor Mariano-Florentino Cuéllar (650) 723-9216
o Associate Professor of Law, Deane F. Johnson Facu.hfy Scholar

e Howard B. Wolf (650) 724-5992 °

o Presxdcnr., Stanford Alumni Association
WORK EXPERIENCE /PUBLIC SERVICE

s Assistant to the Special Assistant to the Secretary of Defense Upcoming, 2006

¢ Assistant Field Director, Heather Wilson for Congress Current

» Department of Defense— The Pentagon, Washington, DC Surmmmer, 2004
o OSD Policy Office of the Principal Deputy Under Secretary of Defense for Policy (PDUSD(P))

¢ United States House of Representatives, Committee on the Judiciary, Waskbington, DC June/July, 2003
o Congressional Intern, Subcommittee on Crime, Terrorism, and Homeland Security

¢ Congressman Robert T. Matsui, Was bington, DC and Sacramento, CA Aug./Sept, 2003
o Intern in National and District Offices

COMMUNITY SERVICE )

 Public Service Smdent Advisory Board (PSSAB), Haas Center for Public Service, Stanford University =~ 2004-2005

o Project READ Literacy Program, Redwood City, CA 2002-2003

o St. HOPE Academy, Sacramento, CA 2002

¢ Putney, Costa Rica Summer, 2001

s Orphanage Building Project, Mexico Fall, 2000

o Seeds of Learning, Nicaragua Summer, 1999

LEADERSHIP ACTIVITIES

s Teaching Assistant, Public Policy 50, Current Trends in Intemational Policy and Affairs 2005

o Research Assistant, Preventive Force Conference, FSI/Hoover Institution 2005

e Vice Chair, Campus Programming, Stanford In Government (SIG) 2004-2005

¢ Director of Public Policy Forum, Stanford In Government (SIG) 2003-2004

o Stanford Peer Academic Advisor (PAA) 2003-2004

AWARDS AND PUBLICATIONS R

. Wi]ham] Perry Award - 2006
o Excellence in Policy-Relevant Research, Senior Honors Thesis

o Entiled: Jdentsfyirg ard E xplatring Onarge: Developrment of US Intervogation Policy 1945-2006

e Published in the Dartmouth Law Journal. Volume 4, Issue 2. Spring, 2006
« Published in the Herodotus History Journal, Stanford University Spring, 2006
» Stanford University John and Marjorie Hines Prize, Best American History Essay 2005

Stanford University John and Marjorie Hines Prize, Best American History Essay 2004



ANDREW C. LEWIS

SUMMARY OF EXPERIENCE

Mr. Lewis has several years experience in political and military policy work, both on
Capital Hill with the Senate Foreign Relations Committee and in the Pentagon. He has a
thorough understanding of current political and military realities and future trends in
South Asia and the Middle East, and he has authored numerous studies on Islamic terror
groups operating in the Middle East and South Asia. In addition, Mr. Lewis has served in
the Marine Corps, and in the U.S. Army with the 19™ and 20" Special Forces Groups.

EDUCATION

George Washington University School of Law, Juris Doctor (2004). Specialized in
National Security and International Law.

Georgetown University, Edmund A. Walsh School of Foreign Service, Master of Arts in
National Security Studies (1999). Specialized in Middle East and South Asian issues,
GPA 3.5

City University of New York, Bachelor of Arts in International Security and Middle
Eastern Studies (1998). Focused on Middle Eastern terrorist groups, as well as tactics,
methods and economic effects of terrorism. Graduated Cum Laude.

Thomas Smith Fellow, City University of New York, New York, NY, 1997-1998.

EXPERIENCE

United States Army, /ndependent Consultant

2006 to Present

Mr. Lewis currently works for the Asymmetric Warfare Group (AWG) as the unit’s
HQDA liaison. The AWG is the Army’s newest special mission unit, established in
January of 2006 with the mission of identifying and defeating emerging asymmetric
threats to U.S. forces. In his role, Mr. Lewis interfaces with the Army’s senior leadership
and members of Congress in order to enable and enhance AWG mission capabilities and
authorizations.

United States Government, Independent Contractor

2004 to 2006

Over the last few years, Mr. Lewis has split his time between serving in the 19" Special
Forces Group and working for the U.S. Department of Defense and other national
security agencies on classified projects in the Middle East and South Asia.



Department of Defense, National Security Policy Consultant

Simulation Technologies, Inc. (STT), 2002 to 2004

With STI, Mr. Lewis directly served the Deputy Chief of Staff of the Air Force for
Warfighting Integration, Lt Gen Hobbins, as a policy advisor for congressional and
C2ISR issues. He was the point man for the Air Force’s warfighting concept - Predictive
Battle Space Awareness at the C2ISR Summit during these years. This was a
methodology that was principally intended to be applied to targeting enemy regimes.
Much of the early work focused on the regimes in Iran and Iraq.

In addition, he also managed STI’s counter-terrorism and intelligence proposals for the
New York Police Department, as well as wargaming efforts for STI’s other Department
of Defense customers. Mr. Lewis developed STI’s Rapid Response Wargaming paradigm
that was evaluated by the USAF Air Intelligence Agency for use in examining
Information Operations, and by the U.S. Air Force Research Laboratory for use in
gaming homeland security and counter-terrorism issues. It is also the paradigm upon
which USSOCOM has modeled their wargaming series.

Mr. Lewis also provided STI with in-house legal advice during contract negotiations and
disputes with the U.S. government. In 2003, Mr. Lewis prepared and filed a contract

~ protest with the Government Accounting Office on behalf of STI during a dispute with
GSA on an Air Force contract, resulting in a settlement favoring STI, which saved the
company several million dollars in potentially lost work, and it was one of only a few
successful protests against the government that year.

Department of Defense, Defense Analyst

Science Applications International Corporation (SAIC), 1999 to 2002

Mr. Lewis worked for Science Applications International Corporation from 1999 to 2002
as a defense analyst. He worked in SAIC’s Gaming and Foreign Research Division,
where he was assigned to the Headquarters of the United States Air Force as the senior
on-sight analyst supporting the Global Engagement and Future Aerospace Capabilities
series of Air Force wargames, which examined emerging threats to the United States in
the Middle and Near East. Throughout this time Mr. Lewis served as the Air Force
liaison to the CIA and DIA for intelligence support and collaborated with them
extensively while evaluating various threat scenarios.

During his tenure at SAIC he was also involved in the design, development, execution
and assessment of a number of other wargames, which examined threats in the Middle
and Near East, and South Asia, including National Defense University’s Capstone Series
(1999-2001), ONI’s Strategic Concepts wargame series (1999-2000), OSD/Net
Assessment’s Summer Study Series (1999-2001), and numerous classified games for the
Central Intelligence Agency.

United States Senate Foreign Relations Committee, U.S. Senate Majority Staff

From 1997 to 1999 Mr. Lewis served on the majority staff of the United States Senate
Foreign Relations Committee. In this position, Mr. Lewis supported the senior staff and
selected Senators on defense and foreign-affairs issues by tracking legislation, preparing
background materials, writing position papers, briefing Senators, and assisting with other
legislative and committee activities on arms-control treaties, foreign military sales, and
developments in the Middle East, South Asia, and Russia.



During these years, he spent a significant period of time working on issues related to
terrorism and U.S. policy in the Middle East, including the U.S. position vis-a-vis the
Taliban. Mr. Lewis was involved in the first set of adversarial negotiations with
representatives of the Taliban in 1998, which were intended to convey that the United
States Senate would not recognize the Taliban as a legitimate government and would
seek to block any support others may provide them.

MILITARY EXPERIENCE

United States Marine Corps, 1988-1991

Mr. Lewis is a former Marine. After graduating as the distinguished honor graduate in
boot camp, he served in the ] MEF HQ S-3 and with the 3/1 STA Platoon as a member of
a scout/sniper team. He also successfully passed 1st Force Reconnaissance Company’s
assessment and indoctrination training, and was selected for duty with the unit but was
never assigned to the company.

United States Army Natiopal Guard, 2002-Present

Following 9-11, Mr. Lewis retumed to military duty, and since August of 2003, he has
served with the 19" and 20" Special Forces Groups. Before this he served with the 29™
Infantry Division. Mr. Lewis was commissioned through OCS, graduating as the
distinguished honor graduate.

MAJOR MILITARY EDUCATION COURSES

US Ammy, Infantry Officer Advanced Course, 2006

US Army, Special Forces Qualification Course Phase II, 2005

US Army, Special Forces Assessment and Selection Course, 2004
US Amny, Airbome School, 2004

US Armmy, Infantry Officer Basic Course, 2004

USSOCOM, Special Operations Liaison Course, 2003

USSOCOM, Joint Special Operations Air Component Course, 2003
USMC/USN, Amphibious Airspace Coordination Course, 2001
USMC/MCI, Basic Reconnaissance Course, 1990

USMC/MCI, Guerrilla Wartare and Counter [nsurgency Operations Course, 1990

LANGUAGES
CORN

PUBLICATIONS

Wargaming South Asia’s Nuclear Threshold, Strategic Affairs, September 2002.

Iranian Threat Assessment: 2015, Global Engagement VI, United States Air Force, 2002
The Washington Times — Article on American, Chinese, and Taiwanese relations.

The Washington Times — Article on Clinton Administration foreign policy.

The Virtual Matrix: Command and Control in the 21* Century, Global Engagement V,
United States Air Force, 2000.

Theater Air and Missile Defense in 2015, Global Engagement V., United States Air Force,
2000.




PAUL M. LEWIS

OBJECTIVE

Political position or legal/policy position at the Pentagon

SUMMARY

Former Counsel to the Chairman of the House Ethics Committee with broad experience
in legislative and political affairs as senior counsel to the House Armed Services

Committee and the House Ethics Commitiee. | '
Well-developed lcglslanve and Iega.l skills including:

LEGAL
« Ethics Investigations * Organized Crime Investigations
* Prosecution and Defense Experience  Extensive Litigation Experience
LEGISLATIVE
 Strong Bipartisan Relations » Fundraising Compliance
e Parliamentary Procedure * Lobbyist Relations
» Legislative Drafting and Negotiations » Congressional Ethics
* House-Senate Confetences » Congressional Investigations

PROFESSIONAL EXPERIENCE

US HOUSE OF REPRESENTATIVES, Washington, DC 2005 to Present
Counsel, Committee on Armed Services

e Senjor counsel for House Armed Services Committee consideration and drafting
of “The Military Commissions Act of 2006.” This legislation was the President’s
number one legislative priority in the fall of 2006. Negotiated with Senate, White
House and Department of Justice over drafting and passage of this bill which
involved amending the habeas corpus statute, applying common Article 3 of the



Paul M. Lewis - Page 2

Geneva Conventions to U.S. law and establishing a legal system for the trial of
high value terrorists.

Lead House counsel for “Detainee Treatment Act of 2005” regarding treatment
and judicial proceedings of military detainees in Guantanamo Bay, Cuba and Iraq.
Participated in negotiations between the House Armed Services Committee, the
Senate Armed Services Committee, the White House and others regarding the
passage of this act.

Regular work with Committee leadership including Committee Chairman,
Subcommittee Chairmen, Staff Director, General Counsel and policy chief.
Helped draft Counter-narcotics provisions of the National Defense Authorization
Act for Fiscal Years 2006 and 2007 (FY06 NDAA).

Helped draft significant revisions to the rape and sexual assault provisions of the
military justice system in the FY06 NDAA.

Managed resolutions of inquiry regarding the alleged leak of classified
information by the White House, the National Security Agency terrorist
surveillance program and the Department of Defense media relations in Iraq.
Managed the environmental portfolio.

Managed the civilian personnel portfolio.

Managed the South American portfolio.

Assisted in oversight of the War in Iraq. ,

Assisted the Committee General Counsel in ethics, parliamentary and other legal
matters.

Personal and ethics counsel to Representative Joel Hefley (CO-5), the Chairman
of the Readiness Subcommittee. Representative Hefley was voted the most
ethical member of the House by the Washingtonian Magazine during this period
of time.

US HOUSE OF REPRESENTATIVES, Washington, DC 2003 - 2005

Counsel to the Chairman, Committee on Standards of Official Conduct

Senior legal and political advisor to Representative Joel Hefley (CO-5), the
Committee Chairman.

Advised Chairman regarding the investigation of a complaint against the House
Majority Leader, Representative Tom DeLay (TX-22).

Advised the Chairman regarding the investigation into allegations of bribery
regarding the passage of the Medicare Act of 2003.

Advised the Chairman regarding proposed changes to the House Rules for
investigations by the Committee on Standards of Official Conduct (“House Ethics
Committee™).

Participated in daily management and oversight of all Committee activities,
including management of Committee personnel.

Attended weekly meetings of all House Committee Chairmen and leadership
staff.
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US HOUSE OF REPRESENTATIVES, Washington, DC 1997 - 2003

Investigative Counsel, Committee on Standards of Official Conduct

Participated in the investigation and litigation of ethics complaints against
Members, officers and employees of the House of Representatives.

Worked on a regular basis with senior members of both parties in the House of
Representatives on the Ethics, Appropriations, Ways and Means, Rules and
Judiciary Committees.

Lead counsel in televised hearings resulting in the expulsion of Representative
James Traficant (OH-17) in 2002,

Co-counsel in the investigation of the Chairman of the House Transportation
Committee, Representative Bud Shuster (PA-9), 1997-2000.

Co-counsel in the investigation of Representative Jay Kim (CA-42), 1997-1998.
Responsible for the review of Financial Disclosure Statements by members,
officers and senior employees of the House of Representatives.

Provided advice and recommendations to Members and staff regarding the ethics
rules of the House.

Responsible for revising and updating Committee Rules and precedents.

US DEPARTMENT OF JUSTICE, Washington, DC 1993 - 1997

Trial Attorney, Organized Crime and Racketeering Section

Investigated and tried complex organized crime cases in federal courts throughout
the country, with particular emphasis on RICO (Racketeer Influenced and
Corruption Organizations Act) litigation.

Participated in the review of over two hundred proposed RICO indictments and
researched and edited portions of the draft revision of the RICO manual for
federal prosecutors.

Reviewed RICO and organized crime legislation.

Received the Assistant Attorney General’s Award for Special Initiative for
distinguished service in the preparation and negotiation of a settlement to remove
organized crime influence in the affairs of the Laborers’ International Union of
North America in 1995.

NY DISTRICT ATTORNEY’S OFFICE, New York, NY 1987 - 1993

Assistant District Attorney
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Primary duties included the investigation and trial of complex narcotics cases,
including assistance in narcotics related homicide investigations.

Assigned to the Special Investigations Bureau for the supervision of long-term
electronic surveillance investigations from 1990-1993, working with city, state
and federal agents.

US MARINE CORPS RESERVE, Camp Lejeune, NC 1984 - 1987

Judge Advocate, Captain

Lead counsel as either prosecutor or defense counsel in over twenty felony jury
trials including child abuse, rape, narcotics trafficking and military offenses.
Direct responsibility for over two hundred cases involving general court-martials,
special court-martials and administrative discharge proceedings.

EDUCATION

JD, University of Notre Dame, 1983

BA (History), University of Notre Dame, 1980

BAR ADMISSIONS

New York (1990); New Jersey (1984)

TEACHING AND PUBLICATIONS

Instructor on Commercial and Contractual Relations: Georgetown University
School of Continuing Studies (Paralegal Studies Program)

Guest Lecturer: George Washington University Law School (Congressional
Investigations Seminar with Judge Richard J. Leon, U.S. District Court for the
District of Columbia)

Drafted and researched law review article for Representative Joel Hefley (CO-5):
“Congress and Religion: One Representative’s View,” 20 ND J.L. Ethics & Pub
Pol’y 335 (2006).
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e Currently researching law review article on the investigative procedures used by
the House Ethics Committee between 1997 and 2004. Article to be submitted for
publication in the fall of 2006.

OTHER POLITICAL ACTIVITIES

o Congressional Intern, 1977

e White House Press Office Intern, 1975

SERVICE ACTIVITIES
e Notre Dame Club of Washington: Board of Directors, 1995 - 2001
¢ Notre Dame Club of Washington, Community Service Coordinator, 2000 - 2001

e (Capital Partners for Education: Mentor
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PROTOCOL

EVENT
PLANNING

LOGISTICS

ARRANGMENTS

EDUCATION

Ay
3

, Special Assistant to the Secretary of Defense aad Depaty Secretary of Defense for Protocol

The Pentagon, Office of the Secretary of Defense
thingmn. DC., January 2008-present

D{rectalla:dwuaoftanfﬁceometucolmefﬁooofﬂnSecrcmofDefemMm
Oversee the expense accountability process and use of Official Representation Funds for

Secretary and Deputy Secretary ceremonies and events

Effectively mansge incoming and outgoing gifts for international and domestic travel and
coordinate timely acknowledgment and thank you letters

Execute officisl meetings, luncheons and plenary sessions with nstional and international

significance

[nitiate event planning and appropriate menu selection for all official events

Brief Secretary in advance of events on sequence and logistics and provide on-site support

Protoco) Officer, The Pentagon, Office of the Secretary of Defense
Washhgm\. DC, Suly 2006-present

s o &

Execute meetings, ceremonies and official events hosted by the Secretary of Defense and Deputy
Secretary of Defense including visits from heads of state and foreign ministers, Cabinet
Secretaries, foreign dignitaries, outreach groups, and President Bush and Vice President Cheney
Prepere briefing papers and seating charts, track invitation responses, manage guest lists,
coordinate with security detail on arrivals/departures, greet and escort distinguished visitors,
collaborate on printed event materials, communicate press needs, and coordinats menus

Monitor ongoing events, provide on-site support and respond to last-minute event changes

Lead Protocol Office scheduling meetings and assign upcoming events to action officers
Maintain database of personat and professional contacts of the Secretary and Deputy Secretary
Worked on logistics and event details for: Seprember 11* Pentagon Observance, September 11"
Five Year Anntversary Wreath Laying Ceremony, Full Honora Tribwte to Ouigoing Secretary of
Defense Donald H. Rumsfeld, Swearing In Ceremony of Secretary Robert Gates, Full Honors
Arrival Ceremony for President Hamid Karzai, Dirmer in honor of the Combatara Commanders
2006 and 2007, State Funeral of President Gerald Ford, Swearing In Ceremony of the Secretary
of the Army, Dinner in honor of the retiring Vice Chairman of the Joints Chiefs, Dirmer in honor
of retiring Chairman of the Joint Chiefs of Staff, 2007 POW MLA Tribute and Parade

Operations Program Menager, Allanta Arrangements, Inc., Atlanta, GA, February 2006-Jyne 2006

Carried out all aspects of event on-site and served as liaison for clients and guests
Contracted vendors for transportation, venue, décor, entertainmers, catering, and event design

Couatractor, PRA and The Tilan Agency, Atlanta, GA, October 2005-Januery 2006

Served as on-site event manager at conferences and dine-arounds
Coordinated with talent management, submitted offer letters, negotiated terms for celebrity guest
appearances for Rinnai Beverly Hilla Hotel Event

Invitation Assistant to the White Hoase Social Secretary
The White House, Office of First Lady Lonra Bush, Washington, DC, October 2003-July 2005

Coordinated guest lists and served as first point of contact for social events within the Executive
Residence for President George W. Bush and Mrs. Laura Bush

Served as ligison with outside organizations and other White House offices by researching and
confirming event details, guest lists, invitations, gate lists and logistics for the following anmual
receptions and other special events: Presideniial Medal of Freedom, Congressional BBQ,
Kennedy Center Honors, An American Celebration at Ford's Theater, National Book Festival,
Congressional Ball, Friends and Family Inaugwral howches, Diplomatic Corps Reception
Maintained concise, updated event information for The President and Mrs. Bush's persona) use
Supervised team of six volunteers 1o successfully execute all background logistics for events
including the 2003 and 2004 White House Holiday Seasons (over 30 parties and 106,000 guests)
Managed the White House database of over 50,000 guest records

Furman University, Greeavifls, SC, May 2083
Bachelor of Arts in Cosmmunication Studies, Cum Laude
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Summsary I[n-depth knowledge of Congressional Operah'orﬁ and procedures, Jegislative and
Skills & committee processes, and policy issues. Strong cormmunication, writing, and
Experience  computer skills.

(b)6) !
EXPERIENCE J =
MILITARY LEGISLATIVE ASSISTANT February, 2005 — present

United States House of Representatives, Congressman Adam H. Putaam Washington, DC
& Advist Member on legislative issues, including: Defense, Environment, Foreign A ffairs,
Health:are, Homeland Security, Judiciary, and Taxes
e  Work with Committee and Administration staff on strategy, policy development and floor action
on legislative initiatives
e Track and analyze House and Senate bills, cover committee hearings, and develop legislative
initiatives and positions
e Monitor and report on floor actions to Member and Chief of Staft
Handle Appropriations for Department of Defense, Departinent of Heglth and Human Services,
and Department of Justice
Draft speeches, Dear Colleagues, meeting memos, and Member-to-Member commmunications
Attended weekly |eadership briefings on weekly floor activity, agenda and strategy
Meet with public and private sector groups on federal legislation snd funding issues
Create communications materials for constituents, including newsletters, brochures, townhall
issug briefs, and email updates

POLICY ANALYST February, 2006 — January, 2007
House Republican Policy Committee, Chalrman Adam H. Puinam
e Authored Policy Papers on a defense and foreign affair issues that were circulated to Members
and staff, including:
o “The Need for Ballistic Missile Defense™
o “Iran’s Nuc{ear Program”™
o ‘‘The Middle East in Conflict”
s Wrote briefing memos for Policy Committee Members, including:
o “Iran: A Timeline of Key Evenis™ )
‘[ran’s Nuclear Activites”
‘Congressional Response to 9/11 Commission Report Recommendations™
“Sccuring the Homeland: Post 9/11 Key Legislative Accomplishroents”
“Increasing Gasoline Prices: Factors Driving Up the Costs”
o “Guantanamo Bay”
o  Worked with Administration personnel 1o arrange Policy Meetings with Cabinet Mernbers and
federal officials
» Assisted in the creation and execution of Policy Hearings and weekly Policy Meetings, inchuding
two hearings on border security and tax reform policy options
s  Traveled with Chairman to the United Nations to meet with Ambassador Bolton

co0oDODO



LEGISLATIVE CORRESPONDENT March, 2003 — February, 2005
‘United States House of Representatives, Congressman Adam H. Putnam
* Researched constituent questions and concerns on legislative issues and crafted responses
® Managed Internet Quorum correspondence system, including organizing mailing lists and
creating constituent databases
Conducted legislative research
Worked with Liaison Offices to respond to constituent inquiries

STAFF ASSISTANT February, 2002 - March, 2003
United States Senate, Senator Jefferson Sessions

e Assisted with research and special projects

o Provided Capitol tours to constituents

¢ Answered phone calls from constituents and greeted constituents and visitors

OUTSIDE ACTIVITIES

FLORIDA STATE SOCIETY

Treasurer and Board Member January, 2008 — present
e Manage finances for 501 (c) organization
o Fundraising development and outreach

Communicati ms Director and Board Member January, 2007 - January, 2008
¢ Devel yed, updated and maintained organization website
e Created communications materials for members and sponsors

CORKER FOR SENATE CAMPAIGN November, 2006
Volunteer

Placed calls to registered voters in support of Candidate Corker

Election day precinct data reporting

Delivered campaign materials to neighborhoods

Assisted campaign staff with special projects as needed

PUTNAM FOR CONGRESS CAMPAIGN October — November, 2004
Volunteer

e Helped develop database management system of supporters

o Helped Bush/Cheney local headquarters with special events

e Posted signs and materials near precinct voting locations on election day

EDUCATION

Boston University May, 2001
Bachelor of Science, College of Communications

Public Relations and Political Science

References Available
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December 2003

February 1987-
March 2Q02

Revin Linskey

EXPERIENCE

Clerk (8taff Director), Senace
Commerce, Justice,

State, the Judiciary, and Related
Agericies Appropriations Subcommittee.
Leader of a 5 - person staff charged
with holding hearings, preparing bilils
and reports, conducting mark-ups,
manragement Senate Floor consideration
of the bill, conferencing with the
House of Representatives, and enforcing
the execution of the Commerce, Justice,
State bill and any supplemental
appropriationg bills within the
Subcommittee’s jurisdiction. Wrote the
National (Qceanic and Atmospheric
Adninistration sections of the bill and
report. Seéecurity clearance.

Professional Staff, Senate Commerce,
Justice, State Appropriations
Subcommittee. Specialized in problem
accounts, “financing” the pbill through
budget cuts anrd creative funding
mechanisms, and budget enforcement.
Ultimately, handled almost every agency
in the bill due to shifting portfolios
over time.

July - November 1996 Legislative Asgsistant,

Senator Sheila Frahm (R-KS§).
Responsible for all budget
and appropriations matters.

March 1935-June 1996 Legislative Assistant,

Senator Beb Dole (R-XS).
Staffed all activities
involving the ten domestic
discretionary apprcpriations
bills.



March 1989 - March 1995 Legislative Assistant,
Senator Alfonse D‘amato (R~
NY}. Handled all matters
involving the Defense and
Foreign Operations
appropriations subcommittees.

EDUCATION

M.A. Political Science, Ohio State University, 1984

B.A. Political Science and History, University of
Delaware, 1983



liriec Loeh

[ oring polnicat ireining and a diverse arsenal of techmeal toehs to bear v complex management decisions,

WORK HISTORY

Meanacement wid Teclnology Consultiuit Do, 20003 — Present
Currently leading visible and comenions iechuology acquisition decision Tor Departmcent of
Vewrans Allos, Clienis have included oatonal political organizdens (DNC, DSCC,
DCCC). husinesses (RayGroup (], Solutions tor Progress jand local campaiens (A
Coordinued campargn, Patiady lor Mayor, Goed Works-PACY Waork has included kirge e
manaeement technical iveavition, and ngh-level consultalion with national leaders.

Targelbwe and Modcling Lead, Obama for America June, 2008 - Jan. 2000
Semir staistickn for the Obama beadgouarters in Chicage. Managed molii-source data
invrastructore for voter tarecting and anaiysis, Responsitde for rapid response to sentor
strateersis for decisons on vorer targeang. medin huvs, and tarnout. Work led w ou-the
around <yccesses i key stges. Innovated and tested the persuasion imodel used nationally,

Chief Interner Avchiecl, Democratic National Conunittec Feb, 2007 - May. 2003
Designed and ayanaved the natonal pacty’s onlive fundiianing systens snd accompanying
sirtegios. These systoms were b used Tor DSCC. NCCC, and Kersy "4, resulting in the
(st swiky 10 Demoeriatic fundiaining saperiority in ihitty years,

Chicf Sofivare Enginecr, Apr, 1999 - Nov, 2000
Divector of Screntists and Foagineers {or Gore, Gore 2000
Bkt and wsed the Tese database-cheven emal, mtranet and external web appheations wsed n
¢ Procidentiad canmpign Wrole Glkang points. press celeases. and serence policy <amingres

Eariv Interner Innovations 1992 - 1996
®  NecCiapitol, Inc. 962799, co-fonded carly political hiernet technology company
o Sen John Kerry, D-MA, 900 et up email. website, and online {fundraising systeras
s City ol Cammbridze, 7940 st mnicipal seehsie in MA
s whitchouse gov, "98 author oo Bra While TTouse welsile,
o Sen. Fdward Kenncdv, DD-MA, 02 built and muntained first Senate website.
»  Clintan-Cioge "2 nnlt and rmanaged fiest entat] and Visenct campuipn,

Post-Docioral Feliow. MIT Artificial Intelligence Lab 1994 - 1095
Designed advanced politicat Internet technoloey and applications (sce above). Apphaed
results of PID Thesisin cognitive peuroscicnee to political campaivnine. Used
parameterized basis tunctions to build intelhzent control systems for optimal routing of
peditiend and oranizational communications,

Researcie Associzic. Schlumberger Palo Alto Researchi Lab 10861987
Oeveloped onginal speech processing alporithms nving acural agd biovlogical models,

ACADEMICS

2002002 Adjsnct Professor, Paeliticnl Mauagement. George Washuneion Universily
JUSG- YU Masachuselts Institute of Techinology, Ph1 n Cognitive Newrosvience
10841987 Unpversity of Calllornsa al Berkeley, MS i Compuler Science (EECS)
JOSE-TO84 University of Dlimoes a Urbina-Chanpaizn, 35 m Mathenaiies

Tubheations and reserences wyatlabie upon reguest



EXPERIENCE

United States Senate, Committee on Forcign Relations June 1997 —~ January 2009
Senior Professional Stalt Member

Primary adyvisor to Chairman Biden on defense issucs and policies, including yearly Defense Authorization,
Defense Appropriations. and Military Construciton Appropriztions bills.

e Developed military policy mitiatives and recommendations {tor Chawman Biden. including the
lotlowing successiul efforts: provided over $22 billion for the vapid production and ficlding of
Mine Resistant Ambush Protected Vehicles. inercased hazardous duty pay for middle and senior
level enhsted airerews, increased the Martne Seeurity Guard Battalion by 400 marines, kept -5
modernization funding wtact. provided over $284 million for Delaware military construction.
direeted over 8298 mition to Delaware based miluary rescarch and procurement. and prevenied
the closure of Delaware’s Air Guard base i the 2003 Baxe Realignment and Closure round.

e Represented Charman Biden in meetings with senior militiry and civilian defense personnel. other
Adminstraion personnel. constituents. detense contractors, and lobbyists o promote Senator
Biden’s prioritcs,

o Drafted statements mid reports lor the Charmea. including 2001 reporton -3 parts shortapes and
2005 report to the BRAC Commission regarding laulty analvsis of Delaware’s Air Guard base.

»  Advised the Senator and Coinmittee on delense legislation and varied global treaties and foreign
policy issues, including the Law ol the Sea Treaty and the Comprehensive Test Ban Vreaty.

»  Provided information and assistance {or Commultee hearings and bricfings related to detense
policy.

e Observed ULS military operations. training, and exercises (o assist Sentor in oversight rolc.

s Drieted U.Sand Toreign military ofticers and other sroups regarding Congressional operations.

s Analyzed the fmpact of operations in Irag. Adehamstan, und the Batkans on U.S. detense
capabilities and spending.

Presidential Transition Team November 2008 — Japuary 2009

Departorent of Veterans Adluirs Agency Review Tean — Congressional Qutreach Lead

L]

Organized and coordinated consultations with key Congressional stakcholders regarding veterans

RSUCS.

Insured that the Office of the President Elect und the nominee tor Scercetary of Velerans Aflairs
had a clear understanding of Congressional concerns and priortties for veteruns issucs.



Obama-Biden Campaign For Change — Ohio October 9, 2008 — November 5, 2008
vt of State Volunteer Coordinator for Region 19 & Deputy Staging Yocation Divector

e Tlandled fogisties Jor afl out ol state volunteers and hetped assien them (o Field Organizers.
o Assisted Region 19 staf in all aspects of campaign operations and Get Out the Vole effort.
o [nsurced highest possible voler turnout In erttical urban arcas as Deputy Staging Location Director.

National Endowment for Demaocracy October 1994 - August 1993
Assistant Lditor and Director’s Assistant

s Wrote and rescarehed three regular features ol the Jowrnal of Democracy.
s Cdited manusceripts lor the Jowraal of Depiocracy,
o Asgsisted in orpanizing mternatonal conferences tor Intemational Forum office.

EDUCATION

Air Force - Air Command & Staff College Gradusatc October 1999
[ntermediate Professional Military ducation Phase 1 Jomt PME: acereditation

Columbia University - School of International & Public Affairs May 1997
Master of Public Administration

Princeion University - Woodrow Wilson School of Public Policy & International Affairs June 1993
Bacheloy ot Arts

LANGUAGES

Proficieney in intermediate rench (June 1993) and basie Persian (May 1997).

AWARDS

National Guard Association ot the United States Patrick Henry Award recipient, September 2004
Delawvure National Guard Outstanding Support Award recipient. Januvary 2004
Jacob K. Javits Fellowship recipient, Tall 1996



[’(5)'(_6')

GEORGETOWN UNIVERSITY LAW CENTTER, Washington. DC
Juris Doctor Internationul Law Review: Georectown Juvenite Tustice Clinic
Member of the lomnda and Disteict ot Coluunbia Bars

NORTHWESTERN UNIVERSITY. byanston, [linois
Buchelor of Ars (College of Arts and Sciences Scholar) Major, Histooy = sphere of tocus: Midedle ast
Hebrew University. Study Abroad Program, Jerusalem, Girael: febrew fluency

Lxperience

OBAMA FOR AMERICA. Chicago. 1. 2007-2009

Muddle East Policv tdvisor and Jewish Commumity Licison

¢ Worked with Forcign Policy wam on Middle Last Policy. focusing on Isracl, the Palestinian
Autherity and Iran. Led Congressional Relations with Jewish Senators and Members, Dratied
wemos. edited specches and Queston and Answers (or Prestdent Obama.

e Directed nattonal outreach ciforts jn Jewash Communily: vecruited, hred and managed Jewish
Outreach stalt i battleground states. helping (o ensure that 78% of the Jewsh electorate nationwide
supported President Obama. Bricted President Obama on policy issues prior to relevant meetings.

e Presidential Innugural Committee 2009, Congressional Relations and Political Outreach

PATTON BOGGS, LLP, Washington. 1DC 2006-2007

Attoimey at Lone

e Worked on legal matters within the Public Policy and |itigation Departments

s Focused on Pablic Policy work w Uomeland Security, Energy, Detense. Transportation. Health. and
Munictpal Representation.

UNITED STATES CONGRESS, REP. PETER DECTSCH. Washinglon, DC 2001-2005

Legrslative Durecior - Foreign Policy, Defense and Eneray and Connnerce Committee issucs

o Closely followed the legislative process in Congress with focus on foreign policy: analvze, discuss.
and draft legislation i order to further Congressman Deutsch's legislative agenda, including within
the Lnergy and Commeree Commitice. Assisted in oversight and mvestigations.

o Stalfed Congressman Deutsch on overseas delegations: met with constituents and interest groups on
Al topics celated to the above issues: advised the Congressiman on legislative issues.

CITYPAC. Chicago, Ninois 1999 - 2000

Lvecutive Direcior

e Ran and directed all aspects of the forcign policy political action commitice including fundraising,
policy decistons. and public celations.

o Reguolarly mer with United States Senators and Representatives on Farcign Policy 10 convey
CityPAC s positions: coordinated alf rescarch on congresswonal candidates and their positions

JOHN KERRY FOR PRESIDENT. Base Vore Outrcach Director in lorido 2004
JIM DAVIS FOR GOVERNOR, delvivor 2006
BILL NELSON FOR US SENATE. Aldvisar (Finangei 2006
PETER DEUTSCH FOR .S, SENATE CAMPATGN, Political Director 2004

EXXACTLY.COM, Jerusalem, Director nf Murketing 2000-2001



